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1. OO01ee moJiokKeHue

AnvunuctpatuBHbld  permameHT ['O  bormaHoBud mo  MpeaOCTaBICHUIO
MYHUIUOAIBHOW  ycayru «Yciayra 10 — OCYIIECTBIEHHIO  OHOIMOTEYHOTO,
oubimorpadpuueckoro u  HMHPOPMAIIMOHHOTO  OOCTY>KMBaHUSI — TOJIb30BaTeNCH
OnOIMOTEeKN» pa3paboTaH B LENAX JTOCTYIMHOCTH U MOBBIIMICHUS KauyeCcTBa OKa3aHUs
MYHULIMNAIBHON YCIIYTH, OMNpENensieT CPOKH M TOCIENI0BATEIbHOCTh OKa3aHUs
YCIYTH, NOPSANOK B3aUMOJEUCTBUSA JOJDKHOCTHBIX JHUI[ MPH OCYIIECTBICHUU
MOJIHOMOYMM 1O OpraHu3anuu OubauoTedyHoro ooOciyxuBanus sxurenedn [O
bornanosuu.

1.1. HopMmatuBHBIC TMpaBOBBIE AaKThl, PErYJIUPYIOIIUE MPEIOCTABICHHUE
MYHULHUNAIBHOW YCITyTH

[IpenocTaBieHrne MyHULMNAIBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUU
CO CJICIYIOIIUMH HOPMATUBHO MPABOBBIMHU AKTAMMU:

e KoHctutyuuss  Poccuiickoit  @enepauuu  (MpUHATa HA  BCEHAPOAHOM
rojocoBanuu 12.12.1993r.).

e @enepanbHblii 3ak0H OT 29.12.1994r. Ne 78-03 «O OubnnoreyHoMm nene» (c
u3Menenusmu ot 22.08.2004r.).

o ®denepanpHbIit 3aK0H OT 29.12.1994r. Ne 77-D3 «O06 00s13aTeIBHOM IK3EMILISPE
JOKYMEHTOBY (¢ u3MeHeHussMH oT 18.12.2006r.).

o ®denepanpupnii  3axkoH ot 27.07.2010r. N 210-®3"OO6 opranuzanuu
MPEA0CTaBICHUS IOCYIapCTBEHHBIX U MYHUITUTIAIbHBIX YCIyT".

e 3akoH Poccuiickoit deneparuu ot 09.07.1993r. Ne 5351- I «O6 aBTOpCcKOM
npaBe U CMEXHBIX npaBax» (¢ uaMeHeHusMu ot 20.07.2004r.).

e 3akoH Poccuiickoii ®eneparun ot 09.10.1992r. Ne 3612-1 «OcHOBBI
3akoHoAaTenbcTBa Poccuiickoit denepaumun o0 KyiabType» (C H3MEHEHUSMH OT
29.12.2006r.).

o Oecpepanbubiii 3ak0H OT 24.11.1995r. No 181-®3 «O couuaibHOM 3amuTe
uHBaMI0B B Poccuiickoit denepanymy» (¢ uamenenusmMu ot 31.12.2005r.).
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e [lpuka3z Munkynbrypsl Poccuiickoit ®enepanuu ot 02.12.1998r. Ne 590 «O6
yTBepxkaeHnn « MHCTpykiuu 06 yyete 6ubimoTeuHoro GoHaa.

e MoenbHbIN CTaHIAPT ACSITEIBHOCTU MyOIUYHOM OMOIMOTEKH.

e (OCHOBHBIE TOJIOKEHHUSI OpPraHM3aliy CETM MYHHULMIIAIBHBIX OOLIEAOCTYIHBIX
(myOnuuHbIX) OMOMMOTEK B cyObekTax Poccmiickoit denmeparuu, yTBEpKIACHHBIC
npuka3zoM MuskyneTypbl Poccum ot 14.11.1997r. Ne 682.

e MexrocynapcrBenHbiii ctangapt I'OCT 7.20-2000 «Cuctema cTaHIapTOB IO
uHpopmarmu, OMOJIMOTEUHOMY U  M3JaTelbckoMy  jeny. bubnamoreunas
CTaTUCTHKa» (BBelIEH B JeiicTBue mocTaHoBieHueM [occrangapra PO or
19.04.2001r. Ne 182-cT).

e [lpaBuna moxkapHoW Oe€30MacHOCTH IJisl YUPEKACHUU KyIbTypbl Poccuiickoit
®eneparuu BIIIIB 13-01-94 (BBeneHsl B jeiicTBHe NpuKazoM MUHKYIBTYpHI
Poccuiickoit @enepannu ot 01.11.1994r. Ne 736).

e (OOnactHol 3akoH CBepayioBckoM oOnactu «O OMONMMOTEKaX U OMOJIMOTEUHBIX
¢onnax B CBepaiioBckoil obnactuy» (mpuHAT ObnactHON [lymMoit 3aKOHOJATEIBHOTO
coOpanust CBepiioBckoi odactu 8 anpesns 1997r.).

e MoenpHbIil  CcTaHAAPT MYHHUIMOAIBHOW  OOMIEAOCTYMHOW  OMOIHMOTEKH
CBepmiioBckoit oOnacTd (MPUHAT TOCTAaHOBJIEHUWEM KOJUIeruu MuHHCTEpCTBa
KyIbTypbl CBepanioBckoit oosactu 28.02.2006r.).

e VYcraB MAVYK «lleHTp COBpeMEHHOM KYJBTYPHOM CpEIBl TOPOJICKOTO OKpyra
bormanosuuy.

e lHble HOpMATUBHBIE MPaBOBbIE akThl Poccuiickoit @enepanuu, CBEpIIOBCKOM
o6aactu, 'O bormanosuu.

1.2. [IprmMeHsieMble TOHATHS U OTIPEIETICHUS

B HacTtosimemM AIQMUHHCTPATHBHOM PETJIAMEHTE HMCIOJIB3YIOTCS CIENYIOIINE
MOHSATHUSL:

MyHununanbHas — ycliyra — TPEJOCTABICHHE  BO3MOXXHOCTH  JIIOOBIM
(U3MYECKUM U IOPUIUYECKUM JIMIIAM Ha TOJy4eHHE JOKYMEHTOB U MH(POpMALIMH B
MOPSIJIKE, YCTAHOBJICHHOM JIEHCTBYIOIUM 3aKOHOIaTEIBCTBOM.

Opran npenocraBieHuss MyHununaiabHon yeiayru — MAVYK  «llentp
COBPEMEHHOU KYJIbTYPHOM CpeJlbl TOPOJACKOTO OKpyra bormanosuu.

YHoJIHOMOYEHHOE  CTPYKTypHOE IMOJpa3JelieHne opraHa oOecreyeHus
MPENOCTaBIICHUsT MYHULUNAIBbHON yciyru — LleHTpanu3oBaHHass OuOnIMoTEeYHAs
cucrema, (1anee mo tekcty L{BC) koTopas BkIro4aeT B ceOsi:

- LenTpanbHyro paiionnyro 6ubaunoteky (manee mo texkcry LIPB);

- oubnmoTeku — cexTopsl LIBC.

B xomnerennuu IIBC HaxoauTcsi pacCMOTPEHUE BOMPOCOB, CBA3AHHBIX C
MPEI0CTABICHUEM MYHUIIMTIATBHOM YCITyTH.

AJIMUHHUCTPATUBHOE JIEUCTBUE — MPEAYCMOTPEHHOE HACTOSIIMM PErIaMeHTOM
JEeHUCTBUE JOJKHOCTHOIO JIUIA B paMKax Mpel0CTaBICHUS MyHUIIMIAIbHOW YCIIYTH.

JIOJKHOCTHOE JIMLIO — JIMLIO, BBIMOJIHSIONIEE aJMUHUCTPATUBHBIE JICHCTBUS B
paMKax Mpea0CTaBICHUS MyHUIIUTIAIBHON YCITYTH.

bubnuorteka - nHPOpMALIMOHHOE, KYJIBTYPHOE, 00pa30BaTENIbHOE YUPEKICHUE,
pacroJiararoiiee OpraHM30BaHHBIM (POHIOM THUPAKUPOBAHHBIX JIOKYMEHTOB U



IPEIOCTABIAIONIEE UX BO BPEMEHHOE IMOJIb30BaHUE (DU3HMUECKUM U HOPUIUYECKUM
JIULAM;

bubnuorekaps - MITaTHBIA COTPYAHUK OMOIMOTEKH;

bubmoreunas cucrema - J00poBOJIBHOE OOBeAUMHEHHE OMOIMOTEK B
CTPYKTYPHO-LIEIOCTHOE 00pa30BaHMUE;

bubmmoreunsiii aboHeMeHT - ¢opma OOCITY)KHUBaHUA, IpeaycMaTpUBarOIIas
BbIJlauy JOKYMEHTOB Ha OIPEACNICHHbIX YCJIOBHUSIX [Jisi HUCIIOJIb30BAaHUS BHE
OHNOIMOTEKH;

bubaroTedHbIil KaTanor - COBOKYIMHOCTh PACIIONIOKEHHBIX M0 ONpeAeIeHHBIM
npaBmiaM OuOIHOrpad@UUECKUX 3amucei Ha JOKYMEHTHI, pacKpbIBaIoOIIas COCTaB U
conepkanue Gponma oudmoTekn (MHOOPMAITMOHHOTO IIEHTPA);

