ITpunoxxenne Ne 3

K IOCTAHOBJICHUIO IIABBI
rOpOJCKOro okpyra bornanosuu
ot 10.04.2023 Ne 626

JOJKHOCTHASA UHCTPYKIUA
BEAYHIET'O CHEHUAJIMCTA APXUBHOTI'O OTAEJIA
AIMUHHUCTPAIIUU T'OPOACKOI'O OKPYTI'A BOI' JAHOBHUY

[. OBUIME TIOJIOXEHU A

1. Hacrosimast JOJDKHOCTHAsI HHCTPYKIUS pa3paboTana B cOOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM
or 02.03.2007 Ne 25-®3 «O wmyHununaibHOW ciyx0e B Poccuiickoit deneparun», 3aKOHOM
CeepmnoBckoit obmactu ot 29.10.2007 Ne 136-O3 «O0 0COOCHHOCTSX MYHHULIMIAIBHOW CITYXKOBI
CaepaioBckoit o0mactuy», YcraBoM ropoackoro okpyra borganosuy, [lonosxkenuem o0 apXMBHOM OT/EINe
aIMUHUCTpAIUHU TOpoJIckoro okpyra bornanosuy (nanee — Otaen).

2. JlomwkHocTh Bemymiero creuuainucra OTaena B COOTBETCTBUM ¢ Peectpom momkHOCTEH
MYHUIIUTIATBHONW  CIIY’)KOBI TOPOACKOTO OKpyra bormaHoBWY, yTBEpKIAEHHBIM pemeHueM JIymebr
ropojckoro okpyra bormanoBuu ot 28.03.2013 Ne 28 «O06 ytBepxkaeHuu Peectpa MyHUIIMNAIBHBIX
JOJDKHOCTEH MYHMLIMNAJIBHOW CIYXKOBI, YYpeXJaeMblIX B OpraHax MECTHOIO CaMOYIpPaBICHUS»,
OTHOCHTCS K CTapIIeii IpymIe JOHKHOCTEH MYHUIIMTIATBHOMN CITy:KOBI Topoickoro okpyra bormanosuy.

3. Obnacth npodeccnoHATEHOM CITyKEOHOH NEATEIBHOCTH, B COOTBETCTBHH C KOTOPOH BEYIIIHIA
cneruanuct OTaena UCIONHAET JOHKHOCTHBIE 00S3aHHOCTH:

3.1. YopaBnenue B cdepe apXMBHOTO Jelia U JIEIOMPOU3BOJCTBA HA TEPPUTOPHU TOPOJCKOTO
okpyra bornanosuu;

3.2. JloctmwkeHne 00s3aTENbHOCTH BBHIMOJHEHUS TpeOOBaHMN HOPMATHBHO-TIPABOBBIX AKTOB B
o0JacT apXUBHOTO JeNla U JEeIOMPOU3BOACTBA CO CTOPOHBI YUPEKACHUN - HCTOYHUKOB KOMIUJIEKTOBAHHUS
Otnena.

4. Bun npodeccuoHanbHOM Cily>kKeOHOM AeATeNbHOCTH, B COOTBETCTBUM C KOTOPHIM BeAYILUI
cneruanuct OTena UCIIOJHAET CBOU JOJIKHOCTHBIE 003aHHOCTH:

4.1. Opranu3anus OpoBeleHUs] €AMHON TroCyIapCTBEHHOM MOJUTUKM B 00JACTH apXMBHOTO JIENa,
COJICHICTBYET Pa3BUTHUIO M COBEPIICHCTBOBAHMIO apXMBHOIO JIea Ha TEPPUTOPUM TOPOACKOTO OKpyTra
bornanosuuy;

4.2. Pa3zpaboTka /Ui BHECEHUS B YCTAaHOBJICHHOM IOpAJKE B IMPEACTAaBUTEIbHBIE U
WCIIOJIHUTEINIBHBIE OPTaHbl BJIACTH MECTHOI'O CaMOYIPABIEHHUS TOPOJCKOT0 OKpyra borgjaHoBuY IpoeKToB
HOPMAaTUBHBIX IIPABOBBIX aKTOB B c()epe apXHUBHOTIO JENa;

4.3. OpraHuzanus HUCIHOJIHEHHWS IIOJHOMOYMN IO XPAHEHUIO, KOMIUIEKTOBAaHUIO, YYETYy U
UCIOJIb30BAHUIO  apXMBHBIX JIOKYMEHTOB, OTHOCSIIMXCS K TOCYJapCTBEHHOH COOCTBEHHOCTH
CBep10BCKOi 061acTH, penycMOTpeHHbIX 3akoHoM CBepanioBckoit oosactu ot 19.11.2008 Ne 104-03;

4.4. OOecrnieueHHe COXpaHHOCTM M yuéra JAOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoi
®enepanun, xpassmuxcs B Otnene;

4.5. Opranumzanus komiuiekToBanust Otaena aokymeHTamMu ApxuBHOTO ¢onna Poccuiickoit
@Denepanuy, MMEIOIMMH HayYHO-UCTOPUUYECKOE, DKOHOMHUYECKOE, IMOJIUTHYECKOE, COLMAIbHOE WIH
KYJIBTYPHOE 3HaUEHHUE JIJIsl HACEJIEHUS TOpOICKOro okpyra bormanosud u CBepasioBCKOI 001aCTH B TIEJIOM;

4.6. PaccMoTpeHume M TpEACTABIEHUWE Ha YTBEPKIEHUE U COIJIACOBAHME C DKCIEPTHO-
MIPOBEPOYHON KOMHCccHEH YmpaBieHus apxuBamMu CBEpJIOBCKOW OO0JACTH TOJIOKEHUH 00 apXwBax,
OKCIEPTHBIX KOMHUCCHUSX, WHCTPYKUUH IO JE€JIONPOM3BOJACTBY, HOMEHKJIATyp M€, ONuCed Jaen
MTOCTOSIHHOTO XPaHEHHs U IO JIMYHOMY COCTaBYy OpraHM3alluii - UCTOYHHUKOB KoMIUlekToBaHUs Otzena,
MIOIrOTOBKA 3aKJIIOYEHUI Ha YKa3aHHbIE IOKYMEHTBHI;

4.7. ObecnieueHre OpraHu3aMOHHO-METOIMYECKOT0 PYKOBOJICTBA U KOHTPOJIS 3a paboToi apXUBOB
U OpraHM3alnyeid JOKyMEHTOB B JEJIONPOM3BOACTBE OPraHOB MECTHOTO CaMOYIIPABJIEHHS TIOPOJCKOrO



OKpyra bornaHoBud, MyHUIIMIIATIBHBIX YUPEKIACHUN U MIPEAIPUATUNA, COACUCTBUE APYTMM OPraHU3aLUsaM U
rpakiaHaMm, B ISATEIIbHOCTH KOTOPBIX 00pa3yroTcs JOKyMEeHThI ApxuBHOTo poHna Poccuiickoit denepaniy;

4.8. ObecrieueHNE COXPAHHOCTH U TOCYJapCTBEHHOI'O yY€Ta apXUBHBIX JTOKYMEHTOB, I1OJUIEKALINX
IIOCTOSIHHOMY U JIOJTOBPEMEHHOMY XPAHEHMIO, OpraHu3allysl XPaHEHUs JOKYMEHTOB ApXHMBHOro (onzaa
Poccuiickoit denepanuu B rOpoICKOM OKpyre bornjanoBud, HHBIX apXUBHBIX JOKYMEHTOB;

4.9. cnonHeHue 3ampocoB, CBS3aHHBIX C COLMAIBHOW 3aIUTON T'Pa)kJaH, PEAyCMaTPUBAIOIINX
UX IIEHCMOHHOE O0OecleyeHne, a TakKe II0Jly4eHHE JIbFOT U KOMIIEHCAlMii B COOTBETCTBUM C
3aKoHOAATenscTBOM Poccuiickoin @enepanuy, NpeAOCTaBICHUE KOINUN AapXMBHBIX JOKYMEHTOB,
IIOATBEP)KAIOLIMX [IPAaBO HA BIJIAJIEHME 3€MJIEH B IOPOJICKOM OKpyre borgaHoBuu, Bblgauya apXMBHBIX
CIIPAaBOK, KOIIMH U BBIIIMCOK U3 aPXUBHBIX JOKYMEHTOB;

4.10. Opranuzanus WHGOPMAITMOHHOTO OOECTICUCHUs TPaKIaH, OpraHU3aluidi U OOIIECTBEHHBIX
o0beIMHEHN Ha OCHOBE JIOKyMeHTOB ApxuBHOTO doHAa Poccuiickoit denepanuu u Apyrux apXuBHBIX
JOKYMEHTOB, O0ECHeYeHHEe TMpaBa TpakAaH Ha JOCTYl K AapXWUBHBIM JIOKYMEHTaM, OpraHU3alHs
UCIIOJIb30BaHMs JOKYMEHTOB;

4.11. PaccmoTpeHue xajio0, 3asBJIEHUIN U NPEUIOKEHUH Tpak/iaH 110 BOIIPOCaM, OTHOCALIUMCS K
koMmrereHIMK OTaena, KOHCYJIbTUPOBAaHUE 110 BOIPOCAM PO3BICKA aPXHUBHBIX JTOKYMEHTOB.

