YTBEPX/EH
MMOCTaHOBJIEHUEM

IJIaBbI TOPOJICKOTO OKpyTa
bormanosuu

oT 16.11.2015 Ne 2424

AJMMHUCTPATUBHbIN perjiaMeHT
10 NMPEIOCTABJIEHUI) APXHBHBIM OT/I€JI0OM A[IMUHUCTPAIIUA TOPOACKOI0 OKpyra
borranoBuY MyHMIMNAIBHON YCJIYyIru: «Bpliaya Konuid apXuBHbIX IOKYMEHTOB,
NMOATBEPKIAIOIIMX NPABO HA BJIaJIeHUE 3eMJeiD)

Pazgea I. O0umue mosioxeHus

1. AZAMUHHCTPAaTUBHBII pErjIaMeHT MO MPENOCTaBJICHUIO APXUBHBIM OTAEIOM aIMHUHHUCTPALIH
TOPOJICKOTO OKpyra bormaHoBuY (manee — apXWBHBIN OT/AEN) MyHHUIMIIATBHON yciayru: «Bbpimada xormid
apXMBHBIX JOKYMEHTOB, IOATBEP)KIAIOIUX IIPpaBO Ha BIAJCHUE 3eMilel» (Jajlee — peryiaMeHT)
pa3pa60TaH B J1(521520.€ OIITUMHU3allH1 n TIOBBIICHUA KadeCTBa IIpeaoCTaBJICHUA, CHMKCHUA
aIMUHUCTPATUBHBIX OapbepoB, B TOM UHCIE HCHOJHIETCS ['ocynapcTBEHHBIM —OIOHKETHBIM
yupexaenueM  CBepanioBckoii  o0nacth  «MHOTOQYHKIMOHANBHBI — LEHTp  HPEAOCTaBICHUS
rocyaapCTBECHHBIX (MyHI/IHI/IHaJIBHI)IX ycnyr)», TMMOBBIIICHUA PEIYJIBTATUBHOCTU U Ka4€CTBA, OTKPBITOCTH U
JOCTYIHOCTH HPEAOCTABICHUS MYHHMLUIAIBHON YCIyrH, CO30aHHA KOMMOPTHBIX YCIOBUH ISt
YYaCTHUKOB OTHOILICHHH, BO3HUKAIOLINX MPH NPEAOCTABICHUN MYHULMIIANBHOW YCIIyTH, yCTaHABIMBAET
IMOPAOOK BBIITOJIHCHUA, CPOKHU, COCTAB, IMOCICA0OBATCILHOCTD I[GI‘/'ICTBI/II\/'I U aIMUHUCTPATUBHLBIX IMPOLCAYP
Ipy NPEJOCTaBICHUH MYHHUIUIAIBHOM YCIyTH, a TakKe CTaHIapT MPENOCTAaBICHHS MYHUIUIAIbHOM
YCIIYTH.

3asiBUTEIM MYHMIUNIAJIBHON YCJIYTH (IT01b30BaTEIH)

2. MyHuuunaneHas yciayra npeioCcTaBiseTCs B OTHOIICHUH:

1) rpaxnan Poccuiickoit @enepanuuy;

2) WHOCTPaAHHBIX MPAXKIAH U JHI 0€3 TPaKIaHCTBA,;

3) opraHu3aiuii ¥ 00IIECTBEHHBIX 00bEAMHEHUIT,

4) ropuanvYecKuX ¥ (UIUYECKMX JIMIl, MMEIOIMX IPaBO B COOTBETCTBHU C
3aKoHO/IaTenbCcTBOM Poccuiickoit deaepannu rO0 B CHITY HAJICNICHUS UX 3aBUTEISIMU
B  TIOpsJKE, YCTAaHOBJIEHHOM  3aKOHOJATelnbCTBOM  Poccuiickoit ~ ®Denepanuu,
MMOJTHOMOYHSIMU BBICTYNATh OT UX UMEHHU.

3. OpraHn3anuu BBIIAYU KONWH apXWBHBIX JOKYMEHTOB, TOJTBEPKIAIONIMX TPABO Ha
BJIaJICHUE 3eMJIeH, BKJIIOYaeT B ceOs OpraHu3alMio HCIIOJHEHHs MOCTYMAIOIIUX B apXUBHBIN
OTAeN AaJIMHMHHUCTPAllMM TOPOJACKOr0 OKpyra borgaHoBMY TeMaTW4YeCcKMX 3alpocoB — O
IIPENOCTABICHUN KOIUM apXUBHBIX JOKYMEHTOB, IIOATBEPKAAOIIUX [IPABO HA BIAJACHUE 3€MIIEH.

TpeboBanus K nopsiAKy HH(POPMHUPOBAHHUS O MPEIOCTABJICHUH MYHUIHMNAIBHON yCJIyrH

4. T'paxmane MOryT molydyaTh HH(POpPMAIMIO IO BOMPOCAM MPEIOCTABICHUS
MYHULIMTIAJTbHON YCIIYTH:

1o TenaeoHy apXUBHOTO OT/IENA;

MyTeM HalpaBJ€HUs MHUCHBMEHHOTO OOpalmieHus TOYTOM WM Tepefade  ero
HEIMOCPEICTBEHHO B ApXUBHBIN OTJIE;



MyTeM HaIpaBIICHUSI TUCbMEHHOTO 0OpAIIeHUs AIEKTPOHHON TTOUYTOM;

MIPH JIMYHOM OOpaIicHUH;

Ha opUIMaTBEHOM caiiTe ropoacKoro okpyra bornanoBuu B cetu UHTEpHET;

Ha TOpTajieé TOCYAapCTBEHHBIX W MYHHIMOAIbHBIX ycayr ((ynkuwmii) CBepasoBCKoOi
obnacru;

Ha MH(OPMALMOHHBIX CTEHJIaX apXMBHOTO OTEla aJMUHUCTPALMU TOPOJCKOrO OKpyra
BormanoBuy, B cpeiAcTBaX MAaccoBOM HMHQOpPMAIMH, B TOCYJAPCTBEHHOM OOJKETHOM
yapexaeHun CBepmaioBckoi o6nactT  "MHOroQyHKIIMOHAIBHBIM IIEHTP TNPEIOCTaBICHUS
roCy/1apCTBEHHBIX U MyHUIIMNAIBHBIX ycayr" (manee - MOLI).

5. Cnoco6 monyuenus takoil nHpopmanuu u mMectoHaxoxaeHue M®II u ero dunmanor
pa3meliieHbl Ha odunuanbaoM caiite MOI] www.mfc66.ru.

6. MecTto HaxoOXIEHHS AapXUBHOTO OTJENa aJMHHHUCTPAMM TOPOACKOTO OKpyra
BormanoBud u ero mouroBwiid aapec: 623530, r. bornmanoBuu, yn. CoBerckas, A. 3 , 2 3Tax,
ka0.27.

DJIEKTPOHHBIN ajJpec apxuBHOro otaena: arhiv@gobogdanovich.ru;

CaiiT anMUHHCTpAIIMU TOPOACKOTo okpyra bormanosuy: Www.gobogdanovich.ru;

7. CupaBounsiii TenedoH (dakc): (34376) 2-21-39.

8. I'padwmx paboThl apxuBHOTrO OTAENa: MoHeneapHUK — nsaTHUIa 08.00-17.00, nepepniB
¢ 12.00 mo 13.00, cy660Ta, BOCKpECEHbE — BBIXOHBIC JTHH.

[Tpuem rpaxkaan mpu JIMYHOM oOpareHuu: BTopHUK, yeTBepr - 08.00-16.00, nepepsiB ¢ 12.00 1o
13.00

9. [Ilpwem rpaxiaH IOJPKHOCTHBIMH JIMIIAMH apXHBHOTO OT/ENa OCYIICCTBIISICTCS B
COOTBETCTBUH C IpapuKoM IMpHeMa, yTBEPKICHHBIM IJIaBOW TOPOJCKOTO OKpyra bormaHoBud u
pa3MeIICHHBIM Ha O(DUIIMAIEHOM CaiiTe TOpoIcKOro okpyra bormanosud.

10. TIlpu KOHCYJIBTHPOBAHHH IIOJIL30BATEICH MO TeNeOHY W Ha JIMYHOM IPUEME
JIOJDKHOCTHBIC JIMIA apXUBHOTO OTJENIa JAIOT MCYEPIIBIBAIOIIYI0 MH(OpPMAIMIO 110 BOIPOCAM
OpTaHM3aIlMl PACCMOTPEHHUS 3allPOCOB, CBS3aHHBIX C WH(OPMANMOHHBIM OOECTeYeHuEM
MONIb30BaTeNe, B TOM YHMCJIE C HUCHONIb30BaHWEM EAMHOrO moprana ToCylapCTBEHHBIX U
MYHHIIATTATBHBIX YCITYT.

11. OrtBeT No MUCHMEHHBIM OOpAIIEHUSM TOIB30BaTENEH, B TOM YHCIIE HAMPaBICHHBIM
M0 DJICKTPOHHOW TOYTE, MO TPOIEAYpe MPEIOCTABICHUS MYHUIIUIAIBHONW YCIyTH OTBET Ha
oOpallieHre HampaBIIeTCs MOYTON WM MO JIEKTPOHHOH MOUTE B aJipec 3asBHUTENS B CPOK, HE
npesbimaronmii 30 THEH co THS perucTpanuu 0OpaIieHusl.

Paznes I1. Ctanaapt npeaocraBiieHusi MyHMUMIAJAbHON YyCJIYrH
HanmenoBanue MyHHIMIIAJIBLHON yCIyIH

12. HaumeHOBaHME MYHHULUNAIBHOW YCIYyTH — «Bblmada KOIHWii apXMBHBIX JOKYMEHTOB,
HOATBEPKJAIOLIMX IPABO HA BIIAJICHHUE 3eMIIEI».

HaumeHOBaHHS CTPYKTYPHOIO IOAPAa3/ie/IeHUsI AAMUHUCTPALINH TOPOJCKOI0 OKpYra u
MYHMIMNAJIBHOIO yUpe:KIeHNsl, NPeA0CTABIAINIEr0 MYHHIIUIIAJIbHYIO YCIYTY.

13. [IpenocraBneHne MyHUIIUNAIBHON yenyru: «Bbigaya KONMUil apXUBHBIX TOKYMEHTOB,
MOATBEPIKIAIOIINX MTPaBO Ha BIIAJICHUE 36MJICH) OCYIIECTBIISIET APXHUBHBIA OTE] IPH HATHYUN
y HETO apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX IS UCIIOJIHEHUSI TEMATHUECKUX 3aIIPOCOB.

14. Tlpm npenocTaBiIeHUH MYHUIIMIAIBHOW YCIYTH 3ampeliaercs TpeOdoBaTh OT
3asIBUTEIISI MYHUIIUTIAIBHON yCITyTy JEHCTBUI, B TOM YHCIIE COTJIACOBAaHUN, HEOOXOIUMBIX st
MOJIYYCHHA MYHI/IIII/IHaJ'IBHOI\/’I YCIYIu W CBA3aHHBIX C O6paH_[eHI/IeM B HHBIC OpraHbl H
OpraHu3alliy, 3a UCKIIOYEHUEM MOJYyYeHUs  yCIyr, BKIIOUYEHHBIX B  TMEPEYEHb  YCHYT,
KOTOPBIC  ABJIAIOTCA H€O6X0)II/IMI)IMI/I 1 00s13aTeIbHBIMUA AJI MpeAO0CTaBJICHUA MYHHUIIUIIAJIBHBIX
YCIIYT, YTBEPKICHHBII HOPMAaTHUBHO-TPABOBBIM akKTOM CBEpAJIOBCKOI 00nacTu.


http://www.mfc66.ru/
mailto:goslog@rambler.ru

15. IlomHOMOYMS TO TNpHEMY 3asBJICHUS Ha BblAAUy KONMI apXUBHBIX JOKYMEHTOB,
MOATBEPKIAIONINX MPABO Ha BIAJECHUE 3€MJIEH MOTYT OCYIIECTBIAThCS yepe3 MDII.

Pe3yabTaT npeaocTaBieHus MyHUIIUNIAJIBHOM YCIyTH

16. Pesynerarom  mnpenocTaBieHHMs ~— MYHMLIMIIAIBHOW  YCIYrHM  SBJIIOTCS:

MH(POPMAIMOHHBIE TUCHMA;

apXUBHBIC CIIPaBKH;

ApXHUBHBIC BBIITHCKY;

apXUBHBIC KOIINU;

TEMAaTUYECKUE IIEPEYHU;

TeMaTU4YecKHe NOJOOPKH KOIUI apXUBHBIX JOKYMEHTOB;

TEMaTU4eCKHUe 0030pbl APXUBHBIX JOKYMEHTOB;

OTBEThI 00 OTCYTCTBHMH 3aIIPALIMBAEMBIX CBEICHHUIA;

PEKOMEHALNY O JAJBbHEUIIHNX ITYTSIX OMCKA HEOOXOIUMON HH(MOpMAIIHH;

YBEIOMIICHHsSI O HAaIlpaBJICHMM COOTBETCTBYIOIMX  3allpOCOB HA HUCIOJHEHHUE II0
IIPUHAJICKHOCTH B APYTHE OPTaHbl U OpraHU3alMH.

Cpok npegocraBjieHUsi MyHHIMIIAJIbHON yCJIYTH

17. 3ampocel PpPOCCHHCKMX, HMHOCTPAHHBIX TpaXAaH M JHI 0€3 TpakIaHCTBA;
OopraHu3alii u OOIIEeCTBEHHBIX OOBEIWHEHUH, OPUAMYECKUX U  (PU3NYECKUX JIHII,
MMEIOIIMX IIpaBO B COOTBETCTBMM C 3akoHoaareinbcTBoM Poccumiickoint  ®Denepanun
MOJIHOMOYMSl  BBICTYIATh OT HUX HMMEHM O  TMPeAOoCTaBICHUH  HHPOpMAINH,
NOCTYNUBIINE B apXUBHBIA OTNEN, UCHOJHSIOTCA B TeueHue 30 1Hel co JHS UX PErucTpaluu.

18. Ilpu mocTyruieHUH B apXUBHBIN OTAEN 3aIPOCOB MOJIb30BATENEH, KOTOPhIE HE MOTYT
ObITh MCIOJHEHbl 0€3 NPEJOCTaBICHUS YTOYHEHHBIX WJIU JIONOJIHUTEIbHBIX CBEJICHUH,
apXUBHBIM OTHEn B 7-IHEBHBI CpOK 3alpalidBaeT aBTOpa 3ampoca 00  YTOYHEHHH U
JIOTIOJIHEHHUH 3aIlpoca HEOOXOAMMBIMHU JUIsl €r0 UCIIOJHEHHS CBEICHUSMHU.

