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K IIOCTAaHOBJICHUIO I'JIaBbI
ropoJcKoro okpyra bormanosuu
o1 20.02.2023 Ne 275

JOJDKHOCTHASA UHCTPYKIIUA
SAMECTHUTEJSA HAYAJIBHUKA IOPUINYECKOI'O OTAEJIA
AIMUHUCTPAIIUU I'OPOACKOI'O OKPYI'A BOI'’ JAHOBHUY

|. OBLIME TTOJIOKEHUW A

1. Hacrosimas qomKHOCTHAsE MHCTPYKLUS pa3paboTaHa B cooTBeTcTBUU ¢ DenepalibHbIM 3aKOHOM
or 02.03.2007 Ne 25-®@3 «O wmyHununanbHOi ciy:)x6e B Poccuiickoit ®enepanumn», 3aKOHOM
CeepanoBckoit obmactu ot 29.10.2007 Ne 136-O3 «OO6 0COOEHHOCTSIX MYHUIUMATBHON CITYKOBI
CepaiioBckoil oOsiactu», YCTaBOM TopoAckoro okpyra borpanosuu, IlonoskeHuem o ropuandeckom
otnene (nanee — OTaen) aAMUHUCTPALUH TOpOACKoro okpyra bormanosud (nanee — 'O bornanosuy).

2. JlomxHOCTh 3aMmecTuTensi HadanpHuka Otaena (najee — 3aMeCTUTENb HadajlbHUKA) B
COOTBETCTBUM C PeecTpoM MyHUIMNAIBHBIX JOJKHOCTEH MYHHIMIAIBHOM CIIyKObI, yUpeXIaeMbIX B
OpraHax MECTHOT'O CaMOYITPaBJICHUS CyKObl CBEpUTOBCKOW 007acTH, YTBEPKASCHHBIM Permernem J{ymbl
'O bormanoBuu ot 28.03.2013 Ne 28 «O06 yrtBepkneHuu PeecTpa MyHHMIMIATBHBIX JOJKHOCTEH
MYHHUIMIIAJIBHON CITY>KOBbI, yUPEKJIAEMBIX B OpraHaX MECTHOI'O CaMOYIIPABJICHU», OTHOCUTCS K BEYyLIEH
rpyIiIe J0JDKHOCTeH MyHuunanbHoi ciyx0bl 'O bornanosuy.

3. OOmacte mnPOPECCHOHATBHON CIYXKEOHOH MCSITENLHOCTH, B COOTBETCTBHH C KOTOPOU
3aMEeCTHUTENb HayalbHUKA UCIIOIHSIET JOJKHOCTHbBIE 00S3aHHOCTH:

1) obecrieueHre cOOTBETCTBUS (PerepabHOMY U 00IaCTHOMY 3aKOHOJATENIbCTBY HOPMAaTUBHBIX U
HEHOPMAaTUBHBIX IIPABOBBIX aKTOB, MpuHUMaeMbIxX riaasoi I'O bormanosuy u [{ymoit I'O bornanosuy;

2) pocTukeHue o0s3aTeIbHOCTH UCIOJHEHHsS] BCEMHU OpraHaMHM MECTHOTO CaMOYIpPAaBIIEHHUS, MX
CTPYKTYPHBIMHU MOJpPA3/IeNeHUsIMHU (eiepaaIbHOro, 00JaCTHOTO 3aKOHO1AaTENIbCTBA M HOPMAaTHBHBIX aKTOB
opraHoB MecTHoro camoynpasienus 'O bornanosuy.

4. Buga npogeccuoHanbHON CITyKeOHOU AeATeNbHOCTH, B COOTBETCTBUU C KOTOPBIM 3aMECTHTENb
HaYyaJIbHUKA HCIOJIHSAET CBOU JOJDKHOCTHBIE OOS3aHHOCTH, a TaKXke 3ajjaud, Ha peain3allio KOTOPbIX
OPHEHTUPOBAHO MCIIOJIHEHHE JOKHOCTHBIX 00s3aHHOCTEN:

1) mpaBoBasi KOOpAMHALIUS JIE€ATENbHOCTH CTPYKTYpPHBIX MojpazjesieHuil agmuHuctpamuun 'O
bornanoBuy, obecriedenre coOII0JeHUS MU 3aKOHHOCTH;

2) aHanmM3 JACHCTBYIONIETO 3aKoOHOAATenbcTBa Poccuiickoit ®Denepanuu, 3aKOHOAATEIHCTBA
CBepu10BcKoit 061actu 1 HopMaTHBHBIX akToB 'O bormanosuy;

3) ropuanyeckas 3ammTa naHTepecoB TiaBbl ['O bormanosuy u agmuaucTpanmu I'O bormanosuy;

4) noroBopHasi, MpeTEH3UOHHAs U UCKOBasi paboTa.

5. 3amecTUTeNn0 HayalbHHKA IPUCBAUBACTCS KIACCHBIM YWH MYHHUIMNAIBHON CIyXObl B
COOTBETCTBHHM C 3aMEIIaeMOM JODKHOCTBIO MyHHMIMNAIbHOW cinyxkObl 'O bormanoBuu B mpenenax
Ipynnsl  JODKHOCTEM MyHUIMDanbHOM ciyxObl Poccuiickoit @enepaliii B COOTBETCTBUU C
3akoHogaTenbcTBOM Poccuiickoit deneparu u CBepUIOBCKOW 00JaCTH, a TakXKe MOCTaHOBJIECHUEM
TJ1aBbI ro borpanosuu
or 24.12.2013 Ne 2803 «O mnopsiake NPUCBOEHUS W COXPAHEHHs KIACCHBIX YMHOB MYHHUIIMIAIBHON
CITy>KObI MyHUIIMIIATBHBIM cinyxaiuM 'O bornanoBuyy.

6. 3amecTuTeNnb HayalbHHKA Ha3HayaeTcs Ha JOJDKHOCTh M NMPUHHUMAETCS HAa MYHULHUIMAIbHYIO
cny:k0y 'O bormanoBud, a Takke OCBOOOXKIAETCS OT JOJKHOCTH U YBOJBHSAETCS C MYHHMIMIAIBHOM
cnyx0b1 'O bormanoBuu rnaBoit 'O borjgaHoBuu B mopsiike, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu 0 MyHHIMIIATBHOH ciayx0e B Poccuiickoit denepanmu.

7. 3aMecTuTENbh Ha4YaJlbHUKA HEMOCPEIACTBCHHO NOMYMHSECTCA HadaubHUKY Otxena,nepsomy
3aMECTUTEINIO IJ1aBbl TOPOJCKOT0 OKpyra, riaase I'O bornanosuuy.

8. 3aMecTUTENIb HAYAJIbHUKA HE MMEET B MOAYMHEHUH IPYTHUX crenuanuctos Otaena.



9. B nepuos BpeMEHHOTO0 OTCYTCTBHUSI 3aMECTUTENSI HauyalbHUKA UCHIOJHEHHE €T0 JTOJKHOCTHBIX
00s3aHHOCTEH Bo3naraeTcss Ha HayanbHUKa OTAena mo pacnopsbkenuto riasel 'O bornanosuu.

10. Ha 3amecTuTens HaualdbHUKA B Cy4ae CIyKeOHONH HEOOXOIUMOCTH U C €ro COTJIaCHsl MOXET
OBITh BO3JIOKEHO MCIIOIHEHHE JI0JDKHOCTHBIX 0053aHHOCTEH M0 JOIDKHOCTH crienuanucToB OTaena.

