ITpunoxxenne Ne 2

K MIOCTaHOBJICHUIO IIABBI
rOpOJCKOro okpyra bornanosuu
ot 20.02.2023 Ne 275

JOJKHOCTHASA NHCTPYKIUA
HAYAJBHUKA IOPUIUYECKOI'O OTJAEJIA
AMUHUCTPAIIUU I'OPOJACKOI'O OKPYT'A BOI' JAHOBUY

|. OBIME ITOJIOXXEHU A

1. Hacrosimast 1oymKHOCTHAS MHCTPYKIUS pa3paboTana B cooTBETCTBUU ¢ DeepaibHbIM 3aKOHOM
or 02.03.2007 Ne 25-®3 «O wmyHununaipHoil cmyx6e B Poccuiickoii ®enepanuny», 3aKoHOM
CeepminoBckoit obmactu ot 29.10.2007 Ne 136-O3 «O0 0COOCHHOCTSIX MYHHIMTAIBHOW CITYXKOBI
CepasioBckoil oOsactuy», YCTaBOM TOpOJCKOro okpyra borganoBuu, IlonoxeHuem o HOpUIUYECKOM
OT/IeJIC aIMHUHHUCTPALIMU TOPOJCKOro okpyra bormanosuu (naiee — 'O bornanosuy).

2. JIoMKHOCTh HauyalbHUKA IOpUauueckoro otaena (mamee — Otaen) aaMuHuctpauuu 'O
bornanoBuu (nanee — HauanpHUK OT/A€ENIa) B COOTBETCTBHM ¢ PeecTpoM MyHULMIANBHBIX JOKHOCTEH
MYHHIIMIIAIBHOM CITY>KOBI, YUpek/1aeMbIX B OpPraHax MECTHOTO caMOyMpaBieHus ciyx0b1 CBepIOBCKON
obmactu, yrBepxkaéHHbIM pernenneM Jlymbr 'O bormanoBmu ot 28.03.2013 Ne 28 «O0 yrBepx)acHUH
Peectpa MyHMIIMIIaNBHBIX JOJDKHOCTEH MYHULMIATBHON CIIYKOBI, YUPEKIAEMBIX B OpraHaX MECTHOTO
CaMOYIIpaBJICHHs», OTHOCUTCA K TJIABHOM TpymIme [ODKHOCTEH MyHHMIMNAIbHOW cinyx0er ['O
bornanosuy.

3. OOmacte mPOPECCHOHATBHON CIYXKEOHOH MCSITENLHOCTH, B COOTBETCTBHH C KOTOPOU
HavanbHUK OT/AENIa UCIOTHSET JOKHOCTHBIE 00s13aHHOCTH:

1) obecrieueHne cooTBETCTBUS (PerepabHOMY U 00JIaCTHOMY 3aKOHOJIaTEIbCTBY HOPMAaTUBHBIX U
HEHOPMAaTUBHBIX IIPABOBBIX aKTOB, MpuHUMaeMbIxX riaasoi I'O bornanosuy u [{ymoit I'O bornanosuy;

2) pocTukeHue o0sA3aTeNIbHOCTH UCIOJHEHHUS] BCEMHM OpraHaMHM MECTHOTO CaMOYIpAaBJICHUS, UX
CTPYKTYPHBIMHU MOJpPA3/IeNEeHUsIMH (ellepaibHOro, 00JaCTHOTO 3aKOHOIATeNIbCTBA U HOPMATUBHBIX aKTOB
oprasoB MecTHoro camoynpasienus 'O bornanosuy.

4. Bua npodeccnoHaIbHON CayKeOHOW NeATeNbHOCTH, B COOTBETCTBHM C KOTOPBIM HadalbHHUK
Otnena MCHONHSET CBOM JIOJDKHOCTHBIE OOSI3aHHOCTH, a TaKKe 3a/ladd, Ha peau3allhio KOTOPBIX
OPHEHTUPOBAHO MCIIOJIHEHHE JOKHOCTHBIX 00s3aHHOCTEH:

1) mpaBoBasi KOOpAMHALIUS JIE€ATENbHOCTH CTPYKTYpPHBIX MojpazjesieHuil agmuHuctpamuun 'O
bornanoBuy, obecriedenre coOII0JeHUS MU 3aKOHHOCTH;

2) copneicTBUe (POPMHUPOBAHUIO IPABOCO3HAHMS, IPABOBOM KYJIbTYphl B JAESITEIbHOCTU
CTPYKTYpHBIX nofpa3aeneHuil anMuauctpaunu 'O bornanosuy;

3) aHanu3 JEWCTBYIONIETO 3aKoHomaTenbcTBa Poccuiickoit denepanuu, 3aKOHOAATEIHCTBA
CBep1oBcKoi 061actu 1 HopMaTHBHBIX akToB ['O Bornanosuy;

4) ropuandeckas 3amurta uaTepecos riaasel 'O borganosuy u ammunauctpanuu ['O bormanosuy;

5) noroBopHasi, MPETeH3UOHHAs U UCKOBas paboTa;

6) mnpaBoBoe oOecrieyeHne mpoBeneHuss Ha Tepputopur ['O  bormanoBuu myOaHUYHBIX
MEpPOTPHUATHIA (COOpaHMii, MUTUHTOB, IEMOHCTPAIINH, IIECTBUI WIIK TUKETUPOBAHU);

7) obOecnieueHre MpeloCTaBIEeHUs CBEEHUH, BKIOYaeMbIX B CBEpAOBCKUN 0OJACTHON PETUCTP
MYHHMIMIIAJIBHBIX HOPMATUBHBIX IPABOBBIX aKTOB.

5. Hayanpauky Otaena npucBanBaeTcsl KJIACCHBIM YWH MYHHUIIMIAIBHOM CIIy>KObl B COOTBETCTBUU
C 3aMelIaeMoil TOJDKHOCTBIO MyHUIIMNIANBHOU cityk0b1 I'O bornanouy B npejenax rpymnibl JOJKHOCTEH
MYHHUIIMIAIBHON ciy>k0bl Poccuiickoit deaepaniuu B COOTBETCTBHM C 3aKOHOJIaTeNbCTBOM Poccuiickoit
@Oenepannu 1 CBepATOBCKOW 001acTH, a Takke moctaHoBieHueM riaebl 'O borganosuu ot 24.12.2013
No 2803 «O mopsiake TPUCBOSHUS W COXPAHEHUS KIACCHBIX YMHOB MYHUIIUIIAILHON CITYXOBI
MyHUIMIAIBHBIM ciayxamuM ['O boraanosuuy.



6. Havanpauk OTnena Ha3Ha4aeTCs HA JOJKHOCTh M MPUHUMACTCS Ha MYHUIIUIMATBHYIO CITYXKOY
I'O bormanoBu4, a Takke 0OCBOOOXKIA€TCS OT JAOHKHOCTH M YBOJBHSCTCS C MYHUITUTIATBLHOUW CITy»)Ob1 'O
bornanosuu rnaBoit 'O borjaHoBud B MOpsiIKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanun 0 MyHUIUNIAIbHOU city)k0e B Poccutickoit @enepamnmu, CBEpAIOBCKONW 00J1aCTH, TOPOJICKOM
okpyre bornanosuuy.

7. Hauwanpauk Otaena HemocpeAcTBeHHO momuuHsercs rnaBe 'O bormanoBuu naubo Juity,
UCTIOJTHSIONIEMY ero 00s3aHHOCTH, a TAK)KE TIEPBOMY 3aMECTUTEIIO IIIaBbl TOPOJICKOTO OKPYTA.

8. Havanpauky OT/ena moaAYUHSIIOTCS CIICIUAITMCTHI FOPUINYECKOTO OT/eNa.

9. B mnepuoa BpeMEHHOrO0 OTCYTCTBUSI HadalibHMKa OTJena HMCIOJHEHUE €ro JOJIKHOCTHBIX
00s13aHHOCTEH BO3JIaraeTcsi Ha 3aMecTUTeNs HadaidbHWkKa OTaenma mo pacrnopstkeHuto r1iaBbel ['O
bormanosuu.

10. Ha navanpamka Otnena B ciydae ciaykKeOHOH HEOOXOIUMOCTH U C €r0 COIIACHS MOXKET OBITh
BO3JI0’KEHO MCIOJIHEHHE JOJDKHOCTHBIX 00S13aHHOCTEH 110 JOJDKHOCTH creluanucto OTaena.

