VYTBepxIeH

MIOCTaHOBJIEHUEM TJIaBbI
ropoJickoro okpyra bornaHosuu
ot 24.03.2020 Ne 460

AJIMUHUCTPATUBHBIN PETJIAMEHT
penocTaBiieHus rocyaapcTBeHHoM yeyru «IIpenocTaBieHue rpaxaanaM cyocuanil Ha
OILIATY JKUJIOTO TTOMEIIEHUS U KOMMYHAJIbHBIX YCIIyT»

Pazpnen 1. OOmume monoxxeHus
[TpenMeT peryaupoBaHus periiaMeHTa

1. AIMMHUCTPAaTUBHBIA DPETJIIAMEHT IPEIOCTABICHHUS T'OCYAapCTBEHHOM YCIIYT'H
«IIpenocraBieHue rpaxkgaHam CyOCHMAMHM Ha OIUIATy JKWAJIOTO TOMEIIEHUS U
KOMMYHAJIBHBIX YCIyIr» (Jlajee — perjlaMeHT) yCTaHaBIMBAeT MOPSAIOK U CTaHAapT
IpeIoCTaBIEHUs TOCyIapcTBeHHOM yciyru «[IpenoctaBienue rpaxaanaM cyOcuanii Ha
OIUIaTy YWJIOrO0 IOMEIIEHHS M KOMMYHAJBHBIX YCIyr» (lajgee — rocylapCTBEHHas
yciyra, cyOcuausi) AJIMUHHUCTpanuell ropoackoro okpyra bornanosuu (manee —
YIIOJIHOMOYEHHBIN OpPraH).

2. Hacrosmuii permaMeHT YyCTaHaBIMBAaE€T CPOKM M IOCIENOBATEIBHOCTH
aAMUHUCTPATUBHBIX MpoueAyp (AEHCTBUI), OCYIIECTBISAEMBIX YIOJHOMOYEHHBIM
OpraHoM B IIPOLIECCE NPENOCTABICHUSA T'OCYJAapCTBEHHOM YCIYTH, IOPSAOK
B3aUMOJEHUCTBUS MEXAY CTPYKTYPHBIMH ITOAPA3AEIECHUAMHI YIIOJTHOMOYEHHOTO OpraHa,
€ro JOJUKHOCTHBIMM JIMIIAMHM, a TakK€ MEKIYy YINOJHOMOYEHHBIM OpPraHoOM U
3asIBUTEJISIMU.

Kpyr 3asBurenei

3. 3asgBUTENAMH Ha TMOJYYEHUE TOCYIAPCTBEHHOUN YCIYTH SIBISIOTCS TpakJaHe
Poccuiickon denepannn, a Takke UHOCTPAHHBIE TPa)XKIaHE, €CIU 3TO IPELYCMOTPEHO
MEXKIYHApOIHbIMU  JoroBopamMu Poccuiickont @enepanuu, NOpOXKHUBAKOIIME Ha
Tepputopur CBEpAIOBCKON 00JacTH, B CIIy4ae €Clid MX PacXoJbl Ha OIUIATY >KUJIOTO
MIOMEILIEHU U KOMMYHQJIBHBIX YCIIYT, PACCYMTaHHBIE UCXO/ISI U3 Pa3Mepa PErMOHAJIbHbBIX
CTaHIAPTOB HOPMATUBHOW TUIOIIAAM KUJIOTO MOMEUICHHUS, UCTIONb3YEMOM ISl pacyeTa
cyocuanii, 1 pazMepa peruoHaIbHBIX CTaHIAPTOB CTOMMOCTH JKUJIUIIIHO-KOMMYHaTbHBIX
YCIyT, MPEBBIIAIOT BEJIWYUHY, COOTBETCTBYIOIIYI0 MAaKCUMaJIbHO JOMYCTUMOW M0J€
pacxo0B TPAXKIAH HA OIUIATy KUJIOrO0 TOMEIICHUS M KOMMYHQIBHBIX YCIyr B
COBOKYITHOM JIOXOJ€E CEMbH, U3 YUCJIA!

MOJIb30BATEIICH JKUJIOTO MOMENIEHUS] B TOCYAapCTBEHHOM WJIA MYHUIIUNAIbHOM
KUTUITHOM (DOH/IE;

HAHUMATEJIEN KUJIOTO MOMEIIEHU 0 JOTOBOPY HaiiMa B YAaCTHOM >KUJIMIIHOM
donme;

YJIEHOB KWJIMIIHOTO WM KUJIMIIHO-CTPOUTEIIBHOTO KOOIIEPATUBA;

COOCTBEHHHKOB KUJIOTO MOMEIICHUS (KBAPTHUPHI, KUJIOTO JIOMA, YACTH KBAPTUPHI
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WJIH JKUAJIOTO JI0Ma);

YJIEHOB CEMEN HAHUMATEJEN JKUIJIOTO IMOMENIEHHUS 10 IOTOBOPY HaiiMa B YACTHOM
KUIUITHOM (DOHJIE, WICHOB JKUJIUIITHOTO WIIH SKHJIUITHO-CTPOUTEIBPHOTO KOOTIEpaTHBa,
COOCTBEHHMKOB JKHJIOTO TIOMEIICHHUS, MPOXOASAIINX BOCHHYIO CITy>XOy 1O TMpPU3BIBY B
Boopyxennbix Cunax Poccuiickoit ®enepanuu, Apyrux BOHCKAaX, BOMHCKUX
GOpMHpPOBAaHUAX ¥ OpraHax, CO3JAaHHBIX B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoii @eneparuu, MO0 OCYKIACHHBIX K JIUIICHUIO CBOOOIBI, JIMOO MPU3HAHHBIX
0€3BECTHO OTCYTCTBYIOIIMMH, JHOO yMEpIIUX WA OOBSBICHHBIX YMEPIIUMH, JIMOO
HaxXOJSIINXCS Ha NPUHYAUTENBHOM JICYEHUU N0 PELIEHUIO CyAd, NMPU YCIOBUHU, UTO
JAHHBIE YIIEHBI CEMEW MPOJOJIKAIOT MOCTOSIHHO IPOXKUBATh B pPAaHEE 3aHUMAEMBbIX
COBMECTHO C 3TUMH T'PaKJaHAMH JKHUIIBIX TOMEIMICHUSX.

TpeboBanus kK NOPsAKY HHOOPMUPOBAHMSI O IPEIOCTABICHUU
rOCyJJapCTBEHHOM YCIyTH

4.  HWndopmupoBaHue  3asBUTEICH MO  BONpocaM  MPEAOCTaBICHUS
roCyJapCTBEHHOM  YyCIIyI'M, O XOJ€ €€ NPEJOCTaBIEHUs  OCYLIECTBISETCS
HEIMOCPEJICTBEHHO JOJKHOCTHBIMM JIMIIAMHM YIOJHOMOYEHHOTO OpraHa MpU JUYHOM
npueMe U o TeneoHy, a Takke depe3 ['ocynapcTBEHHOE OIOHKETHOE YUPEKICHUE
CeepaioBckoit  obmacth  «MHOroyHKUIMOHAIBHBIA — LEHTP  MPEJOCTABICHUS
roCy/IapCTBEHHBIX U MyHULIMIATIBHBIX yCIyr» (aanee — MOLI) u ero ¢punuansl.

5. Undopmanus o Mecte HaxoxAeHUs, rpadukax (pexume) paboTbl, HOMEpax
KOHTAKTHBIX TEJIE(POHOB, aJapecax »>JICKTPOHHOM MOuUThl U O(QULHMAIBHOIO caiTa
YIOJIHOMOYEHHOTO OpraHa, MHpopmMalus o IopsaKe NpeaoCTaBIeHHs TocyapCTBEHHOM
YCIyTH M YCIYyT, KOTOpbIE SBIAIOTCA HEOOXOAUMBIMU M 00s3aTeNbHBIMHU IS
IOpPEJOCTaBICHUS]  TOCYJIapCTBEHHOW  yCiIyrd, pa3sMenieHa B (eaepaibHOu
rocyJ1lapcTBeHHOM uH(MOpMannoHHOW cucteMe «EnuHbBIA MOpTan ToCcyJapCTBEHHBIX U
MyHULMOAIBHBIX ycuyr (dyHkumid)» (mamee — EnuHbelii nopran) mno  aapecy:
https://www.gosuslugi.ru/24286/2/info, B PErMOHAIBLHOM rocyJapCTBEHHOU
nH(popmManmoHHO cucrteMe «PeecTp rocyJapCTBEHHBIX M MYHULMIIAIBHBIX YCIyT
(bynkiuit) CBepI0BCKOM 00J1acTHy (J1ajiee — peruOHaIBHBIN peecTp), Ha OPUIIUaTIbEHOM
caliTe yHOJIHOMOYEHHOIO OpraHa B MH(MOPMAILMOHHO-TEICKOMMYHHKAMOHHON CETH

«nTepHeT™ (manee — CEeTh Nutepuer) o azpecy:
http://www.gobogdanovich.ru/index.php/infrastruktura/mku-tssk-go-bogdanovich u na
I/IH(l)OpMa]_II/IOHHI)IX CTCHOAX YIIOJIHOMOYCHHOTO opraha, npcaoCTaBIIACTCA

HEIOCPEICTBEHHO JOJKHOCTHBIMM JIMIIAMM YIIOJTHOMOYEHHOIO OpraHa IpH JIMYHOM
pueMe, a TaKXKe 1Mo TeaeoHy.

Nudopmarus o mecte HaxoxaeHUs, rpaduxax (pexume) paboThl, HOMEpax
KOHTaKTHBIX TenedoHoB M®LI, o mopsiike npeaocTaBieHUs roCy1apCTBEHHON YCIYTH U
yCIIYT, KOTOpPbIE SIBISIIOTCS HEOOXOAUMBIMU M 00S3aTE€IBHBIMHU ISl MPEIOCTaBICHUS
roCyJIapCTBEHHOM yCIIyTH, pa3MmelieHa Ha opunranbHoM caiite M®I] B cetn HTepHeT
no azapecy: https://mfc66.ru, a Takke MpenoCTaBISIETCs HETOCPECTBEHHO paOOTHUKAMU
MOI] ipu IMYHOM NpUEMeE, a TakxKe 1o TenaedoHy.

6. OCHOBHbIMU TpeOOBAHUSIMH K HWHDOPMUPOBAHUIO TpaxiaH O MOPSAKE
PeI0CTaBIEHUS TOCYIAPCTBEHHOM YCIYTH U YCIIYT, KOTOPBIE ABJISIFOTCS HEOOXOIUMBIMU
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http://www.gobogdanovich.ru/index.php/infrastruktura/mku-tssk-go-bogdanovich

U 00s3aTeNbHBIMU [IJII TPENOCTABIEHUS TOCYJapCTBEHHOM YCIYTH, SIBISIOTCS
JIOCTOBEPHOCTH MPEAOCTABIIEMON HH(POPMAIIUH, YETKOCTh B M3JI0KEHUN HH(POPMAIIHH,
MOJIHOTAa NH()OPMUPOBAHHSL.

7. Ilpu obmeHnn ¢ rpaxkaanaMu (1o tenedoHy WU JIMYHO) JOJDKHOCTHBIC JTUIA
YIIOJTHOMOUYEHHOTO OpraHa u paboTHUkM M®PI[ nomKkHBI KOPPEKTHO U BHUMATEIBHO
OTHOCHTBCSI K TpakJaHaMm, HE YHIKasd HMX YEeCTH M JOCTOMHCTBA. YCTHOE
WH(GOPMUPOBAHUE O TOPSAJKE MPEJOCTABICHUS TOCYAAPCTBEHHOW YCIYTH JIOJDKHO
IPOBOJUTHCS C UCIIOJIB30BAHUEM O(PUIIUATBHO-/IETIOBOTO CTUJISL PEUH.

8. NudopmupoBanue rpaxaaH O MOPSAKE MPEAOCTABICHHUS TOCYIapCTBEHHOM
YCIIYTH MOKET OCYLIECTBIIATHCS C UCIOJIb30BAHUEM CPEJICTB AaBTOUH(POPMUPOBAHUS.

Paszpnen 2. Ctanaapt npeaocTaBieHus TOCYJapCTBEHHOM YCIyTH
HanmenoBaHue rocyapCTBEHHON yCIyTH

9. HammenoBanue rocynapcrBeHHOM yciayru — «lIpemocraBinenue rpaxnaHam
cyOcuIuii Ha OIUIATY JKUJIOTO TOMEIIEHHUSI © KOMMYHAJIBHBIX YCITYD).

HaumeHoBaHMe opraHa, IpeIoCTaBIIIOIIErO FOCY IapCTBEHHYIO YCIIYTy

10. 'ocynapcTBeHHast yciyra MpeaoCTaBIsETCs YIIOTHOMOUYEHHBIM OPTaHOM.

11. Tlpu npenocTaBiIeHUU TOCYJAPCTBEHHOM YCIyrM B KadyeCTBE HCTOUYHUKOB
MOJIy4eHHs]  JIOKYMEHTOB  (CBEJEHHUI), HEOOXOAUMBIX JJIA  MPEJOCTABICHUS
roCyJIapCTBEHHOM yCIIYyTH, MOTYT NMPUHUMATh Y4acTHE B paMKaX MEXBEIOMCTBEHHOIO
UH(OPMAITMOHHOTO B3aMMOJICHCTBUS: TEPPUTOPUAIIBHBIE HWCIIOTHHUTEIbHBIE OpPTaHbI
rocyJapcTBeHHOM BiacTu CBEpITIOBCKOM 00JIaCTH - YIPABJICHUSI COIUATBHON MOTUTHKA
MuHuctepcTBa counanbHoi noauTuku CBepIsIOBCKOM o0iacTu (Zanee — ynpaBieHUs
COIIMAJIbHON TMOJIMTUKHW), OpPraHbl 3allUCH aKTOB TPAKIAHCKOTO COCTOSHUS U (WJIN)
omepatop (eaepasbHONW TOCYAapCTBEHHOW HWHQPOPMAIMOHHON CHUCTEMBbI BEACHUS
EnuHoro rocy1apcTBEHHOTO peecTpa 3aluceil aKkTOB IPa)IaHCKOTO COCTOSIHUSA (J1ajee —
EI'P 3AT'C), TeppuropuaibHble Opraibl [ 1aBHOTO ynpaBlieHUs 110 BOIIPOCAM MHUTPALlUU
MunuctepctBa BHyTpeHHUX nen Poccuiickoit denepannu no CBepasioBCKoi 00J1acTH,
TEPPUTOPHANIbHBIA Opran deaepanbHOl CoyKObl TOCYJapCTBEHHOM perucTpanuu,
kanactpa u kaprorpaduu (Pocpeectp), cyneOHbIe OpraHbl, BOGHHbIE KOMHCCAPUATHI,
paboronarenu (hu3MvecKkue JuIa, IOPUANIECKUE JHIa (OpraHu3aIiuu), BCTYHUBIINE B
TPYJIOBBIE OTHOIICHHSI C pAOOTHUKOM ), TEppUTOpHANIbHBIC Opranbl [IeHcronHoro Gonga
Poccuiickon ®@enepanumu.

12. 3anpemaercs TpeOOBATh OT 3asBUTEIIS OCYIIECTBICHUS JCHCTBUM, B TOM YHCIIC
COTJIaCOBaHUM, HEOOXOUMBIX JIJIs1 TIOJTYYECHHSI TOCYTapCTBEHHOMN YCITyTH U CBSI3aHHBIX C
oOpalieHeM B HHbIE TOCYJapCTBEHHBbIE OpPraHbl M OpraHu3allii, 3a HUCKIIOYEHHEM
NOJIyYeHHs] YCIyT U TOJYy4YEeHHs] JOKYMEHTOB M HWH(OpManuu, MPenoCTaBIseMbIX B
pe3yibTaTe MPEeAOCTaBICHUS TAKUX YCIYT, BKIIOUEHHBIX B MEPEYEHb YCIYyT, KOTOPbIE
ABJISIIOTCS HEOOXOJMMBIMU U OOSA3aTENbHBIMU JJI MPEIOCTaBICHUS! TOCYJapCTBEHHBIX
yCIYyT, YTBEPKICHHBIM MocTtaHoBiieHneM lIpaButenbctBa CBEpAsIOBCKOM 007acTH OT
14.09.2011 Ne 1211-TII1 «O6 ytBepxknaenun llepeuns ycnayr, KOTOpbIE SIBISIIOTCS

3



HEOOXOMMBIMU M 0053aTeITFHBIMU JIJISI IPEAOCTABICHHS UCTIOMHUTEILHBIMA OpTaHAMHU
rocygapcTBeHHoW Brnacth CBEpMJIOBCKOM 00OJACTH TOCYAApCTBEHHBIX YCIYT U
MIPEIOCTABIISIOTCS OpraHU3aNHSIMH, YY9aCTBYIOIITUMHU B IPETOCTABICHUH
rOCyJapCTBEHHBIX yCIyT, U [lopsiaka onmpeneneHus miaThl 3a OKa3aHUe YCIYyT, KOTOPhIE
SIBJISIFOTCSI HEOOXOTUMBIMU M 00s13aTEITLHBIMU JIJIS1 IPEOCTABJICHHS UCTIOTHUTEIIBHBIMU
OpraHaMu rocyJapcTBeHHOU BiaacTh CBepATIOBCKOI 00JaCTH TOCYIaPCTBEHHBIX YCIYT»
(manee — mocranoBnenue IlpaBurensctBa CBepmiioBckoit obmactu ot 14.09.2011
Ne 1211-I11T).

Omnucanue pe3ynbTara MpeAoCTaBlIeHUs FOCYJapCTBEHHOM YCIyTH

13. Pe3ynbpTaTOM IpEeaOCTaBICHUS TOCYIapCTBEHHON YCIYTH SIBISETCS PEIICHHE
YIOJITHOMOYEHHOT'O OpraHa O MPeJI0CTaBICHUN TOCYIapCTBEHHOMN yCIyTH, 0(hOpPMIICHHOE
B TMHUCBMEHHOM BHJI€, M OpraHu3alys BBIUIATHI CYOCHAMM 4Yepe3 KpEeAUTHBIC
OpraHu3alyd, B TOM YHCJIE C HCIOJb30BaHHMEM EIMHON CcOUMAIbHOM KapThl,
OpraHu3alyyd MOYTOBOM CBSI3W WJIM OPraHU3alMH, OCYIIECTBIISIONINE AEATEILHOCTD 110
JIOCTaBKE  COIMAJIBHBIX MOCOOMN, 10 BBIOOPY 3asBUTENsA, JUOO  pEIICHUE
YIIOJTHOMOUYEHHOTO OpraHa 00 OTKa3e B NPEAOCTABICHUU TOCYJAPCTBEHHOW YCIyTH,
0(hOpMIICHHOE B TUCBMEHHOM BUJIE.

B kauecTBe pe3ynbTaTa npeaoCTaBICHUS TOCYIAPCTBEHHON YCIYTH 3asBUTENb 110
ero BBIOOPY BIIpaBe IMOJYYUTh peEIICHHE B (QopMe dJISKTPOHHOIO JOKYMEHTA,
MOJAINKUCAHHOTO PYKOBOJUTEJIEM YIOJIHOMOYEHHOTO OpraHa C HCHOJIb30BaHHUEM
YCUJICHHON KBAJIM(PUIIMPOBAHHON AJICKTPOHHOM MOANUCH (TIPH HAJTWYUU TEXHUYCCKON
BO3MOKHOCTH).

Cpok npenocTaBiIeHUs TOCYIApCTBEHHOM YCIIYTH, B TOM YHUCJIE C YYETOM
HE0OXO0AMMOCTH 0OpalIeHUs! B OpraHU3alMK, YYACTBYIOIINE B MPEIOCTABICHUU
rOoCyJIapCTBEHHOM YCIyTH, CPOK MPUOCTAHOBIICHUS TIPEAOCTABICHUS FOCY1apCTBEHHOM
YCIYTHU B Clly4ae, €CJIM BO3MOXKHOCTb MMPHUOCTAHOBJICHUS TIPEIyCMOTpPEHA
3aKOHOJIaTeNBCTBOM Poccuiickoit denepann U 3aKOHOAATENHLCTBOM CBEpITTIOBCKOM
00J1acTH, CPOK BbIJIauu (HAMPABIICHUS) TOKYMEHTOB, SIBIISIFOIIUXCSI PE3YIbTATOM
peA0CTaBICHUS FOCYIApCTBEHHOMN YCIIyTH

14. Pemenne o0 mnpegocTtaBieHuH MO0 00 OTKaze B TNPEIOCTABICHUU
rOCyJapCTBEHHOM YCIyTH MPUHUMAETCS YITOJTHOMOYCHHBIM OPTraHOM B T€UEHUE JIECATU
pabouux JHEW CO JHS PETHCTpPAllUU 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS TOCYIAPCTBEHHON YCITYTH, WJIA TIOCTYTIJICHUS CBEACHUM, HEOOXOTMMBIX
JUTSL TIPEIOCTABIICHUS TOCYJAPCTBEHHOW YCIyTH, B TIOPSJIKE MEXBEIOMCTBEHHOTO
B3aUMOJICCTBHUSL.

B cinyuae ecnu 3asBnenue nomaHo yeped MOILl, nHeM mnpuHATUSA 3asABJICHUS
CUHMTACTCS JICHb €T0 MOCTYIUICHHSI B YIIOJTHOMOYCHHBIH OpTraH.

B cnydae ecnu 3asBieHHe MmojaHO B (oOpMe DJIEKTPOHHOIO JOKYMEHTa, JHEM
NPUHATUS 3asBJICHUS CUYWTACTCSA JCHb HAMPABICHUS YIIOJHOMOYCHHBIM OpPraHOM
3asIBUTEIIIO DJICKTPOHHOTO COOOIICHUS O MIPUHSATHHN 3asIBICHHUS.

Komusi pemienuss o mnpenoctaBieHUH Ju00 00 OTKa3e B MPEAOCTaBICHUU
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rocyJapCTBEHHOM yCIIyT'y HANPaBIISETCA 3asIBUTENI0 B TUCbMEHHOM opMe uiu B popme
ANIEKTPOHHOI'O JIOKYMEHTA B TE€UEHHE ISITH JAHEH CO IHS HNPUHATHS 3TOro perieHus. B
ciy4ae mojadd 3asBieHus depe3 MO xomus pemieHus o MpemaoCTaBIeHUU JIMOO 00
OTKa3e B IIPEAOCTABICHUN IOCYIapCTBEHHOM yciyru Hanpasisercas B MOL] B Teuenue
mATH pabouyux JHEW €O JHS NPUHATHS PELICHUS O MPEJOCTABICHHHM WM OTKAa3€ B
MPEIOCTABICHNH TOCYAapCTBEHHON YCIyTH, HO HE MO3HEE CIEAYIOIIEro pabodyero aHs
IIOCJIE UCTEYEHNS CPOKA OKA3aHUS TOCYJapCTBEHHOU YCIIyTH.

PaccmoTpeHne ymNOJHOMOYEHHBIM OpPraHOM 3asBJICHUS O MPEIOCTaBICHUU
cyOcHUIMM TPUOCTAHABIMBAECTCS HE OOJiee 4YeM Ha OJMH MeECdl, B Clydae eclid IO
ucreueHnn 10 pgHEH co [AHSA TIONYYEHHUs 3adBJICHUS WM JOKYMEHTOB B BHJIE
AJIIEKTPOHHOIO JOKYMEHTa (MakeTa JOKYMEHTOB) 3asBUTENb HE NMPEJCTaBUI BCEX WIIU
4acTH JOKYMEHTOB, YKa3aHHbIX B IIyHKT€ 16 HACTOSIIEro periamMeHTa, B
YIIOJIHOMOYEHHBII OpPraH.

YIOJIHOMOYEHHBIA  OpPraH  YBEAOMJISIET 3asBUTEN O IPUOCTAHOBICHHUH
PacCMOTPEHHUS 3asIBJICHUSL O MPENOCTABIEHUU CyOCHIMU B TeueHue 3 pabouux AHEH co
JHSI IPUHATHS TAKOTO PELICHUS C YKa3aHUEM OCHOBAHMM MPUOCTAHOBIICHHUS.

JlneM 1momauM  3asgBI€HUS O NPEJOCTaBICHUM CyOCHauuM B cllydae
MIPUOCTAHOBJICHUS PACCMOTPEHUS 3asBJIICHUA CUMTAETCS J€Hb, KOrJa 3asBUTEIIEM
MIPE/ICTABICHBI BCE JOKYMEHTBI, YKa3aHHbBIE B yHKTE 16 HACTOSIIEro perjaMeHTa.

BelmnaTta cyOcuaum oCyniecTBISETCS ¢ MECALA, CIEAYIOIIEro 3a MECSALIEM MTOAa4n
3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX JJisi NPEJOCTaBICHHS TOCYAApCTBEHHOU
YCIIyTH.

HopMaTtuBHbIE IPaBOBBIE aKThI, PETYIUPYIOLINUE IPEAOCTABICHUE
roCy1apCTBEHHOM yCIYTH

15. IlepeyeHp HOPMATUBHBIX NIPABOBBIX AKTOB, PETYJUPYIOLIUX MPEAOCTABICHUE
roCyJapCTBEHHOM YCIYTH, C YKa3aHHEM MX PEKBU3UTOB U MUCTOYHHKOB O(PUIMATBHOTO
OMyOJIMKOBaHUS pa3MeIlleH Ha OPUIMAIIBHOM CaliTe YIMOJIHOMOYEHHOTO OpPraHa B CETH
«HTEpHET» TIO aApecy:

http://www.gobogdanovich.ru/index.php/infrastruktura/mku-tssk-go-bogdanovich
u Ha EquHoMm noprane https://www.gosuslugi.ru/24286/2/info.