11. HopmaTuBHBIMH NpPaBOBBIMH aKTaMH, PErVIAMEHTUPYIOIIMMH CIY>KEOHYIO AEsITeNbHOCTD
Beyllero cneuuanucra, seisatorcs: Koncrurynus Poccuniickoit ®enepanuu, PenepanbHbI 3aKO0H
ot 02.03.2007 Ne 25-®3 «O myHumunanpHou cinyx0e B Poccuiickoit @eneparnuny, OeaepanbHbIi 3aKOH
or 25.12.2008 Ne 273-®3 «O mnpoTUBOACHCTBHHM KOppyHiuu», 3akoH CBepUIOBCKON o0mactu
o1 29.10.2007 Ne 136-O3 «O0 0c0OCHHOCTSIX MYHUIIMITAIBHON CITy>kObI CBEpIJIOBCKON 00J1acTHY, 3aKOH
Ceepminockoit obmactu ot 20.02.2009 Ne 2-O3 «O mportuBojeiicTBun koppynuuu B CBepIOBCKOM
obOnmactu», yka3el W pacrnopsbkeHust Ilpesumenta Poccuiickoit ®enepanuu, TOCTAaHOBICHUS U
pacnopsbkenus [IpaButenbctBa Poccuiickoit @enepanmu, YcraB CBepUIOBCKON 0071aCcTH, IPyTrUe 3aKOHBI
CaepaioBckoit 00macTH, ykas3sl U pacnopsbkenus ['yoepraropa CBepAsioBCKO 00JaCTH, TOCTaHOBIICHUS
u pacnopsbkenust IlpaBurensctBa CBepasioBckoil obmactu, YcraB 'O borpanosuu, Ilonoxkenue o
OpUJINYECKOM OTJENE, HACTOSIIAsl JOJKHOCTHAS MHCTPYKLHUS, UHbIE IpaBoBble akThl 1'O bormanosuu,
perynupymoliue aesreapHocts Otaena.

Il. KBAJIMOUKAILIMOHHBIE TPEBOBAHUA

12. Jins 3aMemieHui TOMHKHOCTH 3aMECTUTENS Ha4yallbHUKAyCTaHABITUBAIOTCS KBATN()UKAITMOHHBIC
TpeOoBaHuUs, BKIOYarOIUMe 0a30Bble U MPO(hecCHOHAIbHO-(DYHKIIMOHAIBHBIE KBaNIU(UKALMOHHBIE
TpeOOBaHUSI.

13. B cootrBerctBuu co crarbéii 9 dDenmepanbHoro 3akona ot 02.03.2007 Ne 25-d3 «O
MyHULIMNAIbHOU ciyx0e B Poccuiickoit ®denepanun», cratbeil 8 3akoHa CBepiuioBckoi oOnactu
ot 29.10.2007 Ne 136-O3 «O06 o0coOeHHOCTAX MYHUIMMNAIBHOU CiIykObl CBEpAOBCKON 00sacTh»
3aMECTUTENIb HayaJbHMKAa JIOJDKEH HMETh BBICIIEE IOPUINYECKOE O0pa30BaHHWE HE HUXKE YPOBHSA
CHEeLUAINTETa, MArucTpaTypbl M CTaX MYHHIMIIAIbHOM cioyXkObl HE MEHee 4YeTbIpeX JIeT MJIM CTax
paboThI MO CreNUaIbHOCTH, HAMPABJICHUIO MTOATOTOBKU HE MEHEE MSTH JIeT.

14. 3amecTuTenb HaYaIbHUKA JJOJDKEH 00J1a1aTh CIeNYIOIIUMHU 0a30BbIMU 3HAHUSIMUA U HABBIKAMM:

1) 3HaHKEM rocyaapcTBEHHOrO si3bika Poccuiickoil @enepaiuu (pyccKoro s3bIKa);

2) 3HaHUSIMH OCHOB:

- Konctutynnu Poccniickoit denepanuu;

- 3akonaPoccniickoit @enepannu ot 21.07.1993 Ne 5485-1 «O rocynapcTBEHHON TaliHEY,

- ®enepanbHOro 3akona ot 06.10.2003 Ne 131-®3 «O6 oOuux NpUHIMIIAX OPTAaHU3AIMHA MECTHOTO
camoynpasieHus B Poccuiickont denepanun»;

- ®enepanpHoro 3akoHa ot 02.05.2006 Ne 59-@3 «O nopsake paccMOTpeHUs 00pallleHuii rpakiaH
Poccutickoii denepanuny;

- ®epepanbHOro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX TaHHBIX);

- @enepanbHoro 3akoHa oT 02.03.2007 Ne 25-®3 «O myHununaneHoil ciyxbe B Poccuiickoit
denepanuny,

- ®enepanbHOro 3akoHa ot 25.12.2008 Ne 273-03 «O nmpoTUBOAECUCTBUN KOPPYILIUNY;

- YcraBa CBepyIOBCKO# 0071aCTH;

- 3akona CaepyutoBckoi obmactu ot 29.10.2007 Ne 136-O3 «O6 0COOEHHOCTSIX MyHUIIUIATBHON
cIry>k0bI Ha TeppuTopuu CBEpUIOBCKOM 001aCTH;

- 3akona CaepanoBckoil obmactu ot 20.02.2009 Ne 2-O3 «O mnpoTHBOAEHCTBHM KOPPYNLHUU B
CBepasioBCcKoit o0acTu;

- Ycraa I'O borpanosuy;

3) 3HaHUAMHU ¥ YMEHUSMH B 00J1aCTH HHPOPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH;
4) 0o0MHU YMEHUSIMU:

- MBICJIUTh CUCTEMHO,

- IUVTAHUPOBATh U PALMOHAIBHO UCIIOIB30BaTh paboyee BpeMs,

- IOCTUTaTh Pe3yJbTara,

- KOMMYHUKaTUBHBIMU YMEHUSMU,



- paboTaTh B CTPECCOBBIX YCIOBHUSX,
-COBEPIICHCTBOBATH CBOW MPO(GECCUOHATBLHBIN YPOBEHbD.

15. 3amecTturens HavaJgbHMKA JOJDKEH oOsafaTh  CIEAYIOUIMMU  IPOQECCHOHAIBHO-
(bYHKIMOHATHLHBIMHU 3HAHUSAMU:

1) 3HaHuMe 3aKOHOJATENbCTBA, B T.4. ONPEAEIEHHBIX HOPMAaTHUBHO IIPABOBBIX aKTOB,
PETyIUPYIOIUX BOIPOCHI, CBA3aHHBIEC C 00JACThIO U BUAOM JICATEILHOCTH;

2) 3HaHUE NPABONPUMEHMUTENBHOM NPAKTUKU, B T.4. ONPEAEICHUNH M IOCTAHOBJICHHH CyIOB
Poccutickoit denepanumn.

16. 3amectuTenr HavaJbHUKAa JOJDKEH  00JIaAaTh  CIEAYIOUMMHU  NPO(EeCCHOHAIBHO-
(byHKIMOHATBLHBIMU YMEHUSMHU:

1) ymMeHue NpUMEHSTh MOJOXKEHUs HOPMAaTUBHBIX [IPABOBBIX aKTOB B CBOEH paboTe, BBICTYIIJICHUE
nepes ayaIuTOpHed, CaMOCTOATEIbHOE IOBBIIICHHE CBOCH KBaMU(pHUKAIMM U TMPO(HecCHOHAIBHBIX
HABBIKOB, BBICTPAaMBAaHUE KOHCTPYKTHBHOI'O B3aUMOJEHCTBUS C KOJUIETaMH, PYKOBOJICTBOM, OpraHAMH
rOCyJapCTBEHHOH BiiacTi CBEPUIOBCKOI 00aCTH, HHBIMH TOCYIapCTBEHHBIMH opraHamMu CBepasiOBCKOM
obuacTH, opranamu MecTHoro camoynpasienus 'O borganosuy;

2) nnaHupoBaHue pabOThI, KOHTPOJIb, aHATH3 W MPOTHO3WPOBAHUE MOCIECICTBHIA MPUHUMAEMBIX
pelIeHUH;

3) pabotra ¢ BHYTpEHHHMMH W TepU(EPUIHBIMA YCTPOWCTBAMH KOMIIbIOTEpa, pabora cC
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIMU CETSIMM, B TOM YHCIE ceTbio VIHTepHeT, ympaBieHue
ANIEKTPOHHOW TIOYTOW, paboTa B TEKCTOBOM PEIAKTOPE, C JSJICKTPOHHBIMH TaOJIWIaMU, IMOATOTOBKA
IIPe3eHTaLH, UCTI0JIb30BaHUE IpahuueCKUX OOBEKTOB B IEKTPOHHBIX JOKYMEHTaX;

4) penakTHpOBaHUE TOKYMEHTALUN HA BBICOKOM CTUIIMCTUUYECKOM YPOBHE.

