ITpunoxxenne Ne 4

K IOCTAHOBJICHUIO IIABBI
rOpOJCKOro okpyra bornanosuu
ot 12.04.2023 Ne 639

JOJKHOCTHASA HHCTPYKIUA
I''TABHOTI'O CIIEHUAJIUCTA, BYXT'AJITEPA OTAEJIA
BYXTAJITEPCKOI'O YYETA U OTYETHOCTHU
AIMUHHUCTPAIIUU I'OPOACKOI'O OKPYI'A BOI'TJAHOBHUY

|. OBIIME TTOJIOKEHU A

1. Hacrosimas nomKHOCTHAS MHCTPYKLUS pa3paboTaHa B cOOTBETCTBUU ¢ DenepabHbIM 3aKOHOM
or 02.03.2007 Ne 25-®3 «O wmyHununanbHoi ciyxb6e B Poccuiickoir ®enepanum», 3aKoHOM
CeepanoBckoit obmactu ot 29.10.2007 Ne 136-O3 «OO06 0COOEHHOCTSIX MYHUIUMATBHON CITYKOBI
CepmiioBckoil obsiactu», YcraBoM ropozackoro okpyra bormanosuu (manee — 'O borpganosuu),
[TonoxenueM 06 otaene Oyxraarepckoro yuera u ordyetnoctu aaMuuuctpanuu ['O bornanosuy (nanee —
Otnen).

2. JIOJKHOCTh TJaBHOTO clienuanucTa, Oyxrairepa Otzaena B coOTBeTCTBUM C Peectpom
MYHULIMIAIBHBIX JIOJDKHOCTEH MYHULMINAIBHOM CIYKOBI, YYpeXJaeMbIX B OpraHax MECTHOIO
camoyImpaBiieHust ciyx0b1 CBepanioBckoit o0nactu, yrBepka¢HHbIM Pemennem /lymbr 'O borpanoBuy
or 28.03.2013 Ne 28 «OO0 yrBepxkaeHuu PeecTpa MyHMIMNAIBHBIX JODKHOCTEM MYHUIIMIAIBHON
CIIy’KObI, YYpPEKJAaeMbIX B OpraHax MECTHOI'O CAaMOYIPAaBICHMs», OTHOCUTCA K CTapulieid rpymmne
JOJLKHOCTEN MyHHUIIMIIAJIBHOM CITy>KOBI TOPOJCKOT0 OKpyra bornanosuu.

3. MyHuIMIANbHOMY CIyXKalleMy, 3aMeIlaloleMy JOJDKHOCTh IJIaBHOTO — CHEIHAJIKCTa,
Oyxrantepa Otaena, TPUCBAMBAETCS KIACCHBIM YHMH MYHHIMIIAIBHON CIIy’)KOBI B COOTBETCTBUH C
3aMeIlaeMol JT0JDKHOCThI0 MyHMIIMIIANBHOM city:xk0b1 'O BornanoBuy B mpeaenax rpynibl JOHDKHOCTEH
MYHHUIIMIANBHOU ciy’k0bl Poccuiickoit denepani B COOTBETCTBUM C 3aKOHOJaTesIbcTBOM Poccuiickoit
Oenepannu 1 CBepATOBCKOM 001acTH, a Takke moctaHoBieHueM riaBsl 'O bormanosuu ot 24.12.2013
Ne 2803 «O mnopsiake NOpUCBOEHUS M COXPAHEHMs] KIIACCHBIX YMHOB MYHULUIAIBHOW CIYXKObI
MyHHUIMIAIBHBIM ciayxamuM ['O boraanosnuy.

4. I'maBHbld crienuanuct, Oyxrantep OtTnena Ha3HA4YaeTCs HA JIOJDKHOCTh M MPUHUMAETCS Ha
MyHuIunaneHyto ciyx0y 'O bornaHoBud, a Takke OCBOOOXAAETCsl OT JOJDKHOCTH U YBOJIBHSETCS C
MyHununaneHo ciayx0sl 'O bormanoBuu rnaBoii 'O BormanoBuuy B mopsiake, YCTaHOBIEHHOM
3akoHoJaTenbcTBOM Poccuiickoit denepanuu o MyHununaasHoW ciyx6e Poccuiickoit ®enepanuu,
CeepunoBckoit obnactu, 'O borganosuy.

5. I'maBHblil cneumanuct, Oyxrantep Otaena HEMOCPEICTBEHHO MOMYMHSAETCS HayalbHUKY
Otnena.

6. B ciydae BpeMeHHOro OTCYTCTBMS TNIaBHOTO crienuanucra, oyxranrepa Otnena ero 3aMmeraer
BEIYIINK crieruanuct, Oyxranrep Otaena.

7. HopMaTHBHBIMM TPAaBOBBIMH aKTaMH, PErVIAMEHTUPYIOIIMMHU CIYXeOHYI0 JedTelbHOCTb
TJIaBHOTO crenuanucra, Oyxranrepa Otnema, sBistotcs: Koncrurynus Poccuiickoit ®enepariumy,
®enepanbublif 3akoH 0T 02.03.2007 Ne 25-03 «O mynununaibHoi ciyx6e B Poccuiickoit deneparmy,
@enepanbHblii  3akoH  oT  25.12.2008 Ne 273-®3 «O mpOTHUBOINEHCTBUM KOPPYIIUH», 3aKOH
CeepmioBckoit obmactu ot 29.10.2007 Ne 136-O3 «O0 0COOEHHOCTSIX MYHHLMNAIBHOW CITyXKObI
CeepaoBckoit obmactiny, 3akon CeepmioBckoit oomactu oT 20.02.2009 Ne 2-O3 «O mpoTuBOACHCTBUN
Koppyniuu B CBep/UIoOBCKOW 00iacTu», ykassl U pacnopsbkenus [Ipesunenra Poccuiickoit denepanmy,
MOCTaHOBJIeHUsT U pacnopsbkenust [lpaButensctBa Poccuiickont ®@enepanuu, YctaB CBepioBCKOM
obnacTu, Apyrue 3akoHbl CBepATOBCKON 00JacTH, yKa3bl U pacnopsbkeHus ['yoepuatopa CBepiioBCKOit
oOnacTu, ToOCTaHOBIeHHWs U pacnopsokeHusi [IpaButenbctBa CBepiuioBckoit oOmactu, Ycrap [0
bornanoBuy, Ilonoxenue 06 Otaene, HacTosIas JODKHOCTHAS MHCTPYKIMS, UHBIE MpaBoBble akThl 'O
bornanoBuy, perynupytomue aesareiabHocTs OTaena.



Il. KBAJIMOUKALIMOHHBIE TPEBOBAHN A K ObPA3OBAHMUIO,
CTAXY, HPOPECCUOHAJIBHBIM 3HAHMAM U HABBIKAM, HEOBXOAMMbBIM JULA
NCITIOJIHEHHW A JOJDKHOCTHBIX OBA3AHHOCTEN

8. B cootBerctBUM co crathéii 9 DepepanmbHoro 3akona ot 02.03.2007 Ne 25-03 «O
MYyHUIIUNATBHON cinyx0e B Poccuiickoit @enepamumn», cratbeil 8 3akona CBepUIOBCKOW 00JacTH OT
29.10.2007 Ne 136-03 «O06 0cOOEHHOCTSIX MYHHUITUITATBLHON CITy>KObI CBEpIOBCKOM 00JIaCTHY TJIaBHBIN
cenuanuct, Oyxrantep OTnena AOIDKEH HMETh BbIcHIee NPOQPECcCCHOHATBHOE OyXTalaTepcKoe HIN
HKOHOMHYECKOE 00pa3oBaHue.