19. 3ampoc, HE OTHOCALIUICS K COCTAaBY XPAHSIIUXCS B apXHUBHOM OTAENE apXHBHBIX
JIOKYMEHTOB, B T€UEHUE S JHEW C MOMEHTa €ro PerucTpaluy HamnpaBiseTcs B APYroll apxuB
WIM OPraHu3allvio, TJIe XpaHATCS HEOOXOJUMBIE apXWBHBIE JTOKYMEHTHI, C YBEIOMIIEHHEM 00
3TOM IOJIb30BATEIS, UIIH MOJIH30BATENIO JAaeTCs COOTBETCTBYIOIIAs MH(pOpMAIIH.

20. CsemeHus, coJepkallye IepCOHaJbHbIE JAaHHBIE O  TPEThUX  JIHIAX,
IPEJICTaBIISIFOTCS YIOJTHOMOYEHHOMY ULy Ha OCHOBaHHUH JIOBEPEHHOCTH,
0(OpPMIICHHOH B YCTaHOBIIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu nopsake.

21. TlocrynuBiiee oOpamieHue 3assBUTENS B ApXUBHBIA OTICI TOUICKUT 00s13aTSIIBHON
PETUCTPALIUU B IEHb €0 MOCTYIUICHHUS.

22. B cnywyae mnpenocTaBieHHUs 3asBIE€HUS U JOKyMeHTOB uepe3 MO®II[ cpok
MPEAOCTABICHNS MYHULUNAIBHON YCIYIM HAUWHAET HCYUCIATHCA CO JHS NPEOCTaBICHUS
JIOKYMEHTOB MHOTO() YHKITHOHAIBHBIM [IEHTPOM B apXHUBHBIA OTIEN aIMUHUCTPAIIUHA TOPOJCKOTO
okpyra bormanosuuy.

23. B UCKIIIOUUTENBHBIX ClIy4asiX, CHEIUAJIMCThl apXUBHOTO OTJAENIa BIPABE MPOIUTH
CPOK paccMoTpeHus1 oOpareHus: He 6osyee yem Ha 30 mHEH, yBEJOMHUB O MPOJJICHUH CPOKA €ro
paccMOTpEeHHUs TPaKIAHUHA WM OpraHa, HalpaBUBIIIETO OOpaIleHHe.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PeryJIHPYIOIIMX OTHOLLIEHUS,
BO3HHMKAIOIIMeE B CBSI3H € NPeJoCTaBJIeHHeM MYHHMIUNIAJIbHOMN yCJIyru

24, IIpenocraBienune MYHULIMTIATbHON YCIOyTH: «Bbiaya KOmud apXUBHBIX
JOKYMCHTOB, NMOATBCPKAAOMIUX IMPABO HA BJIAJICHUC 3eMIICH» (ﬂanee — MYHHUIUIIAJIbHAA yClera)
OCYILIECTBISICTCS B COOTBETCTBHHM CO CJEAYIOIIMMH HOPMATUBHBIMU ITPABOBBIMHU aKTAMMU:



Koncrurynus Poccuiickoit @eneparuu ot 12 nexkadbps 1993 rona;
3akoH Poccuiickoit @eaepanun ot 21 utonsa 1993 roga Ne 5485-1 «O rocynapcTBeHHOU TaliHEeY,

@enepanbHblii 3akoH 0T 22 okTs0ps 2004 roma Ne 125-®3 «O6 apxuBHOM Jene B
Poccuiickoit denepanny;

@enepanbhbiii 3akoH oT 1 utoHsa 2005 roga Ne 53-®3 «O rocynapCTBEHHOM S3bIKE
Poccuiickoit denepanmny;

@enepanbHbiii 3akoH oT 2 mass 2006 roma Ne 59-@3 «O mnopsake paccMOTpeHus
obOparenuii rpaxxaan Poccuiickoit deaepanuny,

@enepanbubiii 3akoH oT 27 wmrons 2006 roma Ne 149-03 «O06 wunbopmanmu,
MH(OPMALIMOHHBIX TEXHOJIOTHSIX U O 3allUTe HHPOpMAIINY,

@enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuu MpegoOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT»;

Vka3 Ilpesunenra Poccuiickoii @epepaunn ot 31 aexadbps 1993 roma Ne2334 «O
JOTIOTHUTEIIbHBIX TaPaHTUAX MPaB rpakKaaH Ha HHGOPMAIIUIOY,

Vka3 Ilpesunenta Poccuiickoit ®denepanmuu or 6 mapra 1997 roma Ne 188 «O6
yrBepxaeHun [lepeuns cBeeHuit KOHOUIEHIIUAIBHOTO XapaKkTepay,

[Ipuka3 MunKCTEpCTBA KYIBTYpPhl U MAaCCOBBIX KOMMYHHKaLui Poccuiickon denepanumn
ot 18.01.2007 Ne 19 «O06 yrtBepknenuu [IpaBun opraHuzanyi XpaHEHHs, KOMIUIEKTOBaHUS,
yuera U MCIOJIb30BaHMs AOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®@enepanuu u Ipyrux
ApPXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX UM MYHHIMIIAIBHBIX apXWBax, My3esiX U
O6ubnmmoTekax, opranu3anusax Poccuiickoil akageMun HayK»,

3akon CaepmiioBckoit obiactu ot 25 Mapta 2005 roma Ne5-O3 «O06 apxXuBHOM Jiefie B
CBepanoBcKoi 00J1acTu»;

3akon CepanoBckoir obnactu oT 19 HOos0ps 2008 roma Ne 104-03 «O HanmeneHumn
OpraHOB MECTHOI'O CaMOYIIPaBJIEHHWS MYHUIUNAIbHBIX OOpa30BaHMM, pACHOJOKEHHBIX Ha
Tepputopun  CBepAJIOBCKON 001acTH, TOCYJAapCTBEHHBIMH MOJHOMOYMUAMU CBEpIOBCKON
00JacTu MO XpaHEHUIO, KOMIUIEKTOBAHUIO, YUYETYy M HCIOJIb30BAaHUIO APXUBHBIX JTOKYMEHTOB,
OTHOCSIIMXCS K TOCY/1apCTBEHHON coOCTBEHHOCTH CBEpIIIOBCKOM 001acTh»;

[TocranoBienue raaBel ropoackoro okpyra bormanosuu ot 18.02.2015r. Ne 281 "O6
YTBEPXKJIECHUM  TEpPEeYHs  MYHUUUIAIBHBIX  YCIYr, MPEJOCTABISIEMBIX  CTPYKTYPHBIMU
NOJpa3JelIeHus MU aIMUHUCTPALIMA TOPOACKOrO0 OKpyra bornaHoBu4, WHBIMH OpraHaMu
MECTHOIO  CaMOYIIPABJICHMS, MYHULUNAIbHBIMU  YUPEKIEHUSMU TOpPOJICKOIO  OKpyra
Bornanosuuy.

I/Icqepnbmamnmﬁ MnepeICHb T10KYMCHTOB, HeO00X0AMMBIX B COOTBETCTBHH C
3aKOHOAATECJIbHBIMHA UJIXM MHBIMH HOPMATUBHO-IIPAaBOBbIMU aKTaMHU 1JIA
NMpeaoCTaBJICHUA MyHHHHHaHbHOﬁ yciayru

25. OcHOBaHHEM ISl IPEOCTABICHUS! MYHHUIIUTIAIBHOW YCIYTH SBISIETCS MTUCHMEHHBIN
3arpoc IO0JIb30BaTeNsl, a TAaKXKe 3arpoc, MOCTYNUBIIMK MO SJIEKTPOHHOM moute, NUOO uepes
M®OI] (ankera- 3asBIEHHE TEMaTUYECKOTO 3ampoca yKa3aHa B MPUIIOKEHHH Ne2 HaCTOSIIETO
pernamenTa). [lepedens 3asButeneii (moyib30BaTeNeil) MyHUIIMITAIBHON YCIYTH MPEICTABICH B
. 2 Pernamenra.

26. 3ampoc 3asutens (IIpunoxenue Ne 2). B 3ampoce nosib3oBatenst JOKHBI OBITH
YKa3aHbl:

1) HauMeHOBaHHME IOPUAMYECKOrO JUIAa Ha OJaHKe OpraHu3alMy; JUIs TpaXkaaH —
bamMunus, UMs U OTYECTBO;

2) TOYTOBBIM W/WIK AIIEKTPOHHBIH apec MOIb30BaTES;

3) wuHTEpecylolmue TOoJb30BaTesl TeMa, BOIMPOC, COObITHE, (aKT, CBEACHUS W
XPOHOJIOTHYECKHE PAMKH 3aIlpalliiBaeMoi nH(popMaluu;



4) ¢opma mnomydyeHus Mosb3oBaTeneM uHpopManuu (MHGOPMAIMOHHOE MHUCHMO,
apxuBHas CIpaBKa, AapXMBHAs BBINUCKA; apXUBHbIE KONWHU; TEMaTHUYECKUH IEpEUCHb,
TEMaTU4eCKHii 0030p JOKYMEHTOB);

5) AuuHas NOANUCH IPaXJTaHUHA WIH MOJIIHUCH JOPKHOCTHOIO JIMLA;

6) nara OTIIpaBJICHHUS.

27. Cornacue Ha 00paboTKy nepcoHanbHbIX naHHbIX ([Ipunoxkenue Ne 3)

28. Jns UCTpeOOBaHMS CBEICHHH, COJEpXKAIIUX IEePCOHAIBHBIE JaHHBIE O
TPETbUX  JIMLAX, JIONOJIHUTEIbHO  MPEACTABIAIOTCA  JIOKYMEHTBI,  HOJATBEpPXKIAOLINE
IIOJIHOMOYMS  ITOJIB30BaTEls, IIPEAYCMOTPEHHBIE  3aKOHOJATENLCTBOM  Poccuiickon
denepanuu.

29. 3ampemaercs TpeOoBaTh oT 3asBUTEIIS MYHUIUTTATBHON YCIYTH
IPEICTaBIIATh JOKYMEHTbl W HH(OpMAIMI0, KOTOpblE HAaXOIATCS B PaCHOPSKEHUH
OpraHoB, NPEIOCTABIAIONIMX TOCYAapCTBEHHBIE M  MYHUUIUNAIbHBIE  YCIYTH, HHBIX
rOCYyJapCTBEHHbIX W MYyHHLMIAIbHBIX OpPraHOB W OpraHu3aluii, B COOTBETCTBUM C
HOPMATHBHBIMM  IIpaBOBbIMM  akTamMH  Poccmiicko ~ ®exnepanunu,  HOPMAaTHBHBIMH
IIPaBOBBIMHU aktamMu  cyOwbekToB  Poccuiickoit denepanuy,  MyHULUOAIBHBIMU
NIPaBOBBIMHU aKTaMHU.

30. JlaHHbIi  mepedyeHb  ABISETCS ~ MCYEPHBIBAIOUIMM M HE  Ipeamnojaraer
MEKBEJOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMO/ICHCTBUSI.

I/Icqepnbmamnmﬁ NnmepeIcHb OCHOBAHHU aJ15 NMPUOCTAHOBJICHUSA
HJIK OTKa3a B IIPE€JI0CTABJICHUHN MyHI/l].[I/IHaJIbHOﬁ ycayru

31. OcHoBanus s MPUOCTAHOBIICHUSI  MIPEIOCTABIICHUS MYHUILIUTIATbHOU
YCIYTH OTCYTCTBYIOT.

32. MyHunnanpHas yciayra He MPeI0CTaBISIEeTCA B CISIYIONINX CIyqasx:

1) ecnum 3ampochl MOJIb30BAaTENECl HE COAEPKAT HAUMEHOBAHUS IOPUIMYECKOIO
muna  (uis  TpaXkAaHuHa —  (aMHUIMM, HMMEHH, OTYecTBa), IOYTOBOTO ajapeca |/Wiu
AIIEKTPOHHOTO aJIpeca MOJIb30BaTelNs, OTBET Ha OOpaIleHne HE JaeTCs;

2) ecnu B 3ampoce IOJIb30BaTeNss OTCYTCTBYIOT HEOOXOJMMBIE CBEIEHHs IS
NIPOBE/ICHUS TIONCKOBOM paboTHI;

3) ecnm  3ampoc  MONb30BaTeNs  HE  MOAJAeTCs  MPOYTEHHI0, OTBET  Ha
oOpalieHue He 1aeTcs, O YeM COOOMIAeTCs TpakJIaHUHYy, HalpaBUBIIEMY OOpalleHHe, €CIIU €r0
(bamMuIus 1 aapec MoAJarTCs MPOUYTEHUIO;

4) ecnu OTBET IO CYIIECTBY TIOCTABJICHHOTO B HEM BOIpOca HE MOXKET OBITh
naH 0e3 pasrjalleHHsl CBEJCHMH, COCTaBJIAIONIMX TOCYJapCTBEHHYIO WJIM HHYIO OXpaHIeMYIo
denepanbHBIM 3aKOHOM TaiiHy. Ilonp3oBarento cooOmaercs 0 HEBO3MOKHOCTH JIaTh OTBET
[0 CYIIECTBY IOCTAaBJIEHHOIO B HEM BONpOCa B CBS3M C HEAOMYCTHMMOCTBIO pPa3riallleHHs
yKa3aHHBIX CBEJCHHWU. YKa3aHHas WHQPOpMamus MOXET OBITh MpPEJOCTaBlIEHA TOJBKO MpH
HAJIMYUK Yy TOJb30BaTeNsl JOKYMEHTAIBHO MOATBEP)KJICHHBIX MpaB Ha IMOJyYEHHE CBEJCHMIA,
COJIEpXKAIINX TOCYJApPCTBEHHYIO TallHY W/WTH KOHPUACHITHATHHYIO HH(POPMAIIHIO;

5) eciu B HEM COAEPXKUTCS BONPOC, HA KOTOPHI IOJB30BATENIO  paHee
HEOJJHOKPATHO JaBajlCh THCHMEHHBIE OTBETHI 1O CYIIECTBY, W IPH ITOM HE MPUBOMATCS
HOBBIE JIOBOJIBI M OOCTOSTENBCTBA aJIMUHHCTpAlLUs TOPOJICKOTr0 OKpyra bornanosuu Bmpase
NPUHATH PelIeHne 0 0€30CHOBATEIHLHOCTH OYEPEAHOTO 3arpoca W TMPEKPANICHHIO TEPErUCKU
no JaHHOMY Bompocy. O JaHHOM peleHHM YBEJAOMIISETCS IMOJb30BaTelb, HalpaBUBIINN
oOpailieHue B CpoK, He npesbimaronuii 30 1Hel co JHS perucTpanui o0panieHus;

6) ecim B HEM COJAEpKATCs HELEH3YpHble JMOO0 OCKOPOUTENbHbIE BBIPAXKEHUS,
YIPO3bl KHU3HH, 3/I0POBBI0 W MMYIIECTBY IOJDKHOCTHOTO JIMIA, & TaK)Ke UWICHOB €r0 CEMBH.
JIOJDKHOCTHOE JIMIIO0  BIpaBe OCTaBUTh 3alpoc 0e3 OTBeTa MO CYTH MOCTABJICHHBIX B HEM
BOTIPOCOB M COOONIUTH  MOJB30BATEII0, HANpPaBUBIIEMY €ro, O HEIONMYCTHMOCTH
3II0YTIOTPEOICHHUS TTPABOM.