JIOKyMEHT - MaTepHalbHbIi OOBEKT ¢ 3a(UKCUPOBAHHOW Ha HEM
uHbopMaluelt B BUJE TEKCTa, 3BYKO3aMMCU WM U300paKeHUs, MpeJHa3HAUCHHBIHI
JUTSL TIepeiaud BO BPEMEHU M MPOCTPAHCTBE B IEJSAX XPAHEHUS] U OOIIECTBEHHOTO
UCITIOJIb30BAHUS;

Mex6nbamoTedHbIi a00OHEMEHT - a00HEMEHT, OCHOBAHHBIN Ha MCIIOJIb30BAHUU
JIOKYMEHTOB JIPYyTUX OMOTUOTEK MPU UX OTCYTCTBUU B JAHHOM (DOHJIE;

entpanu3oBanHas OuOIMOTEYHAsT cHUCTEMa - enuHoe OuOIMOTEeYHOE
yupexaeHue, (PyHKIMOHHPYIONIEE Ha OCHOBE €JIMHOr0 aJIMHUHUCTPATUBHOTO U
METOJMYECKOTO0 PYKOBOJCTBA, enuHoro kHwxkHOro (ouma. IBC I'O bormanoBuy
BKJIIOYAET LIEHTPAJIbHYIO palloOHHYI0 OMOIMoTeky u 15 6udnmnorek — cexropoB 1{BC.

Obmenoctynnass Oubnmoreka - OuOIMOTEKa, KOTOpas MPEIOCTaBISAET
BO3MOXXHOCTh TIOJIb30BaHUsI €€ (OHAOM H YCIAyramMu IOPUAMYECKAM JUIaM
HE3aBUCUMO OT UX OPraHU3AILMOHHO-TIPABOBBIX (GopM U (OPM COOCTBEHHOCTH M
rpakjaaHaMm 0e€3 OrpaHWYEeHUM IO YPOBHIO O0pa30BaHMs, CIEHHUAIBHOCTH,
OTHOIICHUIO K PETUTHU;

[Tonp3oBaTens OMOMMOTEKH - (PU3NYECKOE WM IOPUAMYECKOE JIUIIO,
MOJIB3YIOIIEECs yCIIyraMu OUOIHOTEKH;
Yuratenbckuit  GopMyssip - JOKYMEHT, TMpEJHA3HAYEHHBIM HJis y4era

N0JIb30BaTeNe, colepkaluii HMHQOpMalMIO O TOJb30BaTeNe, O BbIJAHHBIX
[I0JIb30BATEIII0 U BO3BPAIICHHBIX UM JIOKYMEHTOB.

B coorBerctBum ¢ m.2 cr. 22 ®enepanvHoro 3akoHa ot 27.06.2010r.
Ne 210-D3 «O6 opranu3zainuu MpeaoCTaBlICHUs TOCYIaPCTBEHHBIX MYHHUITUTIATBHBIX
yCIyr» B Cllydasx, MPeIyCMOTPEHHbIX (efepaibHbIMU 3aKOHAMH, YHUBEpCaIbHas
JJIEKTPOHHAs Kapra sABIAETCS JOKYMEHTOM, YAOCTOBEPAIOIIUM JIMYHOCTh
rpakJaHuHaA, I[IpaBa 3acTPAXOBAaHHOTO JIMIAa B CHUCTEMax 00513aTeIbHOTO
CTpaxOBaHWs, WMHbIE MpaBa IpaxaaHWHa. B ciyyasaX, IpeayCMOTPEHHBIX
dbenepanbHBIMU  3aKOHaMHM, TocTaHoBieHusMu [IpaButenscTtBa Poccuiickoit
®denepauyy, HOPMATHUBHBIMU TMPaBOBBIMM akKTaMH cyOwbekra Poccuiickoit
®denepauuy, HOPMATHUBHBIMU TMPaBOBBIMM aKTamMH cyOwbekra Poccuiickoit
Penepauyy, MyHULUITAIIBHBIMY [IPABOBBIMU aKTaMU, YHUBEPCAJIbHAS DJICKTPOHHAs
KapTa sBJISETCSA JOKYMEHTOM, YIOCTOBEPSIOLINM IIPAaBO IPAXKAAHMHA HA IIOJIy4YEHUE
rOCYIapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT, 4 TAKKE UHBIX YCIYT.



1.3. Onucanue npouenypsl MPeA0CTaBICHUS MyHUIIMTIATLHON YCITYTH

quexmeHHe, OTBCTCTBCHHOC 3a OpraHu3aluro MpCaoCTaBJIICHUA
MYHI/IHHHaJIBHOﬁ YCIyru — HGHTpaJII/IBOBaHHa}I oubnnoTeyHast CHUCTEMA
BKJIIOUAIOIIAs IICHTPAIbHYIO palloHHYI0 OMOIHMOTEeKy W 15 OMOIMOTEK — CeKTOpOB
LIBC.
Pexxum pabotel LIBC:
Ne Ha3Banune 0ubéamnorexn, Ha4yano u okoHyanue IlepepsiB Bbixoanbie
n/n MecTO padoThbl, HOMepP padouero aHst JHH
Tejaedona
1. | LenTpanpHas pailoHHAS [Tonenenbuuk- [IaTHHIIA bes Bockpecenne
oubmmoreka (oTaen ¢ 10° a. 10 18% u. nepepbiBa
obcimyxuBaHus yntareneir) | Cy66ora c 1 1% 4. 10 17% u.
623530 CepayioBckas
001, r. bornanosuy, yi.
l"arapuna, 10a
8(34376) 2-11-32 -
mupexrop HBC I'O
bornanosuu
2-22-02 — abonement 1IPb
5-18-42 — ynTanpHeI 3a1
1IPb
2. I'oponckas 6ubimnoTeka- ¢ 9%y, 10 18% 4. ¢ 13% 4. 10 Bockpecennbe,
¢bumman Nel7, 149y, IMOHEIEIILHUK
r.bornanosuy, yn. Crenana
Paszuna,43
2-66-06
3. | baiinoBckwuii cexrop Nel Bropuuk — msrramma: ¢ 11%° a. | ¢ 16 u. 1o | Bockpecense,
CeepaioBckas 001., 710 20% . 18% «. MTOHEAEIbHUK
BbornanoBuuckuii paiios, Cy660ta: ¢ 10%° q. 0 20% .
c.baitnsl, yn.8Mapra,5
32-3-33
4. | Tpounxkuii cekrop Ne2 BropHuk — narHuna: ¢ 11% 4. | ¢ 15% 4. 1o Bockpecenbe,
CaepaioBckas 00J1., 1o 19% 4, 16% 4 MMOHEIEIILHUK
boraganoBuuckuii paios, Cy66ora: ¢ 10% 4. 10 19% 4.
c. Tpourkoe,
yi.Jlenunna, 194
37-3-20
5. | bapabunckuii cektop Ne3 Bropuuk — nsrauua: ¢ 11%° u. | ¢ 15° u. 1o | Bockpecenbe,
CaepaioBckas 00JI., 1o 19% 4, 16% y, MMOHEIEILHUK
borpanoBuuckuii paios, Cy66ora: ¢ 102 4. 10 19%° 4.
c.bapaba, yn.Jlennna,61a
36-3-41
6. | ['ps3HOBCKMIT cexTop Nod Bropuuk — msrramma: ¢ 10° a. | ¢ 13% u. 1o | Bockpecense,
CeepaioBckas 001., 10 18% . 14% «. MOHECIbHUK
BorpanoBudckuii paiios, Cy66ora: ¢ 10% 4, 1o 19% 4,
c.I' ps3HOBCKOE,
yn.JIenuna,64
35-4-83
7. | Kamennoosepckuii cextop | Bropuuk — matauma: ¢ 11%° 4. | ¢ 15% u. no | Bockpecense,
No5 CeepmyioBckast 0011, 10 19% 4. 16% u. MTOHECIbHUK




borpanoBuyckumii paitoH,
c.Kamenoosepckoe,

yn.JIenuna,5
33-1-86

Cy66ora: ¢ 10% 4. 1o 1994,

8. | Komenckuii cextop Ne6 Bropuuk — matauma: ¢ 110 4. | ¢ 15 u. 1o | Bockpecenbe,
CeepmiioBckas 0011., 10 19% 4. 16% 4. MTOHEICTHHUK
borpanoBuyckuii paitos, Cy66ora: ¢ 10% 4, o 19%y,
c.Komenku, yn.30net
ITo6enr1,9
39-5-43

9. | BoakoBckuii cektop Ne§ Bropuuk — matauma: ¢ 10° 4@, | ¢ 13.00 u. Bockpecennbe,
CeepmiioBckas 0011., 10 18% 4. 1m0 14.00 u | moHeneIbHUK
borpanoBuyckuii paitoH, Cy66ora: ¢ 10% 4, o 19% 4,
c.Bonkosckoe,
yn.Cr.1l[unauena,41
33-4-60