Y1oJIHOMOYEHHBIN OpraH 00€CIEeYMBAET Pa3MEILEHNE U aKTyalU3alui0 NepeyHs
YKa3aHHbIX HOPMATUBHBIX IPABOBBIX aKTOB Ha CBOEM O(ULMAIBLHOM CalTe B CETU
HNnrepner, Ha EnuHOM nopraiie, B pErMOHAJIbHOM PEECTPE.

WcuepnbiBaromniuii mepedeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBHUH C
3aKoHoAaTeNbCTBOM Poccuiickoi Denepanuu U 3akoHOAATENLCTBOM CBEpITIOBCKOM
00JIacTu IS IPEIOCTABIICHUS TOCYJAPCTBEHHOM YCIYTH U YCIIYT, SIBIISIOIIUXCS
HEOOXOUMBIMU U 00s13aTEIBLHBIMU VISl TPEAOCTABICHUS TOCYIapCTBEHHOMN YCIIyTH U
MOJISKAIIUX TTPEACTABICHUIO 3asIBUTEIIEM, CIIOCOOBI X MOJTYUYCHHS 3asIBUTEIIEM, B TOM
YuCJe B AJEKTPOHHOMN hopMe, TOPSIIOK UX MPEICTaBICHUS

16. Jlns nmpenocTaBiaeHus TOCYAApPCTBEHHON YCIYyTHU 3asiBUTENb MPEJICTABISET B
YIOJHOMOUYEHHBI Opran Mo MecTy kurenbcTtBa aubo B MODI[ 3asBienue o
)


http://www.gobogdanovich.ru/index.php/infrastruktura/mku-tssk-go-bogdanovich
https://www.gosuslugi.ru/24286/2/info

PEIOCTaBIECHUU CYOCHIMM C yKa3aHHEM BCEX YJIEHOB CEMbU M CTENEHU POJICTBA U
MPEABSBISIET MACIOPT WJIA NHOM JOKYMEHT, yI0CTOBEPSIIOIIUI JIMYHOCTb.

K 3asBneHuto npunararTcs CleIyouue J0KYMEHTHI:

1) KomMH JTOKYMEHTOB, NMOATBEPKIAIOIIMX MPAaBOBbIE OCHOBAHUS BIAJCHUS U
MOJIb30BAHUS 3asIBUTEJIEM KHIIBIM MOMEIIEHUEM, B KOTOPOM OH 3aperuCTPUPOBAH IO
MECTY MOCTOSIHHOTO JKUTEJBCTBA, - B CIIy4ae, €CJIM 3asBHUTEIb SBISIETCS HAaHUMATEIEM
KWJIOTO TOMEIICHUS MO JOTOBOPY HaiiMa B YaCTHOM >KWJIUIIHOM (OHJIE, UYICHOM
AKUJTUITHOTO, )KUJIMIIHO-CTPOUTEIIBHOTO KOOIIEPAaTHBA UM HHOTO CIIEHUAIM3UPOBAHHOTO
NOTPEOUTENBCKOTO KOOIEpaThBa. 3asBHUTENb, MPOXOJSAIIMI BOCHHYIO CIIyXkO0y IO
KOHTPAKTY, 3apETUCTPUPOBAHHBIN 10 MECTY KUTEIBCTBA 10 aPECY BOMHCKON YacTH, HO
POXKUBAIOMIMK BBUIY OTCYTCTBHUSI CIIY)KEOHBIX JKUJIBIX TIOMEIIEHUA B KUJIBIX
MOMEIICHUSIX Ha YCIOBUSAX 3aKIOYEHHOTO JOTOBOpa Haiima (mojaHaimMa), mpuiaraet K
3a5BJICHUIO O MPENOCTABICHUM TOCYJAapCTBEHHOM YCIYyTH KOIIMIO JIOrOBOpa Haiima
(mogHaiiMa) B YaCTHOM UJIMIIHOM (POHJIE€ U CIIPABKY U3 BOMHCKOM YacTh 00 OTCYTCTBUU
BO3MOKHOCTH MPEJOCTABICHUS CIIyKEOHOTO KUJIOTO MOMEILEHUS;

2) NOKYMEHTBl WJIM MX KOMNHUH, COJIEpXKAIIME CBEICHUSA O IUIATEe)Kax 3a KUJIOoe
MIOMENIEHNE U KOMMYHAJbHBIE YCIyTH, HAaYMCICHHBIX 3a MOCIEIHUMN Mepes nojaayei
3asBJEHUSI O MPEAOCTABICEHUHU TOCYIApCTBEHHOM YCIYTrM Mecsl, U O Hamuuuu (00
OTCYTCTBHH) 33JJ0JKEHHOCTH IO OIUIaTe MKUJIOr0 MOMEIICHHUSI U KOMMYHaIbHBIX YCIYT.
Ecnu 3asBuTEnDs yKazan B 3asBJICHUH O NMPEJOCTABICHUH TOCYJAapCTBEHHOM YCIyrH B
KauyeCTBE YJICHOB CBOEH CEMBH HE BCEX IPAXKJAH, 3apErUCTPUPOBAHHBIX COBMECTHO C HUM
0O MECTy €ro IIOCTOSIHHOI'O J>KUTEIbCTBA, OH O0f3aH NPEACTaBUTh JOKYMEHTHI,
NOATBEPKAAOIIME Pa3MEp BHOCUMOM MMM IUIATHI 332 COACPKAHUE U PEMOHT JKUJIOTO
NOMEIEHNS] 1 KOMMYHAJIBHBIE YCITYTH;

3) KOmuU JOKYMEHTOB, TTOATBEPKIAIONIUX MIPABO 3aSBUTENS U (WJIM) YJIEHOB €0
CEMBHU Ha JII'OTHI, MEPBI COUUATBHON MOAAECPKKH U KOMIIEHCALMHU IO OILIATE YKUJIOTO
MOMENIEHUS! M KOMMYHAJIbHBIX YCIyT (C TPEeIbABICHUEM OPUTHHANIA, €CIH KOS
HOTapUaJIbHO HE 3aBEPEHA);

4) xomuu JOKYMEHTOB, YIOCTOBEPSIOIIUX MNPUHAMICKHOCTh 3asgBUTENS -
MHOCTPAHHOTO TPaXXJaHWHA W WIEHOB €ro CeMbUM K TPAXKIAHCTBY TOCYAApCTBA, C
kotopeiM  Poccuiickonn ®enepanneil 3aKIOYEH  MEXAYHAPOAHBIA  JOTOBOp, B
COOTBETCTBMM C KOTOPBIM MPEIyCMOTPEHO TMpeaocTaBieHue cyocuauii  (c
MpPEAbSIBICHUEM OPUTHHAJIA, €CJIM KOMHSI HOTApUAIbHO HE 3aBEPEHA);

5) IOKYMEHTHI, MOATBEPKIAIOIIME JOXOMbl 3asBHUTENI M YJICHOB €ro CEMBH,
YUUTBIBa€Mble TPU pEIIEHUU BOOpoca O TNpenoctaBieHUM cyOcuauu. [ns
MOATBEP)KIAEHUS JOXOJOB HMHJMBHAYaJIbHOIO MPEIIPUHUMATENS NPEICTABISIOTCS
JOKYMEHTHI, Py CMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickoit denepanuu 0 Hajnorax
1 cOopax 1t N30paHHOM UM CUCTEMBI HAaJOT000JI0KEHHS.

UneHsl ceMell HAaHMMATENEN KIJIOT0 MOMENMIECHUS IO JOTOBOPY HaliMa B YaCTHOM
KUIUIIHOM (DOHJE, YWICHOB JKUJIMIIHOTO WM >KWJIMIIHO-CTPOUTEIBHOTO KOOIEpaTHBa,
COOCTBEHHUKOB HUJIOTO MOMEIIECHHUS, MPOXOASIIIMX BOCHHYIO CIYyKOy MO NMPHU3BIBY B
Boopyxennbix Cunax Poccuiickoii ®enepaumu, JIpyruxX BOWCKaX, BOMHCKHUX
(GOpMHpOBAaHUAX M OpraHax, CO3JaHHBIX B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoit deaepaiiuu, 1100 OCY ACHHBIX K JUIICHUIO CBOOOIBI, JTMOO MPU3HAHHBIX
0€3BECTHO OTCYTCTBYIOIIMMH, JUOO yMEPIIUX WIH OOBSBIECHHBIX yMEPIIUMHU, JTHUOO
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HaxXOSIIMXCS HAa NPUHYAUTENBHOM JICYEHWH N0 PEMIEHUIO CyAd, AOMNOJHUTEIBHO
MPEACTABISIIOT JTOKYMEHTBI, MOATBEPKIAIOIINE MPUYHUHY BBIOBITUS 3THX Tpa)KJaH, a
Takke (DaKT TMOCTOSHHOTO NPOXKHBAHHUS B COOTBETCTBYIOIIEM >KHJIOM MOMEIICHUU
COBMECTHO C YKa3aHHBIMH I'PaKJIaHAMHM JI0 UX BBIOBITHS.

WMHOCTpaHHbBIE TPaXXKJaHE B KA4ECTBE JOKYMEHTA, YAOCTOBEPSIOWIETO JIMYHOCTD,
MPEeIbSIBISAIOT pa3pelieHe Ha BpEMEHHOE IPOKUBAHKUE THOO BU HA KHUTEIBCTBO.

B kayecTtBe [OKyMEHTa, NOATBEPKAAKOLIErO IIOJHOMOYMS IIPEACTABUTEIS,
NpEeabsABISAETCS  JOBEPEHHOCTb, OQopMieHHass M  BbJIaHHAs B TOPSJIKE,
IPENYyCMOTPEHHOM 3aKOHOAATeNIbCTBOM Poccuiickon denepanumu.

B cnywae ecnu ans mpenocTaBiIeHHUS TOCYJIapCTBEHHON YCIyrd HEo0Xoauma
00paboTKa NepCcoHaNbHBIX JAaHHBIX JIUIIA, HE SABJISIIOIIETOCS 3asIBUTEIEM, OJJHOBPEMEHHO
C JOKYMEHTAaMH, YKa3aHHBIMHA B HACTOAIIEM IYHKTE PErJaMEHTa, B YIOJIHOMOYEHHBIN
opran niu M®I] npexncrasisercs corjacue JIMLa, HE SBISIOLICTOCH 3asgBUTEIEM, Ha
00pabOTKy MEPCOHANIBHBIX JAHHBIX 3TOTO JIULIA.

JIOKyMEHTBI, TpPEACTaBICHHbIE B IOMJIMHHUKAX, KOMNHUPYIOTCS W 3aBEPSIOTCA
YIOJIHOMOYEHHBIM OpraHoM i ML (moATMHHUKH BO3BPAIIAIOTCS 3asIBUTEINIO).

Jns  nmonmydeHus — JOKYMEHTOB,  HEOOXOAUMBIX  JJIA  MPEAOCTaBIICHUS
roCyJapCTBEHHOM YCIyTH, 3asBHUTENb JUYHO OOpaIiaeTcsl B OpraHbl rOCy1apCTBEHHOMN
BJIACTH, YUPEXKICHUSA U OPTaHU3ALIHH.

[Ipy HaNMMUMM y YNOJHOMOYEHHOI'O OpraHa BO3MOKHOCTH, B TOM YHCJIE C
UCIIOJIb30BaAHUEM eUHON CUCTEMBI MEKBEJOMCTBEHHOTO JIEKTPOHHOI'O
B3aUMOJEHCTBUSA U NOAKIIOYAEMBIX K HE PETMOHAIIBHBIX CUCTEM MEXBEIOMCTBEHHOIO
MH(POPMAITMOHHOTO B3aUMO/JICHCTBUS, IOJIYUUTh CBEICHUS, HEOOXOAUMBIE JIJIsl IPUHATHS
pelleHrss O MPEJOCTaBIEHUU CyOCHIIUM, pacuera MX pa3MepoB, CpaBHEHHUS pa3Mepa
IpeaoCTaBIseMO cyOocuauu ¢ (pakTUUECKMMH pacxXxoJaMU CEMbH Ha OIUIATy KUJIOTO
NOMELIEHUSI U KOMMYHAJbHBIX YCIYI, TpaxJaHe OCBOOOXKAAIOTCS IO PEIIECHUI0
YIOJIHOMOYEHHOTO OpraHa oOT OOS3aHHOCTM TPEJCTaBJICHUS BCEX WIM YacTd
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 16 HACTOAIIETO perJaMeHTa.

17. 3asBneHue U  JIOKYMEHTHI, HEOOXOJMMBIC JJi1  MPEIOCTABIICHUS
rOCyJIapCTBEHHOM YCITyTH, MPEICTABISIOTCS B YHNOJHOMOYEHHBI OpraH MOCPEICTBOM
JUYHOTO OOpalleHusi 3asgBUTEINs], TOYTOBbIM OTIIpaBieHueM, yepe3 M®L] unu B BHIE
AJIEKTPOHHOTO JJOKYMEHTa (MakeTa JIOKYMEHTOB) C MCIOJIb30BaHUEM HMH(POPMAIITMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUHM, BKJIIOYAs MCIOJIb30BaHue EamHoro moprana m
JIPYTUX CPeNCTB MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI B CIIydasx U
MOPSIZIKE, YCTAHOBJICHHBIX 3aKOHOJATeIhCTBOM Poccuiickoit denepanuu, B (opme
ANEKTPOHHBIX JTOKYMEHTOB.

B cnydae wampaBieHUsT 3adBJICHHUS U JOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABIEHN T'OCYJAapCTBEHHOM YCIYTH, IIOYTOBBIM OTIPABICHUEM IOAIMUCH
3asBUTES B 3asABJICHUU, a TaKXKe KOMUU JOKyMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBICHUSI TOCYJAPCTBEHHOM YCIyTH, AOJKHBI OBITH 3aBEpPEHbl B MOPSJIKE,
YCTaHOBJICHHOM JIEMCTBYIOIIMM 3aKOHOAATeNbCcTBOM. [Ipu »TOM nHeMm oOpaieHus 3a
PEAOCTABIEHUEM TOCYJIapPCTBEHHOM YCIyTM CUMTAETCS JaTa MOJYy4YeHHUS JOKYMEHTOB
YIOJHOMOUYEHHbIM ~ opraHoM. OOsI3aHHOCTh MOATBEPXKIAEHUS (akTa OTMpPaBKU
JOKYMEHTOB JICKUT Ha 3asBUTEJIE.

B caywae oOpaiieHuss 3a TpeAOCTaBIEHUEM TOCYJAapCTBEHHOM yCIyru
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C MCIIOJIb30BaHUEM HMH()OPMALMOHHO-TEIEKOMMYHHUKALIMOHHBIX TEXHOJIOIHM 3asBICHUE
JIOJHKHO OBITh TMOAMHUCAHO TPOCTOW BJICKTPOHHOM TMOAMHMCHIO WIM YCHUJICHHON
KBJIM(UIIMPOBAHHON D3JEKTPOHHON TMOAMKMCHIO 3asBUTENS, a SJICKTPOHHBIA 00pa3
KaXXIO0TO0 - YCHJIEHHOW KBaJM(UIIMPOBAHHOM 3IEKTPOHHON MOAMUCHIO JIMIIA, KOTOPOE B
COOTBETCTBMH C 3aKOHOATeNbCTBOM Poccniickon denepanyu HaIeaeHo MOJTHOMOYHSIMU
Ha CO3/IaHUE U NOANMCAHUE TAKUX JOKYMEHTOB.

[Ipy MCOJIB30BaHUM NIPOCTOU JIEKTPOHHOW NOANMCH 3asBJIICHHE UM JTOKYMEHTHI,
HEOOXOAUMBIE ISl MPENOCTABIECHUS TOCYJApCTBEHHON YCIYTH, MPEACTaBISAIOTCA
Ha OyMa)>KHOM HOCHTEJIE B YIIOJJTHOMOUEHHBIN OpPTraH B TEUEHHUE IISITH THEN CO JHS [T01auu
3a51BJICHUS.

[TpencraBienue 3asBICHUS U TOKYMEHTOB, HEOOXOIUMBIX NJIsl MIPENOCTABIICHUS
rOCy/IJapCTBEHHOM YCIYrM, B (OpMe D3JIEKTPOHHBIX JOKYMEHTOB IPUPABHUBAETCS
K COTJIacHIO 3asBUTENsI ¢ 00pabOTKOM €ro mepcoHalbHBIX JAHHBIX B YIOJIHOMOYEHHOM
opraHe B LENSAX U 00beME, HEOOXOAMMBIX IJIsl MPEJOCTABICHUS TOCYIapCTBEHHOMN
YCIIYyTH.

UcuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
3aKOHOIaTeNBCTBOM Poccuiickoit denepanni U 3aKOHOIATENBLCTBOM CBEPITTIOBCKOM
o0J1acTu JIJIsl IPEOCTaBICHUS TOCYAApPCTBEHHOM YCIYTH, KOTOPhIE HAXOATCS B
pacopsiKEHUU TOCYNAPCTBEHHBIX OPraHOB U MHBIX OPraHOB, YUYaCTBYIOIIUX B
MPEIOCTABICHUN T'OCYJAPCTBEHHBIX YCIYT, U KOTOPBIC 3asIBUTENb
BIIPABE MPEACTAaBUTh, & TAKKE CITOCOOBI UX MOIYUYEHHUS 3aIBUTEISIMU, B TOM

YuCyIe B AJCKTPOHHOMN (hopMe, TTOPSIIOK X MPEICTaBICHUS

18. JloxkymeHTamMu, HEOOXOAMMBIMU B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickonn ®enepanuu i1 OpeAOCTABICHUS TOCYJAPCTBEHHOW YCIIYIM, KOTOpBIE
HAaXOJATCSl B paCIOPSKEHUU FOCYyAaPCTBEHHBIX OPTaHOB U OPraHU3alNi, y4aCTBYOIIAX
B MIPEIOCTABIICHUU TOCYIAPCTBEHHOMN YCIYTH, SIBIISIFOTCSI:

1) komuu AOKYMEHTOB, MOJTBEPKIAIOIIMX IMPABOBbIE OCHOBAHUS BJIAJACHUS U
MOJIb30BAHUS 3aBUTEIIEM >KUJIBIM MOMEIIECHUEM, B KOTOPOM OH 3apETUCTPUPOBAH IO
MECTY MOCTOSIHHOTO XKHUTEJIbCTBA, - B CIIy4ae, €CJIU 3asiBUTEIb SBJSETCS MOJIb30BaTEIEM
YKUJIOTO MOMEIIEHUS] TOCYIApCTBEHHOTO WM MYHHUIMIIAILHOTO >KWJIMIIHBIX (POHMIOB, a
TaK)X€ COOCTBEHHUKOM >KHJIOTO TOMEIICHUS;

2) KONUH AOKYMEHTOB, IMOJTBEPKIAIOIINX IPABOBbIE OCHOBAHUSI OTHECEHUS JIUI,
MIPOKUBAOIIMUX COBMECTHO C 3asIBUTEIIEM 10 MECTY ITOCTOSIHHOTO KUTEJICTBA, K WICHAM
€ro CEMbH;

3) KoUK JOKYMEHTOB, YAOCTOBEPSIOMINX MTPUHAICKHOCTD 3aBUTENS U YJIECHOB
€ro ceMbH K rpaxxaanctBy Poccuiickon denepanuu;

4) TOKyMEHTBI, COJIepkKaIIUE CBEICHUS O JIUIAX, 3aPETUCTPUPOBAHHBIX COBMECTHO
C 3asIBUTEJIEM MO MECTY €ro MOCTOSIHHOTO XKUTEJILCTBRA.

3asgBUTENIb BIIPABE NPEACTABUTH JIOKYMEHTBI, YKa3aHHbIE B YacTH MEPBOM
HACTOSIIETO MyHKTAa, & TAK)KE KOIMHUH CYJIOHBIX aKTOB O MPU3HAHUHU JIULI, TPOKUBAIOIIUX
COBMECTHO C 3asBUTEJIEM MO MECTY MOCTOSHHOTO YKUTEJIbCTBA, YICHAMU €r0 CEMbH - B
ClIydae HaJu4usl PA3HOTJACUM MEXIY 3asBUTEIEM WU MPOKUBAIOIIUMH COBMECTHO C
3asBUTEJIEM IO MECTY MOCTOSHHOTO JKUTEILCTBA JIMIIAMU MO BOIIPOCY MPUHAIJICKHOCTH
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K OJIHOM ceMbe, 0 COOCTBEHHOM MHUIIMATHBE. B 3TOM cily4ae yroJTHOMOYCHHBINH OpraH
VYHATHIBACT B KAYECTBE WICHOB CEMbH 3asBHUTENS JIMI, TPU3HAHHBIX TAKOBHIMH B
Cy1e0HOM TIOPSIIKE.

J1J1s oJTydeHus TOKyMEHTOB, COJICpKAIUX CBEJCHUS, YKA3aHHBIC B YaCTH ITEPBOM
HACTOSIIETO ITyHKTA, 3asBUTENb JIMYHO 00paIaeTcss B Opraubl TOCYIapCTBEHHOH BJIACTH,
YUPEXKICHUS U OPTaHU3AIIHH.

HenpencrapieHue 3assBUTENIEM JOKYMEHTOB, KOTOPbIC OH BIPABE MPEICTABUTH T10
COOCTBCHHOW WHHUIIMATHBE, HE SIBJIICTCS OCHOBAaHHMEM JUIS OTKa3a 3asBUTCIIO B
HPEOCTABICHUH FOCYIaPCTBEHHON YCITYTH.

VYkazanue Ha 3anpeT Tpe0oBaTh OT 3asABUTEIIS MPEICTABICHUS JOKYMEHTOB,
UH(OpMAIIMK WM OCYIIECTBIICHUS ACHCTBUIMA

19. 3anpeniaercs TpeOOBATH OT 3asIBUTEIISA:

NPEACTABICHUS] JOKYMEHTOB M WH(OpPMAIMM WM OCYIIECTBICHHS JEHCTBUM,
MIPE/ICTABICHUE WJIM OCYILIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
MPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIME B CBA3U C
MIPEA0CTABIEHUEM IFOCYAapCTBEHHOM YCIIyTH;

NPEACTABICHUS] JOKYMEHTOB U WH(pOpMAaIuu, KOTOpPblE B COOTBETCTBHM C
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepauny, HOPMATUBHBIMU
npaBoBbIMU akTaMu [lpaButenbctBa CBEpIIOBCKOW 00JIaCTMU M MYHHUIMIAIBHBIMU
OPAaBOBBIMM AaKTaMH HAaxoIATCS B PACIHOPSIKEHUM TOCYAAPCTBEHHBIX OpraHOB,
PEIOCTABISAIOINX TOCYIapCTBEHHYIO YCIYry, HWHBIX TOCYJapCTBEHHBIX OpIraHOB,
OpraHoOB MECTHOI'O CAMOYIIPaBJIECHUS U (WMJIM) MOABEAOMCTBEHHBIX I'OCYJAapCTBEHHBIM
opraHaM M OpraHaM MECTHOIO CaMOYIpaBJ€HUS OpraHu3aluii, y4acTBYIOIIHUX B
NPEIOCTABIECHUN TOCYIapCTBEHHBIX WM MYHULHUIIAJIBHBIX YCIYT, 32 HCKIIOYEHHEM
NOKYMEHTOB, YKa3aHHbIX B 4dacTh 6 crtatbu 7 PenepanbHOro 3akOoHa OT 27 WIONA
2010 roma No 210-®3 «OO0 opraHu3anuu NPEAOCTABICHUS TOCYJApPCTBEHHBIX U
MYHULMNAIBHBIX ycuyr» (nanee — DenepanbHbiid 3akoH oT 27 wutonsa 2010 roga
Ne 210-D3);

NPEACTABICHUS]  JOKYMEHTOB M  HMHPOpMAlMH, OTCYTCTBUE U  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPU NMEPBOHAYAIBHOM OTKa3€ B IMpPUEME
JOKYMEHTOB, HEOOXOJUMBIX AJI1 MPEIOCTaBICHUS TOCYJAapCTBEHHOM YCIyTd, MO0 B
IPEIOCTABIECHUU TOCYIAPCTBEHHOM YCIIYTH, 3a UCKIOYEHUEM CIIEIYIOIIUX CIIy4aeB:

U3MEHEHHE TpeOOBAaHM HOPMATUBHBIX IPABOBBIX AKTOB, KacaroIIMXCs
IIPEAOCTABIIEHUS TOCYIapCTBEHHOM YCIIYTH, IOCIIE MIEPBOHAYAIBHON MOJAYH 3asIBICHUS
0 MPEAOCTABICHUH I'OCYJaPCTBEHHOMN YCIYTH;

HaIM4Yue OMIMOOK B 3asBJICHUM O MPEAOCTABICHUM T'OCYJapCTBEHHOW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAJIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIUMBIX AJII MPEIOCTaBICHUS TOCYJapCTBEHHOM YCIyTd, MO0 B
PEIOCTaBIECHUH I'OCYIAPCTBEHHOMN YCIIYTH U HE BKJIIOUEHHBIX B PEJCTaBICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

UCTEYEHUE CpOKa JCUCTBUS ITOKYMEHTOB WJIM WM3MEHEHHE HH(QOpMalud MOociie
NEPBOHAYAIILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX JJI MPEJOCTABICHHUS
rocyJapCTBEHHOM YCIIyTH, JIMOO B MPEIOCTABICHUH I'OCYIapPCTBEHHOMN YCIyTH;
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BBISIBJICHHE JTOKYMEHTAJIBHO MOATBEPKACHHOTO (akTa (IpU3HAKOB) OMIMOOYHOTO
WIM  [POTUBONPABHOrO  JedcTBHS  (Oe3dedcTBHsI)  JOJDKHOCTHOIO — JIMUIA
YIIOJIHOMOYEHHOI0 opraHa, padotHuka M®L] npu nepBoHa4aIbHOM OTKa3e B MPUEME
JOKYMEHTOB, HEOOXOJIMMBIX I MPEIOCTaBICHUS TOCYJAapCTBEHHOM YCIyTH, JTUOO B
IIPENOCTABICHUN T'OCYIAPCTBEHHOM yCIyrd. B TaHHOM cilyyae B MMCBMEHHOM BHUJE 32
IIOANMCBI0 PYKOBOJAUTENSA YIIOJHOMOYEHHOIO oOpraHa, pykosogurenss MOL[ mnpu
MEePBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUJISl MPEIOCTABICHUS
rOCy/IapCTBEHHON YCIYTH, 3asBUTENb yBeIomisieTcs 00 yKazaHHOM (hakTe, a TakkKe
IPUHOCSTCS] U3BUHEHUS 32 I0CTaBJICHHbIE HEY100CTBa;

IIPEICTABIICHUS JOKYMEHTOB, IOATBEPKAAOIINX BHECEHUE 3asBUTEIIEM ILIATHI 32
[IPEIOCTABIECHUE TOCYJAPCTBEHHON YCIIyTH.