11. HopmaTuBHBIMU TNpPAaBOBBIMH aKTaMH, PErIIAMEHTHUPYIOIIMMH CIY>XKEOHYIO AesITeNbHOCTD
HayanpHuka Otnena, sBustorcsa: Koncturynus Poccuiickoit ®enepauuu, denepanbHblii 3aKOH OT
02.03.2007 Ne 25-@3 «O mynununanbHoil cinyx6e B Poccuiickoit @enepanuny, OeaepanbHblil 3aKOH OT
25.12.2008 Ne 273-®3 «O npoTUBOAEHCTBUU KOppyNnLuny», 3akoH CepanoBckoil obnactu ot 29.10.2007
No 136-O3 «OO6 0coOeHHOCTSIX MYHUIUMNAIbHON cioyxObl CBepanoBckoil oOnactu», 3aKoH
CeepmiioBckoit obmactu ot 20.02.2009 Ne 2-O3 «O mportuBoaelicTBuu Koppynuuu B CBepIiIOBCKOU
obmactu», ykazel u pacnopsbkeHus [lpesumenta Poccwuiickoit @Denepanuu, TMTOCTAHOBICHUS H
pacniopsbkenus [IpaBurtenbctBa Poccuiickoit @enepanuu, ¥YcraB CBepUIOBCKON 001aCTH, IPYTHUe 3aKOHBI
CaepaioBckoit 06macTH, ykassl U pacnopsbkenus ['yoepraropa CBepAsioBCKOW 00J1acTH, TOCTAHOBICHHUS
u pacnopsbkenust IlpaBurensctBa CBepanoBckoit obnactu, YcraB 'O bornanosuu, Ilonosxenueo
OpUJIMYECKOM OTJENE, HACTOSIIAs JOJKHOCTHAS MHCTPYKLHUS, UHbIE IpaBoBble akThl 1'O bormanosuu,
PEryIupyOIIKe 1eATeIbHOCTh OPUINIECKOTO OT/AEA.

Il. KBAJIMOUKAILIMOHHBIE TPEBOBAHUA

12. JIns 3amemieHuid JODKHOCTH HadanbHuKa OT/ena yCcTaHaBIMBAIOTCS KBAM(UKAIIMOHHBIC
TpeOoBaHuUs, BKIIOYarOIMe 0a30Bble U MPO(hecCHOHAIbHO-(DYHKIIMOHAIBHBIE KBaNIU(UKALMOHHBIE
TpeOoBaHUS.

13. B cootBerctBuM co craThéil 9 denepanbHoro 3akoHa ot 02.03.2007 Ne 25-®3 «O
MyHHUIMNAIbHONU ciiy’k0e B Poccuiickoit denepanun», cratbedt 8§ 3akoHa CBepasioBCKOMl obOnactu OT
29.10.2007 Ne 136-O3 «OO0 o0coOeHHOCTSX MYyHHLIUNAIBHOW Ciy:kObl CBepIUIOBCKOM o0macTu»
HavyanbHUK OT/Ena JOHKEH UMETh BhICIIEE IOPUINYECKOe 00pa3oBaHue HE HIKE YPOBHS CIIEUAINTETA,
MarucTpaTypbl M CTaX MYHHULUOAIBHOW CIyXObl HE MEHee YeThlpex JeT MM CTax paboThl IO
CHEMaIbHOCTH, HAIPaBJICHUIO OJrOTOBKY HE MEHEE ISTH JIET.

14. Havanbuuk OTaena JoKeH 001a1aTh CIeAyIoIUMU 0a30BbIMU 3HAHUSMU M HaBbIKAMMU:

1) 3HaHHEM rocyaapcTBeHHOTrO si3bika Poccuiickoil @eneparuu (pyccKoro s3blKa);

2) 3HAaHUSIMU OCHOB:

- Koncturynnu Poccniickoit denepanuu;

- 3akonaPoccuiickoit ®enepaunn ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHON TaltHEY,

- @enepanpbHoro 3akoHa ot 06.10.2003 Ne 131-®3 «O6 o0mMX NPUHLHKIIAX OPTaHU3ALUU
MECTHOI'O caMoyIpaBiieHus B Poccuiickont @enepanun»;

- ®enepanbHoro 3akoHa ot 02.05.2006 Ne 59-®3 «O mopsimke pacCMOTpeHHsI OOpamieHHid
rpaxxaan Pocculickont @enepanuny;

- ®enepanbHOro 3akoHa ot 27.07.2006 Ne 152-03 «O nepCoOHANIbHBIX TaHHBIX);

- ®enepanbHoro 3akoHa ot 02.03.2007 Ne 25-03 «O mynununaabHoi ciayxOe B Poccuiickoit
denepanuny;

- ®epepanbHOro 3akoHa ot 25.12.2008 Ne 273-D3 «O npoTUBOAEHCTBUN KOPPYIILIANY;

- YcraBa CBepI0BCKOM 001acTH;

- 3akona Cepanockoit obmactu ot 29.10.2007 Ne 136-O3 «O6 0coOSHHOCTSIX MYHHUIMIIAIHHON
City)0bI Ha Tepputopru CBEPIIOBCKOM 00IaCTH;



- 3akona CaepmioBckoii obmactu oT 20.02.2009 Ne 2-O3 «O mpoTHBOIEHCTBHM KOPPYIIHH B
CBepIoBCKOM 00J1aCTH»;

- YcraBa I'O bornanosuu.

3) 3HaHUSAMHU U YMEHUSIMU B 001acTU HH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

4) o0IMMU YMEHUSIMU:

- MBICIIUTh CUCTEMHO;

- IUTAHUPOBATh U PALMOHAIBHO UCIOIB30BATh paboyee BpeMs;

- TOCTUTATh Pe3yJIbTarTa,

- KOMMYHUKATUBHBIMH YMCHHSIMH,

- paboTaTh B CTPECCOBBIX YCIOBUSX;

-COBEpIICHCTBOBATH CBOW MPOQeCCHOHATBHBII YPOBEHb;

5) ynpaBieHYECKUMU YMEHUSIMHU:

- PYKOBOJIUTH NOJYUHEHHBIMH, 3(P(EKTUBHO IUIAHUPOBATH pabOTy W KOHTPOJHPOBATH €€
BBITIOJTHEHHE;

- OIIEPaTUBHO NPUHUMATh U PEAIN30BbIBATh YIIPABIECHYECKUE PEIICHMUS,;

- BECTH JIeJIOBBIE IEPETOBOPHI C MPEICTABUTENSIMU FOCYIaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUs, OpraHU3alui, YIPEKIACHUN U IPEANIPUATHN.

15. Havyanenuk Otaena gomkeH o01aaaTh CleayroMMUMH MpodeccnoHanbHO-(YHKIIMOHATBHBIMU
3HAHUSMU:

1) 3HaHME 3aKOHOAATEIbCTBA, B T.4. ONPEACNEHHBIX HOPMATHBHO TIPABOBBIX AaKTOB,
PEryJIMPYIOIIKX BOIPOCHI, CBSI3aHHBIE C 00JIACTHIO U BUJIOM JIEATEIbHOCTH;

2) 3HaHUE MPABONPUMEHHUTENFHOW NPAKTHKH, B T.4. ONpEAENCHUN W TMOCTAaHOBIEHHUI CyI0B
Poccuiickoit denepanum.

16. Havanpauk OTnena noipkeH o0iaiaTh CIEIYIOMIMMHU MpodeccuoHalbHO-(YyHKIIMOHATHHBIMU
YMCHUSIMHU:

1) ymMeHHe pUMEHSThH MOJI0KEHUSI HOPMAaTHUBHBIX MTPABOBBIX aKTOB B CBOEH paboTe, BHICTYIUICHUE
nepesl ayauTopuell, CcaMOCTOSTENbHOE TNOBBIIIEHHE CBOEH KBalM(PUKAUMU M TNPOoPecCHOHAIbHBIX
HABBIKOB, BBICTpaMBaHUE KOHCTPYKTHBHOTO B3aUMOJICHCTBUSI C KOJUIETAaMHU, PYKOBOJICTBOM, OpraHaMH
rocynapcTBeHHON BiacTy CBEpATIOBCKOM 001acTH, MHBIMU FOCY/IapCTBEHHBIMU opraHaMu CBepasIOBCKOM
o0ractu, opranamMu MecTHoro camoympasienus ['O bornanosuy,

2) miaHupOBaHUE PadOThI, KOHTPOJIb, aHAJIU3 U MPOTHO3UPOBAHUE MOCIEICTBUN MPUHUMAEMBIX
pelLIeHNH;

3) pabora ¢ BHYTPEHHUMH U TepuepUHbBIMU YCTPOMCTBAMM KOMIIBIOTEpA, padoTa cC
UH(OPMAIIMOHHO-TEIIEKOMMYHUKAIITMOHHBIMU CETSIMH, B TOM 4HCIe ceTbio MHTepHer, yrmpaBieHHe
AJIEKTPOHHOU TMOYTOM, paboTa B TEKCTOBOM PEAAKTOpPE, C DJIEKTPOHHBIMU TaOJIMIIAMH, IMOJATOTOBKA
Mpe3eHTAIN, UCTIOB30BaHue TpaduIecKuX 0ObEKTOB B DIIEKTPOHHBIX TOKYMEHTAX;

4) penakTHpoBaHUE TOKYMEHTALUN Ha BBICOKOM CTUJIMCTHUECKOM YPOBHE.

