[Tpunoxenue Ne 2

K IIOCTaHOBJICHUIO I'JIaBbI
ropoJcKoro okpyra bornanosuu
o1 27.07.2023 Ne 1294

JOJIKHOCTHASA UHCTPYKIUA
HAYAJBHUKA OTAEJA COIUAJIBHOM MMOJUTHKHA
AIMUHHUCTPAIIUU I'OPOACKOI'O OKPYI'A BOI' JAHOBHUY

|. OBLIIME TTOJIOKEHHW A

1. Hacrosimas 1oKHOCTHAsE MHCTPYKLUS pa3paboTaHa B COOTBETCTBHM ¢ DeiepaabHbIM 3aKOHOM
or 02.03.2007 Ne 25-®@3 «O wmyHununanpHoi ciy:x6e B Poccuiickoir ®enepanum», 3aKoHOM
CepmiioBckoit obnactu ot 29.10.2007 Ne 136-03 «OO0 0COOGEHHOCTSIX MYHHIIMIIAIBHOM CITYXKObI
CBepmiioBckoil  obmacTu», YCTaBOM TOpojACKOoro okpyra bormanosuu, Ilomokenumem o0 otaene
COLMAJIbHOW MOJMTHUKH aJIMUHUCTPALMU TOPOACKOro okpyra bornanosuu (nanee - Otnen).

2. lomxHocTh HavanbHMKa OTIena B COOTBETCTBUU ¢ PeecTpoM MyHHIIMIAIBHBIX JOJDKHOCTEH
MYHUIUIAIBHON CITyKOBbI, YUpEKJaeMbIX B OpraHaX MECTHOTO CaMOYIIpaBiieHHsl c1ykO0bl CBepAI0BCKON
obmactu, yrBepkI€HHBIM Pemenrem lymbl ropoackoro okpyra bormanosud ot 28.03.2013 Ne 28 «O6
yTIBEepXKJIeHUH PeecTpa MyHHIIMNIAIBHBIX JOJDKHOCTEH MyHUIMIIATBHOM CITyKOBI, yUpexk1aeMbIX B OpraHax
MECTHOTO CaMOYIIPaBIICHUS», OTHOCHTCSA K TJABHOM TpyIIe MOHKHOCTEH MYHHIMIAIBHOW CIyXKOBI
ropojckoro okpyra bornanosuu.

3. O6nacth npodeccuoHATBHON CITy>KEOHOM JESITEIIbBHOCTH, B COOTBETCTBUH C KOTOPOM HaYaIbHUK
Otiena UCTIONHAET TOJKHOCTHBIE 0053aHHOCTH:

3.1. BrogxeTHast MOJIMTHKA,

3.2. ObecnieueHne BHyTpeHHENH O€30MaCHOCTH U MPAaBOOXPAHUTENIbHAS 1€ TEIbHOCTD;

3.3. OOecnedeHue AEITEIBHOCTH OpPraHOB MECTHOIO CaMOYIIPaBJIEHUSI TOPOACKOTO OKpyra
bornanosuuy,

3.4. IloaroTtoBka u nposeieHue BEIOOPOB, pehepeH1yMOB.

4. Bun npodeccuoHanbHOM Cily)keOHON JesITeIbHOCTH, B COOTBETCTBUU C KOTOPBIM HadaJbHUK
Otnena MCHONHSIET CBOM JIOJDKHOCTHBIE OO0SI3aHHOCTH, a TaKKe 3aJaud, Ha peaJu3aldi0 KOTOPBIX
OPHEHTUPOBAHO MCIIOJIHEHHE JOKHOCTHBIX 003aHHOCTEH:

4.1. BropKeTHOE PEeryJIMpPOBaHNUE;

4.2. CocTaBneHue mpoekTa 0r/pKeTa ropoJICKOro OKpYyTa, UCIIOJTHEHHE O10IKeTa;

4.3. Pa3paboTka U OCYIIECTBICHUE MEp, HAMPABICHHBIX HA YKPEIUIEHUE MEXHAIMOHAIHHOTO W
MEXKOH(ECCHOHAIBHOT'O COTJIaCcHs;

4.4. OcyuiecTBiieHUE B3aUMOJACHUCTBUS CO CpEACTBAMM MacCOBOM HH(OpManuu, CBS3H C
00IIIECTBEHHOCTEIO;

4.5. IloaroroBka U MpoBEACHUE MEPONPUITHIA, paboTa ¢ 0OpallleHUsIMHU TPaXK/IaH;

4.6. BsaumopeWcTByeT C MpEJICTaBUTEIbHBIM OpPraHOM  MECTHOIO  CaMOYIIpaBJICHUS,
MOJUTHYECKIMH MTAPTUSIMH U MHBIMH OOIIIECTBEHHBIMU OpTaHH3aIHIMU;

4.7. Peanu3anust MOJUTUKYU B cepe MOIIACPKKU COLUATbHO-OPUEHTUPOBAHHBIX HEKOMMEPUECKUX
OpraHu3aluii, 6;1aroTBOPUTEIHLHON JAESITEILHOCTU U 100POBOJILYECTBA.

5. MyHununagpHOMy CiIyXalleMmy ropojckoro okpyra borjanoBud, 3amemniaromemMy JODKHOCTb
HavanpHUKa OTnena, TMPHCBaWBaeTCs KIACCHBIM YHH B COOTBETCTBHM C 3aMeEIIaeMOW JIOJKHOCTHIO
MYHULUOATBHONW CIIy’)KOBI TOPOJICKOTO OKpyra bormaHoBud B mpenpenax Trpynmbl JIOJDKHOCTEH
MYHHUIMIANBEHON ciry:k0b1 Poccuiickoit @enepaliii B COOTBETCTBUHU € 3aKOHOAATENHCTBOM Poccuiickoit
®enepanyun 1 CBepATIOBCKOI 0071aCcTH, a TAK)Ke MOCTAaHOBIIEHUEM TJIaBbl TOPOCKOro oKpyra bornjanoBuy
0T 24.12.2013 Ne 2803 «O nopsiiKe NPUCBOCHUS U COXPaHEHUs KJIIACCHBIX YNHOB MYHULIUIATBHOMN CITYKObI
MYHULUTATBHBIM CITY>KaIllUM TOPOJICKOTO OKpyra bornanoBuy».



6. Hauanpauk OTaena Ha3HauaeTcs HA JODKHOCTh M MPUHUMAETCS HAa MYHULUIAIBHYIO CIIyXKOy
TOPOACKOTO OKpyra bormaHoBuu, a Takxke OCBOOOXKIACTCS OT JODKHOCTH M YBOJIBHSICTCS C
MYHHIMIIAIBHON CIY)Obl TOPOACKOro oKpyra bormaHoBuu riaBoil ropojackoro okpyra bormanoBuu B
MOpSIKE, YCTaHOBJIEHHOM 3aKOHOJATeIbcTBOM Poccuiickoit @enepanuil 0 MyHUIIUIAIBHON CIIy)KOe B
Poccuiickoit @enepanun. Havanpuuk OTaena HEMOCPEICTBEHHO MOIYMHSIETCS IJ1aBe TOPOJCKOr0 OKpyra
Borpanosuy 1100 M1y, HCHOTHSIOMEMY €r0 00S3aHHOCTH.

7. HawanpHuky OTtnena MOMUYMHSIIOTCS: IJIaBHbIA cnenuanuct Otaena, BeAylUMid CHEIHATIUCT
Otnena, uncnexkrop Otaena.

8. B mepuon BpeMEHHOro OTCYTCTBUS HauainbHUKa OTAeNna HCIOJHEHHE €ro JOJIKHOCTHBIX
00s13aHHOCTEH Bo3iaraercss Ha Beayllero crnenuanucra OTaena Mo pacrnopsKeHUIO TIaBbl TOPOJCKOTO
okpyra bornanosuy.

9. Ha naganeHuka Ot/ena B ciiydae CiIy)keOHOM HEOOXOJAMMOCTH M C €r0 COTJIACHsl MOXET OBbITh
BO3JIO’KEHO HCIIOJIHEHHUE TOJKHOCTHBIX 00S13aHHOCTEH 10 AOKHOCTH crienuanucta Otaena.

10. HopMmaTuBHBIMH TPABOBBIMH aKTaMH, PETIAMEHTUPYIOIIMMHU CIY)KEOHYIO JAeATEIbHOCTh
HayaneHuka Otnena, sBustorcs: Koncrutymus Poccuiickoit ®@enepannu, DenepaibHbi 3aKOH OT
02.03.2007 Ne 25-@3 «O myHununaibHoil cinyx0e B Poccuiickoit @enepaunn», @enepalibHblil 3aKOH OT
25.12.2008 Ne 273-®3 «O npoTUBOAEHCTBUU KOppyNILUN», 3akoH CBepanoBckoii obmactu ot 29.10.2007
Ne 136-03 «O06 0coOEHHOCTSIX MYHUITUIIATIBHOHN CITy>KObI CBEpITOBCKO# 06macTny», 3akoH CBepaIOBCKOi
obmactu ot 20.02.2009 Ne 2-03 «O npotuBoaeiicTBuu Koppymniuu B CBEpIIIOBCKON 007acTU», yKa3bl U
pacniopspkenus [Ipesunenta Poccniickoit denepanuu, MOCTaHOBIEHUS U pacnopsbkeHus lIpaBurenscrBa
Poccuiickoit @enepanuu, YcraB CBepyioBckoi obmacTu, qpyrue 3akoHbl CBEpATIOBCKOM 001acTH, YKa3bl
u pacnopsokenust I'ydepnatopa CepuioBCKO# 00J1aCTH, IOCTaHOBIJIEHUS U pacniopsikeHus [IpaButenbcTBa
CeepmiioBckoit obmactu, YcraB ropojackoro okpyra bormanosuu, Ilonmoxkenue o6 Otnerne, HacTosas
JOJDKHOCTHAsI MHCTPYKIMS, MHBIE IIPABOBbIE AKThl T'OPOJCKOro okpyra bormanoBud, perynupyroumue
nesitenbHOCTh OTaena.