IIpu npenocTaBiaeHUU rOCY 1apCTBEHHOM YCIYTH 3alpeIaeTCs:

OTKa3plBaThb B TIpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIf
IIPEOCTABIICHUS TOCYIAPCTBEHHON YCIYTH, B ClIy4ae, €CIU 3asBICHUE U JOKYMEHTHI,
HE0O0XOAMMBIE JUIsl IPEOCTABJICHHS TOCYIapCTBEHHOM YCIYTH, TOJAHbI B COOTBETCTBUU
¢ HHpOpMALMEH O CpOKax M MOPSAKE IMPEJOCTABICHHS TOCYJAPCTBEHHOW YCIYTH,
onmy0nrKkoBaHHON Ha EnquHoM nopTaiie 1160 Ha 0pUIIMAIbBHOM CalTe YIIOJTHOMOYEHHOTO
opraHa B cetu lHTepHeT;

OTKa3bIBaTb B IIPEIOCTABICHUM TOCYJAapPCTBEHHOM YCIyrM B Ciy4ae, €Clu
3as1BJICHUE U JOKYMEHTBI, HEOOXOUMBIE JJI MPEIOCTaBICHUS TOCYJapCTBEHHOM YCITyTH,
NOJaHbl B COOTBETCTBMM C HMH(OpPMaLMEd O CpPOKax U MOPSAAKE MpPerloCTaBICHUS
rOoCy/1apCTBEHHON yciyru, onyOnukoBaHHOW Ha EnuHoMm mnoprane, mmubo Ha
oUIMATEHOM CaiiTe YIIOJIHOMOUYEHHOIO opraHa B cetu HTepHeT.

HcuepnpiBaronuii nepeyeHb OCHOBAHUM JJIsI OTKAa3a B IIPUEME JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABICHUS TOCYJaPCTBEHHOM YCIyTH

20. OcHoBaHusI 1151 0TKa3a B IpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MIPENOCTABIIEHNS TOCY JAPCTBEHHOMN YCIIYTH:

1) 3asgBieH”Me W  JOKYMEHTbI, HEOOXOIMMBbIE I  MPeIOoCTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH, OJaHbI JTULIOM, HE UMEIOIIIUM Ha 3TO MOJIHOMOYUM;

2) K 3asiBJICHUIO HE MPUJIOKEHBI JOKYMEHTbI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUS
rOCyJIapCTBEHHOM YCIIyTH;

3) 3asBieHWE W  JOKYMEHTBI, HEOOXOIWMMBbIE JJisi  MPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIIyTH, HampaBjieHHBbIE B (OpME DJICKTPOHHBIX JOKYMEHTOB, HE
MOAIUCAaHbl 3JEKTPOHHOM MOJNUCHI0 B COOTBETCTBUU C MYHKTOM 17 HacTosiero
pEerJaMeHTa;

4) BBISBIIEHO HECOOJIOJIEHHE YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM Poccuiickoii
denepanuu yCaoBUM MPU3HAHUS JICHCTBUTEIBHOCTH YCUJICHHOW KBaTU(UIIMPOBAHHOM
BJIEKTPOHHOM IMOIHUCH.

HcuepnibiBaromuii mepeyeHb OCHOBAHUM ISl IPUOCTAHOBIICHUSI TTPEIOCTABIICHUS
rOCYJapCTBEHHOW YCIIYTH UJIM OTKa3a B IIPEIOCTABJIEHUU TOCYJAPCTBEHHOM YCIIYTH

21. OcHoBaHuUEM Jisi TPUOCTAHOBJIEHHUS TMPEIOCTABJICHUS TOCYIapCTBEHHOMN
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YCIYI'M SIBJIIETCSI HENpPEACTABICHUE 3asBUTENEM IO ucTedeHHH 10 nHEeW co aHsA
MOJIyYEHUS] YIOJIHOMOYEHHBIM OPraHoOM 3asBJIICHHS WM JIOKYMEHTOB B BHJE
ANEKTPOHHOIO JOKyMEHTa (IakeTa JIOKYMEHTOB) BCEX WJIM YaCTH JIOKYMEHTOB,
YKa3aHHBIX B IyHKTE 16 HAcCTOSLIETO perjJamMeHTa.

OcHoBaHus U1l OTKa3a B IPEIOCTABICHUN YCIIYTH:

1) oTcyTcTBHE y 3adBUTEINS MIPABA HA MOJIyYEHUE CYyOCUINN;

2) HaiM4yue y 3asABUTENS 33J0JDKEHHOCTH IO OIUIATe JKUJIOTO MOMEIICHHS W
KOMMYHAJIbHBIX YCIIYT HpPU OTCYTCTBUM W (WJIM) HEBBIIOJHEHUM COTJIALLEHUS IO €€
[OTAILLECHUIO;

3) mpencTaBieHHUE 3asABUTENIEM HEMOJIHBIX M (MJIM) 3aBEIOMO HEIOCTOBEPHBIX
CBEJICHUU;

4) HenpeACTaBIICHUE 3asIBUTENIEM B TEUEHUE CPOKA MIPUOCTAHOBKU PACCMOTPEHHUS
3asIBJICHUS O MPEAOCTABICHUU CyOCUINH TPEOYyEMBbIX TOKYMEHTOB.

[lepedennb ycayr, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH U 00513aT€IbHBIMU JIJI51
MIPEI0CTABIICHUS TOCYJAPCTBEHHOM YCIYTH, B TOM YUCJE CBEACHHS O JOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OPraHU3aALUAMH, YIACTBYIOIIMMH B
MPEA0CTABIEHUHN TOCYAAPCTBEHHON YCIIyTH

22. Ycnayramu, KOTOpBIE SIBISIOTCS HEOOXOJWMBIMH U O0OSI3aTCIIbHBIMHU IS
IPEAOCTABICHUS TOCYJapCTBEHHON YCIYyTM B COOTBETCTBUM C TMOCTAaHOBJIECHUEM
[IpaBurenscTBa CBepanioBckoi obmactu ot 14.09.2011 Ne 1211-I1I1, sBnsroTcs:

BbIJlaua CIIPaBKU 00 YCTaHOBJICHUU MHBAIUIHOCTH;

BblJ]aya JOKYMEHTOB, MOJITBEPKIAOIIUX JOXObI, 32 UCKIIOUYEHUEM JOKYMEHTOB,
HaXOSIINXCS B PACIOPSKEHUH OPTaHOB, MPEIOCTABIISIOIIUX TOCY 1ApCTBEHHBIE YCITYTH,
OpraHoB, TMPEIOCTABIAIOIIMX MYHULHUNAIbHBIE YCIYTHM, HWHBIX TOCYJapCTBEHHBIX
OpraHoB, OpPraHOB  MECTHOIO  CaMOyMpaBjieHUs  JUOO  TOJABEJOMCTBEHHBIX
rOCyJIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYMpaBJICHUS OpraHU3allui,
YYaCTBYIOIIMX B MPEIOCTABICHUHU TOCYJaPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYT.

[Topsinok, pazmMep U OCHOBAHMS B3UMAHUS IOCYIapCTBEHHON NMOLIMHBI UM UHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE TOCYAAPCTBEHHON YCIYTH

23. lN'ocynmapcTBeHHast yciayra mpeaocTaBisieTcss 0e3 B3MMaHUs TOCYIapCTBECHHOM
MOIUIMHBI WJIK UHOW TJIATHI.

[Topsinok, pa3Mep U OCHOBAHUSI B3UMAHMS TUIAThI 3a IPEAOCTABICHUE YCIIYT,
KOTOPBIE SBIISIOTCS HEOOXOIUMBIMH M 0053aTEIbHBIMU JJISI IPEA0CTABIICHUS
roCyJapCTBEHHON yCIIyTH, BKITIOUYasi HH(OOPMAITUIO O METOJIUKE pacdyeTa pa3mMepa TaKou
TJIaThI

24. VYcayrd, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU M 00s3aTEIBHBIMU IS
NOPENOCTaBIEHUs TOCYAapCTBEHHOW YCIyI'M, MPEAOCTaBIAIOTCS 0€3 B3UMaHUs
rOCYJIapCTBEHHOW MOIUIMHBI UJIM MHOM TLIATHI.
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MakcumanbHbIl CPOK OKUJAHUA B O4EpEH IIPH IToAade 3ampoca o
IIPENOCTABIECHNN I'OCY IAPCTBEHHOM YCIIYTH, YCIIYT'H, IPELOCTABIISIEMON OpTraHU3alueH,
YYaCTBYIOIIEH B IIPEAOCTABIECHNUN I'OCYTAPCTBEHHOMN YCIIYTH, U IPU MOJy4EHUN
pe3ynbTaTa IPEeJOCTABICHUS TAKUX YCIYT

25. MakcuManpHBIM CPOK OXHUIAHUSA B OYEpeau IPpU IMOJAade 3asBICHUSA B
YHOOJTHOMOYEHHOM OpraHe M NpU TMOJYyYEHUH PEHIeHHs] O MPEIOCTaBICHUU MO0 00
OTKa3€ B MPEJOCTABIECHUN I'OCYIAPCTBEHHOM YCIIYTH HE JOJIKEH MPEBBIIATH 15 MUHYT.

[Ipu oOpamenuu 3asButenss B M®I[ cpok oxugaHus B odepenu IpH Iojayue
3asBJICHHS] U TPU MOJYYEHUHU PEIICHUS O MPEIOCTABICHUU TOCYAAPCTBEHHOW YCIYTH
b0 00 oOTKa3ze B MPEIOCTaBICHUM TOCYJAPCTBEHHOM YCIYIM TakXke HE JOJKEH
npeBbIIATh 15 MUHYT.

CpOK ¥ OPSAIOK PErUCTpalvu 3asiBJICHHS O MPEIOCTABICHUH I'OCY1apCTBEHHON
YCIIyTH U YCIYTH, IPEAOCTABIISIEMON OpraHU3alKel, y9aCTBYIOIIEH B ITPEIOCTABICHUN
roCyJJapCTBEHHOM YCIIyTH, B TOM YHUCJIE B 3JIEKTPOHHOU opMme

26. Peructpanus 3asBji€HUS U TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TIPEIOCTABICHUS
rOCyAapCTBEHHOM YCIYTH, OCYIIECTBIAETCA YIIOJIHOMOYEHHBIM OPTaHOM:

B JICHb IOJIa4u 3asIBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHUS
FOCYJIapCTBEHHOW YCIYTH, B YIIOJJHOMOYECHHBIA OpPTraH;

B JICHb TIOCTYIUICHHS 3asBJICHUS W JOKYMEHTOB, HEOOXOIUMBIX  JIJIs
MPEIOCTABJIEHUSI TOCYIAPCTBEHHOM YCIYTH, B YIIOJJHOMOYEHHBIA OpPraH MOYTOBBIM
otnpasiaecHueM uin u3 MOIL, B Tom uucie HanpaBiaeHHBIX M®IL] B anekTpoHHON hopme
(uHTErparus nHOOPMAITMOHHBIX CHCTEM);

HE T03/IHee pabodero AHsS, CICAYIOIIETO 3a JIHEM TOCTYIUICHHS 3asBJICHUS U
JOKYMEHTOB, HEOOXOAMMBIX IS TMPEIOCTaBJICHUS TOCYJIapCTBEHHON YyCIyru, B
YIIOJTHOMOYEHHBIN Oprax c HCIIOJIb30BaHUEM nH(pOpMaITMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTHH.

Ecnu  nokymeHThl  (KOMMM  JIOKYMEHTOB),  HAmpaBJCHHBIE  MOYTOBHIM
OTHpaBJICHUEM, IMOJYUYEHBI IMOCIE OKOHYAHHUS pPabOvYero BPEMEHH YIOJHOMOYEHHOTO
opraHa, THEM UX TMOJYUYEHHUSI CUUTACTCS CIACAYIONUN pabounii 1eHb.

Ecau nokyMeHThI (KOMUU JOKYMEHTOB) MOJYy4YEHBI B BEIXOIHON WJIM TTPa3ITHUYHbBIN
JIeHb, THEM HUX ITOJYUYCHHS CUMTACTCS CIASAYIONINN 32 HUM paOOUYnii ICHb.

B cnydae npuoCTaHOBIEHUS PpACCMOTPEHHs 3asBICHUS O IPEIOCTABICHUU
cyOcHuIMy THEM TT0/Iauy 3asiBJIICHHSI O IPEAOCTABICHUN CyOCUTUN CUUTACTCA ACHB, KOTAa
3asIBUTEJIEM TMPEJICTABIICHbl BCE JOKYMEHTBI, YKa3aHHbIE B IYHKTE 16 HacTOsIIEro
perJIaMeHTa.

[Tpu HanauKM 0OCTOSITENBCTB, OTPAHUYUBAIONTUX TPAHCTIOPTHYIO JOCTYITHOCTH (OT
MeCTa KUTEIbCTBA 3asIBUTEIISA J0 OJIMKAWIIIEr0o HACEJICHHOTO MyHKTa, B KOTOPOM €CTh
opranuzanus noutoBoit cBsizu wiu M®LI, u oOpaTHO BpeMs, 3aTpayeHHOE Ha JOPOrYy,
coctaByisier Oosnee 10 yacoB), THEM MOJlaud 3asBJICHUSI O MPEJOCTABICHUU CYOCHUIUU
CUMTAETCS JIEHb MOCTYIUICHUA 3asBJIEHUS B OPTaHU3ALMIO TTOYTOBOM CBA3U uiau MOILI.
CyOcunusi TakoMy 3asBUTENIO MPEIOCTABISIETCS C YUETOM OCOOEHHOCTEM MCUYUCIICHUS
IHS TOJJaud 3asBJICHUS B TMpelaenax IMepuojia OrpaHUYECHHOM TpPaHCIOPTHOU
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JNOCTYITHOCTH, MPETYCMOTPEHHON HACTOSIIMM IYHKTOM, U CPOKOB, YCTaHOBJICHHBIX B
ab3arie gecsaToM myHKTa 14 HacTosimiero periaMmenta. [lepedeHp HaceNEHHBIX MyHKTOB,
MMEIOIMX OrPaHUYEHHYIO TPAHCIIOPTHYIO JOCTYIIHOCTb, YCTAHABIMBACTCS OPTraHOM
rocyJIapCTBEHHOM BiacTu cyobekTa Poccuiickoit denepanuu ¢ y4yeToM KIMMaTUYECKUX,
reorpaduyeckux 0COOCHHOCTEN, TOCTYMHOCTH TPAHCIOPTHBIX YCIYyT, YCIYT MOYTOBOM
CBSI3U.

27. B ciy4yae ecnu JTOKYMEHTHI (KOMHMHM JIOKYMEHTOB), HAlpaBJICHHBIE B BUJIE
AJIIEKTPOHHOTIO JIOKYMEHTA (MaKeTa JIOKYMEHTOB), MOTYUYEHBI ITOCJIe OKOHYaHUs pabodyero
BPEMEHHM YMNOJHOMOYEHHOIO OpraHa, JHEM WX MOJYyYEHUS CUHUTACTCS CIEAYIOLIUN
pabounii 1eHb.

Ecnu nokyMeHTbI (KOTIMH JOKYMEHTOB) MOJTYUYEHBI B BEIXOHOM W TIPa3 JHUYHBIN
JIEHb, JIHEM UX MOJIYYCHUS] CUUTACTCS CIEAYIOMINM 32 HUM paOouHil 1eHb.

B cnyuae ecnam 3asBieHUE UM JOKYMEHTBI, HEOOXOIMMBIE IJISl MPENOCTABICHUS
rocyJapCTBEHHOM YCIIyTH, OJAaHbl B 3JIEKTPOHHOU (hOpME yINOJTHOMOUYEHHBIN OpPraH He
Mo3qHee pabdoyero MAHs, CIEAYIOIIEro 3a JHEM I[OAaud 3asBJICHHS, HaIpaBiseT
3asIBUTEII0 JJIEKTPOHHOE COOOIEHWE O MPUHATHUH JUO0 00 OTKaze B NPHUHATUU
3asBJICHUSI.

28. Peructpauus 3asBJI€HUS U JOKYMEHTOB, HEOOXOIUMBIX JJI IPEIOCTABICHUS
rOCYJIapCTBEHHOM YCIIyTH, OCYIIECTBISAETCSA B MTOPSAKE, PETYCMOTPEHHOM ITYHKTOM 43
HACTOSILETO PETIaMEHTA.

TpeboBaHus K TOMEIIECHUSM, B KOTOPBIX IIPEAOCTABIISACTCS IOCY1apCTBEHHAS
yciyra, K 3aj1y OKHAaHUsI, MeCTaM JJIsl 3alI0OJTHEHUS 3alPOCOB O MPEAOCTABICHUHN
rOCyJIapCTBEHHOM YCITyTH, HH(GOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMu UX 3aroJHCHHS U
nepeyHeM JJOKYMEHTOB, HEOOXOMMBIX ISl TIPEAOCTABICHUS KK 10U rOCy1apCTBEHHON
YCIIYTH, pa3MEIICHUI0 U 0(POPMIICHUIO BU3YaIbHOM, TEKCTOBOM U MYJIbTUMEIUIHOM
nH(popMaIK 0 MOPSAJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YUCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJIS1 UHBAJIUOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUU C
3aKOHOJIaTeNBCTBOM Poccuiickoit denepanniv U 3aKOHOAATENBLCTBOM CBEpITIOBCKOM
00J1aCTH O COLMAJILHON 3alllTEe NMHBAINI0B

29. B mnomenieHusix, B KOTOPBIX NPEAOCTABIISIETCS TOCYJIApCTBEHHAsl yCIyra,
o0ecreynBaroTCs:

1) coOTBETCTBHE CAHUTAPHO-IMUAEMHUOJIOTHUYECKUM IpaBUIaM U HOPMATHBaM,
MpaBUjIaM POTUBOIOKAPHOI OE€30MMaCHOCTH;

2) co3maHWe WHBAIWIAM CJCAYIOMUX YCIOBUH JOCTYIMTHOCTH OOBEKTOB B
COOTBETCTBUM C TPEOOBAHUSMHU, YCTAHOBJICHHBIMU 3aKOHOAATCIBHBIMA ¥ WHBIMU
HOPMATHUBHBIMHU NIPABOBBIMU AKTAMH:

BO3MOKHOCTH O€CTIPENATCTBEHHOTO BXO/a B OOBEKTHI M BBIXO/IA U3 HUX;

BO3MOXXHOCTh CAMOCTOSATEJILHOTO MEPEIBIKEHUS 10 TEPPUTOPUU 00BEKTA B TIETIAX
JOCTYIAa K MECTY MPEIOCTABICHUS TOCYJAPCTBEHHON YCIYTH, B TOM YHCJE C MOMOIIBIO
pPabOTHUKOB OOBEKTa, MPEAOCTABISIONIMX TOCYIAPCTBEHHYIO YCIYTY, aCCUCTHUBHBIX U
BCIIOMOTaTEIbHBIX TEXHOJOTUH, & TAKKE€ CMEHHOTO KpPEC/Ia-KOJISICKY;

BO3MOKHOCTh TIOC3JKM B TPAHCIOPTHOE CPEACTBO U BBICAAKU M3 HETO MEpe.
BXOJOM B OOBEKT, B TOM YHUCJE C WCIOJb30BAHUEM KpECIa-KOJSICKU W, TIpH
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HEO0OXOJMMOCTHU, C MIOMOIIBI0 PA0OTHUKOB OOBEKTA;

COMPOBOXKJICHUE WHBAJIUIOB, UMEIONINX CTOMKHUE HapyIIeHUsT (PYHKITUU 3PCHUS U
CaMOCTOSTEIILHOTO TIEPEABIKECHIS, TI0 TEPPUTOPUHA OOBEKTA,;

COJICHCTBHEC MHBAIHMIY MPH BXOJI€ B OOBEKT U BBIXOJE M3 HEro, UHPpOopMUpOBaHUE
MHBaJIUA O JOCTYMHBIX MAPUIPYTaX OOIIECTBEHHOTO TPAHCIIOPTA;

HaJJIeKallee pasMelleHne HocutTene uHdopManud, HEOOXOAUMON  Jis
obecrnieueHus1 OecIpensiTCTBEHHOTO I0CTYIIa HHBATUJOB K 00BEKTaM U TOCYIapCTBEHHOM
yClIyre, C y4eTOM OrpaHUYEHUN HUX KU3HEAESITEIIbHOCTH, B TOM YHCIE AyOIHpOBaHUE
HEOOXOIUMON [IJISl TOJYYEHHUS TOCYJapCTBEHHOM YCIyTU 3BYKOBOM U 3pUTEILHOMN
uHpopManu, a TakXke HaINMUCEeH, 3HAKOB M MHOM TEKCTOBOM U TrpaduyuecKoi
uH(pOpMAaIIMU 3HAKAMU, BBIIIOJIHEHHBIMU pebe(HO-TOueYHBIM IpudToM bpaitng u Ha
KOHTPacTHOM (POHE;

oOecrieueHue Jomycka Ha 00BEKT, B KOTOPOM MPEA0CTaBISETCA TOCYJapCTBEHHAS
ycayra, CcoOaku-TPOBOJAHMKA TIPU HAJIWYMUA JOKYMEHTA, TMOJTBEPKIAIOIIETO €€
CIeUAIbHOE O0yUEHHUE;

3) moMeIeHus TOJKHBI UMETh MeCTa JUIS OXKUIaHUs, HHOOPMHUpPOBAHUS, TIpHEeMa
3asIBUTEIICH.

Mecta oOxumaHusi OO0ECNEUUBAIOTCS CTYJbSIMU, KPECEIbHBIMU CEKIUSIMH,
CKaMbsiMH (OaHKETKaMu);

4) moMeIieHHsI JODKHBI UMETh TyalleT CO CBOOOIHBIM JIOCTYIIOM K HEMY B pabouce
BpeEMS;

5) mecta nHGOPMHUPOBAHMS, MPEIHA3HAUCHHBIC JJIS O3HAKOMIJICHHUS TPakIaH C
UH(OPMAITMOHHBIMU MaTepHaiaMu, 000y IyIOTCS:

UHOOPMAITMOHHBIMA ~ CTCHJIAMU WUJIUM  WHOOPMAIMOHHBIMH  DJIEKTPOHHBIMH
TEpMHUHAJIAMH;

cToJlaMU (CTOMKAaMH) C KaHIIEISIPCKUMH TPUHAICKHOCTIMHU ISl 0POpMIICHUS
JIOKYMEHTOB, CTYJIbSIMHU.