9. B coorBerctBum co crathéit 9 denepampHoro 3akoHa ot 02.03.2007 Ne 25-®3 «O
MYHUITUIIATEHON ciyk0e B Poccuiickoit @enepanumn», cratheit 8§ 3akoHa CBepIIOBCKON 0o0macTu OT
29.10.2007 Ne 136-O3 «O06 OCOOEHHOCTSIX MYHUIIMIAIBHON CIIy>KObI CBEpIIIOBCKOM 00acTu» mpu
BBICIIIEM TMPO(GECCHOHATBLHOM O00pa3oBaHWM TpeOOBaHUS K CTaXy MYHHUIUNAILHOH #  (WIN)
rOCYJapCTBEHHOM CITyKObI HE PEABSABISIOTCS.

10. KpanmdukanronHbple TpeOOBaHMS K MpodecCHOHATbLHBIM 3HAHUAM U HaBbIKaM, HEOOXOIMMBIM
IUIE  WCTIOJIHEHHsI  JOJDKHOCTHBIX — OOS3aHHOCTEH  TJIaBHOTO — crnenuanucra, Oyxrantepa Otnena
yCTaHABIMBAIOTCSA HACTOSIICH JTOJDKHOCTHON MHCTPYKIUEH ¢ yuéToM 3a1a4 U QyHKIUN, YCTaHOBICHHBIX
JUTSL 3aMEIAaeMOM TOJKHOCTH.

11. I'naBHbI# cienuanuct, Oyxranrep OTaemn T0JKEH 3HATh:

11.1. Koncturymuto Poccuiickoit deneparuu;

11.2. ®enepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 oOmUX TpHHIUIIAX OpraHU3AINH
MECTHOTO caMoyIipaBiieHus: B Poccuiickont @enepanum»;

11.3. ®enepanpubiii 3akoH oT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHus oOpalieHui
rpaxxaad Pocculickoit @enepanuny;

11.4. ®enepanbubiii 3akoH oT 27.07.2006 Ne 152-D3 «O nepcoHANBHBIX TaHHBIX);

11.5. ®enepanpubiii 3akoH oT 02.03.2007 Ne 25-®3 «O MyHUIIMNAIBHOHN ciry:k0e B Poccuiickoi
denepanun», Apyrue HOPMATUBHBIE IPABOBBIE AaKThl, PErYIMPYIOLIHE OCOOEHHOCTH, OCOOEHHOCTH
MIPOXOXKJICHUSI MyHUITUTIATBHON CITY>KOBI;

11.6. ®enepanbublii 3akoH oT 25.12.2008 Ne 273-03 «O npoTUBOAEHCTBUM KOPPYIILIUIY;

11.7. YcraB CBepanioBCcKoii 00y1acTH;

11.8. 3akon Cepanosckoit obmactu ot 20.02.2009 Ne 2-O3 «O npoTUBOAECHCTBUN KOPPYIIUH B
CBepaioBCKOI 00s1acTu»;

11.9. Vcras I'O bormanosuu;

11.10. denepanbHbie U 00MacTHBIE 3aKOHBI, pemenus Jymsl 'O bornaHoBUY M MHBIE MTPABOBBIC
aKThl, PETYJIMPYIOIIME COOTBETCTBYIOIYIO c(epy IesITeIbHOCTH NPUMEHHUTEIbHO K HCIIOJIHEHHIO
KOHKPETHBIX JIOJDKHOCTHBIX 00SI3aHHOCTEH;

11.11. IMonoxenue 06 Otnene; MHCTPYKIHIO MO EIONPOU3BOJICTBY B HCIIOJIHUTENBHBIX OpraHax
MecTHoro camoymnpasieHust 'O bornanosuy; Kogekc 3THKY U Cily’ke0HOT0 NMOBEIEHNS MYHUIIMTIAIBHBIX
cinyxkamux 'O borpanoBuu; IlosnoskeHue O MOpsAKE M YCIOBHSIX KOMaHJIUPOBAHHS COTPYIHUKOB
opranoB MectHoro camoynpasienus I'O borganosuy; IlonoxeHne o NponycKHOM U BHYTPHOOBEKTOBOM
pexumax B 3maHuu  aaMmuHuctpaimu 'O bormanoBuu; Ilonokenne 00 oOpaboTke u  3amuTe
MEePCOHANBHBIX JaHHBIX paOOTHUKOB OpraHoB MecTHoro camoymnpasienus 'O bormnanosuy; Ilonoxenue
0 KOMHUCCHMM MO0 mnpotuBoaercTBuio kKoppynuuun B ['O  Bormanosuu; Ilopspoxk yBemomiieHUs
MpecTaBuTeNsT HaHuMarens (paboroaarens) o (axkrtax oOpaiieHuss B LENSIX CKIOHEHHUS TJaBHOTO
cnenuanucta, oyxranrepa 'O bornaHoBud K coBepIIeHHIO KOPPYIIIMOHHBIX MpaBoHapyieHuit; [lopsaok
MPOBEICHUSI CIY)KEOHBIX TPOBEPOK MO (akTaM KOPPYIIIHMOHHBIX TIPOSIBIEHMHA CO  CTOPOHBI
MyHHIUMANBHBIX cayxamux ['O bormanosuy; [lopsiiok yBeZOMIICHHS MYHUIIMIATBHBIM CIYXKAIIUM
anmuauctparn 'O bornaHoBud o BBIMOJMHEHMHM HHOM orutaunBaeMoil pabotel; Ilopsaok paboTsl
KOMHCCUHU TI0 COOJIIOJICHHIO TPeOOBaHUH K CIyXkeOHOMY IMOBEIEHUI0 MYHHUIMNAIbHBIX ciyxamux 'O
BornanoBud U yperynupoBaHuio KOH(QIMKTOB HHTEpecoB; [TomokeHne o MpeaoCTaBIeHIH TPaKIaHAMH,
MPETeHIYIOIMMMIA Ha 3aMEIIeHHe JIOJDKHOCTeH MYHUIMNAIBHON CIy)XObl W MYHHIIMTAIbHBIMH



3

ciyxkamumu ['O bornanoBud cBeneHuit o qoxonax, 00 UMyIIECTBE U 0053aTENIbCTBAX UMYIIECTBEHHOTO
XapakTepa; HACTOSIIYIO JOPKHOCTHYIO HHCTPYKIIHIO;

11.12. CrpykTypy OpraHoB ToCyAapcTBeHHOW BiacT CBepIIOBCKOH 001acTH, WMHBIX
roCyJapCTBEHHbIX opraHoB CBepAJIOBCKON 00JIACTH, OPIraHOB MECTHOI'O CaMOYIIPABIICHMS;

11.13. IIpuHuMITE THPOPMALMOHHON OE30MaCHOCTH;

11.14. HopMmsbl 1e710BOTO OOIIICHHUS;

11.15. Topsmok paboThI co ciykeOHOM nH(DOpPMALIHEH;

11.16. IIpaBuiia 1 HOPMBI OXPaHbl TPYZA, TEXHUKH O€30M1aCHOCTH U IPOTUBOIOXKAPHON 3aIUTHI;

11.17. IlporpamMHOe obecrieueHue, BOSMOXKHOCTH U OCOOCHHOCTH NPUMEHEHHS COBPEMEHHBIX
MH(GOPMALlMOHHO-KOMMYHUKALIMOHHBIX ~ TEXHOJOTMH B TOCYAApCTBEHHBIX  OpraHax, BKJIIOYas
HCTOJIb30BAaHUE BO3MOXKHOCTEH MEKBEJIOMCTBEHHOT'O JTOKYMEHTOOOOPOTa, OOIIME BOIPOCH B 00IaCTH
obecrieueHrss THPOPMAITMOHHOMN O0€30MaCHOCTH;

11.18. CucreMbl B3aWMOJCWUCTBUSI C TpaXTaHAMH U OpPTraHM3AMsAMH, YYETHBIC CHCTEMBI,
o0ecreunBaroIe MOJEP)KKY BBIIOJIHEHUs OpraHaMHM MECTHOIO CaMOYIPaBJEHHMsS OCHOBHBIX 3a/lad M
(bYHKLMIA, CHUCTEMBI MEXBEJIOMCTBEHHOTO B3aMMOCHCTBUS, CHCTEMBI YIPABICHUS WH(POPMAIIMOHHBIMU
pecypcamu, MH(POPMALMOHHO-aHATUTUYECKUE CHCTEMBI, oOecreuuBaroie coop, o0pabOTKy, XpaHEHHE U
aHaJIN3 JaHHBIX, CUCTEMBbI YIIPABJICHUS AJIEKTPOHHBIMU APXUBAMH, CUCTEMbI HHPOPMALIMOHHOM 0€3011aCHOCTH.

