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1. O0ue nmos10:xkeHUA

Hacrosimee Ilonoxkenune mno oOecrieyeHUIo 0€30MacHOCTH WHGOpMAIUU C
MOMOIIBIO  CPEICTB  KpUOTOrpapuyeckodl  3amuThl  UHPOpMALMK B
UH(OPMAIMOHHBIX cucTemMax aIMUHUCTPALIUU rOpOJICKOTO OKpyTra
bormpanoBuu(nanee - [lonoxxenue) pazpaboTaHo B COOTBETCTBUM CO CIIECIYIOIIUMU
HOPMATUBHBIMH MPABOBBIMU aKTAMH:

—  OepnepanbHbli  3ak0H  Poccuiickoit ®enepanuu  (manee - PD)
or 27 wurona 2006 1. Ne149-03 «0O6 wundopmanmu, HHOOPMAIMOHHBIX
TEXHOJOTHSIX U O 3alUTe UHPOpMALUN»;

—  ®Denepanpablii 3ak0H PD ot 27 wmions 2006 1. 1. Ne 152-®3
«O nepcoHaNbHBIX TaHHBIX);

—  IlocranoBnenue IlpaButensctBa P® ot 1 Hos6ps 2012 r. Ne 1119
«O0 yTBepkJACHUM TpeOOBaHMU K 3alUTE MEPCOHAIBHBIX JaHHBIX MPH UX
00paboTke B MHOOPMAIIMOHHBIX CUCTEMAX MEPCOHATBLHBIX TAHHBIX);

— Ilpukaz @DenepasbHOrO areHTCTBA IPABUTEIBLCTBEHHOM CBS3M U
uHpopmanuu nipu [Ipesunenre PO ot 13 urons 2001 r. Ne 152 «O6 yrBepxaeHUn
UHCTPYKIIMM 00 oOpraHu3aiuu U oOecleueHuu O€30MacHOCTH XpaHECHUS,
o0pabOTKM M TMepelayd MO KaHajaM CBSI3U C MCIOJIb30BAaHUEM CPEICTB
Kpunrorpadguueckord 3ammuThl UHQOPMAIMK C OrPAHUYEHHBIM JOCTYIIOM, HE
coJieprKaliei cBeIeHUH, COCTaBIISIIOIINX TOCYJapCTBEHHYIO TailHy»;

—  Ilpuka3z denepanbHoit cimyx0bl O6e3onacHoctu (nanee - ®CB) PD
or 9 depans 2005 r. Ne 66 «O06 ytBepxacHuu llonoxenuss o pa3paboTke,
IPOU3BOJICTBE, peanu3anuu U AKCILTyaTaluu U POBATBHBIX
(xpunTorpapuyeckux) cpeAcTs 3amuThl HHPopManuu ([lonoxenue 11K3-2005)»;

—  IlIpuka3z ®CBb Poccun ot 10 uronst 2014 r. Ne 378 «O0 yTBep)aeHUN
CocTtaBa U coliepkaHusl OPraHU3aLMOHHBIX U TEXHUYECKUX Mep MO 00ECIEeYEHHIO
0€30MacHOCTH TEPCOHATBHBIX JAHHBIX MPU UX 00paboTke B MHGOPMAIIMOHHBIX
cUCTEMax MEePCOHATLHBIX JTAHHBIX C UCIIOJIb30BaHUEM CPEICTB
Kpunrorpadguueckor 3amuTbhl HWHDOpMAIUU, HEOOXOMUMBIX IS BBIMOTHEHUS
yctaHoBieHHbIX [IpaBuTenscTBOM Poccuiickoit denepainuu TpeOOBaHUMN K 3aIlUTE
MEPCOHANBHBIX JAHHBIX JUISI KQXKJI0TO U3 YPOBHEHN 3alTUIIICHHOCTHY;

—  Meroauueckue peKkoOMEHAAIMM MO OOECHEYEeHHI0 C TMOMOUIBIO
KPHUIITOCPEJICTB 0OE€30MaCHOCTH TEpPCOHAIBHBIX JAaHHBIX MpPU HMX 00paboTke B
WH(POPMAITMOHHBIX CUCTEMaX MEPCOHANBHBIX JaHHBIX C MCIOJIB30BaHUEM CPEICTB
aBTOMAaTHU3allMK, YTBEPKJICHHBIX PYKOBOACTBOM 8§ IlenTpa ®denepanbHOl CIy>KObI
6e3onacHoctu Poccuu 21 despans 2008 r. Ne149/54-144;

—  TumoBbie  TpebGoBaHWS TO  OpraHU3allud W OOECICYEHUIO
GyHKIIMOHUPOBAHUS U POBATHHBIX (kpunTorpaduIeCKux) CPECTB,
MpEeIHA3HAYCHHBIX IS 3alUThl WHGOpMAIMK, HE COJep)Kalleld CBEISHUH,
COCTABJISIIOUIMX TOCY/apCTBEHHYIO TailHy B cllydae HMX MCIOJb30BaHUS JUIs
oOecrieueHusi 0O€30MAaCHOCTU TMEPCOHANBHBIX JAHHBIX NpH HX 00padoTKe B
WHOOPMAITMOHHBIX ~ CHCTEMaX  NEPCOHAIBHBIX  JAHHBIX,  YTBEPIKICHHBIC

pykoBojctBoM 8 llentpa ®enepanpHoit ciyxObl Oe3onacHoct Poccun 21
dbespasis 2008 r. Ne 149/6/6-622;
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—  MeTtoauueckre peKOMEHAAUMKW 10  pa3paboTKe HOPMATHBHBIX
IIPABOBBIX AaKTOB, ONPEAEISAIOLIUX YTPO3bl O€30MaCHOCTH MEPCOHAIBHBIX JTaHHBIX,
aKTyaJbHble MpU 00pabOTKE NEPCOHAIBHBIX JaHHBIX B HH(OPMALMOHHBIX
CUCTEMax IEPCOHAJbHBIX JAHHBIX, OKCIUIyaTUPYEMBIX IIPU OCYIIECTBICHUU
COOTBETCTBYIOIIMX BHJIOB JIEATEIBHOCTU (YTBEPXKIAECHBI pyKoBoACTBOM & lleHTpa
®CBb Poccun 31.03.2015 r. Ne 149/7/2/9-432).

K mudpoBansHeiM (kpuntorpaguueckuM) CpeicTBaM 3alluThl HHOOPMALIUN
(manee - CK3H), Bkitouas TOKYMEHTAIMIO HA 3TH CPEJICTBA, OTHOCSITCSL:

a) cpencTBa MM(POBAaHUS — alllapaTHBIE, MPOTPAMMHBIE M MPOTPAMMHO-
anmapaTHble MMQPOBaNbHBIE (KPUNTOTpaQUUECKHe) CpPEICTBA, PEATU3YIOIIUE
ITOPUTMBI  KpUOTOrpaduyeckoro  mpeodpa3oBanus  uUHGOPMALUU IS
OTpaHUYEHMs] JOCTyNa K HEW, B TOM 4YHCIE INPU €€ XPaHEHUHU, oOpaboTKe U
nepeaaye;

0) cpencTBa MMUTO3AIIUTHI — allllapaTHbIE, MPOTPAMMHBIE M MPOTrPaMMHO-
anmnapaTHble HIM(ppoBaibHbEe (KpUNTOrpaduyecKkue) cpeAcTBa (3a MCKIIOUEHUEM
CpeACTB  WHU(POBAHUS), pEATU3YIOIIUE AJITOPUTMBl  KPUOTOrpaduyecKoro
npeoOpazoBaHuss HMHPOpMALMM JUIsL €€ 3alllUThl OT HaBSA3bIBAHUS JIOXKHOM
uH(popMauu, B TOM YHUCIE 3alIUThl OT MOAU(PUIUPOBAHMS, AJI1 0OECIICUCHHS €€
JIOCTOBEPHOCTH M HEKOPPEKTUPYEMOCTH, a TaKKe O0ECHedeHHs BO3MOXKHOCTHU
BBISIBJICHUSI W3MEHEHWH, MMHUTAIWH, (ambCuPUKaud HIM MOAUPHUIIMPOBAHUS
uH(popManuu;

B) CPE/ICTBA AJIIEKTPOHHOMN MOAMNCH;

I') CPEICTBA KOJAMPOBAaHUSA — CPEACTBAa MIM(pPOBaHUA, B KOTOPBIX YaCTh
Kpunrorpadguueckux  mnpeodOpa3zoBaHuil  MHGOpPMAIMU  OCYIIECTBISETCS  C

VCII0JIb30BAHUEM PYYHBIX ornepauun 158105 c HCIOJIb30BaHUEM
ABTOMATHU3UPOBAHHBIX CPEACTB, NPEAHA3HAYCHHBIX JUISI BBINIOJHEHUS TaKHUX
OIIEpaLnii;

1) CPEACTBA MJI1 W3TOTOBJIEHUSI KIIOYEBBIX JOKYMEHTOB — ammapaTHBIE,

MporpaMMHBIE, MPOTPaMMHO-aNmnapaTHeie MuGpoBaibHbIe (KPpUNITOTpadhUUECKUE)
CpeacTBa, 00ecnevynBaroe BO3MOKHOCTh U3TOTOBJIEHUS KITFOUEBBIX JOKYMEHTOB
JU1st I POBATIBHBIX (KpUNTOrpaduuecKrX) CPeACTB, HE BXOSAIIMX B COCTAB ITUX
UG POBAITBHBIX (KPUNTOrPAPUUECKUX) CPEACTB;

€) KJIFOYEBBIE TOKYMEHTBI — JIEKTPOHHBIE JOKYMEHTHI Ha JIIOOBIX HOCUTENSIX
uH(popMalMu, a TakkKe JOKYMEHTbl Ha OyMaXKHbIX HOCHUTENSX, COZAEprKalue
KJIFOUEBYIO HMH(OpPMAILMIO OrPaHUYEHHOTO JOCTyNna JUIsi KPUOTOrpapuuecKoro
npeoOpa3oBaHuUs uHpopmaru c UCIIO0JIb30BaHUEM aJrTOPUTMOB
Kpunrorpaduueckoro npeodpazoBanus HHGoOpMaLK (KpUITOrpadhuyeCKuil KITroY)
B MU(GPOBATHHBIX (KPUITOTPAPUIECKUX) CPEACTBAX.

2. Opranun3anus u odecnevyenue pynkunonupoanus CK3U

Opranmsamuss u obecrneuenne ¢yuknuonupoBanus CK3U mpencrasiser
CHEAYIOIINN KOMIUIEKC MEPOITPUATHHM:

— ycraHoBKka W BBoJX B akcruryaranuio CK3UM B cOOTBETCTBHH C
AKCIUTYaTallMOHHOW U TEXHUYECKOU TOKYMEHTAIMEN K 3TUM CPEICTBAM;

— mnpoBepka roroBHOocTH CK3M K HCNONB30BaHUIO C COCTABICHUEM
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3aKJIFOUYECHHI O BO3MOKHOCTH UX KCILTyaTaluu;

— pa3paboTka MeponpusTHH MO OO0ecrnedeHUI0 (QPYHKIMOHUPOBAHUS H
6e3onacHoctu, npuMeHsieMbiX CK3W B COOTBETCTBUU C YCIOBHUSIMHU BBIJIAaHHBIX Ha
HUX CEepTU(PUKATOB, a TAKXKE B COOTBETCTBUHU C IKCILUTyaTAIIMOHHONW U TEXHUYECKON
JOKYMEHTAIMEN K 3TUM CPEACTBAM,;

— CO3JaHHMe MCXOHON KIIIOYeBOW WH(OpPMAIUH, CO3[IaHNE M3 MCXOIHOU
KITF0UeBOM MH(GOPMAIIMH KITFOUEBBIX TOKYMEHTOB, UX pacipeneiicHrue, pacChUIKy 1
Y4eT;

— oOy4enne coTpyaHukoB, ucnonb3ytonmux CK3U, pabote ¢ HUMHY;

— MO3K3eMIUBIpHbIA yuyeT ucnoibdyembix CK3U, npegycMoTpeHHBIX
DKCIUTYaTallMOHHOW M TEXHUYECKOM JOKYMEHTALMEN K HUM,;

— TPOBEJCHUE CIYKEOHOTO paccleOBaHUs U COCTABJICHUE 3aKIIOUEHUHN
1o aKTaM HapyIIEHUS YCIOBHH KPUMTOTPAPUIESCKON 3aUThHl HH()OPMAITUH.