7) OTCYTCTBHUC Yy IIOJB30BATCIIsI AOKYMCHTOB, MNOATBCPKAAIOIINUX €TI0 IMOJIHOMOYUA
BBICTYIIATHE OT UMCHH TPETHUX JIMII.

IlepeyeHb yciayr, KOTOpble SIBJSIIOTCS HEOOXOAMMBIMH U 00513aTeIbHBIMU J1JIs1
NpeI0CTABIeHUS] MYHUIIUNIAJIbHOM YCJIYTH, B TOM 4YHCJIe CBeJeHHs 0 JOKYMEHTe
(10KyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHM3aAlUAMH, YYACTBYIOIIMMH B
NMPeI0CTABJICHNH MYHUIMNIAJIBHON yCIyru

33. Ycayru, KOTOpbIE — SIBISIFOTCS  HEOOXOJUMBIMH U OOS3aTENbHBIMH ISt
MIPEA0CTABIEHNS MYHULIUITAIBHON YCIIYTH, PETJIAMEHTOM HE YCTaHOBJICHBI.

Ilopsinok, pa3mep U 0OCHOBaHUE B3MMAHMSA IOCy1apPCTBEHHOI MOLULIUHBI MM MHOH IJIATHI,
B3MMaeMOi 32 pegoCcTaB/IeHue MyHHIIMNIAJILHON yCJIyTrn

34. TocymapcTBeHHass TOLUIMHA 3a MPEIOCTABICHHWE MYHHIMIIAIBHON  YCIYTH
HE B3UMAaeTCsl.

35.  ApXUBHBI OTAENT OCYIIECTBISIET MPEAOCTABICHHE MYHHIUIAIBHOW YCIYTH IO
UCIIOJIHEHUIO TEMAaTUUECKUX 3aIIPOCOB OECIIaTHO.

MaxkcuMa/ibHbIi CPOK 0:KMIAHUSI B 0YepeIH NPH MoJaye 3anpoca
0 NMpeAoCcTaBIeHUH MYHUIUNIAIbHOM YCJIYTH M IPU NOJTy4YeHHH
pe3yJibTaTa NpeaocTaBIeHus] MyHUIMIIAJIBHON yCIyTH

36. CpOK OXUOaHUA 3as1BUTCIISAIMHA B oucpecaun IIpH nmoaade 3arpoca o
mpeaoCTaBJICHUN MYHHHHHaHLHOfI yCiiyru n npu MMOJIy4YCHHU U pe3yiabTara
MMpeaO0CTaBJICHUA MYHHHHHaHBHOﬁ YCIYyru HE JOJI’KCH IIPCBLIIIATH 15 MUHYT.

Cpox M nopsiIOK PperucTpaluM 3anpoca 3assBUTeIst
0 NMpeAoCTABJIeHUH MYHHIUNAJLHON yCJIYTH

37. 3anpoc 3asBUTENS] MYHHULMIAIBHOW  yCIAYrM,  IOCTYNUBUIMM B apXHUBHBIN
OTHeN, MpU JHUYHOM IpHEeMe JIMOO MNpEACTaBIEHUU TOKYMEHTOB IIyTeM HalpaBlIeHUs 110
AIIEKTPOHHOMN MOYTE MOJIEKHUT 00s3aTENIbHOM PErucTpaluyd B JI€Hb €ro MOCTYIJICHUS.

38. B caywae mnpenocTtaBieHUs 3asBIE€HUS M JOKyMeHTOB uepe3 MOL[ cpok
IIPEAOCTABICHNsT MYHULHNAIBHON YCIYIM HAYWHAET HCYUCIATBCA CO JIHS INPEIOCTaBICHUS
JIOKYMEHTOB MHOTO()YHKIIMOHAJIbHBIM IIEHTPOM B apXHMBHBIN OTAET aIMUHUCTPALIUU TOPOJICKOTO
OKpyra boraaHoBu4 M perucTpupyercs B J€Hb UX IEPEIayd B ApXUBHBIN OTHEI IIOCIE CBEPKHU
KOMILIEKTHOCTH JOKYMEHTOB U CBEACHUH, YKa3aHHBIX B 3aIIPOCE 3asiBUTEIIA.

TpeOoBaHus K NOMelLIeHUSIM, B KOTOPBIX NPeA0CTAB/IAETCA MyHHIUNAIBHAA YCJIYra, K
MeCTy 0’KH/IaHHs U NpueMa 3asiBUTeell, pasMelieHu10 1 0opMiIeHUI0 HHPOPMALHH 0
NOpsiAKe NPeJ0CTABJICHUSI MyHUINIIAJIbHON YCIyTH

39. Ilomemenue i1  paOOTHHKOB  apXMBHOTO  OTHENA,  MPEAOCTABISIOMINX
MYHUITUTIATBHYIO YCIYTY, TOJDKHO COOTBETCTBOBATh CIICAYIONIMM TPEOOBAHUSIM:

1) HanMuue CUCTEeMbI KOHJIMIIMOHUPOBAHUSA  BO3JlyXa, CPEACTB MOXKAPOTYIICHHS
U CHCTEMBI ONOBEUICHWS O BO3HMKHOBEHWH YPE3BBIYAMHBIX CHTYaIlUH;

2) Hanuuue yaoO0Ho# opucHoi mebenu;

3) ocHamieHue  paboumx ~ MecT  PabOTHUKOB  JOCTAaTOYHBIM  KOJHYECTBOM
KOMITbIOTEPHOM u OpraHU3aIMOHHON TEXHUKH, a TaKxKe KaHUEJISIPCKUMHU
PUHAIEKHOCTSIMHU;

4) BO3MOXHOCTb JIOCTYIIA K CIIPAaBOYHBIM IIOMCKOBBIM CHCTEMAaM.



40. Mecra wuH(bOpPMHUpPOBAHHS, TNpPETHA3HAYCHHBIE Ui O3HAKOMIICHUS TpaKIaH
¢ nH(OPMAITMOHHBIMH MaTepragaMu, 000PYayIOTCS HHPOPMAITMOHHBIMU CTCHIAMH.

41. Ha uH(OpMAIIMOHHOM CTEH/E OJIKHA OBITh pa3MelIeHa Ceayronas HHPopMaIus:

1) HaumMeHOBaHKE OpraHa, MPeIOCTABIISAIONIEI0 MyHUIIUIIATBHYIO YCIIYTY;
2) MECTO HaXOXK/JICHUS U IOPUTUUYECKUN aJIpec;

3) pexxum paboThI;

4) TenedoHHBIE HOMEPA U IEKTPOHHBIN aapec;

5) aapec obUIIMATEHOTO HHTEPHET-CAlTa,;

6) anpec M®DII.

42. Mecrta OXuAaHHUS JOJDKHBI COOTBETCTBOBAaTH KOM(OPTHBIM YCIOBHSIM JJIs
rpaXKaaH. Mecra oxugaHuss OOOpPYAYIOTCS  CTYJIbSIMH, CTOJIaMU C HaJU4YHeM B
JIOCTaTOYHOM KonnyecTBe Oymaru ¢Gopmara A4 U KaHUGISPCKUX IPUHAIICKHOCTEN
JUIs OCYILIECTBIICHUS HEOOXOIUMBIX 3anucen, oopmienus IIMCbMEHHBIX
oOpareHuu.

43. TpeboBaHus K MeCTaM MPOBEACHUS TUIHOTO TIPUEMa 3assBUTEIICH:

1) mpuem 3asBUTENEH MOKHOCTHBIMU JIMIIAMH apXUBHOTO OT/ENIa OCYIECTBISETCS B
CIEIUAIEHO OTBEJCHHOM WJIH MTPUCTIOCOOICHHOM TSI TOTO MTOMEIICHUH;

2) MecTo AN TpueMa 3asBHUTENS JOJDKHO ObITh CHaOXeHO CTynoMm, Oymaroi
dopmata A 4 ¥ KaHIEIAPCKUMH TPUHAIICKHOCTIMH, JODKHO UMETh MECTO JJIsi MUChMa H
pacKIa ki JOKYMEHTOB.

B mensx obecrneuenuss KOHPUACHIIMATHLHOCTH CBEICHUM O TpaKaaHaX IOJKHOCTHBIM
JUIIOM BEJETCS MPUEM TOJIBKO OJAHOTO T'pakJIaHWHA, 32 UCKJIIOUEHUEM CIy4yaeB KOJIEKTUBHOTO
oOpallleHus Tpa)/iaH;

44,  BusyanbHas M TeKcToBas HMHpopManuss O TOPSAIAKE IPEIOCTaBICHUS
MYHULIMIIAJBHOM  yCIYrd pa3Meniaercs Ha OQHUIMaAJIbHOM CalTe TOpPOJCKOrO OKpyra
bormanosuu.

IToxa3aTenu JOCTYNIHOCTH M Ka4eCTBA MYHUIIMNIAJIbHOM YCIYyTH

45.  TlokazaTenssMM  JOCTYHHOCTM M  KayecTBa  MYHHULUUNAIBHOW  yCIyTH
ABIISIOTCS:

1) KonMuYecTBO B3aUMOJECWUCTBUI 3asBUTENS C JOJDKHOCTHBIMM JIMIAMHM apXUBHOIO
oTAena aIMUHUCTpALUU TFOPOJCKOro OKpyTra borpanoBu4 u MOI] npu
IPEIOCTABIEHUM MYHULMINAIBHOW YCIYTM W WX IPOJOJDKUTENBHOCTBIO.  KosmuecTBo
noceneHnil 3asBuTeneM apXWBHOIO OT/eNla aJMUHUCTPALlMU TOpPOJCKOro okpyra bormaHnoBuu
wi M®L s monydeHust OAHOM yciyru cocTaBisieT He Ooee 2 pas:

- JUTsl IOJjauu JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTaBICHHS] MyHUIIUTIAIbHON YCIYTH;
- 3a IOJTy4eHHUEM OTBeTa Ha oOpallleHue;

2) coOroiIeHuE CPOKOB PACCMOTPEHHUS 3aIPOCOB;

3) BO3MOXHOCTb  MOJy4YeHHs  HMH(POpPMAlUMM 1O  BONpPOCaM  PACCMOTPEHUs
3arpoca, B TOM YHCJI€ O XOJIE €T0 PaCCMOTPEHHS,;

4) MOJAHOTA U Ka4eCTBO OTBETA Ha 3aIpocC.

46.  3asBUTENh MYHHIUNAIBHOW  YCIYyTM HAa  CTagdMl  PACCMOTPEHHUS  €Tro
3apoca apXUBHBIM OTIEJIIOM UMEET IIPaBo:
1) mpencraBisTh JOTIOJIHATEIIbHBIE MaTepuabl u JTOKYMEHTBI o

paccMaTpuBaeMOMy OOpaIleHHIO;

2) nmonmy4yaTh  YBEJOMJIGHME O  HamnpaBlIeHUU  OOpamieHHss B OpraHbl U
OpraHu3aliii, B KOMIIETEHIMIO  KOTOPBIX  BXOJAUT pa3pelieHHe IIOCTABICHHBIX B
oOpallleHuu BOPOCOB;

3) oOpamarscs ¢ xano0Oi Ha MPHUHATOE 1O OOpalleHHIo pelleHue WM Ha
neiicTBue (6e3neticTBue) B CBSI3U c paccMOTpeHHEM oOpaiteHus B



aJIMAHUCTPATUBHOM 51 () cyneOoHOM MOpsIAIKE B COOTBETCTBUHA c
3aKOHOJaTenbCTBOM Poccuiickoit denepannu;
4) oOpamarscs ¢ 3asBICHUEM O IPEKPAIICHHH PACCMOTPEHUS 0OpaIIeHNUS;

5) ocyiecTBIsATh UHBIE neicTBus, HE IPOTUBOpEYAILILE HACTOSILEMY
perjJameHry.
47.  JIOMKHOCTHBIE JIMIA QpXUBHOTO OT/eNIa 00eCIeuynBaloT:

1) o0ObeKTMBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE  3alpoCcoB
3asBUTEJICH MYHUIIUNIAIBHOMN YCIIYTH;

2) mnomyuyeHue HEOOXOJUMBIX  JUIS paccMOTpEeHUs IIACBMEHHBIX  3aIllPOCOB
3asgBUTENICH MYHMIMIAIBLHOM YCIYyrd JOKYMEHTOB W MaTepHalioB B JPYrUX OpraHax
U OpraHM3alMsIX U MHBIX JOJDKHOCTHBIX JIML, 32 UCKIYEHHEM CYyJI0OB, OpIaHOB
JIO3HAHUS U OPTraHOB MPEABAPUTEIHHOIO CIEICTBUS;

3) npunsTHE Mep, HAaIPABJIEHHBIX Ha  BOCCTAHOBJIEHUE 1581071 3aIIUTy
HapYIICHHBIX MPaB, CBOOO/ 1 3aKOHHBIX MHTEPECOB I'PaX/IaH.

48. TTapameTpaMu MOJTHOTHI  Ka4eCTBa OTBETA Ha 3aIPOC SBISIOTCS:

1) HaMYMe OTBETOB HA BCE MOCTABJICHHBIE B OOPAILIEHUU BOIIPOCHI;

2) 4eTKOCTb, JIOTUYHOCTb U IPOCTOTA U3JI0KEHUS;

3) cobOmromenne Tpu  OPOPMICHMHM  TNHCBMEHHOTO  OTBETa  Ha OOpaIleHUS
OOLIENPUHATHIX IPAaBUJI, IPABUJI U CTAaHAAPTOB JIEIONPOU3BO/ICTBA.

49. OcHoBHbIe (HaKTOPBHI, BIMSIONIME HA KAa4eCTBO MPEJOCTABICHUS MYHHIIMITAIHLHOM
yciyru, peryiaupytorcss CTaHaapToM KauyecTBa MPEAOCTaBICHUS MYHHUIMIIAIBHOM yCIyru
«BpIgava Konmuil apXMBHBIX JOKYMEHTOB, MOATBEP)KIAIOIINX MPAaBO HA BIAJCHUE 3eMIIEW», YTBEPKICH
[TocranoBnenueM riaBel ropojackoro okpyra bormanoBuu ot 20.08.2015 Ne 1698 «OO0
VTBEPXKACHUHM CTAaHIApTOB KadecTBa MYHUIMIAIBHBIX YCIyr B cdepe apXuBHOTO Jena
IIPEIOCTABIIEMBIX ApXUBHBIM OT/EJIOM aJIMUHUCTpPALMU TOPOJACKOro okpyra bornaHoBuu» u
ABIISIETCS. HEOTHEMIIEMOI YacThIO JaHHOTO PernamenTa.