Ha undopMallMOHHBIX CTEHJIaX B MOMEIICHUSIX, TPEAHA3HAUCHHBIX JJI MpHemMa
rpaxk/iaH, pazmeniaercsa nHpopmaus:

KOHTaKTHasi UHGOpMaIKs YIIOJTHOMOUYEHHOTO OpraHa ¢ yKa3aHueM ajpeca MecTa
HaXO0/ICHUS, KOHTAKTHBIX TeJIEPOHHBIX HOMEPOB, aJpeca MIEKTPOHHOUN MOUTHI;

rpa¢uk pabOTHl CHEIUMATUCTOB YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIOMIUX
MpueM ¥  KOHCYJbTUPOBAHHME  3asBUTENICM 1O  BOMpocaM  MPeAoCTaBICHUS
roCy1apCTBEHHOM YCIYTH;

U3BJICYECHUSI U3 3aKOHOJATENbHBIX M MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
COJIEpIKAIUX HOPMBI, PETYIUPYIOLIUE AEATEIbHOCTb 110 UCIIOIHEHUIO TOCYAapCTBEHHOM
byHKIINY;

BBIJICPKKH U3 TEKCTa AJIMUHUCTPATUBHOTO PETJIAMEHTA C TPUIIOKEHUSIMU (ITOTHAS
Bepcusi Ha caiite http://www.gobogdanovich.ru/index.php/infrastruktura/mku-tssk-go-
bogdanovich;

oOpaser| 3asBJICHUS U TIEPEUYCHb JIOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUS
roCyJIapCTBEHHOM YCIIyTH, a TaK)Ke TPEOOBAHUS, MMPEIBABISIEMbIE K 3TUM JIOKYMEHTaM;

uHpopMalsi O CpOKax MPEAOCTABICHUS TOCYJApCTBEHHOM yCIyru, o0
OCHOBaHUSIX JJI1 OTKa3a B TMPEJOCTaBIECHUM TOCYAApPCTBEHHOW YCIYyTHM M TIOPSIKE
00>KaJIOBaHMS;
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NOPSIIOK 00KaTOBaHUS PEIIeHUH, JeHCTBUI Wi O€31eHCTBUS AOKHOCTHBIX JIMII,
MIPEAOCTABISIONIMX I'OCY JAPCTBEHHYIO YCIIYTY.

TexcTel MaTepuanaoB AOIKHBI MeYaTaTbes yIOOHBIM JUIsl UTeHus mpudTom 6e3
WCIIPaBIICHUH, HanOoJee BaXKHBIE MECTA BBIICIATh APYTUM HIPUPTOM.

Crenppl (BbIBECKH), cojfepskaiie uHbopMmaiuio o rpaduke (pexxume) paboThl
YIIOJJTHOMOYEHHOTO OpPraHa, YYacTBYIOLIETO B IIPEJOCTABICHHHM TI'OCYIapCTBEHHOU
YCIIYTH, Pa3MELIAIOTCS IIPU BXOJIE€ B IOMEILICHUE.

OdopmiieHne BU3yallbHOW, TEKCTOBOM U MYJbTUMEIUUHOW HWHDOpManun
O MOPAJIKE TPEAOCTABICHUS TOCYJAapCTBEHHOM YCIYyTH JIOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pDUTEIIBHOMY M CIyXOBOMY BOCHPHUATHIO 3TOH MHGOpMALUH
3asBUTEIISIMU, B TOM YHUCJIE 3asIBUTEISIMA C OTPAHUYEHHBIMU BO3MOKHOCTSIMU.

IToka3zaTenu JOCTYITHOCTH M Ka4ECTBA TOCYNAPCTBEHHOM YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMH JIMLAMU TIPU
MPEIOCTABIEHUHU TOCYAAPCTBEHHON YCIYTH M UX MPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
NOJIy4eHUs] THPOPMALIMK O XOJE NPEIOCTaBICHUS TOCY1apCTBEHHOM YCIyTH, B TOM
YHUCJIE C UCIIOIB30BaHNEM HUH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOKHOCTB JINOO HEBO3MOKHOCTb MOTY4YEHUs rocyAapcTBeHHON yciayru B MO (B
TOM YHCJIE B ITIOJTHOM 00BEME), B JIFOOOM TEPPUTOPUATHFHOM MOAPA3ACICHUN OpraHa,
MPEA0CTABIISIOIIETO ITOCYIAPCTBEHHYIO YCIIYTY, IO BBIOOPY 3asiBUTENS
(3KCTEppUTOPUATIBHBIN IPUHIINIT), IIOCPEICTBOM 3aIpoca O MPETIOCTABICHUN
HECKOJIBKMX TOCYIapCTBEHHBIX U (WJIM) MyHULUMIIAIbHBIX yCiIyT B MOL]

30. IToka3zaTenssMHu TOCTYIHOCTH M KadyecTBa MPEJOCTaBICHUS TOCYAAPCTBEHHON
YCIIYTH SIBJISIFOTCS:

1) BO3MOXHOCTb TMOJIydeHUsT HUHPOPMAMUM O XOA€ IPEIOCTaBICHUS
roCyJapCTBEHHOM YCIyrM JIMYHO WM C HCMOJb30BAHMEM HUH(OPMAIMOHHO-
KOMMYHUKAI[MOHHBIX TEXHOJIOTUH;

2) BO3MOXHOCTb OOpallleHus 3a MPEeIOCTaBICHUEM TOCYIApCTBEHHOM YCIyru
yepe3 M®DI] u B anextponHoit hopme;

3) BO3MOKHOCTh OOpalieHus 3a MPeAOCTaBICHUEM TOCYJapCTBEHHON YCIyru MO
AKCTEPPUTOPUATILHOMY TMpUHIMNY Ha ©O0aze MOI[ npu HaIMUUM TEXHUYECKOU
BO3MOXKHOCTH Tiepefauu JOKyMeHTOB W3 M®DI[ B ayekTpoHHOM Buje (UMHTErpamus
UH(OPMAITMOHHBIX CUCTEM).

31. BO3MOXHOCTh MOJYYEHUS TOCYHApCTBEHHOW yciayrn B MO®PIL[ B mnosHOM
oO0beMe, a TakkKe B JIOOOM YIOJHOMOYEHHOM OpraHe II0 BBIOOPY 3assBUTEIS
(3KCTEppUTOPHUATBHBIN NPUHITUIT) HE TPEAYCMOTPEHA.

32. Ilpu npeocTaBaeHUU rOCY JaPCTBEHHOM YCIIyTH B3aUMOECICTBUE 3aIBUTEIIS C
JOJKHOCTHBIM JIMIIOM YITOJJHOMOYEHHOI'O OpraHa OCyIIECTBIISETCS:

1) npu npueme 3adBlIeHUS] U JOKYMEHTOB, HEOOXOAUMBIX Uil MPEIOCTaBICHUS
roCyAapCTBEHHOM YCIYTH;

2) npu BblIaue pe3ysbTara NpeAoCTaBICHUs TOCYIAPCTBEHHOMN YCIYyTH.

B kaxnmoMm ciyyae 3adBUTENb B3aMMOJEUCTBYET C JOJDKHOCTHBIM JIMLIOM
YIOJIHOMOYEHHOI'O OpraHa OJIMH pas.

[IpoAOIKUTENBHOCTh B3aUMOAEHUCTBUS 3aABUTENSA C JIOJHDKHOCTHBIM  JIMLIOM

15



YIIOJIJHOMOUYEHHOI'O OpraHa IpHU IIPEIOCTaBICHUN TOCYAAPCTBEHHOW yCIIyI'M HE JOJDKHA
IIPEBBIIIATH 15 MUHYT.

Wubie TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOLINE OCOOCHHOCTH MPEIOCTABICHUS
rocynapctBeHHOM ycimyru B MOIL, ocoGeHHOCTH TTPeA0CTaBICHUS TOCYIapCTBEHHOM
YCIIYTHU IO SKCTEPPUTOPUATHLHOMY MPUHIUITY U OCOOCHHOCTH MPEAOCTaBICHHUS
roCcyJapCTBEHHOM YCIIYTH B 3JIEKTPOHHOU popme

33. Ilpu obOpaiieHny 3asiBUTENA 3a IPEJOCTABICHUEM I'OCYJapCTBEHHOM YCIyTH B
M®II[ paborHuk MODI] ocymiecTBaseT ACHCTBHS, MPEAYCMOTPEHHBIE HACTOSITUM
pErIaMeHTOM M COIVIAIEHWEM O B3aUMOJEWUCTBUM, 3aKIHOYEHHBIM Mexay MOI] u
YIIOJIJHOMOYEHHBIM OPraHOM.

M®I] oGecnieunBaet nepeaavy NPUHATHIX OT 3aABUTENS 3asIBICHUS U IOKYMEHTOB,
HEOOXOAMMBIX JJIA MPEAOCTABICHUS TOCYJAPCTBEHHON YCIyrd, B YHNOJHOMOYEHHBIN
OpraH B IMOPSAKE U CPOKH, YCTAHOBJICHHBIE COTJIAIEHWEM O B3aUMOJIECHCTBUH, HO HE
MO3JIHEE CJIEAYIOLIEro paboyero JHs MOCae TPUHATHUS 3asBICHHUS.

34. OOpameHue 3a NPENOCTaBIECHUEM TOCYAApPCTBEHHOW YCIYI'M MOXKET
OCYILECTBIATHCA C UCIIOJIB30BAHUEM DJIEKTPOHHBIX JIOKYMEHTOB, IMMOANMCAHHBIX IPOCTON
ANIEKTPOHHOM MOJIMUCHIO WIH YCUICHHON KBATM(PUIIMPOBAHHOM 3JIEKTPOHHON MOAMHUCHIO
B COOTBETCTBHHM ¢ TpeboBaHussMu DenepabHoro 3akona ot 6 anpens 2011 roga Ne 63-
@3 «OO0 371eKTpOHHON TOANUCH (TIPU HATUYUHU TEXHUYECKONH BO3MOKHOCTH).

OOpamieHue 3a  NPEAOCTaBICHHMEM  T'OCYJApCTBEHHOM  YCIYIM  MOXET
OCYIIECTBIISATHCS M0 AKCTEPPUTOPHAIIBHOMY NpuHIUIY Ha 0aze MO®Ll npu Hamuuuu
TEXHUYECKOW BO3MOXHOCTH Ilepeadyd JOKyMEHTOB n3 MOPIL[ B 31€KTpPOHHOM BUIE
(uHTErpanus nHGOPMAITMOHHBIX CUCTEM).

[TpenocTaBiienne rocyaapcTBEHHOW YCIYTH B JIFOOOM YIOJTHOMOUYEHHOM OpraHe
10 BBIOOPY 3asiBUTENS (SKCTEPPUTOPUATIBLHBIN MPUHLINIT) HE IPEAYCMOTPEHO.

Paznen 3. CocTaB, nociie1oBaTEIbHOCTh U CPOKH BBITIOJTHEHUS
aAMUHUCTPATUBHBIX Tpouenyp (AeicTBuil), TpeOOBaHUS K MOPSAJIKY UX BBIIOJHEHHUS, B
TOM YHCII€ 0OCOOEHHOCTH BBIITOJHEHUS aIMUHUCTPATUBHBIX NPOUEAYp (IeUCTBHIN)

B DJIEKTPOHHOM (hopMe, a TaK:ke OCOOCHHOCTH BBIMIOJHEHUS IMUHUCTPATUBHBIX
npouenyp (aeiicteuit) B ML

35. IlepeueHb aAMUHUCTPATUBHBIX MOPOLEIYP B YIOJTHOMOUYEHHOM OpraHe IO
MIPEIOCTABIICHUIO 3asBUTEIIO0 TOCYJAPCTBEHHOM YCIIYTH BKIIIOYAET B CEOS:

1) mpuem 3asBICHUS W JOKYMEHTOB, HEOOXOAMMBIX IJIsi TPEIOCTABICHUS
roCyJIapCTBEHHOM YCIyTH, MX TIEPBUYHAS TPOBEPKA U PETUCTPAIIHS TUOO OTKA3 B IPUEME
3asBJICHUST M JIOKYMEHTOB, HEOOXOJIMMBIX ISl TPEIOCTABJICHHUS TOCYIapCTBEHHOMN
yCIIyTH;

2) (GopMupoBaHME W HamNpaBICHUE MEXBEJIOMCTBEHHOI'O 3alpoca B OpraHbl U
OpraHu3alliy, Y4acCTBYIOIIHNE B IPEAOCTABICHUN FOCYIapCTBEHHOMN YCIIYTH;

3) paccMOTpeHHE 3asBJICHUSI U JOKYMEHTOB, HEOOXOIUMBIX JJISl PEIOCTABIICHUS
roCyJIapCTBEHHOM YCIyTH, U MPUHITUE PEIICHUS O MPeIOoCTaBIeHUH MO0 00 OTKa3e B
peA0CTaBICHUN FOCYIapCTBEHHOM YCIIyTH;
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4) opranuzanusi OCylIECTBIEHUS BbIILIAThI CyOCH IUU.

36. IlepeueHb  aAMUHHCTPATUBHBIX  MPOIEAYpP IO  MPEIOCTABICHHIO
roCyJapCTBEHHOW YCIYrM B 3JIEKTPOHHOH (popMe, B TOM YHCIE C HCIOJb30BaHUEM
Enunoro noprana, BKIIO4aeT B ceOs:

1) mnomyueHne WHPOPMANMU O TOPSAKE ¥ CPOKaX MPEIOCTABICHUS
roCyAapCTBEHHOMU YCIyTH;

2) 3aImich Ha MPUEM B YITOJITHOMOUYCHHBIN OpPTaH JUIS 1TOIa4YH 3asBJICHHS;

3) hopMupoBaHUe 3asBIICHUS;

4) mpueM W PETHCTpalus 3asABICHUSA M JIOKYMCHTOB, HEOOXOJMMBIX JIJIs
NPEIOCTaBICHUSl TOCYJapCTBEHHOM yciayrd, aub0 OTKa3 B TIpUeMe 3asBJICHUS
U JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABIICHUS FOCYJapCTBEHHOU YCIyTH;

5) nosy4eHue 3asBUTEIIEM CBEICHUHN O XO0JI¢ MPEAOCTABICHUS TOCYAapCTBEHHOM
YCIYTH;

6) HampaBieHHE 3asBUTEIIO PEIICHUS O MPEIOCTAaBICHHU JTHOO 00 OTKasze B
IIPENOCTABIEHNN I'OCY1apCTBEHHOMN YCIIyTH;

7) B3aMMOJICHCTBHE YITOJIHOMOYEHHOI'O OpraHa ¢ TOCYAapCTBEHHBIMH OpraHaMH
(opraHuzanusaMm), y4acTBYIOIIMMU B IPEIOCTABICHUHU TOCYIAPCTBEHHON YCIIyTH, B TOM
YHUCJIE TOPSIIOK U YCIIOBHS TAKOI'O B3aUMOJICUCTBUS,

8) HampaBJICHHE 3asBUTEIIO KOIUU PEIICHUSI O IIPEIOCTaBICHUH MO0 00 OTKa3e B
IIPENOCTABIEHNN I'OCY1IapCTBEHHOMN YCIIyTH;

9) ocymecTBICHHE OIICHKH KayeCcTBa NPE0CTaBICHUS TOCY1apCTBEHHOM YCIYTH;

10) uHble ACUCTBUS, HEOOXOAWMBIE IJIsi MPEIOCTaBICHUS TOCYIapCTBEHHOMN
YCIYTM, B TOM WYHCII€ CBS3aHHBIE C TMPOBEPKOW JIEMCTBUTEIBHOCTH YCHJICHHOU
KBUTU(PUITUPOBAHHON JJIEKTPOHHOW TOAMKMCH 3asBUTEINSA, HWCIOIB30BAHHON TIpH
oOpaIrieHn 3a TOJIyYeHHEM TOCYJapCTBEHHOW YCIIyTH, a TakKe C yCTaHOBJICHHEM
NEepeYHsl KJIACCOB CPEACTB YJOCTOBEPSIOIIMX LEHTPOB, KOTOPHIE AOMYCKAKOTCS s
UCIIOJIb30BAaHUSI B IEJISIX OOECHEYEeHMs] YKa3aHHOW MPOBEPKU M OINPEACNAIOTCS Ha
OCHOBAaHWM yTBepxkaaeMou (denepanbHbIM OpPraHoM HCIOJHUTEIBHOM BIIACTH TIO
corsiacoBanuio ¢ dDeaepanbHOM Ciy)00i1 Oe3onacHoctu Poccuiickoit deneparuu
MOJIEIHU yTpo3 6e30nacHocTU HHGOpMaIUK B UHPOPMAITMOHHOM CUCTEME, UCTIONb3YEeMOM
B IIeJIIX MpUeMa OOpallleHUl 3a MOJy4YeHUEM TOCYAapCTBEHHOW YCIyrd U (WIIM)
MIPEAOCTABIICHNS TAKON YCIIyTH.

37. TlepeueHb  aAMHHUCTPATUBHBIX  MPOIECAYP IO  MPEIOCTABICHHIO
rocyJIapCTBEHHOM yCIIyTH, BhIMOIHsIEMbIX M®L], BKtOUaeT B ceosi:

1 wnHbOpMHpOBaHUE 3asBUTENCH O TOPSAAKE W XOAEC MPEJOCTABICHUS
rocyaapctseHHou ycinyru B MOLI, no nHbIM BOIIpocam, CB3aHHBIM C IPEAOCTABICHUEM
rOCyJIapCTBEHHOM YyCIYrd, a TakKKe KOHCYJIbTUPOBAHHE 3asBUTENICH O TMOPSAKE
IIPENOCTABIIEHUs ITOCyAapCTBEHHOMU ycinyru B MOLI;

2) mpueM 3asBJICHUS W JOKYMEHTOB, HCOOXOAMMBIX I MPEIOCTABICHHUS
rocyJapCTBEHHOM yCIIyTH, U HAPABJICHUE 3asIBICHUS U JJOKYMEHTOB, HEOOXOAUMBIX JIJIS
PEeIOCTaBIEHUSI TOCYIapPCTBEHHON YCIYTd, B YIIOJHOMOYEHHBIA OpraH Ju0O OTKa3 B
npueMe  3asBJIGHUs] U JIOKYMEHTOB, HEOOXOAMMBIX JUIsl  MPEIOCTaBJICHUS
rOCyAapCTBEHHOM YCIYTH;

3) BBIJAYa 3aABUTENIO KOMWU PEUICHHUS O MPEJAOCTaBICHUH OO OTKa3e B
IPEAOCTABJIEHUN FOCY1apCTBEHHOM YCIIyTH.
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ITpuem 3asBieHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIIEHUS TOCY ITapCTBEHHOM YCIIyTH, UX IIEPBUYHAS IPOBEPKA
U perucTpanus 0o 0TKa3 B MPUEME 3asIBICHUS U JOKYMEHTOB, HEOOXOJUMBIX
JUISL IIPEOCTABIICHNS TOCY IapCTBEHHOM YCIyTH

38. OcHoBanmeMmM nJis Havajlia aAMUHUCTPATHUBHOW TMIPOILEIYpPHl SBISETCS
oOpailleHre 3asBUTENS B YINOJHOMOYEHHBIA OpPraH MO0 MOCTYIUICHHE 3asBJICHUS U
JIOKYMEHTOB, HEOOXOJUMBIX [UIsi TPEIOCTaBICHUS TOCYJAapCTBEHHOW YCIyTH, B
YIOJHOMOUYEHHBI OpraH IMOYTOBBIM OTHpaBieHueMm, u3 M®DL] (B ToM uucie mnpu
UHTErpaluy HH(OOPMAIMOHHBIX CUCTEM), B 3JIEKTPOHHOU (hopme.

39. B cocraB agMUHUCTPATHUBHOM  MpoOLEAYypbl  BXOIAT  CJEIYIOLIUE
aIMUHHUCTPATUBHBIE ACHCTBHUS:

1) mpuieM M TIepBUYHAS MPOBEPKa 3asABJICHUSA U JIOKYMEHTOB, HEOOXOMMBIX IS
MPE0CTaBIECHUS TOCYAApPCTBEHHON YCIIYTH;

2) 0TKa3 B MPUEME 3asIBJIICHUS U JIOKYMEHTOB, HCOOXOAMMBIX JUIS ITPEIOCTABICHUS
roCyJIapCTBEHHOM yCIIyTH, TUO0 perucTpaius 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUISl TPE0CTABJICHUS TOCY 1IapCTBEHHOM YCIIyTH.

40. JIoDKHOCTHOE JIMIIO YIIOJITHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
BBITIOJTHEHUE aIMUHUCTPATUBHOTO AeicTBUs «IIprem u nepBuYHas MpoBEpKa 3asiBICHUS
U JIOKYMEHTOB, HEOOXOIUMBIX JJIi MPEIOCTABICHUS TOCYJIapCTBEHHON YCIyru»,
ONPENEIISIETCS B COOTBETCTBUU C JOJKHOCTHBIM PETNIAMEHTOM.

41. JIomKHOCTHOE  JIMII0O  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE
3a BBINIOJIHEHUE AJMUHHUCTPATUBHOIO JeicTBus «llpueM u mnepBHYHAs NIpoOBEpKa
3asBJICHUS M JIOKYMEHTOB, HEOOXOJMMBIX ISl TPEIOCTABJICHHUS TOCY/IapCTBEHHOMN
YCIIYTH»:

1) mpoBepsieT  JOKYMEHTBI,  yJOCTOBEPSIOIINE  JIMYHOCTH  3asBHUTEIS,
CBUJICTEJILCTBYET CBOCH MOAMMUCHIO MPABUILHOCTh BHECEHUS B 3asBJICHUE MACMOPTHBIX
JTAHHBIX 3asBUTENA. B cioydae momauu 3asBJICHUS yepe3 MpEACTaBUTENs 3asBUTENS B
3asBJICHUH YKa3bIBAIOTCS (paMUJIvsl, UMSI, OTUECTBO, MOYTOBBIN aipeC MECTa KUTEIbCTBA
(Mecta mpeObIBaHUA, (HAKTUUECKOTO MPOXKWBAHUS) MPEACTaBUTEINS, HAUMEHOBAHUE U
PEKBU3UTHI JTOKYMEHTa, YIOCTOBEPSIONIETO JIMYHOCTh MPEIACTABUTEINS, PEKBU3UTHI
JIOKYMEHTa, MOJTBEPKIAIOIIETO MOJHOMOYMS TMPEACTABUTENS. YKa3aHHbIC CBEJCHUS
MOATBEPKIAAIOTCS TOAMUCHIO TIPEJACTABUTENS 3asBUTENSI C MPOCTABICHUEM JaThl
NpEACTaBICHUS 3aBICHUS;

2) mpoBepsAeT KOMIUIEKTHOCTh JIOKYMEHTOB, MPaBWILHOCTH O(OPMIICHHS U
COJIepKaHME MPEJCTABICHHBIX JTOKYMEHTOB, COOTBETCTBHE CBEICHUH, COAECPKAIINXCS B
JTOKyMEHTaX, HEOOXOMUMBIX JIJIS TIPEA0CTaBICHUS TOCYJaPCTBEHHOHN YCIyTH;

3) mpuHMMaeT 3aBEPEHHBbIC B YCTAHOBJICHHOM IOPSIKE KOMHWU JIOKYMEHTOB,
HEOOXOAMMBIX JUISI TPEIOCTaBICHUS TOCYJapCTBEHHOW YCIYTH, 3aBEpsieT KOMUU
JIOKYMEHTOB, MPUJIOKEHHBIX K 3asIBJICHUIO, CBEPSIS UX C MOATMHHUKAMU.

[lepBuunHas mpoBepka 3asBJCHUS HM  JOKYMEHTOB, HEOOXOJUMBIX IS
MPEeAOCTaBICHUS TOCYIapCTBEHHOM YCIIYTH, MPEICTaBICHHBIX B 3JIEKTPOHHOU (hopme,
OCYIIIECTBIISIETCS B MOPSAJIKE, TPEAYCMOTPEHHOM ITYHKTOM 74 HaCTOSIIETO perjiaMeHTa.

MaxkcuManbHbI CPOK BBINIOJIHEHUA AIMUHUCTPATUBHOrO neuctBus «llpuem u
NEepBUYHASI MPOBEPKA 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS
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roCyJ1IapCTBEHHOM yciyruw» coctaBisieT 10 MUHYT.

42. OTBETCTBEHHBIM 3a BBINOJHEHHE AIMUHUCTPATUBHOTO AeicTBus «OTKa3 B
mpueMe  3asiBICHUS W JOKyYMEHTOB, HEOOXOAWUMBIX JJIi  TPEIOCTABICHUS
rOCyJapCTBEHHOM YCIYTH, TUO0 PErucTpalus 3asBJICHUAS ¥ TOKYMEHTOB, HEOOXOAMMBIX
ULl TPEJOCTAaBICHUS TOCYJAAPCTBEHHOW YCIYI'M» SABISIETCS JODKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOI'O OpraHa, KOTOpPO€ ONpPENENsieTCs B COOTBETCTBHM C JOHKHOCTHBIM
pErIaMEeHTOM.