1. KPAJIMOUKAILIMOHHBIE TPEFOBAHU A

11. B coorBerctBuuM co cratbeéii 9 DenepanpHoro 3akoHa ot 02.03.2007 Ne 25-®@3 «O
MyHUIIMNIANBEHON cimyk0e B Poccuiickoit ®denepannn», crarbeit 8§ 3akoHa CBepuioBCKO# 00J1acTH OT
29.10.2007 Ne 136-O3 «O06 0coOEHHOCTSIX MyHULIUIIAIBHOM CITy:k0b1 CBEpUIOBCKON 00J1aCTH» HaYaJIbHUK
Otnena 1oyKeH UMETh BbIcIIee 00pa3oBaHUE.

12. B coorBerctBun co cTrarbél 9 @DenepanbHoro 3akoHa or 02.03.2007 Ne 25-03 «O
MyHHUIMIANbHOU cinyx0e B Poccuiickoii @enepanun», cratbeil 8 3akoHa CBepAsoBCKOMl 00acTH OT
29.10.2007 Ne 136-O3 «OO0 0coOEHHOCTAX MYyHHMLIMNAIBHOW ciayxObl CBep/UIOBCKONW o00maacTu»
HavyanpHUK OT/Aena JOHKEH MMETh CTaXkK MYHULMIAIbHON CIY>KObl HE MEHEE YEThIpeX JIET WM CTax
paloThI 1O CIEUATBFHOCTH, HAIIPABJICHUIO OJrOTOBKU HE MEHEE ISATH JIeT.

13. Havanpauk Otaena moikeH o0JaaaTh CIEAYIONIUMU 0a30BBIMH U TpodeccHoHaIbHO-
(GYHKIIMOHATBHBIMU 3HAHUSMU:

- Konctutynnu Poccniickoit denepanun;

- brookernoro konekca Poccutickoit denepanuu;

- ®enepanbHoro 3akoHa ot 13.01.1995 Ne 7-®@3 «O nopsake oCBENIEHUS AEITEIbHOCTA OPTaHOB
rOCyJapCTBEHHOH BJIACTH B TOCYJAPCTBEHHBIX CPEACTBAX MACCOBOI MH(MOpMAINY;

- ®enepanpHOTro 3aKkoHA OT 19.05.1995 No 82-D3 «O0 00111eCTBEHHBIX 00BEUHEHUSXY;

- @enepanbHoro 3akoHa ot 11.08.1995 Ne 135-®3 «O 61aroTBOPUTENHHON JESTEIBHOCTH U
T00pOBOJIbUECTBE (BOJIOHTEPCTBE)»;

- ®epepanbHoro 3akoHa ot 12.01.1996 Ne 7-®3 «O HeKOMMEPUECKHUX OPraHU3aALUIXY;

- ®enepanbHOro 3akoHa oT 17.06.1996 Ne 74-03 «O HanMOHAIBHO-KYJIBTYPHOU aBTOHOMUNY;

- ®epepanbHoro 3akoHa ot 11.07.2001 Ne 95-@3 «O noauTHUECKUX NapTUAX);

- ®enepanbHoro 3akoHa ot 06.10.2003 Ne 131-03 «O06 06mux NpuHIUIAX OpraHU3auud MECTHOTO
camoynpasiieHus B Poccuiickoit @enepanumy;



- ®enepanpHoro 3akoHa ot 19.06.2004 No 54-®3 «O cobpaHusX, MUTHHTAX, JIEMOHCTPAIUSX,
IIECTBUSIX U TTUKETUPOBAHUSIX;

- ®enepanpHoro 3akoHa oT 06.03.2006 Ne 35-®3 (pen. ot 26.05.2021) «O mpoTHBOICHCTBHH
TEPPOPHU3MY»;

- ®enepanpHoro 3akoHa ot 02.05.2006 Ne 59-D3 «O nopsiike paccMOTPEHUs 00paIlIeHUH TpakIaH
Poccuiickoit ®enepanuny;

- ®epepanbHOro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JaHHBIX);

- @enepanbHoro 3akoHa ot 02.03.2007 Ne 25-03 «O myHunumnanbHoi cimyx6e B Poccuiickoii
denepanuny;

- MenepanbHOro 3akoHa ot 25.12.2008 Ne 273-®3 «O npoTHBOAEHCTBUM KOPPYHNLUU», APyTUe
HOpPMAaTHUBHBIE ITPABOBBIC AKThI, PETYJIHUPYIOIINE OCOOCHHOCTH MPOXOKICHUS MYHUIIUTIAIBHOMN CITYKOBI;

- ®epepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanu NpeaOCTaBICHUS
roCy/IapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIYT;

- ®epepanpHoro 3akona or 05.04.2013 Ne 44-@3 «O KOHTpaKTHOU cucTemMe B cepe 3aKymnok
TOBapoOB, paboT, yCcIyT A 00ecredeHns rocyIapCTBEHHBIX M MyHUITUTIAIBHBIX HYKI;

- ®epepanbHoro 3akoHa or 28.06.2014 Ne 172-®3 «O cTparernueckoM IUIAaHHPOBAHUU B
Poccuiickoit @eneparuny;

- Vkaza Ilpesunmenta Poccuiickoii ®enmepammu ot 07.05.2012 Ne 602 «OO6 obecnedeHuun
MEXHAIIMOHATBHOTO COTIACHUSDY;

- IlocranoBnenust IlpaButenscrBa Poccuiickoit ®eneparuun ot 10.07.2013 Ne 583 «O6
o0ecredeHnr J0CTyMa K 0O0IeA0CTyMHONH HH(OPMALUK O AEATEIbHOCTH TOCYAapCTBEHHBIX OPraHOB U
OpPTraHOB MECTHOT'O CaMOYNPAaBJICHUS B HH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON ceTn VHTepHeT B
(hopMe OTKPBITHIX TAHHBIX);

- 3akona CaepmioBckoir obmactu oT 20.02.2009 Ne 2-O3 «O mpoTHBOAEHCTBUU KOPPYNLUU B
CBepIIIOBCKOM 00J1aCTH»;

- [TocranoBneHus [IpaBuTenbcTBa CaepaiioBCKOI o0nactu oT 30.05.2003
Ne 333-IIT «O mepax no obecrieueHHIO OOIIECTBEHHOIO MOPsAIKa U 0€30MaCHOCTH MPH MPOBEIEHUH Ha
tepputopun CBepAJIOBCKOIN 00J1aCTH MEPONPUSITUN C MACCOBBIM NPEOBIBAHUEM JIIO/IEN»;

- YcraBa CBepAsioBCKOi obnactu;

- YceraBa ropoackoro okpyra borganosuy;

- pemeHnii JlyMbl TOpOJACKOTO OKpyra boriaHoBHY M MHBIX MPABOBBIX AKTOB, PEryJIHUPYIOLIMX
COOTBETCTBYIOIIYIO c(hepy NesSTeTbHOCTH MPUMEHUTEIHFHO K MCIIONHEHHIO KOHKPETHBIX JTOJKHOCTHBIX
00s13aHHOCTEH;

- Tlonoxenuss 06 Otxmene W HOPMATHBHO IMPABOBBIX AKTOB TOPOJICKOTO OKpyra bormaHoBud
KacarolIuXCsl MPOXOKIESHUS MYHUIIMTIATBHOHN CITyKObl HadanbHuKa OTaena;

- CTPYKTYPBI OPTaHOB roCyIapcTBEHHOU BiacTd CBEpIUIOBCKOM 00J1aCTH, HHBIX TOCYJapCTBEHHBIX
opranoB CBepJIOBCKON 00JIaCTH, OPraHOB MECTHOT'O CAMOYIIPABIICHMS;

- IPUHIUIIOB HH(OPMALIMOHHON O€30MaCHOCTH;

- HOpM JIEJIOBOTO OOIIIEHUS;

- Topsizika paboThI CO CITyke0HOM HHpOpMAaITHEH;