11.19. Hopmbel u mpaBwia BeACHHsS OYXTaJdTepCKOro YdeTa, COCTaBJICHHs OyXrajaTepcKoi
OTYETHOCTHU B COOTBETCTBUH C JEHCTBYIOLIMM 3aKOHOIaTEIbCTBOM.

12. I'naBubIil cnenuanuct, Oyxrantep OTnena AOKEH UMETh Cleaylolue NpodecCHoHalIbHbIE
HaBBIKU:

- YMEHHUE NPUMEHSTH [0JI0’KEHUsI HOPMATUBHBIX IPABOBBIX aKTOB B CBOEH padoTe, BHICTYIICHHE
nepen ayaIuTOpHel, CaMOCTOATENbHOE TIIOBBIIICHHE CBOCH KBaTU(UKAMK W TNPOodhecCHOHATBHBIX
HaBBIKOB, BBICTPaWBaHUE KOHCTPYKTUBHOI'O B3aUMOJEWCTBHUS C KOJIJIETaMH, PYKOBOJCTBOM, OpraHaMu
rocynapcTBeHHOU BiacTy CBepAIOBCKOM 00s1acTH, MHBIMU I'OCYIapCTBEHHBIMU opraHamMu CBepII0BCKOM
obuactH, opranamu MecTHoro camoynpasierus ['O bornanosuy;

- IUIAHUPOBAaHUE pabOThl, KOHTPOJb, AHAJINW3 M IPOrHO3UPOBAHMUE MOCIEICTBUN MPUHUMAEMBbIX
peLIeHui;

- pabora C BHYTpEHHUMH U HepudepuilHBIMU yCTPOWCTBAMU KOMIIbIOTEpa, paboTa ¢
MH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIMU CETSIMH, B TOM 4ucie cerbio MHTepHer, pabora B
OTEpaIMOHHON CcHCTeMe, YNpaBJIeHUS JJIEKTPOHHOM IOYTOM, paboTa B TEKCTOBOM pENAKTOpe, C
3JIEKTPOHHBIMU Ta0JIMIIAMM, TOJATOTOBKA IPE3CHTAIMi, HCIONb30BaHNE TIpaduyeckux OOBEKTOB B
ANEKTPOHHBIX IOKYMEHTaX;

- PEIaKTUPOBaHUE TOKYMEHTALUN HA BBICOKOM CTHIIMCTHYECKOM YPOBHE;

- yMEHHME MpPHUMEHSITb HOPMBI M TMpaBWJIa BEAEHUS OyXraJTepCKOro Y4eTa, COCTaBJIEHHE
OyXrajaTepcKoil OTUETHOCTH B COOTBETCTBUU C ACHCTBYIOLIUM 3aKOHOIATEIbCTBOM;

- yMeHue paboTaTb C TpaBOBbIMU crpaBouyHbIMU cuctemamu «KoncynbranTtllntocy,
«"ochunancel», «"apanT».

1. ZOJDKHOCTHBIE OBA3AHHOCTU, ITPABA 1 OTBETCTBEHHOCTbD I'JTABHOI'O
CIHEHHUAJIACTA, BYXT'AJITEPA OTEJIA 3A HEUCIIOJIHEHUE (HEHAJUIEXKAIIEE
NCIIOJIHEHUE) JOJDKHOCTHbBIX OBA3AHHOCTEU

13. I'naBHbIi cnenmanuct, Oyxrantep OTaena OCYIIECTBISET IJIAHUPYIOIIUE, OPTaHU3alMOHHbBIE,
OKCTIEPTHBIE, KOOPAWHUPYIOUIHE, KOHTPOJIUPYIOIINE, aHATUTHYECKHE, NPAaBOTBOPUYECKHE WM WHBIC
¢byHKIMH, HEOOXOMMBbIE [T PELIeHUs 3aj1ad, cTosmux nepea OTaenom.

14. T'maBHbBIW crenuanuct, Oyxranrep OTaena MODKEH HCHOJHATH OCHOBHBIE OOS3aHHOCTH,
ycTaHOBJIEHHbIe cTaThsiMu 12 u 15 dexnepanshoro 3akoHa ot 02.03.2007 Ne 25-D3 «O myHUIMNaIbHOR
ciryxx0e B Poccuiickoit ®enepanun» u cratbsamu 8, 8.1, 9 u 11 denepanbHoro 3akona ot 25.12.2008
Ne 273-®3 «O npoTHBOACHCTBUN KOPPYIILIUN.

15. Ucxons u3 3amay m ¢yHknuid OtTaena Ha TJIaBHOTO crHenuaiucra, Oyxraiarepa Otnena
BO3JIararoTCs CIEAYIOUINE JOKHOCTHBIE 00513aHHOCTH
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15.1. CobntofeHre npu UCIOTHEHUN JOJDKHOCTHBIX 00s3aHHOCTEH MpaB U 3aKOHHBIX MHTEPECOB
rpakJaH U OpraHu3aIuii;

15.2. OOecnieueHne BBITIONHEHUS 3adad, NocTaBieHHBIX rinaBod ['O bormanoBud wu(wmm)
3aMECTHUTENIEM TIJIaBbl T'OPOACKOIO OKpYra - PYKOBOJMTEJIEM alnapara aJMUHUCTPALUM TI'OPOACKOIo
OKpYTa;

15.3. Yyactie B mOJArOTOBKE MEPONPUATHI, OpPraHU3yeMbIX U MPOBOAMMBIX B COOTBETCTBUH C
wianamu  aaMuHucTpauun 'O Bormanouu, Otaena, HMOATOTOBKAa B CBSI3M C 3TUM HEOOXOIUMBIX
JOKYMEHTOB U MaTe€pHaJIOB;

15.4. Yyactue no nopydenuto riassl ['O borganoBuy, 3amecTuTens riaaBbl TOPOJCKOrO OKpyra -
PYKOBOJMTENS ammapara aJAMUHUCTpPAlMM TOPOJACKOro OKpyra, HavaibHuka Otaena B paboTe 1O
00ECIIEYEeHNI0 CBOCBPEMEHHOM M KaueCTBEHHOH IMOATOTOBKU JOKYMEHTOB, MaTEpUANOB (MPOrpaMMHO-
TEXHUYECKHUX CPEICTB M CPEICTB OPITEXHHUKH) JUIl O0OecledeHusl MPOBEACHUS COBELAHUM, CEMHUHAPOB,
KOMHCCHH, pabounx rpyrmil, HHbIX MeponpusaTuid anmuauctpaunu 'O bormanosuy;