1. JOJDKHOCTHBIE OBA3AHHOCTH, ITPABA U OTBETCTBEHHOCTD
3A HEMCHHOJIHEHHE (HEHAIJTIEJXXAIIEE NCIIOJTHEHUE)
JOJDKHOCTHBIX OBA3AHHOCTEU

17. Hawanpauk Otaena OCYIIECTBIACT ITUTAHUPYIONIHME, OPTAaHU3AIMOHHBIE, OKCIEPTHEHIE,
PYKOBOJSIINE, KOOPAWHUPYIOIINE, KOHTPOIUPYIOIIUE, aHAIUTUYECKHE, MPaBOTBOpYECKUE (YHKIIUH,
HEO0OXOMMBIE JIJISl PEIIeHUs 3aa4, CTOSIHX nepea OTaenom.

18. Hawanmpamk Otaena AODKEH HCIONHATH OOS3aHHOCTH, YCTaHOBJIEHHBbIE DeneparbHbIM
3akoHOM oOT 02.03.2007 Ne 25-®3 «O wmyHunumnansHoil ciyx6e B Poccuiickoit ®Denepanun» u
®enepanbHbIM 3aKOHOM OT 25.12.2008 Ne 273-03 «O npOoTUBOAECHCTBUM KOPPYIILIH.

19. Ha navansauka OT/1ena BO3JIararoTcs CIEAYOIINE JTODKHOCTHBIE 00s3aHHOCTH

1) cobmomaTh MpH WCIOTHEHWH OJDKHOCTHBIX OOSI3aHHOCTEW IpaBa U 3aKOHHBIE WHTEPECHI
rpakJaH U OpraHu3aIuii;



2) oOecrneynBaTh BBITIOJIHEHHE 33j1a4, MOCTaBICHHBIX maBo 'O BormaHoBu4, mepBBIM
3aMECTUTENIEM TJIaBbl TOPOJCKOIO OKpYTra, 3aMECTHTEIEM IJIaBbl TOPOJCKOrO OKPYra - pyKOBOIUTEIEM
anmnapara aJIMUHUCTPALIMA TOPOACKOTO OKPYra,

3) yyacTBOBaTh B MOATOTOBKE MEPONPUATHI, OpraHU3yeMbIX U IPOBOAUMBIX B COOTBETCTBHUHU C
wianamu agmuHucTpanuu 'O Bormanosuy, Otaena, MOATOTaBIMBATH B CBSI3U C ATHUM HEOOXOAMMBIX
JOKYMEHTBI U MaTEPUAJIbl;

4) yyactBoBath 110 nopyuyeHuto rassl ['O bornanosud, nepBoro 3aMecTUTENs IJ1aBbl TOPOJCKOTO
OKpYTa, 3aMECTUTEJIA IV1aBbl TOPOACKOr0 OKpyra - pyKOBOJIUTEIA ammapara agMUHUCTPALMU T'OPOICKOIrO
OKpyra B paboTax MO OOECHEeYeHHIO CBOCBPEMEHHONH M KaueCTBEHHOM IIOATOTOBKH JTOKYMEHTOB,
MaTepHaioB JUIsl 00ecreyeHus MPOBEACHUS COBELAaHUH, CEMMHAPOB, KOMUCCUH, pabounx TpyI, UHBIX
Meponpustuil anmuauctpauuu ['O bornanosuy;

5) mo nopyyenuto riaBsl 'O borjaHoBud, mepBOro 3aMecTuTelNs IJ1aBbl FOPOJCKOrO OKpyra,
3aMECTHUTEIIS IJ1aBbl TOPOJCKOrO OKpyra - pyKOBOJMTENS allapara aiMUHUCTPALMU TOPOJICKOr0 OKpyra
TOTOBUTH IPENJIOKEHUS 110 COBEPIICHCTBOBAHUIO JEATEIBHOCTH OPraHOB MECTHOIO CaMOYIPaBJICHHUS
(pyHKIMOHANBHOIO OpraHa) U CTPYKTYPHBIX NojapasaeneHuit agmunauctpauuu 'O boraanosuy;

6) y4acTBOBaTh B IOJAIOTOBKE MH()OPMAIIMOHHBIX, aHAIMTUYECKUX M CIPABOYHBIX MaTepHajoB
Ul CTPYKTYpHBIX mojpasieneHudt aamuuuctpauuu ['O  bormaHoBud M OpraHoB  MECTHOTO
camoympasneHus (¢pyHkunoHanbHoro oprasa) 'O borganoBud, opraHoB rocyJjapCTBEHHOM BIIACTH;

7) OCYIIECTBISTh MEPOTPUSATHS 10 TPEICTaBIeHUIO HH(popMarun B ceTn IHTepHET;

8) MCronb30BaTh JOKYMEHTHI U MH(OpPMAIMIO, MOJIy4aeMYI0 B XOJI€ CIIy)K€OHOH HesTenbHOCTH,
CTPOTO MO Ha3HA4YEeHMI0, 0€3 Nepeaun JpyruM JUIaM U CTOPOHHUM OpraHU3alusaM, YUPExKACHUSIM;

9) noaepxuBaTh YpOBEHb KBATU(PHUKALMU, HEOOXOAUMBIN JUIsl UCIIOJTHEHUSI CBOMX JOKHOCTHBIX
00513aHHOCTEN;

10) cobmronarh mpaBwiia U HOPMBIOXpaHbl TPYZAa, TEXHUKH O€30IaCHOCTH, MPOTHBOIOKAPHOM
3alUThl U pexxuMa B noMenieHusx agmuaucrpanuu ['O borganosuy;

11) ocymiecTBaAATh MPAaBOBOE CONPOBOXKICHUE CTPYKTYPHBIX MOApasaeneHuit axmuauctpanuu ['O
bornanosuy u riasel 'O borganosuy;

12) npuHUMaTh Mephl MO MOUCKY, cOOpYy, NPUOOPETEHUI0 HOPMAaTHUBHO-IIPABOBBIX JOKYMEHTOB,
HEOOXOJUMBIX JUIsl OCYLIECTBJICHUS JeATenbHOCTH aamuHucTpaiuu ['O bormanosuu B 1enom B
COOTBETCTBHHU C IEUCTBYIOIIMM 3aKoHOAATeNbCTBOM Poccuniickoit denepanuu;

13) ananusupoBath JeicTBYyIOLIEe 3akoHOAaTenbcTBO Poccuiickoit denepannu n CBepyioBCKoOi
obnactu, npaBoBble akThl ['O borpanoBuy, NpoBOAUTh paboTy MO KOJM(UKAIMK MPABOBBIX AKTOB IJIABBI
I'O BorganoBuY M OpraHoB MeCTHOro caMoympaBieHus (pyHkunonansHoro oprana) 'O bornanosuy u
HampaBIsATh B  HMH(OPMAIMOHHO-CIPAaBOYHBIE CHCTEMBI B  COOTBETCTBUM C  3aKJIFOUYEHHBIMHU
COTJIALIEHUSIMU;

14) mpuHMMaTh Mepbl O W3MEHEHHIO MJIM OTMEHE HOPMATHBHBIX IPAaBOBBIX aKTOB TiaBbl 1O
bornanoBuu u opraHoB MecTHOro camoympasieHus (¢pyHkiuoHansHOro oprasa) I'O bormanosuy,
U3JIaHHBIX C HapYyLIEHUEM JIEHCTBYIOIIEro 3aKOHOoAaTenbcTBa Poceniickoit denepanuy;

15) BHocuTh npeanoxenus B Iymy 'O bormanoBuy mo m3meHeHuro, aonojHeHuto Ycrasa ['O
bornmanosuuy;

16) BHOcUTh mpemioxeHUs U pekomeHaauuu rase 'O borpaHoBuy, mepBoMy 3aMeCTUTEINIO
IJIaBbl TOPOACKOTO OKpYyra, 3aMECTHTENIO IJIaBbl TOPOACKOTO0 OKpyra - pYKOBOJIUTENIO ammapara
aJIMMHHCTpPALMK TOPOJCKOT0 OKpPYra M OpraHoB MECTHOTO camoynpaBiieHus ((pyHKIHOHAIBHOTO OpraHa)
I'O bormaHoBnY, pyKOBOOUTENSM MYHMIMIAIBHBIX YHUTApHBIX MPEANPUATHN M YUPEXKIECHUN IO
BHECEHUIO U3MEHEHUH U IOTIOJHEHUH B MMPOEKTHI PABOBBIX aKTOB;