2.1. CTpyKTypa OTBETCTBEHHBIX JIUII

CTpykTypy OTBETCTBEHHBIX JIMI[ IO HAIpPaBJICHHUIO OpraHu3aluu U
00eCIeYeHUIOKPUNTOrPAPUIECKON  3aluThl MUHPOPMAIIMK B aIMUHUCTpAIUU
ropojickoro okpyra bormanoBuuo0Opa3yior:

— OTBETCTBEHHBIH T0JIb30BaTeNh CK3MU;

— nonas3oBarenu CK3U.

JIuua, ocymectpistomue padory ¢ CK3U, nomkHbl OBITH 03HAKOMIICHBI C
JOKYMEHTaMH,  PErJaMEHTUPYIOIIMMU  OpraHu3alilo U oOecreyeHue
Kpuntorpadpuueckoil  3amuTod  MHPOpMANMK, TOA  MOANUCHL U HECYT
OTBETCTBEHHOCTh 32 HECOOJIIOJICHHE MU TPeOOBaHUN yKa3aHHBIX JIOKYMEHTOB B
COOTBETCTBUHU C 3aKOHOJATEILCTBOM PO.

KonTtponps 3a opranuzamnueit u obecrneuenueM ¢ynkimonuposanus CK3U
BO3JIaraeTcsl Ha OTBETCTBeHHOTO nojb3oBarensi CK3U B mpenenax ero ciayKeOHbIX
ITOJIHOMOYHH.

Kontpons 3a opranmszamueit, obOecniedeHrneM (QYHKIIMOHHUPOBAHUS U
oe3onmacHoctu CK3U ocyIiecTBIseTcss B COOTBETCTBUU C 3aKOHOAATEIBCTBOM PD.

2.1.1. OTBercTBeHHBII MoJb30BaTeab CK3U

OtBercTBeHHBbIN TNOnb30BaTenb CK3M HazHauaercs pacnopssKeHUEMITIABBI
aIMUHUCTPAIIMH TOPOICKOTO OKkpyra bormanosuu.

Opranmnzanust u obecneyenne (ynkunonuponanuss CK3U Boznaraercss Ha
OTBETCTBEHHOTO Ttosib3oBarenss CK3M.

Ilepen nmomyckom Kk paboTe oTBEeTCTBEHHBIN mosb3oBarenb CK3U o0s3an
O3HAKOMUTHCSI C HOPMATUBHBIMH NPABOBBIMU JIOKYMEHTAMH, PETYIUPYIOINIMMU
OpraHu3anui M olecredeHue Kpunrtorpadudeckoil 3amuThl HHPOPMAIUU, C
HactosiuM [lonokeHHeM M JIOKaJIbHBIMU aKTaMU, OMNPEIESIONIMMU TMOPSI0K
3amuThl HGopManuu ¢ nomombio CK3U BagmMuHUCTpauu ropoiCcKoro OKpyra
borganosuu.

OtBercTBeHHbIN NoNb30BaTenb CK3U ocymecTuser:

— OpraHu3aLHI0 0e30macHOCTH 00paboTkH uHbOpMaIIH c
ucnoib3oBanuem CK3U;

— obOecnieuenue PpynkimonupoBanus u 6ezomnacHoctu CK3U;
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— opranuzanuio u odecnedenue sxcruryaranuu CK3U;

— pa3paboOTKy M OCYIIECTBICHUE MEPOIPUATUNA 10 OpraHu3alMU U
oOecrnieueHuI0 0€30MacHOCTH XpaHEeHHs, o0paboTke W mepenadye HHPOPMALUU C
ncnonb3oBanuem CK3U;

— nosk3eMmmuisipablid - yuer CK3U, »skcrutyaTallHOHHOW W TEXHUYECKOU
JOKYMEHTAIIMU K HUM, U KIIOYEBBIX JIOKYMEHTOB;

— Y4YET COTPYAHUKOB, ABIISIOIUXCS nonb3oBaTensimu CK3U;

— o0yuenue noas3zoBareneit CK3U padote ¢ CK3U;

— uHcTawnuio (aeuHctamsiuoo) CK3U ¢ pabounx mMecT moJib3oBaresen
CK3H, IIpUEM, BblJ1a4y, YHUUYTOXKECHUE KIJIFOYEBOM uHbOopMaIu,
AKCIUTyaTallHOHHOM M TEXHUYECKOW TOKYMEHTAIUH K HUM;

— IUIAHOBYIO CMEHY KJIIOUEH, a TaKKe CMEHY KIIYEHd B ClIydae HuX
KOMIIPOMETAIUU;

— KOHTpOJIb 32 coOmogeHueM mnoabs3oBarensimu CK3U  ycnoBuid
ucnones3oBanusa CK3U, skcruryaTalilmOHHOM M TEXHUYECKOW JOKYMEHTALMHU K HUM,
KJIFOYEBBIX IOKYMEHTOB,;

—YVy4acTHe B KOMHUCCHUAX IO PacCIEIOBAHMIO (DAKTOB HAPYIICHHUI yCIIOBUMN
ucnonb3oBanusi CK3U, koTopbie MOTYT NpUBECTH (MPUBENIN) K CHUKEHUIO YPOBHS
XapaKTepUCTUK 0€301MacHOCTH HH(pOpMaIuy;

— y4acTue B KOMHUCCHUSAX IO TUIAHOBOM MPOBEPKE MPABWIBHOCTH y4e€Ta U
cobmonenus npasui oopamenust ¢ CK3U u ux xpanenuewm;

— YBEJAOMJICHHE  PYKOBOJCTBA O  (pakrax HapylIeHUs  MOpsSIKa
skcruryatauuu CK3U.

OtBercTBeHHBIM  TONb30BaTenb CK3M  HeceT OTBETCTBEHHOCTH 34
COOTBETCTBHUE MPOBOJUMBIX UM MEPONPHUATHI MO OpPraHU3alUh U 00ECIECUEHUIO
0e30macHOCTH XpaHeHus, 00paboTku ¢ wucnonb3zoBanuem CK3U TtpebGoBaHusIM
3aKOHOJATENIbCTBA, AKCIUTyaTallMOHHOW M TexHU4eckod nokyMeHtaimuu k CK3U,
HactoAwmM [lonoxeHnueMm.

2.1.2. loab3oBateas CK3U

[Tonb3oBatens CK3U 06s3aH:

— He pasriamarb WHGOPMAIMIo, K KOTOPOW OH JIOMYIIEH, B TOM YHUCIE
ceenenust 00 CK3MU, ki1t0ueBbIX JOKYMEHTaX K HUM U JIPYTUX MEpPax 3allUThl;

— coOmogath TpeboBaHus K obOecneuenuto Oe3zonacHoctu CK3U wu
KJIFOYEBBIX JIOKYMEHTOB K HUM;

— obecnieunBath ¢ omoibo CK3U 6e3onacHocTh XpaHeHus, 00padoTKu
uHdopmaruu, KodeBbix JokyMmeHToB K CK3U u maponbHOM nHDOpMAIUU K HUM;

— ocymiecTBATh dkcrutyatanuio CK3U B cooTBeTCTBUUM ¢ TpeOOBaHUSIMU
DKCILIyaTallMOHHOM JOKYMEHTALIUU;

— HE JIONYCKaTh CHATHUE KOMHUH C KIIFOYEBBIX IOKYMECHTORB;

— HE JONyCKaTh 3allMCM HA KIHOYEBOW HOCUTEIb IMOCTOPOHHEHN
uHdopMaIuy;

— He JOIyCKAaTh YCTaHOBKH KJTFOUEBBIX JIOKYMEHTOB Ha
JpyrueaBTOMaTH3UpOBaHHbBIC paboune mecta (nanee —APM);
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—  xpaauTh uHctamupytonme CK3U HocuTenu, 3KCIIyaTallMOHHYIO U
TexHuueckyro gokymeHtamuio k CK3U, kiroueBble JOKYMeHTHI B Hikadax
(sAmMKax, XpaHWINMINAX) HWHAMBUAYaJIbHOTO  MOJb30BAaHUA B  YCIOBUSAX,
HCKITIOYAIOIUX OECKOHTPOJBHBIN AOCTYI K HUM, a TaKKe UX HempeIHaMepEeHHOe
YHUYTOKEHHUE;

—  [peAyCcMaTpuBaTh pas3/ielibHOE 0€30MaCHOE XpaHEHUE JEHCTBYIOIINX U
PE3EPBHBIX KIIOUEBBIX JOKYMEHTOB, MPEIHA3HAYCHHBIX /1JI1 TPUMEHEHHUS B CIy4ae
KOMIIPOMETAMU JEHUCTBYIOIINX KPUNITOKIIOUEH;

— Cco00maTh O CTaBIIMX M3BECTHBIX IMOMBITKAX TOJYyYCHHsI CBEICHUN 00
ucnonp3yeMblx CK3M wmm  KIroueBBIX JOKYMEHTAaX K HHUM JIMIIAMHU, HE
00Ja1ar0IMMU TIPABOM JIOCTYIIA K TAKUM CBEJICHUSIM;

—HEMEJJIEHHO  YBEJOMJISITh  OTBETCTBEHHOro mnodb3oBatens CK3U,
PYKOBOZICTBO O ¢hakTax yTpaThl min Hemgoctaun CK3U, KiIr04eBbIX JOKYMEHTOB K
HUM, KJIOYE€H OT MOMEIICHUH, Te pa3MelieHbl ucnoiasdyemble CK3U, xpansrcs
CK31M u (WiM) HOCHUTENM KIHYEBOW, ayTeHTU(UIMPYIOWEH W MapoJIbHON
unpopmarmu CK3U (manee — IlomermieHus), XpaHWIUI, JUYHBIX I[€YaTeH,
npeaHa3HAYeHHBIX JUIsl omnedarbiBaHusl [loMemienuit (XpaHWiumy), U O APYrux
dakTax, KOTOphIE MOTYT TIPHUBECTH KCHUKCHHUIO YpPOBHA XapaKTEPUCTHUK
6e3omnacHocTU MH(OpMAaIUY;

— cnarb CK3M, sKCrulyaTallMOHHYI0 U TEXHUYECKYIO JOKYMEHTALMIO K
HUM, KIIFOUYEBBIE JOKYMEHTHI NPU YBOJBHEHUN WJIH OTCTPAHEHUU OT UCIOJHEHUS
00s3aHHOCTEH, CBA3aHHBIX ¢ HCIoJib3oBanneM CK3MU.

2.2.TpedoBaHusl K o0ecrniedyeHNI0 0€30MACHOCTH XpPaHEeHUs U 00padoOTKH
uHopmanuu ¢ ucnoabzosanuem CK3U

be3zonacHocTh  XpaHeHUs =~ U 00paboTku c UCIIOJIb30BaHUEM
CK3HNundpopmauu10CTUraeTcs:

—  coOmonenuem mnonas3zoBaresiMu CK3U koHpuaeHIManbHOCTU TPHU
oOpalieH CO CBEICHUSMH, KOTOPbIE MM JIOBEPEHBI WJIM CTaldd HM3BECTHBI 10
paboTre, B TOM 4YHCIE CO CBEACHUSIMU O (PYHKUMOHUPOBAHHM M TIOPAJIKE
obecrieuenusi 6e3onacHoctr npuMeHseMmblx CK3U u kimroueBbIX JOKyMEHTax K
HUM,;

—  TOYHBIM BbITIONIHEHHEM Tonb3oBaTesiMu  CK3UM  TpebGoBanuii  k
oOecrieueHnto0 0€301acHOCTH UH(GOPMAITNH,

—  HAQJACKHBIM  XpPaHEHHEM  OJKCIUTyaTAallUOHHOW W TEXHUYECKOU
nokymeHTanuu k CK3U, ki1t04eBbIX JOKYMEHTOB,HOCUTENEH HH(OpMAIUY;

—  CBOGBPEMEHHBIM BBISBJICHUEM COTPYJAHUKAMUIIONBITOK TMOJYyYCHUS
CBeJIeHUH 0 3amuinaeMoi nadopmaruu, 06 ucnonb3dyembix CK3U nunm kimrodeBbIx
JOKyMEHTaX K HHUM JIMIIAMH, HE OOJaJalonuM{ TPaBOM JIOCTyNMa K TaKUM
CBEJICHUSIM;

—  HEMEIJICHHBIM NPUHSATHEM MeEp MO MPEayNpeKJACHUIO pasrialleHus
3amuinaeMor uHpoOpMaIuy, a TakKe BO3MOXKHOW €€ YTEUKH MPHU BBISIBJICHUU
dakTtoB ytparel uinu Hemoctaun CK3UM, KIIOYEBBIX JIOKYMEHTOB K HHM,



YIOCTOBEPEHUH, MPOMyCcKOB, Kitoued ot [loMmemenuii, XpaHunuimi, ceidos,
JUYHBIX [1€YaTEN U T.II.