1. JOJDKHOCTHBIE OBA3AHHOCTH, ITPABA 1 OTBETCTBEHHOCTD
3A HEUCHOJIHEHUE (HEHAZIJTEXXALIEE NCITOJIHEHUE)
JOJDKHOCTHBIX OBA3AHHOCTEN

17. 3amectuTtens HauadbHUKA OCYIIECTBISET 3KCIEPTHBIE, KOOPAUHUPYIOIINE, KOHTPOIUPYIOIIHE,
aHAJIMTUYECKHe, IMPaBOTBOpYECKHE (YHKIMH, HEOOXOIUMBIE Ui pELICHMs 3a/ad, CTOALIMX Mepen
OTtnenom.

18. 3amecTuTens HavanbHUKA JIOJDKEH UCIOJHATH OOS3aHHOCTH, yCcTaHOBJIEHHble dDenepanbHbIM
3akoHOoM oT 02.03.2007 Ne 25-®3 «O wmyHununaipbHoil cimyxk6e B Poccuiickoit ®enepauun» u
®DenepanbHbIM 3aKOHOM OT 25.12.2008 Ne 273-D3 «O npoTUBOAEHCTBUHM KOPPYIILIUH.

19. Ha 3amecTuTens Ha4aabHUKA BO3JIAraloTCs CIETYIONINE JOKHOCTHBIE 0053aHHOCTH:

1) coGmonaTh MpPU HUCIOJHEHUM JOJDKHOCTHBIX OOS3aHHOCTEH NpaBa M 3aKOHHBIE HHTEPECHI
rpakJaH U OpraHu3aluii;

2) oOecrneunBaTh BBIIOJHEHHWE 3ajady, HoOcTaBleHHbIX IMaBoii 1'O  borgaHoBuu, mnepBbIM
3aMECTUTENIEM TJIaBbl TOPOACKOr0 OKpyra 1 HayanbHUKoM OTaena;

3) y4acTBOBaTh B MOATOTOBKE MEPONPUITHNA, OPraHU3YEMBIX U MPOBOJUMBIX B COOTBETCTBUU C
wiaHaMu aaMuHuctpauuud 'O borapaHoBuY, MOArOTOBKE B CBSA3M C 3TUM HEOOXOJIUMBIX JIOKYMEHTOB U
MaTepuasos;

4) yyactBoBaTh mo mnopydeHuro rinaBbl ['O borgaHoBuu u HavanbHuKa Othena B paboTax 1o
00€CTIeYeHNIO0 CBOEBPEMEHHON U KaUeCTBEHHON MOJArOTOBKU JOKYMEHTOB, MaT€pHUajoB Uil 00ecreueHus
MIPOBE/ICHUS COBEIIAHUM, CEMUHAPOB, KOMUCCUHN, pab0UUX TPYII, WHBIX MEPONPUATUI aIMUHHCTPALIUU
I'O borpanoBuy;

5) no nopyuenuto rnasel 'O bormanoBud u HavanpHuka OThena rOTOBUTH MPEIJIOKEHUS IO
COBEPUIEHCTBOBAHMIO ACATEIBHOCTH CTPYKTYPHBIX MojpasaeieHnil aamuuuctpanuu ['O bormanoBuy u
OpPraHoB MECTHOTO caMoyIpaBieHus (pyHkunoHaiabHoro oprana) I'O bornanosuy;

6) ydacTBOBaThb B NMOJIOTOBKE MH(OPMAIIMOHHBIX, AaHATUTUYECKUX W CIPABOYHBIX MaTepUaJIOB
Ul CTPYKTYpHBIX monpasfeneHuit aamuHuctpauuu ['O  bormaHoBud M OpraHoB  MECTHOTO
camoynpasiieHus (pyuakuonanbHoro oprana) 'O bormanoBuy, OpraHoB rocy1apCcTBEHHOM BIACTH;

7) OCYyLIECTBIISTh MEPOMPUATHS 10 MpeICTaBlIeHUIO HH(opMaruu B cetu HTepHeT;



8) MCMoNb30BaTh JOKYMEHTHI U MH(OPMAIMIO, MOIy4aeMyl0 B XO0J€ CIyKeOHOH NesATeIbHOCTH,
CTpOTO MO Ha3HAYEHUIO, 0€3 mepeaun APYruM JIUIaM U CTOPOHHUM OpPTraHU3alHsIM, YIPEKICHHUIM;

9) noanepxuBaTh YpOBEHb KBATM(PHUKALIMU, HEOOXOAUMBIN [l UCIIOJHEHUS CBOMX JOJKHOCTHBIX
00513aHHOCTEH;

10) coOmronaTh mpaBwiia ¥ HOPMBI OXPaHbl TPYAA, TEXHUKH O€30IMACHOCTH, NMPOTUBOINOKAPHOM
3alUThI U pekuMa B noMenieHusx agmuaucrpanuu ['O borganosuy;

11) ocymiecTBiasATh MIPABOBOE COIPOBOKACHUE CTPYKTYPHBIX IOJpPA3/eICeHU aMUHUCTPALUU U
raasel 'O borpanosuy;

12) npuHuUMaTh Mephl IO HOUCKY, cOOpYy, NPUOOPETEHUI0 HOPMATUBHO-IIPABOBBIX JOKYMEHTOB,
HEOOXOAUMBIX JJIsl OCYLIECTBICHUS JEATEeIbHOCTH anmuHHucTpauuun ['O bormanoBuu B 1eloM B
COOTBETCTBHHU C JIEUCTBYIOIIMM 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu;

13) ananu3upoBaTh JeHCTBYIOIIEE 3aKOHOAaTenbCcTBO Poccuiickoit denepanuu nu CBepasioBCKOM
obunactu, npaBosble akThl ['O borpanoBuy, NpoBOAUTH pabOTy MO KOAM(UKALMH PABOBBIX AKTOB IJIABBI
'O borgaHoBu4, OpraHoB MECTHOro camoympasieHus (pyHkmuonansHoro oprana) 'O bormanoBud u
HampaBIsATh B  HMH(OPMAIMOHHO-CIIPABOYHBbIE CHCTEMBbl B  COOTBETCTBUM C  3aKJIFOUYEHHBIMU
COIJIALIEHUSIMU;

14) mpuHHMMaTh Mepbl IO W3MEHEHMIO MM OTMEHE HOPMATHUBHBIX INPABOBBIX AKTOB OPIaHOB
MECTHOTO camoynpasiieHus ((pyHKIuoHanpHOro oprana) 'O BormaHoBWdY, W3aHHBIX C HApYIICHHEM
JEMCTBYIOLIETO 3aKoHOoaTenbeTBa Poceuiickoit denepanuy;

15) BHocuth mpemioxenus B Jymy I'O bornanoBuu mo m3MeHeHuro, nomnoiHeHuo Ycrasa ['O
bornanosuy;

16) nmpuHUMaTh Mepbl 1O H3MEHEHUIO WIM OTMEHE HOPMAaTUBHBIX MpaBoBbIX akToB OMC
(pynkuumonansHoro oprana) ['O borjaHoBuY, WU3JaHHBIX C  HapylLIeHHMEM JIEHCTBYIOLIETO
3akoHonarenscTBa Poccuiickont denepanuy;

17) BHOCUTH TPEAJIOKEHMS W  PEKOMEHIALMM  PYKOBOJUTEISIM  OpPraHoB  MECTHOTO
camoynpasieHus (dpyHkunoHampHoro oprana) 'O borgaHoBuY, pPYKOBOAMTENSIM MYHHIMIATbHBIX
YHUTapHBIX NPEAIPUITAN U YUPEXKIEHUN 110 BHECEHUIO U3MEHEHUM U IONIOJHEHUH B IIPOEKTHI PABOBBIX
aKTOB;

18) pazpabaTbiBaTh MpeIOKEHUS O COBEPIICHCTBOBAHUH MTPABOBOI'O PErYIUPOBAHUS Pa3IUYHBIX
npaBooTHolIeHU Ha Ttepputopun ['O borgaHoBMY C TOATOTOBKON COOTBETCTBYIOIIMX IPOEKTOB
IIPaBOBBIX AKTOB MJIM 3aKIHOYCHUI;