43. JIOMKHOCTHOE JMLO YMNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
BBIIIOJTHEHUE AJIMHUHUCTPATUBHOIO JelcTBUA «OTKa3 B TpUEME 3asBICHUS U
JIOKYMEHTOB, HEOOXOJUMBIX [JIsi TPEIOCTaBICHUS TOCYIapCTBEHHOM YCIyru, JuOO
perucTpanus 3asBICHUS W JIOKYMEHTOB, HEOOXOJUMBIX I THPEIOCTaBICHUS
rOCYJIapCTBEHHOU YCITyTH»:

1) npu HaIUYMK OCHOBAHW JUIS OTKa3a B MPHEME 3asBICHHS M JOKYMEHTOB,
HEOOXOJIUMBIX ISl TPEAOCTABJICHUS TOCYIApCTBEHHOM YCIYTH, YKa3aHHBIX B MyHKTE 20
HACTOAIIETO pEerjaMeHTa, OTKa3blBaeT B TNIpUEME 3asBICHUS U JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS TOCYIapCTBEHHOM YCIIyTH;

2) Ipu OTCYTCTBUU OCHOBAHH JIJI1 OTKa3a B MPUEME 3asBIICHUS U JIOKYMCHTOB,
HEOOXOJIUMBIX ISl TPEAOCTABJICHUS TOCYIApCTBEHHOM YCIYTH, YKa3aHHBIX B MyHKTE 20
HACTOSAIIETO perjaMeHTa, perUCTpUpyeT 3asBieHue B XKypHane peructpaiuu 3asiBIeHUN
0 Ha3HAYEHUU CYOCHINH HA OTIaTy KUJIOTO MOMEIICHUSI 1 KOMMYHAJIbHBIX YCIYT (J1ajiee
— XKypnai) B 1eHb MOJIaYu 3asiBICHUS 3asiBUTEIEM JMYHO, JUOO B JIEHb MOCTYIUICHUS
3asBieHust 3 MO, yepe3 opranuzanyuy MOYTOBOM CBSI3H, JIMOO HE MO3/IHEE padOYEro
IHS, CIEQyIOLIEro 3a JHEM TMOJladyd 3asBJICHHS B YIOJIHOMOYEHHBIA OpraH,
HAMPaBJICHHOTO C  HUCIOJb30BAaHWEM  HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH;

3) B ciy4ae JUYHOTO OOpAIECHHUs 3asBUTENS BBIAACT PACIUCKY-YBEIOMIICHHUE, B
KOTOPOM yKa3bIBAE€TCSl KOJMYECTBO MPUHATHIX JIOKYMEHTOB, PErUCTPAIMOHHBI HOMED
3asBiieHUs, GaMWIMs W TOANUCH JOJKHOCTHOTO JIMIa YIOJHOMOYEHHOTO OpraHa,
MIPUHSBIIETO 3asiBJICHUE, a B Cilydae MPUHSATUS 3asBJICHUSI B AJIEKTPOHHOU (popme —
HaIpaBJsieT 3asBUTEIO AJIEKTPOHHOE COOOIIEHHE O €ro MPUHATUHU JIMOO 00 OTKase B
MPUHATUU 3asBJICHUA HE TMO3/HEeEe padodero [HsA, CIEAYIOUIero 3a JHEM [OAauu
3asIBJICHUSI.

B caydae oTkaza B mpueMe 3asBICHUS W JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEIOCTaBIEHUSI TOCYIapCTBEHHON YCIyTH, BO3BpalaeT 3asBurento jauo6o B MOI] (B
cly4yae TIOJauu 3asBJICHUS € JOKYMEHTOB HEOOXOJUMBIX IS TMPEIOCTaBICHUS
rocyJgapcTBeHHou yciyrd, depe3 MOIl), nubo Hampapiser dYepe3 OpraHu3aluu
MOYTOBOM CBSI3M 3asBJICHWE U JIOKYMEHTBI, HEOOXOJIUMBIC [JIsi TIPEIOCTABICHUS
rOCy/1apCTBEHHOM YCIYTHM, HE TIO3/Hee pabdoyero MHA, CIEAYIOIIEro 3a JIHEM
MOCTYIUJICHUsI 3asBJICHUS W JIOKYMEHTOB, HEOOXOMMMBIX IS TMPEIOCTABICHUS
roCyAapCTBEHHOMN YCIIyTH.

MakcuManbHbI CPOK BBITIOJTHEHUS aJIMUHUCTpPAaTUBHOrO JeicTBus «OTkKa3 B
npueMe  3asBJIGHUs] U JIOKYMEHTOB, HEOOXOAMMBIX JUIsl  MPEIOCTaBJICHUS
roCyJIapCTBEHHOM YCIIyTH, JTUO0 perucTpaius 3asiBJIeHUS U JOKYMEHTOB, HEOOXOMMBIX
JUTSI IPEIOCTABJICHUS TOCY IAPCTBEHHOMN YCITyTh»:

1) B cimyyae JIMYHOTO OOpaIleHUs 3asIBUTEIIS HE MOXKET MPEBBIIIATh 5 MUHYT;
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2) B ciydae TIOJa4d 3asBJICHHS M JOKYMCHTOB, HEOOXOJUMBIX JIs
MPEIOCTABJIEHUS TOCYIApCTBEHHOM yciyru, yepe3 M®LI, oprann3anuu moyToBOu CBs3U
HE MOXXET TMPEBHINATh pabdoyero IHS TOCTYIUICHUS 3asBICHUS M JTOKYMEHTOB,
HEOOXOJIUMBIX ISl TPEAOCTABICHUSI TOCY/IapCTBEHHON YCIYTH, B YIOJTHOMOYECHHBIH
OpraH;

3) B cioydae TOJa4YM 3asBJICHUS M JOKYMECHTOB, HEOOXOJWMBIX IS
MIPEIOCTABICHUS TOCYJAApPCTBEHHOW YCIYTH, HAMNPABJICHHBIX B (OpPME BJICKTPOHHBIX
JIOKYMEHTOB, HE MOXXET MPEeBBIIATh pabdoyero MHs, CICAYIOMIero 3a JHEM IOoJayu
3asBJICHUS M JIOKYMEHTOB, HEOOXOJMMBIX [JIsl TPEJOCTABICHHUS TOCYIapCTBEHHOMN
YCIIYTHY, B YIIOJJTHOMOUYEHHBIA OPTaH.

44. KpurepueM NIpUHATUS pEIICHUS O TMpUEME 3asBICHUS M JOKYMEHTOB,
HEOOXOMUMBIX JJIS MPEJOCTABICHUS TOCYAAPCTBEHHON YCIIYTH, SIBJSIETCS OTCYTCTBHE
OCHOBAaHHWM JUIsi OTKa3a B MpUEME 3asBIICHUS U JIOKYMEHTOB, HEOOXOAMMBIX JIJIs
IIPENOCTABIICHUS TOCY AAPCTBEHHON YCIYTH.

Kputepuem nipuHatus perieHus o0 OTKaze B MPUEME 3asiBJICHUSI U TJOKYMEHTOB,
HEOOXOJIUMBIX [ MPEIOCTABJICHUS TOCYJAApPCTBEHHON YCIyTH, SIBISCTCS HAJU4YWe
OCHOBaHUM ISl OTKa3a B MpHUEME 3asABJICHUS M JOKYMEHTOB, HEOOXOJIUMBIX JIJIs
MIPENOCTABIICHUS TOCY AAPCTBEHHON YCIYTH.

45. Pe3ynpTaToM aJAMUHUCTPATUBHOM MPOLEIYPHl SABISETCA PErucTparus
3asBJICHUSI M JIOKYMEHTOB, HEOOXOIUMBIX Ji1 MPEJOCTABICHUS TOCYyAapCTBEHHOM
yciyrd, B )KypHase 1100 0TKa3 B IpUeMe 3asBJICHUS U JIOKYMEHTOB, HEOOXOAUMBIX JIJIsI
IIPEIOCTABJIEHUS TOCYIapCTBEHHOU YCIIYTH.

46. Cnocobom (ukcanmuu pesyibTaTa BBINOJHEHUS aJIMUHUCTPATUBHOU
IpOLIEyphl SBISETCS BHECEHHE MH(POpPMAIMU O TPHUEME 3asBIICHUS U JOKYMEHTOB,
HEOOXOMUMBIX IS TPEJOCTABICHUS] TOCYNapCTBEHHOW yciyru, B JKypHan mpu
OTCYTCTBUM OCHOBAaHUM JIJIS1 OTKA3a B IPUEME 3asiBICHHS U JJOKyMEHTOB, HEOOXOIUMBIX
IUISl TIPEIOCTABIICHUS TOCYJAaPCTBEHHOW yCIyrd. B ciydae oTkasa B mpueMe 3asiBICHUS
1 IOKYMEHTOB, HEO0OXOIUMBIX TSt MPEIOCTABICHUS roCy1apCTBEHHOM
yCIyTH, — BHECEHUE HH(MOpManuu 00 OTKa3e B MpUEME 3asiBJICHHUS U JIOKYMEHTOB,
HEOOXOJIMMBIX [IJIS MPEIOCTABJICHUS] TOCYIapCTBEHHON yciayru, B KypHal yCTHOTO
npuemMa 1o (popme, yTBep>KIEHHON YIIOJJHOMOUYEHHBIM OPTaHOM.

@opMHUPOBaHUE U HAIIPABIEHUE MEXKBEIOMCTBEHHOIO 3aIIpoca B
rOCyIapCTBEHHBIE OpPraHbl, Y4aCTBYIOLIUE B IIPEJOCTABICHUN I'OCY IAPCTBEHHOMN YCIIYTH

47. OcHOBaHMEM [Jis Hayaja BbBINOJHEHUS AJIMUHUCTPATUBHOW MPOUETYpPbI
SBJISICTCSI PETUCTpAIlUsl TOCTYIUBIIETO 3asBIICHUS W JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEOCTaBIEHUS TOCYIapCTBEHHOM ycyru, B JKypHalie 1 HenpeACTaBICHUE 3asBUTEIIEM
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEIOCTABJICHHSI TOCYIapPCTBEHHOMN YCITYTH.

48. JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
BBITIOJTHEHHWE aJMUHHUCTpATUBHOM Tmporieaypbl «DdopMupoBanve © HampaBJeHUE
MEXBEJIOMCTBEHHOI'O 3alpoca B TOCYJapCTBEHHBIE OpraHbl, Y4YacTBYIOUIME B
NpPEeAOCTaBJICHUN TOCYJAPCTBEHHOM YCIyTHW», OMNpEAeNseTcs B COOTBETCTBUH C
JIOJDKHOCTHBIM PErIaMEHTOM.

49. JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
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BBINIOJIHEHUE aIMMHMCTPATUBHOM MpOLEAYyphl, B TedeHHEe 2 pabouyux AHEH cOo HHA
pEerHCTpalii  3asABJICHUS W JOKYMEHTOB, HEOOXOMMMBIX ISl TIPEIOCTABICHUS
rOCy/IapCTBEHHON YCIIyTH, HANPAaBIISET 3alpoc, COAEPKAIUil NepedyeHb HEOOXOAMMbIX
cBeZicHH, B (hopMe BJIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BAaHUEM E€IMHON CHUCTEMBI
MEKBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJCHUCTBUSA W IMOJKIIOYAEMBIX K HEW
PETHOHAIBHBIX CHCTEM MEXBEIOMCTBEHHOTO AJIEKTPOHHOIO B3aMMOJCHUCTBUSA, a IIPHU
OTCYTCTBHM JIOCTyHa K 3TOM CHCTEME — Ha OyMaXHOM HOCHUTENE C COOIIOAECHUEM
TpeboBaHU 3aKkoHoAaTeNbcTBA Poccuiickoit dexeparuu B 00JacTU TMEePCOHATBHBIX
JAHHBIX O MPEJOCTABICHUN CBEJCHUN:

1) moaTBEpKAAIOIINX IPABOBBIE OCHOBAHUS BIIAJCHUS U TIOJIb30BAHUS 3asBUTEIIEM
KUJIBIM TIOMEIIEHUEM, B KOTOPOM OH 3aperHCTPUPOBAH IO MECTY ITOCTOSHHOIO
KUTEIbCTBA, - B CIIy4ae, €CJIU 3asBUTEIIb SIBIISIETCS MOJIB30BATEIIEM KUIJIOTO TOMENIEHUS
rocyJIapCTBEHHOTO MJIM MYHHUIIUITAIBHOTO KHIIUIIHBIX (POH/IOB, a TAK)Ke COOCTBEHHUKOM
KUIOrO TIOMEIIEHUd — B TeppUTOpHalbHbId opran denepanbHOW  CITyKObI
rocyJIapCTBEHHOM perucTpanuu, kagactpa u kaprorpaduu (Pocpeectp);

2) MOATBEPKIAIOIIMX MPABOBbIE OCHOBAaHUS OTHECEHMS JIML, MPOKUBAOIIMX
COBMECTHO C 3asIBUTEJIEM IO MECTY ITOCTOSTHHOTO >KUTENBCTBA, K WIEHAM €r0 CEMbH B
CIy4Yae HaJIM4vs Pa3HOIJIACUU MEKIY 3asABUTEIEM W IPOKUBAIOIIMMU COBMECTHO C
3asBUTEJIEM IO MECTY ITOCTOSTHHOIO JKUTENIBCTBA JIMLIAMH 10 BOIIPOCY MPHUHAIICKHOCTH
K OJIHOW CEMbE — B OpPraHbl 3alIMCU aKTOB IPaXXKAAaHCKOTO COCTOSHUS, a ¢ 1 stHBaps 2021
roaa nocpeactsom EI'P 3ATC;

3) yAOCTOBEPSIOMIUX NPUHAMJICKHOCTh 3aABUTENSI M UJIEHOB €ro CEeMbH K
rpaxaancTBy Poccuiickon @enepanuu, 0 TPUHAICKHOCTH 3asIBUTEIS - MTHOCTPAHHOIO
rpa)KJaHWHA U YJICHOB €r0 CEMbH K I'PaXXJaHCTBY T'OCYIapCTBA, C KOTOPbIM Poccuiickon
@enepanyend 3aKIIOUYEH MEXAYHAPOAHBIM JOTOBOP - B TEPPUTOPUAIBHBIE OpraHbI
I'maBHOrO yImpaBieHuss NO BOIPOCaM MUrpauud MUHHUCTEpCTBA BHYTPEHHUX €I
Poccuiickoit @enepanuu no CBepAI0BCKON 00J1aCTH;

4) o numax, 3aperucTPUPOBAHHBIX COBMECTHO C 3asBUTEJIEM IO MECTy €ro
MOCTOSIHHOTO KUTENbCTBA. O PETMCTPALIMU 3aBUTEIS IO MECTY KUTEIbCTBA (B CIyyae,
ecny MHGOPMALIMS O PETUCTPALMH M0 MECTY XKUTEIbCTBA OTCYTCTBYET B JIOKYMEHTAX,
YAOCTOBEPSIOIIMX JTUYHOCTh) — B TEPPUTOPUATIbHBIE Opranbl [ 1aBHOroO ynpaBieHHs 10
BOIIpOCaM MUrpanuu MuHucrepcTBa BHYTpeHHUX Aen Poccuiickon Peneparuu mno
CBepIIOBCKOM 00JacCTH, a B HACEJNEHHbIX MYHKTaX, B KOTOPBIX OTCYTCTBYET
TEPPUTOPUAIIbHBIN OpraH [ TaBHOTO yIpaBJIeHUS 110 BONPOcaM MUTrpaiuu MUHUCTEPCTBA
BHyTpeHHHX nen Poccuiickoii deneparuu mo CBepajioBCKONW 00J7acTH, B KUJIUIIHO-
AKCIUTYaTallMOHHYI0 OPTraHU3alHI0, OCYIIECTBIIONIIYIO YIIPABICHUE SKCIUTyaTaluen
JKUJIBIX TIOMEIICHU;

5) o goxonax 3asBUTENS U YJICHOB €r0 CEMbH, YUUTHIBAEMBIX MPHU PEIICHUU
BOIIPOCAa O MPEIOCTABJICHUH CYyOCHIMM — B YIPABJICHUS COIMAIBHOW TOJUTHUKH, B
TeppuTOopuasibHbie  opranbl  IleHcmonHoro  ¢onma Poccuiickoit  denepanuu,
paboTonarensaM (PU3MUECKUM JIMIIaM, FOPUIUIECKUM JIMIaM (OpraHu3aIliun).

Nudopmanuss 0 mpenocTaBiIeHHBIX (MPEAOCTABISIEMbIX) Mepax COIHaIbHON
3alUThl  (MOJAJAEPIKKH), WHBIX COIMAJIBHBIX TapaHTUSX M BBIIUIATAX MOXET OBITh
MOJIy4eHa MOCPEJCTBOM HUCIONIb30BaHUsl EnuHO#M rocyaapcTBeHHOW MHPOPMaLMOHHOM
cucTteMmbl coruanbHoro ooOecrieuenust (manee - EIMCCO) B mopsiake u oObeme,
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ycraHoBieHHbIX [IpaBurensctBom Poccuiickon ®enepanuu, U B COOTBETCTBUU C
¢dopmaTtamu, ycranoBiaeHHbIMU oniepatopoM EI'MMCCO.

50. PesynbpraroM aJAMMHHUCTPATHMBHOM MpOLEAYpPHl MO (HOPMHPOBAHUIO U
HaMpaBJICHUI0O  MEXKBEJIOMCTBEHHOIO  3ampoca B  TOCYJApCTBEHHBIE  OpraHbl,
YYacCTBYIOIIME B MPEIOCTABICHUM TOCYIAPCTBEHHON YCIYTH, SIBJISICTCSI HAIpPABIICHHE
MEKBEJOMCTBEHHOTO 3alpoca B COOTBETCTBYIOIIME OpraHbl, OpraHU3allud H
YUPEKICHUS.

AJIMUHUCTpaTUBHAS npoueaypa «DopmMupoBaHUE u HaIlpaBJICHHE
MEKBEJIOMCTBEHHOI'O 3allpoca B TOCYJIApCTBEHHBIE OpraHbl, YYacTBYIOIIUME B
MPEIOCTaBICHUU TOCYIAPCTBEHHOMN YCIIyTH», BBIMIONHSAETCA B TeUeHHE 2 pabouynx AHEH
CO JIHS PETUCTpPALMM 3asBJICHUS M JIOKYMEHTOB, HEOOXOIAUMBIX JUISl MPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCITyTH.

MakcuMalibHbld ~ CPOK  BBINOJIHEHUS ~ aJAMUHUCTPATUBHON  MPOUETYPHI
«DopMHUpOBaHUE W HANpaBJIECHHWE MEKBEIOMCTBEHHOI'O 3alpoca B TOCYJapCTBEHHbIC
opraHbl (OpraHU3alliK ), y4aCTBYIOIIUE B IPEOCTABICHUN TOCYJAPCTBEHHOM YCIyTU» HE
MOXET MPEBBIMIATh 2 pabdouux JHEW cO JHA TIpueMa 3asBJICHUS U JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABJICHUS TOCYJAPCTBEHHOM YCITyTH.

51. KputepueM agMUHUCTPATUBHOMN MPOLEAYPHI SIBISIOTCS 3apErUCTPUPOBAHHBIE
B YIOJJHOMOYEHHOM OpraHe 3asBJICHUE U JIOKYMEHThI, HEOOXOIUMBbIE IS
MPEOCTaBICHUS. TOCYJApCTBEHHOM yCIyrd, W HENpEeACTaBICHUE 3asiBUTEIIEM
JTIOKYMEHTOB, COAEPKAINX CBEJACHUS, YKa3aHHbIE B MyHKTE 2() HACTOSILETO pEerJaMeHTa.

52. Pe3ynbraToM aIMUHHUCTPATUBHON MPOILEAYPHl SIBJISETCS HaIpaBJICHUE
MEKBEJIOMCTBEHHOI'O 3allpoca B TOCYJapCTBEHHBIE OpraHbl, YYacTBYIOUIME B
PEAOCTABICHUN FOCYIapCTBEHHOM YCIIyTH.

53. Cnocobom dukcauy pe3ysibTara BBIMOJHEHUS aJIMUHUCTPATUBHOMN
IPOLIEAYPHI SIBISETCS MPUCBOCHUE PETUCTPALIMOHHOTO HOMEpPAa MEKBEIOMCTBEHHOMY
3ampocy B MOPSJIKE, YCTAHOBJICHHOM YIIOJTHOMOYEHHBIM OPTaHOM.

PaccMmoTpenue 3asBlieHUs U JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHHUS
roCyJapCTBEHHOW YCIIyTH, IPUHATHE PEIICHMS O TPEAOCTaBIEHUH 1100 00 OTKa3e B
PEIOCTaBIEHUH TOCYAAPCTBEHHON YCIIyTH

54. OcHoBanueM i1 Hayajla aJMHHHUCTPATHUBHOW TPOLEAYPHl SBISIOTCA
3aperucTpUpOBaHHbIE B  YIOJIHOMOYEHHOM OpraHe 3asBIIEHUE M  JOKYMEHTHI,
HEOOXOUMBIE ISl MPEAOCTaBICHHUS] TOCYJAapCTBEHHON YCIYTH, a TaKXe JTOKYMEHTHI,
MOJTyYEHHBIE B MOPSAIKE MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBUSI.

55. B cocraB aIMUHUCTPAaTMBHOM  MpOUEAYpbl BXOAAT  CIEAYIOIINE
aJIMUHUCTPATUBHbBIC JCHCTBHUS:

1) paccMOTpeHuUe 3asBIICHUS M IOKYMEHTOB, HEOOXOIUMBIX JUTS PEIOCTABICHHS
roCyAapCTBEHHOM YCIYyTH;

2) TpUHATHE PELICHHS O MPEAOCTABICHUH JHOO 00 OTKase B MPEIOCTABICHUH
roCyAapCTBEHHOM YCIIyTH.

56. JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
BBITMIOJTHEHUE a]MUHICTPATUBHOTO JIeHCTBUS «PaccMOTpeHne 3asBlieHUs U JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABICHHUS TOCYJAapCTBEHHOW YCIyTu», OIpenesiercs B
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COOTBETCTBHHM C IOJHKHOCTHBIM PETJIAMEHTOM.

57. JIOKHOCTHOE JHMUO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
BBIINOJIHEHNE AJIMUHUCTPATUBHOTO IEUCTBUS «PaccMOTpeHue 3asBiIeHNs U IOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIIEHNS FOCYJaPCTBEHHOMN YCIyTn»:

1) mpoBepsieT COOTBETCTBHE TMPEJICTABICHHBIX 3asBICHUS W JOKYMEHTOB,
HEOOXOMUMBIX JUIsI TPEJOCTaBICHUS TOCYJapCTBEHHOW ycnmyru, TpeOOBaHUSIM
3aKOHOAATENBCTBA O MOPSIAKE MPEAOCTABICHNS TOCYAapCTBEHHON yCIIYTH;

2) TOTOBUT TIPOCGKT PEUICHUS O TMPEAOCTaBICHUH JMOO 00 OTKa3e B
IPEAOCTABIECHUN FOCYIapCTBEHHOM YCIIyTH;

3) mepenaeT IMOATOTOBIICHHBIA MPOCKT PEHICHHUS O MPEIOCTABICHUU JIHOO
00 0TKa3ze B MPEJOCTABICHUH TOCYIaPCTBEHHOMN YCIyTy ISl IPOBEPKU JAOKHOCTHOMY
JUIY YIIOJITHOMOYEHHOT'O0 OpraHa, OCYLIECTBISIOMEMY KOHTPOIbHbIE (PYHKIUY;

4) mepemaeT JOKYMEHTBI, IO KOTOPBIM OCYIIECTBIISUICS KOHTPOJb, Ha
pPacCMOTPEHHUE PYKOBOJUTENIO YIOJIHOMOYEHHOIO OPraHa WM YIOJHOMOYEHHOMY MM
JUIy JUJIS pACCMOTPEHUS M BBIHECEHMS PELIEHUs O MPEIOCTaBIeHUH MO0 00 OTKa3e B
IIPENOCTABIECHNN I'OCY IApCTBEHHOMN YCIIyTH.

AnMuHHCTpaTUBHOE JelcTBHE «PaccMOTpeHue 3asBi€HUS W JIOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl PEJOCTABICHUS TOCYAAPCTBEHHOU YCIIyTH» BBINOJIHAETCS B TEUEHUE
3 pabouux mgHEW MOocCJie MOCTYIUICHUS! 3asBJICHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] TOCYJIapCTBEHHON YCIyTH, a TakkKe JOKYMEHTOB (CBEICHUIN),
HEOOXOIUMBIX JIJIS MPEOCTABICHUSI TOCYIaPCTBEHHON YCIIYTH, MOTYUYEHHBIX B TIOPSJIKE
MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHU.

PaccMoTpeHne yIIOTHOMOYEHHBIM OpPraHOM 3asBICHUS O NPEAOCTaBICHUU
cyOcuInMy TPUOCTAHABIMBACTCS HE OoJiee YeM Ha OJIMH MeCAll, B Clydae eclid IO
UCTEUCHUN JECATU JTHEU CO JOHS IMOJYyYEHUs 3asBIICHUS WM JOKYMEHTOB B BHJIE
AIIEKTPOHHOTO JOKYMEHTa (MakeTa MOKyMEHTOB) 3asBUTENb HE MPEJCTABUI BCEX WIU
4acTU JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 16 HACTOSIIEr0 pErlaMeHTa, B
YIIOJTHOMOYEHHBIA OpPraH.

YIIOTHOMOYEHHBIM OpraH  yBEOOMJISIET 3aABUTENS O MPUOCTAHOBJICHUU
PacCMOTPEHHUS 3asIBJICHUS O MPEJOCTABICHUH CyOCHIMM B T€UEHHE TPEX padouux THEn
CO JIHS IPUHATHA TAKOTO PELIEHUS C YKA3aHUEM OCHOBAHU MTPUOCTAHOBIICHHUS.

58. JIO/DKHOCTHBIM JUIIOM YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
BBITIOJIHEHUE aJMUHUCTPATUBHOTO JecTBUS «[IpuHATHE pelieHus O MpenoCTaBICHUN
1160 00 0TKa3e B MPENOCTABICHNN TOCYAAPCTBEHHON YCIIYTHY, SIBIAETCS PyKOBOJAUTEIb
YIIOJTHOMOYEHHOT'O OpraHa.