5. 3ajaum, Ha peanu3alUI0 KOTOPbIX OPUEHTUPOBAHO MCIOJHEHHUE JOJKHOCTHBIX 00s13aHHOCTEN
Beylero cnennanucra Oraena:

5.1. ObecnieueHne peayin3alyy TMOJIOKEHUH, cofepKamuxcs B 3akoHax CBEpJIOBCKON 00JacTH,
ykazax U pacnopsbkeHusx ['yOepnatopa CBepUioBCKONM 00JacTH, MOCTAaHOBJIECHUSAX M PACIOPKEHUIX
[TpaButensecTBa CBEpPATIOBCKOIM 001aCTH M TJIaBBI TOPOJCKOTO OKpyra bormanoBuu B cepe apXWBHOTO
nena;

5.2. Pa3paboTka aJMUHUCTPATHBHBIX PETIAMEHTOB OKa3aHWs MYHHUIUNAIBHBIX YCIyr B cepe
apXUBHOIO €114,

5.3. Bueapenue mpaBui, HHCTPYKIUH, METOJUYECKUX MOCOOUH, pazpaboTranHbix DenepabHbIM
apXMBHBIM areHTCTBOM, YTIpaBlieHHeM apxuBamu CBepaIoBCKOll 0biacTy;

5.4. KommnekroBanue Otaena nokymeHTaMu ApxuBHoro gonaa Poccuiickoit @enepanyy;

5.5. ObecrnieueHue COXPaHHOCTH U T'OCYJApCTBEHHOIO ydeTa JOKYMEHTOB ApXMBHOIo (oHIa
Poccuiickoit denepanuu;

5.6. OcymiecTBieHne HHPOPMALIMOHHOTO obecrieueHus Mmob3oBaTeneil apXuBHOM HHpopMaren
B COOTBETCTBHUU C UX 3alIPOCaMHU.

6. Benymemy cnenuanucty OTnena npucBaMBaeTCsl KJIACCHBIM YMH MYHMIMIAIBHOM CITy>KObI B
COOTBETCTBHUH C 3aMEIaeMON JOKHOCThIO MYHUIIMIAIBHOM CiIy>k0bI ropo/ickoro okpyra borganosuy B
npeenax rpymnibl JODKHOCTEH MyHUIMNAIbHOM ciayxObl Poccuiickoit denepanyn B COOTBETCTBUU C
3akoHomarenbcTBOM Poccuiickoit denepanuu u CBepAJIOBCKOM 00JIaCTH, a TakKe IOCTAHOBICHHEM
ry1aBbl ropojackoro okpyra bormanosnd ot 24.12.2013 Ne 2803 «O mnopsiake NpuUCBOEHUS U COXPAHEHUS
KJIACCHBIX UYMHOB MYHHUIMNAIBHOM CIYXKObl MYHUIMIAIBHBIM CIYXallUM TOpPOJICKOIO OKpyra
borpanosuu».

7. Benymmii cnennanuct OTAena Ha3HAYaeTCsl Ha JOJKHOCTh M MPUHUMAETCS Ha MYHULIUIIAIbHYIO
ciyk0y ropojckoro okpyra bornaHoBudY, a Takke OCBOOOXKIAeTCs OT JODKHOCTU U YBOJBHSETCA C
MYHHUIMIIAIBHOM CIIy>KOBbI TJIaBOM TOPOJCKOTO OKpyra borjaHoBHY MO MNpEeACTaBIECHUIO HayaJbHUKA
Otnena wim 3aMeCcTHTENs TIJIaBbl TOPOJACKOrO OKpyra - PYKOBOJAMTENs ammapara aIMHUHHCTpaLUU
TOPOJICKOTO OKpyra II0 pacHoOpsyKEHUIO TIJaBbl TOPOJACKOro OKpyra bormaHoBuu B mopsike,
YCTAaHOBJICHHOM 3aKoHoJaTeabcTBOM Poccuiickoit ®@enepanuu o MyHUIMNansHOU cinyxOe Poccuiickoit
denepanuu.

8. Benymuii cnenanuct Otaena noguuHseTcs HayanpHUKy OTena au0o Uiy, HCHOTHSIOIEMY
€ro 00s3aHHOCTH.

9. Benymuit cnennanuct Otaena He UMEET B TOJAUYNHEHUH CIIELUAINCTOB.

10. HopmaTuBHBIMH NpPaBOBBIMH aKTaMH, PErJIAMEHTHUPYIOIIUMH CIY>KEOHYIO IesITelbHOCTD
MYHHUIMIIAJIBHOTO ciyXkaiero, ssistorcs: Koncrutynnsa Poccuiickoit ®enepannn, denepalibHblil 3aK0H
ot 02.03.2007 Ne 25-®3 «O mynununansHoi ciyx0e B Poccuiickoit denepanuny, OenepanbHblil 3aK0H
or 25.12.2008 Ne 273-®3 «O mnpoTuBojeicTBUM KOppynuuu», 3akoH CBepUIOBCKOW 00sacTH



ot 29.10.2007 Ne 136-0O3 «O06 0cobeHHOCTAX MYHHIMIIATBHOHN CiTy:k0b1 CBepAsIOBCKON 001acTh», 3aK0OH
CeepanoBckoit ob6mactu ot 20.02.2009 Ne 2-O3 «O mportuBoaeicTBuH Koppynuuu B CBEpIIOBCKON
obmactu», ykazel u pacnopsbkeHus [lpesunenta Poccwmiickoit @Denepanuu, TOCTAHOBICHUS W
pacniopspxkenus [IpaButenscTBa Poccuiickoit @eneparuu, YcraB CBepyIOBCKOM 00aCTH, IPyryue 3aKOHbI
CBepi1oBCKOil 00macTH, ykassl U pacnopsbkenus ['yoepHaropa CBepUIOBCKOM 00J1aCTH, TOCTAHOBIICHHS
u pacnopsixenusi [IpaButenbctBa CBepanoBckoil oOiactu, YcTraB ropojckoro okpyra bormanosuy,
[Tonoxenne 06 Otaene, HACTOALIAs JOJDKHOCTHAS WHCTPYKIHS, WHBIE MPABOBBIE aKTBHl T'OPOACKOTO
okpyra bornanosuu, peryiupyromue aestenbHocTb OTaena.

II. KBAJIMOUKAIIMOHHBIE TPEBOBAHUW A

10. Jna 3amemieHusi JODKHOCTH — Bedyulero crnenuanucta Otaena  ycTaHaBIMBAIOTCS
KBIM(DUKAIIMOHHBIE TpeOOBaHMS, BKIIOYalOmMe 0a3oBble U TPOo(decCHOHATHHO-()YHKIIMOHAIBHEIC
KBaTM(UKAITMOHHBIC TPEOOBAHMS.

11. B cootBerctBUH cO cTarhéil 9 @DepepanbHoro 3akoHa ot 02.03.2007 Ne 25-d3 «O
MYHUITUTIATBLHON ciyk0e B Poccuiickoit denepanun», cratbeir 8 3akoHa CBepasIOBCKOM 00JacTH OT
29.10.2007 Ne 136-03 «O06 0coO€HHOCTSIX MYHHIMIIATBHOMN CITy>KObI CBEpATTOBCKON 007acTH» BEAYIIUI
cneruanuct OTaena 10KeH UMETh BhICIIee 00pa3oBaHHeE.

12. Benymuii cnemmamuer Otaena JODKEH 00JaAaTh CICAYIOMMMH Oa30BBIMH 3HAHUSMHU |
HABbIKAMU:

12.1. 3nanueM rocynapcTBeHHOro si3bika Poccuiickoii @enepanuu (pyccKkoro s3bIKa);

12.2. 3HaHUAMH OCHOB:

- Koncturynnu Poccniickoint denepanuu;

- ®enepanpHoro 3akoHa ot 06.10.2003 Ne 131-®3 «O06 oOmUX NPUHIUIIAX OpPraHU3AIMH
MECTHOT'O caMoyIpaBiieHHs B Poccuiickoit @enepannn»;

- ®enepanpHoro 3akona or 22.10.2004 Ne 125-®3 «O06 apxuBHOM jene B Poccuiickoit
denepanuny;

- OenepanbHoro 3akoHa oT 02.05.2006 Ne 59-03 «O mopsake paccMOTpeHHUs oOpaieHuit
rpaxxaan Pocculickoit @enepanuny;

- ®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepCoHaNbHBIX TaHHBIX;

- ®enepanpHoro 3akona ot 02.03.2007 Ne 25-®03 «O myHununaibHOU ciyxk6e B Poccuiickoit
denepauuny,

- ®epnepanbHOro 3akoHa ot 25.12.2008 Ne 273-03 «O npoTUBOAECHCTBUM KOPPYILIMMY;

- YcraBa CBepanoBcKkoil obnactu;

- 3akona CepmiioBckoit obmactu ot 25.03.2005 Ne 5-O3 «O6 apxuBHOM jene B CBepIOBCKOM
obmacTu,

- 3axona CepasioBckoit obsacti oT 29.10.2007 Ne 136-O3 «O06 0cOOEHHOCTAX MYHUIIMITAJIBLHOM
ci1y>kObI Ha TeppuUTOpHH CBEPATOBCKOM 00IACTH;

- 3akona CsepjyoBckoi obmactu oT 20.02.2009 Ne 2-O3 «O mpoTHBOAEHUCTBUU KOPPYINILHUU B
CBepasioBCcKoil o0mactuy;

- YcraBa ropozackoro okpyra bornjanosuy;

12.3. 3HaHUAMHU U YMEHUSAMHU B 007aCTH HH(DOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA;

12.4. O6mUMH yMEHUSAMU:

- MBICJIUTh CUCTEMHO;

- IJTAaHUPOBATh U PAIlMOHAIBHO UCIIOJIB30BaTh pabouee BpeMs;

- IOCTUTaTh pe3yabTaTa;

- paboTaTh B CTPECCOBBIX YCIOBHSIX;

- COBEPIIEHCTBOBATH CBOW MPO(EeCCHOHATBHBIN YPOBEHB;

- KOMMYHUKATUBHBIMH YMCHHSIMH.

13. Benymmuii cnenuanuct OTnena AOMMKEH o00MagaTh CIEAYIOIIMMH TPO(deCcCHOHATBHO-
(YHKITMOHATTLHBIMHA 3HAHUSIMH ;



13.1. 3HaHMEe 3aKOHOAATENBCTBA, B TOM UHUCIIE OMNPEIECIEHHBIX HOPMATHBHO-IPAaBOBBIX AKTOB,
PEryJIUPYIOIUX BOIPOCHI, CBA3aHHBIE C 00JACThIO U BUAOM JIESTEIbHOCTH;

13.2. 3HaHue NpPaBONPUMEHUTEIBHON NMPAKTHUKU, B TOM YHCJE ONPEACICHUN M IOCTAaHOBICHUM
cynoB Poccuiickoit @enepanum.