15.5. B3aumopelicTBue, a Takke ydyacTue BO B3auMmojeiictBun OTzaena ¢ UHBIMU CTPYKTYPHBIMU
nojpasneneHusMu  aqmMuaMcTpauud 'O borgaHoBud, opraHamMu MeCTHOTO camoympasieHus 1O
borjaHoBu4, TEppUTOPUAIBHBIMU OpraHaMU TIOCYIAapCTBEHHOW BJIACTH, HMHBIMM OpraHU3ALUSAMU
(yupexaeHusaMH) 1o Bonpocam zearenbHoctu OTaena,

15.6. Ilo nopyuenuto HavanpHuka OThena MOATOTOBKA MPEIIOKEHUN 10 COBEPIIEHCTBOBAHUIO
nesarenpaocty OTaena;

15.7. Yyactue B moAroToBke MH(MOPMALIMOHHBIX, AHATUTUYECKUX U CIIPABOYHBIX MAaTEPUAJIOB JUIS
Otnena, opraHoB rocyapCTBEHHO BJIaCTH, OPraHOB MECTHOT'O CAMOYIIPABIICHHUS;

15.8. OcymiecTBieHne MepONpUATHI IO IPEACTABICHUIO0 HHPOpPMaLuu B ceTd MIHTepHeT;

15.9. Bremonaenune paboT Mo peructpanuu (y4eTry) BXOISANIMX, HCXOAAIIMX W BHYTPEHHHX
JOKYMEHTOB CTPYKTYPHOTO IOJpa3/eieHUs, OCYIIECTBICHUIO KOHTPOJISA, a TAK)Ke BBIOJHEHHUIO MHBIX
orepanuii Mo 00ECTIEYSHUIO JIIIOTIPOU3BO/ICTBA 110 MIOPYUIECHUIO 3aMECTUTEIIS TJIABBI TOPOJCKOTO OKpYyTa -
PYKOBOJUTES anmnapara aIMUHUCTPAIMU TOPOICKOTO OKpyra, HauanbHuka OTrena;

15.10. Hcnonp3oBaHME [JOKYMEHTOB U HH(OpMAIMH, TOJYy4aeMbIX B XOJ€ CIY)KeOHOU
JeSTeIbHOCTH, CTPOrO MO Ha3HA4YeHWIo, 0e3 mepenadd JPYrMM JIMLAM U CTOPOHHUM OpraHHU3allusM,
YUPEIKACHUSM;

15.11. TlopmepkaHue ypoBHA KBaIM(UKALUK, HEOOXOIMMOW JUIs MCIIOJHEHHMS CBOHUX
JIOJKHOCTHBIX 00S3aHHOCTEIH;

15.12. Cobumto/ieHre IpaBUiI U HOPM OXPaHbl TPY/Aa, TEXHUKH 0€30MaCHOCTH, TPOTUBOMOXKAPHOU
3alIUTHI U PeXUMa B IoMemeHusx aamMuauctpammu 'O bormanosuy;

15.13. ®opmupoBaHue (aKTyaau3alus) U YTBEp)KJICHHE IEpeyHs aJMUHUCTPATOPOB JOXOJO0B
OFOJKETOB, ITO/IBEJIOMCTBEHHBIX TJIABHOMY aJIMUHUCTPATOPY T0XOJIOB OIO/KETOB;

15.14. OcymecTBieHne TUTAaHUPOBAHUS (IIPOTHO3MPOBAHUS) [OXOAOB OmO/KeTa MO KOJaM
OIO/UKETHOM  KiacCU(UKAIMU, 3aKpeIuieHHbIMM  3a  aaMmuHHCTpauueir ['O  bormaHoBuu u
M10/IB€ZIOMCTBEHHBIMHU TJIaBHOMY aJIMUHUCTPATOPY 10X0/10B OIO)KETOB;

15.15. VYuer MexOromKeTHbIX TpaHchepToB (cyOCHIuM, CYOBEHIIMH, WHBIC MEXKOHIKETHBIC
TpaHchepThl);

15.16. OcymecTBiIeHHEe HAYHMCICHUS, KOHTPOJbL 3a MPABHJILHOCTHIO HMCUYHMCIICHUS, TOJTHOTOW H
CBOEBPEMEHHOCTBIO YIUIAThI MOCTYIIJICHUN B OIOJUKET, a TaKXkKe MeHeH u mTpadoB mo HUM;

15.17. OcyuiecTBieHHE MEKTPOHHOTO TOKYMEHTO000pOTa B MH()OPMALIMOHHBIX CHCTEMAX !

- «[II1O CYD» (mexay Ynpasnenunem dDenepanbHOro KazHauyeicTBa W agMuHucTpanueid 'O
bornanosuy);

- «bromker-CMAPT IIpo» (mexny MununctepctBom @PunancoB CBepIioBCKOl o0iacTu H
anmuuuctpanuei 'O bormanosuu);

- «OnexTpoHHBI  OropkeT» (Mexay MunuctepctBamu  CBep/UlOoBCKOM — oOnactu
anmuuuctpanueii 'O bormanosuu);

15.18. YTouHeHNE HEBBISICHEHHBIX IIATEXEW, TOCTYMUBIINX B OIOJIKET;

15.19. CBoeBpeMeHHOE OCYIIECTBICHHE HAYHCICHHA M y4eT aJMUHUCTPATHBHBIX ILUIATEKEH,
KOHTPOJIb 32 MPaBUJIbHOCTHIO HAYHUCIICHUH, TIOJIHOTOM M CBOEBPEMEHHOCTBIO OCYIIECTBIICHHUS TUIaTEXEN B
OroKeT, obecrieueHue u npeaocTaBienre nHpopmanuu o Hauncnaenusx B ['1C I'MIT;
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15.20. Pabora B mporpammubix Komruiekcax «bromker-CMAPT», «CBOJ-CMAPT», «IC:
[Ipennpusitue 8.3»;

15.21. CocraBneHue 1 npeoCcTaBIeHUE OTYCTHOCTH B PUHAHCOBOE YIPaBIEHUE aJIMUHUCTPAINN
I'O bornanosuu, B MunucrepcTBa CBEpI7IOBCKOM 00J1aCTH

15.22. OcymecTBieHue MNpueMa W KOHTPOJIS MEPBUYHONM YYETHOM [OKyMEHTauuu M eé
HOJIrOTOBKM K CUETHOH 00paboTke, o(hopMiIeHnEe HEOOXOJUMbIX IEPBUYHBIX YUETHBIX TOKYMEHTOB;

15.23. OcymiecTBiaeHHEe SKOHOMHUYECKOTO aHAIM3a X03IHCTBEHHOW JEATEIIbHOCTH aIMUHUCTPAIIUU
I'O BornanoBuY U MMOJBEJJOMCTBEHHBIX YUPEKIACHUHN, BBISIBIIEHME S5KOHOMUYECKUX PE3EPBOB, pa3paboTka
Mep 1o 00eCIeYeHHI0 PeKMMa 3KOHOMHUH, TMOBBIIICHUIO 3((PEKTUBHOCTH HCIOJIB30BAHUS OIOJKETHBIX
CPEACTB;

15.24. OcymecTBieHne ydyeTa 5SKOHOMHUYECKHX IOKa3aTeled pe3yabTaToB JesTEIbHOCTH
anmuuaucTpanuu ['O boriaHoBUY ¥ OJABEIOMCTBEHHBIX YUPEXKICHUN;

15.25. Yyactue B pa3paboTke GopM MEPBUYHBIX JOKYMEHTOB, IPUMEHSIEMbIX Ui oopmieHus
onepauui, MO KOTOPBIM HE IpPeIyCMOTPEHbl THUIOBbIE (GOPMBI, a Takke (GOpPM ITOKYMEHTOB JUIS
BHYTpPEHHEH OyXTraaTepCKOi OTYETHOCTH;