10. | CyBopckuit k1y6 — cexktop | BropHuk — nsaTHuma: ¢ 09" u. [ ¢ 13" 4. o | Bockpecenbe,
oubmmorexku Ne9 70 19% 4. 16% q. MTOHEICTTHHUK
CeepaioBckas 00JI., Cy60oTa: ¢ 09% y, Io 202y,
borpanoBuyckumii paiioH,
c.Cysopsl, yn.Ilymknna,l
34-7-14

11. | NapamkMHCKUN CEKTOP Bropuuk — matanma: ¢ 10° 4. | ¢ 14 4. 1o | Bockpecetbe,
Nel0 CepmitoBckast 0011., 10 19% 4. 16% q. MTOHEICTTHHUK
borpanoBuyckuii paitoH, Cy60oTa: ¢ 09% y, o 19% 4,
c.I'apamikunckoe,
yin.Unpnya,l7A
34-4-95

12. | Unbunckuii cextop Nell Bropuuk — matauna: ¢ 11.00 | ¢ 15 4. jo | Bockpecense,
CeepmitoBckas 0011., 1o 19.00 16% y, [MOHEIEIBHUK
bornanoBuuckuil paios, Cy66ota: ¢ 10.00 1o 19.00
c.neunckoe,
yi.JIennHa,28

13. | Kynapckwuii cexrop Nel2 Bropuuk — msrramma: ¢ 09.30 | ¢ 12° 4. 1o | Bockpecense,
CaepaoBckas no 17.00 12% . MTOHEAEIbHUK
00:11.,bornanoBuuckui Cy660ota: ¢ 09.30 mo 18.00
paiion, c.Kynapckoe,
yn.Jlenuna, 23
34-2-10 (AK)

14. | Terrumckuit cextop Nel3 Bropuuk — msrramma: ¢ 11%° a. | ¢ 15° u. 1o | Bockpecebe,
CeepaioBckas 001., 10 19% 4. 16% «. MTOHEAEIbHUK
BbornanoBuuckuii paiios, Cy660ta: ¢ 10° q. 1o 19% 4.
c.Teirum, yn.JIenuna,47
31-3-33

15. | UepHOKOpPOBCKUI CEKTOP Bropuuk — msrramma: ¢ 11%° 4. | ¢ 15° u. 1o | Bockpecese,
Nel4 CepanoBckas 001., 10 19% 4. 16% u. MOHEEIbHUK
BorpanoBudckuii paiios, Cy66ora: ¢ 10% 4, 1o 199y,
c.YUepHOKOpPOBCKOE,
yn.Komcomorbckas,45
33-6-31 (JAK)

16. | Hommuescknii cextop Nel9 | Bropauk — matanma: ¢ 11% 4. | ¢ 15% a. 1o | Bockpecenbe,
CaepaioBckas 0011., 10 19% 4. 16% «. MTOHEECIbHUK




Borpanosu4ckuii paiioH, Cy66ora: ¢ 10% 4. 1o 1994,
n.IlongueBoi,
yn.Jlenuna,11
48-5-53

Bo Bcex OmbOmmorekax u CCKTOpax HOCJ'ICI[HHIZ YCTBCPI' KAXKIAOI'0 MCECALla
CaHHTapHLIﬁ JCHB.

1.4. Hcnonnenne wMyHununaipHot ¢ynkuuun MAVK «IICKC» TO
borpanoBuu BKIIIOYAET CIEAYIOIIME MPOIEAYPhI:

- TIOJITOTOBKA PaCHOPSAUTENBHBIX TMPABOBBIX aKTOB aaMuHucTparuu ['O
bornanoBuy, n3gaHue NpuKa3oB, PETyIUPYIOLUIUX CO3aHIE U Pa3BUTHE OUOINOTEK;

- o0ecrieyeHrne YCIOBHM JEATEIBHOCTH OOIIEAOCTYIMHBIX MYyHHUIIUIAIBHBIX
OnOIMOTEK;

- obecrieyeHne ycinoBuil GopMUpOBaHUs OMOIMOTEYHBIX (POH/IOB;

- opraHm3aus peanusanuu mnpas xuteneit 'O bormanosud Ha 6ubaMoTeuHOE
o0cITy>)KMBaHHUE.

1.5. Onucanue pe3ynbTaTOB MPEIOCTABICHHS MYHUIIMITAIIBHON yCITyTH

FOpunnyeckoe winm ¢uzndeckoe JuIO, Kaxaplil xutenb ['O bormanoBuu
HE3aBHCHMO OT II0JIa, BO3pacTa, HAIMOHAJIBHOCTH, OOpa30BaHHUA, COIMAIBHOTO
MOJIOKEHUS, TOJUTUYECKUX YOCKICHUM, OTHOIICHHS K PETUTHH MOXKET CTaTh
nosib3oBatesieM [[Pb u Oubnmorek — cekTopoB, Haxoasdmuxcs Ha Tepputopuu 'O
bornmanosuuy.

[Tonp30Barenn OMONIMOTEK, KOTOPbIE HE MOTYT MOCEMIATh OUOIMOTEKY B CHUITY
MPEKJIOHHOIO BO3pacTa M (PU3MYECKUX HEIOCTAaTKOB, MMEIOT IPaBO MOJIYyYaTh
JOKYMEHTHI U3 (OHAOB OOLIEAOCTYNHBIX OMOIMOTEK BHE CTAallMOHApHBIE (POPMBI
00CITyKUBaHUSI.

Pesynprarom  mpemocTaBieHUST ~ MYHHIMIIATBHOW  YCIYTH  SIBJISETCSA
NPEIOCTAaBIIEHUE BO  BPEMEHHOE IOJIb30BaHWE JII0OOro  JOKYMEHTa U3
OuOIMOTEeUHbIX (POHIOB, a TAK)KE OKa3aHHE KOHCYJBTATUBHON MOMOIIM B MOUCKE U
BBIOOpPE UCTOYHUKOB MH(POPMAIIUU JIUOO OTKA3 B MPEIOCTABICHUN MYHUIUTIATHLHOM
YCITyTH.

KoHeuHBIM pe3yIbTaTOM OCYIIECTBICHUS Y CITYTU SBJISFOTCS:

- MPEJIOCTABIICHUE JOKYMEHTA WJIM €r0 KOIHMKU BO BPEMEHHOE TO0JIb30BaHUE Ha
Pa3TUYHBIX TUIAX HOCUTENEH nHpopMaIuu;

- mpenoctaBieHue Oubnmmorpaduyeckor uHOOPMAIUM O KOHKPETHOM
TOKyMeHTe u3 ¢GoHJaa OMOIMOTEKH, cojepkKalleld aaHHbIC, HEOOXOJMMBIC IS
UAEHTU(UKALIMY JOKYMEHTa U €ro pa3bickanus B (oHzAe (aBTOp, 3arjiaBue, MECTO U
roJl U3/IaHUs1, KOJIMYECTBO CTPAHUIL, (P XpaHEHHUs);

- oubmorpaduueckas uHGpopMaIus IPEAOCTABIAETCA B CIASAYIONUX Popmax:
YCTHOM; BH3yaJIbHOM (M300pa)k€eHME Ha »HKpaHE MOHMUTOPA KOMIIbIOTEpa MpHU
oOpalIeHu K IIEKTPOHHOMY KaTalory; MOMCKOBBIM MH()OPMAIMOHHBIM CHCTEMaM
B UHTEpHeT);

- MUCbMEHHOM TpH oOpaiieHuu B "BupTyanbHyio cipaBouHyo ciyk0y" uepe3
BeO-calT OMOJIMOTEKH;

- mpemocTaBieHHe WHPOPMAIMK O COCTaBe OMONMMOTEYHBIX (DOHIOB
MOCPEJICTBOM ~ OpPraHW3allid JIOCTyNna K CIPaBOYHO-TIOMCKOBOMY  ammapary



OMONMMOTEKH, KHIDKHBIX BBICTABOK; CO3JAHMSI CHCTEMbl OubiInorpaduueckux
nocobuii  (ykasarenet, CIIUCKOB  JIUTEPATyphl,  IyTEBOAUTENEH IO
UH(POPMALIMOHHBIM pecypcaM U JIIp.);

- TpeAOoCTaBJIEHUE KOHCYJIbTAllMHM (MHIUBUIYaJbHOW WM TPYIIOBOK) IO
MIOWCKY U BBIOOpPY UCTOYHMKOB HH(POPMAIIUH.

2. TPEBOBAHUAA K HOPAJKY IPETOCTABJIEHHA
MYHHUIIUITAJIBHOU YCIIYTH

2.1. Tlopsgok  uHGOPMUPOBAHHA O  MpaBWIAX  MPEAOCTABICHUA
MYHULANAIBHOU YCIIyTH

2.1.1. Nudopmaius o MOpsAKE NPEJOCTABICHUS MYHUIMNAIBHON YyCIyTU
BBIJAETCS:

- Henocpencrsenno B 6ubnuorekax L{BC.