19) no nopyuenuto riassl 'O borganoBuu, nepBoro 3aMecTUTeNs IJ1aBbl TOPOACKOTO OKpyra U
HavanbHUKa OTAena rOTOBUTH NMPOEKTHI MPABOBBIX aKTOB (IIOCTAHOBJIEHUN U pacnopspkeHuil rinassl 'O
bornanosuy, pemennii Jlymsr 'O bornanoBuy), HarpaBieHHbIX Ha UCHIOJIHEHHE OJHOMOYMH TaBsl ['O
bornanosuu u agmunuctpauuun 'O bormanoBnu, mpegycMorpeHHbIx YcraBom ['O bormanosuu u
JEWCTBYIOIIMM 3aKOHOATeIbcTBOM Poccuiickoit denepanuy;

20) mpoBOAUTH TMPABOBYID M AHTUKOPPYILHOHHYIO 3SKCHEPTU3YCOOTBETCTBHUS IpaBHIIaM
FOPUJINYECKOM TEXHUKHM BCEX ITPOEKTOB IOCTAHOBIEHWHA W pacnopsbkeHnid riaBel ['O bormanosud,
MHCTPYKLUH, TIOJIOKEHUHN U IPYTUX AJOKYMEHTOB IIPAaBOBOTO XapaKTepa;

21) ocyuiecTBIATh KOHTPOJb 32 MPHUBEACHHUEM IMPOEKTOB MYHULMIAIbHBIX IPABOBBIX aKTOB B
COOTBETCTBHE C 3aKOHOJATEIBCTBOM COIJIACHO IHCBMEHHOMY 3aKJIIOUYEHHUIO, TEPEJAaHHOMY C
BO3BpAIla€MbIMHU B CTPYKTYpHbBIE MOJIpa3iesieHusl aAIMUHUCTPAIMK U OPraHOB MECTHOTO CaMOYIIPaBJICHHUS
(pynkmonansHoro oprana) 'O borianoBuy npoekTaMu MpaBOBBIX aKTOB;

22) BblAABaThb PYKOBOAMTENSAM CTPYKTYPHBIX IOApA3JEICHUN aJIMUHUCTPALlUM W OpraHam
MecTHoro camoymnpasieHust 'O bornanosuy npeanucanus 00 U3MEHEHUU WM OTMEHE aKTOB, M3JaHHbBIX
C HapyILLIEHUEM 3aKOHO/IaTENIbCTBA;

23) npoBOAUTH MOHUTOPHUHI (efepaibHbIX 3aKOHOB, YCTAHABIMBAIOIIMX MOJIHOMOYHS OPraHOB

MECTHOI'O camMoynpaBiieHus,  ykasaHHblx B  DexepanbHoM  3akoHe  or  06.10.2003
Ne 131-®3 «O06 oOmux mnpuHIUIAX OpraHM3allMd MECTHOTro caMoympaBieHus B Poccuiickoit
Oenepanuny;

24) TPOBOAWUTH TPABOBYIO DSKCIEPTH3Y, TOJATOTOBKY 3aKJIIOUYEHHH TPOEKTOB JIOTOBOPOB,
MYHUIUIIATBHBIX KOHTPAKTOB, COTJIAIIEHUH, 3aKitouaeMbiX riaaBoit ['O bornanoBuu u agMuHUCTpamuein
I'O bornanosuny;



25) mo mopyuenuro rinaBel 'O bormanoBud, mepBOro 3aMeCTUTENS TJaBbl TOPOACKOTO OKpyra U
HayanpHuka Otaena OpOBOAMTH IPAaBOBYIO OJKCIEPTHU3Y peulleHui, npuHuMmaeMmbix [ymonn 'O
bormanosuy;

26) no nopyuenuto miassl 'O bornanoBuu, nmepBoro 3aMecTUTENs TJIaBbl TOPOACKOTO OKpyra u
HavanbHUKa OTnena pa3paOaThlBaTh CaMOCTOATENBHO WM COBMECTHO C JIPYTMMH CTPYKTYPHBIMHU
[O/Ipa3JICJICHUAMU aJIMUHUCTPALIMM U OpraHaMHM MecTHOro camoymnpasieHus ['O bormanoBud nmpoekTsl
JIOTOBOPOB, COIJIALIEHUH M HMHBIX JOKYMEHTOB, a TaKXe NpUMEpHbIE (OPMbI TOTOBOPOB, KOHTPAKTOB,
COrJIaIICHU’;

27) OCYIIECTBJIATh INPOBEPKY HAIWYMs Ha IPOEKTaX JOrOBOPOB, KOHTPAKTOB, COIVIAIIECHUH,
IIPEJICTAaBICHHbIX U1l Bu3upoBaHuss B Otnen, BU3 PYKOBOAWUTENEM CTPYKTYPHBIX MOApa3/IeiIeHUN
aIMMHHUCTpAllMM U OPraHoB MecTHOro camoymnpasieHus 'O bornaHoBud, ¢ KOTOPBIMH 3TH IIPOCKTHI
JOJDKHBI OBITH COTIIACOBAHBI;

28) cocTaBiATh MPOTOKOJIBI pa3HOIJacuil B ciiydae, ecin y OTzaena BO3HUKIM BO3PAXKEHUS IO
OTJIEJIbHBIM YCIOBUSM JJOTOBOPOB, KOHTPAKTOB, COTJIAIICHUI;

29) paccMaTpuBaTh MPOTOKOJIBI PA3HOIIACUH, [TOJYYEHHBIX OT KOHTPAreHTOB:

- IPOBEPSATH CBOEBPEMEHHOCTb UX COCTaBJIEHMSI KOHTpareHTaMu;

- IPOBEPATh 3aKOHHOCTb M MOTMBUPOBAHHOCTb BO3PaKEHUW CTPYKTYPHBIX IOAPa3IEICHUN
IIPOTUB TEX WM UHBIX MPEJIOKEHUI KOHTPAreHTOB;

30) mpuHHMaTh MeEpbl K JIOCY€OHOMY YpPEryJIMpOBAaHHUIO PA3HOINIACUN B CiIydae IMOJHOIO WU
yacTUYHOTro Hecoriacus aqMuHuctpauuu 'O bornanoBuy ¢ npeaioxKeHUsIMU KOHTPAreHTOB;

31) ocy1ecTBIIATh IPaBOBOE OOECIIEUEeHUE CIIeUAbHBIX TPOEKTOB U nporpamm 'O bornanosuy;

32) ocyuecTBIATH COBMECTHO CO CTPYKTYPHBIMU THOJpa3ieieHus MU aaMuHuctpauun 1O
borjaHoBuY NpeTEeH3HMOHHYIO paboTy MO 3aKIIOUYEHHBIM JIOTOBOPAM, MYHHMLMIAIBHBIM KOHTPAKTaM,
COIJIALIEHUSIM;

33) paccmarpuBaTh IIpeTeH3UH, ocTynupie B aaMuuuctpanuo ['O bornanosuy:

- IPOBEPSTH UX IOPUAMUYECKYI0 OOOCHOBAHHOCTB: HE MCTEKJIM JIM YCTAaHOBIIEHHBIE CPOKHU HCKOBOU
JABHOCTHU JJIs1 JAHHOM KaTETOpUHU A€, IPAaBUJIbHBI JIM CCBUIKU 3asBUTENEH NMPETECH3UNH HA HOPMAaTUBHBIC
aKThl, JOTOBOP U ApYTUe JOKYMEHTHI IPaBOBOIO XapakTepa ! T.11.;

- IPOBEPATH (PaKTUUECKUE 00CTOSTEIbCTBA, H3JI0KEHHBIE B MPETCH3MSIX;

34) cocraBisATh COBMECTHO C 3aMHTEPECOBAHHBIMU CTPYKTYPHBIMU TOAPA3JIECICHUSIMU
anmuHucTpanyy ['O boraanoBrY NpoeKThl OTBETOB Ha MPETEH3NU;