2.2.1. TpeGoBaHusi K IOMeIIEHUSIM

Pasmemnienue, crienuanbHoe 000pyIOBaHUE, OXpaHa M OpraHU3aIusl peKuMa
B [loMeleHusx, JOHKHBI 00ECeYnBaTh COXPAHHOCTD 3alIUIaeMoi HHGOpMaIIUH,
CK3MU u xI1I04eBbIX JOKYMEHTOB K HHUM.

[TomenieHust AOKHBI  YAOBIETBOPATH TPEOOBAHUSM, MPEAbIBISIEMBIM
AKCIUTyaTallMOHHOW M TexHH4yeckod nokymeHrtamue k CK3U, a taxxe apyroro
obopynoBanus, pyHkimonupyromiero ¢ CK3MU.

Pa3smemenue, crenuanbHoe 000pynOBaHUE, OXpaHa U OpPraHU3alUs PEeKUMa
B IloMemeHnsx JOJDKHBI HUCKIIOUYATH BO3MOMKHOCTb  HEKOHTPOJIMPYEMOIO
MIPOHUKHOBEHUS WM MPEOBbIBaHUS B HUX MOCTOPOHHUX JIMII, a TAaKXKE MPOCMOTpa
MOCTOPOHHUMMU JIMLIAMH BEIYIIMXCS TaM padoT.

Obecneuenue pexuMma, IIPENATCTBYIOIIETO BO3MOYKHOCTH
HEKOHTPOJIMPYEMOT'O NMPOHUKHOBEHUS WM NpeObiBaHus B lloMemieHusx i, He
MMEIOIIMX MpaBa A0cTyma B [loMmemenus, KOTOphlil JOCTUTAETCS ITyTEM:

—  ochauieHueM [lomernienui BXOAHBIMU ABEPEMHU C 3aMKaMU;

—  obecrnieyeHreM NOCTOSIHHOTO 3aKphITHs ABepel [lomelennii Ha 3aMOK
U KX OTKPBITHS TOJIBKO JUIsi CAaHKIMOHHPOBAHHOTO IIPOXOJA, a TaKkKe
onevyatbiBaHus [loMenieHnii Mo OKOHYaHWUM padboyero JHA WIH O0OpyAOBaHHUE
[Tomerennii COOTBETCTBYIOIIUMHU TEXHUYECKUMHU YCTPOWCTBAaMH,
CUTHAJIU3UPYIOIUMH O HECAHKIIMOHUPOBAHHOM BCKpbITUM [lomenienuii;

—  yTBepxAeHMs npaBui goctyna B [lomenienus B pabouee u Hepabouee
BpEMs, & TAKXKE B HELITATHBIX CUTYaLIHIX;

—  YTBEpXKAECHUs IIEpEUHs JIMILI, UMEIOLIMX IIpaBo aocryma B [lomemenns.

[loMemieHnss BBIAEISAIOT C YYETOM pPa3MEPOB KOHTPOJIHUPYEMBIX 30H,
PErIAMEHTUPOBAHHBIX OKCIUTYaTallMOHHOM M TEXHUYECKOW JOKYMEHTAalUHUEeW K
CK3U. Ilomemienus AOJKHBI MMETh IPOYHBIE BXOJHBIE ABEPU C 3aMKaMH,
rapaHTUPYIOIIMMHU HajaexxkHoe 3akpbiThe [lomemienuid B Hepabouee Bpems. s
npenoTBpamieHuss npocmorpa llomemieHnii W3BHE WX OKHA JOJDKHBI OBITh
3aILMILCHBI.

OtBercTBeHHbId mONb30BaTeNb CK3UM ocymiecTBiseTr yd4eT XpaHWIIHIILL
KJIIOYEH OT HUX B JKypHaJle y4yeTa XpaHWIMILK KItouell oT HuX, opmMa KOTOPOTo
npusezeHa B [Ipunoxenun Ne 1 k Hacrosimemy [lonoxkenuro.

[TomemeHusANMOANEKAT ONEYATHIBAHUIO WM JIOJDKHBI OBITh OCHAICHbI
OXpaHHOW CUTHAJIU3AINEH, CBSI3aHHOM CO CTy>K00#1 oxpaHnbl 3nanus. McnpaBHOCTH
OXpaHHOW CUTHAJIM3alUU EPUOINYECKH HEOOXOJUMO MPOBEPATH OTBETCTBEHHOMY
nosb3oBaTento CK3M u ¢ oTMmeTkoil B KypHaje MpOBEpKU pabOThl CpPEICTB
OXpaHHOW CHUTHAJIM3allMK, pPa3MEUICHHBIX B TOMEIIEHHH, (opmMa KOTOPOTO
npuseneHa B [Ipunoxxennu Ne 2 k HacTosimemy [lonoxenuro.

Kiroun ot asepent [lomemennii nogiexar y4eTy, KOTOPBIM OCYIIECTBIISET
OTBETCTBEHHBIN noabp3oBaTenb CK3M B KypHane ydera XpaHWIHIL U KIOYEH OT
HUX.



HNyOnukatel kirodeid or IlomemieHuil cienyeT XpaHUTb OTBETCTBEHHOMY
nons3oBatento CK3U B ceiide.

JInyHblE TEYATHCOTPYAHUKOB, MPEAHA3HAYEHHBIE [JII ONEYAThIBAHUSA
xpanuiuil v I[lomemieHuii, AOJDKHBI HaxoAuTbes y Tmoab3oBareneit CK3U,
OTBETCTBEHHBIX 3a 3TH XpaHwmmina U [lomemenus. Beigady JW4HBIX TeyaTen
COTPYJHUKAM OCYULIECTBIIIET OTBETCTBEHHBIN Monb3oBaTenb CK3U ¢ oTMeTkoil B
JKypHajie ydeTa JIMYHBbIX Nedarel, mpelHa3HaueHHbIX IS oredyaTbiBaHus, ¢popma
KoToporo npuseneHa B [Ipmnoxenun Ne3d k Hactosmemy [lomosxenuro.

[To oxonuanmm pabouero mHs I[loMemieHHUs W YCTAaHOBJICHHBICE B HEM
XpaHWINIA JIOJDKHBI OBITh 3aKPBITHI, a TaK)Ke TOCTaBICHBI Ha OXpaHy
MOCPEACTBOM TEXHUYECKUX CPEJCTB OXpaHbl WJIM OlEYaTaHbl, O YeM
MPOU3BOJIUTCS 3alUCh B JKypHaJie ONEYaThbiBaHUS (BCKPBITHSI) TOMEIIECHUN
(xpanunu), Gopma kotoporo mpuBeaeHa B [Ipunoxenun Ne 4 k HacTosmiemy
[TonoxeHnuto.

OtBercTBeHHBIM mosb3oBaTeab CK3M  ocyiiecTBiseT KOHTPOJb 3a
BCKPBITUEM, OIEYaThIBAHUEM XPAHWIMIL C 00s3aTEIbHOM OTMETKON B >KypHAale
oleyaTbiBaHUsl (BCKPBITHUS) XpaHWIUII. XpaHEHHE KIIOUYed OT XPaHWJIUII
OTBETCTBEHHBIN noib3oBaTenb CK3U ocyliecTBisieT B JIMYHOM WJIM CHELUUAIBHO
BBIJICJICHHOM XPAHWIHIIIE.

[Ipu yTpare kiro4a OT XpaHWIMILA WM OT BXOAHOW ABepu B llomenieHue
3aMOK HEOOXOAMMO 3aMEHUTh WJIM MEpeliesiaTh €ro CEKPET C M3TOTOBJIICHHUEM K
HEMY HOBBIX KJIIOUEH C JOKyMEHTalbHbIM odopmieHueM. Eciam 3aMok oOT
XpaHWIMIa TepeaenaTh HEBO3MOXHO, TO TaKoe XpaHWIUIIE HE00XO0IUMO
3amMeHuTh. [lopsAI0K XpaHEeHUs KIIFOYEBBIX U APYTUX JOKYMEHTOB B XpaHWIHIIE, OT
KOTOpPOr0 yTpayeH KJo4, J0 HW3MEHEHHMS CEKpeTa 3aMKa yCTaHaBIIMBAET
OTBETCTBEHHBIN Mob30Baresb CK3U.

B oObrunbix ycnmoBusax [lomemenus, a Takke HaXOIAINIUMECSs B HUX
OTleYaTaHHbIE XPAHUIIMIIA MOTYT OBITh BCKPBITHI TOJIbKO mojb3oBarensimu CK3U,
MMEIOUIMMHA ~ TIpaBO  JOCTyHa B  COOTBETCTBYIOUIME  TOMEIICHUS, WIH
OTBETCTBEHHBIM ToJib30BatesieM CK3.

[Ipu  oOHapyXeHHMH  TPU3HAKOB, YKa3bIBAIOIIUX HA  BO3MOXHOE
HECAHKIIMOHUPOBAHHOE MPOHUKHOBEHUE B [loMeleHuss o caydrBIIEMCS JTOJHKHO
OBITh HEMEJJICHHO COOOIIEHO OTBETCTBEHHOMY mojb3oBarento CK3U  wnm
pykoBozacTBy. IIpuObiBIIMI OTBeTCTBEHHbIM Tmonb3oBaTenb CK3U  nmomken
OIICHUTh BO3MOXHOCTh KOMIIPOMETAIIMU XPAaHSIIUXCSA KIIOYEBBIX U JIPYTUX
JIOKYMEHTOB, COCTaBUTh aKT W NPUHATb, NPU HEOOXOJUMOCTH, MEphl K
JIOKaJIM3aIuy MOCIEICTBUI KOMIPOMETAIIUK U K 3aMEHE CKOMIPOMETHPOBAHHBIX
KPUITOKJIFOYEH.

OOGecrieueHre  COXPAHHOCTH  HOCHUTENIEM  TNEepCOHAJIBHBIX  JIAHHBIX
JIOCTUTAETCH:

— XpaHEHUEM ChEMHBIX MAIIMHHBIX HOCUTEJIEH MEPCOHAJBHBIX JTAHHBIX B
cefihax (Meraummueckux Immkadax), oO0OpPYJOBAaHHBIX BHYTPEHHUMH 3aMKaMU C
JIBYMS WK OoJiee TyOarKaTaMu KI04Yed U MPUCTIOCOOICHUSIMHU JIJIsl OTIeUaThIBAHUS
3aMOYHBIX CKBOXKHH WM KOJOBBIMH 3aMKaMU. B ciydae eciy Ha ChEMHOM
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MalIMHHOM HOCHUTEJIE MEPCOHANBHBIX JAHHBIX XPAHATCSA TOJIBKO IMEPCOHAIBHBIE
naHHele B 3amu@poBaHHOM c ucnosb3oBanueM CK3W Buge, nomyckaercs
XpaHEHHEe TaKuX HOCUTEJIEH BHE Cel(oB (METaUTMYECKUX MIKAPOB);

— MOASK3EMIUSIPHBIM ~ YYETOM MAIIMHHBIX HOCUTENIEH MEPCOHAIBHBIX
JAHHBIX B COOTBETCTBYIOIIEM KypHAJIE.

B IloMemeHusix nais XpaHEHHs BBIJAHHBIX UM KIIOYEBBIX JIOKYMEHTOB,
AKCILTyaTallMOHHOM M TeXHW4yeckod nokymeHTauuu k CK3U, mHCTammmpyrommx
CK3M Hocuteneid HEOOXOIMMO HaIUM4YME€ JOCTATOYHOIO YKCIIA HAJEKHO
3anupaeMblX MIKa(oB (SIIUKOB, XPAaHWIMII) WHIAUBUAYATHHOTO MOJIB30BaHUS,
00OpYy/IOBaHHBIX MPUCIIOCOOJICHUSAMHU Ui ONEYaThIBAHHUS 3aMOYHBIX CKBAaXKUH.
Kiroun OT 3TUX XpaHWIul] JAODKHBI HAaXOAMTBCS Y COOTBETCTBYIOIIHMX
nosib3oBatenet CK3U. JlyOonukaTel Kiitoued OT XpaHWIUIL JOJKHBI XPAHUTHCA B
ceiie orBeTcTBeHHOTO MoJIb30BaTeNst CK3MU.