- IPaBUJI U HOPM OXpaHbl TPyZa, TEXHUKU 0€30IaCHOCTH U MTPOTHBOIOKAPHON 3aIUTHI,

- TMPOTPAMMHOTO OOECTICYeHHS, BO3MOXXHOCTH M OCOOCHHOCTH NPHUMEHEHHS COBPEMEHHBIX
WH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTMH B  TOCYJapCTBEHHBIX  OpraHaxX, BKIIOuas
WCTIOIb30BaHUE BO3MOXKHOCTEH MEKBEIOMCTBEHHOTO JOKYMEHTOOOOpOTa, OOIIHE BOMPOCH B 00JACTH
obecrieyeHrs THPOPMALMOHHOM 6€30M1aCHOCTH;

- CHCTEM B3aMMOJICHCTBHS C TpaKITAaHAMU W OPTaHW3AIMSAMHE, YYETHBIE CHCTEMBI, 00CCTICUMBAIOIIIE
MO/ZIEPKKY BBITMOJIHEHUS! OpraHaMM MECTHOTO CaMOYIpaBJIE€HHMsS OCHOBHBIX 3a7ady W (YHKIHMH, CHCTEMbI
MEXBEIOMCTBEHHOTO ~ B3aWMOJICHCTBUS,  CHUCTEMBI  YIpaBICHWS  WH(POPMAIMOHHBIMH  PECypCcamH,
MH()OPMAIMOHHO-aHATIUTUIECKHE CUCTEMBI, 0OecTieurBaroe coop, 00paboTKy, XpaHEHHUE U aHAIU3 JIAHHBIX,
CHCTEMBI YIIPaBJICHHS JIEKTPOHHBIMHU apXHUBAMH, CHCTEMBI HH()OPMAIIMOHHOW 0e301TacHOCTH;

- IOHATHUS OI0J)KETa U €r0 COLMAIbHO-I)KOHOMHYECKas pOJib B OOIIECTBE;

- OropKeTHOM cucteMoit Poccuiickoit denepanuu;



- IOHATHS CTPATETUIECKOTO TIAaHUPOBAHMS;

- IOHATHS MEKHAIMOHATLHOTO (MEKITHUYECKOTO) KOH(DITUKTA;

- MEp 10 YKPEIUICHUIO MEKHAIIMOHAILHOTO U MEKXKOH(ECCHOHAIBHOTO COTJIACHS;

- IOPSIJIKA MOHUTOPHHTA COCTOSIHHSI KOH(DJIMKTHOCTH B MEKHAIIMOHATBHBIX OTHOIICHUSX;

- MOJIEJIN CBSA3EH C 0OIECTBEHHOCTEIO;

- 0COOEHHOCTEH CBsI3el C OOIIECTBEHHOCTHIO B OPraHaXx MECTHOTO CAMOYTIPABIICHHS;

- BUJIOB OOpaIeHui rpakaaH 1 MOPSAA0K MOATOTOBKH OTBETOB Ha OOpAIlCHHsI TPaXaaH, CPOKH MX
paccMOTpeHHS;

- CUCTEM MpEeJICTaBUTEIbHBIX OpraHoB B Poccuiickoit denepannu;

- IPUHIIUIIOB CO3aHMSI U ACSITEILHOCTH OOIIECTBEHHBIX O0hEIMHEHUH, X TpaBa U 00S3aHHOCTH,

- MOHATHS TOJUTUYCCKON MApTUM U €€ CTPYKTYpa, MOPSAIOK y4acTHs IMOJTUTHYCCKUX MApTUNA B
BbIOOpax u pedepeHaymax;

- IOHATHS MOJIOJICKHBIX M OOIIECTBEHHBIX OpPraHU3aIMi U KX CTPYKTYPa;

- IOHATHS ¥ BHJIOB HEKOMMEPYECKIX OpTaHU3aIil;

- OCHOBHBIX HaNpaBlICHUN NOMUTHKK TOCydapcTBa B cdepe MOJACPKKH COLMATBHO-
OPUEHTHUPOBAHHBIX  HEKOMMEPUYECKHX OpraHu3aIyii, 0J1aroTBOPUTEIILHOMN JIEATEIbHOCTH u
100pOBOJIBUECTBA;

- BHJIOB ¥ CITOCOOOB TIOJJICPYKKHU COLMATBHO-OPUEHTUPOBAHHBIX HCKOMMEPYECKIX OpTaHU3aI[HH.

14. Havyanpauk OTxena IoipKeH o0ManaTh CIEAYIOMUMHU MpodeccrnoHalbHO-(YHKIIMOHATHHBIMU
HaBBIKAMU.

- OCYIIECTBIICHHE MOHUTOPUHTA COCTOSHUS KOH(DIUKTHOCTUA B MEKHAIIMOHAIBHBIX OTHOLICHHSIX;

- TMPOBEIEHUE TPECcC-KOHPEPECHINH, WHTEPBBIO W WHBIX MEPONPHUITHNA C Y4acCTHEM CpPEIICTB
MaccoBoi nHMOpMaIuu;

- pacu€T HOPMATHMBOB 3aTpaT B YaCTH peaH3alluH MMOJUTUKH B cepe MOIICPKKHA COIHUATHHO-
OPHUEHTHPOBAHHBIX HEKOMMEPUYECKHUX OpraHu3aIui, 0JIarOTBOPUTEIHLHOM EeITEIbHOCTU
IOOpPOBOJIBUECTBA; pacdyéT pasMepa CyOCHAWI Ha TOJICPKKY COIHAIBLHO-OPHCHTHPOBAHHBIX
HEKOMMEPUYECKUX OpTraHu3allni;

- YMEHHE TIPUMEHSAThH TOJIOKEHUSI HOPMATHBHBIX ITPABOBBIX aKTOB B CBOEH paboTe, BHICTYILICHUE
nepes ayAUTOPHEd, CaMOCTOATEIHHOE MOBHIIIEHNE CBOEH KB (pUKAIINH U TPodecCrOHAIbHBIX HABBIKOB,
BBICTpAaWBaHWE KOHCTPYKTUBHOTO  B3aUMOJICHCTBUS C  KOJUIETAaMH, PYKOBOJICTBOM, OpraHaMU
rocyaapcTBeHHOU BrnacTu CBEpATOBCKOM 00JIaCcTH, HHBIMU TOCYIapCTBEHHBIMU opraHamMu CBEpITOBCKON
o0acTH, OpraHaMu MECTHOTO CaMOYITPABJICHUS TOPOJICKOTO OKpyTa bormanosuy,

- MJIaHUpOBaHUE PabOThl, KOHTPOJb, aHATU3 U MPOTHO3UPOBAHUE MOCIEACTBHI MPUHUMAEMBIX
penieHui,

- pabota C BHYTPEHHUMH U mHepuEpUIHBIMU YCTPOWCTBAMH KOMIIbIOTEpa, padboTa C
WH()OPMAMOHHO-TEIICKOMMYHHKAITMOHHBIMU  CETSIMA, B TOM 4YHCIIe ceThio MHTepHeTr, pabora B
OTIEpaIlMOHHON cHCcTeMe, yMpaBleHHEe OJIEeKTPOHHON TOYTOW, paboTa B TEKCTOBOM peIakTope, C
ANIEKTPOHHBIMU TaOJUI[AMH, TOATOTOBKA TPE3CHTAIlM, WCIONIb30BaHUE TIpaPuIeckKuX OOBEKTOB B
ANEKTPOHHBIX IOKyMEHTaX,

- peIaKTHPOBAHUE IOKYMEHTAIIUN Ha BBICOKOM CTHJIMCTHYECKOM YPOBHE.

1. JOJDKHOCTHBIE OBA3AHOCTH, ITPABA 1 OTBETCTBEHHOCTb HAYAJIbBHUKA
OTJIEJIA 3A HEUCITOJIHEHUE (HEHAI[HE}KAH_[EF
NCTIOJIHEHUE) JOJDKHOCTHBIX OBA3AHOCTEUN

15. Havanpamk Ortaena OCYIIECTBISIET IUIAHUPYIOIINE, OpraHU3allMOHHBIE, OSKCIIEPTHBIC,
PYKOBOJSAIINE, KOOPAWHHUPYIOIINE, KOHTPOJIMPYIOUIME, aHATUTHUYECKHE, MPAaBOTBOpPUECKHE (YHKIIMH,
HEOOXOUMBIE JIJISl PEIICHUs 3a71a4, CTOSIIHNX repea OTaenom.

16. Hayanpauk OTxena 10MKeH UCIOTHATH 00s13aHHOCTH, yCTaHOBIIeHHbIE DeiepabHbIM 3aKOHOM
ot 02.03.2007 Ne 25-®3 «O mynununansHoi ciy:x0e B Poccuiickoit ®denepanun» u denepanbHbIM
3aK0HOM 0T 25.12.2008 Ne 273-®3 «O npoTUBOAECHCTBUN KOPPYIILIUNY.