35) momy4arb OT KOHTpPAreHTOB-HApYyILIWUTENEH [10Ka3aTenbCTBa, IMOATBEPXKAAIONINE OTKa3 OT
YIOBJIETBOPEHMSI TPETEH3UN WM HENOIYYEHHE B YCTAHOBIIEHHBIM CpPOK OTBETOB Ha 3asBIICHHBIC
MIPETEH3HH;

36) noAaroTaBIMBaTH HCKOBBIE 3asABJIEHUS M MaTepHallbl COBMECTHO CO CTPYKTYPHBIMHU
nozpaszaeneHusaMu aaMuaucTpauud 'O borjaHoBuu s npeabsBiieHUs B ApOUTpPaXHBIA CyA U CyZAbl
o0IIel FOPUCIUKITUY;

37) npeabABIATh UCKOBBIE 3asIBICHUS B ApOUTPaKHBIN Cy/ U CyJbl 001Iel IOPUCANUKIINH;

38) u3yuarb UCKOBBIE 3asBJICHUS, HaNpaBieHHbIE afMuHucTpauuu 'O bornanosuy;

39) roToBUTH BCTpEYHbIE MCKOBBIEC 3asBJICHHS, PEIICHHS O JOOPOBOJBHOM YIOBIIETBOPEHUU
MCKOBBIX TpeOOBAaHUH, TPEIOKEHUS 110 3aKIF0UEHUI0 MUPOBBIX COTJIAIIEHUH;

40) ocymecTBIATh TpencTtaBuTeNbcTBO raBbl 'O bormanoBnu wu  agmuaHCcTpanmmu 'O
bornanoBuy B 3acenanusx ApOUTPakHOTO Cyia U cyiax oOIIel IOpUCIUKINY;

41) cBOEBpEMEHHO TIOAy4YaThb KONMU PELICHWM, ONpEeAeNeHU U JApYyruX JOKYMEHTOB,
MIPUHUMAEMbIX ApOUTPAKHBIM CYJIOM U CyAaMH OO0IIel IOPUCAUKIUY 10 JeNly, UMEIOIIEMY OTHOILIEHUE K
aamunuctpauu 'O bornanosuy;

42) u3yuaTh pelleHus, ONpeaeeHus], TOCTAHOBJIEHUSI Cy/I0B U TOTOBHUTH Kajl00bl B cilydae, eciu
€CTh OCHOBAHHUS CUUTATh UX HEOOOCHOBAHHBIMU;

43) ydacTBOBaTh B 3aC€IaHUAX, B pabOTE KOMUTETOB, KOMUCCUH, paboUUX TPy, CO3/1aBa€MbIX B
opranax MectHoro camoymnpasieHuss 'O borgjaHoBu4, BHOCUTh NPEJIOKEHHUS IO UX COCTaBy M /1aBaTh
3aKJIFOYEHUS 10 TPaBOBBIM BOIPOCAM;



44) no nopydennto riaBel 'O bormaHoBud, MEpBOro 3aMeCTUTENS TJIaBbl TOPOJCKOTO OKpyra u
HayanpHuka Otaena ywyacTBoBaTh B Jenmyrarckux ciaymanusax Jymer I'O borpanoBuu u gaBath
3aKJIFOYEHUS 110 TPAaBOBBIM BOIIPOCAM;

45) ocymecTBIATh paboOTy € aKTaMd TPOKYPOPCKOTO pearupoBaHMs, OTHOCSIIMMUCS K
anMuHucTpauuu 'O borpaHoBuY, NMOArOTOBKY IO pe3yibTaTaM palbOThl MPOEKTOB PACIOPSKEHUNH U
nocraHoBieHui riaBbl ['O borgaHoBHY, MOATOTOBKY OTBETOB Ha aKThl IPOKYPOPCKOTO pearupoBaHUS
1100 OTBETOB HA UX OTKJIOHEHHUE;

46) HanpaBJIITh PYKOBOAMTENSAM CTPYKTYPHBIX NoApasfeneHui anMuauctpaunu 'O borganosuy
JOKYMEHTBI, MOCTYyNaroue u3 ApOUTPaXHOro CyzAa, CyJOB OOLIEH FOPUCAMKINH, CIYXKObl CyAeOHBIX
IIPUCTABOB, IPOKYPaTYpPhl, MOJIMUILINHU, YIPABIECHUS HAJIOIMOBON CIyX Obl, aHTUMOHOIIOJBHOT'O yIIPaBJICHMUS,
TOCKWINHCIIEKIIAN;

47) no nopyuenuto riassl ['O bornanoBuy, nepBoro 3aMecTUTENs TJIaBbl TOPOACKOrO OKpyra u
HavanbHUKa OTJena JaBaTh OTBETHI U 3aKJIIOUEHUS HA 3asBJICHUS, 5KaJ00bl, 3alIpOCHl U NMHUCbMa I'Paxa1aH
Y OpraHU3alMii 110 IPAaBOBBIM BOIIPOCAM;

48) npuHUMaTh y4acTue B PACCMOTPEHUU )Kaj00 Ha peleHus U aeictus (0e3aeiicTBrs) opraHoB
MecTHoro camoymnpasienuss ['O  bornaHoBud, MpenoCTaBISIOMIMX MYHULUINANbHBIE YCIYTH, HX
JOJDKHOCTHBIX JIML, MyHUIMIAJIBHBIX CIYXallUX, yYaCTBYIOIIMX B MPEJOCTaBICHUM MYHUIMIAIBHBIX
yCJIyT,

49)  ocyuecTBIATh  MPAaBOBOE  CONPOBOXAECHUE  MOJBEIOMCTBEHHBIX  MYHMLMIAIBHBIX
YUPEKIACHUN;

50) obecnieunBaTh B3aumoeicteue agmuHucTpaunu 'O bornaHoBrY ¢ MpaBoOXpaHUTENbHBIMU U
HAJ30pPHBIMM  OpraHaMu, MpeacTaBiIsATh uHTepechl riaBel [0 u  agmuHucrpamuu 1O B
IIPaBOOXPAHUTENIBHBIX U HAI30PHBIX OpPraHax;

51) ocymecTBiasTh pabOTy MO KOMIUIEKTOBAHMIO, XPAHEHUIO, YYE€Ty M HCIOJb30BAaHUIO
JOKYMEHTOB; BECTH JIEJIONIPOU3BOJCTBO B Ipeaenax KkomnereHunu OTaena, B TOM YUCIE TI0 MEPENUCKE ¢
CyIeOHBIMU OpraHamMH, OpraHaM{ MPOKYpaTyphl, MOJHUIMEH, aHTUMOHOIIOJIBHBIM YIPABIECHUEM,
TOCKUIIMHCIIEKIIMEH, OpraHaMi MECTHOTO CaMOYIIPABIICHUS, IOPUINUYECKUMH U (PU3NUECKUMHU JIULIAMH;

52) B cityyae BpEMEHHOTO OTCYTCTBUS HauaidbHUKa OT/IeNa UCTIOHATh €ro 003aHHOCTH;

52) no nopydenuto rnaebl 'O BornaHoBuY, mepBOro 3aMecTUTENs TJIaBbl TOPOJCKOTO OKpyra
nHavyanpHuka OTnaena BBIMOJMHSET Jpyrue (QYHKIUH, CBA3aHHbIE C IPAaBOBBIM 0OeCleYeHHEM
nesitenbHoCcTH raasbl 'O borganosuy u anmunuctpanuu 'O boraanosuy.

20. 3amecTuTens HAYATbHUKA MMEET TpaBa, MpeycMOTpeHHbIe cTaThel 11 denepanbHOro 3aK0Ha
ot 02.03.2007 Ne 25-®3 «O myHununansHoi ciyx6e B Poccuiickoit deneparum.