Texuunueckoe  obOciayxuBanue CK3M u  cMeHa  KpUNTOKIIOYEH
OCYILIECTBIISIETCS B OTCYTCTBHUE JIMIL, HE TONYUIEHHBIX K padote ¢ nanHbiMu CK3U.

2.2.2. TpedoBanus k CK3U

st kpunrorpadguueckod 3amuThl MHOOPMAIMKM  JTOJKHBI MTPUMEHSITHCS
TOJIBKO  cepTU(ULIHMpPOBaHHbIE 1O TpeboBaHusIM  DenepanbHOM  CIYX OB
oe3onacHoctu PO CK3U.

2.2.3. TpeooBanusi kKAPM, Ha koTopsle nuncramupywres CK3U

TexHnueckne XapakTepucTHKH M cocTaB 11O momkHBI COOTBETCTBOBATH
TpeOOBAHUSIM, MPEbSBIIEMbIM AKCIUTyaTallMOHHOW M TEXHUYECKOU
nokymentanuen k CK31.

AnmapaTHble  CpeACTBAa, C  KOTOPbIMA  OCYIIECTBISIETCS  IUTaTHOE
dbynkimonupoanue CK3U, a Taxke ammapaTHble W anmapaTHO-TPOrpaMMHbBIE
CK3U nomxHbBl OBITH 00OPYIOBAaHBI CPEICTBAMHU KOHTPOJI 32 HUX BCKPBITHEM
(omevaranpl, ortoMOupoBansl). Mecto omnevarbiBanus (oriomoupoBanus) CK3U,
anmapaTHbIX CPENCTB JOJKHO OBITh TaKWM, YTOOBI €r0 MOXKHO OBIJIO BHU3YyaJbHO
KOHTPOJIMPOBaTh. 1Ipy HaNMMYNKM TEXHUYECKON BO3MOKHOCTH HA BPEMs OTCYTCTBUS
nonb3oBareneit CK3U nanubie cpeicTBa HEOOXOAMMO OTKIIIOYATh OT JIMHUM CBSI3U
¥ youparh B OI€YaThIBAEMbIE XPAHUIIMILIA.

2.2.4. TpeOGoBaHUs K KPUNITOKJIIOYAM

[To ucTedeHnio cpoka AEUCTBUS KPUIITOKIIIOY MOJIEKUT CMEHE B MOPSIJIKE,
MPEIYCMOTPEHHOM JKCIUTYyaTallMOHHOM M TeXHHYecKor nokyMeHTanuen k CK3U
WIN PErTaMEHTOM YIOCTOBEPSIOLIEr0 LIEHTPA, OT KOTOPOTO MOJIYHYEH KIIFOUEBOMN
JIOKYMEHT.

2.3. IkermryatanussCK3U

2.3.1. Perucrpamuss u yder CK3U, k/104eBbIX [OKYMEHTOB H
IKCIIYATAMOHHOM M TEXHMYECKOM JOKYMEHTAIUM K HUM

Ucnonwzyembie unu xpanumbie CK3U,pkcrutyaraliuoHHas U TEXHUYECKas
JOKYMEHTAIUS K HAM, KJIIOYEBBIE JOKYMEHTBI MOJIEKAT NOIK3EMIUIIPHOMY YUYETY
B JKypHaJle MO3K3EMIUIIPHOTO YYeTa CpEeICTB KpUNTOrpaduyuecko 3aiiuThl
uHOpMaIMK, OHKCIUTyaTallMOHHOW MW TEXHUYECKOW JOKYMEHTallud K HUM,
KJIFOYEBBIX JIOKYMEHTOB, (hopma KkoTtoporo mnpuBenaeHa B [lpunoxenun NedS x
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HactosAuemy I[lonoxenuto.

Enuanneir nosk3eMIUSIPHOTO yd4eTa KPUITOKIKOYEH SIBISETCS KIIHOYEBOM
HocuTelb. Eciii OIMH M TOT € KIIFOYEBOW HOCUTEIh MHOTOKPATHO MCIIONb3YETCS
JUISL  3alUCU  KPUIITOKIIOYEH, TO KaXAbld pa3 OH TNOMJEKUT OTAEIbHOU
pEerucTpanum.

KypHanbl Begytcss OTBeTCTBEHHBIM monb3oBareneM CK3U. C yderom
ocoOeHHOCTH akcrutyaranuu otaenbHbix CK3U  nonyckaercss poGaieHue B
YKypHaJIbl IOJIEM WIM UX IepecTaHoBKa. [Ipy BeneHnM KypHaAIOB HE JOIYCKAETCS
IIPUMEHEHUE KOPPEKTUPYIOIIMNX CPEACTB.

JKypHainbl BenyTcs 40 MOJHOIO MCHOJIB30BAHUS, TIOCIE YErO 3aKPBIBAIOTCH.
Bce uucnsmmecs Ha MOMEHT 3akpbiTHs xkypHanma CK3U, skciutyarannoHHas U
TEXHUYECKasl JOKYMEHTAlUS K HUM, KIIIOYEBBIE JOKYMEHTHI OEpyTCsl Ha y4eT BO
BHOBB 3aBEJICHHOM >KypHaJI€ ITOIK3EMIUIIPHOIO y4eTa.

Ecnum »skcrmyaranoHHOM W TexHWYeckol nokymeHrtamuedn k CK3U
IIPEAYCMOTPEHO NPUMEHEHHUE PA30BbIX KIIOYEBBIX HOCUTEJIEW WIIM KPUIITOKIIIOUU
BBOJIAT U XpaHAT (Ha BECh CPOK UX jAericTBus) HenocpeacTBeHHo B CK3U, To Takoit
pPa30BBIM KIIFOUEBOM HOCUTENIb WIM OJJIEKTPOHHAS 3aIlliCh COOTBETCTBYIOLIEIO
KPHUIITOKJIIOYA JTOJDKHBI PErUCTPUPOBATHCS B TEXHUUECKOM (armapaTHOM) )KypHale,
¢dopma xotoporo npusesneHa B [Ipunoxenun Ne 6, Beqylmumcss HEOCPEACTBEHHO
nonb3oBareneM CK3U.

2.3.2. Boinaua CK3U, kia04eBbIX JOKYMEHTOB, IKCILIYaTALIMOHHON M
TEeXHUYECKOH JOKYMEHTAIUN K HUM

Brigaua CK3MU, skcruryaTalilmOHHONW M TEXHUYECKOW JOKYMEHTAllUU K HUM,
KJIFOUEBBIX JOKYMEHTOB OCYILECTBISAETCS OTBETCTBEHHBIM noisb3oBarenem CK3U
1OJl OANUCH B >KYPHAJIEMO3K3EMIUIIPHOIO yY€Ta CPEACTB KPUNTOrpapuuecKon
3aIUThl HHPOPMALIMH, SKCIUTYaTalMIOHHON U TEXHUYECKON TOKYMEHTAIllUU K HUM,
KJIFOYEBBIX JOKYMEHTOB.

ITepenaua CK3U, sKkcIuTyaTallmOHHON U TEXHUYECKON IOKYMEHTAIIUU K HUM,
KJIFOYEBBIX JOKYMEHTOB Mexay mnoab3oBarensmMu CK3U nonmyckaercs Mmexay
nonb3oBarensiMu CK3UW u (unm) orBercTBeHHBIM mnosb3oBaresieM CK3U mon
IIOJAIMCH B COOTBETCTBYIOILEM JKypHaJe IMOJK3EMIUIPHOTIO yuera. Takas mepenada
Mexay nonb3oBatesnsiMu CK3W nomkHa ObITh CAHKITMOHMPOBAHA OTBETCTBEHHBIM
nonb3oBarenem CK3U.

3aka3 Ha H3rOTOBJIEHUE OYEPEOHBIX KIFOYEBBIX JOKYMEHTOB, HX
W3TOTOBJICHUE U PACCBUIKY Ha MECTa MCIOJIb30BAHHUS I CBOEBPEMEHHOM 3aMEHBI
JENCTBYIOIIMX KIIFOYEBBIX TOKYMEHTOB CIEAYET MIPOU3BOIUTH 3a01arOBPEMEHHO.

Nsrortornenue (3aka3) KiI0UE€BOM MHGOPMAIIMU OCYILIECTBISETCS HA OCHOBE
peLIEHUs] pyKOBOJIUTEISA WK 3asBKU Ha ycTaHOBKY CK3U.

Kiroun 3anuceIBarOTCS TOJNBKO HAa YYTEHHBIE MAUIMHHBIE HOCHUTEIN
uH(bOpMaIIHH.

VYKa3zaHue O BBOJE B JEHCTBUE OYEPEAHBIX KIIFOUEBBIX JOKYMEHTOB MOMKET
OBITh JaHO OTBETCTBEHHBIM MoJb3oBareseM CK3U Tonpko mocie mocTymieHus ot
BCEX 3auHTEpecoBaHHbIX mnonb3oBarened CK3M moxareBepkacHUs O IMOTYyYEHUU
VMU OYEPEIHBIX KIIFOYEBBIX JOKYMEHTOB.
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Hewncnonb30oBaHHbIE WIIM BBIBEJICHHBIE U3 JACHCTBUS KIIOYEBBIE IOKYMEHTHI
MOJJIEXKAT BO3BPALLECHUIO OTBETCTBEHHOMY Tmonb3oBarento CK3W wim mo ero
YKa3aHUIO JOJKHBI ObITh YHUUYTOXKEHBI HA MECTE.

2.3.4. Uucranasuusa CK3U

ITepen uncrammanueit CK3U npoBoautcs obcnenoBanue Ilomenienus Ha
COOTBETCTBHE TpeOOBaHUAM, NpeabsBIsieMbIM K [loMelieHusIM TeXHUYECKOU u
AKCIUTyaTalMOHHON TokyMeHTanuen k CK3U.

Jonyck nons3zoBareneit CK3U k pabore ¢ CK3U ocymiecTBisercs: mnocie
NpOXOXJeHUs umMu o0ydyeHuss pabore ¢ CK3U. OOyueHwe npOBOIUT
OTBETCTBeHHBIM monb3oBareslb CK3UM. OOydeHuwe BKIIOYACT O3HAKOMJICHHE C
TpeOOBAHUSIMU HOPMAaTUBHBIX MPaBOBBIX aKTOB u JIOKaJIbHBIX
aKTOBAaJIMMUHUCTpAIlMX TOPOJCKOrO0 OKpyra bormaHoBud, permaMeHTHPYIOIIUX
OpraHu3alui0 KpUnTorpadudecKkor 3anuThl HHPOPMAITUN U MPEAYCMATPUBAIOIIINX
nopsiiok oopamenusi ¢ CK3U, skcmtyaraliiOHHON U TEXHUYECKOM JOKYMEHTaluen
k CK3U, u nacrosimum IlonoxkenneM. O dakre nmpoBeneHuss 00ydeHUs J1eTaeTCs
OTMETKa B JKypHaJle MHCTPYKTa)ka IMOJb30BaTelield CPeACTB Kpurrorpaduueckoi
3amuThl uHopmarmu, dopma kKotoporo mnpuBeaeHa B [lpunoxkenun Ne 7
HacrosieMy Ilonoxenuto.

[To 3aBepuieHMHM HMHCTAUISIIUU COCTABISIETCA AKT YCTAaHOBKM W BBOJA B
skcrutyatanuio CK3U, ¢gopma xoroporo npuseneHa B Ilpunokenun Ne8. Akt
YCTaHOBKM UM BBojga B okcruryatauuo CK3W  mommexur XpaHEHUIO Yy
orBeTcTBeHHOro mnomb3oBaresnst CK3U. Ceenennss o mnombe3oBarene CK3U
3aHOCSITCS B KypHajeydyeTa MoJib30BaTeNieil CpecTB KpUunTorpahuueckon 3aiuThl
uHdopmarmu, Gopma koroporo mpuBeneHa B IIpmiokennn Ne9 k Hacrosmemy
[TonoxeHnuro.