59. PykoBoauTENh YIIOJIHOMOUYEHHOTO OpraHa:

paccMaTpyBaeT MPEACTABICHHBIE JIOJDKHOCTHBIM JIMLIOM  YIHOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aIMUHUCTPATUBHOIO JeiCcTBUS «PaccMoTpenue
3asBJICHUST M JIOKYMEHTOB, HEOOXOJIMMBIX ISl TPEIOCTABJICHHUS TOCYIapCTBEHHOMN
YCIYTW», TOKYMEHTHI;

OPUHUMAET pELIEHUE O TMPEJOCTABICHUU TOCYJAPCTBEHHOM YCIyTH Ju0O0
00 OTKa3e B TPENOCTaBIECHUU TOCYIapCTBEHHON YCIYTH, YTO CBUJETEIbCTBYETCS
€ro MOJIKCHIO B PEIIEHUH U 3aBEPSIETCS NEYAThIO YIIOJIHOMOYEHHOTO OpraHa.

MakcumanbHbI CPOK BBITIOJHEHUS aJIMUHUCTPATUBHOTO AeHCTBUSA — 1 paboumii
JIEHb.
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60. Kpurepuem paccMOTpeHHUs 3asBICHUS M JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MPEAOCTABIEHUSI TOCY/IapCTBEHHON YCIyIM, NPHUHATHS PEILICHHS O MPEAOCTaBICHUU
o060 00 OTKaze B NOPENOCTAaBIEHUM TOCYJApCTBEHHOM  YCIyI'M  SIBIIIIOTCS
3apErUCTPUPOBAHHBIE B  YIOJIHOMOYEHHOM OpraHe 3asBI€HUE U JIOKYMEHTHI,
HEO0OXOAMMBIE JJI1 NPEIOCTABICHUS T'OCYIapCTBEHHOM YCIYTH, a TaKKe JOKYMEHTBI
(cBeneHus), He0OXOAUMBIE [T TPEIOCTABIEHUS TOCY IapCTBEHHOM yCIIyTH, TIOJy4YE€HHbIE
B MOPSIIKE MEXBEJOMCTBEHHOTO B3aUMOIEHCTBHSI.

61. PesynbraroM agMUHUCTPATUBHOW MpOLIEAYpbl  SBISETCS  NPHUHSITHE
PYKOBOJMTENIEM YIOJHOMOYEHHOI'O OpraHa pelieHus o0 NpeaocTaBiIeHuH 1100 00 OTKa3e
B IIPEIOCTABIICHUN TOCYAApPCTBEHHON yCIyTH.

Konus pemenus o mnpenocraBieHUM MO0 00 OTKaze B IPEAOCTaBICHUU
roCyJapCTBEHHOW YCIYyTH HANpaBIAIETCsS 3asABUTENI0 B TEUYCHHE NATH JHEH €O JHSA
OPUHATHS 3TOr0 pelleHus. B ciaydyae nogaun 3assieHus yepe3 MOILI konus pemenus o
MpeaocTaBieHnn 00 00 OTKa3e B MNPEJOCTaBICHUM TIOCYJIapCTBEHHON YCIyru
Hanpasisiercs B M®I[ B TedyeHme mATH JOHEW €O JHA NPUHATHS PELUICHUS O
MPEAOCTABICHUN WK 00 OTKa3e B MPENOCTABIECHUU T'OCYIAPCTBEHHOM YCIyrd, HO HE
MO3JHEE  Cleaylolmero paboyero JAHS MOCI€ MCTEYEHHs CpOKa  OKa3aHWs
rOCyJIapCTBEHHOM YCIYyTH CIOCOOOM, TMO3BOJISIONIUM MOATBEPAUTh (PaKT U JAaTy
HaIlpaBJICHUS.

62. CmocoboMm ¢Qukcanmuu pe3yibTaTa BBIIOJHEHUS aJMHUHUACTPATUBHON
IPOLIEYPHI SBISIETCS BHECEHUE CBEICHMI O IPUHATOM penieHuu B JKypHai.

OpI‘aHI/IBaI_[I/IH OCYHICCTBJICHUA BbIILIIATHI CY6CI/I,ZII/II/I

63. OcHoBaHUEM /JIs HaYaIa aIMUHUCTPATUBHOMN MPOIEAYPHI ABJISICTCS PUHATHE
PYKOBOJMTEJIEM  YIOJHOMOYEHHOIO  OpraHa  pelIeHHs O  IPeJOoCTaBICHUU
rOCyJIapCTBEHHOM YCIIyTH.

64. JIOKHOCTHOE JMII0 YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
BBITIOJTHEHUE AJMUHUCTPATUBHON Mpoueaypbl «OpraHuzanus BBIIIATHl CyOCHUIANNY,
ONPEIENSeTCs B COOTBETCTBUM C JIOJKHOCTHBIM PETJIAMEHTOM.

65. JIOKHOCTHOE JMII0 YMOJMHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
BBITIOJTHEHUE aIMUHUCTPATUBHON Mpoueaypbl «Opranu3aius BhIIJIATh CyOCUANNY, HA
OCHOBAHHUH PEUIEHUS O MPEJOCTABICHUH TOCYJaPCTBEHHOMN YCITyTH:

1) Haumcasier cymMMmy cyOcuamu B ABTOMATH3MPOBAHHOM — CHCTEMeE
KOMIICHCAIIMOHHBIX BeIMIaT, gajee ACKB;

2) BHocuT B ACKB unbpopmaruio o crmocobe BbIILUIAThI CyOCHINHU, YKa3aHHOM B
3asIBJICHUH.

66. MakcuMalbHBI CPOK BBITIOJHEHUS aJMUHHUCTPATUBHON MPOLECTYyphl HE
JIOJKEH TIPEBBIIATh | pabouero mHS.

67/. Kpurepuem opraHuzanyyd BbIIUIATBl CYOCHAMM  SIBJISICTCS TIPUHSTHE
PYKOBOJMUTENEM  YIOJHOMOUYEHHOIO  OpraHa  pelIeHuss O  MNPeaoCTaBICHUU
roCyAapCTBEHHOM YCIIyTH.

68. PesynbTaToM agMUHUCTpATHUBHOW mpoienypsl siBisierca BHecenne B ACKB
uH(popMaIi, HEOOXOJUMOM J1JIsi OCYILECTBIEHUS BBIIUIATH CyOCHU TN 3asIBUTEINIO.

69. Cmnocobom (Qukcanuu pe3yJibTata BBITIOJIHEHUS AJMUHUCTPATUBHOMN
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nporeaypsl siBisgercs BHeceHHas B ACKB unHbopMmarus, HeoOXxomumasi ISl BBITLIATHI
cyOcuny 3asiBUTEIIO.

[Topsinok ocyiiecTBIIEHU aIMUHUCTPATUBHBIX MPOLIEAYp (AECHCTBUIA) B
3JIEKTPOHHOH (hopMe, B TOM YHUCIIE ¢ HCIob30BaHueM Ennnoro noprana

70. AAMHUHHCTpaTHBHBIE TPOLEAYpPHl (IEHCTBUS) MO  MPEIOCTABICHHUIO
rOCy/IapCTBEHHON YCIIyTH MPEIOCTABISIOTCA B AJIEKTPOHHOM (hopMe, B TOM YHCIE C
UCTOJb30BaHuEM EnuHoro noprania.

HpeI[CTaBJIeHI/Ie B YCTAHOBJICHHOM IIOPAIOKEC I/IH(bOpMaHI/II/I 3asABUTCILIM U
oOecreueHue AOCTYyIIa 3asBUTEIICH K CBCACHHUAIM O FOCYIIapCTBeHHOﬁ ycCiayre

71. Ha Eagumnom noprane pasmemaercs —cieayoomas — uHbopmaus
0 MPEIOCTABICHUH TOCYAAPCTBEHHON YCIYTH:

1) ucuepnpIBarOLUi epeYeHb JOKYMEHTOB, HEOOXOIUMBIX AJI MPEIOCTABICHUS
rOCyJIapCTBEHHOM YCIIyTH;

2) Kpyr 3asiBUTEJIEH;

3) CpOK mpeaoCTaBIEHUS TOCY1apCTBEHHOMN YCIYTH;

4)  pe3ynbTaThl  TPEAOCTABICHHUS TOCYJAPCTBEHHOH  YCIIyTH, MOPSIOK
OPENCTABICHUS  JIOKYMEHTa,  SBJLIIOLIETOCS  pe3yJbTaTOM  NPEIOCTABICHUS
rocyJapCTBEHHOU YCIIyTH;

5) WcyepnbIBAIOIIUI MMePeYCHbh OCHOBAHUI JUIS MPUOCTAHOBJICHUS WM OTKa3a B
[IPEIOCTABIECHUU TOCYTAPCTBEHHOM YCIyTH;

6) o mpaBe 3asBUTENS Ha JOCyneOHOe (BHECyneOHOe) 00XaloBaHHE JCUCTBUI
(O6e3neiicTBUSl) W PENICHUM, MPUHSATHIX (OCYIIECTBIISIEMBIX) B XOJI€ TNMPEIOCTABICHUS
rOCyJ1apCTBEHHOM YCIIyTH;

7) GopMbl 3asBIECHUM, HUCIOJIb3yEMbIE MPHU MPEAOCTABICHUU TOCYAAPCTBEHHOU
YCIYTH.

Nudopmanus Ha EguHoM mnoprane o THOpsSJIKE M CPOKAaX MPerIoCTaBICHUS
rOCyJIapCTBEHHOM YCIyI'M Ha OCHOBAaHWU CBEACHUM, COAEPIKAIIMXCA B PETMOHAIBHOM
peecTpe, MPeA0CTaBIIAETCS 3aABUTEIIO OECIIIaTHO.

Joctyn x nH(dOpMaIMU O CpOKaxX U MOPSAIKE MPEAOCTABIECHUS TOCYAAPCTBEHHOM
YCIIyTH OCYILECTBISIETCS O€3 BBIIIOJIHEHUS 3asBUTENEM KaKUX-1100 TpeOoBaHUil, B TOM
yucie 0e3 HCMONb30BaHUsI MPOrpaMMHOrO OOECHEYeHHUs, YCTaHOBKa KOTOPOTO
Ha TEXHUYECKHE CPE/ICTBA 3asBUTENS TPeOyeT 3aKIIOUEHHUs JIMLEH3UOHHOTO MJIM UHOTO
COTJIALLIEHUs ¢ PaBOOOJIaAaTeIeM MPOrPaAMMHOT0 00ecTieueH s, MPeayCMaTPUBAIOIIETO
B3UMAaHUE ILJIAThl, PErUCTPALMIO WM ABTOPHU3ALMUIO 3asBUTENS, WIA NPEIOCTABICHUE
UM [IEPCOHAIIBHBIX JAHHBIX.

3anuch Ha IIpHUEM B YHOJIHOMOIIGHHBII\/'I opraH aJid 1nmoJavu 3asiBJICHUSA

72. 3anuch Ha TMpUEeM B YMNOJHOMOYEHHBIH OpraH JJis TOJaud 3asBJICHUS C
ucrnoJib3oBanueM EnuHoro noprana, opuiuaibsHOro caiiTa ynoJHOMOYEHHOTO OpraHa B
cetu IHTEpHET HE OCYIIEeCTBIIAETCS.
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dopMupoBaHUE 3asBIICHUS

73. ®opmupoBaHHE 3asBICHUS OCYIIECTBISICTCS 3asBUTEIEM MOCPEACTBOM
3aIOJIHEHUSA ANEKTPOHHOU (opMbI 3asiBieHus Ha Ennnom nopraie.

Ha Exunom moptainie pazmeniaroTcst oOpasiibl 3aM0IHEHUS SJIEKTPOHHOM (OPMBI
3asIBJICHUSL.

dopmaTHO-JI0TUYECKAsk IPOBEPKA CPOPMHUPOBAHHOTO 3asIBICHUS OCYIIECTBISIETCA
aBTOMATUYECKH MOCIIE 3aN0JIHEHUS 3asIBUTEIIEM KaXKJIOTO U3 MOJIeH 3JIeKTPOHHOM (POPMBI
3asBiaeHUs. [Ipy BBISABICHUH HEKOPPEKTHO 3aMOIHEHHOTO TMOJS 3JIEKTPOHHON (OpMBI
3asIBJICHUS 3asBUTEIb YBEJAOMIISIETCA O XapaKTepe BBISIBICHHOW OIIMOKU U TMOPSIJIKE €€
YCTPAHEHUsI TIOCPEIACTBOM HH(MOPMAIMOHHOTO COOOIIEHUS] HEMOCPEACTBEHHO B
AIIEKTPOHHOM (hopMe 3asiBIICHUS.

[Tpu popmupoBaHUM 3asIBICHUS 3asIBUTENIO 00ECTIEUNBACTCS:

BO3MOXKHOCTh KONUPOBAHWS M COXpPaHEHUS 3asBICHUS M JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABIECHUS FOCYAApPCTBEHHOM YCIIyTH;

BO3MOYKHOCTh M€YaTH Ha OYMa)KHOM HOCHTENIE KOIHUU 3JIEKTPOHHOU (HOPMBI
3asIBJICHUS;

COXpaHEHUE paHee BBEJCHHBIX B JJIEKTPOHHYIO (OpMY 3asiBICHUS 3HAYEHUU
B JI0001 MOMEHT MO JKEJAHUIO 3as8BUTENSA, B TOM YHUCJE NPU BO3SHUKHOBEHHH OLIMOOK
BBO/JIa U BO3BpaTe JJI IOBTOPHOTO BBOJIA 3HAYEHUI B 3JIEKTPOHHYIO (DOPMY 3asIBICHHUS;

3aIl0JIHEHUE TOJIeH 3JEKTPOHHOM (POpPMBI 3asiBIIEHUS 10 Hayajda BBOJA CBEACHUM
3asgBUTEJIEM C UCIOJb30BAaHUEM  CBEIEHUI, pa3MEIIEHHbIX B  (enepanbHO
rocy/1apcTBEHHONM HH(popMannoHHOW cucrteMe «EnuHas cucrtema WACHTU(DUKAINU
u ayTeHTUPUKanuu B  WHEPpaAcTpykType, obecrneunBaromeii  uHOOPMAIMOHHO-
TEXHOJIOTMYECKOE  B3aUMOJICHCTBUE MH(POPMAILMOHHBIX CHCTEM, HCIIOJIb3yEMbIX
JUISl IPEOCTABJIEHUSI TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT B 3JEKTPOHHOU
dbopme» (nanee — eauMHasl CUCTeMa UACHTU(UKAIUA U ayTeHTU(DUKALIMK), U CBEJCHUN,
onmy0IMKOBaHHBIX HAa EariHOM moprane, opuimaibHOM caiiTe YIOJTHOMOYEHHOTO OpraHa
B ceTu MHTEepHET, B 4acTH, KaCalOIIENCsl CBEAEHUM, OTCYTCTBYIOIIUX B €IMHOW CUCTEME
UIAeHTU(UKAIMY U ayTeHTU(PUKALNY;

BO3MOKHOCTh BEPHYThCSl Ha JIFOOOW M3 3TANOB 3al0JHEHUS 3JIEKTPOHHOU (HOpMBI
3asiBJIeHUs O€3 MOTepy paHee BBEECHHON HH(POpMALINH;

BO3MOYKHOCTh JIOCTyMa 3asiBUTENsl HAa EIMHOM moprane K paHee MOAaHHBIM UM
3asBJICHUSM B TEUeHUE He MeHee | roja, a TakXke YaCTUYHO C(HOPMHUPOBAHHBIX
3as1BJICHUI — B TEUEHUE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHOE U MOJNUCAHHOE 3asIBICHUE U JOKYMEHTBI, HEOOXOAUMbIE AJIs
MIPEAOCTABIEHNs  TOCYJAapCTBEHHOM  YCIyTM, HAaNpaBISIIOTCS  3asBUTEIEM B
YIIOJIJHOMOYEHHBIN OpraH M0 MECTY KMTEJIbCTBA ocpeacTBoM EnuHoro noprana.

[Ipuem u peructpanys yrnoJHOMOYEHHBIM OPTraHOM 3asIBJICHUS U IOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABIEHUS TOCYAapCTBEHHOM YCIIyTH,
a1M00 0TKa3 B MPUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIsi
IPEAOCTABJIEHUS I'OCY IAPCTBEHHOMN yCIIyTH

74. ]JIOJKHOCTHOE JMIO YHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
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BBIIIOJIHEHNE aIMUHUCTPATUBHOTO AeicTBUA «lIprem n nepBuyHas npoBepKa 3asiBICHUS
U JIOKYMEHTOB, HEOOXOIUMBIX [UJIsl TMPEAOCTaBICHHUS TOCYAAPCTBEHHOW YCIyTu»,
IIPOBEPSIET:

HAJIMYUE TPOCTON ANEKTPOHHON MOJMUCU WIA YCHUICHHOW KBaTH(QHUIIMPOBAHHON
ANEKTPOHHOM IOAIMCH 3asIBUTEIIS B 3asBICHUY;

HAJIMYUE YCUJICHHOMN KBaTHU(PUIIMPOBAHHON 3JIEKTPOHHON MOIIMUCH B TOKYMEHTAX,
HEO0OXOAMMBIX JJIS TPEAOCTABIEHUS FOCYAApPCTBEHHOM YCITYyTH;

JNEHCTBUTENBHOCTh YCWJIEHHON KBaIM(PUIMPOBAHHOW 3JIEKTPOHHOM IOJIUCH,
€CJIM 3asBJICHUE U JIOKYMEHTbI, HEOOXOAUMBIE JJIsl MIPENOCTABICHUS TOCYAapCTBEHHON
YCIIyTH, IOJIUCAaHbl YCUJIEHHON KBAJIM(ULIUPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO;

HaJIM4Ke JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 16 HACTOAIIErO periaMeHTa.

JIOJKHOCTHOE JIMLIO YIIOJTHOMOYEHHOTO opraHa Jinbo pabotHuk M®IL] e no3anee
paboyero AHs, CIEAYIOLIETO 3a JHEM MOJIYUYEeHUs 3asBlIeHUs, (OPMUPYET U HANPABIISET
3asIBUTENIIO MIEKTPOHHOE YBEIOMIICHHUE O ITOJIyYCHUH €TO0 3asBIICHHUS.

JlokyMeHTbI, HEOOXOIUMBIE JII MPENOCTaBICHUS TOCYAApCTBEHHOW YCIyIH,
MIPE/ICTABICHHBIE B (POpME 3JIEKTPOHHBIX JOKYMEHTOB M MOANMCAHHBIE YCHICHHON
KBAIM(UUUPOBAHHOW  AJIEKTPOHHOM  NOJINHUCHIO, TPUZHAKOTCA  DJIEKTPOHHBIMU
JOKyMEHTaMH, PaBHO3HAYHBIMU JIOKYMEHTaM Ha OyMa)XHOM HOCHTEINE, U UCKIIFOYAIOT
HEO0OXOJAMMOCTh UX NPE/ICTABICHUS B OyMaXXHOM BUJIE.

75. 1Ipn HAIMYMKM OCHOBAHMM I OTKAa3a B MPHUEME 3asBJICHUSA U JTOKYMEHTOB,
HEOOXOAUMBIX MJI MPEAOCTaBICHUS TOCYJAapCTBEHHOM YCIyTH, JOJHKHOCTHOE JIMIO
YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a BBINOJHEHUE aAecuctBus «lIpuem u
NEepBUYHAs MPOBEpKa 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
roCy/IapCTBEHHOM YCIYTH», B CPOK HE IMO3[Hee pabodero JHs, CIEIYIOIIEro 3a JHEM
HoJayu  3asABJIEHUS U JIOKYMEHTOB, HEOOXOAMMBIX JJisi  NPEAOCTaBJICHUS
rOCYJJapCTBEHHOM YCIyIM B YIIOJIHOMOYEHHBIM OpraH, HaIlpaBJIIET JJIEKTPOHHOE
coo0uieHre 00 0TKa3e B IPUHSATUHN 3asIBICHUS.

[Ipn OTCYyTCTBMM OCHOBAaHMW JJIsI OTKa3a B IPUEME 3asABJICHUS U JOKYMEHTOB,
HEOOXOUMBIX AJIs IPEIOCTABIICHUS FTOCYAAPCTBEHHOM YCIIyTH, 3asBUTENIO COOOIIAETCS
MIPUCBOEHHBIN 3asBJICHUIO B 3JEKTPOHHOW (pOopMEe YHHMKAIbHBIM HOMEp, MO KOTOPOMY
B COOTBETCTBYIOIIEM paszaesie EauHOro mnoprana 3asBUTENO0 OyneT NpeacTaBlIcHA
uH(pOopManus 0 X0/1€ PACCMOTPEHHUSI YKA3aHHOTO 3asIBJICHHUS.

[locne npuHATHSA 3asABICHHS TOJHKHOCTHBIM JIMLIOM YIOJHOMOYEHHOTO OpraHa
CTaTycC 3asBJCHMs B JIMYHOM KabuHeTe Ha EjuHOM mopTtane oOHOBIsieTCs 0 cTaryca
KTIIPUHATON.

76. Peructpanusi 3asiBICHHUSI OCYLIECTBISIETCS B TOPSAKE, MPEIyCMOTPEHHOM
IIyHKTOM 43 HacCTOSIIIEr0 periaMenTa.

OmnaTta rocy1apCTBEHHOM MOIIJIMHEI 32 MPEOCTABICHUE TOCYAapCTBEHHON
YCIIYTH U YIIJIaTa UHBIX TUIATEXKEN, B3UMAEMBbIX B COOTBETCTBHUU C
3aKOHOIATENBCTBOM Poccurickon Penepanuun

77. Omnara rocy1apCTBEHHOM MOILIMHBI 3a MPEIOCTaBICHUE TOCYAapCTBEHHON
yCIIYTY C MCHOJIb30BaHWEeM EIHMHOro moprana He MpeaIycMOTpEHa B CBSA3U C TE€M, YTO
rocyJapcTBeHHas MOIUIMHA 32 IPEA0CTABIEHUE TOCYJAPCTBEHHOM yCIIyTH HE B3UMAETCH.
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ITomyuyenue 3asBUTENIEM CBEACHUN O XOJ€E IPEIOCTaBICHUS
rOCyJapCTBEHHOU YCIyTH

78. 3agBUTENh, UMEET BO3MOXXHOCTH TMOJY4YeHHs HWHGPOPMAIMU O XOJe
MPEAOCTABIEHUS FOCYJAPCTBEHHOM YCIYTH (MPY HATUYUHA TEXHUYECKON BO3MOKHOCTH).

HNudopmatus o xoae MpeaocTaBIeHUs] TOCYAAPCTBEHHOW YCIYTH HaIpaBsieTCs
3asIBUTEJII0 YIOJHOMOYEHHBIM OPraHoOM B CpPOK, HE IMpeBblmaronuii 1 pabodero aHs
MIOCJIE 3aBEPUICHUS BBIIIOJHEHUS COOTBETCTBYIOIIETO IEUCTBUS, HA aJIPEC IIEKTPOHHOU
MOYTHI MJIM C UCIIOJIb30BAaHUEM CpecTB EnnHoro nmoprasna no BeIOOPY 3asBUTEIIS.

[Ipn mnpenocTaBieHUH TOCYJApCTBEHHOM YCIYrM B JJIEKTPOHHOM (opme
3asBUTEJIIO0 HAMPABISECTCA DJIEKTPOHHOE COOOIICHHE O MPUHATHH 3asiBICHUS JTUOO
00 OTKa3e B MPUHATHUU 3asIBJICHUS.

B3anmonenicTBre yIIOJTHOMOYEHHOTO OpraHa ¢ TOCyJapCTBEHHBIMU OpTraHaMH
(opraHu3anusMHM), y4aCTBYIOIIMMH B MPEJOCTABICHUH I'OCYJAPCTBEHHOMN YCIyTH, B TOM
YUCIIE TOPSIIOK U YCIIOBHS TAKOT'O B3aUMOICUCTBUSA

79. BzauMoaencTBrE yIOJIHOMOYEHHOTO OpraHa ¢ rOCy1apCTBEHHBIMU OpraHaMu
(opraHuzanusMH), YYacTBYIOIIMMU B TMPEAOCTABIEHUU TOCYJIapCTBEHHOM YCIyrH
OCYWIECTBJISIETCSI B TMOPAJIKE, MNPEIYCMOTPEHHOM MNyHKTamMu 47 - 53 HaCTOSIIETO
perjiaMeHra.

HampaBneHue Konuu peiieHus o npeocTaBiIeHUH JIM0o 00 0TKa3e B
IIPEIOCTABJIEHUN TOCYIapCTBEHHON YCIIYTH

80. 3asBuTENb BIIpaBe MOIYYUTh PE3YyJIbTaT MPEAOCTaBICHUS T'OCYIapCTBEHHON
yciayrd B (opMe 3JEKTPOHHOTO IOKYMEHTA WM IOKYMEHTa Ha OyMaKHOM HOCHUTETIE.

B xauecTBe pe3ynbpTaTa IpeaoCTaBICHUS IT'OCYIapCTBEHHON YCIIyTH 3asBUTEIb 110
€ro BBIOOpPY BIIpaBE MOIY4YUTh PEIIEHUE O MNPEAOCTaBIeHUM MO0 00 OTKasze B
MPEAOCTABIEHUN TOCYJApCTBEHHOM YCIyru B (opMe BJIEKTPOHHOIO JIOKYMEHTA,
MTOANMCAHHOTO PYKOBOJAUTEIEM YIIOJHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHBIM WM
JUIOM C MCIOJB30BAHUEM YCUJIEHHOW KBaTU(UIMPOBAHHOM 3JIEKTPOHHOM MOINUCH
(Ipy HaTUYMK TEXHUYECKON BO3ZMOMXKHOCTH).