17. Ha mavanpuuka OT/ena BO3aratoTcs CASAYIOIINE T0DKHOCTHBIE 00sS3aHHOCTH:



17.1. CobGmronaTh NMpU WCTOJHEHUN JOHKHOCTHBIX OO0SI3aHHOCTEH MpaBa W 3aKOHHBIE HHTEPECHI
rpakJaH U OpraHu3alui;

17.2. OGecnieunBatTh BBINOJIHEHUE 33/1a4, TOCTABICHHBIX IIaBOM ropoJickoro okpyra bormanoBuy
n(W1n) 3aMeCTUTEIIEM TJIaBbl FOPOJICKOI0 OKPYTa 10 COLUAIBHBIM BOIIPOCAM;

17.3. YuacTBOBaTh B HOJArOTOBKE MEPONPUATUNA, OPTaHU3YEMBIX U IPOBOJUMBIX B COOTBETCTBUU C
TUTAaHAMH aIMHUHHACTPAILIUN TOPOJCKOTO OKpyra boraaHnoBuy, B OJATOTOBKE, B CBSI3U C STHM HEOOXOAUMBIX
JOKYMEHTOB M MaTe€pHaJIOB;

17.4. YyacTBOBaTh 110 MOPYUYEHUIO IUIaBbl TOPOJCKOTO OKpyra bornjaHoBuu m(uim) 3aMecTUTEINS
TJIaBbl TOPOJICKOTO OKpyra IO COIMalbHBIM BOMpocaM B paboTe MO OOECHeueHUI0 CBOEBPEMEHHOW U
KayeCTBEHHOW TIOATOTOBKM JIOKYMEHTOB, MaTEepHaJIOB, s OOecreueHHs] MpPOBEIEHUS COBELIaHMH,
CEMHHApOB, KOMHCCHH, pabouux TpymM, UHBIX MEPOIPHUSATHI aJIMUHUCTPALMU TOPOJICKOIO OKpyra
bormanosnuy;

17.5. Tlo mopyuyeHHIO TJIaBbl TOPOJCKOrO0 OKpyra bormaHoBwd u(WiIM) 3aMECTHUTENS TJIaBbI
TOPOJICKOTO OKpyra IO COLHaJIbHBIM BOIPOCAM T'OTOBUTH IPEAJIOKEHUS II0 COBEPIICHCTBOBAHUIO
JEeSITeIbHOCTH CTPYKTYPHBIX MOAPA3ICICHUN aIMUHUCTPAIIH TOPOACKOro oKpyra bornanosuy;

17.6. YyacTBOBaTh B MOATOTOBKE MH(POPMAMOHHBIX, AHATUTUIECKUX U CIIPABOYHBIX MAaTEPHAJIOB
JUISL CTPYKTYPHBIX MOAPA3IeIeHUN aIMUHUCTPALIMK TOPOACKOT0 OKpyra borganoBuy, opraHoB MECTHOTO
caMOyIpaBJlIeHUs TOPOACKOro OKpyra borjaHoBuy, OpraHoB rOCyJapCTBEHHOM BJIACTH;

17.7. OcymiecTBIsAT, MEPONPUSITHS 10 MPEAOCTaBICHHUIO HHPOpMaIiK B ceTu HTepHeT;

17.8. Ucnonp30BaTh JOKYMEHTHI U HHPOPMALIHIO, TIOTYUYCHHBIEC B XO€ CITyKeOHOU AeITeIbHOCTH,
CTpPOTO MO HAa3HAYCHHIO, 03 Mepeiadnl IPYTUM JIMIaM U CTOPOHHUM OPraHu3alusiM, YUPEKICHHUIM;

17.9. TlognmepxxuBaTh ypOBEHb KBaIM(PUKALWK, HEOOXOMUMBIA JUIS HCIIOJHEHHS CBOMX
JOJKHOCTHBIX 00513aHHOCTEH;

17.10. ObecneunBaTh COOJIIOJCHHE MPAaBHJI M HOPM OXpaHbl TPYJa, TEXHUKH O€30mMacHOCTH,
MIPOTUBOMNOKAPHOH 3aLUTHI U PEKKMMA B MOMEIICHUSIX aMHUHUCTPAIMH TOPOACKOro okpyra bornanosuu,
B TOM YHCJE OpPraHM30BBIBATH PadOTy MO COOMIOACHHIO cOTpyAHHKamMu OTaena MpaBHI TEXHHUKH
0€30IaCHOCTH U MOKapHOH 0€30MacHOCTH;

17.11. OcymiecTBAsATh OpraHU3allMOHHOE PYKOBOACTBO OTAENIOM, JIaHUPOBATh €ro paboTy, HECTU
NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a oOecredeHue BoinoaHeHus [lonoxenus o6 Otaene;

17.12. Pacnpenensith 00S3aHHOCTH MEXIy coTpyaHukamu OTJena, OCyIIEeCTBISATH KOHTPOJb 3a
BBINOJIHEHUEM MU CBOMX 00s3aHHOCTEH;

17.13. ObecnieunBaTh COOIIOICHUE TPYAOBOH TUCIMILIHHBI COTpyaHUKaMu OT/iena, BBIHOCUTD Ha
paccMOTpeHHe I1aBe ropoCcKoro okpyra bornanosuy npeyioskeHust 00 UX MOOIMIPEHUH JTMO0 TPUMEHEHUU
Mep TUCUUIUIMHAPHOTO B3bICKAHMUS,

17.14. Oka3biBaTh COAEHCTBHE HW30MpATEIbHBIM KOMHUCCHSIM, KOMHUCCHAM pedepeHayma B
MPOBEACHUU BBHIOOPOB W pedepeHIyMOB B COOTBETCTBMU C (eAepadbHbIM U 00JIACTHBIM
3aKOHOAATEIBCTBOM;

17.15. OcymiecTBisATh UHGOPMAIIMOHHBI MOHUTOPUHT XO/a U30MPATEIbHBIX KaMIIaHUM;

17.16. OcyuiecTBisATh B3aUMOACUCTBUE C MOJIMTUYECKMMHU MApPTUAMH U HUX CTPYKTYpHBIMH
MO/Ipa3/IeNICHUSIMU;

17.17. Oxa3piBaThb Ha paBHBIX YCIOBUSAX MOMJIEPKKY MOJIMTUYECKUM TMAPTUSAM, UX MECTHBIM
OTIEJNECHUSAM M HHBIM CTPYKTYPHBIM TMOJPA3/IECICHUSIM TOJIUTUYECKUX TMapTUH B COOTBETCTBUU C
JEMCTBYIOINM 3aKOHO/IATENBCTBOM;

17.18. OcymecTBisaTh HHOOPMAITMOHHBI MOHUTOPHHT JIESTETLHOCTH MOJUTHYECKIX TTAPTHIA U X
CTPYKTYPHBIX NIOJIpa3ciICHUN;

17.19. OcymiecTBIATh B3aMMOJICHCTBHE OpraHa MECTHOTO CaMOYITPABJICHUS TOPOJCKOTO OKpyTa
BornanoBud ¢ 001IECTBEHHOCTHIO;

17.20. OcymecTBIATh B3aMMOJICHCTBHE C OOIIECTBEHHBIMH OpPTaHHU3AIUSAMHU, OOBEAMHCHUSIMH U
OO0IIECTBEHHOCTbIO, B TOM YHCIIE OPTraHU30BbIBATH PAOOTY C OOIIECTBEHHBIMU OpraHU3alMsIMU, Ka3aubUMH
obmectBamn, COHKO (Beimaua cyOcuamii  COIMATBHO-OPUEHTUPOBAHHBIM  OOIIECTBEHHBIM
OpraHu3alysIM: MOJArOTOBKa HOPMAaTHUBHO NPABOBBIX akToB, cOop nokymeHToB oT HKO, mpoenenue
KOHKYpCa [OJIHOE COITPOBOXKIEHUE TPOIIecca);



17.21. Peanu3oBbIBaTb MEpPONPHATHS, HANPABJICHHBIC HA YKPEIUICHHE MEKHAIMOHAIBHOTO H
MEXKOH(ECCHOHABHOTO COTJIACHS;

17.22. TotoBuTh WHGOPMAIIMOHHO-aHATUTHYECKUE MaTepHasibl, (GOPMHUPOBATH W IOCTOSHHO
OOHOBIATH 0a3bl JaHHBIX O HApOJaX, MPOXKHBAIOIIUX HA TEPPUTOPHM pailoHa, W HAIMOHAIBHBIX
OO0IIECTBEHHBIX 00bETUHEHUSAX, JEHCTBYIOIUX HA TEPPUTOPUU PAHOHA;

17.23. OcymecTBiATh TOCTOSHHBI MOHHUTOPUHI CHUTyallud B MEXHAI[MOHATBHOU U
MEXKOH(eCCHOHAIBHOU c(epax, onepaTUBHO MH(GOPMHUPOBATh B ClIydyae BO3HUKHOBEHUS KOH(UIMKTA O
IIPOM30LIEIIEM TJIaBy TOpPOACKOro oOkpyra bornaHoBuY, NpaBOOXpaHUTEIbHBIE OpraHbl U
Anmvunuctpanuto ['ybepnaropa CBepasioBCKoii 00J1acTH;

17.24. B3auMomeicTBOBaTh C  HAIMOHAILHBIMH  OOIIECTBEHHLIMH  OOBEIMHEHHSIMH,
JEUCTBYIOIMMHU HAa TEPPUTOPUU paliOHA, B TOM YHUCIIE PEATU30BBIBATH COBMECTHBIE MEPONPUATHS 110
yJIOBJIETBOPEHHIO AITHUYECKUX MOTPEOHOCTEH MPEACTaBUTEISIMU HAPOJIOB, IPOKUBAIOIINX HA TEPPUTOPUH
paiioHa;