2.3.5. Ilopsaok s3xcnayaranuu CK3U

Oxcrutyatanuss CK3U ocyliecTBiaseTcs B COOTBETCTBUM C TEXHMYECKOW M
DKCIUTYaTallMOHHOW IOKYMEHTALIUEN K HEMY.

OKCIuTyaTallMOHHAs U TexHuyeckas nokymeHrtamus st CK3U, knroueBbie
JOKYMEHTBl ~ XpaHATCA B  XPAaHWIMINAX B  YCIOBHUSX,  HMCKIIIOYAIOIINX
OECKOHTPOJIbHBIN JOCTYI K HUM, a TAaK)KE UX HETIPETHAMEPEHHOE YHUUTOXKECHHUE.

OTaoenbHO OT KIIIOYEH TMOMJIEKAT XPAHEHUIO PE3EPBHBIE  KIFOUEBbBIC
JOKYMEHTBI, TpEJHAa3HAUYCHHbIC IS MPUMEHEHUS B CIydae KOMIIPOMETAlUU
JIEVCTBYIOIIHX.

Ilepen nauanom pabotel ¢ APM KOHTpoJIMpyeTCsi HaIU4Ue U 1€I0CTHOCTh
HOMEpPHOM HakKJIeWKH (IUIOMOBbI), KOTOpOMl omeyataH cucTeMHblid Onok. Ilocie
BXOJla B OIEPAIMOHHYK) CHUCTEMY KOHTPOJUPYETCS 3amyCK aHTUBUPYCHOTO
MPOTPAMMHOT0 00ECTICUCHUS U aKTyalbHOCTh aHTUBUPYCHBIX 0a3.

Bo Bpems skcmutyaranmn CK3W ocymecTBisieTcss KOHTPOJIb LEIOCTHOCTH
ycranoBieHHoro CK3U1 ¢ nomonipro mexannsma camoro CK3U mnm ¢ momMomipro
MIPOTPAMMHOTO 00ECTICUCHUSI KOHTPOJIS IIETOCTHOCTH.

Bo Bpems skcrmyarannn CK3U nonws3zoarensm CK3U 3anpemaercs:

— u3MeHATh HacTpoiiku CK3U;
—  OCYIIECTBJISITh BCKPBITUE CUCTEMHOT0 0JI0kaAPM ¢ yCTaHOBIEHHBIMU
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CK3HM, noaximtoyaTb K HUM JIONOJHUTEIbHBIE YCTPOMCTBA 0€3 pa3perieHus
OTBETCTBEHHOTIO Toyik3oBaTenss CK3U;

— OcCTaBIATH 0O€3 KOHTpOJIA KIIOUeBble HOCUTENH, a Takke APM c
ycraHoBiieHHbIMA CK3U nipu BKIIFOUEHHOM NMUTAHUU;

— BHOCHTbH Kakue-In0o HecaHKIMOHUpoBaHHbIe n3MeHeHus: B CK31;

— BBIBOAUTH, HA MOHHTOP 3aluiiaemMyro wuHpopManuoo (B T.4.
UH(OpPMAIIMIO KIIOYEBBIX JOKYMEHTOB), 0OpabaTbiBa€MbIX C HCIOIb30BAaHUEM
CK3MU B npucyTCTBUU JHI], HE UMEIOIINX K TaKOM MH(GOPMAIIMK ITpaBa JOCTYIIA;

— TPUMEHITh CKOMIIPOMETUPOBAHHBIE KIIIOYU U NIAPOJIH;

— OCYIIECTBJIATh HECAHKIMOHWPOBAHHOE KOIMPOBAaHUE  KIIOYEBOMN
uHbOopMaIHy;

— BCTaBJLITH KIIIOYEBOM HOCHUTENIb B YCTPOMCTBA, IUTATHBIA IOPSIAOK
paboOThI KOTOPBIX HE MIPElyCMAaTPUBAET UCTIONB30BAHUE KITFOYEBOTO HOCUTETIS.

2.3.6. KoHTpoab 3a  coOJ0leHHEM  JKCIUIyaTallud  CPeACTB
KPUITOrpapu4ecKon 3aluThl HHPopMauuu

EXeromHo KOMHCCHEN,B KOTOPYIO BXOIAT COTPYAHHKUAIMUHUCTPALUU
TOPOZACKOTrO OKpyra borgaHoBud, MpoBOAATCS KOHTPOJIbHBIE MEPOIIPUSTHSL:

—  HaJIW4usl, TPaBUWIHHOCTH y4YeTa U COOJIONEHUS MPaBUII OOpaIleHus U
xpanenuss CK3U, skcruryaTallMOHHOW M TEXHUYECKOW JOKYMEHTAllMM K HHM,
KITFOYEBBIX JJOKYMEHTOB;

—  BBIIBIIEHME  ycTaHOBOUHbIX  Hocurener  CK3M,  kiroueBbIX
JOKYMEHTOB, DK3EMIULIPOB TEXHUYECKOW M JKCILTyaTallHOHHOM JIOKyMEHTalWn
NOJUIEXKAIIEH YHUUYTOXKECHHUIO;

—  coOmofeHusl mpaBui oOpallleHusi, NPETyCMOTPEHHBIX HACTOSLIUM
[Tonoxennem nonws3oBaressimu CK3U.

BHemiaHoBbIE TPOBEPKH MPOBOJAATCS KOMHUCCHUEH, B KOTOPYHO BXOMST
COTPYIHUKUAIMUHUCTPAIMM TOPOJACKOr0 OKpyra bormaHoBuy, B ciydasax
HapylIeHUs YCTaHOBJIEHHOTO BaJIMUHUCTpALIUU TOPOICKOTO OKpyra
bornanoBuunopsika kpunrorpadguyueckoi 3auThl HHPOpPMALUK.

CoctaB  KOMHUCCUM  OINpEAeNAeTcs  CIYKEOHbIM  pacropsKeHHEM
IJIaBBITOPOACKOTO OKpyra bormanoBud. B coctaB koMuccuu npu HE0OXOIUMOCTH
MOJKET OBITh BKJIFOUEH HE3aBUCHUMBIH SKCIIEPT.

Ilo 3aBepmIeHMM NPOBEPKM KOMHUCCHEH COCTaBIsI€TCS AKT NIPOBEPKH, B
KOTOPOM YKAa3bIBa€TCSl COCTaB KOMHCCHUH, OCHOBAaHHE IPOBEPKH, ITPOBEPOYHBIE
MEpPOIPUATHS, HEAOCTATKH, BBISBICHHBIE B XO/€ IPOBEPKH, U PEKOMEHAALMH 10
UX YCTpPaHEHMIO, PEKOMEHJALMU IO COBEPUICHCTBOBAHUIO KpHUNTOrpaduyeckoi
CUCTEMBbI 3aIIUThl HH(POPMALIUH.

2.3.7. Tlopsaaok mnpoBeaeHHs CJIY:KeOHOT0 pacciieoBaHUANO (akTam
HapyweHusi npasuwi dkciuryaranuu CK3U

B cinydyae BO3HUKHOBEHMSI KOH(DIMKTHOM cUTyauuu U 10 (¢akram
(Mogo3peHno) HapyleHUs] KOHPUACHIIMAIBHOCTH MH(POpPMAIMH, 3aIUIAEMON ¢
nomotbio CK3U, npoBoauTcs ciaykeOHOe pacciaeoBaHueE.

OcHOBaHUSIMU ~ TIPOBEACHMS  CIY)KEOHOTO  pacClieOBAHUSSABISIOTCS
JOKJIaHAasl 3alMcKa COTPYAHUKA, WH(OpPMALMOHHBIE TMHUCbMa (IIPETEH3UM)
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CTOPOHHUX OpraHu3aluii, HEOCPEACTBEHHOEe O0OHApYKEHNE PYKOBOACTBOM (pakTa
(momo3peHus) HapyleHUs KOH(HICHUMANbHOCTH 3allluliaeMoid HHpopmanuy,
0€e3011acHOCTb KOTOPBIX oOecneunBaercs npumenennem CK3U.

CnyxeOHoOe pacciieloBaHUE HAa3HAYAETCS PYyKOBOJIUTENIEM HE IO3JIHEE TpeX
JHE C MOMEHTa TOCTyIUIeHHs uHpopMauuu o (QakTe HapyleHUs
KOH(pHIEHIMAIBHOCTY 3alUIaeMoi HH(OpMaLuu.

B xone ciy»xe0HOTrO paccienoBaHus yCTaHABIMBACTCS:

—  JCUCTBUTENHHO JM MMEJIO MECTO HapylleHHuEe KOH(UICHIIHMAIbHOCTH
3alUIIaeMoi HHPOPMAIIHH;

—  JIMUA BUHOBHBIE B HApPYLIEHUH, NX BUHA U €€ CTEIIEHb;

—  IPUYUHBI U YCIOBUS, CIOCOOCTBOBABIINE HAPYIICHHUIO;

—  XapakTep U pa3Mep NpUUYMHEHHOIO yiepoa;

—  TIPEUIOKEHUS MO HEAOMYIIEHUIO MOJOOHBIX CIIy4aeB BIPEb;

—  HHbIE CBEJEHUS, UMEIOIME OTHOUIEHUS K HApYILIEHUIO.

CnyxeOHOe pacclieloBaHUE OCYIIECTBISETCS KOMHCCHUEH, Ha3Ha4yaeMou
pacnopsKEHUEM PYKOBOJIUTENS B COCTaBE HE MEHEE TPEX YEIIOBEK.

Cpok  3aBeplIeHHs  CIY)KEOHOTO  pacclieIOBaHUSyKa3bIBaeTcsl B
PacnopsixeHnH 0 poBEEHUH CIIY>KeOHOTO paccienoBaHus. Eciau cpok He ykasaH,
TO CIy’K€OHOE paccieloBaHUE AODKHO 3aBEPIIMTHCA HE TO3/HEE, YEM uepe3
MecsI1 cO AHS OOHApYKEHUSI HapYLICHUSI.

Ha mepBom 3Tame cinykeOHOro pacciaelnoBaHUs KOMHUCCHUSL yCTaHABIMBAET
CYyTh HapyUI€HUs, €ro IMOCIEACTBUS, MNPEANOaraeT, 4YTOo MOIVIO MOCIYXHTh
IIPUYUHOM.

Ha Bropom »Jrame coOupaerca Bcig HeoOXoauMas HMHTEpECyroas
uH(pOpMaIKs O HapyIIEHNUH, OOBSICHEHUS C YYaCTHUKOB.

Ha Tperbem 3Tane Ha OCHOBaHMHU COOpPaHHBIX B XOJI€ MEPBBIX JBYX 3TaloOB
CIIy’)k€OHOTO pacciieIoBaHUSI MaTepuanoB 0QpopMIIIETCS MMCbMEHHOE 3aKII0UEHUE
(akt). B HeM yka3blBalOTCS OCHOBAaHHWE U CPOKU MPOBEACHUS CIIY:KEOHOTO
pacciieioBaHus, COCTaB KOMUCCHH, 3HAYMMble 00CTOATEIbCTBA, YCTAHOBJICHHBIE B
XO0e pacciaenoBaHus. AKT TIOANKMCHIBAETCS BCEMH YJIEHAMU KOMHUCCUM U
HaIpPAaBIISIETCS] PYKOBOAUTEIO.

2.3.8. Ilopsiok AeiicTBUI MPU KOMIPOMETALMHU KJII0YA

ITog xommpomMeranuen KIO4Yed MOHUMAETCS yTpara JOBEpUs K TOMY, YTO
UCIIOJIb3yEMbIE KITHOUHM 00eCrieunBaroT 0€30MacHOCTh HHPOPMAIUH.

Paznuyaror SBHY'O W HESIBHYIO KOMIPOMETALMIO KIo4Yed. SIBHOU
Ha3bIBa€TCsl KOMIpoMeTanus, (hakT KOTOPOM CTAHOBHUTCS M3BECTHBIM Ha OTPE3KE
YCTaHOBJIEHHOTO BPEMEHM JEHUCTBUs JAaHHOIO Kiaro4ya. HesaBHOW HasbIBaeTcs
KOMIIpOMETaIMsl KJto4a, (PaKT KOTOpOM oOcCTaeTcsi HEW3BECTHBIM Ui JIUI,
SBJIFOILMXCS 3aKOHHBIMU MOJIb30BaTEISIMU IaHHOT'O KJIIOYa.

