ITpunoxxenne Ne 1

K MIOCTaHOBJICHUIO IIABBI
rOpOJCKOro okpyra bornanosuu
ot 20.02.2023 Ne 275

MHOJIO’KEHHUE
O IOPUANYECKOM OTAEJIE
AIMUHHUCTPAIIUU T'OPOACKOI'O OKPYT'A BOI'TJAHOBHUY

|. OBIIME ITOJIOXEHW A

1. FOpuauyeckuii otTnen agMUHUCTpAlMU ropojckoro okpyra borganoBuu(manee - Otaen)
SIBJISIETCSL  CAMOCTOSITEIBHBIM CTPYKTYPHBIM MOJpa3J€iIC€HUEM aJIMHHUCTPALMK TOPOJACKOTO OKpyra
borpanosuu (masiee — 'O bormanoBuu) u nomumHsieTcss HemocpeAacTBeHHO riaBe ['O bormanoBuu u
MIEPBOMY 3aMECTUTENIO TJIaBbl TOPOJICKOT0O OKPYTa.

2. Otgen B cBoei aesTenbHOoCcTH pykoBoacTByercsi Konctutyuuein Poccuiickoit ®deneparum,
benepanbHBIMU KOHCTUTYLIMOHHBIMU 3aKOHaMHU, (heepaabHbIMU 3aKOHAMHU, HOPMAaTUBHBIMH ITPABOBBIMU
akramu [Ipesunenra Poccuiickoit ®@enepanuu u IlIpaButenscrBa Poccuiickoin @enepannu, 3aKOHaAMHU
CeepanioBckoit obnacTtu, ykazamu ['yoepHaropa u nmocranoBieHusmu IIpaBurenscTBa 06macTu, Y craBoM
TOpPOJICKOTO OKpyra bormanoBuy, mpaBOBBIMH akTamH JlyMbl TOpOACKOTO OKpyra bormaHoBud, TIiaBbl
ropojckoro okpyra bornanosuu u Hactosmum [lonoxxenuem.

3. Otgen B3aMMOJEWUCTBYET CO BCEMH CTPYKTYPHBIMHU TMOJpa3/EICHUSIMUA aIMUHUCTpAIIN
'O borganoBuy, oOKa3bIBa€T IOMOIIb OpraHaMm MecTHoOro camoymnpasieHus ['O  boraanosuuy,
MYHUIUMIIAIGHBIM ~ YHUTAPHBIM  TPEANPUITHAM W MYHHUIUIAIBHBIM  YUPEKJICHUSIM TI0 BOMpPOCaM
MIPaBOBOT0 00ECIIEUEHUS UX JIeATEIHHOCTH.

4. Otnmen cosmaercs 1o pemieHuto 1iaBel 'O bormanoBuuy. IlltatHas wuciaeHHOCTH U
HOMEHKJIaTypa JoipkHocTel Otaena yctanaBnuaercs riaaBoit 'O borganosuy.

5. duHaHCUpPOBaHME M MaTEPHAIBHO-TEXHUYECKOEe cHaOkeHue OTena OCYIIECTBISETCS 3a CUET
cMmeThl Oroketa anMuuuctpanuu 'O bormanosuy.

6. Otaen He SBISETCS IOPUIUISCKUM JIUIIOM, MOXKET UMETh CBOM OJIaHK U TeYaTh.

Il. OCHOBHBIE LIEJIN U 3AJAYN OTAEJIA

7. Henssmu nesitennpHOCTH OT/IENA SBISIOTCS:

7.1. ObecrnieueHne cooTBeTCTBUS deiepalbHOMY U 00JaCTHOMY 3aKOHOJATEIbCTBY HOPMATHUBHBIX
Y HEHOPMaTHBHBIX NPABOBBIX aKTOB, MpuHUMaeMbIX raBoi 'O bornanosud u lymoii 'O borpanosuy;

7.2. JlocTimkeHne 00s3aTeIbHOCTH MCIIOTHEHHUS BCEMU OpraHaMU MECTHOTO CaMOYIPaBJICHUS, UX
CTPYKTYPHBIMH TIOJIpa3/ieJICHUsIMA (PeaepaabHOTO, 00JaCTHOTO 3aKOHO/IaTEIHCTBA 1 HOPMATUBHBIX aKTOB
opraHoB MecTHOro camoyrnpasienus ['O bornanosuu.