B npenenax cBoux MoJIHOMOYMI 3aMECTUTENh HaualbHUKA UMEET MPaBo:

1) B3aumoJeicTBOBaTh B YCTAHOBJICHHOM IOpSJKE C almapaTaMd OpPraHOB TOCYAAapCTBEHHOM
BJIACTH, CTPYKTYPHBIMHU MoApazjeneHusMu aaMuHuctpauuu ['O bornanoBud u opraHaMm MECTHOTO
camoynpasineHuss ['O bornaHoBudY, HMHBIMU YUPEXKIEHUSAMH M OpraHU3alUAMH B XOJE€ pEIICHUs
MOCTABJIEHHBIX 3aJ1a4;

2) 3HAKOMHUTBCS C JIOKYMEHTaMHM, OINpPEEIIONMMH €ro MpaBa U OOS3aHHOCTH MO 3aHUMaeMOM
JOJDKHOCTH;

3) momyyaThb B YCTaHOBJEHHOM HOpsjaKe HHPOPMALHUIO M MaTepHalbl, HEOOXOJUMBIE IS
MCIIOJTHEHUS TOJDKHOCTHBIX 00S13aHHOCTEHN U MOPYUEHUH;

4) 3HAaKOMUTBCS C MaTepUaIaMH rOCyJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIPABICHUS
I'O bornanoBu4, yupex1€HUN U OpraHU3alyil B CBSA3H C OPYYEHUSIMH, HAXOAAIMMUCS HAa UCIIOJIHEHUY;

5) BHOCUTDH HadanbHUKY OT/ea NpeasiosKeHNs M0 COBEPIIEHCTBOBAHMIO esTenbHOCTH OT/ena.

21. 3amecTHUTENh HAYATBHUKA!

1) HeCET MUCIUIUIMHAPHYIO OTBETCTBEHHOCTH 3a COBEpIIEHHE AUCHMILUIMHAPHOTO MPOCTYIIKA, 3a
HEHCIIOJIHEHHE MJIM HEHaJyuIeXkallee MCIOJIHEHHE M0 €ro BHUHE JOJDKHOCTHBIX OOs3aHHOCTEH,
MPEyCMOTPEHHBIX JOHDKHOCTHOW HMHCTPYKIMEH; 3a HecoOIIoJeHHe CIyXKeOHOro pacmnopsaka; 3a
pasriamieHne CBEIACHUN, COCTABISIONIMX TOCYAAPCTBEHHYIO M MHYIO OXpaHIEMYIO TalHy, U CIIy)KeOHOMH
MHGOpMAlUY, CTABIIMX H3BECTHBIMH MYHUIMNAIBHOMY CIIY)XKalleMy B CBA3M C HCIOJHEHHEM UM
JOJDKHOCTHBIX 00S13aHHOCTEH; 3a JAeiicTBUS WK Oe3/eiicTBre, BeAyIUe K HAPYIICHUIO MPaB U 3aKOHHBIX
MHTEPECOB IPaKJaH;



2) B cllydae HCIIOJIHEHHUS HEMPaBOMEPHOrO MOPYYEHHs] HECET NUCHUIUIMHAPHYIO, TPa)kIaHCKO-
MIPAaBOBYIO, aJMHHUCTPATHUBHYIO WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (pelepabHBIMU
3aKOHaMU;

3) HecéT OTBETCTBEHHOCTh 3a HECOOJIOJCHHE OrPAaHWYEHUH U 3alpeToB, CBS3aHHBIX C
MYHUITUIIATILHON CITY»KOO0M, MpeTycCMOTpEeHHBIX cTathsiMu 13-14.2 denepansHoro 3akoHa ot 02.03.2007
Ne 25-®3 «O mynununansHoi cinyx0e B Poccuiickoit @enepanumny;

4) Hec€T OTBETCTBEHHOCTh 3a COBEPIICHHE B IPOLECCE OCYLIECTBICHUS CBOCH NEATEIbHOCTH
[IpaBOHApYUIEHUs] B IIpeAesiaX, ONpPENeiI€HHbIX aJMUHUCTPATUBHBIM, TIPAaXJaHCKUM M YrOJOBHBIM
3akoHoJaTenbcTBOM Poccuiickont denepannuy;

5) HecéT MaTepUaIbHYI0 OTBETCTBEHHOCTH 3a MPSIMOM JIEHCTBUTENBHBIA yuiepO, MpUYMHEHHBINA
npeacraBuTento HanuMarens (craths 238 TpymoBoro koaekca Poccuiickoit ®enepanun).

MyHULMIIANBHBIN CIIYXKAlUuH, AABIIMH HEIPaBOMEPHOE IIOPYYEHHE, HECET IUCLUILIMHAPHYIO,
IPAXKJAHCKO-IIPAaBOBYIO, AJMUHUCTPATUBHYI0 WM YTOJOBHYHO OTBETCTBEHHOCTh B COOTBETCTBHM C
benepanbHBIMU 3aKOHAMMU.

22. 3a coBeplilieHHEe TUCIUILUIMHAPHOTO MPOCTYNKA 3aMECTUTENb HauyalbHIUKA MOKET OBITh YBOJICH
C MYHHUIIMTIAIBHOU CITY>KOBI B ClTyJae:

1) HEOOHOKPATHOTO HEUCIOIHEHHS 0€3 YBaXHUTENbHBIX MPUYUH AOJHKHOCTHBIX OOS3aHHOCTEH,
€CJIM OH UMEET JAUCLUIIIIMHAPHOE B3bICKAHUE;

2) OIHOKPATHOTO TPpy0Oro HApYIIEHUSI CBOMX JAOKHOCTHBIX 00sI3aHHOCTEH:

- mporyna (OTCYTCTBUS Ha pabodyeM MecTe 0e3 YBaKUTEIBHBIX IPUYHH B TEYEHUE BCETO pabovero
IHS HE3aBHCHUMO OT €ro NpOAODKUTEIBHOCTH, a TakXKe OTCYTCTBHS Ha pabodyeM Mecte 0e3
YBKUTEILHBIX IPUYMH 00Jiee YEThIPEX YacoB MOAPS B TeUeHHE pabouero JH:;);

- MOSIBJICHHSI HA CIIy’k0€ B COCTOSHUU AJIKOTOJIbHOTO, HAPKOTUYECKOTO HIJIM MHOTO TOKCHYECKOTO
OTIbSIHEHUS,

- pa3rialieHus OXpaHsIeMOW 3aKOHOM TailHbl (TOCYAapCTBEHHOW, KOMMEPUYECKOU, CIIy)KeOHOU U
MHOI), cTaBLIeH M3BECTHON MYHULMIAIBHOMY CIIY)KAlllEMy B CBSI3U C HCIIOJIHEHHEM UM JIOJKHOCTHBIX
0053aHHOCTEH, B T.4. pasriameHus IepCOHAIbHBIX JaHHBIX IPYTOro MyHHUIMIIAIBHOTO CIYXKAIero;

- COBEpIUEHUS] MO0 MECTy pabOThl XUIIEHHS (B TOM YHCIIE MEJIKOTr0), pacTparbl, YMBIIIJIEHHOIO
YHUUYTOKEHUS WIM MOBPEKIEHHUS Y4y>KOIO MMYILECTBA, YCTAHOBJICHHBIX BCTYNMBIIMM B 3aKOHHYIO CHILY
MIPUTOBOPOM Cy/a WJIM IOCTAaHOBJIEHMEM CYJbU, OpraHa, JOJDKHOCTHOTO JIMIA, YHOJIHOMOYEHHBIX
paccMaTpuBaTh Jiena 00 aIMUHUCTPATUBHBIX PaBOHAPYILIEHUSX;

3) OpUHATHS MYHULMIAJIBHBIM CIYyXallUM HEOOOCHOBAHHOTO PELICHMs], MOBJIEKIIEro 3a coOoi
HapylIeHHe COXPaHHOCTH UMYILECTBA, HEMPAaBOMEPHOE €r0 UCI0JIb30BaHUE WM HHOE HaHEeCeHHe yiiepoa
HMMYIIECTBY, 3aKperieHHOMY 3a anMuuuctpanueit 'O bornanosuy;

4) OIHOKpAaTHOrO TpyOOro HapyuleHHs MYHULMOAIBHBIM CIYXKAllUM CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH, MOBJIEKIIEro 3a coboil mpuunMHeHue Bpena aaMuuuctpauuu 'O borpaHoBuu u (win)
HapylieHue 3akoHoaarenberBa Poceniickoit denepanum.