17) pazpabaThiBaTh MpeIOKEHUS O COBEPIIEHCTBOBAHUY MTPABOBOTO PETYIUPOBAHUS Pa3IUYHBIX
MpaBOOTHOLIEHH Ha Tepputropun ['O borgaHoBHY C MOATOTOBKOW COOTBETCTBYIOIIMX IMPOEKTOB
IIPaBOBBIX AKTOB MJIM 3aKIHOYECHUI;

18) nmo mopyuenuto riassl 'O BorgaHoBuy, mepBOro 3amecTuTeNsl IiaBbl TOPOJICKOIO OKpYyra,
3aMECTUTEINS IJIaBbl TOPOACKOr0 OKpyra - pyKOBOJAUTEINS anmnapara aIMUHUCTpALMU FOPOJICKOIO OKpyTra
TOTOBHUTH MPOEKTHI IPABOBBIX aKTOB (IIOCTAHOBJICHUH U pacnopsukeHui riaBbl 'O bormanosuy, pemeHuni
Hymbl 'O borpanoBuu), HampaBi€HHBIX Ha HUCHOJHEHHE mosHoMouui riaBsl ['O bormanoBuu u



agmunuctpaiuu 'O borganoBuy, mpenycmorpenHblx YcraBoM ['O bornaHoBuu M AeMCTBYHOIIUM
3aKoHOJaTenbcTBOM Poccuiickoi denepannu;

19) npoBoaMTH NPaBOBYIO U AHTUKOPPYILMOHHYIO SKCIEPTU3Y COOTBETCTBUS IpaBUIIaM
IOpUJINYECKOM TEXHUKHM BCEX IIPOEKTOB IOCTAHOBIEHWW W pacnopsbkeHuid rnaBel ['O bormanosud,
MHCTPYKUUH, IIOJIOKEHUHN U IPYTUX JOKYMEHTOB IIPABOBOIO XapaKTepa,;

20) ocywmecTBIATh KOHTPOJIb 32 MPHUBEICHUEM INPOEKTOB MYHUIIMIAJIbHBIX IPABOBHIX AKTOB B
COOTBETCTBHE C 3aKOHOJATEJIbCTBOM COIJIACHO IMCHbMEHHOMY 3aKJIIOYEHHIO, IEpEeJaHHOMY C
BO3BpAIlAEMbIMHU B CTPYKTYpPHbIE IToApa3aesieHus agmuauctpanuu ['O bornanoBud u opranaMm MeCTHOTO
camoympasneHus (pyHkuuoHansHOMY oprany) 'O bormanoBud mpoektamu MpaBOBBIX aKTOB;

21) BbIIaBaTh PYKOBOAMTEISIM CTPYKTYPHBIX Mojpa3zaeneHuit aqmmuuuctpanuu ['O bornanosud u
opraHamM MECTHOTO camoympasieHus (pyHknuonansHoMmy oprany) 'O bormanoBuu npenmnucanus o0
WU3MEHEHUHU WIA OTMEHE aKTOB, U3AHHBIX C HAPYIIECHUEM 3aKOHOIATENNbCTBA;

22) mpoBOAUTH MOHUTOPUHT (pelepanbHbIX 3aKOHOB, YCTAaHABIMBAIOIIMUX IOJHOMOYHS OpPTaHOB
MecTHOro camoynpasiieHuss 'O bornaHoBud, B LESX BBINOJIHEHMS ITOJHOMOYMI OPraHOB MECTHOTO
camoynpasienuss 'O borgaHoBuY, He CBSI3aHHBIX C PEIIEHHEM BONPOCOB MECTHOIO 3HAYEHMS,
yka3zanHbiXx B ®enepanbHoM 3akoHe oT 06.10.2003 Ne 131-®3 «OO6 oOumx NpUHIMIAX OpPraHU3AINH
MECTHOTO caMoyIpaBiieHus: B Poccuiickoit @enepaum»;

23) mpoBOAUTH MPABOBYIO SKCIEPTU3Y, MOJArOTOBKY 3aK/IIOUEHHH MPOEKTOB JIOrOBOPOB,
MYHMIMIIAJIBHBIX KOHTPAKTOB, COTJIAIIEHUH, 3aKito4aeMbIXx agmMuHucTpanueil 'O borgjanoBuu u riaBoit
I'O bornanosuny;

24) no nopyuenuto rasbl ['O borpaHoBuy,epBOro 3aMecTUTENs IJ1aBbl TOPOICKOrO OKpyra,
3aMECTUTEIS IJIaBbl TOPOACKOr0 OKpyra - pyKOBOAUTEIS anmnapara aIMUHUCTPALMA FOPOJCKOrO OKpyTra
IIPOBOAMTH MIPABOBYIO IKCIIEPTU3Y pellieHul, npuHumaemsbix Jymoii 'O bornanosuy;

25) no mopydenuto rnasbl 'O BorpanoBuy,liepBOro 3aMecTUTENs TIJaBbl FOPOJCKOrO OKpyra,
3aMECTUTEIS [JIaBbl TOPOACKOT0 OKpyra - pyKOBOJIUTENS anmnapara aMUHUCTPALMU FOPOJICKOIO OKpyTa
pa3pabarbIBaTh CaMOCTOSITEIBHO WJIM COBMECTHO C JAPYTMMHM CTPYKTYPHBIMU IOJApa3/eeHUSIMU
agmuauctparuu 'O bormanoBuy 1 OpraHoB MECTHOTO camoymnpaBiieHHs ((PYHKIIMOHAIBHBIM OPTaHOM)
I'O bornaHoBHY MPOEKTH! JOrOBOPOB, COTJIAIICHUH M MHBIX JOKYMEHTOB, a TaKKe IMpUMEpHbIE (POpPMBI
JIOTOBOPOB, KOHTPAKTOB, COTJIAIlIEHUM;

26) OCyIIECTBIATH MPOBEPKY HAJIWYMS Ha MPOEKTax JJOrOBOPOB, KOHTPAKTOB, COIJIAIIECHU,
MIPE/ICTAaBICHHbIX JUIsl BU3upoBaHus B Otnen, BU3 PYKOBOAWUTENEH CTPYKTYPHBIX MOApa3/ieiIeHHH
anmuHucTpanuu 'O bornaHoBruY M opraHoB MECTHOTO caMoyInpasieHus (pyHKIHOHaIbHOTrO oprana) ['O
bornanoBu4, ¢ KOTOPBIMU 3TH MPOEKTHI JOJKHBI ObITh COTJIACOBAHBI;

27) cocTaBiATh MPOTOKOJIBI pasHOINIacHil B ciiydae, ecnu y Otaena BO3HUKIN BO3PaKEHUS I10
OTJENbHBIM YCIOBUSM JOTOBOPOB, KOHTPAKTOB, COTJIAIIEHUI;

28) paccMaTpuBaTh NPOTOKOJIBI Pa3HOTIACUH, TOJyYEHHBIE OT KOHTPAareHTOB:

- IPOBEPSATH CBOEBPEMEHHOCTh UX COCTaBJIEHMSI KOHTpareHTamu;

- TIPOBEPATh 3aKOHHOCTh M MOTHMBUPOBAHHOCTb BO3PAKEHUN CTPYKTYPHBIX IOApa3/IeICHUN
MIPOTUB TEX WM UHBIX MPEJIOKEHUH KOHTPareHToB;

29) npuHMMaTh Mephl K JI0CYA€OHOMY YpPEryJIMpPOBAHUIO Pa3HOIJIACHH B ciydae IMOJHOTO WM
YaCTUYHOTO HECOTJIacHs OpraHa MECTHOro camoympaieHus (pyHkuroHanbHb oprad) ['O bormanoBuu
C MPEJIOKEHUAMH KOHTPAareHTOB;

30) ocymiecTBIATH MpaBoBoe o0ecneueHre cuealbHbIX TpoekToB U nporpamm ['O borganosuy;

31) ocymiecTBIATH COBMECTHO CO CTPYKTYpHBIMH NOJApa3felieHusAMH aaMmuHucTpanuun ['O
bornanoBuu u opraHoM MecTHOTro camoymnpanieHHus ((QyHKuuoHanbHbIM opranoMm) 'O bornanoBuu
MIPETEH3UOHHYIO PadoTy 10 3aKIIOUEHHBIM JIOTOBOPAaM, MYHHUIIMIIATBHBIM KOHTPAKTaM, COTJIAIICHUSM;