HNHable TpedoBaHNs, B TOM YHCJIe YYUTHIBAIONINE 0COOCHHOCTH
NpeAoCTaABJIeHUs] MyHHIMIIAIbHOMN YCJIYTH B 3JIeKTPOHHOMH dopme

50. Oo0ecnieueHre BO3MOXHOCTH TIOJYYEHUS 3asBUTEIEM MYHHIHUIIAIBHOW YCIYTH
uHpOpMALlUM O  MPEJOCTaBIAEMOW MYHHMLUNAIBHOW  yciayre Ha oQHUIMaIbHOM caiite
ropojickoro okpyra bornanoBud u Ha EnuHOM moprasie rocyaapcTBEHHBIX M MyHHUIIMIATIbHBIX
YCIIYT.

51. OOecnevyeHue Npu HAIpPABIECHUU 3assBUTEIEM MYHUIIMIIAJBHONW YCIYTH 3alpoca B
(dopMe NEKTPOHHOTO COOOLIEHMS IPEJOCTaBICHUs  3asBUTENI0 MYHUIMNAIBHON yCIyru
c00011IeHNs1, TOATBEPKIAIOIIETO MOCTYIUIEHHS 3apoca B apXUBHbBIN OTIEII.

52. TlonHomMouMs 1O TMpUeMy 3asBICHHMS Ha BbIJauy AapXMBHBIX  JOKYMEHTOB
MOJTBEPXKJIAIOIIUX MPaBO BJIAJCHUS 3€MJICH, MOTYT OCYLIECTBIIATHCS KaK apXUBHBIM OTIEIOM
aJMUHUCTpaALUU TOpoACKOro okpyra bornanosny, rak u MOLI.

53. Ilomyuenue 3asButeneM HHGOPMAIMH O TPEIOCTABICHUN MYHUIIUITATHHON YCIIYTH B
MHOTO()YHKIIMOHAJIFHOM LIEHTPE MPEAOCTaBICHHS TOCYIapCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT
OCYIIECTBIISIETCS. HAa OCHOBAHMM COTJIAIICHUS MEXIY aJIMUHUCTpalued TOpOACKOro OKpyra
borpanosuu u M®I].

Pasnea III. Cocras, nociie10BaTejJibHOCTb U CPOKH BBIIIOJIHECHHSA
aJIMHUHHUCTPATHBHBIX NPOLEAYP, TPeO0OBAHUSA K MOPSAKY UX BbINOJHEHHS, B TOM YUCJIe
0COOCHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX IPOLEAYP B J1eKTPOHHOH (popme

CocTaB 10KyMEHTOB, KOTOPbIe HAXOAATCH B PACHIOPS’KEHUH OPraHa, PeA0CTaBJISIOIIEro
MYHUIHMNAJIbHYIO YCJIYIy



94. CoctaB [JOKYMEHTOB, KOTOpbIE HAaxXOAATCS B  pacHOpSDKEHUM  Oprasa,
[IPEIOCTABIAIONIETO MYHHIMNAIBHYIO YCIYIy: «Bblgaua Kommid apXWMBHBIX — JIOKYMEHTOB,
HOATBEPKJAIOIINX MIPABO Ha BJaJe€HHE 3eMIIel», HEOOXOIUMBIX JIJIS MOJYYECHUSI MYHULIMIIAJIbHON
yCIIyT'H, yKa3aHHbIX B MyHKTe 23 HacTodAulero Pernamenra.

CocTaB 10KyMeHTOB, KOTOPbIe HEO0X0IMMbI OPraHy, NPeA0CTABJIAIOLIEMY
MYHHIHMIAJIBbHYIO YCJIYTY, HO HAXOASATCS B HHBIX OPraHaxX U OPraHu3amusix

55. Jlamnas yciyra HE TpeArojaraeT MeEKBEIOMCTBEHHOTO WH(OPMAIMOHHOTO
B3aUMO/ICHCTBHSI.

Onncanue NocJjae10BATEILHOCTH AeHCTBUI MPH MPEI0CTABJIEHUH MYHUIIUTIAJIbHOMH YyCJIYyTH

56. Opranuzanus NOpeAOCTaBICHUs MYHHLIMIAIBHOM YCIyrn BKIOYaeT B cebs
CIIeyIOIIKE aAMUHUCTPATUBHBIE TPOLIEAYPbl ApXUBHOTO OTAENA!

1) mpueM W perucrpainus 3anpocoB I0JIb30BaTENIECH, PACCMOTPEHUE HX HAYaIbHHKOM
apXMBHOTI'O OTJEJIa U epeaaya Ha UCIIOJIHEHHUE;

2) aHanu3 TeMaTHUKH 3allPOCOB MOJIb30BATENICH;

3) HCIIOTHEHHE TEMAaTHYECKUX 3alpOCOB HA HCIIOJHEHHE B OPraHbl U OPraHU3alyu IO
IIPUHAJJICKHOCTH;

4) MOAroTOBKA U HAIIPABJIEHUE OTBETOB MOJIb30BATEISIM.

57.  bnok-cxema mocienoBaTeIbHOCTH JeCTBUM pu IIPEIOCTABIICHUN
MYHULIMIIAJIbHOW YCIYrM mpuBeneHa B npuioxkeHuu Nel K HacrosieMy perjiaMeHTy.

58. OcoOeHHOCTH COCTaBa M IOCIEA0BATENbHOCTH aJMHHUCTPATUBHBIX HPOLELYp IO
MPEIOCTABICHUIO MYHULIMIIAIBbHON yCuyru yepe3 MOLI:

1) mpueMm 3asBiIeHHS M JOKYMEHTOB, mpeicTaBieHHbIXx B MOIL[ 3assurenem (ero
IIPEJICTaBUTEIIEM);

2) nepenaya 3asBiIeHHs U JOKYMEHTOB coTpyaHukamu M®IL] B apxuBHbIit oT/€E7.

3) npeacraBneHHble B ML 1oKyMeHTHI JOKHBI OBITH HAIIPaBJIEHbl B apXUBHBIN OTIEN B
CPOKH, OIIPEJEIIEHHBIE COTJIAIEHUEM O B3auMozencTesuu ¢ MOII;

4) nmpuem TOKYMEHTOB, NpeAcTaBleHHbIX NpeactasuteneM M®I] B apxuBHbIi OTAEI.

5) coeuManMcThl apXUBHOIO  OTJeNa, NpU TMpHEME JOKYMEHTOB, IPOBEPSIOT
KOMIUIEKTHOCTh JIOKYMEHTOB Ha COOTBETCTBUE IEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX JUJIs
NOJY4YEeHUs] MyHULIMIIAIILHOW YCITYTH, YKa3aHHBIX B NMyHKTax 24, 25, 26 Permamenta, u cBepKy
CBEICHMI, yKa3aHHBIX 3asiBUTENEM (Ero MpeICTaBUTEIEM) B 3asBIICHUU;

6) oTka3 B mpueMe JoKyMeHTOB. OCHOBaHMS JUIs OTKa3a B IpHEMe JOKYMEHTOB yKa3aHbl B
nynkre 30 Pernamenra.

7) peructpanus J10KyMEHTOB, PEICTaBIEHHBIX B apXUBHBIN OTAeN coTpyaHuKamMu MOII;

8) BbIaua KONMUI apXMBHBIX JJOKYMEHTOB coTpyaHuKy M®ILI. Tlepenaua xonuii apXuBHBIX
JIOKyMeHTOB B M®I] ocymiecTBiseTcss Ha CIEAYIOIMMNA JIeHb MOCIE UX MOANMCAHUS ApXUBHBIM
OTJIENOM;

9) oTka3 B BbIJIau€ KOMUNA apXUBHBIX JOKYMEHTOB.

Perncrpanus 3anpocos 1moJib3oBaTeJieil 1 nepeaada UX HA NCIOJHEHUE

59. OcHoBaHuMeM i Hayaja JCWCTBUH 1O NPEAOCTABICHUIO MYHHIMIAIBHOM
YCIIYTHU SIBJISI€TCS MOCTYIIEHUE 3a1poca MMOJIb30BaTeNs B apXUBHBIM OT/AEI.

60. [Toctynusmme B apXUBHBIN oTaen UCbMEHHBIE 3ampocsl
M0JIb30BaTENEeH pPETrUCTPUPYIOTCA B JEHb MOJIyYEHHUS C 3aHECEHHEM MHGOpMaIuu B XKypHal
pPETUCTPAllMM TEMATHUYECKUX 3aIIPOCOB.

61. CoTpymHHK apXWBHOTO OTJeNa, MPH MpHeMe TOKYMEHTOB Ha BBIJA4y KOIHIMA
apXUBHBIX JIOKYMEHTOB, MOATBEPKAAIOIIMX IpaBO HA BIAJCHUE 3€MJIEH, YCTaHABIUBAET



JMYHOCTH 3asBUTENS (JJMYHOCTH U MOJIHOMOUUS €r0 MPEJCTABUTENS), IPOBEPSET HAINYUE BCEX
HEOOXOIUMBIX JOKYMEHTOB M UX COOTBETCTBHE TPEOOBaHMSAM, MPEIbIBIAEMBbIM MyHKTaMH 24,
25, 26 nacrosmero Pernamenra.

B cnyuae cmaum noxymeHToB uepe3 MOIL] mpoBepky JUuHOCTH 3asBUTENS (TUYHOCTU U
MOJTHOMOYHI €ro MpeACTaBUTENs ), MPOBEPKY HAIMYHUS BCEX HEOOXOAMMBIX JOKYMEHTOB M HX
COOTBETCTBUE TPEeOOBAHUSAM, MPEAbIBIAEMbIM MMyHKTamMu 24, 25, 26 Hacrosmiero Permamenra,
OCyIIECTBISIET COTpYAHUK M DL, 0OTBETCTBEHHBI 3a TPUEM JTOKYMEHTOB.

62. Ilpu mnocTylieHMM B apXUBHBIH OTAET 1O 3JEKTPOHHOW IOYTE 3ampoc
pacrieyaTsiBaeTCsi Ha OyMa)XHOM HOCHTEJIE W B JaibHEimeM paboTa ¢ HUM BeleTcs B
YCTQHOBJICHHOM IIOPSJIKE.

63. B cinyuae cnaun noxkymeHToB uepe3 M®DL]| Hauanom aAMUHUCTPATHUBHOMN MPOIETypHI
ABJISIETCA JIeHb nepenayu AJokyMeHToB M®I u npuema JOKyMEHTOB CHELMAIMCTOM apXUBHOIO
oraena or M®II ¢ mpocraBieHreM OTMETKH O MOIYYEHUU JOKYMEHTOB apXUBHBIM OTIEJIOM.

64. JIokyMeHTbI B apXMBHBIM OT/€1 MOTYT ObITh IPEACTaBIEHbl OpraHu3aluen abo ee
YIIOJHOMOYEHHBIM TPEACTaBUTEIEM Ha OyMa)KHOM HOCUTENIE HENOCPEACTBEHHO, IO I0YTE,
yepe3 M®DLI, B 371eKTpOHHOM BHUJ€ ITyTE€M HAlpaBJIEHUs IO 3JIEKTPOHHOM NOYTE, HalpaBJIEHUS
yepe3 (emepanbHyI0 TOCYIapCTBeHHYIO cuctemy "EwHBIA TOpTall TOCYIAapCTBEHHBIX U
MYHHULIUMATBHBIX yCIyr (dyHKIui)" ¥ peruoHanbHyro uHpopMmanuonnyio cucremy "[lopran
rOCyJapCTBEHHBIX U MYHHUIMITATBHBIX yCuyT (GyHkuumii) CBepasioBckoi odmacTtu'.

65. Ilpu mnpenocraBieHuu 3asBUTENEM (€ro IPEICTABUTENIEM) HEMOJHOIO IepeydHs
JNOKYMEHTOB, MpPEIYyCMOTPEHHBIX IyHKTOM 24, 25, 26 Permamenra, nm00 HEMOIHOM
uHpOpMaLlMY, YKa3aHHOM B 3ampoce O Bbiade KOMUH  apXUBHBIX JIOKYMEHTOB,
NOJATBEPXKJIAIOLIUX MPAaBO Ha BIIAJEHUE 3€MJIEH, CIELMAIUCT apXUBHOTO OTAENa IpHU IpHUeMe
JOKYMEHTOB Ha MpEJOCTAaBICHUE MYHHUIMIAIbHON yCIayru, yBeromisieT 3asButrens (ero
IPEJICTaBUTENA) O HAIMYMM NPEnaTCTBUN JUIsl IpUeMa 3ampoca Ha IPeloCTaBIIEHUE
MYHUIUNAIBHON  yCIyrH, OObACHsAET 3asBUTENO0 (€ro MpPEeICTaBUTEIN0) COJepkKaHUE
BBISIBJICHHBIX HEJIOCTATKOB B IIPEJICTABJICHHBIX JOKYMEHTAaxX, IPelaraeT NpUHATh MEPhI MO UX
YCTPaHEHUIO M BO3BPAILAET JOKYMEHTHI 3asiBUTENIO (€r0 MPeACTaBUTEIO).

MaxkcruManbHBIA CPOK BBIIOJTHEHUS IeHCTBUS cocTaBisieT 50 MUHYT.

66. 3asBUTENI0, KOTOPOMY OTKa3aHO B IpHEME JOKYMEHTOB, MIPUHATHIX MO Mo4uTe (yTeM
HaAIpaBJIEHUsI MO AJIEKTPOHHOW IOYTE, HaIpaBlieHUs depe3 (eaepalbHyI0 ToCydapCTBEHHYIO
cucreMy "EauMHBIM mopTanm rocylapcTBEHHBIX M MYHMLIMNAIBHBIX ycnyr (¢(yHKOui)" u
peruoHanbHyl0 HHQOpMalMOHHYI0 cuctemy "[lopTan rocynapCTBEHHBIX M MYHHIIMIAIbHBIX
yeayr (¢ynxnuit) CBepanoBckoil obnacTtu"), HampaBiseTcsi NMHCbMEHHOE YBEAOMIIEHHE O
HaJIMYUU HEJIOCTATKOB B MIPE/ICTABICHHBIX IOKYMEHTaX.

B cnyuae cgaun noxymeHToB 4yepe3 M®PL] crenmanucTsl apXUBHOTO OTJENA NPU IIPHEME
JIOKYMEHTOB, IIPOBEPSIOT NepeaaHHble cOTpyaHUKOoM M®ILI B apXuBHBIN OTAEN KOMIUIEKTHOCTh
JIOKYMEHTOB Ha COOTBETCTBUE IMEPEYHIO JOKYMEHTOB, HEOOXOJUMBIX I IOJNyYEHHS
3arpamnBaeMbIX JOKYMEHTOB, yKa3aHHbIX B MyHKTax 24, 25, 25 PerjmameHTta, W CBepKy
CBEJICHM, YKa3aHHBIX 3asBUTENIEM (€ro IpeacTaBuTeseM) B 3asBieHuu. [lo mokymeHTtam, He
COOTBETCTBYIOIIUM ITyHKTaM 24, 25, 26 PeriameHTa, CHEIHWAIUCT, OTBETCTBEHHBIA 3a MpUEM
JIOKYMEHTOB, OTKa3bIBaeT B IipueMe JOKyMeHTOB. OCHOBaHUs [UIsl OTKa3a B IPUEME JOKYMEHTOB
yka3zaHbl B myHkTe 30 Permamenra.