8. 3amauu Otnena:

8.1. IIpaBoBasi KoOpAMHAIUS ACSITENLHOCTA CTPYKTYPHBIX ToJpa3aeneHuil anMuuuctpanuu 'O
Bornanosuu, obecnieuerre coOMIONEHNST UMUA 3aKOHHOCTH,

8.2. CopnetictBue (opMHpOBaHHIO MPABOCO3HAHUS, IPABOBOM KYIBTYPHl B JI€ATEIHLHOCTH
CTPYKTYPHBIX Mojipa3aenennii agmuauctpanuu ['O bornanosuy;

8.3. Anamu3 nelcTBYIOIIEro 3aKoHonaTeNnbcTBa Poccuiickoit ®demepariu, 3aKOHOIATEHCTBA
CaepaiioBckoii obmactu 1 HopMatuBHbIX akToB 'O bornanosuy;

8.4. HOpuaunueckas 3ammra wuHTepecoB TnaBel ['O bormanoBumu wu aamunuctpammu ['O
bormanosuy;

8.5. JloroBopHasi, IpeTeH3MOHHAas U UCKOBas paboTa;

8.6. IlpaBoBoe oOecreuenne mnpoBeneHuss Ha Tepputopurn ['O  bBormanoBuyd MyOIMYHBIX
MEpPOTPUATHIA (COOpaHMii, MUTUHTOB, IEMOHCTPAIUH, ECTBUI W MTUKETHPOBAHUH ),



8.7. OOGecrieueHne NPEIOCTABICHUS CBEIEHUH, BKIOYaeMbIX B CBepIUIoBCKUN 0OiacTHOU
PETUCTP MYHULIMNIAIIBHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB.

1. OCHOBHBIE ®YHKINM OTAEJIA

9. B wmensx BBINOJHEHUS BO3JIOKEHHBIX Ha Hero 3amgad OTAen OCYIIECTBISET CIEAYyIOIIne
byHKIMNU:

9.1. IlpoBOAUT MPaBOBYIO IKCIEPTHU3Y, AHTUKOPPYIIIMOHHYIO SKCIIEPTH3Y M COTJIACOBAaHUE BCEX
IIPOEKTOB IIOCTAHOBJIEHUH U pacniopskeHuil rassl 'O bornanosuy;

9.2. Tlo mopyvenuto riaBel 'O bormaHoBWY TOTOBUT MPOEKTH HOPMATHBHO-TIPABOBBIX AKTOB
(nocranoBnenuid u pacnopsbkeHuid iaBsl 'O borganoBuu, pemenuit Jymer 'O  bormanosuu),
HaIlpaBJIEHHBIX Ha UCIIOJHEHUE nojJHoMouni rassl ['O bornanosuu un agmunuctpanuu 'O bornanosuy;

9.3. T'OTOBUT 3aKJIIOYEHUSI HA MPOEKTHI JOrOBOPOB, MYHUIIUMIAIBHBIX KOHTPAKTOB, COTJAIICHUN
miaBel 'O bormanosuu, agmubuctpauuu ['O bornaHoBuu ¢ opraHamMu rocyJapCTBEHHOM BIIAacTH,
OpraHaMy MECTHOI'O CaMOYIIpaBJIEHUs, KOMMEPUYECKUMU U HEKOMMEPUYECKUMH OpPraHu3alusIMU;