17.25. TlpoBoauTh NMpO(MIAKTUKY M MPUHUMATH MEPHI MO Pa3pelIeHUI0 MEKHAIIMOHAIBHBIX U
MEXKOH()eCCHOHAIbHBIX KOH(IUKTOB;

17.26. Peanu3oBbIBaTh COBMECTHBIE MEPONPHUATHS IO OOECHEUCHHIO IMO3WTHBHOTO PAa3BHUTHUS
MEXKOH(ECCHOHAIbHBIX OTHOIIEHUI Ha TEPPUTOPUU PAHOHA;

17.27. OcymiecTBIsATh pa3padOTKy, IPUHATHE M PEATH3AINI0 HA TEPPUTOPUH TOPOJCKOTO OKpyTa
IJIJAHOB U MporpaMM 1o peanusauuu Ykasa [Ipesunenta Poccuiickoit @eaepaunn ot 19.12.2012 Ne 1666
«O Ctpareruu rocyJapcTBEHHON HallMOHaIbHOU nonutuku Poccuiickoit denepaunu Ha nepuon 1o 2025
roaax;

17.28. CompoBoxaaTh MyHHUIMIAIbHYIO Tporpammy «Pa3BuTue commanbHON IONUTHKH Ha
TeppUTOpUHU ropoJckoro okpyra bornpanosud 1o 2029 rosnay», KOHTPOIUPOBATE OTYETHOCTH IO IPOrpaMMe
(mognporpammam) u BBoA B cuctemy ['AC-VYnpasinenue;

17.29. Ocy1ecTBIATh IUIAHUPOBAHKUE, OPraHU3AIMIO, KOHTPOJIb U aHAIM3 Mepolpustuil: JleHb
[To6ensl, Jlens ropoaa, MecsiyHUK MEHCUOHEPOB, Jlekaia MHBAIMIOB U T.I1.;

17.30. OcymiecTBasATH KOHTPOJIb 32 PAOOTON KOMHCCHUH;

17.31. Tlo mopydYeHHWIO TJIaBBl TOPOJCKOTO OKpyra bormaHoBwd w(WiM) 3aMECTUTENS TJIaBbI
TOPOJCKOI0 OKpyra IO COLUAIBHBIM BONPOCAM T'OTOBUTH MPOEKTHI MPABOBBIX aKTOB (IOCTAHOBJICHUN U
pacnopspKeHM  TJIaBbl TOPOACKOTO OKpyra bornmaHoBuu, pemeHuil JlymMbl TOpPOACKOTO OKpyTra
borjnanoBu4), HampaBleHHBIX HA MCIOJHEHHE MOJIHOMOYMM IJIaBbl FOPOACKOro okpyra bormanoBud u
aJIMMHUCTpAIlMM TOPOJCKOT0 OKpyra bormaHoBuY, MperyCMOTPEHHBIX YCTaBOM TOPOACKOTO OKpyra
boraganosuy u neicTBYOINUM 3aKoHOAATENbCTBOM Poccutickoit denepanuu;

17.32. BuzupoBarh MPOEKTHI, COCTABICHHBIE MPABHIBHO IO CYIIECTBY M (OpPME; OCYIIECTBIATH
BO3BpaT NPOEKTOB 0€3 BMU3blI B CTPYKTypHbIe mozapasaeneHus agmuHuctpanuu 'O borpanosuuy, OMC
(pynkumonansHoro oprasa) 'O bornanoBuu, pa3spaboTaBUIMe €ro, ¢ YyKa3aHHEM IOJIOKEHUH, He
COOTBETCTBYIOIUX 3aKOHOJATEIIbCTBY;

17.33. YyacTBOBaTh B 3ac€JaHUAX, B padOTE KOMHTETOB, KOMUCCH, paOOYHX TPYIII, CO3JaBAMbIX
B aJMUHHUCTpALMU TOPOACKOro OKpyra bornaHoBud, BHOCUTBH IPEUIOKEHHS IO UX COCTaBy W J1aBaThb
3aKJIFOUYEHHUS [0 COOTBETCTBYIOLINM BOIIPOCAM;

17.34. OcymectBnsaTh paboTy € aKTaMH NPOKYPOPCKOT'O pearupoBaHUs, OTHOCALIMMHUCA K
JeSTeIbHOCTH aJIMMHUCTPALIMM TOPOJCKOro oKkpyra bornanoBud, moAroToBKy Mo pesyjbTaTam padoThl
IIPOEKTOB PacHOPsKEHUI U IOCTAaHOBJIEHNH TJIaBbl TOPOJCKOT0 OKpyra borgjanoBuy, NoAroToBKY OTBETOB
Ha aKThl MPOKYPOPCKOT0 pearupoBaHus JINOO OTBETOB HA MX OTKJIOHEHHUE;

17.35. PazpabaThiBaTh U peaIn30BbIBATh MyHHUIIUIIATbHBIE TPOTPAMMBI B 00JIACTH POPHIAKTUKI
TeppopU3Ma, a TaKKe MUHUMU3ALKMK U (WIK) JIMKBUIALKU TIOCTIEACTBUN €ro IpOosBICHHUI;

17.36. OpraHu3oBbIBaTh U TNPOBOJAUTH B MYHHULUNAIBHOM 00Opa30oBaHUU HH(POPMAIIMOHHO-
MPOMAraH/IMCTCKUE MEPONPUATHS MO pPazbsICHEHUIO CYUIHOCTH TeppopH3Ma M €ro OOLIECTBEHHOU
OIAaCHOCTH, a TaKke Mo (JOPMUPOBAHMIO y TPAKAAH HENPHUATUS HUICONOTHH TEPpOpU3Ma, B TOM UHUCIIE
MyTeM pPAaclpoCcTpaHeHUs WHGOPMALMOHHBIX MAaTepUalioB, TE€YaTHOM NPOAYKIMH, TPOBEACHUS
Pa3bICHUTENBHON PabOThl U MHBIX MEPONPUSATHIA;



17.37. YdacTBOBaTh B MEPOINPHUATHUAX TI0 TPOPHITAKTUKE TEPPOPU3MA, & TAKIKE IO MUHIUMH3AIIUN 1
(wM) JUKBUAALMK  TIOCICACTBUNM €ro TPOSBICHUH, OpraHu3yemblX (QenepalbHBIMH  OpraHaMu
WCIIOTHUTEJIPHON BJIACTH U (MJIM) OpraHaMHy HMCIIOTHUTEIIBHON BilacTh cyobekTa Poccuiickoit denepanuu;

17.38. OcymiecTBasITh KOHTPOJb 32 BBHINOJIHEHHEM TPEOOBaHMA K aAHTUTEPPOPUCTUUECKOM
3alUIIEHHOCTH OOBEKTOB, HAXOISAIIMXCS B MYHHIIMIIAIBLHOM COOCTBEHHOCTH WJIM B BEIECHUH OPraHoB
MECTHOT'O CaMOYIIpaBJICHHUS;

17.39. HampaBnsith npeyioxkeHus 1Mo BOIpocaM y4acTus B MPOPUIAKTUKE TEPPOPU3MA, a TAKKE B
MUHUMH3aUUUA U (WIK) JTUKBUAALMHU TOCIEICTBUM €ro MPOSIBICHUN B OpPraHbl UCIOJHUTEIBHOM BIACTH
cyowrekTa Poccuiickoit deneparuu;

17.40. OcyuiecTBAATH HHBIE TOJTHOMOYUS 110 PEIICHUIO BOIPOCOB MECTHOTO 3HAYCHUS 110 YIACTHIO
B MpO(IIAKTUKE TEppopH3Ma, a TaKkKe B MUHUMHU3AUUMU W (WIKM) JHUKBUAAIMHU TOCIEICTBUN €ro
IIPOSIBJIICHUN;

17.41. BeInodHATH UHBIE 00513aHHOCTH B COOTBETCTBUU C PACHOPSIKCHUSIMH U YKa3aHUSMHU TJIaBbI
ropojckoro oxpyra bormaHoBuY u(MiaM) 3aMECTUTENS TJaBbl TOPOJICKOIO OKpyra IO COLMAJIbHBIM
BOIIPOCaM.

18. Hauwanpauk Otaena uWMeeT mpaBa, NpeaycMoTpeHHble cTathéil 11 demepanbHOro 3akoHa
ot 02.03.2007 Ne 25-@3 «O mynununanbHoi ciyxx6e B Poccuiickoit denepanuny.