15.26. Ilo nopywenuto rnaBbl 'O bornaHoBud, 3aMecTuTeNsl IVIaBbl TOPOJICKOTO OKpyra -
PYKOBOJMTENS ammapara aAMHHHMCTPALMM TOPOJCKOTO OKpyra, HOJArOTOBKAa IMPOEKTOB HOPMAaTHUBHBIX
MPaBOBBIX AaKTOB (mocTaHOBiIeHUH U pacnopsokeHuil riaBel 'O bormanoBuy, pemenuit Jymsr 'O
borpanoBu4), HampaBIeHHBIX HA UCIIOJHEHHE MOJTHOMOYMH riaBbl 'O bormaHoBudY M aJMUHHCTpALIUUA
I'O BbornanoBuy, npexycMoTpeHHbIX YcTaBoM 'O borpaHoBuY M IeHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu;

15.27. Yyactue B 3acenaHusx, B paboTe KOMUTETOB, KOMUCCHI, pabo4uX TPy, CO3/1aBaeMbIX B
aamuHuctpanuu I'O borjanoBuy, BHeCEHUE MPEUIOKEHUH 110 UX COCTaBY U (HOPMHUPOBAHUE 3aKITIOUCHHUS
10 COOTBETCTBYIOILIMM BOIIPOCAM;

15.28. OcymectBnenne padOTBI C aKTaMH MPOKYPOPCKOTO PEarupoOBaHUs, OTHOCSIIUMUCS K
nesrenbHocTH aaMmuHuctpanuu 'O borpaHoBuY, HOAroToBKa MO pe3yibTraraM paboThl MPOEKTOB
pacnopspKeHUi U noctaHoBieHui raasel 'O borgaHoBry, HOAroTOBKa OTBETOB HA aKThl IPOKYPOPCKOTO
pearupoBaHus MO0 OTBETOB Ha MX OTKJIOHEHHE;

15.29. BrimonHeHUEe WHBIX O0S3aHHOCTEH B COOTBETCTBUU C PACIOPSIKEHHSIMA M yKa3aHUSIMHU
rmaebl 'O borgaHoBuu, 3aMecTUTENs TJaBbl TOPOACKOTO OKpyra - pyKOBOIUTENS —ammapara
aJIMMHHCTpPALMK TOPOJICKOTO OKPYTa.

16. T'maBHBI cnenumanuct, Oyxraarep OTaena uUMeeT IpaBa, NMpelyCMOTpeHHblE cTaTbEl 11
@enepanpHoro 3akona ot 02.03.2007 Ne 25-@3 «O wmyHununansHOH ciy’)k6e B Poccuiickoit
denepauuny».

B npenenax cBoux mMoJIHOMOYM TIaBHBIN CHIEIUANTKCT, Oyxrantep OTaena UMeeT MpaBo:

16.1. B3aumopelcTBOBAaTh B YCTAHOBJICHHOM MOPSIJIKE C amliapaTaMyd OPraHoOB rocylapCTBEHHOU
BJIACTH, OpTaHaMU MECTHOTO CaMOYIPaBJIEHUS, CTPYKTYPHBIMU MOJApa3eleHussMu aaMuHuctpauuu ['O
bornanoBu4, MHBIMH yYpEXKIEHUSIMHU U OPTaHNU3ALMAMHU B XOJI€ PELICHM IIOCTaBJICHHBIX Nepen OTaenoMm;

16.2. 3HaKOMHTBCS ¢ JOKYMEHTaMH, OIIPEIEISIONIMMHE €To TpaBa U 00sS3aHHOCTH MO 3aHMMAaeMOU
JOJKHOCTH;

16.3. TlomyyaTh B YCTaHOBJIEHHOM MOpsAKE HHM)OPMAIMIO W MaTepUallbl, HEOOXOAWMBIC IS
UCTIOJHEHUS TOJDKHOCTHBIX 0053aHHOCTEH U OpYUYEHUH;

16.4. 3HakoMHTBCS C MaTepuallaMd TOCYJApCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYNpABIEHUS, YYPEXKACHUH M OpraHu3aluil B CBA3M C IOPYYEHHUSIMH, HaxXOJAUIMMHCA Ha
WCIIOJIHEHUH;

16.5. Buocute HauyanpHUKy OT/Aena MNPEUIOKEHUS I0 COBEPIICHCTBOBAHUIO JAEATEIbHOCTU
Otnena, agmunanctpanuu ['O borganosuy.

17. I'maBHbIif cneumanuct, Oyxrantep Otaena B COOTBETCTBUU co cTatbedt 193 Tpynmosoro
konekca Poccuiickoit ®enepanuu, ¢ OyHKTOM 2 cratbu 12, myHkta 4 crateu 15, crareeir 27
@enepansHoro 3akoHa ot 02.03.2007 Ne 25-03 «O wmyHununaneHoi ciyx6e B Poccuiickoit
denepauuny.

17.1. Hecér nmucuMIiIMHApHYIO OTBETCTBEHHOCTH 3a COBEpIICHHE AMCLUIUIMHAPHOTO MPOCTYIIKA,
3a HEHCIIOJIHEHHWE WM HEeHaJyleXkalllee MWCIOJHEHWE [0 €ro BHHE JOJKHOCTHBIX OOS3aHHOCTEH,
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MPEIYCMOTPEHHBIX JTOJDKHOCTHOM HMHCTPYKIMEH; 3a HecoOrofeHne Ciay)XeOHOro pacrhopsika; 3a
pasriamieHue CBEACHUMN, COCTABISIONIMX TOCYAAPCTBEHHYIO M MHYIO OXpaHIEMYIO TalHy, U CIIy)KeOHOH
uHpOpMAILINY, CTABIIUX H3BECTHBHIMH 3aMECTUTENI0 HAyalbHUKA OT/AETAa B CBA3H C HCIOJIHEHHUEM UM
JOJDKHOCTHBIX 00s13aHHOCTEH; 3a JeicTBUs WK Oe3feiicTBre, BeAylue K HapylLeHUIO IPaB U 3aKOHHBIX
MHTEPECOB I'Pak/]IaH;

17.2. B ciydae UCHOJHEHUS HEIPABOMEPHOI'O OPYUYEHUS HECET NUCLUIUIMHAPHYIO, IPAXKAaHCKO-
MIPAaBOBYIO, aJMUHUCTPATUBHYIO WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (erepaTbHBIMU
3aKOHaMH;

17.3. Hecér OTBETCTBEHHOCTh 3a HECOOJIOJCHHE OTPAaHUYCHUN U 3alpeToB, CBS3AHHBIX C
MYHUITUTIATILHON CITYKO00M, MPpeayCMOTPEHHBIX cTaThaMu 13 u 14 ®denepanbHoro 3akona ot 02.03.2007
Ne 25-®3 «O mynununansHoi cinyx0e B Poccuiickoit @enepanumny;

17.4. Hecér OTBETCTBEHHOCTh 32 COBEPILICHHE B MPOLIECCE OCYIIECTBICHUS CBOEH AEATEIbHOCTH
[IpaBOHApYUIEHUs] B IIpeesiaX, ONpenei€HHBIX aJAMMHHUCTPAaTUBHBIM, IPaXJAAHCKUM U YTrOJOBHBIM
3aKoHoJiaTeNbcTBOM Poccuiickoit denepannu;

17.5. Hecér maTepualibHyt0 OTBETCTBEHHOCTh 32 MPSAMO JeHCTBUTENBHBIN yIiepO, MPUIMHEHHBINA
npencraButento Hanumarens (crathbs 238 TpynoBoro konekca Poccuiickoit @enepanun).