- C wucnonp3oBaHueM CpeiacTB TenedoHHOW cBsi3u (nm. 1.3. Hacrosiero
peryiaMenTa), AIeKTPOHHOTO UH(HOPMHUPOBAHHUS.

- IlocpenctBoM pasmemieHuss B cetu MHTepHeT Ha oduuumanbHOM caiite
anmuauctparmu 'O bormanosuu (http://www.gobogdanovich.ru) u caiite IBC
(http://www.biblio-bgdn.org.ru), myGmukaruu B cpeacTBax MaccoBOi HHPOPMAIIUH,
U3J1aHus UHPOPMALIMOHHBIX MaTeprayioB (Opourtop, OyKIETOB U T.11.).

CBeneHHsIT O MECTOHAXOXKICHHHM, KOHTAaKTHBIX Tele(OHOB (TeneOHOB s
CIpaBoK), oduiuanbHoM HTEpHET cailte OMOIMOTEKH, aapecax 3JIEKTPOHHOM
MOYTHI pa3MENIatOTCA:

- Ha odummansnom WHrepHer caiite ammunuctparuu ['O  Bormanosuu
(http://www.gobogdanovich.ru)

- Ha undopmanronnom crexe.

Ceenenus o rpaduke (pexxume) padotsl LIBC, coolbmatorcs nmo tenedonam
JUTSL CIIPABOK (KOHCYJIbTAIUM), a TaKKe pa3MeIlaroTcs:

- Ha odummansHom WurepHer caiite aamunuctpanunu ['O bormanoBuu
(http://www.gobogdanovich.ru), caiite LIBC (http://www.biblio-bgdn.org.ru).

- B yronkax uurarenei, pacroyioxKeHHbIX B OMOJINOTEKAX.

2.1.2. Ha undopMaImoHHBIX CTEH/IaX B MOMEIICHUU, TIPEIHA3HAYCHHOM JIJIs
npuemMa JOKYMEHTOB JIJIsl HCTIOJTHEHUSI MYHUIIUTIAIBHONW (DYHKITUHU, U O(UIIUMATIEHOM
HNurtepuer caiite agmuaucTpanuu ['O borgaHoBuy, pa3MmemaeTcs Cleayromas
uH(popmanus:

- [lepeyHn JOKYMEHTOB, HEOOXOUMBIX JJIsl MPEIOCTABICHUS MyHULIUIIAIBHOM
YCIIyTH

- MecTopacnosnoxenue, rpaguk (pexxum) padoThl, HOMepa TeaedOoHOB

- OcHOBaHMs O0TKa3a B MPEAOCTABICHUHA MyHUIIUTIATLHON YCIYTH.

- [Topsnok nosy4eHus: KOHCYJIbTALU .

- [Topsimok o0xkamoBaHUs PEIICHUH, TSHCTBUM MK 0€3ACHCTBHS JOIKHOCTHBIX
JIUI, TPEAOCTABISIOMINX MYHUIIUTIATBHYIO YCIIYTY.



2.13. llopsamox  moJiydeHHs]  KOHCYJbTAaUMH O  IPEIOCTaBICHUU
MYHUIUNATBHON YCIIyTH.

KoHncynbranmu (crmpaBku) 1O BOMpOCaM MPEAOCTABICHUS MYHUIIMIAIBLHOM
yCIyru TpefocTaBisitoTcsi LleHTpanbHON pailoHHOM OUOIHMOTEKON (CTPYKTYpHOE
noapasaenenue MAVYK «lleHTp COBpEeMEHHON KYJIbTYpPHOM CpeIbl TOPOJICKOTO
okpyra borganosuuy): 623530, CBepanoBckas 00:1., r. borganosuy, yi. ['arapuna,
10a; konTakTHBIC Tenedonsl: 8 (34376) 2-11-32, 2-15-90.

2.2. llepeyeHp OCHOBAHUM Ui OTKA30B B IPENOCTABICHUHA MYHULIAIIAIBHOU
YCIIyTH.

[Tonp3oBarenu OuOIMOTEK — 00s3aHBI coOmonate I[IpaBuna mosb30BaHUsA
oubmmorekamu llenTpanuzoBannoit 6ubmmoreunoit cucrembl MAYK «LJCKC» 'O
bornmanosuy.

OO1mMMH OCHOBAaHUSIMU IS IPUOCTAHOBJICHHUS MIPEIOCTABICHUS Y CIYTH JTMO0
OTKa3a B €€ MPEJA0CTABICHUN SIBJISIFOTCS:

- TUKBUAAIMS YUPEKICHUS,

- peopraHu3aiys yUpexKJIeHus,

- UCKJIIOYEHHUE Y CIIYyTH U3 BEJOMCTBEHHOTO MEPEUHS rOCYJapCTBEHHBIX YCIyT
(pabor);

- HaXOXKJICHUE JIOKYMEHTa B PEKUME HEJIOCTYITHOCTH (B CBSI3U C MIPOBEICHUEM
PEMOHTHBIX paboT, nepemMenieHueM (HOHAOB, CKIaTUpoBaHUEM (OHIOB B CBS3H C
HEJIOCTAaTKOM ILIOIIAACH);

- BO3HHKIIAS Ype3BbIYAiiHAS CHUTYyallUs TEXHOTEHHOTO W/WIH TPHUPOTHOTO
XapakKTepa B TOPOJACKOM OKpyre bormanoBuy.

B cnyyae muuHOoTro mocemieHust OnOIMOTEKH MOJIb30BaTEIeM OCHOBAHUSAMU IS
PUOCTAHOBIICHUS TIPEIOCTABICHUS eMy Y CIIYTH JIMOO OTKa3a B €€ MPe0CTaBICHUH
SIBJISTFOTCSI:

- HecobmoaeHue [IpaBuit moap30BaHus OMOINOTEKOM;

- HAXOXJCHUE MOoJydaTesss YCIYyrd B COIMAIIbHO HEaleKBATHOM COCTOSHUH
(BpaxeOHBIM ~ HACTPOM, AarpecCMBHOCTb), B  COCTOSHUU  AJKOTOJBHOTO,
HAPKOTHYECKOTO WM TOKCHYECKOTO OMNBSHEHUS; B OJCKIE C BBIPAKEHHBIMHU
clielaMUd TPsi3U, KOTOpbIE MOTYT TPHUBECTH K MOpue (3arpsA3HEHHUI0) HMYIIECTBA
OMOJIMOTEKHU U OJICIK]IBI APYTUX TIOCETUTEIICH;

- oOpaleHue 3a MojydyeHueM YCIyrd B JIHH M 4achl, B KOTOpbIe OUOIMOTEKA
3aKpBITa JJIS IOCEIICHUS TTIOCETUTEIISIMU.

B ocranmpHBIX CiydasX OCHOBAaHHS JUIsl NMPHUOCTAHOBJICHUS IPEIOCTABICHUS
Ycnyru 1160 0TKasza B €€ MpeI0CTaBICHUN OTCYTCTBYIOT.

[Tonp3oBaTenu, HapymmBInKe [IpaBuia moap30BaHMs U IPUYMHUBIINAE YIIEPO
OnbmoTeKaM, HECYT MaTepUajbHYI0, YTOJOBHYIO WM HWHYIO OTBETCTBEHHOCTH B
COOTBETCTBUM C 3akoHomarenbcTBoM Poccuiickon ®Penepanuu u llpaBunamu
MOJIb30BAHUS WM KOMIIEHCUPYIOT YIIepO B CIACAYIOMIEM MOPSIKE:

- Ipu yTepe WIM MopdYe JOKyMeHTa u3 (oHAa OMOTUOTEK MOIH30BATEIH
00s3aHBI 3aMEHUTh HMX COOTBETCTBEHHO TaKUMH JK€ WM TNPU3HAHHBIMH
PaBHOIICHHBIMH (B TOM YHCIIE€ KCEPOKOMUSIMH YTPAYCHHBIX WM HCIOPYEHHBIX
JIOKyMEHTORB); TP HEBO3MOXKHOCTH 3aMEHBI - BOBMECTUTh MX CTOUMOCTh B pazMepe
PBIHOYHOM CTOUMOCTH;



3a yTpaTy mpou3BeIeHUN NIeYaTH U WHBIX MaTepuajoB u3 (OHAOB OMOIMOTEK
bC, npuuMHeHHe Bpela W HapylIEHHWE CPOKOB BO3BpaTa JOKYMEHTOB
HECOBEPILICHHOJICTHUMHU YUTATEISIMU OTBETCTBEHHOCTh 32 HUX HECYT 3aKOHHBIE
NPEJCTaBUTENHN (POIUTEIN, ONICKYHBI, TOTICYUTEIIH).

2.3. TpeGoBaHus K MECTaM MPEJOCTABICHHUS] MYHUIIMITAIbHON YCIyTH

2.3.1. 3nanus, B KOTOpbIX pacnoiokeHsl Oudianoreku L{BC, HenocpeacTBeHHO
YY4acTBYIOIIME B  TNPEIOCTAaBICHUM  MYHHUIMNAIBHOW  YCIYI'H,  JIOJKHBI
COOTBETCTBOBATh BCEM TPEOOBAHUSAM K O0ECIICUCHHUIO OE30ITaCHOCTH TPY/Ia.