32) paccmarpuBaTh NPETEH3MM, TIOCTYNMBIIME B OpraH MECTHOTO CaMOYIpPaBICHUS
(pynkumonansHblif opran) 'O bornanosuu:

- IPOBEPSTH WX IOPUAMUYECKYI0 0OOCHOBAHHOCTh: HE MCTEKJIM JIM YCTAaHOBJIEHHBIE CPOKU HCKOBOM
JABHOCTHU JJIsl JAHHOM KaTeropuu e, MPaBUIIbHBI JI CCBUIKU 3asBUTEJEH NPETEH3UIl HA HOPMATUBHBIE
aKThl, JOTOBOP U IPYTHE JOKYMEHTHI IPAaBOBOTO XapakTepa H T.I1.;

- IPOBEPATH (PaKTHUECKUE 0OCTOSITEIbCTBA, H3JI0KEHHBIE B PETCH3USAX;



33) cocraBiasATh COBMECTHO C 3aMHTEPECOBAHHBIMU CTPYKTYPHBIMU IOAPA3JEICHUSIMU
anMuHucTpauun 'O bormaHoBMY W oOpraHaMM MECTHOIO caMoyInpaBieHus ((yHKIHOHAIbHBIMHU
opranamu) 'O BorgaHoBrY MPOEKTH OTBETOB HA MIPETCH3HU;

34) nomy4arb OT KOHTpareHTOB-HapyLIUTEJIeH [qoKa3aTeiabCTBa, MOATBEPXKIAIOIIME OTKa3 OT
YIOBJIETBOPEHUSI NPETEH3UNH WIM HEMNOJYyYEHHE B YCTAHOBJIEHHBI CpPOK OTBETOB Ha 3asIBICHHBIE
IIPETECH3MY;

35) mnoaroraBiMBaTH HCKOBBIE 3asBICHHUS M MaTepHallbl COBMECTHO CO CTPYKTYPHBIMU
noxpasfeneHusaMu  aamuauctpaimu  ['O bormaHoBnd M opraHaMM  MECTHOIO — CaMOYIIPaBJICHHS
(pyukumonanpapiMu opranamu) ['O bormaHoBwd uisi TpeqbsBICHUS B ApPOUTPaXKHBIA CYA H CYABI
o01el IOPUCAUKIINH;

36) npeabABIATh HCKOBBIC 3asBJICHUS B APOUTPaKHBINA CyJ] U Cy/IbI OOIIEH IOPUCIUKIINHN;

37) wu3ydaTh UCKOBBIC 3asBJICHMS, HAIpaBICHHbIE OpraHy MECTHOTO CaMOYIPaBICHUS
(pynkumonansHomy oprany) I'O Bornanosuy;

38) roTOBUTH BCTPEYHBIC HCKOBBIC 3asBJICHUS, PELICHUS O JOOPOBOJIBHOM YJOBIETBOPEHUU
HCKOBBIX TpeOOBaHMM, MPEIIOKEHUS 110 3aKIIOUEHUI0 MUPOBBIX COTJIAIIECHUN;

39) ocymecTBIATh MNpeacTaBUTENbCTBO IMaBbl 1’0 bormanosuu u  aamuuuctpanuu 'O
bornanoBuu B 3acenaHusx ApOUTPaXKHOTO CyJa U CyAax oOIIeH IOpUCANKIINY;

40) CBOEBpEMEHHO IMOJy4YaTh KONHHU pPEIICHUH, ONpeAeNeHUH M JPYrMX JOKYMEHTOB,
IIPUHUMAEMbIX ApOUTPAKHBIM CYJIOM U CyAaMH OO0IIEH IOPUCAUKIUY 10 JeNly, UMEIOIEMY OTHOILIEHUE K
rnaBe ['O bornanoBuy wim agmunuctpanuu 'O borpaHoBuy;

41) usyuaTh pelleHus, ONpPeAEICHUS, IOCTAHOBIEHUSI CYJI0B U TOTOBUTH KaJI0ObI B CIy4yae, eCiu
€CTh OCHOBAHUS CUUTATh UX HEOOOCHOBaHHbBIMH;

42) y4acTBOBaTh B 3aCEIaHUAX, B pabOTE KOMUTETOB, KOMUCCUH, pabdOUUX TPy, CO3aBaEMBbIX B
OpraHe MeCTHOro camoymnpasiieHus (GpyHKkunoHanbHOM oprane) 'O bornanoBuy, BHOCUTB MPEUIOKEHUS
10 UX COCTaBY U JjaBaTh 3aKJIIOUEHUS 110 IIPABOBBIM BOIIPOCAM;

43) no mopydenuto rnasbl 'O BormanoBuu,nepBOro 3aMecTUTENs TJaBbl TOPOJCKOTO OKpyTa,
3aMECTUTEIS IJIaBbl TOPOACKOTO OKpYyTra - pyKOBOJIUTENS anmnapara aJMUHUCTPAIMU FOPOJICKOIO OKpyTa
y4acTBOBaTh B Jenyrarckux ciaymanusax [Iymel ['O bormaHoBny m naBaTh 3aKiIrO4EHHs IO ITPaBOBBIM
BOIIpOCaM;

44) ocymecTBIATh paboOTy € akTaMHd TPOKYPOPCKOIO pearupoBaHMs, OTHOCSIIMMUCS K
nesitenbHOCTH TiaBbl ['O  bormanoBuu wnm  anmusucTtpanuu 'O  bormaHoBud, MOATOTOBKY 110
pe3yiabTataM paboThl MPOEKTOB pacHopsDKeHUI M moctaHoBieHui rinassl 'O bornanoBuy, moAroToBKY
OTBETOB Ha aKThl IPOKYPOPCKOTO pearnpoBaHus JMO0 OTBETOB Ha UX OTKIOHEHHUE;

45) HampaBIATh PYKOBOAWUTENSM CTPYKTYPHBIM IOJpa3AeieHUsM aJMUHUCTpPAllMd U OpraHam
MECTHOr0 camoynpasiyieHus: (pyHkuuoHanbHbIM opraHam) ['O BornaHoBuY JOKYMEHTHI, OCTYyMArOIIME
3 ApOUTpa)kHOTO CyAa, CyAOB OOLIEH IOPUCIUKLUM, CIY>KObI Cy/leOHBIX MPUCTABOB, MPOKYPATYpHI,
MOJINIIUY, YIPABIIEHUS HAJIOTOBOH CITy>KObI, aHTUMOHOIOJILHOTO YIIPABIEHUS, TOCKUIMHCIIEKIINH;

46) no mopyuyenuto riassl I'O borgaHoBHY,IEpBOrO 3aMECTUTENS TJIaBbl FOPOJCKOIO OKpYTa,
3aMECTUTES IJIaBbl TOPOJCKOTO OKpYyTra - pyKOBOJIUTENS ammnapara aJMUHHUCTPAIMU FOPOJICKOTO OKpyTa
JaBaTh OTBETHI U 3aKIIOUYEHUS Ha 3asBJICHUS, KaJloObl, 3alIpOChl U MHCbMA TPaKIaH U OPraHU3alMM 110
IIPaBOBBIM BOIIPOCAM;

47) npuHUMATh y4acTue B PACCMOTPEHUU )Kaj00 Ha peleHus U aeicTBus (0e3aeiicTBIs) OpraHoB
MECTHOTO CaMOYIIPABJICHUSI, MPEIOCTABIAIONINX MYHULUIAIbHBIE YCIYT'HM, HUX JOKHOCTHBIX JIHII,
MYHHMIMITAJIBHBIX CIYKaLIUX, yYaCTBYIOIIUX B PEAOCTaBICHUN MYHUIIMIIAJIBHBIX YCIYT;

48) mnpuHuMaTth Mepbl Mo obecrneueHuto Ha Tepputopun 'O  bormanoBuu wmep 1o
IIPOTUBOACUCTBUIO KOPPYILMH, IPAaBOBOW M OPraHU3allMOHHONW OCHOBBI NPEAYNPEKACHUS KOPPYILUHU U
00pbOBI ¢ HEW, MUHUMH3AIMH U (WIJIN) JIMKBUAALNUN TOCIEACTBUM KOPPYIIIMOHHBIX IPAaBOHAPYIICHHUIA;

49) coctaBnATh MaHbl paboT OTAENa U OTYETHI 00 UX UCTIOIHEHUH;

50) ocymiecTBiATh pabOTy MO KOMIUIEKTOBAHUIO, XPAHEHHUIO, YYE€Ty U HCIOJIb30BaHUIO
JIOKYMEHTOB; BECTH JIEIONPOU3BOJICTBO B Ipeaenax KkomnereHuun OTaena, B TOM YHCIE 110 NEPENNCKE C
CyAeOHBIMH OpraHaMH, OpraHaMu HpPOKypaTypbl, IOJUIHUEH, aHTUMOHOIIOJBHOIO YIIpaBJICHUS,
TOCKUITMHCIICKIIUEH, OpraHaMi MECTHOTO CaMOYIPABICHHS, IOPUINIECKUMHU U (PU3NUECKUMU JIULIAMH;



51) mo nopydenuto rnassl ['O bornanoBuy BEIMOMHATE ApYyrue (pyHKIUH, CBI3aHHbIE C IPABOBBIM
obecrieuenreM aesteabHOCTH raBbl 'O bornanosuy u anmuaucTpanmu ['O bormanosuy.