Konusi pemenus o mnpenocraBieHUM MO0 00 OTKaze B MPEAOCTaBICHUU
roCy/IapCTBEHHON YCIYTHM pa3MellaeTcs B JIMYHOM KaOWHeTe 3asBUTENs Ha EnuHoM
ropTaie.

Ocy1ecTBiI€eHHE OLUEHKH KaueCTBa MPEJOCTABICHUS TOCY1APCTBEHHON YCIIyTH

81. 3asBuTENIO0 0OECTIEUNBAETCS BOSMOYKHOCTh OLIEHUTh JOCTYITHOCTh M KaUY€CTBO
MPENOCTABJIEHNS TOCYJapPCTBEHHOU YCIyTru Ha EquHoM nopralie.

WNuble neiicTBus, HEOOXOIMMBIE JIs TPEAOCTABIEHUS FOCYJapCTBEHHOM YCIIyTH,
B TOM YMCJIE CBSI3aHHBIE C IPOBEPKON NEUCTBUTEIBHOCTU YCUIEHHON
KBaJIU(DUIIMPOBAHHOM JIEKTPOHHOM MOJMKUCH 3asiBUTEIIS, UCIIOIB30BaHHOMN TIPU
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oOpalieHnH 3a NOJyYeHUEM rOCYJapPCTBEHHOM YCIYTH, a TAKKE C YCTAHOBJIEHUEM
MEePEYHs KJIACCOB CPE/ICTB yIOCTOBEPAIONIUX LIEHTPOB, KOTOPHIE JOMYCKAIOTCS
JUJIS1 UCTIOJIB30BaHUS B 1IEJISIX 00ECIIEUEHHUs YKa3aHHOW MPOBEPKHU U ONPEACIISIIOTCS Ha
OCHOBAaHHH YTBEpKaaeMoi (peneparbHbIM OPTaHOM UCTIOJIHUTEIHLHOM BIIACTH 10
cornacoBaHuto ¢ DeaepanbHOi ciry k001 6e3onacHocTH Poccuiickoit deneparumn
MoJenr yrpo3 6e3onacHocTH nH(popMaIuy B MHPOPMAITMOHHOM CHCTEME,
UCITIOJIb3yEMOM B LIEJISIX pHeMa 00pallleHui 3a MOJYyYEHUEM roCyJapCTBEHHOM yCIyru
U (WJI1) IPEeIOCTaBICHUS TAKON YCIIyTH

82. IIpoBepka yCHIIeHHOM KBaTM(UIIMPOBAHHOM JIEKTPOHHOM MOINCH 3asiBUTEIIS
MOYKET  OCYLIECTBJIATbCA  JIOJDKHOCTHBIM  JIULIOM  YIOJHOMOYEHHOTO  OpraHa
CaMOCTOSITEJIBHO C HUCIIOJIb30BAHUEM HMMEIOLIUXCS CPEAICTB 3JIEKTPOHHOW MOJANUCH WIH
CpeacTB MH(POPMAIMOHHON CHCTEMBI TOJIOBHOTO YJIOCTOBEPSIIOIIETO LIEHTpa, KOTopas
BXOJUT B  COCTaB  MH(QpacTpyKTyphl, oOecreuuBammen  UH(OOPMAIMOHHO-
TE€XHOJIOTUYECKOE B3aUMOJICHCTBUE JEUCTBYIOMIMX M CO3JaBa€MbIX MH()OPMAIMOHHBIX
CUCTEM, MCIONb3YyEMBIX U1 IHpefocTaBieHus yciuyr. IlpoBepka ycuiieHHOU
KBAIM(UUUMPOBAHHOW  3JEKTPOHHOW TMOAMHCH TaKXE€ MOXET OCYIIECTBISTHCS
C UCIIOJIb30BAaHUEM  CPEACTB  MH(OPMAIMOHHOW  CHCTEMBl  AKKPEAUTOBAHHOIO
YAOCTOBEPSIOLIETO LIEHTPA.

[Topsinok BBIMOHEHUS aIMUHUCTPATUBHBIX MporeAyp (nevictsuii) MOLI, B Tom
YHCJIe aIMUHUCTPATUBHBIX Mpotienyp (neicTBuii), BeinoiauseMbix M®I] npu
MPEIOCTaBICHUH TOCYAAPCTBEHHON YCIYTH B TIOJIHOM 00BEME U TIPU MPEJOCTABICHUN
roCyapCTBEHHOM YCIYTH MOCPEACTBOM KOMIUIEKCHOTO 3aIpoca

83. Undopmaiust 0 npeaocTaBIeHUH TOCYAAPCTBEHHONW YCIyTH pa3MeNiaeTcsi B
COOTBETCTBUM C MYHKTOM 5 HACTOSIIEro perjameHTa Ha oduimanbHoM caiite ML B
cetu MIHTEepHET U peAoCTaBIIsIeTCs 3aBUTEI0 OECIIaTHO.

NudopmupoBanure 3asBUTENCH O MOpSAKE MPEAOCTABICHUS TOCYAapCTBEHHOM
yciryru B MOL] MOKET OCYyIIECTBIISITHCA:

Opy JIMYHOM, IUCBMEHHOM OOpAaIlleHWH 3asBUTENs WM MPU MOCTYIUIEHUU
obpamennit B MO®I[ ¢ wucnonb3oBaHHEeM pecypcoB TeneOHHOW CETH OOIIero
M0JIb30BaHus Ui cetn HTEpHET;

C UCIIOJIb30BaHNEM HH(POMATOB WJIM MHBIX MPOTPAMMHO-AMMapaTHBIX KOMILIEKCOB,
o0ecreunBaOMUX  JOCTYIl K  HMHpOpMamud O  TOCYJAapCTBEHHOM  yciyre,
npenocrasisiemont B MOLJ;

C MCTIOJIb30BaHNEM MHBIX CITIOCO00B MHGOpMHUpPOBaHUs, TOCTYHbIX B M®II.

84. OcHoBanueM 1l HaYajaa aIMUHUCTPATUBHOMN Tipotieypsl «IIpuem 3asBaeHus
U JIOKyMEHTOB, HEOOXOIMMBIX [JIsi MPENOCTAaBJICHUS TOCYJapCTBEHHOM YCIyru,
HampaBJeHUE 3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX IJisi MPEJOCTABICHUS
rocyJapCTBEHHOM YCIyTH, B YIIOJIHOMOYEHHBI OpTraH JIM00 OTKa3 B MPUEME 3asiBJICHUS
U JOKYMEHTOB, HEOOXOJAMMBIX [UIsl MPEAOCTaBICHUS TOCYJApCTBEHHOM YCIYTH»
aBisieTcs: oOpaiienue 3asBurens B MOLI.

85. PabotHux M®II;

1) mpoBepsieT  JOKYMEHTBI,  yJOCTOBEPSIONINE  JMYHOCTh  3asBUTEII,
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CBUJICTEIIBCTBYET CBOEH IOANKCHIO IPABUIBHOCTh BHECEHUS B 3asBJICHUE MTACIIOPTHBIX
JNAHHBIX 3asBUTENA. B ciaydae momadm 3asBJICHUS 4Yepe3 NPENCTABUTENS 3asBUTENS B
3asIBJIICHUHU YKa3bIBAIOTCS (paMUIINS, UMSI, OTYECTBO, IIOYTOBBIN aJIpec MecTa )KUTEIbCTBA
(mecta mpeObIBaHUA, (PAKTUUECKOTO MPOKHUBAHUS) MPEICTAaBUTEINA, HAMMEHOBAHUE U
PEKBU3UTHl JTOKYMEHTA, YIOCTOBEPSIOWIETO JIMYHOCTH IIPEIACTABUTENS], PEKBU3UTHI
JOKYMEHTA, MOJATBEPKIAIOUIETO IOJHOMOYMS IPEACTABUTENS. Y KA3aHHBIC CBEICHUS
IIOATBEPKIAIOTCS IMOANUCHIO TPEACTABUTENS 3asBUTENSL C IPOCTABICHHUEM JaThl
IIPEICTABIICHUS 3asBJICHUs. B ciydae ecnu 3asBiIeHue MOAAHO JIMLOM, HE HMEIOIIUM Ha
3TO MOJHOMOYMM, OTKA3bIBAET B MPUEME 3asIBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX IS
[IPENIOCTABIEHUS IOCYJAapCTBEHHOW YCIYTM, M BO3BpAILACT 3asBUTEIIO 3asBICHUE U
TOKYMEHTBI;

2) TpUHUMAET 3aBEPCHHBIC B YCTAHOBICHHOM TOPSIKE KOMUH IOKYMEHTOB,
HEOOXOAUMBIX Il TPEJOCTaBIEHUS TOCYJIApCTBEHHOM YCIYTH, 3aBEpsieT KOIUHU
JOKYMEHTOB, IPUJIOKEHHBIX K 3a5BJICHUIO, CBEPSS X C MOJIMHHUKAMU;

IIPU OTCYTCTBHM OCHOBAaHMM JJIs1 OTKa3a B MpHUEME 3asBICHHS (DOPMUPYET 3aIpoC
O TMPEIOCTABICHUM TOCYIAPCTBEHHOM YCIYTM C TOMOIIBI aBTOMATU3UPOBAHHOU
MH)OPMAIIMOHHOM  CUCTEMBI  JAESTENBHOCTH  TOCYJAPCTBEHHOIO  OKOJIKETHOTO
yupexaenus: CBepyioBckoi oonactu « MHOropyHKIMOHANBbHBINA LIEHTPY» (nanee — AUC
M®OIJ). 3anpoc 0 mpeaoCTaBIEHNN TOCYIapCTBEHHON YCIYTH pacleyaThIBaeTCs B JIBYX
AK3EMIUISIpaX, B KOTOPbIX paboTHUK M®IL] mpocTaBiisgeT CBOKO MOINUCH, 0O3HAYAIOLILYIO
HNOJATBEP)KJACHUE TMPUHATUS  3adBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX  JJIf
OPENOCTaBICHUSI  rocyJapcTBeHHOM  yciuyrn OpuH  3K3eMIUIsp  3ampoca O
[IPEIOCTABIECHUN T'OCYJAPCTBEHHOM YCIIYyI'M BBLAACTCS 3asBUTENI0, APYTOM IOJICHKHUT
xpaHenuro B MOII;

4) B cilyyae €CiM K 3asBJICHHIO HE TPUIIOKCHBI IOKYMEHTBI, HCOOXOMMBIC JIJIsi
IPENIOCTABIEHUS TOCYIapCTBEHHOM YCIYTM, OTKa3blBa€T B IPUEME 3asBICHUSA W
BO3BPALIAET 3asIBJICHUE 3asBUTEIIO.

86. MakcuManbHBIA CPOK BBHIMIOJHEHHUS AIMUHHCTPATHBHOW TPOIEAYPHI
cocrasisieT 10 MUHYT.

87. Pe3ynbpTaToM aJIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS MPUEM 3asiBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTABICHUS TOCYJapCTBEHHOM YCIYrHM, M HX
HaIlpaBJ€HUE B YIOJHOMOYEHHBIH OpraH, JUOO OTKa3 B NpUEME 3asiBJICHUA U
JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABJICHMS TOCYIapCTBEHHOMN YCIYTH.

88. M®II olOecneunBaeT mepenady MNPUHATHIX OT 3asBUTENS 3asBJICHUS H
JOKYMEHTOB, HEOOXOIMMBIX JMJIi NPEJOCTaBICHUS TOCYJAapCTBEHHOM YCIyrH, B
YIIOJIHOMOYEHHBI OpraH B IOPSIIKE W CPOKH, YCTAHOBJICHHBIE COIVIAIIEHUEM O
B3aMMOJEHCTBUH, 3aKIIOYEHHBIM Mexay M®IL[ n ynoJmHOMOYEHHBIM OPraHOM, HO HE
no3AHee paboyero JHs, CIEAYIOIIETO 3a JTHEM MIpUeMa TIOKyMEHTOB Y 3asBUTEINS, B TOM
YuClie B 3JIEKTPOHHOI (opMme (MIPpH UHTErpalui HHPOPMAIIMOHHBIX CUCTEM).

89. Cnocobom ¢ukcaluu pe3ynbTara BBINOJHEHUS AIMUHUCTPATUBHOMN
Opoleaypbl B cCilyyae I@pHema 3asBIICHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTaBIECHUSI TOCYJAApCTBEHHOW YCIYIH, ABISETCS (QOpMUpOBaHUE 3arpoca o
MPEIOCTABIEHUN TOCYIaPCTBEHHON yciyru ¢ moMolbio AUC MO®II, a B yactu oTKasa B
npyuemMe  3asABJIEHUS UM JOKYMEHTOB, HEOOXOAMMBIX JJIsl  MPEIOCTaBICHUS
roCyJIapCTBEHHOM yciayru, pe3ynbTaT ¢ukcupyercs B nporpamme ANUC MOI] kak
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KOHCYJIbTallusA 3asABUTCIIA.

®opmupoBanue u HanpapiieHue M®L] MexBETOMCTBEHHOTO 3aIIpOCa B OPraHHI,
MPEIOCTABIISAIOIIME TOCYJaPCTBEHHBIC YCIIYTH, B UHBIE TOCYIaPCTBEHHBIE OPTaHbI
(opranuzanuu), y4acTBYIOIIME B MPEIOCTABICHUH TOCYAAPCTBEHHBIX YCIIyT

90. AnmunuctpatuBHas npouenypa «®dopMupoBaHME W HalpaBICHUE
MEXBEJOMCTBEHHOT'O 3aIpOCa B OPraHbl, MPEJOCTABIISIIOLINE TOCY AAPCTBEHHBIE YCIIYTH,
B MHBIE TOCY/IapCTBEHHbIE OPraHbl (OpraHU3alliy), YY4acTBYIOIIUE B IMPEAOCTABICHUU
rOCy/IapCTBEHHBIX YCIyI», paboTHukamMu M®L] He ocyiiecTBiseTCS.

Briaua 3asBUTENIO pEICHUS O MPEAOCTABICHUN JTUO0 0TKA3€ B MPEOCTABICHUH
roCyJJapCTBEHHOM YCIyTH

91. OcHoBanweMm I Hadajga aIMHUHHUCTPATUBHOW mporeaypsl «Bbimaua
3asBUTENII0 KOMWU PEIICHUSI O MPEJOCTaBICHUHM MO0 OTKa3e B MPEJOCTaBICHUU
roCyJIapCTBEHHOM yCIyrd, B TOM YHCJIE€ BblJadya JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE,
MOJTBEPKAAIOIIETO COJICPKAHUE AIEKTPOHHOTO JOKYMEHTA, HanpaBiieHHOTo B M®I] mo
pe3yibTaTaMm MPEIOCTABICHHS TOCYAAPCTBEHHON YCIYTM YIOJHOMOYEHHBIM OPTaHOM
SBJISICTCS TIOCTYIUICHUE PE3yJbTaTa MNPENOCTABICHUA TOCYHapCTBEHHOMW YCIYyTH W3
YIOJIHOMOYEHHOT'O OpraHa u oOpaiieHnue 3asBurteinsi B MOLI.

92. PabotHuk MOI], OTBETCTBEHHBIM 3a BBHINOJIHEHHUE aAIMUHHUCTPATHBHOMN
npouenypbl «Bpimaya 3asBUTENI0 KOMUKU PEIICHUS O MPEAOCTaBlIeHUU MO0 OTKa3e B
IIPEIOCTABIEHUA TOCYAAPCTBEHHOM YCIYTHM, B TOM YHCIE BblJadya JIOKyMEHTa Ha
OyMa)XHOM HOCHTENE, MOJTBEPKIAIOIIETO COJEPKAHUE DJIECKTPOHHOTO JTOKYMEHTA,
HanpasjaeHHOro B M®II no pesynbpraram IpeaOCTaBIEHUS] TOCYIAPCTBEHHOM YCIyTI'H
YIIOJTHOMOYEHHBIM OPTaHOMY:

BBIJIACT 3ASBUTENIO PE3YJIbTAT MPEIOCTABICHUS TOCYJIAPCTBEHHOM YCIYrd Ha
OCHOBAaHWH IMPEICTABICHHOTO 3asABUTEIEM OHK3EMIUIAPA 3ampoca O IPENOCTaBICHUN
rOCyJ1apCTBEHHOM YCIIyTH;

OTMEYAET B K3EMIUIAPE 3alpoca O NPEAOCTABIEHUN T'OCYJAPCTBEHHOW YCIYTH,
xpansmeMcs B MO®LI, pekBU3WUTHl BbIAABAEMOTrO 3asBUTEII0 B KA4eCTBE PE3yJIbTaTa
MPEIOCTABJIECHUS TOCYIAPCTBEHHOM YCIYyTH JOKYMEHTA, MOJYy4aeT MOANKUCH 3aIBUTEINS B
ero mnoJiyueHuu B dK3emiursipe 3anpoca MOIL[. MakcuManbHBI CPOK BBIIIOJHEHUS
aJIMUHHUCTPATUBHOM IpoLieayphl cocTaBisieT 10 MUHYT.

93. Cnocobom ¢ukcamuu pe3ysibTara BBIMOJHEHUS aJIMUHUCTPATUBHOMN
npoueaypsl siBisercss otMerka B nporpaMmme AVUC M®I] o narte Bhimauu pesysbTara
MPEIOCTABJIEHUS TOCY IAPCTBEHHOMN YCIIYTH.

[IpenocraBienune rocy1apCTBEHHON yCIyTH
MOCPEACTBOM KOMILIEKCHOTO 3ampoca

94. IlpenocraBieHUE TOCYIapCTBEHHOM YCIYTHW IOCPEICTBOM KOMIUIEKCHOTO
3a1poca He OCYILECTBIISAETCS.

31



[Topsinok ucnpaBiaeHUs JOMYIIEHHbBIX ONEYaTOK U OMIMOOK B BbIJIAHHBIX B
pe3yJIbTaTe MPEIOCTABICHUS TOCYJaPCTBEHHON YCIYyTH JOKYMEHTaX

95. Hcnpamnenuwe MOMYMIEHHBIX OMEYaTOK W (WJM) OMMOOK B BBIIAHHOM B
pEIIeHNH O TPEIOCTaBICHUM JTUOO 00 OTKa3e B MPEIOCTABICHUU TOCYIapCTBEHHOM
YCIYTH OCYLIECTBIISIETCS TIO 3asBJICHUIO 3asBUTENSI, COCTABICHHOMY B IPOW3BOJIBHOM
dbopme (nanee — 3asgBICHHE 00 UCTIPABICHUN OIHOOK).

3asiBieHrne 00 MCIpaBICHUM OIIMOOK pPacCMaTPUBAETCS JOJKHOCTHBIM JIMILIOM
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMHUHHCTPATUBHOIO
neiictBust  «PaccMoTpeHHe  3asBJIEHUS M JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTaBICHUS] TOCYJAapCTBEHHON YCIyru», B TeueHue 3 pabouux JHEH C JaThl
pErUCTpalnHy 3asBI€HUS 00 UCIIPABIIEHUH OLINOOK.

B cnyuae BbISBIEHMS JONYIIEHHBIX ONEYaTOK M (WJIM) OLIMOOK YyKa3zaHHOE
JOJKHOCTHOE JIMIIO OCYILIECTBIISIET 3aMEHY PEIICHHSI O IIPEIOCTaBICHUH JIN0O 00 OTKa3e
B MPEJOCTABJICHUH IOCYJIapPCTBEHHON YCIYyTH U pEUIeHUE O, MPeJOCTaBICHUH JIUOO 00
OTKa3€ B MPEJOCTABIECHUH FOCYJaPCTBEHHOM YCIYTH HAPABIISIET 3asIBUTEIIO B MOPSAKE,
MIPELYCMOTPEHHOM ITYHKTOM 63 HACTOSIIETO PETJIAMEHTA.

B ciyyae oTcyTcTBUSI onie4aTOK M (WJIM) OMKMOOK B PEIICHUH O MPEAOCTaBICHUN
b0 00 OTKa3e B MPEAOCTABICHUHM TOCYJApPCTBEHHOW YCIYrd 3asiBUTEIb MUCHMEHHO
YBEIOMJISIETCS] 00 OTCYTCTBUU TAKMX OMEYATOK U (MJIM) OLIIMOOK.

96. Pewmenne o mpemocTaBieHUH JIMOO OTKaze B IPEAOCTaBICHUU
rOCyJapCTBEHHOW  yCIIyI'M,  BBIJABa€éMO€ B  pe3yJbpTaTe  MPEIOCTaBICHUS
roCyJapCTBEHHOW YCIIyT'M, B KOTOPOE€ BHECEHBI MCIPABIICHHS, BPydYaeTCs 3asIBUTEIIO
JUYHO WJIM HaIIPaBJSETCS 3aKa3HbIM IOYTOBBIM OTIIPABICHUEM C YBEAOMIIEHHEM O
BPYUYEHUU.

B ciydae oOpaieHus 3a mperocTaBlIeHUEM roCcyAapCTBEHHOW yciayru B ¢opme
ANIEKTPOHHOI'O JIOKYMEHTa MocpeAcTBOM EnuHOro moprajia MCnpaBlIeHHOE PEHIEHUE O
npeaocTaBieHun Ju00 00 OTKa3e B MPEJOCTABICHHM TOCYJAapCTBEHHON YCIyTu
pa3Melaercd B JIMYHOM KaOuHeTe 3asBuUTenss Ha EguHoMm mnopranie (Mpu HalIU4Yud
TEXHUYECKON BO3MOXKHOCTH).

Paznen 4. @opmbl KOHTPOJIS 32 MPETOCTABICHUEM FOCYIapPCTBEHHOM YCIIyTH

[Topsimok ocyiiecTBIEHUs TEKYIIEro KOHTPOJISA 32 COOMIOJICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JI0JKHOCTHBIMU JIMLIAMU TOJI0KEHUN PETJIaMEHTa U UHBIX
HOPMATHUBHBIX TIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHHUIO
roCy1apCTBEHHOM YCIYTH, a TAKXKE MIPUHITUEM UMHU PEIICHUN

97 Texkymmii KOHTPOJH 3a COOJIOJEHHEM TIOCIIECIOBATEILHOCTH JEHCTBUIA,
OTIpENEICHHBIX  AAMUHUCTPATHBHBIMM  TIPOLEAypaMH IO  TPEAOCTABICHUIO
rOCyIapCTBEHHON YCIIyTH, OCYIIECTBIISCTCS PYKOBOIUTEIEM YIIOJTHOMOYEHHOTO OpraHa
U JIOJDKHOCTHBIMHM  JIMI[aMH  YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBECHHBIMH 34
IPEIOCTaBIICHUE TOCYJApPCTBEHHOW YCIIYTH, Ha MOCTOSHHOW OCHOBE, a TaKXKe IyTeM
NPOBEJICHUS TIJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK IO COOJIIOJICHUIO W HWCIOJIHCHUIO
TIOJIO’KEHUH HACTOSIIIETO perjiaMeHTa.
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ITopsAnok U NEpUOAUYHOCTD OCYILECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK ITOJHOTHI M KA4E€CTBA ITPENOCTABIIEHNS TOCY1aPCTBEHHOU YCIIYTH,
B TOM YHCJIE TIOPSATOK U (POPMBI KOHTPOJIS 32 MOJHOTON M KaUeCTBOM
MIPENOCTABIICHUS TOCY AAPCTBEHHON YCIYTH

98. KoHTposb 3a TOJHOTOM M KadyeCTBOM IMPEAOCTABIICHUS TOCYIapCTBEHHOMN
YCIIYTH BKIIIOYAET B ceOsl MpOBEeHNE TTPOBEPOK, BHISBJICHUE W YCTPAaHCHUE HAPYIIICHUN
IpaB 3asABUTEICH, PAacCMOTPEHUE, NPHHATHE PEIICHWH W TIOJATOTOBKY OTBETOB Ha
oOpaiieHus1  3asBUTENCH, cojaepkaliue >kajoObl Ha jAcicTBus  (0Oe3aeiicTBHE)
JOJDKHOCTHBIX JIUII YIIOJITHOMOYCHHOTO OpraHa (Jiajee — jkaiooa).

[TepnoIMYHOCTH OCYIIECTBICHUS MPOBEPOK MOJTHOTHI M Ka4eCTBa MPEA0CTABIICHUS
rOCyJapCTBEHHOM YCIYTH YCTaHABIMBACTCS PYKOBOJIUTEIIEM YIIOJTHOMOYCHHOTO OpraHa
J100 YIOJHOMOYEHHBIM MM JIMIIOM, OTBETCTBEHHBIM 3a OpraHH3alui0 PabOTHI TI0
MPEIOCTABICHUIO TOCYIAPCTBEHHOMN YCIYTH.

99. IlpoBepku MOJHOTHI M KadeCcTBa MPEAOCTABICHUS TOCYAaPCTBEHHON YCIyTH
OCYIIECTBIISIOTCS Ha OCHOBAaHWW WHIWBHIYAIbHBIX IPABOBBIX AaKTOB (IIPHUKA30B),
M3/1aBaCMBIX PYKOBOJMTEIEM YIIOJHOMOYCHHOTO OpTraHa JIM0O YIOJTHOMOYEHHBIM MM
JUIIOM, OTBETCTBCHHBIM 32  OpraHW3alui0  paboThl 1O  MPEIOCTABICHHUIO
rOCyJJapCTBEHHOM YCITyTH.