2.3.2. bubnnoreka noKHA OBITH PACHOJOXKEHA C Y4E€TOM JOCTYIHOCTH U
OMM30CTH OCTAaHOBOK OOIIECTBEHHOTO TpaHcmoprta. [lpwmeratomas K BXOAy B
ONOMMOTEKY TepPUTOPHS O KHA OBITH OJIATOYCTPOCHA U 03eJICHEHA, COACPKAThCS
B TIOpsiiKe. B 3uMHEe BpeMsi MOIX0/IbI K 3aHUI0 OUHINAIOTCS OT CHETa | JIbJa.

2.3.3. B oubmmorekax [IBC momkHBI OBITH OPraHW30BaHBI YHTAIBHBIC 3aJTHI,
WM MecTa, OOOpYJIOBaHHBIE CTOJIAMU U CTYJIBSIMU I YJOOHOH paboThl C
JIOKyMEHTOM, TMpeACTaBiIeHbl  ajddaBUTHBIH M CHUCTEMaTHYECKUH  KaTaJorw,
coJieprKalliie CBeACHUS 0 OMOIMOTeYHOM (POHIE.

2.3.4. TpeboBanus kK 0pOpMIICHHUIO BX0/1a B 31aHHE
3nanue (CTpOCHHE), B KOTOPOM pacIiojokeHa  OuOIMOTeKa, MTOJDKHO OBITh
000pyZI0BaHO TaOIMYKOM (BBIBECKOI), COJIEpKaIllel CIEAYIONy0 UH(OPMAIUIO O
OuOIMOTEKE, OCYIIECTBIISIONIEM MTPEIOCTABICHUE YCITYTH:

- HanmenoBanue.

- MecTo HaxO0KACHHUS.

- Pexxum paboThl.

2.3.5. TpeboBanus k MecTam it HHPOPMUPOBAHUS
Mecta wHbDOpMHUpPOBaHMS, MpPETHA3HAYCHHBIC MJI1 O3HAKOMIICHHS 3asBHTENCH C
WH()OPMAITMOHHBIMHA MaTepuaiaMH, 000PYIYIOTCS:

- UupopMaliuoHHBIMHU CTEHIAMH.

- CTynbSIMH U CTOJIAMH JIJIS BOBMOXKHOCTH O(hOPMIICHUS TOKYMEHTOB.

Ha undopmaiimoHHbIx CTeHIaX JOHKHBI OBITh Pa3MEIIICHBI:

- u3BJIeYEHHUS (BBIMMCKH) W3 3aKOHOJATEIbHBIX M HWHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, PETYIHPYIOMIUX ACSITEIBHOCTh MO0 UCIIOJHEHUIO MYHUIUIIATBLHOM
byHKIUY;

- TEKCT aJMUHUCTPATUBHOTO pErjlaMEHTa M0 HWCIOJHEHUIO MYHUIUIAIBHON
byHKIMY;

- mpaBuia noyibzoBanus onodmorekamu [{BC I'O bornanosuu

- CBEJCHUSI C aJpecaMd W KOHTAaKTHBIMU TejiepoHAMU OHOIMOTEK - MECT
IpeaocTaBiieHus OMOIMoTeuHoro oocmyxkuBanus B 'O bormaHoBud, cripaBOYHBIE
tenedonsl, anpec  odunuanbHoro  HutepHer-catita 'O bormanoBuu
(http://lwww.gobogdanovich.ru).

2.3.6. TpeboBaHMs K MeCTaM ISl OJKHJTaHUS

- MecTta oXuaaHusi JOJDKHBI COOTBETCTBOBATh KOMGOPTHBIM YCIOBUSM IS
3asIBUTEJICH M ONTUMATIBHBIM YCIOBHUSAM PaOOThI CIICIIUATIUCTOB.

- MecTa oxumanus B o4epei Ha PEIOCTaBICHUE WK MOTyYeHUEe TOKYMEHTOB
JIOJDKHBI  OBITH  O0OPYZIOBAHBI CTYJIBSIMH, KPECEIbHBIMU CEKIUSAMH, CKaMbsSIMU
(OaHKeTKaMM).



- Mecra nns 3amoiiHEHHSI JOKYMEHTOB OOOPYIYIOTCS CTYJBSIMH, CTOJIAMHU
(cToiikamMH) M OOecCIeunBarOTCs OOpasllaMu 3aroJHeHHUs] JOKYMEHTOB, OJIaHKaMH
3asBIICHUHN M KaHIICIAPCKUMU TIPUHAICKHOCTSIMH.

2.3.7. Iloka3aTenu JOCTYIMHOCTH MPEAOCTABICHHSI MyHHUITUTIAIBHON YCITYTH:

Cobmonenrie TpebOBaHUN K MH(POPMALIMOHHOMY OOECIIEUCHUIO MOTydyaTene
npu 0OpaIlIeHNH 3a ee MPEJOCTAaBICHIEM U B XOJI€ €€ MPEeI0CTABICHUS:

- cobmoenne TpeboBanuil K rpaduKy (pexXuMy) padoThl YUpEKICHUS;

- OKa3aHWE YCIyT'H B COOTBETCTBUM CO CpPOKaMH, MPETyCMOTPEHHBIMU
HACTOAIIUM aIMUHUCTPATUBHBIM PEriIaMEHTOM;

2.3.8. [lokazaTenu kauecTBa NPEIOCTABICHUS MyHUIIMIAIBHON YCITyTH:

- KBaM(pHUKAITs TIEpCOHANa, OKa3bIBAIOIIET0 MyHHUITUIIATBHYIO YCIIYTY;

- OTCYTCTBHE kajio0 Ha Ka4eCTBO MPEJOCTABICHIUS MYHUITUTIAIBHON YCIIyTH,

- coOmoneHne TpeOOBaHW K 00BEMYy MPEAOCTABICHHUS MYHHUITUTIAIBHON
YCIIyTH;

- coOoieHre TpeboBaHul K rpaduKy (pexumy) paboThl YUPEKICHUS,
coOJto/iIeHre TpeOOBaHUM K CPOKaM IMPEA0CTABICHUS MYHUIIUIIAILHON YCIYTH.

3. AIMUHUCTPATUBHBIE TPOLEAYPbI

3.1. Onwucanue mnoOCAEAOBATEIILHOCTA JCHUCTBUN TpU MPEAOCTaBICHUU
MYHHUITUTIATBHOM YCIIYTH MO OpraHu3aiiui OUOIMOTEeYHOTO OOCTYKUBAHMUS:

3.1.1. HeobxoauMbIM yCIIOBHEM TMPEJOCTABICHUS] MYHULUINAIBLHON YCIyTU
ABJISCTCS obecriedyeHue JACSITEIBHOCTH MYHHUIUMNAIbHBIX Oubmmorek ['O
bormanosuu.

3.1.2. Vapegutenem MAVYK «IICKC» I'O bormanoBuu sBnsercs MKY
«YKMIIul». LIbC saBnsercs crpykrypHbiM noapasaeneaneM MAYK «LICKC» 'O
bormanosuu.

Lentpanu3oBanHass OMOJMOTEYHAs] CHCTEMa BKIIOYAET UEHTPAIbHYIO
pailioHHYI0 OUOIMOTEKY U 15 OMOIMOTEK-CEKTOPOB.

HBC dopmupyer, XpaHUT U TMPEIOCTABISET TOJb30BATENIAIM Haubosee
MOJIHOE YHUBEpCaJIbHOE cOOpaHue THPAXKUPOBAHHBIX JOKYMEHTOB B mpenenax ['O
bormanosuu.

3.1.3. I'paxxiane CTaHOBSTCS IMOJB30BATEIAMU MYHHUIIMIIAJIBHOW OMOJIMOTEKH
Opu €€ TMOCELIEHUH TMOocjie TpeAbsABICHUs OUOIMOTEKapl0  JIOKYMEHTOB,
YAOCTOBEPSIOIIMX WX JMYHOCTh, & MMEHHO NAaCIOpT TIpaxkaaHuHa Poccuiickon
deneparuu (s rpakaad Poccuiickoit denepanun crapiie 14 jet, mpoXuBarouux
Ha Tepputopun Poccuiickoit deneparumn), BpeMEHHOE YIOCTOBEPEHUE JIMYHOCTH
rpaxxaanuHa Poccuiickoit @enepau o gopme Ne2Il (ang yTpaTUBIIMX MAacoOpT
rpakJaH, a TaKkKe I TpaxaaH, B OTHOIICHUH KOTOPBIX JO BbIJaud MacropTa
MPOBOJUTCS JIOTIOJHUTENbHASL TPOBEPKA), BOCHHBIM OWUJIET BOEHHOCIYKAILIETO,
NacrnopT MOPsIKa, yIOCTOBEPEHHE OEKEHII.