CoObITHs, KBaTUPUIIMPYEMbIe KaK sIBHAS KOMITPOMETAITHS:

— yTparta KJI04eBOr0 HOCUTEIIS;

— yTpara KJIKOUeBOIr'0 HOCUTEJNS C MOCIEAYIOINUM 00HAPYKEHUEM;

— HapylleHWE MpaBWUi XPAaHEHUS M YHHMUTOXKEHHUs (MOCiIe OKOHYaHUS
CpOKa JIEHCTBUS) KIIFOYEBOM HHGPOPMAIIUH.
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K coObITusIM, CBSI3aHHBIM C HESIBHOW KOMIIPOMETAITUEH KIIOUed W
TPEOYIOUIUM UX PACCMOTPEHHMS B KaXKJI0M KOHKPETHOM CITy4yae, OTHOCSATCS:

—  HaBs3bIBaHUE 3aBEIOMO JIOKHOM WHGOpMalUU B JTIOKyMEHTax,
3aIIMIIEHHBIX UIMHUTOBCTaBKAMU;

—  Clyyad, KOIJa HEeJb3s JOCTOBEPHO YCTAaHOBUTH, UTO IPOU3OILIO C
KITFOYEBBIMU HOCHUTEIISIMHU, COMAEPKAIMMH KITIOUYEBYI0 HH(POPMAIIUIO, B TOM YHCIIE
ciiydad, korma jguckera (eTOKen wm np.) BBINIIA W3 CTPOS M JOKa3aTreiabHO He
OMPOBEPTHYTO, 4TO JAHHBIN dbakt MPOU30IIET B pe3yabrare
HECAHKIIMOHUPOBAHHOTO JI0CTYIIA 3JI0YMBIIIJICHHUKA.

OcMOTp  KJIIOYEBBIX ~ HOCUTENEH  MHOTOKPAaTHOTO  HMCIIOJb30BAaHUS
MIOCTOPOHHUMH JIMIIAMU HE CJEAYyeT paccMarpuBarb Kak [OJO3PEHUE B
KOMIIPOMETAlMM KPUIITOKIIFOUEH, €CIIM MPU 3TOM HMCKIIIOYaJach BO3MOYKHOCTh HMX
YTEHUS, KOITMPOBAHUS.

[Ipy HacTyIUIECHMM KOMIPOMETAlMM KJIO4a WU TOAO3PEHUs B
KOMITpoMeTaluu kioda mnonb3oBaresib CK3M o0s3aH HEMeJIeHHO NpeKpaTUTh
paboty ¢ CK3U u cooOumuth orBeTcTBeHHOMY moiyb3oBarento CK3U o ¢akre
KOMIIPOMETAIUH (B TOM YHUCJI€ U MPEANOIaraeMOM).

[To daxty kommpomeTanuu KiIroued (B TOM YHCIE MPEAroiaaracMomy)
MIPOBOAMTCS CITYy)KEOHOE pacciieIOBAaHUE B COOTBETCTBUH C II. 2.3.7 HACTOSIIETO
[Tonoxenus.

[lo 3aBepuieHUIO0 paccieqoBaHusl OPOPMIISETCS MUCbMEHHOE 3aKIIOYCHHE
(aKT) 0 MPOBEIEHUH CITYKEOHOTO pacciieJOBaHusI.

CKOMIIPOMETHPOBAHHBIE KIIFOUH MO 3aBEPUICHUIO PACCIEIOBAHUS MOMJIEKAT
YHUYTOKEHHUIO B MOPSAIKE, ONPENEIICHHOM HacTosAuM [lonoxkennem.

B3aMeH CKOMIpPOMETUPOBAHHBIX KIIOUYEH OTBETCTBEHHBIN IMOJIb30BATEIb
CK3U npou3BOIUT 3aMEHY KJIIOYE B MOPSAKE, TPEAYCMOTPEHHOM TEXHUUYECKOU 1
DKCIUTYaTallMOHHOW JIOKYMEHTAlMeW, WIM B COOTBETCTBUM C PernmameHTOM
YAOCTOBEPSIOILETO LEHTPA.

2.3.9. JleMHcTaMIsIUsI  CPEACTB  KPUOTOrpaguyYecKoil  3alHUThI
uHpopMauuu

Heuncrammsiuust CK3UM ¢ pabounx mect mnoab3oBareneir CK3U
OCYIIECTBJISIETCS ~ HA  OCHOBAHMM  PEIICHUS  PYKOBOAMUTENS WM MO
COOTBETCTBYIOIIEH 3asBKe, ¢opma koTopoil mpuBeneHa B [Ipunoxkennn Ne 10k
HactosimeMy [lomoxenuto.

Hewnncramsauus CK3U ocymecTisieTcs pabodeit rpymmnoi B COOTBETCTBUU
C TMpOUEAYypOM, TPEAYCMOTPEHHOM OSKCIUTyaTallMOHHOM W  TEXHUYECKOU
nokymentarent kK CK3U, ¢ cocraBnenuem Akta nemncramiinauun CK3U, ¢opma
kotoporo mnpuBeneHa B I[lpunoxkenun Neo 11k nacrosimiemyllonoxkenuto. AKT o
nevHctausanun CK3W moasie)Xut XpaHEHUI0 y OTBETCTBEHHOTO MOJIb30BATENs
CK3MU. B pabouyto rpy1iny BKIt0YaeTCs OTBETCTBEHHBIN Tosib3oBaTenb CK3U.

OnnoBpemenHo ¢ npenHctawsiuued CK3M yHUYTOXAOTCS KPUNTOKIIOUH,
€CJIM HE TUIAaHUPYEeTCs UX JajibHEHIIee UCIOb30BaHue. B MpOTUBHOM cilydae OHU
BO3BpAIIIAIOTCS  OTBETCTBEHHOMY  moib3oBarento CK3M ¢ orMmeTkoil B
COOTBETCTBYIOIIEM KypHAJe.

15



O dakre peuncramsiunun CK3W  genmaetcss oTMeTka B JKypHaje
MO3K3EMIUIIPHOTO y4YeTa CpEACTB Kpunrorpaduueckoi 3ammTsl HH(DOpMaIuu,
DKCIUTYaTallHOHHOM ¢ TEXHUYECKOM JOKYMEHTAllMM K HHUM, KJIIOUYEBBIX
JIOKYMEHTOB.

2.3.10. Yunurto:xxkenue CK3U

OcCHOBaHMSIMU JJIsI YHUUYTOXKEHUS HWHCTAUBIMUOHHBIX Hocuteneit CK3U,
AKCIUTYaTal[MOHHON U TEXHUYECKOW TOKYMEHTAIMU K HUM, KIIFOUEBBIX IOKYMEHTOB
ABJISIFOTCS YTBEP>KJACHHBIC AaKThl HA CIHCAHHE U YHUYTOXKCHUE MaTECpPUAIBHBIX
HOCHUTEJICH U MOJIeKAIINE XPAaHEHHUIO Y OTBETCTBEHHOTO nosb3oBarenst CK3U.

OcHoBaHMEM JII YHUYTOXEHHUS KIIIOUEH SIBISAETCS HCTEYCHHE CpPOKAa HUX
nercTBus, BbIBOX M3 3kcruryaranuu CK3U, yBoigpHEHHE COTpyAHHMKA, CHITHE C
COTpYIHMKA OOSI3aHHOCTEN, CBA3aHHBIX ¢ ucnoib3oBanrnem CK3U u T.x.

Heucnone3yemble WM BBIBEICHHBIE W3 JICWUCTBUS KIFOYEBBIE HOCUTEIU
MOJIJIeKAT ~ BO3PAIICHHIO  OTBETCTBEHHOMY  moisb3oBarento  CK3UM  nmbo
KPUINTOKJIFOYH, 3alIMCAHHBIE HA HHUX, MTO/JIEKAT YHUUYTOKEHUIO HA MECTE.

YHUYTOXKEHUE  KPUNTOKIIOUEH  MPOU3BOAUTCA  MyTeM  (DU3UYECKOTO
YHUAUTOXKEHUS KITIOYEBOTO HOCUTENS, HA KOTOPOM OHH PACIIOJIOKEHBI, WA IIyTEM
CTUpaHUs (pa3pyIICHUs ) KPUIITOKITIOUEH 0e3 MOBPEkKACHUS KII0OUEBOTO HOCUTEIIS.

KpunTokntoun cTUparoT N0 TEXHOJIOTUH, NPUHATON JJI1 COOTBETCTBYIOIIMX
KJIFOYEBBIX HOCHUTENIEH MHOTOKPATHOTO MCIOJIb30BaHMS (JMCKET, KOMITAKT-IHCKOB,
SmartCard u T.i.). HemocpencTBeHHbIe ACHCTBHS 1O CTUPAHHUIO KPUIITOKITIOYCH, a
TAK)K€ BO3MOXXHBIE OTPAHUYEHHUS HA NAJIbHEUIIIEE NPUMEHEHUE COOTBETCTBYIOIINX
KJIFOUEBBIX HOCHUTEJIIEM MHOTOKPATHOIO  HCIIOJB30BAHUS  PEITIAMEHTHPYETCS
AKCIUTYaTallMOHHOW M TEXHUYECKOW JOKyMeHTanuen k coorseTcTByronieM CK3U, a
TAKKE€ YKA3aHUSMU OpPTraHu3aliid, MPOU3BOAUBIIMNX 3aIIHCh KPUNTOKIIFOUEH.

KntoueBble HOCUTENM YHUUTOXKAKOTCS IIyTEM HAHECEHHUSI UM HEYCTPAHUMOTO
(bU3UYECKOTO MOBPEXKACHHUSI, HCKITIOYAIOIIET0 BO3MOXKHOCTh UX UCIOJIb30BAHUS, a
TaKXK€ BOCCTAHOBIICHHME KIHO4YeBON wHpopmaiuu. HemocpencTBeHHbIE IeHCTBUS
[0 CTUPAHUIO KPUOTOKIIOUEH, a TAKXKE BO3MOKHBIE OTPAHUYEHUS HA AajbHEHIee
IPUMEHECHUE  COOTBETCTBYIOIIMX  KJIFOUEBBIX  HOCHUTEIEH  MHOTOKPATHOIO
UCIIOJB30BAHUSL  PEMIAMEHTUPYETCS  DKCIUTyaTallMOHHOM M TEXHUYECKOU
nokymeHTanuen k coorBercTByrommm CK3U, a Takke ykazaHUsIMUA OpraHHU3allly,
ITPOM3BOAUBIIEN 3aIMCh KPUIITOKIIFOUEH.

KntoueBble TOKYMEHTBI AOJKHBI YHHUUTOXKAIOTCA B CPOKH, YKA3aHHBIE B
DKCIUTYaTallMOHHOM M TEXHUYECKOM NOKyMEHTanuu K coorBercrByrommm CK3MU.
Ecnm cpok yHMUTOKEHMS DKCIUTyaTalMOHHOM M TEXHUYECKOM JOKYMEHTALMEN He
YCTAHOBJICH, TO KJIIOYEBbIE JOKYMEHTHI JOKHBI ObITh YHUYTOXXEHBI HE TMO3HEE
JICCSITU JHEH I10CJe BBIBOAA UX U3 JICUCTBHUS.

B 5T ke CcpokM ¢ OTMETKOM B COOTBETCTBYIOIIEM JKYpPHaJ€ IOIJIEKAT
YHUYTOKEHHUIO PA30BbI€ KIIFOUEBBIE HOCUTENIW U PAHEE BBEACHHAS U XPAHSAILIAACS B
CK3M wnu WHBIX JOMOJHUTEIBHBIX YCTPOMCTBAX KitoueBas WHOOpMaIms,
COOTBETCTBYIOIIAsA BBIBEACHHBIM W3 JACHCTBHS KPUITOKIIOUYAM; XpaHSIIUECS B
Kpunrorpaduyecky 3alluIeHHOM BHJE JJaHHBIC cleayeT mepemudpoBaTh Ha
HOBBIX KPUIITOKJIIOYAX.
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Pa3oBble KIItOUEBBIE HOCHUTENH, & TAKXKE JJIEKTPOHHBIE 3alMCU KIIOYEBOU
uH(pOpMaIMK, COOTBETCTBYIOIICH BBIBEACHHBIM M3 JEHCTBUA KPUNTOKIIOUYAM,
HenocpeacTBeHHO B CK3M wnum  MHBIX  JTONOJHHUTENBHBIX — YCTPOMCTBAX
YHUYTOXKAKTCs noibp3oBaressiMu 3tux CK3U camocTosiTenbHO MOA MOMNKUCH B
COOTBETCTBYIOLIEM KypHAJIE.