67. Ilpu COOTBETCTBMM NPEICTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TpPEOOBaHUIM
CHEIHMAJIMCT apXUBHOTO OT/eNia BHOCUT B JKypHall perucTpainy TeMaTH4eCKUX 3allpOCOB 3aIllCh
0 NIpUEME IOKYMEHTOB, KOTOPAsl COAEPIKUT:

- IOPSAAKOBBI HOMED 3aIlHCH;

- IaTy PETUCTpaLnu;

- TaHHbIE 0 3asBUTENE (HAMMEHOBAaHNE OPraHU3alMH, MECTOHAX0XKICHHE);

MaxkcruManbHbIN CPOK BBIIIOJHEHUS I€HCTBUSA cocTaBiseT 10 MUHYT.

68. Cnienmanuct apXMBHOTO OT/IENA MPH MPHEMe JOKYMEHTOB Ha BBIaYy KOMUI apXUBHBIX
JIOKYMEHTOB, MOATBEPKIAAIOIINX IPABO Ha BIaJCHHUE 3€MJIEH, B 3alIpOCE O BbIaye KOMMI JeacT



OTMETKY O IIPUEME TOKYMEHTA, yKa3blBasi:

- 1aTy npueMa JJOKYMEHTOB;

- PETUCTPALIMOHHBINA HOMED 3aIpoca.

MaxkcumanbHbIN CPOK BBITTOJHEHUS ACHCTBUS cocTaBiseT 10 MUHYT.

69. Pe3ynbraToM aJIMUHUCTPATUBHOMN MPOLEAYPHI SABISETCS PETUCTPALUS MPEACTABICHHBIX
JOKYMEHTOB JUIsl TOJyYEHUs] KONUN apXMBHBIX JOKYMEHTOB, MOJITBEPXKAAIOLIUX MPAaBO HA
BIaJieHue 3emiiell 3asBuTeneM (€ro InpeacraBuTeneMm), corpyaHukamu MOL[ B apXuBHOM
otJene, 1100 0TKa3 B UX PErUCTPAIUH.

AHAJIM3 TEMATUKH 3aNPOCOB

70. JIo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HCIOJHEHHE 3ampoca OCYIIECTBISET
aHaJIN3 TEMATHUKU MOCTYNUBILUX 3aIIPOCOB C UCIOJIb30BAHUEM UMEIOLINXCS B ApXUBHOM OT/AEIE
ONMCEd W HAay4YHO-CIIPaBOYHBIX MAaTEPHAIOB, COAEPKAIIUX CBEICHUA O MECTaX XpaHEHUs
ApXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX ISl MCIOJHEHHUS 3aIpOCOB IMoJib3oBaTenei. [lpu sTom
ONpeeNnseTcs:

1) mpaBOMOYHOCTH MOJYYSHHS IMOJIb30BATEIEM 3alpalIuBacMoil HHQOPMAIK C y4eTOM
OTpaHWYEHUH Ha IPEIOCTABICHUE CBECHUM, COIEpKAIINX FOCYJaPCTBEHHYIO TallHY U CBEACHUS
KOH(UICHIIMAILHOTO XapaKTepa;

2) cTerneHb MOJHOTHI CBEJCHHUH, COJEPIKAIIMXCS B 3aIIPOCE MOIb30BATENS, HEOOXOMMBIX
JUISL €70 MPOBEJIEHUS IOUCKOBOM paboThI;

3) MecTOHaXO0XKJIEHUE apXUBHBIX JTOKYMEHTOB, HEOOXOAMUMBIX ISl HCTIONIHEHHUS 3aIlpoca;

4) anpeca KOHKpPETHBIX OpraHOB M OpraHU3aluil, KyAa IO NPUHAJUIEKHOCTH CIEIyET
HaIlpaBUTh HA UCIIOJHEHHUE 3aIIPOC MOJIb30BATEIIS.

71. ApXWBHBIH OT/JEN MUCHbMEHHO WJIM 1O Telie)OHY 3ampaniuBaeT aBTOpa 3arpoca o0
YTOYHEHHH U JOMOJIHEHUH 3alpoca HEOOXOAUMBIMH JJIsl €T0 MCIIONHEHUS CBEJICHUSIMU B Cllydae
OTCYTCTBHS B 3aIpOCe MOJIb30BATENsl JOCTATOYHBIX JAaHHBIX JUIS 3alpaliuBaeMoil nHpopManuu
B apXMBHOM OT/I€JIe, HEUETKO, HEMPaBMIIbHO C(OPMYIMPOBAHHOTO 3aIpoca.

72. CpoK HCTIOJTHEHHS JAHHOW aIMHUHUCTPATHBHOM MPOLEAYyphl — 7 JTHEH.

Hanpagiienue o0paienuii (3anpocoB) apXuBHBIM OT/1€JI0M HA UCIOJHEHHE 10
NPUHAJIEKHOCTH U MHGOPMHUPOBaHNeE N0JIb30BaTe/Ieil 0 pe3y/ibTarax
paccMoTpeHusi UX oOpalleHuil (3anpocoB)

73. Ilo uroram aHanM3a TEMATUKHA MOCTYMUBIIETO 3alpoca 3asBUTENSI W BBISBICHHUS
MecTa HaXOXICHHs HEOOXOAUMBIX JUIi €ro UCIOJHEHUS AapXMBHBIX JOKYMEHTOB B
rOCYJapCTBEHHBIX, MYHHIIUTIAIBHBIX apxuBax CBEpPUIOBCKOW OOJIACTH, IPYTUX OpPTaHU3AIUsX,
JOJDKHOCTHOE ~ JIMLO, OTBETCTBEHHOE 3a  HCIOJHEHWE  3alpoca, TOTOBUT  IPOEKT
COIPOBOANUTEIHHOTO MMChbMA O HAIIPABJIEHUH 3aIIPpOca Ha UCTIOTHEHNE 110 MPUHAICKHOCTH.

74. B cinydae eciau 3ampoc 3asgBUTENS TpeOyeT MCIOJHEHHS HECKOJIbKUMHU
OpraHu3aIUsIMHE, JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MCIIOJIHEHHUE 3a1IpOca, TOTOBHUT MPOEKTHI
COIIPOBOJIUTENILHBIX ITUCEM O HAIIPABJICHUU B COOTBETCTBYIOIIME OPraHU3aIlM KOTIUHU 3aIpoca.

75. OnmHOBpPEMEHHO [OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MCIIOJHEHHE 3aIpoca,
TOTOBUT MPOEKT MHCBMEHHOI'O YBEJOMJICHHUS 3asBUTENI0O O HAlpaBJIEHMH €ro 3ampoca Ha
UCTIOTHEHUE 0 TPUHAJISKHOCTH B TOCYAApCTBEHHBIH, MyHHIIUTIATBHEIA apXxuB CBepAIOBCKOM
001acTH, Jpyrue opra’bl ¥ OpraHu3aluy, B T€UEHUE S5 THEH co THS ero perucTpalmy.

76. B ciryuae HEOOXOAMMOCTH apXHWBHBIA OTIENl MOXKET 3alpalliBaTh y OpraHH3aIni-
UCTIOJIHUTEJIEH 3apOCOB KOIUU OTBETOB O PE3YJIbTaTaX PAaCCMOTPEHUS 3ampoca 3asBUTENS.

HOI{FOTOBK& O0TBETA 3asAiBUTEC/II0 M OTIIPaBKa
APXHUBHBIX CIIPABOK, APXUBHBIX BBINIMCOK U APXUBHBIX KONui



77. Ilpn HaIM4YUM 3a0PALIMBAEMBIX TOKYMEHTOB JOJDKHOCTHOE JIMIIO apXMBHOIO OTAENA
TOTOBUT OTBET 3asBUTEIIO B BUAC APXUBHBIX CIIPABOK, ADXUBHBIX BBIITUCOK M APXUBHBIX KOIHN.

ApXxuBHas CIpaBKa — JIOKyMEHT, COCTaBJICHHBII Ha OJIaHKe aJIMUHHCTPALUU TOPOJCKOTO
OKpyra M coJepxaluil JTOKyMEHTHYI0 HH(OpMaluilo O IpeAMeTe 3ampoca C YKa3aHueM
apXUBHBIX IHU(PPOB M HOMEPOB JIUCTOB €IUHMIl XPAHCHHS TEX APXWUBHBIX JOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX OHA COCTABJICHA.

TekcT B apXuUBHOM CIIPaBKE JaeTCs B XPOHOJOTHUECKON MOCIEI0BATEIbHOCTH COOBITHH C
YKa3aHHEM BHJIOB apXHMBHBIX JOKYMEHTOB M MX JaT. B apXMBHOM cIpaBKe [JOIIYyCKaeTCs
LUTUPOBAHUE APXUBHBIX JIOKYMEHTOB.

HecoBnanenue OTHENBHBIX JAaHHBIX AapXMBHBIX JOKYMEHTOB CO  CBEICHUSMH,
U3JI0KEHHBIMU B 3aIIPOCE, HE SBIIACTCS IPENATCTBUEM I BKIIOUYECHHS UX B APXUBHYIO CIIPABKY
DU YCIIOBUM, €CIM COBIAJCHHE BCEX OCTAJIbHBIX CBEICHUI HE BBI3BIBACT COMHCHHMH B
TOXKIAECTBEHHOCTH JIMLA WM (PAKTOB, O KOTOPBIX TOBOPUTCS B apXMBHBIX JOKYMEHTax. B
apXUBHOHM CIPaBKE 3TH JAHHBIE BOCIPOU3BOLATCA TaK, KaK OHU W3JIOKEHBl B apXUBHBIX
JOKYMEHTaX, a PAaCXO0KJICHHs, HECOBIIAJCHUS W HETOYHbIE HA3BaHUsA, OTCYTCTBUE HMEHH,
0TYECTBa, MHULMAJIOB WJIM HAJMYUE OAHOTO U3 HUX OrOBAapHUBAIOTCS B TEKCTE CIPABKU B CKOOKax
(«Tak B nokymeHTe», «Tak B TEKCTE€ OpUTHHAIIAY).

Ceenenuss o pabore, ydyebe B HECKOJIBKMX OpraHM3aLUAX, YYEOHBIX 3aBEACHUSX
BKJIFOYAKOTCS B OJJHY apXUBHYIO CIIPABKY.

B npumeuaHusx 1O TEKCTy apXUBHOM CIpPaBKUM OrOBAapHUBAIOTCA HEPa30OpPUHBO
HaIlMCaHHbIE, UCIIPABJICHHBIE aBTOPOM, HE NOAJAIOIINAECS POUYTEHUIO BCIECICTBUAE ITIOBPEKACHUS
TekcTa opuruHana mecra («Tak B TekcTe opuruHaia», «B Tekcre Hepa30opUnuBO»).

B Texcre apXMBHOW CIIpaBKH HE JOIyCKAlOTCA U3MEHEHMS, UCIIPABICHUS, KOMMEHTapHH,
COOCTBEHHBIE BBIBOJBI MCIIOJIHUTENS IO COJEPKAHUIO apXUBHBIX JOKYMEHTOB, Ha OCHOBAHUU
KOTOPBIX COCTaBJICHA apXUBHAas CIIpaBKa.

Ilocne TexcTa apXMBHOW CHpPaBKM HPUBOJAATCS apXMBHble MM(PHI U HOMEpa JUCTOB
€UHULl XPAaHECHMs APXUBHBIX JOKYMEHTOB, II€YAaTHBIC W3JaHUs, HCIIOIb30BABIIMECS IS
COCTABJICHUS apXWMBHOM CIpaBKU. B TekcTe apXMBHOM CIPABKHU JOIYCKAETCsS IPOCTaBICHUE
apXUBHBIX MHK(POB U HOMEPA JINCTOB EIUHUI] XpPAaHEHUS apXMUBHBIX JOKYMEHTOB Cpa3y MOCie
U3JI0KEHUS KaXJI0ro (hakTa COOBITHS.

B apxuBHOI crpaBke, 00beM KOTOPOM MPEBBIIAET OJUH JMCT, JUCTHI JOJKHBI OBITH
IIPOLLIUTHI, IPOHYMEPOBAHBI U CKPEIUICHBI [1€YaThI0 MYHULIUIIAIBHOTO apXUBA.

ApxuBHas CIpaBKa IOJNKCHIBACTCA PYKOBOJMTENIEM allapaTa W HadaJIbHUKOM
apXMBHOI'O OTJAENa aIMUHHUCTPALlMA TOPOJACKOro okpyra bormanosuu, 3aBepsieTcs IedarTblo, Ha
HEH MPOCTABIIAECTCS HOMEP U J1aTa COCTaBJICHHUS.

ApxuBHasl BBIIKMCKA — JIOKYMEHT, COCTaBJIEHHBIH Ha OJaHKe aJMHHUCTPAIMH, JOCIOBHO
BOCIIPOM3BOAIIMI 4YacTh TEKCTa ApPXMBHOIO JOKYMEHTA, OTHOCALIETOCA K OIPEACICHHOMY
(baxTy, COOBITHIO, JIMILY, C YKa3aHUEM apXUBHOTO MIH(pa U HOMEPOB JINCTOB €AUHUI] XPAHEHHUSL.

B apxuBHOM BBINMCKE Ha3BaHME AapPXUBHOIO JIOKYMEHTa, €ro HOMEp M Jara
BOCIIPOU3BOJATCS IOJHOCTBIO. 3BlIeUEeHUSIMH U3 TEKCTOB ApXUBHBIX JTOKYMEHTOB JIOJIKHBI
OBITH MCUEpIIaHbl BCE UMEIOIINECS JaHHbIe Mo 3anpocy. Hauano u KoHel KaX/10To U3BJIeUeHUS,
a TaKKe IMPONMYCKM B TEKCT€ apXMBHOTO JIOKYMEHTa OTHAENbHBIX CJIOB 0003HAYaIOTCs
MHOT'OTOYHEM.

B mpuMeyaHusx K TEKCTYy apXMBHOM BBIIIMCKU JEIAIOTCS COOTBETCTBYIOLIUE OTOBOPKH O
4yacTsX TEeKCTa OpHUrMHaia, Hepa300puyMBO HANMMCAaHHBIX, MCIPABICHHBIX aBTOPOM, HE
NOAJAIOUINXCS MPOYTEHHUIO BCIIEJICTBUE MOBPEXACHUS TeKcTa U T.O. OTIENbHBIE ClIOBA U
BBIPAKEHHSI OPUTMHAIIA, BBI3BIBAIOIINE COMHEHHS B UX TOYHOCTH, OroBapuBaroTcs ciaoBamu «Tax
B TEeKCTe opuruHana», «Tak B noxkymeHTe». llocie TekcTa apXWBHOW BBIUCKU YKa3bIBAFOTCS
apXUBHBIN Up U HOMepa JINCTOB €IMHUIBI XPAHEHUSI APXUBHOTO IOKYMEHTA.