14. Bemymuii crnenuanuct OTnena IOMKEH 00J1aAaTh  CIEIYIOIUMH  MPOGECCHOHATBHO-
(GYHKIMOHATIBHBIMU YMEHUSAMU:

14.1. YMmeHue nUpUMEHATH TOJOXKEHHS HOPMATHBHBIX IIPAaBOBBIX AaKTOB B CBOeW pabore,
BBICTYIJICHME IIepe]l ayquTOpuUeH, CaMOCTOSITEIbHOE IIOBBILIEHHE CBOEH KBalUUKAUUK U
npo(eCCUOHATLHBIX HABBIKOB, BBICTPAMBAHUE KOHCTPYKTHBHOTO B3aMMOJACWUCTBUS C KOJUICTaMH,
PYKOBOJICTBOM,  OpraHaMuM  rocyAapcTBeHHOW  BiacTh  CBepanoBCcKOM  00jgacTd,  MHBIMHU
rOCyJapCTBEeHHbBIMH opraHamMu  CBepUIOBCKOM 00JacTd, oOpraHaMM MECTHOTO CaMOYIPAaBJICHUS
ropozackoro okpyra bornanosuy;

14.2. TlnanupoBaHue pabOThI, KOHTPOJb, aHAJIM3 © MPOTHO3MPOBAHUE IOCIEACTBHIMA
IIPUHUMAEMBbIX PELICHUN;

14.3. PabGora ¢ BHYTpeHHMMH M Tepu(epHiHBIMUA YCTPOHCTBaAMH KOMIIbIOTEpa, padboTa
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHBIMU CETIMH, B TOM 4Hcie ceTbio MHTepHer, pabora
OIEpAIlMOHHON CHCTEME, YIpaBJIeHUE 3JIEKTPOHHOM IIOYTOH, paboTa B TEKCTOBOM pENAKTOPE,
3JIEKTPOHHBIMU Ta0JIMIIAMM, HOJArOTOBKA IPE3E€HTAlMi, HCIOIb30BaHUE TIpaduyecKuX OOBEKTOB
ANEKTPOHHBIX IOKYMEHTaX;

14.4. PenaktupoBaHue JOKYMEHTAIIMK Ha BHICOKOM CTHJIMCTHYECKOM YPOBHE.

o w o

II1. JOJDKHOCTHBIE OBA3AHHOCTU, ITPABA 1 OTBETCTBEHHOCTD BE/IYIIEI'O
CIHHEUAJIMCTA OTHEJIA 3A HEUCITOJIHEHUE .
(HEHAJUIEXALIEE UCITOJIHEHHME) JOJDKHOCTHBIX OBA3AHHOCTEN

15. Begymumii cnieunanuct Otaena JOMKEH UCIIONHATH OCHOBHBIE 0053aHHOCTH, YCTAHOBIIEHHBIE
cratbsimu 12 u 15 ®enepansroro 3akoHa ot 02.03.2007 Ne 25-®3 «O MyHHIHITATLHOW CIyx)0€ B
Poccuiickoit @enepanun» u crathsimu 8, 8.1, 9 u 11 @enepanpHoro 3akoHa oT 25.12.2008 Ne 273-D3 «O
IIPOTUBOAECUCTBUN KOPPYILIUK.

16. Ucxons u3 3amau u ¢ynkuuid OTnena, Ha Beayulero crneuuanucta OTaena BO3JiararoTcs
CJIEYIOIME JOKHOCTHBIE O0S3aHHOCTH:

16.1. Cobntonath NpH UCIOIHEHUH JODKHOCTHBIX 00sS3aHHOCTEH MpaBa M 3aKOHHbBIE UHTEPECHI
rpakJaH U OpraHu3aluii;

16.2. OGecnieunBaTh BBIIIOJHEHUE 3aJ]ay, TIOCTABJIEHHBIX IJ1aBOM TOPOJICKOro okpyra bornanosuy,
3aMECTUTENSIMU IJIaBbl TOPOJCKOT0 OKpyra, HauaiabHUKOM OtJena;

16.3. Y4acTBOBaTh B OATOTOBKE MEPONIPUATHI, OPraHU3YEMBIX U IIPOBOJIUMBIX B COOTBETCTBHUH C
IUIaHAMM aJIMMHHMCTPAIMM TOpPOJCKOro okpyra bormaHosuu, Othena, ¥ MOATOTOBKE B CBS3M C 3TUM
HEOOXO/UMBIX JIOKYMEHTOB;

16.4. YuacTBOBaTH 110 MOPYUYEHUIO INIaBbl TOPOICKOro okpyra bornanoBuy, 3amMectTuTenell TaaBbl
TOPOJICKOTrO OKpyra, HauajgbHHKa OTena B paboTax Mo 00ecreYeHn0 CBOEBPEMEHHOM U KaueCTBEHHOM
MOTOTOBKU JOKYMEHTOB, MaTepualoB s OOecHeueHuss NPOBEACHMSI COBEIaHUN, CEMUHApPOB,
KOMHCCHUH, pabouux Ipymil, HHBIX MEPONPHUATUNA aIMUHUCTPALIMK TOPOACKOTro okpyra bornanosuny;

16.5. BzammonelicTBOoBaTh, a TaKXe€ ydacTBOBaTh BO B3aumojecTBuu OTaena ¢ opraHamu
MECTHOTO CaMOYINpaBJIEHUS TOpPOJCKOrO0 OKpyra bormaHoBuY, TEppUTOPHAIBHBIMM — OpraHaMH
roCy/1lapCTBEHHON BJACTH, MHBIMU OpraHU3alUsIMH (YUpEKICHHUSIMH) MO0 BOIPOCaM JIE€ATEIbHOCTHU TJIaBbl
rOpPOJCKOr0 OKpyra bornanoBud n aAMMHHUCTpALMKA FOPOJCKOro okpyra bornanosuy;

16.6. YyacTBOBaTh B MOATrOTOBKE MH(OPMALIMOHHBIX, AHATUTHUECKUX U CIIPABOYHBIX MaTepHUajIOB
Ul CTPYKTYPHBIX TIOJpPA3AEICHUI aJIMHUHUCTPALlUM TOPOJICKOrOo OKpyra borgaHoBud, opraHos
roCy/1lapCTBEHHOMN BJIACTH, OPraHOB MECTHOTO caMOyIpaBiieHUs (QyHKIIMOHAIBLHOTO OpraHa);

16.7. OcyiecTBIsATh MEPOIIPUATHS 110 MPEACTaBICHUIO HHPOpMaIuK B ceth VIHTepHeT;

16.8. Mcnonp30BaTh JOKYMEHTHI U HHPOPMALHUIO, OIYyYaeMYyIO B X0JI€ CIIyKeOHOM e TeNbHOCTH,
CTpPOro IO Ha3HAUYEHUI0, Oe3 mepeaun APYruM JUIaM U CTOPOHHUM OPTraHU3aIHsIM, YUPeKICHHUIM;



16.9. TlopaepxuBaTh YpOBEHb KBaTU(PUKALNUUA, HEOOXOAMMBIA IS WCIOTHEHHS CBOHMX
JOJHKHOCTHBIX 00513aHHOCTEH;

16.10. Cobmronath npaBuiia 1 HOPMbI OXpaHbl TPy1a, TEXHUKU O€30MaCHOCTH, IPOTUBOIIOKAPHOM
3alUTHI U PeKUMa B IOMEIICHHUSIX aIMUHHUCTPAIK FOpoJICKOro okpyra bornanosuy;

16.11. ObecneunBaTs:

- peanu3alyIo TMOJIOKEHUH, coepxkamuxcsi B 3akoHax CBepajoBCKOM o0jacT, ykazax u
pacriopsbkenusax ['yOepnatopa CBepajoBCKOH 0071acTH, TIOCTAHOBJICHUSIX U PACHOPSHKEHUSX
[IpaButenbcTBa CBEpATIOBCKOM 00MacTH U TJaBbl TOPOACKOr0 OKpyra bornaHoBuu B cdepe apXUBHOTO
nena;

- B [Ipe/ieyiaX CBOEH KOMIIETEHIIMH 3aIIUTY CBEICHUH, COCTABISIONINX [OCYIapCTBEHHYIO TaliHY;

- coOyoaTh MPAaBUI XPAaHEHHsI, OCYIIECTBICHHE KOHTPOJS YCIOBUH XpaHEHUs M OOecreueHHs
(hU3UYECKOI COXpaHHOCTH TIOKyMeHTOB ApxuBHOro ¢onma Poccuiickoit deneparuu B ropoJCKOM OKpyre
borpanoBuy, HaxoASIIMXCA HA MYHUIIUMIIATLHOM XPaHEHHUU;

- COXpPaHHOCTb ApXMBHBIX JOKYMEHTOB NpPU YpPE3BBIYANHBIX CUTYyalUsiX, pa3pabOTKy IUIaHOB U
APYTrUX JOKYMEHTOB 110 MOOMIIM3AIIMOHHOM IMOATOTOBKE, IPaX1aHCKOW 000pOHE apXHBa;

16.12 OcymiecTBiATS:

- IpUEM TPaXK/JaH, CBOEBPEMEHHOE U TIOJHOE PACCMOTPEHHE YCTHBIX OOpaIieHHid U MUChMEHHBIX
3aMpocoB IpaxkiaH, IPUHATHE IO HUM PELICHHII;

- CBOGBPEMEHHOE PACCMOTPCHHE IMPEIOKCHUH, 3asBICHUH W Kal00 IOPUIMYCCKHX JIUI H
rpaxaaH U IPUHATHE IO HUM HEOOXOJUMBIX Mep;

- cOOp CTaTUCTUYECKUX IIOKa3aTeseil, XapaKTepU3YIOUIMX COCTOSHUE JEJONpPOU3BOJACTBA U
apXUBHOTO JIeJia B TOPOJACKOM OKpyre bormaHoBu4, M MpenocTaBleHHWE MX B ammapar aJMHUHUCTPAIUU
TOPOJICKOTO OKpYTa, a TakKe YINOJHOMOYEHHOMY MCIIOJIHUTEIbHOMY OpPraHy roCcyAapCTBEHHOW BIAacTH
CepasioBckoil obiiactTé B cdepe apXUBHOTO Jiena B MOpsAIKe, ycTaHOBIeHHOM [IpaBuTenbcTBOM
Poccuiickoit ®enepanuu;

- mpueM JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoii ®exnepanii B TOPOJACKOM OKpYyTe
bornjanoBnu Ha MyHHIMIIAIBHOE XpaHEHHE, OOecledeHHe COOJIOACHUS YCTAaHOBJICHHOTO MOpsAKa
nepenay JOKyMEHTOB Ha MYHUIIMTIIAILHOE XpaHEHHE,