KitoueBble JOKYMEHTHI YHHMUTOXarTcs JbOo mnomibs3oBatesimu  CK3U,
an6ooTBeTCTBEHHBIM Tmonb3oBarenieM CK3Uc ykazanuem orMeTkn o ¢akrte
YHUYTOKEHHsSI B COOTBETCTBYIOLIEM JKypHAjJ€ NOJIK3EMIUIIPHOIO Yydera, a
YHUYTOXKCHHE OOJBIIIOr0 00beMa KITFOUEBBIX JJOKYMEHTOB MOXKET OBITH O(OPMIICHO
aktoM. Ilpu sTOoM mnonb3oBarensim CK3U paspemiaercs yHHUYTOXKATh TOJBKO
WCIIOJIb30BAHHBIE ~ HEMOCPEACTBEHHO WMHU  (MpeAHA3HAYECHHbIE IS HHX)
kpuntokitoun. [locne yauuroxkenus nonszoBarenu CK3U nomkHb yBeZOMUTH 00
3TOM OTBETCTBEHHOTO nojb3oBarenst CK3U.

KirroueBble HOCUTENM YHHUYTOXAKOT ITyTEM HAHECEHUS UM HEYyCTPAHMMOTO
(U3NYECKOTO MOBPEKIACHUSI, UCKIIIOYAIOIIETO BOBMOKHOCTh X HCIIOJIBb30BaHUs, a
TaK)K€ BOCCTAHOBJICHHUs KJIOoueBOM uH(popmauuu. HemocpencTBeHHble NeWCTBUSA
10 YHUYTO)KCHHIO KOHKPETHOTO THIIA KIIFOYEBOTO HOCHUTENS PEIIIAMEHTUPYIOTCS
DKCIUTYyaTallMOHHOW M TEXHUYECKOM JOKyMeHTauuen K coorsercrByrommum CK3U,
a TaKXKe YKa3aHUsSMH OpraHHU3alli{, MPOWU3BOAMBIIEH 3alUCh KPUNTOKIIOYEH
(MCXOHOM KITFOUEBOM MH(GOPMAIIUHN).

bymakHple M TIpounMe Cropaemple KIIOUEBBIE HOCHUTENIH, a TaKkKe
DKCIUTyaTallMOHHasA W TexHu4ueckas nokyMeHTtauusa Kk CK3U yHuuroxkaror myrem
COKMTaHUS WJTM C TIOMOIIBIO JHOOBIX OymMarope3aTesbHbIX MAIlIVH.

Onpenenennbie Kk yHnuTOo)keHUI0 CK3U moamexar u3bsITHIO U3 anmapaTHbIX
CpencTtB, ¢ kKotopbiMu oHM GyHKuMoHHpoBau. IIpu stom CK3U cuutarorcs
M3bATBIMM W3 aNNapaTrHbIX CpPEIACTB, €CIM MCIIOJIHEHA IPEIyCMOTPEHHAs
JKCIUTYaTallMOHHOW Y TEXHUYECKOW NOKYMEHTALMENd K HUM IPOUEAypa yAAJICHUS
nporpammHoro obOecrniedenuss CK3M, W OHHM MONHOCTBIO OTCOEIMHEHBI OT
anmnapaTHbIX CPEICTB.

[Tpurogueie aig ajbHENIIEr0 UCIOJIB30BAHUS Y3JIbl U JAETau annapaTHbIX
CPEICTB 00Illero Ha3HAYEHUs, He MPeJHa3HAUCHHBIEC CIEIUAIbHO JUJIS alapaTHOM
peanuzanuu kpunrorpadpuueckux anroputMoB uian uHbBIX ¢GyHkuuid CK3U, a
Takke coBMecTHO paboratomee ¢ CK3U obopynoBanne (MOHUTOPHI, IPUHTEPHI,
CKaHephl, KJIaBHAaTypa U T.II.) pa3pellaeTcs HCMONb30BaTh MOCIE YHUUYTOXKECHHS
CK3U 6e3 orpanuuenuii. ITpu sToM mH(bOpMaLMs, KOTOpas MOXKET OCTaBaTbCs B
YCTPOKCTBAX NaMsTH 000PYI0BaHUs JOJKHA ObITh HAJEKHO ylaJIeHa.

@aKkT YHUYTOKEHUS HOCHUTENIEW OKCIUTyaTallMOHHOM W TEXHUYECKOU
JOKYMEHTalnu, ycTaHoBO4UHbIX Hocutened CK3U, xpuntokmrouen, myTeM
YHUUTOXKEHMSI KJIIOUEBBIX HOCHUTENeW @Qukcupyercs B AKTE YHHUYTOXKEHUS.
YHUUTOKEHUE MPOU3BOAUTCS KOMHUCCUEH B COCTABE HE MEHEE TPEX YEJOBEK M3
yucna nons3oBarenieid CK3U. B akre yka3blBaeTcs, YTO YHUUTOXKAETCS U B KAKOM
KOJIMYECTBE, a TaKXKe JENaeTcs WTOroBas 3amuch (UM@paMd U MPOMHUCHIO) O
KOJINYECTBE HAUMEHOBAHUN M SK3EMIUISIPOB YHUYTOXKAEMbBIX HHCTAJUIUPYIOIINX
Hocurene CK3U, skcrutyaTalluOHHOW M TEXHUYECKOW TOKYMEHTAlluU K HUM. AKT

17



YHUYTOXKEHHUSI MOJIEKUT XPAaHEHUIO Y OTBETCTBEHHOTO noJib3oBaresst CK3U.

DaKT YHUYTOKEHUS KPHUIITOKIIOUEH C KIIFOUEBOTO HOCUTEJS COBMECTHO C
neuncramwsinueit CK3UM ¢ ero pabouero wmecra ¢ukcupyercs B AKTe
neuHctaanuu CK3U. Axr peuncrawiaiuu CK3U nomiexuT XpaHEHUIO y
oTBeTcTBeHHOTO Moib3oBaresiss CK3U. O ¢dakTe yHUUTOXKEHUH JIETA0TCS OTMETKU
B COOTBETCTRBYIOIIIEM >KypHaJIe MOAK3EMIUIIPHOTO yYeTa.
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[Ipunoxenne Ne 1

K pacropsKeHUIO

IJ1aBbI TOPOJICKOTO OKpyTa
bormanosuu

or 15.01.2016 Ne 8-p

dopma KypHaa
y4eTa XpaHWIHNIIU KIIF0YEH OT HUX
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[Tpunoxenne Ne 2
K PacIopsiKEeHUIO
TJIaBbl TOPOACKOTO OKpyTa

borpmanosuu
or 15.01.2016 Ne 8-p

dopma KypHaIIa
MIPOBEPKH pabOTHI CPEICTB OXPAHHON CUTHAIM3AIUHY,
pPa3MELIEHHBIX B TOMEIIECHUH

Jlata

Buj pagorsl ®DHUO, noANUCH 0TBETCTBEHHOI'0 JINIA

2 3
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[Tpunoxenne Ne 3
K PaCHOPSDKEHHIO
TJIaBbl TOPOJICKOTO OKPYyTa

borpmanosuu
or 15.01.2016 Ne 8-p

dopma KypHaia
y4eTa JJMYHbIX [1eYaTei,
NpeAHa3HAYCHHBIX JJIs1 ONIeYaThIBAHUS OMEIICHUHN (XpaHUIIUIIL)

PesyabTar
HaumeHnoBanue eKeroaHoi OTTHCK mevareit,
Ne noapas/e1eHusl. Ioanucs B BO HBIX 15 Ot™meTKa 00 Mpume-
HanmenoBanune OtrHCK SRR ’ ! L0 - o P
ILIL JIOJKHOCTD ¥ MOJIyYeHH, neyarei YHHYTOKEHHS], 1aTa YHHUYTOKEHUH, YaHHe
nmeyaTu ne4yaTu
dbamnaus Jara (MX OTTHCKH M BO3BpaTa HOMEp aKTa H
NoJy4yareJisi nara nara
POBEPKH)
1 2 8 4 5) 6 7 8 9
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[Tpunoxenue Ne 4

K pacrnopsKEeHUIO

TJIaBbI TOPOJICKOTO OKPYTa
borpmanosuu

or 15.01.2016 Ne 8-p

dopma KypHaiia

orievyaThIBaHUs (BCKPBHITHE) MOMEIICHUHN (XpaHUIINIIL)

DPUO n
Howmep nomenenns Homep neuarn,
o JlaTa u Bpemst ®UO n nognuch JlaTa u Bpems IOANHCH
(HauMeHOBaHHe U KOTOPOii one4yaTaHo
Ne . one4yaTbIBaHUS JIMIA, ONeYaTaBIIero BCKPBITHS JMna,
PerucTpanMoOHHbIN noMeueHue
l'l/l'l v NoMeleHus1 nomMeunieHue TNOMeIeHUus BCKPBIBLIET0
(MHBEHTAPHBII) (XpaHuIHIIEe)
(XpaHHJIHILA) (XpaHuIH1LE) (XpaHHJIHIIA) noMelieHne
HOMep XpaHHJIHLIIA)
(XpaHuniuuie)
1 2 3 4 5 6
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dopwma KypHaIa
MO9K3EMIUISIPHOTO y4eTa CPeJICTB KpUIITOrpadhuyecKoil 3auThl HHGOpMaIny,
HKCILTYaTallMOHHOM M TEXHUYECKOU TOKYMEHTAIlUU K HUM,

KJIFOYEBBIX JOKYMEHTOB

[Tpunoxenue Ne 5
K PacropsiKeHUIO

I'JIaBbI TOPOJCKOT'O OKpyTra

borpmanosuu
or 15.01.2016 Ne 8-p

(Hagano)
OTMeTKa 0 NOJTyYeHHH OTMeTKa 0 BbIIaYe
HaumeHoBaHu ouo
Perucrpanuonnbie Homepa JlaTa u HOMeEp e COTPYAHHKAA,
Tun Homepa CK3H, IK3EMILISIPOB Ot Koro CONpoBo- 10PHIHYECKOro HOTYHHB -
Ne HanmenoBanue HOCHTeJIst IKCILIyaTa- (xpunTorpa- noy- JNTEALHOTO A WK uero
n/m. CK3H, LHOHHOI 1 ¢uyeckne YeHbI HHChMA DUO CK3H,5kemn
IKCILIYATALMOHHOM 1 TeXHHYECKOM HOMepa) COTPY/IHHKA, yara-
TEeXHUYECKOH JOKYMEHTALMH K HUM, KJII0YeBbIX BbIIABLIEr0 IHOHHYIO 1
JOKYMEHTALHH K HUM, HoOMepa cepuii JOKYMEHTOB CK3H, TeXHUYeC-
KJI04eBBIX JOKYMEHTOB KJII04eBbIX SKCILTyaTa- KyIo
JIOKYMEHTOB LHHOHHYIO H AOKYMEHTALl
TexHHYec- o
Kyio KJII04eBbIe
JOKYMeHTa- JOKYMEH-TbI,
nmio, aaTa u
KIII0YeBbIe LS
JOKYMEHTbI
1 4 5) 6 7 8 9
dopma KypHaIa
[Tosk3eMIIIpHOTO y4eTa CpeACTB KpUNTOrpaduueckon 3amuThl HHpOpMaIii,
OKCILTYaTallTUOHHON U TCXHUYCCKOU NJOKYMCHTAIIUN K HUM, KIITIOYCBBIX TOKYMCHTOB
(mpomomkeHue)
N § TR (FEenes) CIRaT OtMmetka 06 u3bsiTun CK3U M3 annapaTHbIX CPeJCTB, BHIBOJE
CK3HU u3 IKCIUIyAaTAlMH, YHHUYTOKEHHUH KJIHYEBbIX T0KYMEHTOB
JlaTa u HoOMep
aKTa 00
Jara m3patusa CK3U DOUO M3bSTHH
M3 aNNapaTHBIX OTBETCTBEHHOI 0 CK3H u3
Cpe/CTB, BHIBO/IA M0JIb30BATe ISl annmapaTHeIX
Homepa CK3H u3 CK31, CPeaCTB,
®HO e anmapaTHeIX Hara u Homep IKCITYATALMH, MPOU3BOAMBILET 0 0 BBIBOJIE Mpume-
OTBETCTBEHHOrO RSO cpesicTB, B KoTophie | KT 0 BBOAEB YHHUTOKEHHS mbsitine CK31 n3 CK3H u3 yanmne
ToJIb30BaTeI: (e ) T YCTaHOBJIEHBI SECILIVATS KJII0YeBBIX anmapaTHbIX IKCILIyaTa-
CK3H, LIHONIIEHALN, H/WJIH K KOTOPBIM Y JIOKYMEHTOB ¢ CPEACTB, BHIBOJ nuu, 06
NpOH3BOANBLICTO TIPOM3BOAMBIINX TMOAKJIIOY eHbI YKa3aHHeM CK3H u3 YHHYTOKEHHH
TNOAKJIIOYeHune, MO LTS CK31 HAaHMEeHOBaHHS IKCITyaTaAlHH, KJIH4YeBbIX
(ycranosky) CK3U (yeranosxky) TIPOM3BOUM OH YHHUTOKeHHEe JIOKYMEHTOB
npouexypb KJII04eBBIX WIH PacHHCKa
JIOKYMEHTOB 00
YHHYTOKEHHH
10 11 12 13 14 15 16 17
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[Tpunoxenne Ne 6