AyYTEeHTHUYHOCTh BBIJAHHBIX [0 3allpocaM apXMBHBIX BBIIUCOK YyJIOCTOBEpPSIETCA
MOANKCBHIO  YIPABJAIOIIETO0 JelaMd M HAYaJbHUKOM apXHMBHOIO OTAENAa aJIMUHHUCTpPALUN
TOPOACKOr0 OKpyra bornaHoBud u ne4arslo.



ApxuBHasI KONKS — JIOCJIIOBHO BOCIPOU3BOJAIIASL TEKCT apXUBHOIO JTIOKYMEHTA KOIUS, C
yKa3aHHEM apxXMBHOrO mHM(pa M HOMEPOB JMCTOB E€AMHUI[ XPaHEHMs, 3aBEpEHHas B
YCTaHOBJICHHOM ITOPSIKE.

Ha o6opoTte kaxIoro jmcra apXMBHOM KONMM IPOCTABISAIOTCS apXHMBHbIE HMIM(PBHI U
HOMEpA JIMCTOB €IMHMI] XPaHEHUS AapXWBHOIO JOKyMEHTa. Bce JIMCTBl apXMBHOW KOIIUU
CKpEIUIAIOTCS. ApXMBHas KOIMS 3aBEpSAETCS PYKOBOAMTEIEM ammapaTra W Ha4albHUKOM
apXMBHOTO OTJENa aIMUHUCTPALIMKA F'OPOACKOT0 OKpyra bornaHoBud U 1e4arslo.

K apxuBHOM KOIMM COCTAaBJIAETCA CONPOBOJUTEIBHOE IUCHMO, IIOJIUCBHIBACTCS
PYKOBOJMTENIEM ammnapara U HAa4aJbHUKOM AapXUBHOIO OTHela aJIMHUHHUCTPALUH TOPOJCKOIrO
okpyra bornanosuu.

78. IIpu OTCYTCTBHH TOKYMEHTOB, HEOOXOIMUMBIX JJIsl UCIIOJIHEHH 3alpoca, B TCUCHUE
30 mHE# cocTaBiseTCs OTPUIIATEIBHBIA OTBET Ha OJaHKE aJMUHHCTPAIIUU, TOATBEPKIAFOITUN
HETOJIHOTY COCTaBa apXMBHBIX JOKYMEHTOB MO Teme 3ampoca. Ilpu HeoOXOoAMMOCTH OTBET
3aBepsETCs MEeYaThI0 aJMUHUCTPALUH.

ApxuBHas CIpaBKa, AapXWBHAs BBIIMCKA W apXWBHAas KOIMSA B Clydae JIMYHOIO
oOpalleHus TpaXJaHWHA WM €ro JOBEPEHHOro JMLA BBIJAIOTCS €My MOJ PaclHMCKy IMpHU
IIPEABSBICHUH TACIIOPTA WIM MHOTO YAOCTOBEPSIOIIEr0 JOKYMEHTA, TOM YUCIIE YHUBEPCAIBHOU
3JIEKTPOHHON KapThl; JOBEPEHHOMY JIMIY - IIPU MPEIbSIBICHUN JOBEPEHHOCTH, OPOPMIICHHOH B
YCTaHOBJICHHOM Imopsiake. [lomydaTens apXuMBHOM CHpPaBKH, apXUBHOM KOIMU WM apXWBHOMU
BBIIMCKU PACIUCBIBACTCS B JKypHAJIE PETUCTPALlMM TEMaTUYECKHUX 3aIIPOCOB, yKa3blBas JaTy HUX
IIOJIyYEHHUS.

ApxMBHas CIpaBKa, apXWBHAs KOIMUSA, apXWBHAs BBINMCKA BBICBUIAIOTCS IO I0YTE
IIPOCTBIMU ITUCbMAMM.

79. B cnyuae mnonyuyeHHUs 3asBICHHS O BbIaye AapXUBHBIX Komui dyepes MODILI,
CIEIUAIIMCT ApXUBHOTO OTJIeNIa COOOMIALT IMOCPEICTBOM TelaePoHHOM cBsizu B MDIL] o mpuHsITOM
pELIEHUHU O BbIJA4Y€ apXMBHBIX KONMH M mepeaaer ux corpynHuky M®II Ha cienyronuii neHb
nocne noanucanus. Cnenuanuct M®LI, nelicTByromuii o JOBEPEHHOCTH, MOIY4YaeT KOIUU
apXMBHBIX JOKYMEHTOB B KOJIMYECTBE YKAa3aHHOM B 3alpoce 3asgBUTENS U PACIUCBIBACTCS B
MIOJIy4eHUH, IPOCTABISET JaTy IOJIYy4YeHUs KONMW JOKyMeHTOB B JKypHaie perucrpauuu
TEMaTUYECKUX 3aIIPOCOB.

80. [NomyueHne KONMA apXWBHBIX JTOKYMEHTOB OCYIIECTBIISIETCSI HEMOCPEICTBEHHO B
apXMBHOM OTAENIe aIMMHHUCTPALIMM TOPOACKOro oxpyra bormanosuu. IIpu mpemocraBiieHHH
MyHULMIIAIBHOM  ycimyru  4depe3 MOIL[ mnonydeHne KONMHM  apXMBHBIX  JIOKYMEHTOB
OCYLIECTBIISAETCA HenocpeacTeeHHo B ML,

81. MyHunumanpHas yCIyra CUMTAeTCs TPEJAOCTABICHHON, €Cli IOTPEOUTEINto
MYHUIIUIAIBHON YCIYyTH BblIaHa 3alpaliuBaeMas JOKYMEHTHpOBaHHas MH(OpManus Wi JaH
MOTHUBHUPOBAHHBINA OTBET 00 €€ OTCYTCTBHH.

Paznen V. ®opMbl KOHTPOJIS 32 HCIIOJTHEHHEM perjiaMeHTa

82. Tlopsmok u GOpMBI KOHTPOJIS 32 COBEPIICHUEM JIEHCTBHIA U MPUHITHEM PEIICHHUH
[0 paccMOTpeHHIo oOpalieHui (3arpocoB) IMOJIb30BATENCH B apXUBHOM OTAEJE OIpeeeHBI
pErylaMeHTOM aJMUHUCTPALMU TOPOJICKOro okpyra bornpanosuny.

83. Texyumii KOHTPOIb 3a COOJIIOJIGHHEM TIOCIEIOBATEIbHOCTH  JCHCTBHIA,
ONpPENEIEHHBIX aJIMUHUCTPATUBHBIMU IPOLIEYPAMH I10 BbIJaya KONWI apXUBHBIX JIOKYMEHTOB,
NOATBEPKIAIONIMX IPaBO Ha BIaJeHUE 3eMieil M IPUHATHEM PELIEHHM OCYIIECTBISAETCA
JOJDKHOCTHBIM JIMIIOM — PYKOBOJWTEJEM amnmnapara aJIMHHHCTPAlMH TOpPOJACKOTO OKpyra
BorpanoBud, U OTBETCTBEHHBIM 3a OpPraHU3aIMI0 pabOTHI 10 €€ MPEICTaBICHUI0 — HAYaJIbHUKOM
ApXMBHOT'O OTJENA.

84. Texyuii KOHTPOJIb OCYIIECTBISIETCS IMYTEM IMPOBEACHUS JOJKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 3a OpraHM3alMi0 pabOThl MO MPEACTABICHUIO MYHULUINAIBHON  YCIIYTH,
IPOBEPOK COOJIOICHNS U UCTIOTHEHUS PAOOTHUKAMH IMOJIOKEHHI HACTOSIIETr0 perjaMeHTa.



85. KoHTponb 3a MONHOTOW W KAayeCTBOM HCIIOJHEHUS MYHHUIUIATBHOW YCIIyTH
BKJIIOYaeT B ce0si IpOBEIEHUE IPOBEPOK, BBISBICHHE W YCTPAaHEHHWE HApyIIEHUH MpaB
MOJIb30BATENCH, PACCMOTPEHHE, MPHUHITHE PENICHWA W TMOATOTOBKY OTBETOB Ha OOpaICHHS
MOJIb30BATENeH, COJAEpKAIIMX >KajJoObl HA pelleHus, AeicTBus (0e3nelcTBUE) TOMKHOCTHBIX
JIUI apXUBHOTO OTJEA.

86. Ilo pesynbraraM MpOBEIEHHBIX MPOBEPOK, B CIIy4ae BBISBICHUS HApYIICHUN MpaB
MOJIb30BaTEJICH, K BUHOBHBIM JIUIIAM OCYILECTBIISIETCSI MPUMEHEHUE MEp OTBETCTBEHHOCTH B
MOPsIZIKE, YCTAaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu.

87. IlpoBepku MOTYT OBITh IJIAHOBBIMHU (OCYIIECTBISATHCS HA OCHOBAHHH TOTOBBIX
IUTAaHOB paboThl aJMMHUCTPALIMM TOPOACKOTO OKpyra borjaHoBHY) M BHEIJIAHOBBIMHU, B TOM
qHCIie, 0 KOHKPETHOMY OOpAIICHHIO TTOTh30BATEIS.

88. Jlns mpoBepKH MHOJHOTHI U KayecTBa MPEAOCTABICHHUS MYHUIMIAIBHON YCIyTU
dopmupyercs pabodasi TpyIa, B COCTaB KOTOPOH BKIIOYAIOTCS MYHUIIUIIAIBHBIE CITY)KaIlue
aIMUHUCTpALMU TOPOJICKOro oKkpyra borgjanosuy.

Pesynbrarhl nesTenbHOCTH pabodeil rpynimbl 0OPMIIIOTCS B BHIE CIIPaBKH, B KOTOPOK
OTMEYAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEJI0KEHUS 110 UX YCTPAHEHHUIO.

89. Tekymmii KOHTpPOJIb 3a coOioneHueM padotHukamu MOI] mocnenoBarenbHOCTH
JIEHCTBHI, ONpeIeIeHHBIX aMUHUCTPATUBHBIMHU MPOLIEIyPAMH, OCYUIIECTBIISETCS
PYKOBOJIMTEIEM COOTBETCTBYIOLIETO CTPYKTYpHOro nojapaszaeneHus MOLI.

Pasznen V. locyneonblii (BHecyaeOHbIH) MOPSIOK 00KaT0BAHUS PeLIEHU U AelcTBUIl
(0e3eiicTBUA) APXMBHOIO OT/€JIA, a TAKAKE €r0 J0JIKHOCTHBIX JINI]

90.  3auHTepecoBaHHBIE JIMLAa BIOpaBe O0OXajloBaTh peIIEHUS U JAEHCTBUS
(Oe3nelicTBME)  JMOJDKHOCTHBIX — JIMIl @pXHMBHOTO OT/EJNA, OCYIIECTBIsEMble (IIPUHSTHIE) B
XO0lle  TPENOCTaBlECHUS  MYHULUIAIBHOW  ycIyrd, B  JocylneOHOM  (BHeCyaeOHOM)
HOPSIZIKE.

91. [TpenmeTom mocyaeOHOTO (BHECYAEOHOT0) 00KATOBAHNUS SBISIOTCS:

1) pemeHnst NOHKHOCTHBIX JIUI] apXUBHOTO OT/ENA MPUHATHIE B XOJE MPEIOCTaBICHUS
MYHUIUTAIBHON YCIIyTH;

2) nevictBus (Oe37eiicTBHE) NTOMKHOCTHBIX JIMI] apXUBHOTO OTJIENa, OCYIIECTBICHHBIE B
XO/Ie MPeIOCTaBICHUS MyHUIIUIIAIBHON YCIYTH.

92.  3asBuTenb, MOJABIIMK >KaNo0y, HECET OTBETCTBEHHOCTh B COOTBETCTBUHU C
3aKOHOJIATeNIbCTBOM 33 JIOCTOBEPHOCTb CBEJIEHHM, coJep)Kalluxcs B IMpeACTaBICHHON
xanooe.

93. XamobGa monaercs TiaBe TOpOACKOro okpyra bormanoBuu 3asButeneMm au0o
€ro YIOJHOMOYEHHBIM TPEACTABUTENIEM B THCbMEHHOW (opMe, B TOM YHUCIIE TPU JTHIYHOM
npuemMe 3asBUTENs JUOO €ro YHNOJHOMOYEHHOIO IMpPEJICTaBUTENs, WM B 3JIEKTPOHHOM
BUJIC.

94. B cnyuae momauM kajmoObl TpU JIMYHOM IIpUEME 3asBUTEb IPEJCTaBIsAET
JOKYMEHT, YIOCTOBEPSIONIMI €ro JMYHOCTh B COOTBETCTBHH C 3aKOHOJATEIECTBOM
Poccuiickoit @enepanuu.

95. B cmydwae, eciau kajoba MOJaeTCs Yepe3  NPEJACTABUTENS  3asBHTEIS
MPEACTABISIETCS  JOKYMEHT, MOATBEPKIAFOIIHI IIOJITHOMOYHS Ha OCYILECTBIICHHUE
JNEUCTBMA  OT HMMEHWM 3asBUTENs. B KadecTBe  JOKYMEHTa,  MOJTBEPKIAOIIETO
MOJIHOMOYMSI Ha OCYIIECTBIEHHWE JIEUCTBHM OT MMEHU 3asiBUTENS, MOJXET OBITh
MpE/ICTaBIICHA:

1) obopmineHHass  JTOBEPEHHOCTD, B COOTBETCTBUU C  3aKOHOJATEIILCTBOM
Poccutickoii ®eneparnuu (17151 GU3MIECKUX JINIT);

2) odopmieHHas  JOBEPEHHOCTb, B COOTBETCTBUU C  3aKOHOJATEIIHLCTBOM

Poccutickoit denepannu, 3aBEpEHHAas eYaThLI0 3asBUTEIS Hu oI cCaHHas



PYKOBOAWTENEM  3asBUTENS WJIM  YIOJTHOMOYEHHBIM 3THM  PYKOBOJHUTENIEM  JIMIIOM
(7151 FOPUINYECKUX JINIT);

3) Komus pemeHus O Ha3HAYCHWHW WM 00 W30paHuM nuOO TpHUKa3, O Ha3HAUYCHUH
¢usznyeckoro JMIa Ha JOJKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (U3UUYECKOE
auno  oblagaeT TPaBOM  JICHCTBOBATH OT HWMEHHM 3asBHUTENS 0€3 JOBEPEHHOCTH (Iis
IOPUAMYECKOTO JINLIA).

96. XKanoba B muChMEHHOH (QopMe MOKET OBITh TaK)Ke HaIlpaBleHAa IOYTOW, yepes
MHOTO(YHKIIMOHATIbHBIN IIEHTP, €IUHOTO MOpTajga roCyAapCTBEHHBIX U MyHHUIMIAIBHBIX yCIYyT
1100 MmopTalia rocy1apCTBEHHBIX U MYHUIUIIATIBHBIX ycIayr CBEpUIOBCKON 001aCTH.