3a HECOBEpIICHHOJIETHMX B Bo3pacte J10 14 €T  JAOKYMEHTHI,
YAOCTOBEPSIONINE TUYHOCTD, TPEABABIAIOT UX 3aKOHHBIE MPE/ICTABUTENH.



Bce monb3oBaTenn 6MOIMOTEK UMEIOT TIPABO JAOCTyNa B OMOIMOTEKH U MPaBO
CBOOOJHOTO BbIOOpa OHOIMOTEK B COOTBETCTBUM CO CBOMMHU IMOTPEOHOCTAMHU U
WHTEpeCcamu.

BupryanbHbie M0JIb30BATENH.

3.1.3. bubGmmoreuyHoe oOcHy)XKMBaHHME BKJIIOYAEeT B CeOS OpraHu3aluio M
oOecrieueHne MyHHMIIMTAIBHBIM ABTOHOMHBIM YUpEXKICHUEM KyJIbTypbl «LleHTp
COBPEMEHHOW KYJIbTYPHOM Cpelibl TOPOJCKOro okpyra borgaHoBuu» NneaTenbHOCTH
MYHUIIUTIATIBHBIX OUOIMOTEK MO 00CTYKMBAHUIO TTOJIB30BATEICH.

[Tonp3oBaTeny OMOIMOTEK MMEIOT MPaBO Ha OOCTY)KWBAHHWE W TOTYYCHUE
JOKYMEHTOB Ha PYCCKOM S3BIKE KaK TOCYJIapCTBEHHOM s3blke Poccuiickon
denepanum.

bubmuoTexkn MPenoCTaBISIOT  IMOJB30BATEISAM  CIIEKTp OHMOIMOTEUHBIX,
nH(OPMAITMOHHBIX, KOMMYHHKATUBHBIX I CEPBUCHBIX YCITYT:

- nHoOpMaIUs 0 cocTaBe OUOIMOTEUHBIX (DOHIOB Uepe3 CUCTEMY KaTajloTOB U
npyrue hopMbl OMOTUOTEUHOTO MH(DOPMUPOBAHMS;

- KOHCYJIbTAIIMOHHAsE TOMOIIL B TIOMCKE M BBIOOPE MCTOYHUKOB
uHdopmaIuy;

- BPEMEHHOE T0JIb30BAaHUE JIIOOBIM JIOKYMEHTOM W3 OMOJIMOTEUHBIX (DOHIOB
Ha a0OHEMEHTE, B YUTAIHHOM 3aJie, U3 OCHOBHOTO KHUTOXPaHWIHIIIA;

- TOJb30BAHHUE JIOKYMEHTAMU HWJIM WX KOMHUSMHU IO MEXOMOIUOTEUHOMY
a0OHEMEHTY U3 JpYrux OMOIHOTEK;

- TI0JIb30BaHWE JOKYMEHTAMH B DJICKTPOHHOM BH/IC;

- mostydeHue Oudamorpauyeckoro CrucKa JuTepaTypsl 10 3aJJaHHON TeME;

- TEMaTUYECKHUH MOAOOP TOKYMEHTOB TI0 MPEIBAPUTEIPHOMY 3aKa3y;

- OpraHu3anms BBIC3THBIX TEMATHYECKUX BBICTABOK M D3KCKYPCHH TIO
OubIHMoTeKaM;

- TPeNoCTaBlieHWE BO BPEMEHHOE TOJb30BAaHUE ayIHO- U BU3YAJIbHBIX
MaTepHaJoB;

3.1.5. IlocnenoBaTrenbHOCTh ACHCTBHI MPH BBITOJIHEHUU HEIIOCPEICTBEHHOTO
OMOJIMOTEYHOTO OOCTYKUBAHUS CIICTYIOIIAS:

bubnorekaps MPOU3BOAMT 3alUCh TOJIB30BaTEIsI B OMOIMOTEKY, opopmiIseT
YUTATENbCKUN (OPMYJISIp TOJIH30BATENSI B COOTBETCTBUU C TPEIOCTABICHHBIMU
JIOKyMEHTaMH.

[Tpouemypa 3anmucyu uutatess B OMOJIMOTEKY BKIIOUACT CIACAYIOIICE:

- MPOCMOTP CTICITHATICTOM oTaena oOCTyKUBaHUS YUTaTENCH
JTIOKyMEHTOB 4uTaTeNns (MacmopT, YAOCTOBEPEHHE JIMYHOCTH, MOPYYHTEIIBCTBO).
Hdetn no 14 ner 3anuchiBatOTCS B OWUONMOTEKY YYpPEXKIEHUS Ha OCHOBAaHUU
JIOKYMEHTOB, YJIOCTOBEPSIONINX JIMYHOCTh WX 3aKOHHBIX TPEICTABUTEIICH, W HX
MOPYYHTEIIbCTBA;

- 3amoJiHeHHE (OpMyJIsipa UUTATEs;

- O3HAKOMJICHHE€ YHTaTeNsi C TpaBWIaMU T[OJb30BaHUS OMOIMOTEKOM
YUpexACHUS, pacroyioxkeHueM (hoHaa, CIIPABOYHBIM aIllapaTOM.

st mepeperucTpanuu  UyuTaTeds COTPYOHUK OTAeNla OOCITYKUBaHUS
yuTaTeNe HAXOAUT (HOPMYJISIp YUTATENs], BHOCUT YTOYHCHHBIC AaHKETHBIC JTAHHBIE,
HOBBIM YMTATEIIbCKAN HOMED, AaTy NEPEPErUCTPALIUU.



MakcuManbHbId CPOK OXKMAAHUS BBINOJIHEHUS JEUCTBUSA, B OYEPEIU IPH
nojaye 3amnpoca O MPEJOCTaBICHUM MYHULUNAIBHON YCIYTrd M MpU TMOJIYYSHHUH
pe3yibTaTa NpeloCTaBICHUS MyHUIIMNIAIBHOW YCIYTHM HE JOJDKEH MpeBbIaTh 15
MUHYT.

Cpox perucTpanuu 3ampoca 3asBUTENsE O MPETOCTaBICHUM MYHHUIIMIIAILHOM
yCIIyrdl 100 >kajnoObl COCTaBJsieT He Oosiee 5 MUHYT U MOAJIEkKATh 0053aTeNbHON
pErucTpalyuy B IEHb MOCTYIJICHUS B Y UpeKICHHUE.

KonTpons 3a coBepuieHMEM JACUCTBUM 10 3amucu  (TepeperucTpariim)
yuTareneii B OWMONMOTEKH YUYPEKIACHHUS U TPHHITHE PEIICHUN OCYIIEeCTBISCT
PYKOBOAMTENb OTEIA.

Pesynbrar neiicTBUs U MOPSAIOK MEpEAadn pe3ysbTara - 3aluch B OMOINOTEKY
yupexaeHus: u opopmieHue Gpopmyisipa YuTaTens.

[Tonp30BaTenb B YCTHOM WJIM MHCbMEHHOHM (hOpMe AenaeT 3alpoc Ha BbIIady
TpeOyeMoro JOKyMEHTa.

bubnuorekaps BBINOJIHSAET 3alpoC MOJb30BATENs, OCYLIECTBISET BbIIAUY
JOKYMEHTOB. B COOTBETCTBUM C BO3MOXKHOCTSIMH OMONMOTEKH U crenupuKoin
TpeOyeMoro JOKyMEHTa OHUOIHOTEKaph:

-00CIIy’)KMBAa€T IOJIb30BAaTEIsl B UYUTAJIBHOM 3aje: MPOU3BOIUT MOAOOp u
BbIIayy  CHEIHUAJU3UPOBAHHBIX WJIM  HECHELHUAIU3UPOBAHHBIX  JIOKYMEHTOB;
IPOBOJUT KOHCYJIBTAIIMH 110 KaTajaoram, KapToTeKaM, HOBBIM MOCTYIIJICHUSIM, OTOOD
¥ KOTIMPOBAHHUE TOKYMEHTOB;

- 00CIyXUuBaeT TMOJb30BaTENsl Ha Aa0OHEMEHTE: OCYLIECTBISIET NPHEMKY
(BBIIAYY) TOKYMEHTA OT MOJIb30BATENs, MPOBEPKY COXPAHHOCTH JOKYMEHTA, CBEPKY
C UATATEIBCKUM (POPMYIISIPOM, OTMETKY O IpUEMKE (BblAaue) JOKYMEHTA,

- OCYIIECTBIIAET BbIIauy JAOKYMEHTOB M3 OCHOBHOTO KHUTOXPAHECHHUS;

- 00cmy)XKrMBaeT TIONB30BaTENsl IMyTeM BHECTALMOHAPHOW OpraHU3alluy;
IPOU3BOJUTCS IyTEM 3aKIIOUYEHHS I0TOBOpa MExX 1y OUOIMOTEKOM U opraHu3anuei,
rje OyJeT OCYIIEeCTBIATLCS BHECTAIlMOHAPHOE OMOIIMOTeUHOE 00CITyKUBAHUE;

- 00CITy’KMBaeT MOJIb30BATEIS 110 MEeXONOIMoTeUHOMY aboHeMeHnTy (MBA);

- 00CITy’>KHMBAET TOJIH30BATENS MIyTEM MPHUEMa CIPaBOYHO-OUOIMOTrpaduIecKux
3aIpOCOB;

- 00CITy’)KMBAET MOJB30BaTENsl B AJIEKTPOHHBIX pecypcax U T.[.