- TOCY/IapCTBEHHBIN yUeT apXUBHBIX JOKYMEHTOB, B TOM YHUCIIE€ BEJICHHUE M1aCIIOpTa apXUBa;

- TEMaTUYECKOE BhISIBICHHE (TIOUCK) aPXUBHBIX JOKYMEHTOB;

- KOHTPOJIb 332 COXPAHHOCTHIO U BO3BPALICHUEM BbIIAHHBIX apPXUBHBIX JOKYMEHTOB;

- MyOJTUKAIIMIO apXUBHBIX TOKYMEHTOB B CPEACTBaX MacCOBOW MH(pOpMAIINK;

- nH(pOpPMaLlMOHHOE OOecreueHue rpakJaH, OpraHu3aluil U OOIIECTBEHHbIX OOBEAMHEHUN Ha
OCHOBE IOKyMeHTOB ApxuBHOro (honaa Poccuiickoii @enepanuu u Ipyrux apXuBHBIX JOKYMEHTOB;

- UCTIOJIHEHHE TEMAaTUYECKUX 3aIPOCOB IOPUANYECKUX U (PU3MUECKUX JIUI, B TOM YHCJE 3allpOCOB
110 BbIJIaY€ KONMUM apXMBHBIX JTOKYMEHTOB, MOATBEPKIAIOIIMX MPAaBO HA BJIaJCHHUE 3€MJIEH B TOPOJICKOM
okpyre bormanoBud, myTeM BBIJJaYM B YCTAHOBJIICHHOM TOPSIJIKE apPXUBHBIX CIPABOK, APXUBHBIX KOMHUH U
aApXHUBHBIX BBIIHUCOK;

- UCIIOJIHEHHUE 3alpOCOB, CBSI3aHHBIX C COIMAJIbHOM 3alllUTON Ipa)<aaH, MpeayCMaTpUBAIOIINX HX
NEHCUOHHOE oOO0ecreyeHne, a TakXKe TOJIY4eHHUs JIbIOT M KOMIIEHCAllMidi B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccuniickoit denepanuu;

- ydacTHe B pa3palbOTKe U peaau3alliy MyHHUIIUIAIbHBIX IeJIEBBIX POrpaMM FOpPOJICKOTO OKpyTra
borpanoBu4 B cpepe apXxuBHOTO JIeNa;

- MIOATOTOBKY €KErOJHOT0 JOKJIaJa O COCTOSIHUM apXWBHOIO J€jla Ha TEPPUTOPUU TOPOACKOIrO
okpyra bormanosuy;

- BBISIBICHHE JOKyMEeHTOB ApxuBHoro ¢ouna Poccuiickoit ®enepaiuu, HaXOOANMXCA B
HEYJIOBIETBOPUTEILHOM (PU3MYECKOM COCTOSIHUM, U HEHCIPaBUMO MOBPEKICHHBIX apXHUBHBIX
JIOKYMEHTOB, CHSTHE C y4eTa HEUCITPAaBUMO MOBPEKIEHHBIX APXUBHBIX TOKYMEHTOB;

- BEJCHHE CIUCKOB YUpPEXJCHHH - HCTOYHUKOB KoMIUIeKToBaHus OTnaena, BeleHHE
cHCTeMaTU4YecKoi paboThl IO YTOUHEHHIO 3THX CIIHCKOB;

- BeJIEHUE Y4eTHOM 0a3bl JaHHBIX «APXUBHBIN QOHI,

- UCTOJIb30BaHUE MPOrPAMMHOTO KOMIUIEKCA «YUeT MJIaHOBBIX MTOKa3aTeNey;



16.13. Ocy1ecTBIsATh KOHCYIbTUPOBAHUE:

- [0 BONpPOCaM OpPraHU3ALMK JEJNONPOU3BOJACTBA M XPAHEHMsS JOKYMEHTOB, IOATOTOBKH
JIOKYMEHTOB K C/lay€ Ha apXUBHOE XPaHEHUE;

- 0 BOIIPOCaM pPO3BICKA JTOKYMEHTOB JIMKBUAWPOBAHHBIX M PEOPraHU30BaHHBIX IPEINPUATHH,
YUPEKIACHUN U OpraHU3aLINM;

- 1O IMOJArOTOBKE MCTOPUYECKUX CIPABOK (aIMUHHCTPATUBHO-TEPPUTOPUAIBHOE JIEJIEHUE,
o0pa3oBaHKe HACEJICHHBIX MyHKTOB, CO3/IaHUE MPEINPUATHH, YUPEKACHUN 1 OpraHu3anuii);

16.14. OcymecTBisITh pabOTy € aKTaMH NPOKYPOPCKOTO pearupoBaHUs, OTHOCAIIMMHUCS K
JESATENbHOCTH OpPraHOB MECTHOTO caMOoylpaBieHHA ((PYHKIHMOHAIBHOTO OpraHa), aJIMUHHCTPALUU
ropoAcKkoro okpyra borjaHoBud, MOArOTOBKY IO pe3yiabTaTaM pabOThl MPOEKTOB PACIOPSIKEHUN U
IIOCTAaHOBJICHUH TJIaBbI TOPOJACKOro OKpyra borgaHoBud, npoekToB peuieHuil J[yMmbl rOpoJACKOro OKpyra
borjaHoBu4, MOArOTOBKY OTBETOB Ha aKThl IPOKYPOPCKOTO pearupoBaHusi MO0 OTBETOB Ha HX
OTKJIOHEHHUE;

16.15. OGecnieunBaTh B Mpeeiiax CBOSH KOMIIETCHIIMH CO3/IaHUE:

- uH(pOpPMAaIMOHHBIX 0a3 MJAHHBIX, a TAaKXXE€ HHBIX BHUJOB AapXMBHBIX CIPABOYHHKOB JIJIS
obecrieyeHus orcKka apXMBHON MHPOPMALIMK O COCTABE U COJEPKAHUs apXUBHBIX JOKYMEHTOB M KONUH
apXHMBHBIX JOKYMEHTOB, B TOM YHCJIE B (JOPME AIIEKTPOHHBIX TOKYMEHTOB;

- KONMH apXUBHBIX JOKYMEHTOB, BBIIIOJIHEHHBIX Ha Pa3JIMYHBIX MATEPUAIBHBIX HOCHUTEIAX HU
[IpeIHa3HAYEHHBIX JJIs MCIOJB30BaHUS C IIEJIbI0 OOECIEeUeHUs] COXPAHHOCTH OPUTMHAIOB apXHBHBIX
JOKYMEHTOB;

16.16. Co3znaBaTh U COBEPILIEHCTBOBATh HAYYHO-CIIPABOYHBIN anmapaT K J0KyMeHTaM ApPXUBHOTO
¢donna Poccuiickoit denepaunn B ropoJcKoM okpyre bornaHoBud, HaXOASLMMCS Ha MYHUIUIAILHOM
XpaHEHUH, IPOBE/ICHNE B YCTAHOBJIIEHHOM MOPSAKE SKCIEPTU3bI LIECHHOCTH 3TUX TOKYMEHTOB;

16.17. OcymiecTBISATh OpraHU3aLHUIO:

- IPOBE/ICHUS SKCIIEPTHU3HI IIEHHOCTH IOKYMEHTOB B ClTydae HEOOXOIMMOCTH;

- aJJPECHOTO0 IOMCKA aPXMUBHBIX JOKYMEHTOB, KOHTPOJIS 32 UX HAJIUYUEM U COCTOSHUEM;

- KOMITJICKTOBAaHUS apXuBa JOKYMEHTaMH apxuBHOTroO (onma Poccuiickoit denepannu u ApyruMu
apXUBHBIMH JOKyMEHTaMHU;

- CO3/laHUsl B JESATEIIbHOCTH PA3JIMYHBIX HCTOYHUKOB KOMIUIEKTOBAHMS ayJUOBHU3YaJIbHBIX
JOKYMEHTOB (KHHO-, (OTO-, JOHO- ¥ BUJICOJJOKYMEHTOB);

- UCIIOJIb30BaHMsI TOKyMEHTOB ApxuBHOro (onaa Poccuiickoit denepauuu U Ipyrux apXMBHBIX
NoKyMeHTOB B Otzerne;

- IOATOTOBKH U MPOBEICHUS BHICTABOK apXUBHBIX JOKYMEHTOB CAMOCTOSTEIBHO UM COBMECTHO C
JIPYTMMH apXHWBAMHU U OPraHU3ALMIMY;

- KOMIUIEKCa MEPOIpPHUATHI M0 CO3JaHUI0 HOPMATHUBHBIX YCJIOBHH, COOJIOJEHUI0 HOPMATUBHBIX
PEKMMOB U HaJJIeXKalllell OpraHU3alii XPaHEHNsl apXUBHBIX JIOKYMEHTOB, UCKIIIOYAIOIINX UX XHUILEHUE U
yTpaTy U 0oOecreyrBaroIMX MOAJEpKAaHUE MX B HOPMAIbHOM (PU3MUYECKOM COCTOSIHMH, 00€CIIeUMBaEcT
COXPAHHOCTb ApXUBHBIX JOKYMEHTOB B apXUBE;

- pacrojoXKeHUs apXUBHBIX (POHJIOB B apXUBE, ONPELIIIEMOE TUIAHOM (CXEMOM) UX pa3MeIlleHNus;

16.18. B HeoOXOAMMBIX cIy4yasiX OCYILECTBIIATh OPTraHU3aAIMIO YCOBEPIICHCTBOBAHHUS W
nepepaboTKH Onucel Jel, TOKYMEHTOB;

16.19. OxkaspiBaThb HCTOYHMKAM KOMIUIEKTOBaHUS OTlena METOOUYECKYI0 U IPaKTUYECKYIO
MOMOIIb, B TOM YHCJI€ HA JIOTOBOPHON OCHOBE:

- B OpraHu3alluy JOKYMEHTOB B JIEJIONPOU3BOJICTBE U (POPMUPOBAHUU JIET;

- I0 0TOOPY JTOKYMEHTOB B cocTaB ApxuBHoro ¢onma Poccuiickoit denepaivu 1 MOArOTOBKE UX
K IIepesiaye Ha IOCTOSSHHOE XPaHEHUE;