97. B  oamekTpoHHOM  BHIe Jkamoba  MOXKET OBITh  IOJaHAa  3asBHUTENIEM
MOCPEACTBOM OPHUIIMATILHOTO caliTa a IMHHHCTPAIIMHN TOPOJICKOTO OKpyra bormanoBud.

[Ipn nomade xaynoObl B AJIEKTPOHHOM BHJIE JOKYMEHTHI, yKa3aHHble B HyHKTe 91
periaamMeHTa, MOTYT OBITh IPEICTaBICHBI B (POpPME DIIEKTPOHHBIX JOKYMEHTOB, MOIIMHCAHHBIX
SJIEKTPOHHOM TMOJIHUCHIO, BUJ KOTOPOM MPEeIyCMOTPEH 3aKOHOAATeIbLCTBOM Poccuiickoit
®deneparyu, PH 3TOM TOKYMEHT, YO0CTOBEPSIFOIIHIA TUIHOCTH 3asBUTEIIS, HE TpeOyeTCs.

98. OcHoBanuem Juisi  Hauyana jgocynedHoro (BHecyneOHOro) — 00KalnoBaHUSA
SIBIISICTCS TIOCTYIUICHUE JKaJI00BI B aIMUHUCTPAITUIO TOPOJICKOTO OKpyra bormanosud.
99, Xanoba, mocrynuBmiasi B MHUCbMEHHOW (opMe B aJMHHUCTPAIIUIO TOPOICKOTO

OKpyra bormaHoBWY TMOIUICKUT OO0S3aTEIBHON pPErucTpalui B OKypHaJIE BXOJSIICH
KOPPECIIOHJICHIIUM, Yy BEAYLIEro cHenuanucra mo paboTe ¢ OOpalleHUus MU TpaxaaH H
OpraHU3alMOHHBIM BOIIPOCAM TOPOACKOTr0 OoKpyra bormanoBud, He mo3aHee 3-X KaJeHAAPHBIX
JHEeW WM cleqyronero pabodyero JHS CO JHA €€ IOCTYIUIeHHS C IPUCBOCHHEM ei
PEerucTpalioHHOr0 HOMeEpa.

100. JKanmobGa mMOMJIEKUT PACCMOTPEHUIO JOJDKHOCTHBIM  JIMIIOM, HAJEJICHHbBIM
MOJIHOMOYMSIMU 10 PAaCCMOTPEHMIO Kal00, B TeueHue 15 pabouux JHEH co JIHS €€ PErucTpaLuu.
B ciydae o6>xanoBaHus OTKa3a apXMBHOI'O OT/AEJIa Ha NPEAOCTaBIeHNEe MyHULIUIIAIBHOM yCIyTH,
0TKa3a JOHKHOCTHOIO JIMIAa ApXUBHOIO OT/IENa, IPEIOCTABIIAIOIIEr0 MyHUIIUIAIBHYIO YCIYTY, B
npueMe JOKYMEHTOB Y 3asBUTEINs], TUOO B UCIPABICHUU JTOMYIIEHHBIX ONEYaTOK U OMIMOOK MU
B Cily4yae 00KaJloBaHUsl HapyIICHHs YCTAHOBJIEHHOI'O CPOKA TAKUX HCIPABICHUI - B TeueHUe 5
pabouux JHEH co AHA ee perucTparm.

101. 3asBuTensb B kano0e B 0053aTEIHHOM MOPSIKE YKA3bIBACT:

1) HAaUMEHOBAHME OpraHa, IPEAOCTABISIOIIET0  MYHHULUNAIBHYIHO  YCIYTY,
JOJIKHOCTh Wi bamunno U MHULUAIIbI JOJIKHOCTHOTO nuna,
IPEOCTABIISAIONIET0 MYHHULMNAIBHYIO YCIYTY, pelieHus U aeicTBus (6e31eiicTBUS) KOTOPBIX
00XayroTCH;

2) CBOH q)aMI/IJ'II/IIO, nMsi, OTYECTBO (HOCJ'IGI[HCG — 1IpHu HaJ'II/I‘II/II/I) CBCIACHUA O
MECTEC JKHTCJIbCTBA 3adBUTCIIA — (1)I/I3I/I‘~IGCKOFO JMIa h11%(e]0) HaAaMMCHOBAHUC, CBCIACHHUA O
MECTC HAXOXACHHUA 3adBUTCII — HOPHUAWYCCKOIO JIMId, a TaKiXKe HOMCEP (HOMepa)

KOHTakTHOro tenedgoHa, azapec (azpeca) DdJIEKTPOHHOM TMOYTHl (NP HAIWYUHM) U
MOYTOBBIN a/Ipec, O KOTOPHIM JOJDKEH ObITh HANpaBJIEH OTBET 3asIBUTEIIIO;

3) cBelleHHsT 00 oOXalyemMblX peleHusix U JedcTBusx  (Oe3neicTBuM),
OpraHa WJIM JOJDKHOCTHOTO JIMLA;

4) JOBOJbI, HAa OCHOBAaHUU KOTOPBIX 3asBUTENb HE COIVIACEH C pELIEHUEM U
neiictBuem  (Oe3aelicTBHEM) OpraHa WM JOJDKHOCTHOTO JIMIIA;

5) JUYHYIO TIOJIUCH U J1aTy.

102. B cayyae HEOOXOAMMOCTH B TOATBEPXKACHUE CBOMX JOBOJIOB 3asBUTENb
IpUJIaraet K *ajuooe JOKYMEHThI U MaTepuaibl JJU00 UX KOIHH.

103. 3aumHTepecoBaHHOE JHUII0O HUMEET IIPaBO Ha TMoiydyeHue uHopManuu u
JOKYMEHTOB,  HEOOXOIMMBIX i  OOOCHOBaHMSI M  pPacCMOTPEHHUS  KajloObl, TIpU
YCIOBMM, YTO 3TO HE 3aTpardBaeT IpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHl JAPYTHX
JUI] W YTO  YyKa3aHHbIE JOKYMEHThl HE  COJEp)KaT  CBEIEHHUS, COCTaBJIAIOIINE
TOCYyJapCTBEHHYI0 WIM HMHYIO OXpaHseMylo (QelepaibHbIM 3aKOHOAATEIbCTBOM TaiHYy.



104. ApmuHuCTpanus ropoJCKOro okpyra bormanoBuu BrpaBe OCTaBUTH kayoOy 0e3
OTBETA B CICIYIOIIUX CITydasx:

1) B ciydae, ecau B HMHCBbMEHHOM OOpalllcHMHM HE YyKa3aHbl (aMUJIMs TpaKJIaHUHA,
HalpaBUBIIEro0 OOpalIeHHe, WJIM TIOYTOBBIA aapec, MO KOTOPOMY JIOJKEH OBITh HarpaBiieH
OTBET, OTBET Ha oOpalieHue He aaercs. Ecim B ykazaHHOM OOpallleHun COJEPKATCs CBEIACHUS O
MOJIrOTaBIIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM IPOTHUBONPABHOM JICSIHUH, a TaKXe O
JWIe, €ro MOJArOTAaBIMBAIOIIEM, COBEPIIAIONIEM WJIM COBEPIIMBINEM, OOpAaIICHUE MOJJICHKHUT
HAIPaBJICHUIO B TOCY/IapCTBEHHBIN OPTaH B COOTBETCTBUU C €T0 KOMITCTCHIIUCH.

2) O6paiieHue, B KOTOPOM 00XallyeTcst Cy/IeOHOE PelICHHUE, B TCYCHUE CEMU JHEH CO JHS
pEeTUCTpallMi  BO3BpAIACTCS TpaXKIaHWUHY, HAlpaBUBIIEMY oOpalileHHe, ¢ pa3bsICHEHHUEM
nopsiIka 00XKaIoBaHUsl JAHHOTO CYJeOHOTO PelIeHUsI.

3) I'ocymapcTBeHHBIN OpraH, OpraH MECTHOTO CAMOYIIPABICHUS WM JTODKHOCTHOE JIUIIO
Opyd TOJYyYEHWH NUCBbMEHHOTO OOpalmieHus, B KOTOPOM COJEpXarcs HEIeH3ypHble JH00
OCKOPOUTEIbHBIC BBIPAXKCHHUS, YIPO3bI )KU3HHU, 3I0POBBIO U UMYIIECTBY JOJDKHOCTHOTO JIUIA, a
TaK)Xe YWICHOB €0 CEMbH, BIIPaBEe OCTABUTH OOpaleHne 0e3 OTBeTa 10 CYHIECTBY ITOCTABICHHBIX
B HEM BOIIPOCOB M COOOIIMTH I'pa)kJIaHWHY, HAIPaBHBILIEMY OOpalleHHe, O HEJOMyCTUMOCTH
3JI0YIOTPEOJICHHS TIPABOM.

4) B ciyuae, eciid TEKCT MUCHbMEHHOTO OOpalIeHUsI HE MOAMAETCs MPOYTECHUIO, OTBET Ha
oOpamieHne He 1aeTcs U OHO He MOJICKUT HAIpaBJICHUIO HA PACCMOTPEHHE B TOCYIapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIPAaBJICHHUS WM JOJPKHOCTHOMY JIMIy B COOTBETCTBHH C HX
KOMIIETEHIIEH, O YeM B TEYCHHE CEMH JHEH CO JHS PEerucTpaly OoOpalieHus coodmiaercs
rpaXJIaHUHY, HAlpaBUBIIEMY OOpalleHHe, ecii ero (paMuiIus W MOYTOBBIM aJpec MOIIATCS
HPOYTCHUIO.

5) B cayyae, ecid B MUCHbMEHHOM OOpaIeHWH TpakKIaHWHA COJEPXKHUTCS BONPOC, Ha
KOTOpBIA €My HEOIHOKPATHO aBajHCh MHUCbMEHHBIC OTBETHI IO CYIIECTBY B CBSI3U C paHee
HAINpaBISIEMbIMUA OOPAIICHUSIMH, U TIPH 3TOM B OOpAICHUHN HE MPHUBOISITCS HOBBIC JIOBOJBI HITH
OOCTOSITENIbCTBA,  PYKOBOIUTENb TOCYHAPCTBEHHOTO OpraHa WM OpraHa MECTHOTO
CaMOYTIpaBJICHHs, TODKHOCTHOE JIMIO JIMOO YMOJHOMOYEHHOE Ha TO JIUIO BIIPAaBE NPHHATH
pemeHre 0 OE30CHOBATENBHOCTH OYEPEJTHOTO OOpameHuss W TPEKPANICHUH TEPETucK C
TPaXIaHUHOM 110 JAHHOMY BOIPOCY IPH YCJIOBHH, YTO YKa3aHHOE OOpalieHWe W paHee
HarpaeBJsieMble OOpallleHHs HANpPaBSUTUCh B OJMH M TOT K€ TOCYJAapCTBEHHBIH OpraH, opra
MECTHOT'O CaMOYIIPABJICHHS WA OJHOMY U TOMY K€ JOJDKHOCTHOMY JHIy. O TaHHOM pElICHUH
YBEJIOMIISICTCS TPKIaHMH, HAITPABUBIINIT 0OpaIeHue.

6) B ciy4ae, eciii OTBET IO CYIIECTBY IOCTABICHHOTO B OOpAILCHUH BOIPOCA HE MOXKET
ObITh JaH 0e3 pasMialleHus] CBEJICHHWH, COCTaBISIOMIMX TOCYIAPCTBEHHYIO WJIH HHYIO
OXpaHseMYI0 (enepajlbHbIM 3aKOHOM TaliHy, TpaXXJIaHWHY, HalpaBHUBIIEMY oOOpalieHHe,
coo0mraercsi 0 HEBO3MOXKHOCTH JIaTh OTBET I10 CYIIECTBY OCTABICHHOTO B HEM BOIIPOCA B CBSI3U
C HEJIOMYCTUMOCTBIO Pa3TIIAIlICHUs] YKa3aHHBIX CBEIICHHIA.

7) B cnywae, ecniu UPUYMHBI, IO KOTOPBIM OTBET IO CYIIECTBY ITOCTAaBJICHHBIX B
oOpallleHHH BOTIPOCOB HE MOT OBITh JIaH, B MOCJIEAYIONIEM ObLTH YCTPaHEHBI, TPaKIaHUH BIIPaBe
BHOBb HANPaBHUTh OOpAIllEeHHE B COOTBETCTBYIOIIUI rOCYIapCTBEHHBII OpraH, OpraH MECTHOTO
CaMOYIpaBJICHHS WIIM COOTBETCTBYIOIIEMY JOJHKHOCTHOMY JIUILY.

105. AnmuHHCTpamys TOPOACKOTO OKpyra bormaHoBud OTKa3bIBaCT B
YJIOBJIETBOPEHUH JKAJIOObI B CIEAYIOIIUX CIydasx:

1) HAJIMYHME BCTYIMBIIETO B 3aKOHHYIO CHJIy PEIICHUs Cyda, apOMTpa)XHOTO Cyra
10 KaJl00e 0 TOM K€ MpeJIMETe U MO TEM e OCHOBAHHSIM;

2) mojavya KaJIoOObI JIMIIOM,  IOJHOMOYHMS KOTOPOIO HE TOATBEPKICHBI B

NOpsIIKE, YCTAHOBIIEHHOM 3aKOHOJATeNbCcTBOM Poccuiickoit denepannu;

3) Hajguuue pelleHuss 1o  Kajobe, TMPUHATOTO paHee B  COOTBETCTBUU  C
TpeboBaHusIMU HacTosuero IlomokeHus B OTHOIIEHUM TOTO € 3asBUTENA U 10 TOMY
K€ TIPEIMETY KAJIOOBI.
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106. Ilo  pesynpTaraM  pacCMOTpEHHs  KajloObl ~ NPUHUMAETCS  OAHO U3
CIEAYIOUIMX PEUICHUMN:

1) 00 yIOBIETBOPEHHUH KATOOBL;

2) 00 0oTKa3e B yIOBJICTBOPEHUH KATOOBI.

107. Ilpu ynoBIETBOPEHHM >KAJIOOBI YHNOJHOMOUYEHHBIH Ha €€ pacCMOTpeHHe
oprax HIPUHUMAET MCUEepIIbIBAIOILNE MepBI o YCTpPaHEHUIO BBISIBIICHHBIX
HApyLICHW, B TOM 4YHCIE IO BbIJa4e 3asBUTENIO pe3yjabTaTa MYHUIUNAIBHOW YCIYTH, HE
no3ngHee 5 pabouumx  AHEH €O JOHA  [PUHATUS — pEIIEHUs, €cClld  HMHOe  He
YCTaHOBJIEHO 3aKOHOAaTenbcTBOM Pocculickoit denepanuu.

108. OrBer mno pe3yapTaTaM pPacCMOTPEHHUS JKaloObl HAIPABISACTCS 3asABUTEINIO
HE TMO3JHEE JHSA, CIEAYIOIIEro 3a JHEM MPHUHATHA pELIeHHs, B NHCbMEHHOH Qopme u
HOJNKMCHIBAET  YINOJHOMOYEHHBIM HA PAacCMOTPEHHUE JKaloObl  JOJUKHOCTHBIM  JIMIIOM
AJMUHHUCTpAIK rOpoACKoro okpyra bormanosud.