K pacropsiKeHUIO

[J1aBbl TOPOJICKOTO OKpyTa
bormanoBuu

or 15.01.2016 Ne 8-p

dopma
TEXHUYECKOTO (aImapaTHOI0)KypHaia
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[Ipunoxenue Ne 7
K PacrnopspKeHUIO
IJIaBbl TOPOCKOTO OKpyra

borpmanosuu

or 15.01.2016 Ne 8-p

dopma KypHaia
MHCTPYKTaXKa MOJIb30BaTeNEeH Cpe/ICTB KpUntorpapuueckoi 3amuTsl HHGOpMAIUU

DPUO nons3oBartens

IMoanuces
OTBETCTBEHHOI' 0

Ne Ionmuch monb3oBatens CK3U, ®UO 0TBETCTBEHHOT'0 MOJIb30BATENS
Jara CK3H, npomeamero noas3oBarenss CK3H,
n/n NpoLIeJNIero HHCTPYKTAK CK3MH, npoBoAMBIIEr0 HHCTPYKTAK
HMHCTPYKTAK NPOBOMBILEr0
HHCTPYKTAK

8

4

5

6
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[Tpunoxenne Ne 8

K pacrnopsKEeHUIO

JIaBbI TOPOJICKOTO OKpyTa
borpmanosuu

or 15.01.2016 Ne 8-p

dopwma akra
YCTaHOBKH M BBOJIA B 3KCILTyaTaIllHIO
CpelCcTBa KpUMTOTPAPUIECKON AU Thl HH(OOPMAITUU

YTBEPXIAIO

(OonrcHocmob)

(Gpamunus, ums, omuecmaeo)

« » 20 .

M.IL

AKT
YCTaHOBKH U BBOJIa B AKCILTYaTallUIO0
Cpe/CTBa KpUNITOTpaPpUUECKON 3allUThl UHPOPMALIII

Ne «_» 20
PaGouas T'pyIiiia B COCTaBEC:
(Oondxrcrocms) (Damunus, HUma, Omuecmso)
(Oondxncrocms) (Damunus, Hms, Omuecmaso)
(OondxrcHocms) (Damunus, HUma, Omuecmso)

COCTaBWJIa HACTOALIUI aKT O TOM, YTO HAa OCHOBaHUM pACIOpPsDKEHUs (3adBKH, CIIy:KeOHOU

3aIHUCKH)

(Ne, oama ooxymenma na uncmanisyuro CK3H)

Ha HAKOIIMTCJIb HA )KCCTKUX MAarHUTHBIX JUCKaX

(moOenv, ceputinviil Homep)

BCTPOEHHOTO B CUCTEMHBIN OJI0K

(Modens cucmemHo2o 610Ka, cepulinblil (UH8EHMAPHYIIL) HOMED CUCMEMHO20 D0Ka)

APM,

paCHOJIO)KCHHOﬁ B IIOMCIICHHU Ne , HaxogAmerocsa II0
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aapecy 5

B ITIOJIB30BaHUH

(Oonoicnocmu, pamunus, ums, omyecmso nonvzosamens CK3H)

(manee — nonb3oBarenb CK3M)ycTaHOBICHO CPEeCTBO KPUITOTpahUIecKoil 3auThl
uHpopmaruu (manee - CK3M)

(naumenosanue, eepcus, coopka CK3H)

[IpoBenena mnposepka pabdotocrnocodnoctn CK3U. VYcraHoBIEHHOE MPOrpaMMHOE
obecrieueHrne padboraer B mTarHOM pexkume, HacTporku CK3U cooTBeTCTBYIOT TpeOOBaHHSIM
TEXHUYECKOM U KCILTyaTallMOHHOM JOKYMEHTAllUU K HUM U npaBaMm nonb3oBarenss CK3U.

ITpoBeneno obOyuenue mnonb3oBarenss CK3U pabore ¢ CK3U. Iloms3zomaremo CK3U
pa3zbsicHeHbl mpaBwia nosb3oBaHus CK3UM, kimodueBbIMH JOKYMEHTAaMH U MapOJIbHOM
uHpopmanueit k CK3U.

Kpunroxiou (1) Ne YCTaHOBJICHBI Ha KIIFOYEBOW HOCHUTEIb

No U nepenanbl nons3zosarento CK3U.

[Tonb3oBarento CK3U nepenana naposibHas kapTouka Ne

[IpoBeneno oOcnenoBanue nomemieHus Ne Ha COOTBETCTBUE TPEOOBaHUSAM
9KCIUTyaTallUOHHON M TEXHWYEeCKOM ToKyMeHTanuu. Pa3menienne u o60pynoBaHHE MMOMEIICHUS
OTBEUYAIOT TPEOOBaHUAM TEXHUUECKON M SKCIUTyaTallMOHHOM okymeHTanuu k CK3U, no3sosstor
ycranoButb CK3U u obecrieunTh COXpaHHOCTh HHPOPMAIK orpaHndeHHoro poctyna, CK3U u
KIIFOUYEBBIX IOKYMEHTOB.

Cuctemubiii Onox ¢ ycraHoBiaeHHbIM CK3M oneyaraH HOMEpHOW HaKIeHKoOi

Ne oT « _» 20 rona. 3aMe4aHUsl OTCYTCTBYIOT.

.HI/II_[O, MMPOBOAUBIICC HHCTAJIISIIUIO:

(OondxrcHOCmb, NOONUCH, pacCUUpPOBKA NOONUCU)

TToms3oBarens CK3U:

(Oondicnocmy, noonucy, pacuiugposka noonucu,)
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[Tpunoxenne Ne 9
K PaCHOPSDKEHHIO
TJIaBbl TOPOJICKOTO OKPYyTa

borpmanosuu
or 15.01.2016 Ne 8-p

dopma KypHaia
yudeTa MOoJIb30BaTeNel CPEeCTB KPUNTOrpaduyecKoi 3amuThl HHGOpPMALIUU

Ne @no LloTTHCE HaunmenoBanue Homep nomemenns, ®UO u nomucs,
N0JIb30BaTEISt N0JIb30BATEIst
n/n Jara CK3H1 rae pazmemeno CK31 OTBETCTBEHHOTI'0 N0JIb30BATEIS
CK31 CK31 CK3H1

3

4

5

6 7
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[Tpunoxxenue Ne 10

K pacropsiKeHUIO

IJ1aBbl TOPOJICKOTO OKpyTa
borpmanosuu

or 15.01.2016 Ne 8-p

dopma 3asBKU
Ha JCUHCTAIUISHUIO CPEACTB KpunTorpadhuyeckoi 3aiuThl HHPOpMauu

YTBEPXIAIO

(0onocnocmy)

(Ghamunus, ums, omuecmeo)

« » 20 .

M.IL

3ASIBKA
Ha JEMHCTAIALIIO
Cpe/ICTBa KpUNTOTpaPpUuUECKON 3aUThl HHPOPMAITUU

[Ipoury nemHCTANIIMPOBATh CPEICTBO KpUNITOrpapruecKoil 3anThl UHpOpMauu

(naumenosanuecpedcmea kpunmozpaguueckoi 3awumol ungopmayuu,)

C HAKOIIUTEIIA HAa )KECCTKHUX MAarHUTHBIX JHUCKaX
(moOenw, ceputinviil Homep)

BCTPOCHHOTO B CHCTEMHBII 070K
(mModens cucmemHo2o 610Ka, cepulinblil (UH8EHMAPHYIIL) HOMED CUCIMEMHO20 D0Ka)

APM, pacnonoxeHHoi B nomemieHun — No , Haxojgfmierocss 11O

azpecy ,
B TI0JIb30BaHU U

B CBA3HU C

(npuuuna deuncmannayuy cpeocmea Kpunmozpag

KOl undop )

(Oondrcnocmy) (noonucs) (pacwugposra noonucu)
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[Tpunoxenue Nell
K PacropspKeHHUIO
TJIaBbI TOPOJICKOTO OKpyTa

bornanosuua
or 15.01.2016 Ne 8-p

dopwma akra
JNEUHCTAIUISIIIMY CPEJICTBA KPUNTOrpadUyecKoi 3amuThl HH()OpMaLIUn

YTBEPXIAIO

(OonarcHocms)

(pamunus, umsa, omuecmeso)

«__» 20 1.

M.IL

AKT
JICUHCTAJIISIIIUU
Cpe/CTBa KpUNITOTpaPpUUECKON 3allUThl UHPOPMALIII

Ne «_» 20

Pabouas rpynna B cocrase:

(0onocHOCmYb, hamunus, ums, omuecmeo)

(00n0cHOCmY, hamunus, ums, omuecmeo)

(0ondncnocme,

Gamunus, ums, omuecmeo)

COCTaBWJIa HACTOALIUI aKT O TOM, YTO HAa OCHOBaHUM pAaclOpsDKEeHUs (3asBKH, CIIy>KeOHOU
3aIHUCKH)

(nomep, dama OOKYMeHma o OeunCmamiAyuu cpeocmea Kpunmoepaguyeckol 3awumsol ungopmayuu)

C HAKOIIUTEJIA HAa )KCCTKHUX MAarHUTHBIX JUCKaX
(moOenv, ceputinviil Homep)

BCTPOCHHOTO B CHCTEMHBII 070K
(Modens cucmemHo2o 610Ka, cepulinblil (UHEEHMAPHYLIL) HOMEP CUCMEMHO20 Ol0Ka)
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APM, pacHoyIOKEHHOW B momelneHun  Ne , Haxomdierocsa IO
anapecy ,
IOJIB30BaTCIIA

(Oondicnocmo, hamunus, ums, omuecmso nonvzosamens CK3H1)
1. HpomBez{eHa ACUHCTAUIAIUA CPpCACTBA KpI/IHTOl"pa(i)I/ILIGCKOI\;I 3allIUThI I/IH(i)OpMaI_II/II/I
(manee - CK3M)

(nHaumenosanue CK3H)

CICAYIOIIUM Cl'IOCO6OMZ1
2. Kmoun  Ne , Haxomgmuecs  Ha  KIIOYEBOM  HOCHTEIIE

Ne YHUUYTOXEHBI (BO3BpaLIEHbl OTBETCTBEHHOMY NoJb30Barento CK3N).

JIuo, mpoBoUBIIEE ACHHCTAIUISALIMIO:

(0onarcnocms, noonuce, pacuugposka noonucu)

TToms3oBarens CK3U:

(0onaucnocms, noonuce, pacuugposka noonucu)

! Cnoco6 yunuroxenns CK3U u KIIIOYEBBIX JIOKYMEHTOB PEMIAMEHTHPYETCS KCIUTYaTAIIMOHHOW M TEXHHYECKOM
JOKyMEeHTaleid K HUM. B d9acTHOCTH, K crocobam YHUUYTOXKEHHS OTHOCATCS NepedopMaTHpOBaHHE, yIalleHUe

nporpammuoro obecniedenust CK3U, ¢puzndeckoe yHUUTOKEHHE HOCHTEIICH.
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