- 10 YHOPSAJ0YEHHUIO JOKYMEHTOB I10 JINYHOMY COCTaBY;

- TI0 BEJICHUIO yueTa JJOKyMeHTOB ApxuBHOro (onna Poccuiickoit deneparyu, HaxXo AKX CS Ha
BPEMEHHOM XpaHEHUH;

- 1O TMOJAIOTOBKE HOPMATUBHBIX M METOAMYECKHX JOKYMEHTOB (TmocoOuii) mo Bompocam
JIeJIONPOU3BOJICTBA U apPXUBHOTO JIeNa;



- TI0 COBEPIICHCTBOBAHUIO PAOOTHI JENONPOU3BOJCTBEHHBIX, APXUBHBIX U JKCIEPTHBIX CIIYyXKO -
HUCTOYHUKOB KOMIUIEKTOBAaHUS;

- B TIOBBIIICHUH MTPO(eCCHOHATFHON KBaTH(pUKaMu pabOTHUKOB YKa3aHHBIX CITYkKO;

16.20. OcymiecTBIATh yUeT:

- nmokyMeHTOB ApxuBHoro (onna Poccuiickoit @enepauun B ropoackoM okpyre bormanosud,
HaXOJAIIMXCS Ha MYHULMIAIIBHOM XPaHEHUH, IIPEJOCTABICHUE B YCTAHOBIECHHOM MOPSAKE CBEICHUH 110
UX Yy4YeTy YIOJIHOMOUYEHHOMY MWCIIOJIHUTEIbHOMY OpraHy TIOCyJapCTBEHHON BiacTu CBepaIOBCKON
obmacTtu B cepe apXHUBHOTO JIeIa;

- MOCTYIIJIEHUS! ¥ BBIOBITUSI apXUBHBIX JOKYMEHTOB, YHUKAJIbHBIX JJOKYMEHTOB U 0CO00 IIEHHBIX
JOKYMEHTOB, apXUBHBIX JOKYMEHTOB JINYHOI'O MPOUCXO0KIEHUS, JOKYMEHTOB 110 JINYHOMY COCTaBY, IEl,
UMEIOIUX B OQOPMIICHHH JParoleHHble METaJUIbl U KaMHHU, apXWBHBIX JIOKYMEHTOB, HaXOJSALIMXCS B
YaCTHOW COOCTBEHHOCTH, IIPUHATHIX 110 JIOTOBOPY HAa XpaHEHUE B apXUB, KOIUI apXUBHBIX JOKYMEHTOB
Ha MpaBax MOUIMHHUKOB, CTpaxoBoro (¢poHaa u (oH/a MMOJIb30BAHMS;

- (PU3MYECKOT0 M TEXHUYECKOTO COCTOSIHUSI aDXUBHBIX JOKYMEHTOB;

- BEZICHUSI OTIMCEH Jel1, TOKYMEHTOB, MTaCIIOPTOB aPXUBOXPAHMIIUII, CIIMCKOB ()OHIOB U JIp.;

16.21. ITpoBOAUTE:

- SKCHEPTU3Y HAYYHOU M MPAKTUYECKON LIEHHOCTH TOKYMEHTOB (OTOOpP JOKYMEHTOB HAa XpaHEHHE
WIA YHUYTOXKEHUE);

- HAy4YHO-TEXHHYECKYI0 00pabOTKy JOKYMEHTOB, pabOTy IO YHOPSAJOYEHHUIO JOKYMEHTOB
YUPEKICHUM, OpraHU3alUNi U IPEANPUITUI;

- KOHTpPOJIbHBIE 3KCIEPTU3bl COOTBETCTBUS IpaBWJIaM TEXHUKH JEJIONPOU3BOJCTBA IPOEKTOB
IIOCTAaHOBJICHUM M PACIIOPSKEHUN I1aBbl TOPOJCKOrO OKpyra bormaHoBHY, MHCTPYKLUH, MOJIOKEHUN U
JPYTUX JTOKYMEHTOB, JOBEJCHUE PE3YJIbTaTOB 3KCIEPTU3bI 10 3aMECTUTENS IJ1aBbl TOPOJCKOTO OKpyra -
PYKOBOIMTENIA annapara aIMUHACTPALMU TOPOICKOIO OKPYTra;

- TPOBEPKYy TEXHUYECKOTO M (PHU3UKO-XMMHUYECKOTO COCTOSHHUS AapXHMBHBIX JOKYMEHTOB,
BBISIBJICHHE aPXUBHBIX JJOKYMEHTOB C IIOBPEKICHUSAMYU MaT€pUAIbHBIX HOCUTENIEH U TEKCTOB;

- (PMBUKO-XUMHUYECKYIO U TEXHUYECKYIO 00pabOTKy apXHBHBIX JOKYMEHTOB;

- IPOBEPKY HAJIMYMS U COCTOSIHUSA JET;

- TpOBEpPKY COONIOACHMSI NPAaBWJI OpraHu3allUd XpaHEHUs, KOMIUIEKTOBAaHUS, ydera H
UCIIOJIb30BAaHUsl ApXMBHBIX JOKYMEHTOB B MCTOYHMKAX KOMIUIEKTOBaHMS OTena B IJIAHOBOM IIOPSIIKE
u(wim) mo Mepe HeoOX0IMMOCTH;

- MH(OpPMAIMOHHBIE MEpONpPHUATHA (BCTpPEYH C OOLIECTBEHHOCTHIO, 3KCKYPCHUM B AapXMBBHI,
MIpEe3EHTAlMM, THU OTKPBITHIX JBEPEH, JEKLUH, AOKIAAbl, YCTHBIE KYpPHAJIbl, KOHPEPEHLIUH, YPOKHU IS
CTY/IEHTOB U IIKOJIBHUKOB U JIp.) C UCIOJIb30BAHUEM aPXUBHBIX TOKYMEHTOB;

16.22. TlpuHumaTh y4acTHe€ B PacCMOTPEHMM HOMEHKJIATyp JeJl, ONHCEH el MOCTOSHHOTO
XpaHEeHUsl U MO JIMYHOMY COCTaBY, MOJIOKEHMH 00 apXuBaX, SKCIEPTHBIX KOMHUCCHUAX, WHCTPYKLIUN IO
JIEJIONPOU3BOJCTBY YUPEKACHUM-UCTOUHUKOB KOMILUIEKTOBAHUSI ApXMBHOIO OT/ENa, B IOATOTOBKE
3aKJIIOYEHUH JJIs1 SKCIIEPTHO-TIPOBEPOYHOI KOMUCCHM YTIpaBieHus apxuBaMu CBepAIOBCKOM 00J1acTH Ha
YKa3aHHbIE IOKYMEHTBI;

16.23. VYyactBoBaTb B IpOBepKax COONIONEHUS NpPaBUI  OpPraHU3allMM  XpaHEHUs,
KOMIUIEKTOBAHMSI, yuye€Ta M MCIOJIb30BAaHUS ApXUBHBIX JOKYMEHTOB B YUPEKICHMUSIX - HCTOYHHKAX
KoMIUIekTOBaHus Otaena;

16.24. HWcnonws3zoBaTh JOKyMeHThl ApxuBHoro (onaa Poccuiickoit ®enepanuu B ropoacKoM
okpyre bornaHoBuu, HaxondlMecs Ha MYHULUINAIbHOM XpaHEHWH, B KYJIbTYPHO-IIPOCBETUTENBHBIX
LHeIsIX Ha paauo W TEJNEeBUACHUU, B TEPUOJUYECKONW TIeyaTH, MOArOTaBIMBAaTh JOKYMEHTAJIbHbIE
MyOJIMKALUU ¥ JOKYMEHTaJIbHbIE SKCIIO3UIINH;

16.25. WsrortaBnuBath KONUM (KCEPOKONHMPOBAHME, CKAaHUPOBAHUE) apPXMUBHBIX U HHBIX
JOKYMEHTOB;

16.26. OcymecTBisATh  BbIAYY apXWBHBIX JOKYMEHTOB W3  apXHWBOXPAHWIHINA  JUIS
HKCIIOHUPOBAHUS, OCYILIECTBIISIEMOIO HA CPOK, OIIPENEIEHHBIN JOTOBOPOM O ITPOBEICHUY BBICTABKH;

16.27. IIpoBOIWTH COBELIAHUSA, CEMUHApBl, KOHCYJIbTAMM IIO BONPOCAM OpraHU3aluu |
METOAMKH pabOThl BETOMCTBEHHBIX apXUBOB, IKCHIEPTHBIX KOMUCCUN YUpexKICHHI;



16.28. BHeapATH U 3aMIOTHATH YUETHYIO 0a3y NaHHBIX «ApXUBHBIN (HOHIY;

16.29. Victions30BaTh NPOTPAMMHBIN KOMIUIEKC «YYET IJIAHOBBIX MOKA3aTeNIei;

16.30. ToroBuTh uHbOpMaIuio st m3nanus «KajneHmaps 3HaMeHATEeNbHBIX U MAMSATHBIX JaT» H
MIPeJICTaBIIATh €€ B YIpaBiieHue apxuBamu CBepAsIOBCKOI o0nacTu;

16.31. Onpenensats norpedHOocTH OTaEna B 000pYAOBAaHUH U MaTepHaax;

16.32. IlpenocTaBidTh MO MOPYYEHHUIO IJ1aBbl TOPOJICKOTO OKpyra bormaHoBWY M 3aMeCTUTEIIS
IJIaBbl TOPOJCKOTO OKpYra - pyKOBOJIUTEINS ammapara TOpPOJCKOrO OKpyra OpraHaM TroCyAapCTBEHHOU
BJIACTM W MECTHOTO CaMOyIMpaBieHUS HHPOPMAIMIO O COCTOSHHUM apXWBHOTO Jeja U CBEACHMS,
HEOO0XOAUMBIE JJISl IPUHSITHS PEIICHUIA;

16.33. CocraBisiTh IUIaHBl PA3BUTHSA APXUBHOTO JieJla B TOPOJCKOM OKpyre bormanoBuu B
COOTBETCTBUM C JCHUCTBYIOIIMM 3aKOHOAATeNbCTBOM Poccuiickoit denepauuu U C y4eTOM OTYETOB
nesitenbHocTH OT/eNa 3a NpeAbl Iy ro;

16.34. OcymecTBiiTh CBOIO JAEITEIBHOCTh HAa OCHOBE IUIAHOB padOThl aJAMMHUCTpALUU
rOpOJACKOro okpyra borjaHoBuY, B COOTBETCTBUMU C JEWCTBYIOIIMM 3aKOHOAATENIbCTBOM Poccuiickoii
®enepaunn, CBepUI0BCKON 001aCTH, MECTHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU;

16.35. [1o mopyyeHuro riaaBbl TOPOACKOro oOKpyra bornjanoBud u 3aMecTUTENsl IJ1aBbl TOPOJICKOTO
OKpyTra - PYKOBOIMTENS amrapara TOpOJCKOTO OKPYra BBIIOJIHATH M JApyrue (pyHKIUH, CBSI3aHHBIE C
apXUBHBIM OO0ECTeUeHUEM JAESITeIbHOCTU TJIaBbl TOPOJCKOTO OKpyra borgaHoBuY W agMHHHCTpAIUH
rOpoOJCKOro okpyra bormanosuy.