19. B npenenax cBouX MOJHOMOYMH HadabHUK OT/ieNIa IMEET MpaBo:

19.1. B3aumo/ielicTBOBaTh B YCTAHOBJIICHHOM MOPSAKE C amnmapaTaMl OPraHOB TOCY/IapCTBEHHON
BJIACTH, OpraHaMHd MECTHOTO CaMOYIIPABJICHUS U CTPYKTYPHBIMU MOAPA3ACICHUSIMHU AIMUHUCTPAIITU
TOPOJICKOTO OKpyra borjaHoBHY, WHBIMH YYpPEXKACHUSIMU M OpTaHU3alUSIMHU B XOJAE pEHICHUS
IIOCTaBJIEHHBIX 3a7ay;

19.2. 3HakoMUTBCA C TOKYMEHTaMH, OMPEIESIONIMME €ro MpaBa U 0043aHHOCTH 110 3aHUMaeMOM
JOJKHOCTH;

19.3. TlonyyaTh B yCTaHOBJIEHHOM MOpsaKe WHGOPMAIMI0O U MaTepHalbl, HEOOXOTUMBIC IS
WCTIOJTHEHUS IOJDKHOCTHBIX 0053aHHOCTEH U IOPYYEHUH;

19.4. 3nakoMHUTBCI C MarepuallaMd TOCYJapCTBEHHBIX OpPraHOB, OPraHoOB MECTHOTO
CaMOYIIpaBIIEHUs TOPOACKOT0 OKpyra bornanoBuy, yupeXI1eHU 1 OpraHu3aluil B CBS3U C IOPYYECHUIMU,
HaxOoJIAIIMMHUCS Ha UCTIOJTHEHUU;

19.5. BHocuTh riaBe ropoiCKoro okpyra bormaHoBHY TpeUIOKEHHs 10 COBEPIISHCTBOBAHUIO
nesiteabHocTH OTAena.

20. B mensgx Hamexarmero UCIOMHEHNS CBOUX TOKHOCTHBIX 0Os3aHHOCTEl HavanpHuK Otmena
HMMeEeT MpaBo:

- OCYIIECTBIISITh MPOBEPKH B CTPYKTYPHBIX MOIPA3IACICHHUSIX aIMUHUCTPAIIMN TOPOJICKOTO OKpyTa
bornanoBu4, MyHUIIMMATBHBIX YUPEKACHUSIX (TPEANPUATHSAX ) TOPOJICKOTO okpyra bornanosuy;

- BHOCUTh Ha PAcCMOTpPEHHUE TJIaBe€ T'OPOJCKOro OKpyra borgjaHoBHY HpPOEKTHI TOKYMEHTOB IO
BOIIPOCAM, BXOSIINM B €r0 KOMIIETEHIIHIO;

- BHOCUTb MPEJIOKEHUS B IJIaH MyHUIUIAIBHOTO 3aKa3a;

- BHOCUTBH TMPEJIOKEHUS MO HOPMOTBOPUYECKOW JEATENIbHOCTU TIJaBbl TOPOJICKOTO OKpyra
borpanoBu4 u pa3paboTKe MPABOBBIX AKTOB CTPYKTYPHBIMHU TOAPA3ICICHUSIMH U TEPPUTOPUATHLHBIMHU
opraHaMu aJJMUHUCTpAIMU TOPOJICKOro OKpyra borgjanosuy;

- BHOCUTH mpemsiokeHus: B Jlymy ropojackoro okpyra borgaHoBuu, riiaBe ropoJiCKOro OKpyra
boraganoBu4 mo BompocaMm COBEPILIEHCTBOBAHUSI HOPMATUBHO-TIPABOBBIX aKTOB B COOTBETCTBUH CO CBOEH
KOMIIETECHIIUEN.

21. Havanbauk OTnena HeCET MUCIUTUTMHAPHYIO OTBETCTBEHHOCTH!

21.1. 3a coBepuieHHE AWCIUILUIMHAPHOTO TIPOCTYIIKA, 3a HEHWCIIOJIHEHWE WM HEHaJIexKariee
WCIIOJTHEHUE 10 €r0 BUHE JOKHOCTHBIX 00S3aHHOCTEH, TPElyCMOTPEHHBIX JOMKHOCTHOW WHCTPYKIIUEH;

21.2. 3a HecoOMIOICHHE CITY)KEOHOTO PacIopsIKa;

21.3. 3a pasriainieHue CBEICHH, COCTABIAIOMINUX TOCYJaPCTBEHHYIO U UHYIO OXpaHIEMYIO TaifHY,
U CcIyXeOHOW WHGOPMAIMK, CTaBIIUX W3BECTHBIMH MYHHUIIUIIATFHOMY CIYXKalleMy B CBSI3H C
WCIMIOJIHEHUEM MM JIOJKHOCTHBIX 00S3aHHOCTEH;



21.4. 3a peiicTBusA uiau Oe3nelCTBHE, BEOYIIME K HApPYIICHUIO MPaB W 3aKOHHBIX HWHTEPECOB
TpaXK/IaH;

21.5. B ciiy4ae UCTIONHEHUS HETIPAaBOMEPHOTO MOPYUYEHUsI HECET JUCIUILUTMHAPHYIO, FPaXKAaHCKO-
MPABOBYIO, aIMUHUCTPATUBHYIO WM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (peIepabHBIMU
3aKOHAMU;

21.6. Hecér OTBETCTBEHHOCTh 3a HECOOIOJCHHE OTPAaHWYCHUN U 3alpeToB, CBS3aHHBIX C
MYHUIIUIIAJILHOM CITy>K00H, MpeycCMOTPEHHBIX cTaThsiMu 13-14.2 denepanbHoro 3akona ot 02.03.2007 Ne
25-®3 «O mynununansHou cayx)oe B Poccuiickoit denepanumy;

21.7. Hec€t OTBETCTBEHHOCTD 3a COBEPILIEHUE B MPOLIECCE OCYIIECTBICHUS CBOEH AeATeIbHOCTH
MpaBOHAPYILIEHUs B TMpeJeNiax, ONPEACNEHHBIX aIMUHUCTPATUBHBIM, TPAXKIAHCKUM U YTOJOBHBIM
3aKoHoJiaTeNbcTBOM Poccuiickoit denepannu;

21.8. Hecér MaTepuanbHyi0 OTBETCTBEHHOCTH 32 MPSAMON JCHCTBUTENBHBIN yIepO, IPUIHHEHHBIN
npeacraBuTento Hanumarens (craths 238 TpymoBoro koaekca Poccuiickoit depepanun).

22. 3a coBepileHHE TUCIUIUIMHAPHOTO IMPOCTyNKa HadambHUK OTIena MOXeT OBITh yBOJEH C
MYHHIMIIATBEHON CITY>KOBI B Cllydae:

22.1. HeoTHOKpaTHOT'O HEUCITOJIHEHUS 0€3 YBKUTEIBHBIX MPUYHH JIOJDKHOCTHBIX 00sI3aHHOCTEH,
€CJIM OH UMEET JUCLUIITIMHAPHOE B3bICKAHUE;

22.2. OOHOKpaTHOTO rpyOOro HApyIICHUS! CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH:

- mporyJa (OTCyTCTBHS Ha paboueM MecTe 0e3 yBaKHUTEIbHBIX IPUUMH B T€YCHHE BCEro padouero
JTHSI HE3aBUCUMO OT €0 IPOJODKUTEILHOCTH, a TAK)KE OTCYTCTBHS Ha paboueM MecTe 0e3 yBaKUTEITbHBIX
MPUYKH O0JIee YeThIPEX YacoB MOAPSI B TeUeHHUE paboyero aHs);

- TOSIBJICHUS Ha CITy>)kK0€ B COCTOSTHUU aJIKOTOJBHOTO, HAPKOTHYECKOTO WJIM MHOTO TOKCHYECKOTO
OIbSIHEHNUS,

- pasrjameHus OXpaHseMON 3aKOHOM TaliHbl (TOCYAapCTBEHHOM, KOMMEPUYECKOM, CiyKeOHOU U
WHOI), CTaBIIe M3BECTHON MYHMIIMIIAIHLHOMY CIIyXallleMy B CBSI3U C MCIIOJTHEHHEM UM JIOJDKHOCTHBIX
00sI3aHHOCTEH, B TOM YHCIIC pa3rIallieHUs TePCOHATBHBIX JAHHBIX APYTOT0 MyHHUIIUITAIEHOTO CITYKAIIETO;

- COBEpIIEHUSI MO0 MeCTy pabOThl XUIIEHHUS (B TOM YHCIIE MEJIKOT0), PacTPaThl, YMBIILIEHHOTO
YHUYTOKECHUS WJIM TTOBPEKACHUS UY>KOTO MUMYIIECTBA, YCTAHOBIICHHBIX BCTYMHUBIIUM B 3aKOHHYIO CHITY
MIPUTOBOPOM CyJa WJIM IOCTAaHOBJIEHUEM CYJIbHU, OpraHa, JOHKHOCTHOIO JHMIA, YIMOJIHOMOYEHHBIX
paccMaTpuBarth Jiena 00 aIMUHUCTPATUBHBIX TPABOHAPYIIICHUSX;

- YCTAaHOBJICHHOTO KOMHCCHEM IO OXpaH€ TpyJa HApPYIICHHs MYHULHUIAIBHBIM CIy>KalllUM
TpeOOBaHUM OXpaHbI TPY/Ia, €CIIM ATO HAPYIICHUE MOBJIEKIIO TSHKKUE MOCIIEACTBHS (HECUaCTHBIN CiTy4yail Ha
MIPOM3BOJICTBE, aBapHI0, KaracTpody) Tud0 3aBEJOMO CO3/1aBali0 PEATbHYIO YTPO3y HACTYIIJICHHUS TaKHX
MOCJIEICTBUH;

- COBEpILICHUS] BUHOBHBIX JICWCTBUN PaOOTHHUKOM, HEMTOCPEACTBEHHO O0CTYKUBAIOLTUM JICHEKHbIS
WJTU TOBapHBIC IIEHHOCTH, €CJIA 3TH JICUCTBUS JTAaI0T OCHOBAHME JJIS YTPAThI JOBEPUS K HEMY CO CTOPOHBI
paboTtonarens;

- COBEPIIICHUS pAOOTHUKOM, BBITIOJIHSIIOITUM BOCTIUTATENIbHBIEC (YHKITUN, aMOPATLHOTO MPOCTYTIKA,
HECOBMECTHMOTO C MPOIOJKEHUEM TaHHOM pabOTHI.