23. [loMuMO OCHOBaHUI ISl pACTOPXKEHHS TPYAOBOTO JOTOBOPA, MPEAYCMOTPEHHBIX TpymTOBBIM
KoznekcoM Poccuiickoit deneparyu, TpyJOBOH JOrOBOp ¢ MYHHIMIAIBHBIM CIY)KAIlUM MOKET OBITh
TaK)X€ PaCTOPTHYT MO0 MHUIIMATHBE MPEACTaBUTENS HaHUMaTeNs (paboToiaTesns) B ciiydae:

1) noctmxeHHWs TNPEAEeNbHOTO BO3PACTa, YCTAHOBJIEHHOIO U1 3aMELIEHHUS JOJKHOCTH
MYHUIIUITATIEHON CITYXOBI;

2) npekpaumeHus rpaxaaHctBa Poccuiickoil ®Penepanuu, MpEeKpaleHUs TIpakJaHCTBa
MHOCTPAHHOTO TOCYJapcTBa - YYacTHHUKA MEXIyHApoIHOro norosopa Poccuiickoit ®enepanuu, B
COOTBETCTBUHM C KOTOPBHIM HHOCTPaHHBIA TIpaKJaHUH HMEET IMPaBO HAXOAUTHCA HAa MYHHUIIMIAIbLHOU
ciyk6e, MpUoOpeTeHHs] UM TIpa)KIaHCTBa MHOCTPAHHOI'O TOCYAAapCTBa JHUOO TOJIY4YEeHUS MM BUAA Ha
KUTEIHCTBO WJIM HHOTO TOKYMEHTA, OATBEPKIAIOIIET0 MPaBO Ha MOCTOSHHOE MPOKUBAHNUE I'PaXTaHUHA
Poccuiickoit @enepanii Ha TEPPUTOPUM MHOCTPAHHOI'O TOCYJApCTBA, HE SIBISAIOLIETOCS YYaCTHHKOM
MexayHapoaHoro poroBopa Poccuiickoit ®enepannu, B COOTBETCTBHM C KOTOPBIM T'paKIaHUH
Poccuiickoit ®enepanuu, UMEOIIHNA TIPakJAaHCTBO HMHOCTPAHHOIO TOCYAAapCTBA, HMEET IIPaBo
HAXOJUTHCSl HA MyHULIUTIAJILHOU CITykO0¢€;



3) HeCOOMIOJCHHS OIrPaHMYCHHHA W 3alpeToOB, CBSI3aHHBIX C MYHHIUIAILHOW CIyKOOW u
ycTaHOBJEHHBIX cTaTbsiMu 13, 14, 14.1 u 15 ®enepanbHoro 3akona ot 02.03.2007 Ne 25-®3 «O
MYHUITUIIATBEHOM city)k0e B Poccuiickoit denepanuny;

4) npuMEHECHHS aIMUHUCTPATUBHOTO HaKa3aHUS B BUJIC JUCKBATU(UKAIINN.

24. 3amecTtuTenps HadanbHUKa OTIENANOIeKUT YBOJIBHEHUIO C MYHUIIUIAIBHOM CITy>KOBI B CBSI3U
C YTpaToil 10BEpHUs B CIy4ae COBEPILEHUS UM CIIEAYIOIUX IPAaBOHAPYILIEHUH:

1) npyu HENPUHATUU 3aMECTUTENIEM HAYaJIbHUKA, SBIISIOIIUMCS CTOPOHOM KOH(MIMKTAa HHTEPECOB,
Mep 1O NPEJOTBPALICHUIO WIH YPETYIUPOBAHHUIO TAKOTO KOH(IIUKTA;

2) mpu HeMpeACTaBICHUH 3aMECTUTENIEM HavyallbHUKA CBEJCHHUI O CBOMX J10XOZaX, UMYIIECTBE U
00s13aTeNbCTBAX HMMYIIECTBEHHOTO XapakTepa, a Takke O J0X0JaX, MMYIIECTBE M 00s3aTeNbCTBaX
MMYILECTBEHHOIO XapakTepa CBOUX CyNpyrd (Cympyra) M HECOBEPIIEHHOJIETHUX JeTedl ymbo
NPEJCTaBICHUN 3aBEJOMO HEIOCTOBEPHBIX WJIM HEMOJHBIX CBEACHUH (IOKHOCTH MYHHUIIMIAIBHON
CIIy>kObI, BKJIIOUEHHAsi B COOTBETCTBYIOLIUIN IEpEUYEHb, YTBEPHKAAEMbIH TIJ1aBOW TOPOJCKOTO OKpyra
Bborpanosuuy);

3) mpu HEmpeICTaBICHUU CBEACHUNM O CBOMX PACcXoJllaX, a TaKXKe O Pacxojax CBOMUX CYNPYTd
(cynpyra) ¥ HECOBEpPILLIEHHOJIETHUX JE€Ted B NOpSAAKE M IO (QopMme, KOTOpPbIE YCTAHOBJIEHBI JUIS
MIPEJICTAaBICHUS] CBEACHUNM O OXO0Jax, pacxojax, 00 MMyIIecTBe U 00s3aTeNbCTBAX UMYIIECTBEHHOTO
XapakTepa MYHHIHMINAIBHBIX CIyXamuX (JIOJDKHOCTh MYHHIMNAIBHOW CIYKObI, BKIIOYCHHAs B
COOTBETCTBYIOIIUH NIEpeUYeHb, YTBEPKAAEMbIH TJ1aBOM ropojickoro okpyra bornanosuy).

IV. IIEPEYEHDb BOITPOCOB, I10 KOTOPbIM 3AMECTUTEJIb HAYAJIbHUKA
BIIPABE UJIN OBA3AH CAMOCTOSATEJIBHO ITPUHUMATD
VIIPABJIEHYECKUE N MHBIE PEILIEHNA

25. B cCOOTBETCTBHHM C 3aMeLIaeMOl JOKHOCTBIO MYHUIMNAIbHOHN ciayx0bl 'O boraanosuu u B
IpeAesiax CBOMX IIOJHOMOYHMM 3aMECTHUTENb HA4YaJIbHWKA BIIPAaBE CaMOCTOSTENIBHO IPUHUMATh
yIIpaBJIeHYECKUE M HMHbIE PELICHHs 10 BONPOCAM BBIMOJHEHUS CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH,
OpraHM3aluy ucrosiHeHus nopyyenui riassl 'O bornanosuy.

V. IIEPEUEHbB BOITPOCOB, I10 KOTOPbIM 3AMECTUTEJIb HAYAJIbHUKA BITPABE UJIN
OBA3AH YHACTBOBATD B ITOAI'OTOBKE ITPOEKTOB MYHUIIUMIIAJIBHBIX IIPABOBbBIX
AKTOB U (MJIN) ITPOEKTOB YIIPABJIEHUECKNX U MHBIX PEILIEHNU

26. B mpenenax cBOMX IMOJIHOMOYMN 3aMECTHTENh HAadallbHUKA BIIPaBe NMPUHUMATh y4dacTHE B
MOJITOTOBKE MPOEKTOB MYHUIIMIIAJIbHBIX MPABOBBIX AKTOB U (MJIM) MPOEKTOB YHPABICHUYECKHX M WHBIX
pelieHuii o Bonpocam mectHoro 3Hadenust ['O borganosuy.

VL. CPOKH U ITPOLEAYPBI TIOATOTOBKH, PACCMOTPEHU ITPOEKTOB
YIIPABJIEHYECKUX 1 MHBIX PEINEHNY, ITOPAZIOK COTJIACOBAHNMA U TTPUHATHA
JAHHBIX PEILIEH1N

27. Cpoku W TMpOUEayphl TOITOTOBKH, PACCMOTPEHHUS IPOCKTOB YIIPABICHYSCKUX W HWHBIX
pELIEHNM, TOPSAOK COIVIACOBAHUS W MPHUHATUSA JAaHHBIX PELICHUU ONpPENENAIOTCS B COOTBETCTBUM C
JEHCTBYIONUM 3aKOHOAATEIhCTBOM, [lo0oKeHHeM O FOpUANYECKOM OTene, TpeboBaHussMu MHCTpyKIuu
M0 JIETONPOU3BOACTBY aaMUHHCTpanuu ['O bormaHoBMY M HACTOSIMIECH MOKHOCTHOM HMHCTPYKIUEH,
MOpY4YEHUsIMU HavaabHUKOM OTJiena.