3.1.6. B mMyHMIMMIaIbHBIX OOIIENOCTYIHBIX OMOMMOTEeKax Bce >kutenu ['O
borgaHoBHY HMMEIOT NpPaBO JOCTyna B OMOIMOTEKM W CBOOOJHOrO BbIOOpA
OMOIMOTEK B COOTBETCTBHHM CO CBOMMH HMHTEpEcaMu U MOTPEOHOCTSIMH B CPOKH,
yKa3aHHbIE B paclIMCaHUU paboOThl OMOIHOTEK.

Bo BpemeHHoe monw3oBaHue cpokoM a0 30 gHel (B3pocibiM) U 1014 nHei
(metsam no 14 mer) mosib30BaTENSIM MYHUIIMNAIBHOW (PYHKIIMU 10 OMOIMOTEYHOMY
00CTy>KMBaHUIO OECIJIaTHO MPEAOCTaBIsAeTCs (BbIIAETCA HA IOM) 000 JOKYMEHT
n3 OUOIMOTEYHBIX (POHIOB, 32 UCKITFOYEHHEM 0CO00 IEHHBIX U peKkuX KHUT. Ocob0
LHEHHBIMU U PEJKMMU KHUTaMH MOXHO MOJIb30BaThCS TOJBKO B UHUTAJIBHOM 3aji€.
[Tonp30Barens OecIIaTHO MOJMy4YaeT KOHCYJIbTATHBHYIO IIOMOIIb B TIOMCKE U
BBIOOpE KHHT, MOJHYI WH(OOPMAIMI0 O COCTaBe OMONMMOTEYHBIX (DOHIOB dYepes
CUCTEMYy KarajoroB u Jnpyrue Gopmbel OubGIMOTEYHOTO HWHOOPMUPOBAHMUS,
KOHKPETHYIO HH(POpMAITHIO.



3.1.7. Pe3ynpTaT  BBIMOJHEHUS  HEMOCPEICTBEHHBIX  JEHCTBUMA  TIO
OMOIMOTeUHOMY  OOCIYKMBAaHUIO —  BblJadya  JOKyMEHTa  (UKCUPYETCs
OMOJIMOTEKapEM B YUTATEILCKOM (hOPMYJIISIpE.

3.1.8. MakcuMaJIbHBIM CPOK BBITTOJHEHUS JAEHCTBUS: B YUTAJIBLHOM 3aje - 15
MUH., Ha abOHEeMeHTe - 15 MuH.

3.1.9. Texymuii KOHTPOJIb 3a COOJIIOICHUEM TIOCIIEIOBATEIIHBHOCTH JEUCTBUN U
MPUHATHEM PEIICHUN pabOTHUKaMU OMOIMOTEK, OMOIMOTEKAPSIMH OCYIECTBIISET
JOJKHOCTHOE JIMI0 ynoJiHoMo4eHHOro opraHa — aupekrop [HIBC MAVK «LHCKCy»
'O boraanoBuuy.

4. NOPAOK U ®OPMbI KOHTPOJISAA 3A HPENOCTABJIEHUEM
MYHUIHUITAJIBHOU YCJIIYT'

Tekymuii KOHTPOJb 3a COOJIOJIGHUEM TMOCIEI0BATEIbHOCTU JEHCTBUH,
ONPENEICHHbIX  AaIMUHMCTPATUBHBIMU  IPOLEAYypaMU II0  IIPEAOCTABJICHUIO
MYHULIMIIAJIBHOW  yCIIyTM, MW TPUHATHEM pELIEHUH padOTHUKAMU OTHAENA,
OCYILIECTBIISIETCSl PYKOBOJMUTENEM, OTBETCTBEHHBIM 3a OpPraHU3alUi0 padoOThl IO
IIPENOCTABICHUI0O MYHUIMIIAIBHON YCIYI'M, a TakK€ JOJDKHOCTHBIMM JIMIIAMH
OTJIeJIa, YYaCTBYIOIIUMHU B IIPEAOCTABICHUNA MYHHUIIUIIAILHON YCIIYTH.

Tekylmuii KOHTPOJIb OCYILECTBIISIETCS IIYTEM IIPOBEIACHUS PYKOBOIMTEIIEM,
OTBETCTBEHHBIM 3a OpraHU3alui0 paboThl MO MPEIOCTABICHUIO MYHHUIMIIAIBLHOU
YCIIyTH, MPOBEPOK COOJIIOJIEHUSI U HUCHOJHEHUs paOOTHUKOM OTIENa MOJIOKEHUN
HACTOSILETO aIMUHUCTPATUBHOTO PETIIAMEHTA, HHBIX ITPABOBBIX aKTOB.

KoHTponp 3a NOJHOTOM M KayeCTBOM IIPEAOCTABICHUS MYHHULMIAIbHON
yCIyI'M BKJIIOYaeT B ce0sl MpOBEJECHUE MPOBEPOK, BBIIBICHUE U YCTPAHEHHE
HapyLIEHUH MpaB MNOTpeOUTeNel pe3ylbTaTOB MPENOCTABICHUS MYHHUIHUIAIBLHOM
YCIIyTH, PACCMOTPEHUE, TIPUHITHE PEUICHUI U MOATOTOBKY OTBETOB Ha OOpallleHHs
norpedbutenel  pe3yabTaTOB  MPENOCTABICHUS  MYHULMINAIBHOW  YCIYTH,
coJieprKalluX KaJlo0bl Ha petieHus, nencTBus (oeznerictpue) pabotHrukos [IbC.

IIo pe3ynpraram IPOBEICHHBIX IPOBEPOK, B CIy4ac BBIABICHUS HapYyLICHUN
npaB MOTpeOuTeNnel pe3yiabTaToOB MPEJOCTABICHUS MYHULMNAIBHON YCIYTH,
OCYILECTBIISIETCS ITPUBJICYEHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJaTeNnbCTBOM Poccuiickoit denepannu.

[TpoBeneHne MpoBEPOK MOMKET HOCUTH IUIAHOBBIM XapakTep (OCYIIECTBISATHCA
HAa OCHOBaHMU TMOJYTOJOBBIX WM TOJOBBIX IUIAHOB palOOThI), TEMATHYECKHIA
xapakTep (MpoBepKa MPEAOCTABICHHUS MYHHUIIMNAIBHOW YCIYTM MO OTAEIbHBIM
HarpasieHusM nesarenbHocTd IBC, u BHemnaHoOBBIA XapakTep (110 KOHKPETHOMY
0OpaIeHUIO TOTPEOUTENS PE3yJITATOB NMPEOCTABICHUS MYHUIIUITATILHON YCIIyTH).

5. TOCYAEBHBIN (BHECYJAEBHbBIN) TOPSITOK OBKAJIOBAHUSI
PEINEHWHN U JEVICTBUM (BE3JEMCTBHUS) OPTAHA,
IMPEJOCTABJISIIOIIEI O MYHUILIUITAJIBHYIO YCJIYTY, A TAKKE
JTOJI’KHOCTHBIX JIUL, MYHUITUIIAJBHBIX CJIYKAIIAX



5.1. Muadopmarnus 11 3asBUTeNel 00 UX MpaBe Ha AocyneOHoe (BHecyaeOHoe)
o0>kalloBaHKe NEUCTBUMN (O€3/1CUCTBUSA) U PEIICHUHN, MPUHATHIX (OCYIIECTBIISEMbIX )
B XO/I€ MPEIOCTABIICHUS MYHUIIUIIAILHON YCITYTH.

5.1.1. XKanoba nmojaercs B MUCbMEHHON (opme Ha OYMaKHOM HOCHUTENE, B
AJIEKTPOHHOM (hOpME B OpTaH, MPEAOCTABISAIOMINA MYHUIIUIATBEHYIO YCIYTY.

’KanoObl Ha perieHus, TPUHAThIE PYKOBOAUTENIEM OpraHa, MpeoCTaBIsIOIIEr0
MYHUIIUNATBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSANIMN OopraH (IIPU €ro HaJu4uH)
aubo B ciay4yae €ro OTCYTCTBHSL  paccMaTpUBAIOTCA  HEMOCPEIACTBEHHO
PYKOBOJIUTEIEM OpraHa, MPeJOCTABIISIIOIIEr0 MyHUIIUNAIBHYIO YCIYTY.

[TucemenHoe oOpamenue (kanoOa) 3asgBuUTensi, B TOM Yucie B ¢opme
AIIEKTPOHHOTO JOKYMEHTa, IMOMJCKHUT O0O0A3aTeNIbHOM perucrpaiu B JCHb
IIOCTYIUIEHUS B Y UpEXKICHUE.