17. Benyuuii cnenuanuct Otaena uMeeT Ipasa, NpeaycMoTpeHHble ctaThéi 11 denepaibHOro
3akoHa oT 02.03.2007 roga Ne 25-®3 «O mynununansHoi ciayx6e B Poccuiickoit denepannny.

B npenenax cBoux nosHoMounid Beaymuil cnenquanuct Otaena uMeeT npaso:

17.1. B3aumoaeiicTBOBaTh B yCTAHOBJIIEHHOM IOPSAKE C anmaparaMyd OpraHoB rocyAapCTBEHHOU
BJIACTH, OpraHaMu MECTHOTO CaMOYIpPaBJIEHUS, CTPYKTYPHBIMU MOAPA3IACICHUSIMHU aJIMUHUCTPALNU
TOpPOJICKOTO OKpyra borjaHoBuY, WHBIMH YUpPEXACHHUSIMU M OpraHU3alUsIMU B XOJAE pELICHUS
nocTaBieHHbIX nepea OTaenom 3aaay;

17.2. 3HaKkOMUTBCS ¢ TOKYMEHTaMU, ONPEIEIIAIOIMMU €ro IpaBa U 00sS3aHHOCTH 10 3aHUMaeMOn
JOJIKHOCTH;

17.3. TlonydaTrs B YCTaHOBJIGHHOM MOpsAKE HMHPOPMALMIO U MaTepuasbl, HEOOXOIUMBIE IS
UCTIOJHEHUS JI0JKHOCTHBIX 0053aHHOCTEH U OpY4EHUH;

17.4. 3HakOMUTBCA C MaTepuajlaMH TOCYJApCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOYNPABIEHUS, YYPEXKACHUW M OpraHu3aluii B CBSI3M C IIOPYYEHUSIMHU, HAXOIALIMMUCS Ha
UCIIOJIHEHUH;

17.5. BHOCUTB NPEAIOKEHNS IO COBEPILIEHCTBOBAHUIO AesaTensbHoctu OTaena;

17.6. 3ampammBaTh M 1OJyd4aTh OT OpraHu3aluid, HE3aBUCUMO OT HX BEJIOMCTBEHHOM
MOTYMHEHHOCTH U (HOpMBI COOCTBEHHOCTH, HEOOXOAUMBIE CBEJIEHHs 00 OpraHu3alMU JOKYMEHTOB B
JIeJIONPOU3BOJICTBE, COCTOSIHUU apXUBOB;

17.8. IIpoBonuTh KOMIUIEKCHBIE M TEMaTH4YeCKHe NpPOBEpPKH pabOThl apXMBOB MU
JIEJIONPOU3BOJICTBEHHBIX CIYXO MYHUIMNAIbHBIX OpraHU3alUil, a TakKe MO MOPYYECHUIO YIIpaBJICHUS
apxuBaMu CBepIOBCKOI 006J1aCTH - TOCYTapCTBEHHBIX U MHBIX OpraHU3alIHii;

17.9. daBaTh B Impenenax cBOEH KOMIIETEHIIMM YKa3aHHs, MOJyIekKalue o00s13aTeIbHOMY
WCIIOJIHEHUIO PYKOBOJUTEISIMU MYHULIMNIAIBHBIX IPEANPUATHH U yUPEKICHUI;

17.11. BHOCHTBh Ha pacCCMOTPEHHUE TJ1aBE€ TOPOJACKOTr0 OKpyra boriaHoBUY M 3aMECTUTEIIO TJIaBbI
TOPOJICKOTO OKpYyTa - PyKOBOAMTENIO ammnapara ropoJCKOro OKpyra, HadajabHUKy OTzaena npeayioKeHus
[0 COBEPLIEHCTBOBAHHIO padOThl, CBA3aHHOW C MPEAYCMOTPEHHBIMU HACTOALIEH JOJKHOCTHOM
MHCTPYKILIKEH 00513aHHOCTSIMU;

17.12. CormacoBbIBaTh MPOEKTHl IMPABOBBIX AaKTOB OPraHOB MECTHOTO CaMOYIPABICHUS
rOpPOJCKOro OKpyra bornianosud 1o BorpocamM cBOE€i KOMIIETEHIIMH.

18. Begymmii cnennanuct Otaena:

18.1. Hecér aucuumiamHapHyr0 OTBETCTBEHHOCTb 3a COBEPLUIEHUE AMCLUIITIMHAPHOTO IPOCTYIIKA,
3a HEHCIOJIHEHHWE WM HEeHaJJieXallee HCIOJIHEHWE 10 €ro BUHE JODKHOCTHBIX OOsS3aHHOCTEH,
NPEJYCMOTPEHHBIX JIOJDKHOCTHOM HMHCTPYKLMEH; 3a HECcOONIoZeHne CIy)XeOHOro pacropsjika; 3a



pasriameHie CBEJCHUN, COCTABIAIONIUX IOCYJapCTBEHHYIO M MHYIO OXPaHSEMYIO TailHy, U CIy:KeOHOM
MHGOpPMALMY, CTABIIMX H3BECTHBIMH MYHHUIMNAIBHOMY CIIYXallleMy B CBA3M C MCIOJHEHHEM UM
JOJDKHOCTHBIX 00sI3aHHOCTEH; 3a AeMCTBUS WM Oe3/1elCTBUE, BEAYIUE K HAPYIICHUIO IIpaB U 3aKOHHBIX
MHTEPECOB IPakJaH;

18.2. B cny4ae MCIOIHEHHSI HEIPABOMEPHOI'O MOPYUYEHHUS HECET TUCLUIUIMHAPHYIO, ITPak1aHCKO-
IIPaBOBYIO, aMMHUCTPATHUBHYIO WM YIOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (hefepalbHbIMU
3aKOHAMU;

18.3. Hecér OTBETCTBEHHOCTh 3a HECOOJIOJIEHWE OrPaHWYCHHH W 3alpeToB, CBSI3aHHBIX C
MYHUIIUTIATBHON CITy>KOOH, peaycMOTpeHHBIX cTtaThsiMu 13-14.2 denepansHoro 3akona ot 02.03.2007
No 25-03 «O myHununansHo# cinyxoe B Poccuiickoit deaepanuny;

18.4. Hec€T OTBETCTBEHHOCTH 3a COBEPILECHUE B MPOILIECCE OCYIIECTBICHHS CBOEH NEATEIbHOCTH
IIPABOHApPYUICHUsI B IIpeAeiiaX, ONPEACICHHBIX aJIMHHHUCTPATHBHBIM, IPaXIaHCKMM M YTOJOBHBIM
3akoHoarenscTBOM Pocculickoit denepanuu;

18.5. Hecé€t maTepualibHyI0 OTBETCTBEHHOCTh 3a MPSMOI AEHCTBUTEIBHBIN yIepO, MpUInHEHHBIN
npeactaBuTento HanuMarens (crarbs 238 TpyaoBoro koaekca Poccuiickoit @enepannn).

Benymuii cnenmnanuct Othena, AaBIIMKA HENPAaBOMEPHOE MOPYYEHHUE, HECET NUCLUIUIMHAPHYIO,
IPaX/1aHCKO-IIPABOBYIO, aJMUHUCTPATUBHYIO WM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C
benepanbHBIMU 3aKOHAMHU.

19. 3a coBepiieHne AUCHUILIMHAPHOTO MPOCTYIKA Beaymui crnenuanuct Otnena MOXKET ObITh
YBOJIEH C MYHHMLIUIIAIBHOM CITy>KOBbI B Cllyyae:

19.1. HeonHOKpaTHOrO HEUCIIONHEHUS 0€3 YBaXKUTEIbHBIX IPUUUH JOJDKHOCTHBIX 00s13aHHOCTEH,
€CJIM OH UMEET NUCLHUIIIIMHAPHOE B3bICKaHMUE;

19.2. OpHOKpaTHOTO rPyOOro HApYIIEHHUS CBOUX JOJIKHOCTHBIX O0S3aHHOCTEMN:

- Iporysna (OTCyTCTBUS Ha pabodyeM MecTe 0e3 yBaKUTEJIbHBIX IPUYMH B TE€UEHHE BCEro paboyero
IHS HE3aBHCHMO OT €ro MpOJO/DKUTEIBHOCTH, a TakKe OTCYTCTBHS Ha paboueM wMecte 0e3
YBAKUTEIBHBIX IPUUUH 00Jiee YeThIpeX YacoB MOAPsA B TeUeHUe pabouero JHs);

- MOSIBJIEHUSI HA CIIy’K0€ B COCTOSIHUM aJIKOTOJIbHOTO, HAPKOTHMUYECKOTO WJIM UHOTO TOKCHUYECKOTO
OIIbSIHEHHS,

- pasrjamieHus OoXpaHsIeMOW 3aKOHOM TalHbl (TOCYAapCTBEHHOM, KOMMEPUYECKOH, CIyKEeOHON U
MHOM), cTaBIIel M3BECTHOM HAYaJIbHUKY apXWBHOTO OTJIENa B CBSA3M C MCHOJIHEHHUEM MM JOJKHOCTHBIX
00si3aHHOCTEH, B TOM 4YHCJIE pas3MIalleHus] MEepPCOHANbHBIX JaHHBIX JPYroro MYHULHMIAIBHOIO
CIIY’KaIETO;