20. MyHUIMDAIBHBIA CITy’)KaIlllMd MMEeT IpaBa, MpeaycMOoTpeHHble cTtaThéil 11 denepanbHOrO
3akoHa oT 02.03.2007 Ne 25-®3 «O myHununanpHou ciyx6e B Poccuiickoit deneparum.

B npenenax ¢cBOMX IOJIHOMOYMM MYHULIMITAJIBHBIN CIIYKaIllMi UMEET IIPaBO:

1) B3aumoJeicTBOBaTh B YCTAHOBJICHHOM IOpPAJKE C alnapaTaMd OpPIaHOB TOCYAapCTBEHHOM
BJIACTH, OPraHaMU MECTHOI'O CAMOYIIPABJIEHUS U CTPYKTYPHBIMU MOJpa3AeaeHUsIMHU agMuHucTpanuu ['O
bornanoBu4, MHBIMH yYPEKIECHUSAMU U OPTaHU3aLUsAMU B XOJ€ PEIICHUS [TOCTABJICHHBIX 3a/a4;

2) 3HAKOMHUTHCS C JIOKYMEHTaMH, OIpPECIISIONMMH €ro MpaBa W OOS3aHHOCTH MO 3aHUMAaeMOM
JOJDKHOCTH;

3) momyyaThb B YCTaHOBJCHHOM HOpsAKe HHPOPMALUIO M MaTepHalbl, HEOOXOIMMBIC IS
UCIIOJHEHUS 10JKHOCTHBIX 00513aHHOCTEN U MOPYyYEHUi];

4) 3HaKOMUTBCS C MaTepUaIaMH roCyJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIIPABICHUS
I'O bornanoBu4, yu4pexI€eHUN U OPraHU3alUi B CBSA3H C IOPYYEHUSAMH, HAXOAAIIUMUCS HA UCIIOJIHEHUMY;

5) BHocuth rnaBe 'O bornaHoBudY MpeasiokeHUs IO COBEPIIEHCTBOBAHUIO JAESTEIbHOCTU
IOPUANYECKOT0 OTIENA.

21. Hauanpauk Otaena:

1) Hecér MUCHMIUIMHAPHYIO OTBETCTBEHHOCTb 3a COBEpPILEHHUE JAUCLUILUIMHAPHOIO MPOCTYIIKA, 3a
HEHCIIOJIHEHHE WJIM HEHaJUIekKallee MCIOIHEHHE 10 €ro BHUHE JIOJDKHOCTHBIX OOS3aHHOCTEH,
IPEJYCMOTPEHHBIX JOJDKHOCTHOM MHCTPYKLHMEH; 3a HecoOdroleHue CIIy)KeOHOro pacropsjka; 3a
pasIUiallleHle CBEJICHUM, COCTaBIISIONINX FOCYIapCTBEHHYI0 U MHYIO OXpaHSAEMYIO TalHy, U CIy:KeOHON
uHpOpMAallUY, CTABIIMX H3BECTHBIMH MYHUIMIAIBHOMY CIIY)KallleMy B CBA3M C HCIOJHEHHEM UM
JOJLDKHOCTHBIX 00s13aHHOCTEH; 3a AecTBUS WK Oe3/IeCTBUE, BEAYIINE K HApYILIEHUIO IPaB U 3aKOHHBIX
UHTEPECOB I'PakJaH;

2) B cllydyae HCIIOJIHEHUS HEIPaBOMEPHOrO MOPYYEHMsI HECET IUCUUIIIMHAPHYIO, TPakJIaHCKO-
MIPAaBOBYIO, aJMMUHUCTPATUBHYIO WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C (peliepabHbIMU
3aKOHAMU;

3) Hecér OTBETCTBEHHOCTb 3a HECOOJIOJEHHE OrpPaHWYEHUH U 3allpeToB, CBS3aHHBIX C
MYHHUIIMIIAJIBHON CITy>KOOMU, MpenycMOTpeHHbIX cTaTthiMu 13-14.2 ®enepanbHoro 3akona ot 02.03.2007
Ne 25-03 «O mynununanbHol cinyx0e B Poccuiickoit deneparyny;

4) HecéT OTBETCTBEHHOCTb 3a COBEPIICHHME B IPOLECCE OCYLIECTBIECHUS CBOCH NEATEIbHOCTH
[IpaBOHApYUIEHUs] B IIpeAeiiaX, ONPENEICHHBIX aJMHUHUCTPATUBHBIM, TIPaXJaHCKUM M YTOJOBHBIM
3aKoHoJaTenbcTBOM Poccuniickor denepannu;

5) HecéT MaTepuabHYI0 OTBETCTBEHHOCTh 3a MPSIMOHN JIeHCTBUTENbHBIN yuiepO, MpUYMHEHHBINA
npeacTaBuTeto HaHuMarens (craths 238 Tpynosoro kojekca Poccuiickoit @eneparnun).

MyHuIMnanbHbI CIyKallUK, AABIIANA HENPABOMEPHOE IOPYYEHHUE, HECET AMCLHUILIMHAPHYIO,
IpaX/1aHCKO-TIPABOBYIO, aJMHUHUCTPATUBHYIO WJIM YrOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C
beneparbHBIMU 3aKOHAMHU.

22. 3a coBepiieHHE IUCIHUILIMHAPHOTO MPOCTYIKa HadanbHUK OTaena MOXeT OBITh YBOJEH C
MYHUIIUIATBHON CITyKObI B CITyYae:

1) HEOAHOKPATHOTO HEUCHOJHEHUsS! 0e3 YBaXUTENbHBIX NMPUYUH JOKHOCTHBIX OOS3aHHOCTEH,
€CJIM OH UMEET NUCLHUIIIIMHAPHOE B3bICKAHUE;

2) OIHOKPaTHOTO Ipy0Oro HapyIIEHUs! CBOMX JOKHOCTHBIX 00sI3aHHOCTEH:

- Iporyna (OTCYTCTBUS Ha pabouyeM MecTe 0e3 yBaKUTENIbHBIX IPUYHMH B TE€UEHUE BCEro pabodero
IHS HE3aBHCHUMO OT €ro NpOAOKUTEIBHOCTH, a TakXe OTCYTCTBHSI Ha paboueM Mecte 6e3
YBOKUTEIBHBIX IPUUMH 00JIee YEThIPEX YacoB MOJAPSL B TEUCHHE PabOYero JHs);

- MOSIBJICHUSI HA CIIy’K0€ B COCTOSIHUU QJIKOTOJILHOTO, HAPKOTUYECKOTO HJIM MHOTO TOKCHYECKOIO
OTIbSIHEHMS,

- pasrjalieHus OXpaHsIeMON 3aKOHOM TailHbl (TOCYAapCTBEHHOW, KOMMEPUYECKOU, CiIy)keOHOU u
MHOI), CTaBUIEN M3BECTHOM MYHULUIIAIBHOMY CIIY’KAIllEMy B CBSI3U C UCIIOJIHEHHEM UM JIOJKHOCTHBIX
00513aHHOCTEH, B T.4. pasrialleHus IEPCOHATBHBIX JAHHBIX IPYrOro MyHHUIMIIAIBHOTO CIYXKAaIEro;

- COBEpILEHHUS MO MecTy padOThl XHUIIEHUS (B TOM YHCJIE MEIKOI0), PacTpaThl, YMBIIUIEHHOTO
YHUYTOKECHUS WUJIM MOBPEXKIEHUS 4y»KOTO0 MMYILECTBA, YCTAHOBJICHHBIX BCTYIUBIIMM B 3aKOHHYIO CHITY



IIPUTOBOPOM CyZa WJIM IIOCTAaHOBJIEHMEM CYJbU, OpraHa, IOJDKHOCTHOTO JIMIA, YIOJIHOMOYEHHBIX
paccMaTpuBaTh Jiena 00 aIMUHUCTPATUBHBIX IPAaBOHAPYILIEHUX;

3) NpUHATHA MYHUIMIAIBHBIM CIYXallUM HEOOOCHOBAaHHOTO PEIIEHUS, MOBJIEKIIETO 32 COOOU
HapylIeHHe COXPAaHHOCTU UMYILECTBA, HEMPAaBOMEPHOE €r0 UCI0JIb30BaHUE WM HHOE HaHECEeHHe ylepoa
HUMYILECTBY, 3aKpeMJIeHHOMY 3a aqMuHucTpauuei 'O bornanosuy;

4) OIHOKpAaTHOrO TIpyOOro HapyuleHHs MYHUIUNAIbHBIM CIYXallUM CBOUX JOJKHOCTHBIX
0053aHHOCTEH, MOBJEKIIEro 3a coboi mpuumHeHue Bpexa aamuHucTpanuu 'O BormanoBuy u (win)
HapylieHue 3akoHoarenberBa Poccuiickoit deneparum.