23. TloMuMO OCHOBAHHH IS PACTOPKECHHS TPYIOBOTO JIOTOBOPA, MPEyCMOTPEHHBIX TpPYI0BBIM
kozekcoMm Poccuiickoii denepanuu, TpyaOBOM JOTOBOp ¢ HadalbHUKOM OTaena MOXKET OBITh TaKxke
pPacTOpPrHYT IO WHUIIMATHUBE MPEICTABUTENSI HAaHUMATeNs (paboToaTess) B ciryJae:

- JIOCTH)KEHHUS TPEAENIbHOIO0 BO3pacTa, YCTAHOBJIEHHOTO /I 3aMElIeHHs JIOJHKHOCTU
MYHUIIUTIATEHOM CITYKOBI;

- IpeKpalieHus rpaxaanctsa Poccuiickoit denepaiuu, npekpamnieHus rpak1aHcTBa MHOCTPAHHOTO
rocy/lapcTBa - y4acTHHKA MEXAyHapoJIHoro noroBopa Poccuiickoit ®denepannu, B COOTBETCTBUH C
KOTOPBIM HHOCTPAHHBIHN IpakJaHUH UMEET MPAaBO HAXOAUTHCSI HA MyHUITUTIAILHOH CITyk)0e, TPHOoOpeTeHu s
UM TPaXXJaHCTBA MHOCTPAHHOTO TOCYAAapCTBa JMOO TOJNYYCHHUS MM BHAA Ha JKUTEIBCTBO WM WHOTO
JIOKYMEHTA, MTOATBEPK/IAI0ILIET0 TPABO Ha MOCTOSIHHOE IPOXKUBaHKE TpaxaannHa Poccuiickoit @enepanuu
Ha TEPPUTOPHH MHOCTPAHHOTO TOCYNAapCTBA, HE SBISIOMICTOCS YYACTHUKOM MEXIYHAPOJIHOTO OTOBOpa
Poccuiickoit @enepannn, B COOTBETCTBUU C KOTOPBIM rpaxkaanuH Poccuiickoit denepanniv, UMEOLINAN
Ipa)IaHCTBO MHOCTPAHHOI'O TOCYIapCTBA, UMEET MPABO HAXOUTHCSA HA MyHUIIUNIAIBHOM CITy:k0€;



- HECOOJIOJIEHWS OTPAaHWMYCHWA M 3alpeTOB, CBSA3aHHBIX C MYHHUIIUIIAIBHON CIIy»)OOW W
yCTaHOBJEHHbIX cTaTbsaMu 13, 14, 14.1 u 15 ®PenepanbHoro 3axkona or 02.03.2007 Ne 25-®3 «O
MYHUIIMIIATBEHOM cityx)0e B Poccuiickoit denepanuny;

- IPUMEHCHHMSI a[MUHUCTPATUBHOTO HAKa3aHUs B BUC TUCKBATU(UKAIIHH.

24. HavanpHuk Otaena MOJUIeKUT YBOJbHEHUIO ¢ MyHHUIIMIAIBHOM CITy>)KObI B CBS3H C yTpaTou
JIOBEPHUSI B CIIy4ae COBEPILICHUS UM CIICTYIONIUX MPABOHAPYILICHUMN:

24.1. Ilpu HenpuHATUY HaYalbHUKOM OT/ena, IBISIOUUMCS CTOPOHON KOH(INKTa UHTEPECOB, MEP
0 MPEAOTBPAIICHUIO WIH YPETYJIUPOBAHUIO TAKOTO KOH(IIUKTA,

24.2. Tlpu HenpeacTaBieHUU HadalbHUKOM OTrena CBEJEHUN O CBOMX J0XO0JaX, UMYIIECTBE U
00s13aTeNLCTBAX HMMYIIECTBEHHOTO XapaKTepa, a TakkKe O JI0XOJaX, MMYIIECTBE M O00s3aTeIbCTBAX
MMYILIECTBEHHOTO XapakTepa CBOMX CYIPYrH (cympyra) © HECOBEPLICHHOJETHMX JeTe Jubo
MPEACTABICHUN 3aBEJOMO HEJOCTOBEPHBIX WIIM HEMOJHBIX CBEACHHUH (JOHKHOCTh MYHHUIIMIAIBHOU
CiIy’)KObI, BKJIIOUEHHAss B COOTBETCTBYIOLIUI IepeueHb, YTBEP)KIAEMBI TIJIaBOH TOPOJACKOr0 OKpyra
borpanosuu);

24.3. Tlpu HenpeACTaBICHUU CBEICHUI O CBOMX PAacXojiaX, a TAK)Ke O pacXxoJaXx CBOMX CYIPYTH
(cympyra) W HECOBEPIICHHOJICTHUX JIETCH B TOpsSIKe W 1Mo (opme, KOTOpPhIC YCTAaHOBIICHBI IS
MIpe/ICTaBJICHHs CBEICHUI O JOX0JlaX, pacxojax, 00 MMYIIECTBE U 00s3aTENIbCTBAX MMYIIECTBEHHOTO
XapakTepa MYHHUIUIAIBHBIMH  CIYXKalllMMHA  TOPOJCKOro okpyra bormaHoBud  (IOMKHOCTH
MYHHIIMIIATBHOM CIY>KOBI, BKIIIOUEHHAss B COOTBETCTBYIOLIUN TIEpeyYeHb, YTBEP)KIAEMBbI TIJIaBOU
ropojickoro okpyra bornanosuy).

IV. IIEPEYEHb BOITPOCOB, 110 KOTOPbIM HAYAJIbHUK OTJAEJIA
BIIPABE 1UJIN OBA3AH CAMOCTOSATEJBHO [TPUHUMATD
VYIIPABJIEHYECKHUE 1 UHBIE PEILIEHWA

25. B cooTBeTCTBHHM € 3aMeIIaeMoOl JODKHOCTHIO MYHUIIUIIAIBHON CITy>KOBI TOPOJICKOTO OKpyTa
bornanoBu4 u B npezenax CBOMX IMOJTHOMOYMK HadanbHUK OTerna BIpaBE caMOCTOSTENbHO IPUHUMATh
YOPaBJIEHYECKHE M WHbBIE PEHICHMs 10 BOMPOCAM BBIIOJHEHUS CBOMX JOKHOCTHBIX OOS3aHHOCTEW,
OpraHM3alMK UCIIOJIHEHUS IOPYUYEHUH I1aBbl TOPOJCKOro okpyra bornanosud.

V. IIEPEYEHbB BOITPOCOB, I10 KOTOPbIM HAYAJIbHUK OTAEJIA BITPABE NJIN OBA3AH
YYACTBOBATbD B IIOAI'OTOBKE IIPOEKTOB MYHHUIINITAJIbHBIX ITPABOBBIX AKTOB
N(JIN) ITPOEKTOB YITIPABJIEHYECKMX U MHBIX PEIHIEHNUA

26. B mpenenax cBoux HOJHOMOYMM HavyanbHUK OTJena NMPUHUMAET y4acTHE B IOJTOTOBKE
MIPOEKTOB MYHMIIMIIAJIbHBIX MPABOBBIX aKTOB U (MJIM) IPOEKTOB TOPOACKOro okpyra borganosuy.

VI. CPOKH U ITPOLUEAYPBI IOATOTOBKU, PACCMOTPEHUS TTPOEKTOB
YIPABJIEHYECKUX 1 MHBIX PEHNEHNU, ITOPSJIOK COTI'TTACOBAHHMA
N ITPUHATUA JAHHBIX PEHIIEHUI

27. Cpoku W TpOIEIyphl MOATOTOBKH, PACCMOTPEHHS TPOEKTOB YIPABICHYCCKUX M HHBIX
pElIeHNi, TOPAAOK COITIAaCOBAHMUSA M INPHUHATHUS JAHHBIX PELICHUM ONpPENENAIOTCS B COOTBETCTBHM C
NeHCTBYIOIMM 3aKoHoJaTenbcTBOM, Ilonoxkenuem o0 Ortnene, TpeboBanusmu MHCTpyKuuu 1o
JEJIONPOU3BOJCTBY aJMHUHUCTPALIMA TOPOACKOrO0 OKpyra borgjaHoBHu, HacTOALIEH JOJKHOCTHOM
MHCTPYKIHWEH, TOPYYEHUSIMH TJIaBbl TOPOJICKOTO OKpyra boriaHoBHY M 3aMeCTHTENS IJIaBbl TOPOJCKOTO
OKpyTa 10 COLMAJILHBIM BOIIPOCAM.