VIL TIOPSIOK CJIYXEBHOI'O B3AUMOJIEUCTBUS 3AMECTUTEJIS HAUAJIbBHUKAB CBSI3U
C UCITOJIHEHMEM MM JIOJDKHOCTHBIX OBSI3AHHOCTEM C MYHULIMIIAJIBHBIMHA
CJIVKAILIMMU, BAMEIIAIOIIUMU JOJKXHOCTU MYHULIUIIAJIBHOM CJTYXKEBI B

AIMUHUCTPALIMU IO bOTI'TAHOBHWY, UHBIX OPTAHAX MECTHOI'O CAMOVYIIPABJIEHUA,

JAPYI'UMU I'PAXKIAHAMU, A TAKXKE C OPTAHU3AIIMAMMU, ITPEITPUATUAMU 1
YYPEXAEHNAMU



28. CiyxeOHOe B3aUMOJICHCTBUE 3aMECTUTENs HayajJbHUKA B CBSI3U C MCIIOJIHEHHEM WM
JOJDKHOCTHBIX 00s3aHHOCTEH ¢ MyHHMIMIIATBHBIMU CITY>KAIlUMHU TOTO K€ CTPYKTYPHOTO IOJpa3/ieeHus,
MHOTO CTPYKTYpPHOro mnojpaszieineHus aamuHuctpauuu ['O borpgaHoBuY, HMHOro opraHa MECTHOTO
camoympasienuss ['O BormaHoBuu, rocynapcTBEHHBIMH TPaKIAaHCKUMHU cllyKamuMu CBepioBCKOi
00JIacTH, 3aMEINAIONIMMU JOJDKHOCTH B TOCYAApCTBEHHBIX opraHax CBEpJUIOBCKOW 00IacTH, WHBIX
roCyJapcTBeHHbIX opraHax CBepIUIOBCKOM o00sacTH, TIpakJaHamMH, a TakKe C OpraHu3alMsIMH,
OPEANpPUATHSIMA U YUPESKACHUSAMH OCYIIECTBISETCS Ha OCHOBE OOIIMX TMPUHIMIIOB CIIYKEOHOTO
MOBEJCHUS] MYHUIMIAIBHBIX CIIY)KalllUX U TpeOOBaHMM K Clly’)KeOHOMY IOBEICHHUIO, YCTAHOBJIEHHBIX
cratbeil 14.2 @enepanbHbiM 3akoHOM 0T 02.03.2007 Ne 25-03 «O MyHUIMNAIBHON cioyxk0e B
Poccuiickoit deneparum», a Takke B COOTBETCTBUH:

1) ¢ KogekcoMm 3THKH M CIIy’)KEOHOTO MOBEJCHUS MYHHIMNAIBHBIX ciyxkamux ['O Bornanosuy,
YTBEPKJICHHBIM TTocTaHOBJIeHHEM TJ1aBbl ['O bormanoBuy ot 12.10.2016Ne 1842;

2) ¢ ITosiokeHnEM O FOPHIUYECKOM OTIIEIE;

3) ¢ unbIMH TIpaBOBbIMU akTamu Poccuiickoii denepannu u CBepu1oBCKON 001acTH;

4) ¢ HaCTOSAIICH TOJDKHOCTHOM MHCTPYKITHEH.

29. CnyxeOHOe B3aUMOJICHCTBUE 3aMECTUTENs] HadyajJbHHKA OCYLIECTBISAETCS B CIEAYIOIIHUX
dbopmax:

1) 3anpoc nHGOpMALIMOHHO-AHATUTHYECKUX MAaTEPUAJIOB, CIIPABOYHBIX JaHHBIX U HHON
nH(pOpMAIHH;

2) HanpaBJieHHe HH(OPMALIMOHHO-AHATUTHYECKUX MaTEepUalioB, CIPABOYHBIX JaHHBIX U MHON
nH(pOpMAIHH;

3) cbop undopmaruu;

4) KOHCYyJIbTALUS;

5) o6cyxaeHre TPOEKTOB IPABOBBIX AKTOB;

6) B UHBIX opMax.

VIII. IIEPEUEHb MYHUIUITAJIBHBIX YCIIVI, OKA3BIBAEMbIX
I'PAXXIAHAM U OPTTAHU3ALIMAM

30. B mpenenax cBOMX MOJTHOMOYMI 3aMECTUTENh HadallbHUKA HE OKa3bIBaeT MYHHIIMMAIbHBIC
YCIIYTH TpaxkaHaM U OpraHu3aIusIM.

IX. IOKA3ATEJI1 SOOEKTUBHOCTU U PE3YJIBTATUBHOCTU [TPO®ECCUOHAJILHOM
CJIVXXEBHOU AEATEJIbBHOCTHU
3AMECTUTEJIAA HAYAJIbHUKA

31. IIpodeccuonanpHas Ciry)xeOHas IEATCIHHOCTh 3aMECTHTENsl HaYaJlbHUKA OICHUBACTCS Ha
OCHOBE OIPE/IENICHHs €r0 COOTBETCTBUS KBATH(PHUKAIIMOHHBIM TPEOOBAHUIM IO 3aMeIIaeMON JTOIKHOCTH
MYHUITUTIAIBHON CITy’KOBI, €r0 yJacThsi B PEIICHWHW TOCTaBIEHHBIX nepen OTaernomM3anad, CIOKHOCTH
BBITTOJIHAEMON UM JIeITENbHOCTH, €€ 3()(PEeKTUBHOCTH U Pe3yIbTaTUBHOCTH.

32. Pe3ynbrarsl MpoheCCHOHALHON CITY’)KEOHOH eATEIIbHOCTH XapaKTEPU3YIOTCS CIEAYIONIMMA
MOKa3aTeIsIMHU:

1) KOTMYECTBO BBINMOJIHEHHBIX PaldoT;

2) KauecTBO BHIIIOJHEHHBIX padoT;

3) CII0)KHOCTH BBIIOJTHEHHBIX PaboT;

4) coOroficHUE CPOKOB BBITTOJTHEHUS PaboT.

33. CnoxxHOCTh MPO(PECCHOHANBHOM CITy)KEOHOH NeSTeNbHOCTH XapaKTepU3yeTcs CIEAYIOUMMU
MOKa3aTeISIMHU:

1) crno>xHOCTh 00bEKTAa MYHHUIIMIIATHHOTO YIPABICHHUS;

2) xapakTep U CI0KHOCTb MPOLIECCOB, MOANEKAIUX MYHHUIUITATILHOMY YIIPaBJICHUIO;
3) HOBU3HA paldoT;

4) pazHOOOpa3ue U KOMIUIEKTHOCTh padoT;



5) caMOCTOSITEIPHOCTD BBITTOJTHEHUS CITYKEOHBIX 00sI3aHHOCTEH;
6) AONOJHUTCIIbHAA OTBCTCTBCHHOCTD 3a MPUHATHC HCAACKBATHOT'O YITPABJICHUYCCKOI'O PCIICHUA.

CormacoBaHo:

[TepBblii 3aMeCTUTEND TJIABBI TOPOJICKOIO OKpYyra
« » 202 roma (1.B. TymaHnoB)

(moxnuce)

3aMecTUTENb IIIaBbl TOPOJCKOTO OKpYyTa - PyKOBOJIUTENb amapara
aJIMUHUCTPAIIMU TOPOACKOTO OKpyTa

« _» 202 roma (H.C. TentoyxoBa)

(TIOANHUCH)

HavanpHuk ropuanyeckoro oTaesna

« _» 202 roma (.B. Ilono)

(moxnuce)




[Ipunoxenue

K JIOJDKHOCTHOM MHCTPYKIUU
3aMECTHUTEIIS Ha4YaJbHUKA
FOPUANYECKOrO OTI€NIaaIMUHUCTPALUN
rOpOJICKOro okpyra bornanosuu

JINCT O3HAKOMIJIEHIS C JOJDKHOCTHOM MHCTPYKIIUEN
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