23. [loMMMO OCHOBaHUI JUIsl paCTOPKEHUS TPYLOBOTO JIOTOBOPA, MPEAYCMOTPEHHBIX TPyIOBBIM
koznekcoMm Poccuiickoit deneparyu, TpyqoBOH JOroBOp ¢ MYHHIMIAIbHBIM CIIYKalllUM MOXET OBITh
TaK)K€ PaCTOPrHYT 110 MHUIIMATUBE MPEACTABUTENS HAaHUMATENS (paboToIaTelIs) B Cilydae:

1) nmocTuXeHHs NPENEeIbHOIO BO3pPAcTa, YCTAHOBICHHOIO JUISI 3aMEIIEHUS JIOJDKHOCTH
MYHUITUTIATBHON CITY>KOBI;

2) mpekpamieHuss rpaxnaaHcTBa Poccuiickoit  depepanuu, NpeKpalleHus —TPaxIaHCTBa
WHOCTPAHHOIO TOCYAApCTBAa - YYaCTHHUKA MEXIyHapoaHoro nporoopa Poccuiickonn ®enepauuu, B
COOTBETCTBUM C KOTOPBIM HHOCTPaHHBIM TI'PAKIAHWH MMEET IPaBO HAXOIUTHCA HAa MYHHULUINAIbHOU
ciryk0e, TpUOOPEeTEeHHsI UM Tpa)XIaHCTBA MHOCTPAHHOTO TOCYAAapCTBa JMOO TOJIYYECHHS MM BUAA Ha
JKUTEJIBCTBO WJIK UHOTO JOKYMEHTA, IIOATBEPKAAOLIETO IPABO HA IOCTOSHHOE MPOKUBAHUE I'PaXK1aHUHA
Poccuiickoit denepanim Ha TEPPUTOPUM HMHOCTPAHHOTO TOCYJApCTBA, HE SBIIOLIETOCS YYaCTHUKOM
MeXayHapoaHoro norosopa Poccuiickoit denepaunu, B COOTBETCTBUM C KOTOPBIM TI'PaKIAHUH
Poccuiickoit ®enepanuy, UMEOIIHANA TIPakJIaHCTBO HMHOCTPAaHHOIO TOCYJapCTBA, HMEET IIPaBo
HaXO/UThCS Ha MyHUIMNAIBbHOH ciyx0e;

3) HecoOmOACHUsS OTPaHWYCHHUH W 3alPETOB, CBS3aHHBIX C MYHUIUNAIBHOW CIIy)XOOW u
yCcTaHOBIIEHHbIX cTatbsimu 13, 14, 14.1 u 15 ®epepanbHoro 3akona ot 02.03.2007 Ne 25-®3 «O
MYHHIIHITATILHOU ci1y)0e B Poccuiickoit denepanumny;

4) npuMeHeHHs aIMUHUCTPATUBHOTO HaKa3aHUs B BUJIE AUCKBATH(PHUKAIINH.

24. Haganpauk OT/ena MOMJIEKAT YBOJIBHEHUIO ¢ MYHUIUIIAIBHON CITY’)KOBI B CBSI3M C yTpaTOU
JIOBEpUS B CIIy4ae COBEPILIEHUS UM CIEAYIOLIUX [TPaBOHAPYIIEHUI:

1) npu HenmpUHATUN HadaIbHUKOM OTena, sBISIONIMMCS CTOPOHON KOH(MIMKTa HHTEPECOB, MEP
10 NIPEJOTBPALLEHHUIO WIH YPETYIUPOBAHHUIO TAKOTO KOH(IIUKTA;

2) mpu HeNpeACTaBIEeHWH HadadbHUKOM OTAena CBEIEHMM O CBOMX J0XO/AaX, MUMYIIECTBE U
00s13aTeNbCTBAX MMYIIECTBEHHOIO XapakTepa, a TakkKe O J0X0JaX, MMYILECTBe M 00s3aTelbCcTBaxX
MMYILECTBEHHOI0 XapaKkTepa CBOMX CYHOPYrH (cynmpyra) M HECOBEPILIEHHOJIETHUX JeTell nmbo
NPEJCTaBICHUN 3aBEJOMO HEIOCTOBEPHBIX WJIM HEMOJHBIX CBEAECHUH (IOKHOCTH MYHUIMMAIbHON
CIIy’)kObl, BKJIIOUEHHAasi B COOTBETCTBYIOLIMMN IME€pEUYEeHb, YTBEPHKAAEMbIN IJ1aBOW TOPOJCKOTO OKpyra
borpanosuy);

3) mpu HenmpeICTaBICHUM CBEIEHUH O CBOMX PAacXollaX, a TaKXKe O PacxoJax CBOMX CYNpYyru
(cympyra) ¥ HECOBEPILIEHHOJETHUX JeTell B mopsake U 1o (opme, KOTOpbIE YCTAHOBIEHBI JUIS
MIpE/ICTaBICHNs] CBEACHUNM O J0XO0/ax, pacxojax, 00 MMyIIecTBe U 00s3aTeNbCTBAX UMYLIECTBEHHOTO
XapakTepa MYHHMLHMIAIBHBIX CIYXalMX (JOJDKHOCTh MYHHUIMNAIBHOW CIyXObl, BKIIOYEHHas B
COOTBETCTBYIOIIUH NIepeYeHb, YTBEPKAAEMbIH II1aBOi ropojickoro okpyra bornanosuy).

IV. IEPEYEHb BOITPOCOB, [10 KOTOPbBIM HAYAJIBHUK OTAEJIA BIIPABE
NJIN OBA3AH CAMOCTOATEJIbHO ITPUHUMATD VIIPABJIEHYECKUE
N UHBIE PELLIEHN A

25. B COOTBETCTBHH C 3aMeNIaeMOi JJODKHOCTBIO MYHUIMITATBHOHN ciyk0b1 ['O bormanoBud u B
Ipezieax CBOUX MOJIHOMOYMI HadanbHUK OT/ena BIIpaBe CaMOCTOSATENBHO IPUHUMATh YIIPABICHUECKHE
U MHBIE PpEUIeHHs 10 BOMPOCAM BBHIMOJHEHHUS CBOMX JOJKHOCTHBIX OOS3aHHOCTEH, OpraHu3aluu
ucnosHeHus nopyyenuil rmassl 'O bornanosuy.

V. IIEPEYEHbB BOITPOCOB, 110 KOTOPbIM HAYAJIbHUK OT/IEJIA



BIIPABE UJIN ObA3AH YHACTBOBATD B IOAI'OTOBKE ITPOEKTOB MYHULIAITAJIBHBIX
ITPABOBBIX AKTOB U (WJIN) ITPOEKTOB YIIPABJIEHYECKHNX 1 MHBIX PEHIEHUU

26. B mpenmenax cBoux NOJHOMOYMM HauanbHUK OTAena BhpaBe NPUHUMATh Y4acTUE B
[IOJIFOTOBKE ITPOEKTOB MYHULIMIIATIbHBIX MPABOBBIX akTOB U (1i1n) npoektos ['O borganosuy.

VI. CPOKH U ITPOLUEAYPBI IOATOTOBKH, PACCMOTPEHUS ITPOEKTOB
YIIPABJIEHYECKUX W MHBIX PEIIEHNU, ITOPAJIOK COTI'JIACOBAHMA U TIPUHATHA
JAHHbIX PEIHEHUN

27. Cpoku W TpOLEIyphl IMOATOTOBKH, PACCMOTPEHHs TPOEKTOB YIPABIEHYECKUX M HWHBIX
peLIeHHH, HOPSIOK COIJACOBAaHMS M HPUHATHS JaHHBIX PELICHUH OIpPENesIOTCS B COOTBETCTBHU C
JEWCTBYIOIIUM 3aKOHOAATENbCTBOM, [10510’KEHHEM O IOPUINYECKOM OTeNe, TpeOoBaHUAMH MHCTpYKIINN
o Aenonpou3BoAcTBy agmuHuctpauuu ['O bormaHoBud, HacTosIled IOJKHOCTHOM HHCTPYKLUEH,
MOPYUYEHUSIMU HENIOCPEICTBEHHOTO PYKOBOIUTEIIS.