VIL TIOPSIOK CJIYXXEBHOT'O B3AUMOJIECTBUS HAUAJIBHUKA OTJIEJIA B CBS3U C
VCIIOJIHEHUE VM JOJIXKHOCTHbIX OBSI3AHHOCTEN C MYHUULITTAJIBHBIMU
CJIVXKAILIIMMU, 3BAMEILAIOIIUMU JOJKHOCTU MYHULIUIIAJIBHOM CJTYXKBLI B
AIMUHUCTPALIMU IO bOTI'TAHOBHWY, MHBIX OPTHAX MECTHOI'O CAMOYVYIIPABJIEHN,



JAPYI'UMU I'PAXXIAHAMMU, A TAKXKE C OPTAHU3ALIAMM, ITPEAITPUATUAMU U
YYPEXJIEHUAMU

28. Ciy>)xeOHOE B3auMoJieiicTBUe HayaidbHUKa OT/ena B CBSI3H C UCIIOJIHEHHEM UM JTOJDKHOCTHBIX
0053aHHOCTEH C MYHHIMINAIBHBIMUA CIY)XallIAMA TOTO JK€ CTPYKTYPHOTO TOApA3JeieHHs, WHOTO
CTPYKTYPHOTO MOJPA3IEICHUS a]MHHUACTPAILIIHI TOPOICKOT0 OKpyra borianoBud, HHOTo opraHa MECTHOTO
CaMOYIIpaBIICHHsI, TOCYIapCTBEHHBIMH TPAKIAHCKUMHU  CiyxammMmud — CBEpAJOBCKOH — 00JacTH,
3aMEIIAIONIMMH  JIOJDKHOCTH B TOCYHAApCTBEHHBIX opranax CBep/UIOBCKOW  00JIacTH, WHBIX
rOCYJapCTBEHHBIX opranax CBepIUIOBCKOM 00JIacTH, TpakJIaHaMH, a TaKXe C OpraHH3alHsIMHU,
OPEINpPUATHSIMA U YYPEKACHUSMH OCYIIECTBISCTCS HAa OCHOBE OOIIMX TNPHHIMIIOB CIYKEOHOTO
MOBEJICHHUSI MYHUITUIAIBHBIX CITy)KallUX W TPEOOBaHHH K CITy)KEOHOMY IOBEICHUIO, YCTaHOBIICHHBIX
crarbeit 14.2 GenepanbabiM 3akoHOM 0T 02.03.2007 Ne 25-03 «O myHunumnanbHo# ciyx0e B Poccuiickoit
denepanumy», a TaK)Ke B COOTBETCTBUU:

28.1. C KomekcoM 3THUKH W CIIy’)KEOHOTO TOBEIEHUS MYHUIUMAIBHBIX CIYXAIUX TOPOJCKOTO
okpyra bormaHoBWY, YTBEpXJICHHBIM IIOCTAHOBJIICHUEM TJaBbl TOPOJCKOTO0 OKpyra bornaHoBud
ot 12.10.2016 Ne 1842;

28.2. C Ilonoxenuem 06 Otaere;

28.3. C unpiMu ipaBoBBIMH akTaMu Poccuiickoit @eneparym n CBepiIoBCKoii 001acTH;

28.4. C nacrosieil 10JKHOCTHON HHCTPYKITHEH.

29. CnyeOHoe B3auMoIeiicTBHE HadanbHUKa OTIena OCyIeCTBISICTCS B CIEAYIOMUX (hopmax:

- 3anpoc MH(POPMALNMOHHO-aHAIUTUYECCKAX MATEepPHaOB, CIPABOYHBIX JIAHHBIX W HWHOWU
nH(bOpMAIIHH;

- HampapJIeCHUE WH(POPMAIMOHHO-aHAIUTUYECCKUX MaTEepPHaOB, CIPABOYHBIX JAHHBIX W WHOU
nH(pOpMAIHH;

- cOop nHpopManuu;

- KOHCYJIbTaLUS;

- 00Cy’K/IeHUE TPOEKTOB MPABOBbIX aKTOB;

- B UHBIX (hopMax.

VIILITEPEYE) MYHUIIUITAJIBHBIX YCIIYT, OKA3BIBAEMBIX
I'PAXKIAHAM 1 OPTAHU3ALIAM

30. B npeaenax cBouX MOJTHOMOYMH HauanbHUK OTJena OKa3bIBaeT KOHCYJIbTALMH MO OKAa3aHUIO
MYHHUIMNAIBHON ycinyru «Bblaaua paspemieHus Ha BCTYIUIEHHE B Opak JMIaMm, JOCTHIIIMM BO3pacTa
LIECTHAALATH JIET, HA TEPPUTOPUU F'OPOACKOro OKpyra bornanosuu».

IX. TIOKA3ATEJIM 3SOPEKTUBHOCTU 1 PE3YJIPTATUBHOCTH
[TPOPECCUOHAJIBHOU CIIYKEBHOU AEATEJIBHOCTU HAUAJIBHUKA OTJEJIA

31. ITpodeccrnonanpHas ciayx)eOHas IeATeTbHOCTh HadabHUKa OT/iena OIeHUBAeTCs Ha OCHOBE
OTpEJICIEHUs] €ro COOTBETCTBUS KBAJTH(PHUKAIMOHHBIM TpPEOOBAHHUSIM [0 3aMellaeMOi JIOMKHOCTH
MYHHIMIIAIBHOM CITy>KOBI, €r0 y4yacTHsl B peUICHUH MOCTaBleHHBIX nepen OTaenoM 3aaay, CI0XKHOCTH
BBITOJIHAEMON UM JIEITETbHOCTH, €€ 9()(HEKTUBHOCTH U PE3yIbTaTUBHOCTH.

32. Pe3ynbTaThl MpoheCCHOHATFHON CITYy)KEOHOH NesSATeTbHOCTH XapaKTePH3YIOTCS CIEAYIOMIMMU
MIOKAa3aTeISIMU:

- KOJIMYECTBO BBIITOJIHEHHBIX pa60T;

- Ka4eCTBO BBITIOJHEHHBIX paboT;

- CJIOKHOCTH BBIIIOJTHEHHBIX pa60T;

- coOJII0/IeHNE CPOKOB BBITIOJTHEHUS PadoT.

33. CroxxHOCTh TMPO(EeCCHOHANBHOM CITy’)KEOHOH NESTENTFHOCTH XapaKTepU3yeTCs CIEAYIONIMMA
MIOKAa3aTEeISIMU:

- CJIIO)KHOCTb 00BEKTa MyHULIUIIAILHOTO YIIPABIICHMUS;



- XapakKTep U CI0KHOCTH MPOLIECCOB, MOAJIEKAINX MYHUIIUIAIBHOMY YIIPaBICHUIO;

- HOBU3HA paboT;
- pa3HOOOpa3ue U KOMIIGKTHOCTh paboT;

- CaMOCTOATCIIbHOCTD BBIIIOJIHCHU A CJIy)K€6HbIX 0651321HHOCTCﬁ;
- JOIIOJHHUTECIbHAA OTBETCTBCHHOCTD 3a MIPUHATHE HCAACKBATHOI'O YIIPABJICHUCCKOI'O PCILICHM.

CornacoBaHo:

3aMECTHTEIb IJ1aBbI TOPOACKOTO OKpyTa I10 COLUMaJIbHBIM BOIIPOCaM

«_» 202 ronma

(monuck)

(A.B. AnemkuH)

3aMecTHTENb ITIaBbl TOPOACKOT0 OKpYyTa - PYKOBOJIUTEIb allliapaTa

AAMUHUCTpaAalUU ropoJACKOro OKpyra

«__» 202 ronma

(roxcs)
HavanpHuk 10puandeckoro oTaena
«__» 202 ronma

(Troxcs)

Hauvanpuuk otnena COLIMAJIHOM ITOJIMTUKH

« » 202 ronma

(H.C. Tennoyxoa)

(/1.B. IlomoB)

(H.A. Boponuna)

(roxcs)



[Tpunoxenue

K JIOJUKHOCTHOM MHCTPYKIIMU
HAYaJIbHUKA OTJIENa COLIMAIIbHOM
IIOJINTUKHU aJJMUHUCTPALUU TOPOJICKOTIO

okpyra bormanosuu

JINCT O3HAKOMIJIEHUS C JOJDKHOCTHOM MHCTPYKILIUEN

/o

015(0)
MYHULUIIAIBHOTO
CILy Kallero

IMoamuce
MYHULIUAAIBEHOTO
CITy’KaIlero u aara

03HaKOMJIEHUS

[aram u HOMED
pacropsKEHHs O
Ha3HAYEHUH Ha
JOJDKHOCTh
MYHULMITIAJIbHON
CITyKObI

JlaTa u HOMep
pacriopsbxeHus 00
OCBOOOXAECHUU OT

3aHUMaeMOMn
JOJIKHOCTH
MYHULUIIAJIBHON
CITY)KOBI