9.4. BHOCHUT mpeIOKEHHUS] U PEKOMEHJAIUU PYKOBOJIUTENSAM CTPYKTYPHBIX MOpa3ieiIeHHi
anmuauctpauuu 'O bBorgaHoBHY, PYKOBOAMUTEISIM MYHHIMIAIBHBIX YHUTAPHBIX MPEANPUATHI U
YUPEXKACHUHN 110 BHECEHUIO U3MEHEHUH U JIOTIOJIHEHUI B IPOEKTHI TPABOBBIX aKTOB;

9.5. Ilo nopyuenuto riaeel 'O BormanoBuu pa3pabaThiBacT CaMOCTOSITEILHO WM COBMECTHO C
OPYTUMHU CTPYKTYPHBIMHM MOApazfeneHusMu aaMuHuctpauuu ['O bornaHoBud mOpoOEKThl JOTOBOPOB,
MYHHMIMIAJIBHBIX KOHTPAKTOB, COIVIAIIEHUN U UHBIX IOKYMEHTOB;

9.6. Pa3pabaThiBaeT npeasioKEeHUs O COBEPUICHCTBOBAHUU MPABOBOTO PErYIHPOBAHUS PA3TMUHBIX
npaBooTHoUIeHUH Ha Ttepputopun ['O borgaHoBMY C TOATOTOBKOM COOTBETCTBYIOIIMX IPOEKTOB
MIPaBOBBIX AKTOB WJIH 3aKJIIOUEHUN;

9.7. Tlo mopyuenuto tnaBel ['O BormaHoBuuY wiM ero 3aMecTHTENEW MPOBOIUT IPABOBYIO
JKCIIEPTU3Y peleHui, npuaumaemsix Jymoii I'O bornanosuy;

9.8. Ilo mopyuenuto rimaBel 'O BorgaHoBud ydacTByeT B 3acelaHUsX, B paboTe KOMHTETOB,
KOMHCCUH, pabo4MX TPYIN U B ACMYTAaTCKUX CIyIIaHusAX 3akoHoaarenbHoro Cobpanusi CBepaIoBCKOi
obnactHol, {ymbl 'O bornanoBuy 1 1aeT 3akiIt0u€HUs IO IPABOBBIM BOIPOCAM;

9.9. AHanu3upyeT IeicTByroIIee 3akoHOAaTenbcTBO Poccuiickoit denepannu u CBepAnoBCKOMA
oOnactu, mpaBoBble akThl 'O bornanosuy, npoBoauT paboTy MO KOAM(PHUKAIMN MPABOBBIX aKTOB IJIaBbI
I'O borpganoBuuy;

9.10. OcymecTBisieT MPaBOBOE OOECIEYeHHE CHENHATbHBIX NMPOEKTOB M MporpamMm riaBbl 'O
bornanosuuy;

9.11. KouTpomupyer mpeTeH3NOHHO-UCKOBYIO pPAa0OTy B CTPYKTYPHBIX MOJpPa3/IeICHUSIX
aamunuctpaiuu 'O bornanosuy;

9.12. HampaBnsieT pyKOBOAWTENSIM CTPYKTYPHBIX —TmojapasieieHuid  agmuaHcTpanuu [0
borjaHoBuY JOKYMEHTBI M MOBECTKH, MOCTYHAIOIIME M3 CYAOB OOIIEH FOPUCAMKIIMU, apOUTPa)KHBIX
CYIOB, CIIY>KObI Cy/neOHBIX MPHUCTABOB, MPOKYpPaTyphbl, OPTaHOB BHYTPEHHMX [I€J]1, aHTUMOHOIIOJIBHOIO
YIIPaBJIEHMSI, KOHTPOJIUPYET CBOEBPEMEHHOCTh UX UCIIOJHEHMS;

9.13. o mopyuenwuto riaasel 'O BormaHoBHY U €ro 3aMECTHTENICH JaeT OTBETHI M 3aKIIFOUCHUS Ha
3asBJICHUS, 7KaJI00bI, 3aIPOCHl U MMCbMA IPaXKAaH U OpraHU3alMii o IPaBOBBIM BOIIPOCAM;