- COBEpUICHMS M0 MECTy paboThl XMILEHUS (B TOM YMCIE MEJKOI0), pacTpaThl, YMBIIIJIEHHOIO
YHUUYTOXKEHUS WM MOBPEXKIEHUS 4y>KOIO MMYILECTBA, YCTAHOBJICHHBIX BCTYNUBLIMM B 3aKOHHYIO CHITY
IIPUTOBOPOM Cy/la WJIM IOCTAaHOBJIEHMEM CYJbH, OpraHa, JOJDKHOCTHOIO JIMIA, YHOJHOMOYEHHBIX
paccMaTpuBaTh Jiena 00 aIMUHUCTPATUBHBIX PaBOHAPYILIEHUSX;

19.3. Ilpunsarusa Begymum crenuanicroM Otaena HEOOOCHOBAHHOTO PEIIEHUs, MOBJIEKILIEro 3a
co00l HapyIIeHne COXPAaHHOCTU MMYILECTBA, HETIPABOMEPHOE €ro MCII0JIb30BaHHE WIIM MHOE HaHECEeHHE
yiepba UMyILECTBY aIMUHUCTPALIMK TOPOJCKOTo okpyra bornanosuy;

19.4. OnHoKpaTHOTO Irpy0Oro HapylIeHus BeAyIMUM crerraniuctoM OTaena CBOUX JOJKHOCTHBIX
00s13aHHOCTEH, TMOBJEKIIero 3a co0Oil MNPUYMHEHHE Bpena aJMUHHUCTPAlMU TOPOACKOrO0 OKpyTra
borpanoBuy u (Mam) HapylieHue 3akoHoarenbcTBa Poccuiickoii @enepanuu.

20. IToMmrMo OCHOBaHUU AJIl PACTOPKEHUS TPYAOBOIO JOrOBOpa, MPEAYCMOTPEHHBIX TpynoBBIM
kozaekcoMm Poccuiickoit deneparyu, Tpya0BOi JOrOBOp ¢ BeaymuM crennanuctoM OTaena MOXXeT ObITh
TaK)Xe PaCTOPTHYT IO MHUIIMATUBE MPEICTaBUTENS HaHUMaTes (paboroaarens) B ciayyae:

20.1. JlocTmKeHMsI TpPEAENbHOrO BO3pacTa, YCTAHOBIEHHOIO [UIsl 3aMEIIEHUs JOJDKHOCTH
MYHHUIMIIATBHON CITyXKObI;

20.2. Ilpekpamenus rpaxaaHctBa Poccuiickoni @enepanuu, NpeKpalleHus TpakIaHCTBA
WHOCTPAHHOTO TOCYAapCTBa - YyYaCTHHUKA MEXIyHapoaHoro paoroBopa Poccuiickonn ®enepauuu, B
COOTBETCTBUM C KOTOPBIM HHOCTPAHHBIM TIpaKIAHWH HMMEET IMPaBO HAXOAWUTHCS HAa MYHHMIMIIAJIBHOU
ciyx0e, MpuoOpeTeHHsl UM TPakJaHCTBA MHOCTPAHHOI'O TOCyJapcTBa JHOO MOMy4YeHHs UM BUAAa Ha
KUTEJIBCTBO WJIK MHOTO IOKYMEHTA, IIOATBEPKJAIOLIETO IIPAaBO HAa MOCTOSIHHOE IIPOKUBAHUE IPaKJaHIHA



Poccuiickoit denepanuu Ha TEPPUTOPUM HMHOCTPAHHOIO TOCYNApPCTBA, HE SABIISIOLIETOCS YY4aCTHUKOM
MEXKIyHapogHoro pgoroBopa Poccuiickoii @Peaepanuu, B COOTBETCTBUM C KOTOPBIM TpaKJIaHUH
Poccuiickoit  ®enepanuu, UMEOIIMA TIPaXJAaHCTBO MHOCTPAHHOIO TIOCYAApCTBa, WMEET IIPABO
HaXO/UThCS HA MyHUIIUIAIBHOHN CITyXO0e€;

20.3. HecoOmtoneHust OrpaHUYEHUN W 3alpeToB, CBA3AHHBIX C MYHHUIMIIAIBHON CIIy:)KOOH H
yCTaHOBJICHHBIX cTathsiMu 13, 14, 14.1 u 15 ®denepansHoro 3akoHa ot 02.03.2007 Ne 25-®d3 «O
MYHUIUIIATBHOM cityx0e B Poccuiickoit @enepannny;

20.4. IIpumeHeHus: aIMUHUCTPATUBHOTO HAKa3aHUs B BUJE TUCKBaNIU(UKaLUK.

21. Bepgymuii cneranuct Otaena moUIeKUT YBOJIBHEHHIO ¢ MyHUITUIATBHON CTYKOBI B CBSI3U C
yTpaToi JOBEPHUS B CIIy4ae COBEPIIECHUS UM CIEAYIOIUX TPaBOHAPYIICHUM:

21.1. Ilpu HenpuHATHM BeaymuM crneuuanuctoMm OTtaena, SBISIOIIMMCS CTOPOHOW KOH(IMKTA
MHTEPECOB, MEP 110 NPEIOTBPAILEHUIO WIIH YPEr'YIMPOBAHUIO TAKOTO KOH(IINKTA;

21.2. Tlpu HempexcTaBiIeHMM BeAylIMM crneunanuctoM Otrena CBEAEHHH O CBOMX J10XOAaXx,
UMyLIECTBE M 0053aTEeNIbCTBAX MMYILECTBEHHOIO XapakTepa, a TakkKe O J0X0JaX, HMMYILIECTBE U
00513aTeNbCTBAX UMYIIECTBEHHOT'O XapaKTepa CBOUX CYNPYTrH (CyNpyra) U HECOBEPIICHHOJIETHUX IeTeil
1100 MPEeACTaBICHUH 3aBEJJOMO HEJIOCTOBEPHBIX MJIM HEIOJIHBIX CBEJCHUN (JOKHOCTh MyHUIIUIIAIbHON
CITy’KOBI, BKIIFOYCHHAss B COOTBETCTBYIOIIMH TIe€peYeHb, YTBEP)KIAEMBIH TJIaBOM TOPOACKOrO OKpyra
borpanosuy);

21.3. Ilpu HenpencTaBlIeHUU CBEJEHHUI O CBOMX pacxojax, a TaKKe O pacxoJax CBOUX CYIPYIH
(cympyra) ¥ HECOBEpILEHHOJETHUX JAeTell B mopsjake U 1o (opme, KOTOpbIE YCTAHOBIEHBI JUIS
MPEJCTAaBICHNUS CBEJICHUN O J0XO/AaxX, pacxonax, 00 MMyIIecTBe W 00s3aTeNbCTBAX MMYIIECTBEHHOTO
XapakTepa MYHMLHMIAIBHBIX CIYXal(UMX (JOJKHOCTh MYHUIMNAIBHOW CIyXObl, BKIIOYEHHAas B
COOTBETCTBYIOLIUHI NIEPEUEHb, YTBEPKAAEMbIH IJ1aBOM ropojickoro okpyra bornanosuy).

IV. [IEPEYEHB BOITPOCOB, I10 KOTOPbIM BEAYIUH CHELIMAJIMCT OT/EJIA
BITPABE 1UJIN OBA3AH CAMOCTOSATEJIBHO ITPUHUMATD
VYIIPABJIEHYECKHUE 1 MHBIE PEIHIEHUA

22. B COOTBETCTBHH C 3aMEIIAEMOW JIOJDKHOCTHIO MYHHUIIUTIATHHON CITYKOBI TOPOJICKOTO OKpyra
boraganoBu4 u B mpenenax CBOMX MOJTHOMOYMH Benyluil cnenuainuct OtTaena BIpaBe CaMOCTOSTENbHO
MPUHUMATh YIPABJICHUYECKUE W WHBIE PEIICHUS IO BOIPOCAM BBIMOJHEHUS CBOUX JIOKHOCTHBIX
00s13aHHOCTEH, OpraHN3aIlluy UCIIOTHEHUS TOPYUYEHUH TTIaBbl TOPOJICKOTO okpyra bornanosud.

V. [IEPEYEHB BOITPOCOB, T10 KOTOPBIM BEAYIUN CHELIMAJIMCT OT/EJIA
BIIPABE 1UJIN OBA3AH YUYACTBOBATD B IIOJAI'OTOBKE ITPOEKTOB
MYHUIUITAJIBHBIX [TPABOBBIX AKTOB 1 (MJIN) I[TPOEKTOB
VIIPABJIEHYECKUX Y UHBIX PEILIEHUIA

23. B npeaenax cBoMX MOJHOMOYHUH Beayuuii cnenuanuct OTaena BlipaBe NIpUHUMATh y4acTUE B
MOJIFOTOBKE MPOEKTOB MYHHUIIMIAJIBHBIX MPABOBBIX AKTOB U (MJIM) MPOEKTOB YINPABICHUECKUX M HMHBIX
peuIeHni o0 BOIPOCaM MECTHOTO 3HaYEHUs TOPOACKOr0 OKpyra bornanosuy.

VL. CPOKH U ITPOLEAYPBI IOATOTOBKU, PACCMOTPEHUAA
ITPOEKTOB VIIPABJIEHUECKNX U MHBIX PEIIIEHNN, .
I[NOPAJOK COI'JTACOBAHUA U ITPUHATUA JAHHBIX PEHLIEHMI

24. Cpoku ¥ Tpouenypbl HOJATOTOBKH, PACCMOTPEHHUSI MPOEKTOB YIPABICHUECKUX W HHBIX
pelIeHni, TOPAIAOK COIJIACOBAHMSI M TNPUHATHS JAaHHBIX DPELIEHUN OIPENEISAIOTCS B COOTBETCTBUU C
JeHCTByIOIUM 3aKoHoJaTenbecTBOM, [lonoxkennem o0 Otaene, TpeOoBaHussMu WMHCTpyKuuu 1o
JEJIONPOU3BOJCTBY aJIMHUHUCTPALMM TOPOJCKOrO OKpyra borgaHoBMY M HAcTOALIEH JOJKHOCTHOM
MHCTPYKLHUEH, MOpYYeHUsIMHU HavanbHUKa OTxena.