VII. TIOPSIIOK CJIYXEBHOI'O B3AUMOJIEMCTBUS HAUAJIBHUKA OTJIEJIA B CBSI3U C
UCHOJHEHUEM UM JIOJDKHOCTHBIX OBI3AHHOCTEN C MYHMIIUITAJIBHBIMU
CJIVKALIMMU, BAMEILAOIIUMU JOJIKHOCTU MYHULIUIIAJIBHOM CJIYKEBI B

AIMUHUCTPALIMU I"O BOT'TAHOBHWY, MHBIX OPTAHAX MECTHOI'O CAMOVIIPABJIEHUA,
JAPYI'UMU I'PAXKIAHAMU, A TAKXKE C OPTAHU3ALIAMMU, TTPEANPUATUAMU U
YYPEXAEHMAMU

28. Cny:)xeOHOe B3auMoJieiicTBue HayaabHuKa OT/iena B CBSI3U C UCIOJHEHUEM UM JOJKHOCTHBIX
0053aHHOCTEH C MYHHIHMIAIBHBIMUA CIY)KalIUMH TOTO JK€ CTPYKTYPHOTO TOJpa3/eIeHUsi, HHOTO
CTPYKTYpHOro moppaszneiacHuss amMuHuctpauun 'O bormaHoBud, HHOrO oOpraHa  MECTHOTO
CaMOYNpaBJ€HUs, TOCYIapCTBEHHBIMU TIpaKJaHCKUMHU  ciayxkamuMmu  CBepasioBckoil  ob6iacTH,
3aMEIIAIUIMMH  JIOJDKHOCTM B TOCYAApCTBEHHBIX opraHax CBep/UIOBCKOM  00JIacTH, HHBIX
roCy/lapCTBEHHbIX opraHax CBepJUIOBCKOW 00yiacTH, TpaxJaHaMd, a Takke C OpraHu3alusIMHy,
OPEANpUATHSIMA U YUPEKACHUSAMH OCYLIECTBISETCS Ha OCHOBE OOIIMX MPUHIMIIOB CIIYy>KEOHOTO
MOBE/ICHUS MYHMIMIIAJIBHBIX CIYKallUX W TpeOOBaHMUN K CIIy)kK€OHOMY MOBEIEHHIO, YCTaHOBJIEHHBIX
crateeil 14.2 ®enepanbHbiM 3akoHOM oOT 02.03.2007 Ne 25-®3 «O wmyHununaapHoi ciayx0e B
Poccuiickoit deneparumy», a TakKKe B COOTBETCTBUU:

1) ¢ KogekcoM 3THKH ¥ CITy)KEOHOTO MOBEACHHS MYHHIMNANbHBIX ciyxaimux ['O bormanosud,
YTBEPKICHHBIM rocTanoBaeHueM raBbl ['O bormanosuy ot 12.10.2016 Ne 1842;

2) ¢ [onoxeHnem 00 FOPUAMICCKOM OT/EIIE;

3) ¢ uHBIMK TIpaBOBBIMHU akTamu Poccuiickoit @enepanuu u CBepITOBCKO# 001acTH;

4) ¢ HacTOsAIIEH TOJDKHOCTHOM MHCTPYKITHEH.

29. CimyxeOHOe B3anuMo IeiicTBHE HauanbHUKa OT/Iena OCyIEeCTBIISETCS B CIEAYIONINX hopMax:

1) 3anpoc WHPOPMALMOHHO-AaHATUTUYECKUX MaTepHaliOB, CHPABOYHBIX JIAHHBIX U HMHOM
nH(popMaLnu;

2) nHampapiieHHe WH(GOPMALMOHHO-aHATUTUYECKUX MAaTEpUalIoB, CIIPABOYHBIX JAaHHBIX U HHOH
uH(popMaLnu;

3) c6op unpopmarum;

4) KOHCYyNbTaLUS;

5) obcyxaeHre TPOEKTOB MPABOBBIX AKTOB;

6) B UHBIX opMax.

VII. IEPEYEHb MYHUIIUITAJIBHBIX YCIIYT, OKA3BIBAEMbBIX
I'PAXIAHAM U OPTAHU3ALIAM

30. B mpenenax cBoux mosHOMOuYMi HayanbHUK OTIENa He OKa3bIBaeT MYHUIIUNAIbHBIC YCIYTH
rpakJaHaM U OpraHu3aLusM.



IX. TIOKA3ATEJIN SOPEKTUBHOCTH 1 PE3YJIbTATUBHOCTH ITPOPECCHUOHAJIBHON
CJIIVXXEBHOU JEATEJIBHOCTU HAYAJIBHUKA OTAEJIA

31. IIpodeccruonanbhas ciayxebHas AeATeIbHOCTh, HavabHUKa OT/ena OLIEHWBAETCs Ha OCHOBE
OIIPEIETICHUSI €r0 COOTBETCTBHS KBATM(DPUKAMOHHBIM TPEOOBAaHHUSIM 110 3aMEIIAeMOH JOJDKHOCTH
MYHUIIUTATBHON CIYXOBI, €r0 Yy4acTHsl B PEeIICHUH MOCTaBJIeHHBIX mepen OTaenom 3amad, CI0KHOCTH
BBITIOJTHSIEMON MM JAEATEILHOCTH, €€ 3(h()EKTUBHOCTH U Pe3yIbTaTHBHOCTH.

32. Pe3ynbrarsl MpoheCCHOHATBHON CITY)KEOHOH NeATENIbHOCTU XapaKTEPU3YIOTCS CIETyIOIIMHU
MIOKa3aTeISIMH:

1) KOMMUYECTBO BHIIOJHEHHBIX PadoT;

2) Ka4eCTBO BBITTOJTHCHHBIX Pa0OT;

3) CII0KHOCTH BBIIOJIHEHHBIX paboT;

4) coOnroIcHUE CPOKOB BBITTOJTHEHUS PaboT.

33. CnoxxHOCTh MPO(PECCHOHANBHOM CITY’)KEOHOH NeSTENFHOCTH XapaKTepU3yeTcs CIEAYIOUIMMU
MIOKa3aTeISIMH:

1) cinoxHOCTh 00BEKTAa MYHULIMIIAIBHOTO YIIPaBJICHMUS,;

2) XapakTep M CIOKHOCTb IPOLIECCOB, MOISKAIIUX MYHHIIUIIAILHOMY YIIPaBICHHIO;

3) HOBM3HA paboT;

4) pazHOOOpa3ne U KOMILICKTHOCTh PaboT;

5) caMOCTOSITEILHOCTD BBIIIOJIHEHUS CIIY)KEOHBIX 0053aHHOCTEH;

6) JOTIOJTHUTENbHASI OTBETCTBEHHOCTH 3a MPUHATHE HEaICKBAaTHOTO YIPABICHYECKOTO PEIICHHS.

CormacoBaHo:
[TepBsIii 3aMecTUTEND TJIaBBI TOPOACKOTO OKpYTa

« _» 202 roma ([1.B. TymaHoB)

(roxrice)

3aMecTHUTENb INIaBbl FOPOACKOr0 OKpyTa - PyKOBOJUTENb annapaTa
aJIMMHHCTpALK FOPOJICKOTO OKpyTa

« _» 202 rona (H.C. Temnoyxosa)

(roxrice)

HavansHuk ropuanyeckoro otaesna

« _» 202 roma (d.B. Ilomog)

(moxnuce)




IIpunoxenue

K JTOJKHOCTHOM MHCTPYKLIUU
HavyaJIbHUKA IOPUUYECKOTO OTIeTa
aJIMUHUCTpPAILIMK FOPOJICKOTO OKpyTa

bormnanosuu

JIMCT O3HAKOMJIEHHA C IOJDKHOCTHOM MHCTPYKIIMEN

/o

015(0)
MYHHLIMIIAJIBHOTO CIYXKAaIlEro

IToamuce
MYHHULIMTIATEHOTO
CIIy’Kalllero U J1aTa

O03HAKOMJICHHUS

Haram 1 HOMED
pacopsKEHHS O
Ha3HAYCHUH Ha
JIOJKHOCTD
MYHUIUIIAJIbHON
CITY OBl

[ara u HOMep
pacropspkeHus: 00
O0CBOOOKJICHUH OT

3aHUMaeMOH
JIOJDKHOCTH
MYHULUIIAJIBbHON
CILY>KOBI