9.14. Oka3piBaeT MOMOIIL CTPYKTYPHBIM Mojpa3aeieHusM aamuaucTpanun 'O bormanoBuu B
MIPaBOBOM OOECIIEYECHUH UX AEATEIbHOCTH;

9.15. Peructpupyer TpyJIOBBIC JOTOBOPHI, 3aKIFOYaeMble MEXIy padoTomaTesieM - (YU3UIeCKHM
JIMIIOM U paOOTHUKOM;

9.16. OGecrieunBaeT AEATEIHHOCTD AJIMUHUCTPATUBHOW KOMICCHH;

9.17. OGecneunBaer Ha Tepputopur 'O boraaHoBHY MCHONIHEHUE BOIPOCAa MECTHOTO 3HAYECHUS
«OCYILIECTBJIICHHE MEP IO IPOTUBOJAEHCTBHIO KOppynuuu B rpannnax 'O borapanosuuy;

9.18. KoopauHupyeT AeATeIbHOCTh CIIEUATUCTOB, OCYIIECTBISIONIMX IPABOBOE COMPOBOXKICHHE
opraHoB MectHoro camoymnpanieHus ['O borganoBuy, MyHUIMNaIbHBIX yupexaenuii 'O borganosuy,



JaeT UM 00sI3aTeNbHbBIE JJIs1 UCIIOIHEHUS TOPYUCHHUS U YKA3aHUS 110 BOIPOCAM 3aIUTHl HHTEPECOB TIIaBbI
I'O bornanoBuu u anmunuctpanuu 'O borganosuy;

9.19. IloaroraBnmBaeT OTBETHl Ha OOpALICHUs TpPaJIaH, HANpPABICHHbIE B aJIpec TIJIABbl U
agmuauctparuu 'O bormanoBud, 1o Bompocam, BXOASAIIMM B KommeTeHIuto Otnena, B TMOPSAKE,
MPEAYCMOTPEHHOM  MYHUIMIAIBHBIMM  TPABOBBIMH  aKTaMH, PErVIAMEHTHPYIOUIUMU  MOPSIOK
paccMOTpeHHs oOpalmieHui rpaxaad B anMuHucTpanuio 'O bornanosuy;

9.20. ITo mopyuenuto rnaBsl 'O borgaHoBud BHIMONHAET M JIpyrue (YHKLIWHU, CBSI3aHHBIE C
MPaBOBBIM oOecrieueHrneM JesaTeabHoCcTH TaBbl 'O bornanosuy u anmunauctpanuu ['O bornanosuy.

10. Boznoxxenue Ha Otnen GyHKIHIA, He OTHOCSIIEHCS K TPaBOBOW paboTe, HE TOMYCKACTCH.

IV. IIPABA OTJEJIA

11. B nensx BbINOTHEHUS BO3JIOKEHHBIX Ha HETo 3a1a4 OTen BlpaBe:

11.1. 3anpammBaTh W HOJIy4aTb OT PYKOBOAMTENEH CTPYKTYPHBIX IOApa3AeiIeHUN
anmuauctpauuu 'O borgaHoBuY, pyKOBOAUTENEH MYHUUUNANbHBIX YHUTApHBIX MPEANPUITHH U
yupexieHuil He0OXOMMbIEe JOKYMEHTbI U MaTepHaIbl;

11.2. HdaBarp oOs3aTenbHble /A WCIOJHEHUS YKa3aHWs PYKOBOAMUTEISIM U COTPYAHHMKAM
CTPYKTYpHBIX IozapazaesneHuil agmuauctpanuu 'O bornanosud mo BompocaM OpraHu3aliy IIPaBOBOIO
oOecriedeHrs M 3alUThl 3aKOHHBIX IpaB M uHTEepecoB rinaBbl ['O bormanoBuu, ammunamcrpanuii ['O
bornanoBu4, KOHTPOIMPOBATH UX UCIIOIHEHHUE;