51.2. JKamoba wmoxker ObITh HampaBJIeHa TIO  TOYTe,  dYepe3
MHOTO(QYHKIIMOHANBHBI ~ LEHTP, C  HUCHOJIb30BaHUEM  HMH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn "WMHTepHeT", oduuuaibHOro caiita oprasa,
MPEIOCTABIISAIONIET0 MYHUITUTIATBHYIO YCIYTY, €MHOTO MOpTalia TOCYAapCTBEHHBIX
U MYHULHUNATBHBIX YCIYr JMOO pPErHOHAIBHOTO IMOpTajia TOCY/IAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, a TaKXe MOXKET ObITh MPHUHATA MPU JUYHOM IIpHEME
3asIBUTES.

5.1.3. ’XKano6a noimkHa coaepkaTh:

1) HaumeHOBaHWE OpraHa, MPEJOCTABISIIONIETO0 MYHULHUNAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAO0CTaBIIAIONIEr0 MYHUIMIAIBHYIO YCIYTy, JU00
MYHUIMOAIBHOTO CIIYXAallero, pemeHus W aercTBus (0e34eiCTBUE) KOTOPBIX
00XaTyrTCs;

2) dbamuminio, UMsi, OTYECTBO (TIOCJIEIHEE - MPU HAJIUYMU), CBEACHUS O MECTE
JKUTEJbCTBA 3asBUTENS - (PU3UYECKOro JHIAa JUOO HAMMEHOBAHHE, CBEICHUS O
MECTE HAXOXKJICHUS 3asgBUTENS - IOPUIUYECKOTO JIMIa, a Takxke HoMmep (Homepa)
KOHTakTHOro TenedoHa, aapec (aapeca) AIEKTPOHHOW MOYTH (TPU HATMYUHU) H
MOYTOBBIN a/ipec, 0 KOTOPHIM JOJIKEH ObITh HAMIPABJICH OTBET 3asBUTEIIIO;

3) cBenmeHus 00 00kalyeMbIX PEIICHHUSIX U JehcTBUsIX (0e37eiicTBUr) opraHa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISIONIET0 MYHUIIUIAIBHYIO YCIYTY, JIM00 MYHUIIMTIAIBHOTO CITYKaIlEero;

4) noBojbl, HA OCHOBAaHUHU KOTOPBIX 3aSBHUTENIb HE COTJIACEH C PEIICHUEM U
nerctBueM (0e3neicTBUEM) OpraHa, MpeIOCTaBISIONIEr0 MyHUIUITAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIIAIONIEr0 MYHULUNAIBHYIO YCIYTY, JIHOO
MYHHUIUTATBHOTO CIYXallero. 3asBUTENIEM MOTYT ObITh NMPEJCTaBICHbI JOKYMEHTHI
(MpY HAJTMYKH ), TOATBEPKIAAIOLIME JOBOIbI 3asBUTENS, JIMOO UX KOIIHH.

5.2. Ilpeamet nocyneOHOro (BHECYA€OHOT0) 00KaTOBAHMUS

Kanoba MoxkeT ObITh MOJIaHA B CIAEAYIOIIUX CIIy4asiX, B TOM YHCIIE:

1) HapymieHwe CpoKa PEeTHCTpaIlMu 3ampoca 3asBUTENS O TMPETOCTABICHHUH
MYHULIMNIAIBHOW YCIIYTH;

2) HapyIlIeHUEe CPOKa MPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH;

3) TpeOoBaHme y 3asBHUTENA JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMATUBHBIMM IIPaBOBbIMU akTamMu Poccuiickont ®enepannu, HOPMATHBHBIMU



NpaBOBBIMU akTamMu CcyOBekToB Poccuiickoit ®enepanny, MyHUIUNAIbHBIMU
IIPaBOBBIMM aKTaMU IS IPEJOCTABJICHNS] MyHULIUITAJIBHOM YCITyTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTaBICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMATHBHBIMHM IIpaBOBbIMH akTamu Poccuiickon ®enepanuu, HOPMAaTHUBHBIMU
IPaBOBBIMU akTamMu CcyObekToB Poccuiickoit ®enepannn, MyHUIUNAIbHBIMU
IIPAaBOBBIMM aKTaMU IS PEJOCTABJICHNS] MyHULIMITAJIBHOM YCIIyTH, y 3asBUTEIIS;

5) OTKa3 B IpeJOCTAaBIECHUN MYHULIMIIAIIBHOMN yCIIyTH, €CJIM OCHOBAaHMS OTKa3a
HE TMPEAYCMOTpEHbI (eJepadbHbIMA 3aKOHAMU M MPHUHITHIMH B COOTBETCTBUHU C
HAMHM WHBIMM HOPMATHUBHBIMHU IIpaBOBbIMM akTamu Poccuiickon @exnepanuu,
HOPMATHUBHBIMHU TPABOBBIMH akTaMH CcyObekToB Poccuiickoit ®exaeparum,
MYHULANAIBHBIMU IPAaBOBBIMU AKTAMH;

6) 3aTpeOOBaHME C 3asBUTENS MPU NPEIOCTABICHUN MYHULUIIAIBHON yCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHUBHBIMM IIPABOBBIMM aKTaMu Poccuiickon
®denepanv, HOPMATUBHBIMU IPAaBOBBIMH akTaMu CcyObekToB Poccuiickoii
denepanny, MyHUIIUIAIBHBIMA [TPAaBOBBIMHU aKTaMU;

7) oTka3 opraHa, IPENOCTaBISIONICTO  MYHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOIO JIMLIA OpraHa, MPEJOCTaBIIAIOIIEr0 MYHULIUIIAIBHYIO YCIyry, B
UCIPABJICHUU [OMYIICHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B pE3yJbTaTe
IPEJOCTABICHUS MYHULMIAIBHOW YyCIOYyrd JOKyMEHTax Ju0O0 HapylIeHHUe
YCTAHOBJICHHOI'O CPOKa TaKUX UCIIPABIICHUM.

5.3. Cpok paccMOTpEHHUS KAITOOBI

Kanoba, moctynuBmias B OpraH, NpeJOoCTABISIONIMNA MyHUIUIIATBHYIO YCIIYTY,
ITOJJIEKUT PACCMOTPEHHIO JOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM MMOJIHOMOYMIMU I10
PacCMOTPEHUIO Kallob, B TeueHue 15 pabouux IHEW co IHS e€e perucTpaiuu, a B
ciydae 00XaJoBaHMs OTKa3a OpraHa, NpeJOoCTaBISIOMIEr0 MyHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MNPEJOCTaBISIIOIIET0 MYHULMIIAJBHYIO YCIYry, B
npueMe JTOKYMEHTOB Yy 3asBUTENS JMOO B UCHPABICHUM JOMYIIEHHBIX OMEYaTOK U
OIMOOK WM B ciyyae 00’KajJOBaHHs HapyIIEHUs YCTAHOBJIEHHOTO CPOKa TaKuX
UCITPaBJICHUH - B T€UEHUE D pabOUnX JTHEH CO JIHS €€ PErHCTPallUU.

5.4. PesynbTat paccCMOTpPEHHUS 5Kajio0bl

[Io pe3ymbraram paccCMOTpPEHHUsS KaJIOObl OpraH, MPEJOCTABIISIONTUI
MYHULMNAIBHYIO YCIYT'y, IPUHUMAET OAHO U3 CIEAYIOLIUX PEILICHUN:

- YAOBJIETBOPSET kaynody, B TOM uucie B (JOpMe OTMEHBI IPUHSITOTO pPelleHus,
WCIIPABJICHUS]  JTONYIIEHHBIX OPraHOM, MNPEJOCTABISIIOIIMM MYHULIHUNIAIBHYIO
yCIyTry, ONe4YaTOK M OHMOOK B BBIJAHHBIX B PE3yJIbTaTe MNPEIOCTaBICHUS
MYHULANAIBHON YCIYTH JTOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEACTB,
B3UMAaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMH
Poccuiickoii  denepanuu, HOPMATHUBHBIMM MpPaBOBBIMU aKTaMH CyObEKTOB
Poccuiickon ®denepanuy, MyHULIUIIAIBHBIMUA [IPABOBBIMU aKTaMM, a TAKXKE B MHBIX
dbopmax;

- OTKa3bIBAET B YJOBJIETBOPEHUH 5KaJIOOBI.



6. SAK/IIOYEHUE

Hacrosmumii periiaMeHT npu TPEAOCTABICHUHW MYHUIUIIAIBHOU YCIyTH
sBiasercs obs3arenbHbIM 11 MAVYK «LICKCy» I'O borganosud, IIPb n 6ubmnorex
BC.

ITo Bompocam, KOTOpbIE HE YperyJupOBaHbl HACTOSIIIUM PErIaMEHTOM, B
LEJSAX UX YPeryJIMpPOBAHUS MOTYT MPUHUMATHCS MYHUIIUINAIBHBIE MPABOBBIE aKTHI,
JIOKaJIbHBIC aKThl. /J[aHHbIE MYHUIIMTIATBHBIE TPABOBBIC U JIOKAJIbHBIC aKThl HE MOTYT
MPOTUBOPEUUTH MOJIOKEHUSIM HACTOSIIETO PErjiaMeHTa.