18. 3a coBepiieHHE AMCUUIUIMHAPHOTO IMPOCTYNKA TJIABHBIA cnemuanuct, Oyxranrep Otnena
MOJKET OBITh YBOJIEH C MyHUIIUTIAJILHON CIIY>KOBI B CIIydae:

18.1. HeonHOKpaTHOTO HEUCIIOIHEHUS 03 yBAKUTEIbHBIX MPUYHH JODKHOCTHBIX 00S3aHHOCTEH,
€CIIM OH UMEeT JTUCLMITTIMHAPHOE B3bICKAHUE;

18.2. OpHOKpaTHOTO IPyOOTO HAPYIICHHS CBOMX JIOJDKHOCTHBIX 005S3aHHOCTEH:

- Iporyna (OTCyTCTBUS Ha pabodyeM MecTe 0e3 yBaKUTEJIbHBIX IPUYMH B TE€YEHUE BCEro pabovero
IHS HE3aBHCHMO OT €ro MpOJOJDKUTENFHOCTH, a TakKe OTCYTCTBHS Ha pabodem wmecte 0e3
YBAKUTEIBHBIX IPUUUH O0JIee YeThIpeX YacoB MOAPSA B TeueHHe pabouero JHs);

- MIOSIBJIEHMSI HA CIIy’K0€ B COCTOSIHUHU aJIKOT'OJIbHOTO, HAPKOTUYECKOTO WJIM MHOTO TOKCHYECKOIO
OIbSIHEHMS,;

- pasrjamieHus OXpaHsIeMON 3aKOHOM TaliHbl (TOCYIapCTBEHHOM, KOMMEPUECKOH, ClyXeOHOU U
MHOM), cTaBIIel U3BECTHON 3aMECTUTEINIO0 HayaJIbHUKA OT/EJa B CBSI3U C UCIIOJHEHUEM MM JIOJKHOCTHBIX
00s3aHHOCTEH, B TOM UHCJIE pas3IJalleHus MepPCOHAIbHBIX JaHHBIX JAPYroro MYHHUIIMIAIbHOTO
CIIY’>KaIETO;

- COBEpIUEHUS] MO0 MECTy paboThl XUIIEHUS (B TOM YHUCIIE MEJIKOr0), pacTparhl, YMBIIIJIEHHOIO
YHUYTOXKEHUS WM TOBPEKICHUS UY)KOTO MMYILIECTBA, YCTAHOBJIEHHBIX BCTYNHUBIIMM B 3aKOHHYIO CHUITY
IIPUTOBOPOM Cy/a WJIM IOCTAaHOBJIEHHEM CYJbU, OpraHa, JOJDKHOCTHOTO JIMIA, YHOJIHOMOYEHHBIX
paccMaTpuBaTh Jiesa 00 aIMUHUCTPATUBHBIX IPABOHAPYILICHUX;

- YCTAaHOBJICHHOTO KOMHCCHEH 10 OXpaHe TpyJa HApYyIIEHHUS BEAYIIMM CHEIUAINCTOM,
OyxranTepoM TpeOOBaHUM OXpaHbl TpPyJa, €CJIM 3TO HApYyLICHHE IOBJIEKIO TSHKKHE IOCIEICTBUS
(HecyacTHBI CiTy4dail Ha TPOM3BOJCTBE, aBapHio, KatacTpody) JmbOO 3aBEIOMO CO3[aBAJIO PEATBHYIO
yIpo3y HacTYIUIEHHsI TAKMX IOCIIEACTBHI;

- COBEpILEHUS] BUHOBHBIX JAEUCTBUI paOOTHUKOM, HETTOCPECTBEHHO 00CTYKUBAIOIIUM JICHEKHBIE
WJIM TOBAapHBIE LIEHHOCTH, €CJIM ATH JEUCTBUS JAIOT OCHOBAHME JUIS YTPAThl JOBEPUS K HEMY CO CTOPOHBI
paboTonaTens;

- CcOBepuIeHHs pabOTHUKOM, BBINOJHAIOIIMM BOCIHTATENbHBIE (YHKIMHM, aMOpaJbHOTO
MPOCTYIKA, HECOBMECTHUMOTO C MPOJAOIKEHUEM JaHHOW paboTHI.

18.3. [lpunATHE TIaBHBIM cleUaTUucTOM, OyxraiarepoM OTnena HEOOOCHOBAHHOTO peEIIEHUs,
MOBJIEKIIIETO 3a co00I HapyllleHHe COXPaHHOCTU HMMYILECTBA, HEPABOMEPHOE €r0 MCIOJb30BaHUE WU
MHOE HaHeceHue yuiepba umyniectBy agmuauctpanuu 'O bornanosuy;

18.4. OmHOKpaTHOTO TPYOOTO HAPYIICHHUS TIABHBIM CIIEIHATUCTOM, Oyxranrepom OTaena cBOMX
JOJDKHOCTHBIX ~ 00s13aHHOCTEH, TOBJEKIIero 3a co0oi mpuuMHeHHe Bpeaa aaMuHucTpanuu 'O
bornanosuu u (vin) HapyiieHne 3aKoHOAaTebcTBa Poccuiickoit deaeparium.

19. I'naBubIii cnienanuct, oyxrantep OTaena NOUIEKHUT YBOJIBHEHUIO C MyHUIIUIIAIBHOM CITyXObI
B CBA3M C yTPATOW JOBEpUS B CIIy4ae COBEPLICHUS UM CIEAYIOUINX MTPaBOHAPYIICHHI:

19.1. IIpu HenmpUHATHUU TIABHBIM CIIEUATUCTOM, Oyxrantepom Otaena, sBISIOUIMMCS CTOPOHOU
KOH(DIMKTa HHTEPECOB, MEP 10 MPEJOTBPAIICHUIO UITU YPETYJINPOBAHUIO TAKOTO KOH(DIIMKTA.
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19.2. Tlpu HempenCTaBIEHWH CBEACHHUNW O CBOUX J0XO0JaX, HUMYIIECTBE M 00S3aTENbCTBAX
MMYILECTBEHHOTO0 XapakTepa, a TakXke O J0XOJaX, MMYIIECTBE U 00s3aTeNbCTBAX HMYIIECTBEHHOTO
XapakTepa CBOHMX CYNPYTH (Cympyra) U HECOBEPIICHHOJETHHX JETeH JIMOO MPEICTABICHUU 3aBEIOMO
HEJIOCTOBEPHBIX WJIM HEIMOJHBIX CBEICHUH (MOHKHOCTh MYHHIIMIAIBHON CIyKObl, BKIIOYCHHAs B
COOTBETCTBYIOIIMI MepeueHb, yTBepskaaeMblii rnaBoi ['O bornanosuu);

19.3. Ilpu HempeacTaBICHUH CBEICHUN O CBOMX PAacX0JlaX, a TAKXKE O pacxojax CBOHMX CYNpYru
(cynpyra) ¥ HECOBEPIICHHOJICTHUX JeTe B TMOpsAAKe U 1O ¢GopMe, KOTOpPHIE YCTAaHOBICHBI s
MIpeJICTaBJICHUs] CBEACHUNM O J0XO0/ax, pacxojax, 00 MMyIIecTBe M 00s3aTeIbCTBAX HMYIIECTBEHHOIO
XapakTepa  MYHHUIMIAIbHBIMH  CIY)KAIIMMH  TOPOACKOro  okpyra bormaHoBud  (IOJDKHOCTH
MYHUITUIIAILHON CITY»KOBI, BKJIIOUEHHAss B COOTBETCTBYIOIIMH IEpPeUeHb, yTBepxKAaeMblii riaBond 'O
Bborpganosuu).