[TeproMgHOCTh TIPOBEACHUSI TPOBEPOK MOXKET HOCHUTH IIAHOBBIM XapaKTep
(OCyIIECTBIATHCA HAa OCHOBAaHWUW TOJIYT'OJIOBBIX MM TOJOBBIX IIJIAHOB PabOTHI) U
BHETUTAHOBBIM XapakTep (M0 KOHKPETHOMY OOpaICHUIO 3assBUTEIS).

Pe3ynbpTaThl mpoBepok OGOPMIISIOTCS B BHJIE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIC HEJIOCTATKH 1 JAIOTCS IIPEIIOKEHUS 110 UX YCTPAHCHUIO.

OTBETCTBEHHOCTDH JOJDKHOCTHBIX JIUL] OPraHa, IpeI0CTaBISOIErO
rocyJapCTBEHHYIO YCIYTY, 3a peLIeHUs U AeicTBUA (0e31elicTBIE), IPUHUMAEMbIE
(ocymiecTBIsIEMbIE) UMHU B XOJ1€ MIPEAOCTABICHUS TOCYJaPCTBEHHOMN YCIyru

100. ITo pe3ynbTraTam NMpOBEACHHBIX MPOBEPOK B CIydae BBHIABICHUS HAPYIICHUIN
[paB TPaXIaH BHUHOBHBIEC JIMIIA TPHUBJIECKAIOTCA K OTBETCTBEHHOCTH B TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTeJILCTBOM Poccuiickoilt denepanni.

101. JlooKHOCTHBIE JUIIA  YHNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIC
3a OCYILECTBIICHUE aIMUHUCTPATUBHBIX IpOLEYP o IIPEI0CTABJIEHUIO
rOCYJJapCTBEHHOM YCIIyI'M, HECYT YCTAHOBJIEHHYIO 3aKOHOZATEIbCTBOM Poccuiickon
denepanuu OTBETCTBEHHOCTh 3a PEIICHUS U ACHCTBUA (0e31eicTBUE), TPUHUMAEMBIC
(ocymiecTBisiEMBIE) B X0/1€ MTPEAOCTABIIEHNS FOCYJaPCTBEHHOM YCIYyTH.

[Tonoxenust, XapakTepu3yromue TpeOOBaHMs K IOPAIKY U (hopMam KOHTPOJIS
3a MPEIOCTABIEHUEM IOCYIAPCTBEHHOU YCIYyTH, B TOM YHCJIE CO CTOPOHBI
rpaxkJiaH, UX 00beAMHEHUN U OpTraHU3alIUMA

102. KoHTpo:b 3a Mpe10CTaBICHUEM TOCYAapPCTBEHHON YCIIYTH OCYIIECTBIISETCS B
dopMe KOHTpOJIS 3a COONIOJCHHEM IMOCIEAOBATEILHOCTH ACHCTBHM, OMpPEISICHHBIX
aIMUHUCTPATHBHBIMH TIPOIICAYPAMH TIO MPEIOCTABICHUIO TOCYIaPCTBEHHON YCIYTH, H
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OPUHATUEM PEIICHUH JOHKHOCTHBIMU JIMIAMH  YIIOJIHOMOYEHHOIO OpraHa IyTeM
MPOBEJCHUSI TPOBEPOK COONIOJEHUS W HCIOJHEHUS JIOJDKHOCTHBIMH  JIMIIAMHU
YHOOJHOMOYEHHOTO OpraHa HOPMAaTHBHBIX IIPABOBBIX AaKTOB, a TaKXKe IOJOKCHHIMA
HACTOSAIIETO PErIaMEHTa.

[IpoBepku Takxke MOryT IPOBOAUTHCS MO KOHKPETHOM KaJl00€ 3asBUTEIIA.

KonTpouns 3a npegocTaBieHreM TOCyIapCTBEHHON YCIYTH CO CTOPOHBI TpaXKAaH,
UX OOBEAMHEHMH W OpTraHM3alUid OCYIIECTBISIETCS TMOCPEICTBOM OTKPBITOCTU
NESTEIbHOCTH  YNPABICHUW  COLMAIIBHOM  MOJUTHUKKA  MpU  TPEIOCTaBICHUU
roCyJapCTBEHHOM YCIyTd, TMOJy4YEHUs TMIOJHOW, aKTyallbHOM U  JOCTOBEpHOM
uH(boOpMaIUU O MOPSAKE MPEAOCTABICHUS TOCYJapCTBEHHON YCIYyTU U BO3MOKHOCTH
JOCYyIeOHOTO0  paccMOTpeHHs  oOpamieHui  (kajmo0) B Ipolecce  MOydeHUs
rocyJIapCTBEHHOM yCITyTH.

Paznen 5. locyneOHbIi (BHECY1eOHBIN ) TTOPSIIOK 00KaTOBaHUSI PEIICHUN 1
nercTBui (0e31eiCTBUA) OpraHa, NPeJ0CTaBISIOIIEr0 FOCYAaPCTBEHHYIO YCIIYTY, €ro
JIOJDKHOCTHBIX JIMIL, a TAKXKE perieHui u aerctuil (oe3nericteust) MOLI,

paboTHKOB M®I |

Nudopmanus 11 3aMHTEpECOBaHHBIX JIMIL 00 MX MpaBe Ha A0cyae0HOe
(BHECYIEOHOE) OOX)anoBaHue ehcTBUM (0e31eicTBUS) U (MIJIN) PEIICHUH,
OCYIIECTBISIEMBIX (MPUHATHIX) B X0J1€ PEJOCTABIEHUS TOCYJapCTBEHHOHN YCIyTH

103. 3asBuTens BIpaBe O00XaloBaTh pelIeHUS U JAeicTBust (Oe3zaeicTBue),
YIOJHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIMIl, & TaKXKe PEIICHUS U JCUCTBUS
(6e3neiictBue) M®II, pabotankoB M®II B nocynedHOM (BHECYIEOHOM) TIOPSJIKE, B TOM
YHUCJIe B CIydasx, MpeaycMoTpeHHbIX cTtaTheit 11.1 denepanbHOro 3aKoHa OT 27 WO
2010 rozga Ne 210-D3.

OpraHbl TOCYyTapCTBEHHOH BJIACTH, OPTaHU3AIMU U YIIOJTHOMOYCHHBIC Ha
paccMOTpeHue KanoObl TUIa, KOTOPBIM MOXET OBITh HaIlpaBJieHa jkao0a 3asiBUTENs
B J1I0CY/1€OHOM (BHECY1€OHOM) MOPSIKE

104. B cinyuae oOxanoBaHusS peIICHWH W JedcTBuil  (Oe3neicTBus)
YIOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX JIMIl U MYHUIMNAIbHBIX CITyKalluX
*anoba moaeTcs Il PACCMOTPEHUS B YIIOJITHOMOYCHHBINA OpraH, B MMCbMEHHOU (popme
Ha OyMa)XHOM HOCHUTEJIE€, B TOM YHCJI€ MPU JUYHOM MPUEME 3aIBUTEIS, 110 TTOYTE WU
yepe3 M®PII mbo B anexkTpoHHON hopme.

105. XKanoOy Ha pemienus u nercTBus (0e37eiCTBHE) YITOJIHOMOYEHHOTO OpraHa
TaK)K€ BO3MOXHO MOJATh B YNPABICHUE COLMAIBHON MOJUTUKH MHUHUCTEPCTBA
colrabHOM MOAUTHKY CBEpAJIOBCKOM 001acTu o borgjanoBuyYckoMy pailoHy 1o aapecy
CeepmiioBckast obnacth, T. borganosuu, yin. CoBerckas, 3 B MUCbMEHHOW ¢dopme Ha
OyMa)kHOM HOCHTEJE, B TOM YUCJIE TIPU JIMYHOM ITPUEME 3asIBUTEIIS, 110 TTOYTE WIIA Yepe3
M®II nmubo B 31eKTpoHHOM (hopme.

106. B ciyuae oOxamoBaHusi pemieHuit u jgedctBuil (Oe3geiictBusi) MOI],
pabotHuka M®I] xanoba nogaercs ana paccmorpenus B MOL B nucbsmeHHOM popme
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Ha OyMa)XHOM HOCHTEJIE, B TOM YHUCJE IMPHU JUYHOM NPUEME 3asIBUTENS, B DJIEKTPOHHOM
dbopme, a TakKe Mo MoUTe.

107. XKanoOy Ha pemenust u nevictBus (0e3aeiicteue) M®DII, ero pykoBoautens
TaKk)kK€ BO3MOXHO Mojaath B JlemapTrameHT wH(poOpMaTH3aluu U CBA3M (CBEpJIOBCKOM
obnactu (manee — yupenurenb M®LI), B muceMeHHoM hopme Ha OyMaKHOM HOCHUTEJE, B
TOM YHCJIE NP JTUYHOM IpUEMe 3asBUTENS, B 3JICKTPOHHOM (popme, a Takxe 1Mo ToyTe.

Crnioco0b1 nHGOPMHUPOBAHUS 3asIBUTENIEH O MOPSAKE MOIaYU U paCCMOTPEHUS
&Kano0bl, B TOM YKCIIE C UCIIOJIb30BaHUEM EnnHoro noprana

108. YnonrnomouenHslit opran, M®II, a takxe yupeaurenbr M®I] oGecrieunBaror:

1) nuadopmMupoBaHUe 3asBUTEIICH O TIOPSIIKE 00KATOBAHUS PEIICHUN U ICHCTBHIA
(6e3meiicTBUS) YIIOJTHOMOYEHHOTO OpraHa, ero JOKHOCTHBIX JInII, a Takke M®I] u ero
pabOTHUKOB MOCPEICTBOM pa3MeIIeHUs] HHPOPMAIUH:

Ha CTEHJ]aX B MeCTaX MPeI0CTaBJICHUS TOCYIapCTBEHHON YCIYTH;

Ha OQUIMAIBHOM CcaillTe YIOJIHOMOYEHHOro opraHa, M®I[ mno aapecy:
https://mfc66.ru/ u yupeaurens M®I] mo anpecy: https://dis.midural.ru/;

Ha EnuHoM moptane B pasaene «/lomonautensHas uHQOpMamms» MO aupecy:
https://www.gosuslugi.ru/24286/2/info;

2) KOHCYJbTHPOBAHHUE 3asIBUTEIICH O IOPSIKEe 00KaIOBaHUS PEIICHUH U IeUCTBUI
(6e3neiicTBuS) YIIOJTHOMOYEHHOTO OpraHa, ero JIOJKHOCTHBIX JIUIL, a TAK)KE Ha PEIIeHUs
u paeiictBust (6e3aeiictBue) MO®ILI, u ero paOOTHUKOB, B TOM 4HCIIE IO TenedoHy,
AJIEKTPOHHOM TOYTE, IPU JIMYHOM TpUEME.

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIMX MOPSIOK
nocyneOHoro (BHECYyAcOHOT0) 00KaJIOBaHUS PEIICHUN U IEUCTBUM (Oe31eCTBYS)
oprasa, Mpe0CTABIISIFOIIETO TOCYAAPCTBEHHYIO YCIYTY, €0 TOJDKHOCTHBIX JIHIL, a

Takxe penieHuit u nericteuii (0eznericteusi) M®LI, padbotHukoB M®I]

109. IMopsaok nocynedHOTO (BHECYACOHOTO) 00KATOBAHUS PEIICHUA W ICHCTBHMA
(6e3nelicTBUS) YIIOJTHOMOUYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIUII, a TAaKXKe PEIICHU U
neuctBuii (6e3neiictus) MOLI, padbotHrkoB M®L] perynupyertcs:

cratbsiMu 11.1-11.3 ®deaepansroro 3akona ot 27 utoiist 2010 roma Ne 210-D3;

nocta”oBienueMm [IpaBurensctBa CBepmsioBckoit obmactu ot 22.11.2018
Ne 828-I1IT «O6 ytBepxkaenuu [lonoxxenns 00 0COOEHHOCTSX MOJAYM U PACCMOTPEHUS
xKamo®d Ha pemieHUs U JedcTBUs  (Oe3neHCTBME) MCIOJHUTENBHBIX  OpraHOB
rocy/1apCTBEHHON BJIACTH CBepasioBcKoit obnacru, MPEIOCTABIISIONINX
rOCy/IapCTBEHHbIE YCIYTH, MX JOJDKHOCTHBIX JIMI, TOCYAApCTBEHHBIX TI'PaskJaHCKUX
CIIy’KallluX HCTIOJIHUTEIBHBIX OpPTraHOB TOCYIapCTBEHHOM BiacTu CBepIIOBCKON
00J1aCTH, MPENOCTABISIONIMX TOCYJAapCTBEHHBIC YCIYyIH, a TakKe Ha peleHus Hu
nevictBust  (Oe3neiicTBME)  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa  MPEJOoCTaBICHUS
rOCy/IapCTBEHHBIX U MyHHUIIMITAILHBIX YCIYT U €r0 PaOOTHHKOBY;

ITOCTAHOBJIEHHEM TJIaBbl TOPOACKOT0 Okpyra borganosuy ot 23 sHBaps 2013 rona
Nel33 «OO0 0cOOEHHOCTSIX MOJAYM U PACCMOTPEHHMS KaJloO Ha pPElIeHUs M JEeUCTBUS
(6e3neiicTBuE) OpraHoB MECTHOTO CaMOYTIpaBJICHUS, MPEI0CTABIISAIOMINX
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MYHUIUNAIbHBIE YCIYT'HM, WX JODKHOCTHBIX JIUI, MYHUIMIAIbHBIX CIY>KallUX,
YYacCTBYIOIIMX B MPEIOCTABICHUN MyHULIUTTAIBHBIX YCIYT»;

npukazoM MKV «ICK I'O bormanoBuu» ot 20.02.2020 roma «O Ha3HayeHUU
JUIa, YIOJTHOMOYEHHOTO Ha PACCMOTPEHHE KaJI00».

110. [lomnas wunHOpMaIMs O TOPSAKE MMOAAYU U PACCMOTPEHHS KaIOObI
Ha pelieHus U aercTBus (0e31eiCTBUE) YIIOJTHOMOUYEHHOTO OpraHa, €ro JOJKHOCTHBIX
JIU1I, a TaKxke petieHus u aerctus (0e3aeiicteue) M®II, pabotarkoB M®I] pazmeniena
B pasnene «JlomomHurenbHas wuHGopManus» Ha EnuHOM mopTaiie 1o aapecy:
https://www.gosuslugi.ru/24286/2/info.
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Ipunoxenne Ne 1

K AZIMUHUCTPaTUBHOMY PETJIAMEHTY

MIPEeOCTaBICHUS FOCYIapCTBEHHOH yCIIyTu
«IIpenocraBnenue rpaxaanam cyocuanii Ha

OIUIATY >KUJIOTO TIOMEIIEHHS 1 KOMMYHAJIBHBIX YCITyT»

ot 24.03.2020 Ne 460

B yrniotHOMOYEHHBIN OpraH

3ASBJIEHUE
0 MPEA0CTABIICHUH FOCYJapPCTBEHHOM YCIIYTH
«IIpenocraBnenue rpakianaM CyOCHINI Ha OTUIATY
YKUJIOTO TIOMEIIEHUS 1 KOMMYHAIbHBIX yCITyT
B CBEp/IJIOBCKOM 001aCTH

A,

(®.1.0.) npoury npeaoCTaBUTh MHE

U TPOKUBAIOIIUM COBMECTHO CO MHOM YJieHaM MO€H ceMbU CyOCHIIMIO Ha OIUIaTy
KUJIOTO TTOMEIIEHUSI 1 KOMMYHAJIbHBIX YCIIYT.

Ne | damunust, ums, 0TUECTBO Crenenb Ne mnacnopra, xem u|Hamuuue ™mep conuanbHON
poxcTsa KOI'Zla BbIJIaH MOJICPKKH (J1a/HeT)

1. 3asBUTEIIb

2.

3.

MecTo MOCTOSITHHOTO KUTEJIHCTBA:

Hacenennsplit nyHKT Nnnekc VYmuna

Hom

Kopm. [KB.

KonTtaktHbiii TenedoH

CrnocoObI iepeurciieHus (BpydeHUsI) cy6cp1)11/m Ha OIUIATY KUJIOTO TOMEIIECHUS U

KOMMYHQJIBHBIX YCIYT:
1. Ha OaHKOBCKHI CUET:
d.1.0. Bmanensiia cuera:

Howmep cuera (a1 mepeunciienus: cyocuamii):

HanmMmenoBanue 0aHka:

BUK 0Oauka:

2. Yepes opraHuzalidio CBsI3U

3. Uepes Kaccy ynoJHOMOYEHHOTO OpraHa
[lepeueHb NpeICTaBICHHBIX IOKYMEHTOB:
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JIuHua oTpeiBa

OO0opoTHas CTOPOHA 3asIBICHUS

B coorBerctBum c IlpaBunamu mpemocraBieHHsl CyOCHIMH Ha OIUIATY XXMJIOTO HOMENICHHs M KOMMYHAaJbHBIX YCIYT,
YTBEpKIIeHHBIME TTocTaHoBIeHHeM [IpaBurensctBa Poccuiickoit @enepanuu ot 14.12.2005 Ne 761 «O mpemocraBieHUN
cyOcuanii Ha OIUIATY XKHUJIOTO HOMEIICHHUS 1 KOMMYHAIIBHBIX YCIYT», 0053YI0Ch(eMCcs) COOOIIaTh B YITOJTHOMOUEHHBIN OpraH
B TedeHue | Mecsla 0 HaCTYIUICHHH COOBITHI, MPEAYCMOTPEHHBIX MOAIYHKTAaMHU «a» U «0» myHKTa 60 ykasaHHbIX [IpaBwui.

Cornacue Ha aBTOMaTHU3UPOBAHHYIO, a TaKxkKe 0€3 UCIIOIb30BaHUsS CPEACTB aBTOMATU3ALMH 00pabOTKyY, UCTIOIb30BaHHUE U
nepefady MEpCOHAIBHBIX JAaHHBIX, COJACPXKAILIMXCS B HACTOAIIEM 3afBICHHU M TNPHIOXKEHHBIX JOKYMEHTax, a TaKxke
nHpopMaLKI0 O Ha3HAYSHHBIX U BBIIIAYEHHBIX CyMMax CyOCHIHMH C LENbI0 OKa3aHWs MEp COLMAIbHON MOAJIEPKKUA B
COOTBETCTBUH C TpeOOBaHMSIMHU JEHCTBYIOIIETO 3aKOHOAATENBCTBA, OCYIIECTBICHUS M BBIIOJHEHHS BO3JIOKECHHBIX
3aKoHOJaTenbcTBOM Poccuiickoit demepanny Ha YHNOJHOMOYEHHBIM OpraH (DyHKIHA, MOJHOMOUYMH M 00s3aHHOCTEH
MOATBEPKIAI0(EM).

Hacrosimee 3asiBneHue AefCTBYeT Ha NMEPUOA A0 HCTEUEHHsI CPOKOB XPaHEHHs] COOTBETCTBYIOIIEH WH(OpMAalWU WIN
JIOKyMEHTOB, COJIEp)KAIINX yKa3aHHYI0 HH(POpPMaIHIO, ONpeIeNsIeMbIX B COOTBETCTBUH C 3aKOHOATENLCTBOM Poccuiickoit
Ddenepanyu.

Cornacue 1aHo J0OPOBOJIBHO U MOKET OBITH JOCPOYHO OTO3BAHO B CJIyHasix, IpeycMOTPEeHHBIX PeiepabHbIM 3aKOHOM
ot 27 ntonst 2006 roga Ne 152-®3 «O nepcoHaNBHBIX JTaHHBIX)», HA OCHOBAHHH 3asIBJICHHUS, I0JJAHHOTO B YIIOJIHOMOYEHHBIN
OpraH.

damunus, uMsi, OTIYECTBO 3asIBUTEIIS M WICHOB ceMbH | JlaTa Iloanuce
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3asiBIEHUE MPUHSIL:

«_» 20  roma

(MOAMKCH CIENUATIUCTA)

JIuHug oTphIBa

PACIINCKA-YBEJIOMIJIEHUE

3asiBIICHUE U JOKYMCHTEI I'D.

Perncrpannonssiii Homep:

PUHSLT (®.N.0., 10mKHOCTD)
Perucrpanuonnslii Homep | [lara npuema |llepuon KomnuectBo | Iloanuce
3asBUTEIA 3asBJICHUS pacuera JIOKYMEHTOB | COTpYJHUKA
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[punoxxenne Ne 2
K AZIMUHUCTPaTUBHOMY PETJIAMEHTY
IIPE0CTaBIICHHS TOCY IAPCTBEHHOH yCIyTH
«IIpenocraBnenue rpaxaanam cyocuanii Ha
OIUIATY >KUJIOTO TIOMEIIEHHS] 1 KOMMYHAIIBHBIX YCIIyT»
ot 24.03.2020 Ne 460

XKYPHAIJI
pEerucTpaluu 3asBJICHUIN O MPEA0CTAaBICHUN FOCYJapCTBEHHOM YCIIyTH
«IIpenocraBienue rpaxianaM CyoCHINI Ha OTUIATY KHJIOTO TOMEIICHUS U
KOMMYHaJIbHBIX yclIyT B CBEpIIOBCKOM 0051acTh»

Hauar
OxoHYeH
Perucrpan | Jlata Damunus, | Anpec Kareropus | [lata nonaun JlaTta npuema Jata Jara Pesynbrat IIpumeuanue
HMOHHBIH npuema ums, 3asBUTENS | 3aABUTEINS | JOKYMEHTOB, JIOKyMEHTOB, PELICHUs O | pacCCMOTPE | pACCMOTPEHH
HOMEp 3asBJIEHUS] | OTYECTBO HEOOXOAMUMBIX JUIS | HEOOXOAUMBIX MIPUOCTAHO | HUS 1 3asIBIICHUS
3asBUTEIIS TIpeI0CTaBICHUS JUIS BIICHUU 3asBieHus | (pasmep
rOCYIapCTBEHHOH | mpeiocTaBiIeHHs cybcuanm)
yCIIyru ToCyJapCTBEHHOM
yCIyru
1 2 3 4 5 6 7 8 9 10 11
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[punoxxenne Ne 3

K AZIMUHUCTPaTUBHOMY PETJIAMEHTY

IIPE0CTaBIICHHS TOCY IAPCTBEHHOH yCIyTH
«IIpenocraBnenue rpaxaanam cyocuanii Ha

OIUIATY >KUJIOTO TIOMEIIEHHS] 1 KOMMYHAIIBHBIX YCIIyT»
ot 24.03.2020 Ne 460

PEILIEHUE
0 MPEJ0CTABICHUH FOCYJaPCTBEHHOM YCIyTH

[IpenocTaBUTh TpaXK1aHUHY(KE) :
nacnoprt rpaxaanuHa PO cepuu No BbIJIaH
MpoKUBaoOIIeMy(€il) mo ajapecy: ,
CyOCHINIO Ha OTUIATY YKHJIOTO TTOMEIICHHS 1 KOMMYHATBHBIX YCIIYT.

BrimmaTty cyOcuanu mpou3BOIUTh B TIEPHOT C T. IO T. B CYMMe

pyo.

CI10c00 BBITLJIATHI:

PYKOBOIIHTCHB YIIOJIHOMOYCHHOTI'O OpraHa

M.IL.

Ucniomaurensp
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[Mpunoxenne Ne 4

K AZIMUHUCTPaTUBHOMY PETJIAMEHTY

IIPE0CTaBIICHHS TOCY IAPCTBEHHOH yCIyTH
«IIpenocraBnenue rpaxaanam cyocuanii Ha

OIUIATY >KUJIOTO TIOMEIIEHHS] 1 KOMMYHAIIBHBIX YCIIyT»
ot 24.03.2020 Ne 460

PEILIEHUE
00 O0TKa3e B MPEOCTABICHUH I'OCYIapPCTBEHHOMN yCIyrn

OTka3aTh B MPEAOCTABICHUN TOCYAAPCTBEHHOM YCIIyTH TpakIaHUHY (KE)

MpoKUBaroIIeMy(€eil) mo ajapecy:

10 IPUYNHE

PykoBoauTenb yrmogiHOMO4YEHHOTO OpraHa

M.IL

Ucnomaurens
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[Mpunoxxenne Ne 5

K AZIMUHUCTPaTUBHOMY PETJIAMEHTY

IIPE0CTaBIICHHS TOCY IAPCTBEHHOH yCIyTH
«IIpenocraBnenue rpaxaanam cyocuanii Ha

OIUIATY >KUJIOTO TIOMEIIEHHS] 1 KOMMYHAIIBHBIX YCIIyT»
ot 24.03.2020 Ne 460

PEILIEHUE
O MPUOCTAHOBJICHUH PACCMOTPEHUS 3asIBIICHUS
0 MPEJ0CTABICHUH TOCYJAPCTBEHHOM YCIyTH

[TprocTaHOBUTH PACCMOTPEHHE 3asIBJICHHUS O MPEIOCTABICHNUN TOCYIapCTBEHHON
YCIIYTH TpaKIaHUHY(Ke)

MpoKUBaroIIeMy(€eil) mo ajapecy:

10 IPUYMHE

PykoBoauTenb yrmogiHOMO4YEHHOTO OpraHa

M.IL

Ucnomaurens
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