11.3. [IpyHumarh yyacTue B aTTECTallUM PYKOBOJUTEIEH U COTPYIHUKOB CIYKO aJMUHUCTpALIUU
I'O bornanoBud, pyKOBOAUTENEH MyHULIMIIANBHBIX YHUTApHBIX npeanpuaruii I'O bornanosuy;

11.4. OGpamarscs k 1iaBe 'O borjaHoBHMY M €ro 3aMECTUTENSIM C KOHKPETHBIMU
IIPEIUIOKEHUSAMH 10 COBEPUICHCTBOBAHUIO IIPABOBOIO PETYJIMPOBAHMS BOINPOCOB MECTHOIO 3HAYEHHS,
BXOJIAIIUX B UX KOMIIETEHIIHUIO;

11.5. BosBpamarh HCHOJHUTENSAM Ha J0pabOTKY HECOOTBETCTBYIOIINE 3aKOHOJAATEIbCTBY
Poccuiickoit ®enepanuu NpOEKTHl NPABOBBIX AKTOB W JIPYrME€ JOKYMEHTBHI, a TaKXe COCTaBIAThH
3aKJIFOYEHHUS U CIIPABKH 110 HUM O HEOOXOJMMOCTH YCTPaHEHUS BBISBICHHBIX HApYyLICHUH;

11.6. Ucnonb3oBath WH(pOpMAIMOHHBIE OaHKH JIaHHBIX, UMEIOIIMECS B aamMuHucTparuun 'O
bornanoBuy, a Takke B paClOPsHKEHUHA MyHULIMIIAJIbHBIX OPTaHU3ALNN, IPEIPUITHA U yUPEKICHH.

V. OPTAHMU3ALA JEATEJIBHOCTHU OT/JEJIA

12. Otnen B cBoeit aesTenbHocTH noguuHsercs riaase ['O bornanosuy.

13. Oraen BO3raBisieT HAYAIBHHK, SBISTFOIIMICS MYHUIUITAIBHBIM CITY)KAIlUM, HCIIOTHSIONIMM
CBOM OOS3aHHOCTH B TOpSJIKE, ONPEICNCHHOM 3aKOHOJATENbCTBOM O MYHMIMIAIBHOM Ciyx0e,
Tpynoseim koaekcom Poccniickont @enepanun.

B cinydae BpeMeHHOrO OTCYTCTBUS HavalbHHKa OTJena ero 00s13aHHOCTH UCTIONIHSAET 3aMECTHTENb
HavabHUKA OT/ena 1100 HHOE JHII0 TI0 pacnopspkeHuto riasel ['O bormanoud.

14. Hayanpauk Otaena Ha3HayaeTcs Ha JOJHKHOCTb U OCBOOOXKIAETCs OT JOJLKHOCTH raBoi ['O
bormanoBuy.

15. Havanepauk Otaena:

1) opranusyer gesrenbHOCTb OTAeNa M HECET NMEPCOHATBHYIO OTBETCTBEHHOCTh 32 BBINOJIHEHHE
BO3JIO’KEHHBIX Ha HETo0 3a7a4 U (QyHKIUI;

2) otuuThiBaeTcs o pabore Otaena nepen riasoit 'O borganoBuy B ycTaHOBIEHHOM MOPSIZIKE.

16. OTmen ocymecTBIsET CBOIO JEATEIbHOCTh BO B3aHMMOJCHCTBUU C OpPraHaMH MECTHOI'O
camoynpasienuss 'O bornaHoBu4, MyHUIIMNAIBHBIMU OpPraHU3AlUSIMU, B TOM YHCIE OOIIECTBEHHBIMU
OpraHu3alMsIMU.