IV. IIEPEYEHb BOITPOCOB, 110 KOTOPLIM I'JIABHBIN CITIELTUAJIUCT, BYXTAJITEP OTJEJIA
BITIPABE CAMOCTOATEJIbHO ITPUHUMATD VIIPABJIEHYECKHUE W MHBIE PEIIIEHMA

20. B cooTBeTCTBHM C 3aMeLIaeMOil JOKHOCTBIO MyHUIIMNAIbHOH ciyx0bl ['O bornjanosuy u B
npefenax CBOMX IIOJHOMOYMK TJIAaBHBIM crienuanucT, Oyxranrep Otaena BOpaBe CaMOCTOSITEIHHO
IIPUHUMATh YIPABICHUECKHE W MHBIE PELICHMs II0 BOIPOCAM BBINOJIHEHHS CBOMX JOJDKHOCTHBIX
00513aHHOCTEH, OpraHu3aIK UCTIOTHEeHUs mopydeHuii rinasbl ['O bornanoBuy n Havanpauka OT/E7A.

V. [IEPEYEHb BOITPOCOB, 110 KOTOPBIM I'JTABHBIN CIIELIUAJIMCT, BYXTAJITEP
OTAEJIA BHPABE YHACTBOBATD B IIOII'OTOBKE ITPOEKTOB HOPMATHBHbBIX
I[TPABOBBIX AKTOB U (MJIN) ITPOEKTOB VIIPABJIEHYECKUX 1 MHBIX PEHIEHUI

21. B mpenenax cBOMX MOJTHOMOYHI IIIaBHBIN crienuanuct, oOyxrantep Otnena BlipaBe MpUHAMATh
y4JacTue B MOJATrOTOBKE IPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB M (MJIM) NMPOEKTOB YIPABICHUYECKUX U
MHBIX PEHICHUH B YaCTH METO0JIOTUYECKOTO, TEXHHYECKOTO, OPraHW3alMOHHOTO, WH(OPMAIIMOHHOTO
WJIA UHOTO 00ecTeYeH sl NOArOTOBKU COOTBETCTBYIOIIUX JOKYMEHTOB.

V1. CPOKU U ITPOLEAYPBI IIOAT'OTOBKY, PACCMOTPEHISI [TPOEKTOB
YIPABJIEHYECKUX 1 NHBIX PEHIEHNY, ITOPAIOK COTJIACOBAHMA U TTPUHATHA
JAHHBIX PEIIEHNN

22. Cpoku W mpolenypbl MOATOTOBKH, PAaCCMOTPEHHUS MPOEKTOB YIPABIEHYECKMX W HHBIX
peuIeHui, NOPAJOK COIVIACOBAHMS M NPHUHATHS JAHHBIX PEIICHWM ONpPEACNIAIOTCS B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit @enepanun 1 CBepsioBckoi 001acTu, TpeboBaHUAMH MHCTpYKIIUM 110
JEJONPOU3BOJICTBY, HACTOSIIEHM  JOJDKHOCTHOM  MHCTPYKUMEH, WHBIMA  IIPABOBBIMM  AKTAMH,
yrBepxkaaeMbiMu riaBoit I'O bormanosuy, ymoii 'O bornanosuu.

VII. TIOPAJIOK CJTYXEBHOT'O B3AMOJIECTBUS I'TTABHOT'O CIIELTUAJIVCTA,
BYXT'AJITEPA OT/IEJIA B CBSI3U C VICIIOJJTHEHUEM UM JTOJDKHOCTHBIX OBSI3AHHOCTEN
C MYHULIUITAJIBHBIMU CIIYXXAIIMMU TOI'O XXE CTPYKTYPHOI'O ITIOJIPA3IEJIEHIA,
NHOI'O CTPYKTYPHOI'O IIOAPA3JIEJIEHUA AJMUHUCTPALIUN TOPOACKOI'O OKPYT' A
BOI'TAHOBHMY, MHOI'O OPTAHA MECTHOI'O CAMOVYIIPABJIEHHU A, TOCY JAPCTBEHHBIMU
I'PAXJIAHCKUMMU CJTYXKAILIMMU CBEPJIJIOBCKOI OBJIACTU, 3AMEIIAIOIIMMHA
JIOJDKHOCTH B TOCYJJAPCTBEHHBIX OPTAHAX CBEPJIOBCKOM OBJIACTU, MUHBIX
T'OCYJIAPCTBEHHBIX OPITAHAX CBEP/IJTOBCKOM OBJIACTH, A TAKXKE C
OPITAHM3BALIINAMU U TPAXXTAHAMU

23. CnyxeOHOe B3aMMOJEWCTBHE TJIABHOTO CIeluanucra, Oyxraiarepa Otaena B CBS3H C
WCTIOTHEHUEM WM JOJDKHOCTHBIX OO0S3aHHOCTEW € MYHUIMNAIBHBIMH Ciyxamumu OTaena, HWHOTO
CTPYKTYpHOro mojapasjaeneHus aaMmuauctpauud ['O  BorgjaHoBuy, HWHOrO oOpraHa MECTHOIO
CaMOYTIpaBJIEHUs, TOCYJApPCTBEHHBIMH  TPAXKJIAHCKUMHU  ciyxammMmu  CBepyIoBCKOW  o0nacTw,
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3aMEIIAIONIMMH  JIOJDKHOCTM B TOCYAApCTBEHHBIX opraHax CBepIUIOBCKOM  00JIaCTH, MHBIX
roCyJapCTBEHHbIX opraHax CBepUIOBCKOM o00iacTd, a TaKkKe C OpraHu3alusIMU U TpakIaHaMu
OCYILIECTBIISIETCSI B COOTBETCTBUM C 3aKoHoJaTenbcTBOM Poccuiickoit ®enepanun u CBepIiioBCKOU
00JIaCTH ¥ HACTOSIIIICH TOJDKHOCTHOW HHCTPYKIIUCH.

24. I'maBHbI cneuuanuct, Oyxrantep Otaena OCYIIECTBIAET CIyXeOHOE B3aMMOACHUCTBUE IO
BOIpPOCaM, ONPEIENEHHBIM B IYHKTE 15 HacTosmed JOKHOCTHOW MHCTPYKLUH, C MyHULUIAIbHBIMU
cayxamumu Otena, MHOrO CTPYKTYpHOro mnojpasjeneHus aamuHucrpanuu 'O BorpganoBuu, mHOTrO
OpraHa MECTHOI'O CaMOYINPAaBJIECHHUS, I'OCYAAPCTBEHHbIMHM TPaKAAHCKUMHU ciyKamuMu CBepamoBCKO
00JIacTH, 3aMEINAIONIMMHU JOJDKHOCTH B TOCYJApCTBEHHBIX opraHax CBepIIOBCKOM 007acTv, HMHBIX
roCyJapCTBEHHbIX opraHax CBepAOBCKOM 00JacTH, a TakkKe C OpraHu3alUsIMM M I'pakJaHaMHu, B TOM
qucle:

- [oJlyyaeT HeoOXoJuMmble JuIsi paboThl CBEIEHUS U HMHPOPMALUI0 B CTPYKTYPHBIX
nozapasaeneHusax aamuHuctpauuu 1'O  bornaHoBuu, OT OpPraHoB MECTHOIO CAaMOYIIPABJIEHMS, OT
rOCYJJapCTBEHHbIX OPraHOB M OPraHOB MECTHOI'O CaMOYIpaBJIEHUs, MOABEJOMCTBEHHBIX YUPEKACHUH,
rpax/iaH;

- UCTOJIb3YEeT CPE/ICTBA CBSI3U U KOMMYHHKAIIMU I Iepeayl CBEACHUN U MaTepUaJIOB;