VIL TTIOPSIJIOK CJIYKEBHOI'O B3AUMOJIENCTBU S BEJYILEIO CIIELIMAJIUCTAOT/IEJIA B
CBSI31 C UCTIOJIHEHUEM UM JIOJDKHOCTHBIX OBSI3AHHOCTEN C MYHULIUIIAJIbHBIMU
CITYKAIMMU, 3AMEILIAIOLIMMU JOJKHOCTU MYHULIMIIAJIBHOM CJIY)KBBI B
AJIMUHUCTPALIMU TOPOJICKOI'O OKPYT'A BOI' TAHOBUY, MHBIX OPTAHAX MECTHOI'O
CAMOVYTIPABJIEHUS, IPYTUMU I'PAKIAHAMMU, A TAKXKE C OPTAHU3AIIASMU,
MPEANPUSITUSIMU U YUPEXKJIEHUSIMU

25. Cny)xeOHOE B3auMoOJCHCTBHE Bemayliero crneruaiiucta OTaena B CBSI3H C UCIIOJHECHUEM UM
JOJDKHOCTHBIX 00513aHHOCTEN ¢ MYHUIIMIAIBHBIMU CIIY’KalllUMU TOT'O )K€ CTPYKTYPHOTO MOApAa3/IEICHMUS,
MHOTO CTPYKTYPHOTO MOApa3/ieleHus] aAMUHUCTPAIIMU FOpOJICKOro okpyra borganoBuy, nHOro oprana
MECTHOTO CaMOYIIPABJICHUS, TOCYIapCTBEHHBIMU T'PaXIaHCKUMH ciyxammmu CBepAIoBCKOM obiacTw,
3aMelIaloNIMMH  JOJDKHOCTH B TOCYIapCTBEHHBIX opraHax CBepasioBCKOW — oOjacTv, HMHBIX
roCy/lapCTBEHHbIX opraHax CBep/UIOBCKOH o0lacTu, TrpaxJaHaMd a Takke C OpraHu3alusiIMHy,
OPEeANPUATHAMH M YYPESKICHUSIMH OCYIIECTBIISIETCS Ha OCHOBE OONIMX MPUHIMUIIOB CIIY:KeOHOTO
MOBEJCHUS MYHUIIUMAIBHBIX CIY)XKallUX U TPeOOBaHUH K CIIy)KeOHOMY TOBEICHHIO, YCTAaHOBJIEHHBIX
cratbeil 14.2 ®enepanbabiM 3akoHOM 0T 02.03.2007 Ne 25-®3 «O wmyHHIUDAIBHOW Cclyx0e B
Poccuiickoit denepanum», a TaKKe B COOTBETCTBHH C:

- Kogexcom »THKH ¥ CIyKeOHOTO MOBEIEHUS MYHUIUMAIbHBIX CIYXKAIIUX TOPOACKOTO OKpyra
bornanoBuy, yTBEpkKIE€HHBIM MOCTAHOBIIEHUWEM TJIaBbl ropojckoro okpyra bormanosuu ot 12.10.2016
Ne 1842;

- [Tomoxennem 00 Otoene;

- HHBIMH TIPaBOBBIMU akTaMu Poccuiickoii @enepanuu u CBepiioBCKON 001acTu;

- HACTOSIIEN JOJDKHOCTHOM MHCTPYKIIMEH.

26. Benymmit cnenmanuct OTaena OCYIIECTBISET CIy:)KeOHOE B3aUMOJICHCTBHE B paMKax
WCIIOJIHEHUS! JIOJDKHOCTHBIX O0OSI3aHHOCTEH, OIpPENENCHHbIX B IMyHKTE 16 HacTosmed JOJKHOCTHOU
WHCTPYKIHUHU, C MyYHUIIUTATBHBIMH CITYKalIUMH, 3aMEIIAI0IIUMU JT0JDKHOCTH MYHUIIUTIATBHON CITY>KOBI B
aJIMMHHCTpALMM TOPOJICKOr0 OKpyra bornaHoBrY, MHBIX OpraHaXx MECTHOI'O CaMOYIIpaBJICHUS, APYTUMU
rpa)xJIaHaMu, a TAK)Ke C OPTaHU3ALMUSIMH, TPEANPUATHIMEI U YUPEKICHUIMU.

27. Cy:xe0HOE B3aUMOJIeiicTBHE BeaylIero cnenuaiucra OTnena oCymecTBISIeTCS B CIEAYIOMINX
bopmax:

- 3amnpoc HMH(OPMALMOHHO-aHAIUTUYECKUX MaTepUaloB, CIPABOYHBIX JaHHBIX W HWHOU
uHpOpMaINH;

- HampaslieHue HMH()OPMALMOHHO-aHATUTUYECKUX MaTepHalioB, CIPABOYHBIX JAaHHBIX U WHOU
uH(pOpMaIHH;

- cOop uHpopmanuu;

- KOHCYJIbTaIuS;

- 00CYyXXJIeHHE TTPOCKTOB MIPABOBBIX AKTOB;

- B UHBIX (popmax.

VIIIL. IIEPEYEHb MYHUILIUITAJIBHBIX YCIIVT,
OKA3BIBAEMBIX 'PAXIAHAM U OPITAHU3ALUAM

28. B npenenax CBOMX MOJTHOMOYMN BeAylui crienuanuct OTaena oKka3blBaeT MYHUIIUITAIbHBIC
YCIYIM TpaXJaHaM M OpraHu3alusM B COOTBETCTBUU C AJMUHUCTPATUBHBIMU pErjlaMEHTaMU
aIMUHHUCTpPAIMU TOPOJICKOT0 OKpyra bormaHoBruY 1o mpeaoCTaBI€HUI0 MyHULIMTIAIBHBIX YCIYT.

29. Bepyuuii cnenunanuct OTaena NpUuHUMAET yYacTHE B MpeaocTaBieHuu OTIEI0M CIeIyIOIuX
MYHHUIUTTAJIBHBIX YCIIYT:

- «Bpiraua konuid apXuBHBIX JOKYMEHTOB, OATBEPKAAIOIINX MPABO HA BIAJACHUE 3EMIICH;

- «lIpemocraBieHne apXMBHBIX COPaBOK, APXMBHBIX KOIMHM, APXHUBHBIX  BBINHUCOK,
MH(OPMAIIMOHHBIX MMHCEM, CBSI3aHHBIX C peajn3alieil 3aKOHHBIX MPaB U CBOOOI TPaXIaH.

IX. IIOKA3ATEJIN D®PEKTUBHOCTHU U PE3YJIbTATUBHOCTHU ITPO®ECCHOHAJILHOU



CJIYKEBHOI AEATEJIBHOCTH BEAVIIIET'O CIIEITMAJINCTA

30. IIpodeccronanbHas cay)eOHasi 1eATeIbHOCTh Beaylero cuenuanucta OTaena oreHuBaeTCs
Ha OCHOBE OIIPEJCJIEHUs] €ro COOTBETCTBUS KBAJU(UKALMOHHBIM TPEeOOBAaHUSAM IO 3aMellaeMOi
JOJDKHOCTH MYHUITMTIIABHON CITY>KOBI, €ro ydacTHsl B PEIICHHH IOCTaBJICHHBIX mepen OTaenoM 3anad,
CJIO’KHOCTH BBIIIOJHAEMON UM AEATeNbHOCTH, €€ 3PPEKTUBHOCTH U PE3YJIbTaTUBHOCTH.

31. Pe3ynbraThl mpodeCCHOHATBHON CITY)KEOHOH NeATENIbHOCTH XapaKTePU3YIOTCS CIEAYIOUIMMU
[OKa3aTesIMU:

- KOJIMYCCTBO BBIITOJIHCHHBIX pa60T;

- KaYeCTBO BBIIIOJHEHHBIX padoT;

- CJIOXKHOCTB BBIITIOJTHCHHBIX pa60T;

- co0JII0/IeHUE CPOKOB BBIIIOJHEHUS PaloT.

32. CnoxHOCTh NMPO(heCCHOHATLHON CITY)KEOHOH MEeATETbHOCTH XapaKTEpU3yeTcs CIEAYIOUIMMU
[OKa3aTesIMU:

- CJIOKHOCTh 00BEKTa MyHUIIUIIAJILHOTO YIIPABJICHMUS;

- XapakTep U CI0KHOCTh MIPOLECCOB, MOIJIEKAIINUX MYHULIMIIAIBHOMY YIIPABJICHUIO;

- HOBHM3HA PaboT;

- pa3HOOOpa3ue U KOMILIEKTHOCTb PadoT;

- CaMOCTOATCIIbHOCTD BBITIOJIHCHUA CJ'IY)KC6HI)IX 065[321HHOCT€I>1;

- IONIOJIHUTENIbHAS OTBETCTBEHHOCTD 32 IIPUHATHE HEa/leKBATHOTO YIIPABIEHYECKOT0 PEILICHHS.

CornacoBaHo:

3aMecTHUTeNb IJ1aBbl FOPOJCKOI0 OKpYTa - PyKOBOJUTENb alnapaTa
aJIMUHUCTPAIIMU TOPOICKOTO OKpyTa

« _» 202 ropa (H.C. Tennoyxosa)

(roxrcs)

HavanpHuK IOpHIMYECKOTO OT/aea
« _» 202 rojna (1.B. ITonos)

(moxnuce)

HavansHuk apxuBHOTO OT/IETA
« » 202 roma (H.A. Crrop)

(roxrvcs)




IIpunoxenue

K JIOJKHOCTHOM MHCTPYKIIUU BEAYLIETO
CIIELUATIMCTA APXUBHOTO OTJENa
aIMUHHUCTpPAIlMU TOPOJICKOTO OKpyTa
bormanoBuu

JIMCT O3HAKOMJIEHMA .
C JOJDKHOCTHOM MHCTPYKIMEU

/1

0)5(0)

JaTta u HOMEp
pachopspKeHus O
npuemMe Ha
MYHHUIHATATBEHYIO
ciyk0y ¥ Ha3HAYCHUU
Ha JJOJDKHOCTD

Hara u Homep
pacropsikeHus 00
YBOJIbHEHUU C
ITognuce MYHHULUIIAJIBbHON
CITYXKOBI U
OCBOOOXKJICHHH OT
JTOJKHOCTH