109. B otBere 1o pe3yabTaTaM pacCMOTPEHHSI JKaJl0Obl YKa3bIBAKOTCSI:

1) HauMeHOBaHHWE  OpraHa,  MNPEJOCTABIAIONIETO  MYHUIHMIAIBHYIO  YCIYTY,
paccMOTpeBILEro >Kajnoly, AOIDKHOCTh, (aMuins, HMMsA, OTY4ECTBO (NPH HAIUYMM) €ro
JOJKHOCTHOTO JIMIIA, IPHHSIBILIETO PEIIEHHUE IO kKaooe;

2) HOMep, Jara, MECTO MNPHUHATHUSA PpEIICHUs, BKIOYas CBEIEHUS O JO0JDKHOCTHOM
JUIE, PelIeHrEe WU TeUCTBUS (0€31eCTBUSA) KOTOPOTO 00KaTYIOTCS;

3) pamunus, uMs, OTUECTBO (MIPH HATMYUK) WM HAUMEHOBAaHUE 3asiBUTEII;

4) ocHOBaHUS AJISl IPUHATHS PEUICHUS IO Kajlo0e;

5) mpuHSATOE I10 KaJI00E pelIeHue;

6) B cuydae, eciau kajgo0a mpu3HaHa OOOCHOBAHHOH, — CpPOKHM YCTpaHEHHUS
BBISBJICHHBIX ~ HapylleHWH, B  TOM  YUCIE€  CPOK  IpPEJOCTaBICHUs  pe3yibTara
MYHHUIUIIAJIBHON YCIyTH;

7) cBeneHUs O MOPsAKE 00KATOBaHMS IPUHATOTO MO KajloOe pereHus.

110. B cnywyae ycTaHOBIEHHS B XOJ€ WJIM 1O pE3ylbTaTaM pPacCMOTPEHHS
*anoObl MPHU3HAKOB COCTaBa aJMUHHMCTPATUBHOTO IPAaBOHAPYLICHUS WM IPU3HAKOB
cocraBa MIPECTYIICHUS JOJDKHOCTHOE JIUIIO aJIMUHUCTPAIH TOPOJICKOTO OKpyTa
bornanoBud, ynoJHOMOYEHHOE Ha paccMoTpeHue xaoo, He3aMeJIUTENbHO
HAIpaBJISIET COOTBETCTBYIOIIME MAaTepHAIIBI B OPTaHbI TPOKYPATYPHI.

Cnocoob1 nHGopMUpOBaHNsI 3asiBUTeel 0 MOPSIAKe MOJA4YH U PACCMOTPEHUS
JKAJT00BI

111. Wudopmamus o mnopsake MNOJAauyd M PACCMOTPEHHUs >KaloObl pa3MellaeTcss Ha
oQUIMATILHOM CalTe aJIMUHUCTPALMU TOpOAcKoro okpyra bornanoBuu, B ¢enepanbHOI
rocyJapCcTBEHHOH uH(popManMoOHHON cucreMe "EnuHBIE MopTall TroCylIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyr", Ha WH(POPMAIMOHHOM CTEHJE apXWBHOTO OTHENa aIMHHHUCTPAIIH
ropojIckoro okpyra bornaHoBuy, TaKke MOXeET ObITh COOOIIEHA 3asBUTEINO CIELHUATUCTaMU
apXMBHOTO OTJIeNIa TPHU JIMYHOM IIPHEME, C HCIOJIh30BAHMEM MOYTOBOW, Tene(hOoHHOH CBs3H,
MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.



IMOCJICA0OBATCIIbHOCTH aAMUHUCTPATUBHEBIX ITPOLEAYP

brnok-cxema

ITpunoxxenne Ne 1
K aIMUHHUCTPATUBHOMY PErIaMEHTY
MPEIOCTABICHUS MYHULIUITAJIbHOU
yCIIyIu: «Bplnaya Konuil apXuBHBIX
JOKYMEHTOB, IIOATBEPKAAIOLUINX TIPABO
Ha BJIAJICHUE 3€MIICH»

U aIMHUHUCTPATHUBHBIX HCﬁCTBHﬁ APXUBHOI'0 OTJAC]Ia aIMUHUCTPALlUA

I10 UCITIOJHCHHUIO 3alIpOCOB OPUINYCCKUX 1 (bI/IBI/I‘IeCKI/IX JINIT

KOHC}/HBTaHI/Iﬂ 3asABUTCIIA 110 IMTPEAOCTABICHUIO

MYHULUIIAJIBHON yCIyTH

[IpenocraBnenue 3asBurenem (€ro

MpEeACTaBUTEIEM), B TOM YHUCIIE 10 CPEICTBAM

M®OII, 3asBieHnUs 1 HEOOXOJUMBIX TOKYMEHTOB O
BbIJIau€ KOMUI apXUBHBIX JOKYMEHTOB,
MOJITBEPKIAIOITUX TPaBO BJIAJEHUS 3eMJICH

A

[Ipuem 3asBieHus (3armpoca) mo
IIPEAOCTABICHUIO MYHUIIMIIAIIBHON YCIIYTH

OTka3 B mpueme 3asBieHUs (3arpoca) u
JOKYMEHTOB

A

Perucrpanus 3anpoca

v

AHanu3 TeMaTUKH 3arpoca
IIpunHsTHE pemenns 0 BO3MOKHOCTH
HCIIOJTHEHUS 3a1poca

YBegoMIIeHHE 3aIBUTEIIO
0 MPEOCTABICHUHT
JIOITOJTHUTEIBHBIX CBEICHUH IS
WCIIOTHEHUS 3a1poca, Win 00
OTCYTCTBHH 3alpalIiBaEMbIX
CBEJICHUIA

v
Hcnonnenue 3aIrpoca

A 4

A

110 UMCIOIIIUMCS
Ha XpaHCHUHU JOKYMCHTAM

\ 4

Hamnpasnenue 3anpoca
Ha UCIIOJIHEHUE B
OpraHu3alMI0 110
MTOABEOMCTBEHHOCTH

IlonroroBka apXMBHOTO IOKYMEHTa
YCTaHOBJIEHHON (hOPMBI

\ 4

Beinaua ucnonHuTeneM pe3ysibTaTa MpeAoCTaBICHUs] MYHULUNIAIIBHON yCIyTrH 3asBUTEINO WIH €T0
npeacTaBuTento 0o corpyaHuky M®L] (B ciydae ecnu 3asiBIeHUE U JOKYMEHTHI iepeaanbl yepe3 MOL]

\ 4

[IpenocraBieHue MyHHIUTIAIBHOW YCIYTH
3aBEpILIEHO




[Tpunoxenune Ne 2
K aIMUHHCTPAaTHBHOMY PErJIaMEHTY
MPEIOCTABICHUS MYHHIIUIIATBHOM
yeiyru: «Beijaua Konuii apXUBHBIX
JOKYMEHTOB, MOITBEPKAAIOIINX
IPaBO Ha BJIaJCHUE 3eMJICH»

B apxuBHBI OTAE] aAIMHUHUCTPAIIMH
ropoJIcKoro okpyra bormanosuu
Ot

(DPamunus, umsa, omuecmso)

IIPOKUBAIOIIETO 10 aJIPECYy:

TenedoH :

3ASIBJIEHUE
[Iporry BeIIaTh KOIHUIO

1. peuieHus ucnonkoMa ot No
(ykazamw 200, mecay)

o)

(ykaaamb HAa3edHue ujiu memypemeﬂuﬂ)

2. IOCTaHOBJIEHUS IJIaBbl AAMUHUCTPALIM, MAPa paiOHA OT

(vkazamwv 200, mecay)

Ne 0

(yKas’amb HA3eaHue uiu memy I’lOCWlGHOGJZeHMﬂ)

JIoKyMEeHTBI HEOOXOANUMBI B KOJTUYECTBE AK3EMIUISPOB.

JInst kakoW 1enu 3anpaimuBaeTcs: HHpopMarus

[loamuce 3asBuTens

JlaTta nocTymuieHus 3amnpoca

Jlata ucnonHeHus 3anpoca

ITpunoxxenne Ne 3



K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEAOCTABIICHNS] MYHULIUITAIBHON
ycnyru «Bpigada Konuii apXuBHBIX
JTOKYMEHTOB, TIOJITBEPKAAIOLIUX
[IPaBO HA BJIAJICHUE 3EMIIEN»

Coraacue
Ha 00padoOTKY NMEePCOHAIBHBIX JaAHHBIX

s, ,

(amumms, IMSI 1 OTIECTBO)

[IpoxkuBaronuii (ast) mo aapecy:

[Taciopt cepumn Ne , BBIJIaH

(HauMeHOBaHME OpraHa BBIIABILEro NacopT / JaTa BbIIAuN)

B cootBercTBUM C TpeboBaHUAMHU CcTaThbu 9 denepaibHOTO 3aKOoHa OT
27.07.06 T. «O nepcoHANIbHBIX JaHHBIX» Ne 152-D3, moarBepkaat0 CBOE COrjaacue
Ha O00pa0OTKy apXWBHBIM OTIEIOM AJMUHUCTPAIIMM TOPOJCKOTO OKpyra
bormanoBuu (manee — apXuBHBIM OTAeN), Haxoxsmieics mo aapecy: 623530,
CeepayioBckas o0nacTh, TI. bormaHnoBuu yin. CoBertckas, o. 3, Ha
aBTOMATHU3UPOBAHHYIO, a TaKXe Oe3 WCIOJIb30BaHUSI CPEJCTB aBTOMATHU3AI[UU
00paboTKy MOUX MEPCOHAIBHBIX JAHHBIX, aHKETHBIX U OMOTpaUYECKUX JaHHBIX
BKJIIOUAIOIMINX: (DaMUINIO, UM, OTYECTBO, TMOJI, JaTy POXKACHUSA, aJpec MecTa
KHUTEIbCTBA, KOHTAKTHBIN(e) TenedoH(bl), THOObIE MHBIC MEPCOHAIBHBIC JTaHHbBIC,

KOTOPBIE  MOTYT noTpeOOBaTbCA JJIsl  OCYIIECTBJICHHUSI PEIOCTABICHUS
MyHULMNAIBHOM  yciayru:  «Bpimaua  KomuMM — apXWMBHBIX — JOKYMEHTOB,
NOATBEPXKIAIOIIMX PAaBO Ha BJIAJACHHE 3eMilel» (Jajee — MyHUUUIAIbHas
yciyra).

B mporecce oka3zaHWs MHE MYHUIUINIAIBLHON YCIAYTH s TPEIOCTABIISIO
CHEIUAINCTaM apXMBHOTO OTJENIa aJIMHHHCTPAllUd TMPaBO OCYIIECTBIATH BCE
JercTBUS (Omepaluu) ¢ MOWMHU TEPCOHAIBHBIMU JAaHHBIMH, BKJIIOYas cOop,
3aMKCh, CUCTEMATH3AIMI0, HAKOIJICHUE, XpaHEHUE, U3BJICYCHHUE, UCIIOIb30BaHUE,
o0e3IMuMBaHNUEe, YAAJICHUEC YHUYTOXKEHUE, B JOKYMEHTAJIBHOW, AIIEKTPOHHOMN
dbopme. ChoenuaaucTbl apXWMBHOTO OTJAENIa BrOpaBe oOpadaThiBaTh MOU
MIEPCOHANILHBIE JIAaHHBIE MMOCPEJACTBOM BHECCHHS MX B DJIEKTPOHHYIO 0a3y JaHHBIX,
BKJIIOYEHUS] B CHOUCKH (peecTphl) M OTYETHbIE (POPMBI, MPEIyCMOTPEHHBIE
JOKYMEHTaMH, PETIAMCHTHPYIONIMMHA TPEAOCTABICHHE OTYECTHBIX JIaHHBIX,
nepeaaBaTh CBEIACHHUS OTHOCSIIHMECS K MOUM IEPCOHABHBIM JaHHBIM, JIPYTUM
JOJDKHOCTHBIM JIUIIaM aIMHUHHUCTPAIIUU TOPOJCKOTo OKpyra bormaHoBu4, a Takxke
nepeaaBaTh TPEThEH CTOPOHE C MCITOJIB30BAHWEM MAIIMHHBIX HOCUTENICH HIIH 110
KaHajaM CBSI3M C COOJIIOJIGHUEM Mep, OOECIEUYUBAIOUIUX WX 3allUTy OT
HECaHKIIMOHUPOBAHHOTO JOCTYTIA.



Cpok XpaHEHHS MOMX MEPCOHAIBHBIX JaHHBIX COOTBETCTBYET CpPOKY
XpaHEHHUsI KOTIHI apXUBHBIX CIIPABOK W COCTABIISIET MSITh JIET.

MHe pa3bsCHEHO, YTO HACTOSIIEE COrJIaChue MOKET ObITh OTO3BAHO MyTEM
M0/1a4¥ MUCbMEHHOTO 3asIBJICHMUSI.

B cnydyae mnonydeHuss MOEro MNHCHBMEHHOTO 3asBJICHHS 00 OT3bIBE
HACTOSIIIETO coryiacuss Ha oOpabOTKy NEPCOHANBHBIX JaHHBIX CIHEIUATUCTHI
apXMBHOIO OTJe’a O00s3aHbl MPEKPaTUTh HX O0O0pabOTKYy B TEYEHHE MEepHoja
BPEMEHH, HEOOXOJUMOTrO [JIsl 3aBEPILCHUS MPEIOCTABICHUS MYHHUIIMIIAIBLHON
YCIIYTH, yKa3aHHbIX BT. 2 - 11 4. 1 cT. 6; 4. 2 cT. 10; 4. 2 c1. 11 DenepanbHOro
3akoHa oT 27 uroisa 2006 roga Ne 152-03 «O nepcoHambHbIX JaHHBIX).

A o3HakomieH(a) ¢ TEeM, 4YTO B Cllyda€ OT3bIBa HACTOAIIETO COTJACHUs
CTHEIMATUCTBl APXHUBHOTO OT/IE]a BIPABE MPOJIOKUTH 00pabOTKY MEepPCOHATBHBIX
JTaHHBIX 0€3 MOEro COrJiacusi, €CM 3TO HEOOXOAWMO AJIs MPEIOCTABICHUS MHE
MYHUIUTIATBHON YCIIYTH.

Cornacue BCTyIaeT B CWIIy CO JHS NOJIUCAHUS M JIEHCTBYET B TEUCHHE
HEOIPEIEIEHHOTO CPOKa J0 JOCTUKEHHUS 11eJIi 00pabOTKU MEePCOHAIBHBIX TaHHBIX
Y TIPEIOCTaBICHUS MyHUITUTIATHHON YCIIYTH WM OT3bIBA COTJIACHS.

« » 20 r.

(mata) (moamnuce) (pacmmdpoBka noamuCH)