- 110 Opy4Y€eHHUI0 HavaiabHuKa Otaena nian raasel 'O bornanoBud yyacTByeT B MEPONPUATHUAX IO
MOBBIIIEHUIO YPOBHSI NPOQECCUOHATBHBIX 3HAHWH, OpPraHU3YeMbIX COOTBETCTBEHHO CTPYKTYPHBIMH
nozpazaeneHusaMu agmMuHuctpauun 'O borjaHoBHY, MHBIMM OpraHaMu MECTHOTO CaMOYIpaBJICHUS,
ITpaButensctBoM CBepaioBckoil obnactu, JlemaprameHToM KkajapoBod mnosnuTtukd ['ybepHaropa
CepmiioBckoil obmactu, AamunHuctpanueil HOKHOro ymnpaBiIeHYECKOIO OKpyra, a TaKKe HHBIMU
OpraHamMH U OpraHU3aLsIMU;

- 1o mnopydyeHuro HavdaibHuka Ortaena wnu riaBsl 'O borgaHoBuu ywacTByer B pabote
COBMECTHBIX KOMUCCHH, TPYIII, 00pa30BaHHBIX HHBIMU CTPYKTYPHBIMHU MOJIPA3/IEICHUAMHI WM OpraHaMU
MECTHOI'O CaMOYIIPABJICHUS;

- 1o nopyuenuto raassl 'O borganoBuy, 3aMecTuTeNs ri1aBbl FTOPOJICKOr0 OKPYTa - pyKOBOAUTEIS
ammapara aJIMUHHCTpPAIlMd TOPOJACKOTO OKpyra, HadaibHuka OTnena BbIE3)KAaeT B CIIy)KeOHBIE
KOMaHJIUPOBKU B MHBIE OpPTaHbl MECTHOTO caMoyIpaBieHuss CBepsIOBCKON 00JacTH, rocy1apcTBEHHbIE
OpraHbl, OpraHu3aluy U T.I1.;

- 1Mo mnopydeHuto HadanbHMka Otaena wiu riaBel 'O bornaHoBHY TaBHBIN CHEHUAIUCT,
Oyxranrep Ortnena BOpaBe OCYIIECTBIATh UHbIE (OPMBI B3aUMOJEHCTBUS CO CTOPOHHUMHU
OpraHU3aLMsIMU U TPaKAaHAMH.

25. Bo B3aMMOOTHOIIEHHSX C MYHHIUMAIGHBIMU CIYXXAIIMMH, TOJDKHOCTHBIMH JIHIIAMH
OpraHu3alii M rpaxJaHamMM TJIaBHBIM crenuanuct, Oyxrantep Otaena J0MKeH cOONI0AaTh HOPMBI
CITyK€OHOM ITUKH.

26. Cny>xeOHOe B3aMMO/IEHCTBHE TJIaBHOTO clienuanucTa, oyxraiarepa Otaena oCyIiecTBIsIeTcs B
cnenyromux Gpopmax:

- 3anpoc HMHGPOPMALMOHHO-aHAIUTUYECKUX MAaTepHuajoB, CIPAaBOYHBIX JAHHBIX U HWHOU
nH(popMaLuu;

- HarmpaBJIeHHe WH(POPMALMOHHO-aHAIUTUYECKUX MaTepHalioB, CIPaBOYHBIX JAHHBIX M HHOU
nH(popMaLnu;

- cOop uHpOpMaIUy;

- KOHCYJIbTallus;

- 00Cy>K/IeHUE POEKTOB MPABOBHIX AKTOB;

- B MHBIX (hopMax.

VIII. TIEPEUEHb MYHUILUITAJIBHBIX YCIIVI, OKA3BIBAEMbBIX 'PAXKJIAHAM U
OPITAHU3ALNAM

27. I'maBHbIN cnenuanuct, oOyxrantep OTaena He OKa3bIBaeT MYHHUIIMIIATIBHBIE YCIYTH TpaskJaHaM
Y OpraHU3aIHsIM.
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IX. IIOKA3ATEJI 5OOEKTUBHOCTU 1 PE3YJIBTATUBHOCTU [TPO®ECCHUOHAJILHOM
CJIIVXKEBHOU JEATEJIBHOCTHU MYHULIMITAJIBHOI'O CJIV>XXKAIIEI'O

28. TlpodeccronanbHas ciykeOHasi IEATEILHOCTh TJIABHOTO CHEIuaincTa, Oyxraiarepa Otnena
OLICHUBACTCS HAa OCHOBE OINPEACICHUS €ro COOTBETCTBHA KBATH(DUKALMOHHBIM TPEOOBAHHUSIM I10
3aMelaeMol JTOJDKHOCTH MYHUIIMITAIBHON CITY)KOBI, €ro y4acTHsl B PEHICHWU IOCTABJICHHBIX IEpe[
Otnenom 3a1a4, CIIOKHOCTHU BBIITOTHAEMON UM J€ITEIbHOCTH, €€ 3(P(HEKTUBHOCTH U PE3YJIbTATUBHOCTH.

29. PesynbraThl IpoeCCHOHATBHON CITY)KEOHOH NESTEIBHOCTH XapaKTEPU3YIOTCS CICAYIONIMMU
MOKa3aTeIsIMHU:

- KOJIMYECTBO BBITIOJHEHHBIX padoT;

- Ka4eCTBO BBITIOJHEHHBIX paboT;

- CJIO)KHOCTD BBITIOJIHEHHBIX PadoT;

- coOJII0IeHNE CPOKOB BBHITIOJITHEHUS PadOoT.

30. CnoxkHOCTh TPO(ECCHOHATBHON CITY)KEOHON NEATEIIbHOCTH XapaKTePH3YEeTCs CIETYIOIIMH
MOKa3aTesIMU:

- CJIOXKHOCTh 00BEKTa MyHUITUTIAILHOTO YIIPABIICHHS,

- XapakTep M CIOKHOCTH MPOIECCOB, MOJISKAINUX MYHUIIUTTAIEHOMY YIIPABJICHHUIO;

- HOBH3HA PaboT;

- pa3HOOOpa3ue U KOMIUIEKTHOCTb PadoT;

- CAMOCTOSITEJILHOCTD BBITTOJIHEHHS CITY)KEOHBIX 00s3aHHOCTEH;

- IOTIOJTHUTEIbHAS OTBETCTBEHHOCTD 33 IPUHATHE HEAIEKBATHOTO YIIPABICHYECKOTO PEIICHHS.

CornacoBaHo:
3amecTuTeNb TIIaBbl TOPOJICKOTO OKPYTa-pyKOBOAUTEIND anmnapara aiMUHUCTPAIIUN

«_» 20 roma (H.C. TemnoyxoBa)

(moanuce)

HavansHuk ropuandeckoro otaena

«_» 20 roma (A.B. TTomog)

(monuce)

HauanpHuk oTaena 6yxraJITepc1<0ro y4€Ta U OTUCTHOCTU

«__» 20 ronma (T.A. ITaypakc)

(ozrHcH)




IIpunoxenue

K JOJDKHOCTHOW MHCTPYKIIUH TIIABHOTO
crienuanucra, Oyxrainrepa oTaena
OyXTaJITepCKOro yueTa U OTYCTHOCTH
aJIMUHHUCTPAIIMH TOPOJICKOTO OKpyTa

bornanosuu

JINCT O3HAKOMJIEHU A C UTHCTPYKIIMEN

/o

0)5(0)
MYHHLIMIIAJIBHOTO CIYXKAIEro

Iloamuce
MYHHULIMTIATEHOTO
CIIy’Kalllero U J1aTa

03HAKOMJICHUS

[ara u HOMep
pacropsiKEHHS O
Ha3HAYCHUH Ha
JIOJKHOCTD
MYHULIMTIATEHON
CITY kOBl

[ara u HOMEp
pacropspkeHus: 00
O0CBOOOKJICHUH OT

3aHUMaeMOH
JIOJDKHOCTH
MYHULIMTIATbHON
CILY>KOBI