17. Ilpu cmene HauanpHuka Otnena mpueM-mepeAada el U MaTepuajoB IPOU3BOAUTCS
KOMHCCHEM, cO3MaHHOM pacnopsixkeHueM riaBbl 'O bormaHoBud, B COCTaB KOTOPOH BXOZAT
npeacraBurenu aamuHuctpauuu 'O bormanoBuy. AKT mpueMa-nepenadd yrBepkaaercs rinaBod ['O
bornanosuy.



VI. OTBETCTBEHHOCTb OTAEJIA

18. HauanbHuk OTzena HeceT OTBETCTBEHHOCTS 3a:

- HEHCIIOJIHEHUE WM HEHAJJIeXkKallee HCIIOIHEHUE BO3JIOKEHHBIX HAa HET0 JOJKHOCTHBIX
00513aHHOCTEH;

- nelicTBus Wi Oe3neiicTBre, BEAyIIHe K HapyILICHHUIO PaB U 3aKOHHBIX HHTEPECOB TPAXKIAH;

- IPaBOHAPYILIEHUS, COBEPILEHHBIE B IIPOLIECCE CBOEH JEATEIBHOCTH, B IIPEIENax, yCTAHOBJIECHHBIX
JNENCTBYIOIUM 3aKOHOAaTenscTBOM Pocculickon @enepanuu;

- IPEeI0CTaBJIEHUE HEJJOCTOBEPHON MH(DOPMAIIK O COCTOSHUM BBIMOJIHEHUS MOJIY4YEHHBIX 3a/1aHUM
u nopyuyenuii riassl 'O bornanoBuy, HapylIeHHE CPOKOB UX UCIIOJIHEHUS;

- TNpUYMHEHHE MarepuanbHoro ymiepba agmuHuctpauuu 'O bormanoBuu - B mpenenax,
YCTaHOBJICHHBIX JICMCTBYIOIINM 3aKOHOAATENLCTBOM Pocculickoit @enepanuu;

- COXpaHHOCTb BBEPEHHOM €My JOKYMEHTalUH;

- pa3riameHne CBeICHU, COIePKAIMXCS B CITY)KEOHON TOKYMEHTAIUH.

19. Unble corpynuuku OTaena HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTb 32 CBOEBPEMEHHOE U
KAueCTBEHHOE  BBINIOJIHEHUE  JOJDKHOCTHBIX  OOSA3aHHOCTEH, YCTAHOBJIEHHBIX  JOJKHOCTHBIMU
MHCTPYKLUSAMH, Hepa3IjallleHUe CBeICHUH, coepKaluxcs B CIIy>KeOHOM TOKyMEHTaIUH.

VIl. BHECEHUE U3MEHEHNWU 1 JIOIIOJTHEHUH B ITOJIOXKEHUE. PEOPT AHU3ALIUA U
JIMKBUJALWA OTAEJIA

20. U3menenus u nomojaHeHus B Hacrosiiee [1ooxkenre BHOCIATCS mocTaHoBiaecHUEM IiaBbl I'O
bornanosuy.

21. Ilpu peopranm3anuu u aukBuaauu OTaena ero paboTHHKAM TrapaHTUPYETCs] COOTIOCHUE HX
IpaB B COOTBETCTBUU ¢ TpynoBsiM KogekcoMm Poccuiickon denepannu.

22. Peoprammzamms w  gukBupanus  OTmena  OCYIIECTBISIETCSS B YCTaHOBJIEHHOM
3aKOHO/IaTE€ILCTBOM MOPSJIKE.

CormacoBaHo:
[TepBbIii 3aMeCTUTEND TJIaBBI TOPOACKOTO OKpYTa

« _» 202 rona ([1.B. TymanoB)

(roxrice)

3aMecTHUTeNb INIaBbl FOPOACKOr0 OKpyTa - PyKOBOJUTENb arnapaTa
aJIMMHHCTpPALK FOPOJICKOTO OKpyTa

«_» 202 rona (H.C. Termnoyxosa)

(moarmvce)

HauvaneHuk r0puauyeckoro otaena

«__» 202__rona ([1.B. ITomoB)

(moxnuce)
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