AJMUHHCTPATUBHBIN PETIAMEHT
IIPENOCTABIEHNS MYHHUIIMIIAIBHOM yCIIyTy «Bbljaya KON apXUBHBIX JOKYMEHTOB,
MOATBEPKAAIOIINX ITPABO HA BJIAJICHUE 3EMJIICHD)

Pasnen I. O0mue nonoxeHus

l. AIQMUHHCTPATHBHBIM pErJIaMEHT MNPENOCTABICHUS MYHULIUIIAJIBHONW YCIyTH
«Bprgaya KonuM apXWBHBIX JOKYMEHTOB, TOATBEPKAAIOIIMX IIPABO HA BIAJCHUE 3EMIICH»
(ramee — aOMUHUCTPATUBHBIM pErJaMeHT) YCTAaHABIMBACT MOPAJOK M CTaHAAPT
[PEIOCTABICHUS MYHHULHMIIAJBHON yCiIyrd «Bplgada KONMM apXWBHBIX JIOKYMEHTOB,
HOJTBEPKJAIOLINX [IPABO HA BJIAJICHUE 3eMIIED (J1ajiee - MyHHULIUIIaIbHAsl YCIIyTa).

2. AIMUHUCTpPATUBHBIN PETIaMEHT YCTaHaBIMBAE€T CPOKM U IOCIIEI0BATENbHOCTD
aIMUHHUCTPATUBHBIX IPOLEAYP ApXUBHOIO OTAENa aJMUHUCTPALUA TOPOJACKOrO OKpyra
bormanoBuy (nmajsiee — apXUBHBIN OT/AEN), OCYHICCTBISIEMBIX B XOJE IMPEIOCTABICHUS
MYHULIMIAIBHON YCIIYyI'M, NOPSAOK B3aMMOJCHUCTBUS MEXKIY IOJUKHOCTHBIMH JIMIIAMM,
B3aMMO/JICHCTBUS C 3asIBUTEIISIMHU.

Kpyr 3aaBurenen

3. 3agBUTENEM HA MTOTYYECHUE MYHUIUITAIBHON YCIYTH SBIISIEOTCS:

1) pusnueckue U OPUANYECKUE TULA, OOpalIaloOIIecs Ha 3aKOHHBIX OCHOBAHUSX K
apXMBHBIM JOKYMEHTaM, B UEISIX I[OJY4YeHUS M HCIOJNb30BaHUA HWH(MOpMaIuu O
BBIJICJIEHUN 3€METIBHOTO YUYacTKa (J1ajiee — 3asiBUTEIIN );

2) 3aKOHHBIM MPEICTABUTENb 3asBUTEINS, YKQ3aHHOTO B MOAIYHKTE | HACTOSIIEro
MyHKTA.

TpebGoBanus k mopsaKy HHGOPMHUPOBAHUS O TIPEIOCTABICHUU MYHHUITUTAIBHON
YCIIyTH

4. WndopmupoBaHue 3asBUTENCH O MOPSAKE MPEAOCTaBICHUS MYHULMIIATIBHON
YCIIYTH OCYILECTBIIAETCS HEMOCPEICTBEHHO pa0OTHUKAMU apXUBHOTO OTJIENa MPHU JIMYHOM
npuemMe U no TtenedoHy, a Takxke udepe3 ['ocygapcTBeHHOE OIOKETHOE YUpEXKICHHE
CBepanoBckon obJyactu «MHOro(hyHKITMOHATBHBIHI LEHTP MPEIOCTABICHUS
roCyJAapCTBEHHBIX U MYHHUIIMNANBHBIX YCIyr» (Zanee — MHOro(QyHKIHMOHAJIBHBIA LEHTP
MPEAOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT) U €ro (PUIIHaIbI.

5. Wndopmamms o mecte HaxoxaeHus, rpadukax (pexume) padboTbl, HOMEpE
KOHTaKTHOTO TeJe(oHa, ajipece 3IEKTPOHHONU MOYThl U O(UIMATBHOTO cCaliTa TOPOJICKOTO
okpyra bormanoBud, uH(pOpMaIUs 0 MOPSIKE MPETOCTABICHUS MYHHUIIMIIAILHON YCIyTH,
pasMmerieHa B (eaepalibHOW TOCYyAapCTBEHHOW WHGOpMaIMoHHOW cucteme «Eaunbiii
MOpTall TOCYAAPCTBEHHBIX W MYHUIMMAIBHBIX yCiuyr (dyHKuumid)» (mamee — Enunbiii
noptan) mo aapecy. https://www.gosuslugi.ru/24148/1/info, Ha odunmanbHOM cailTe
ropojackoro okpyra bormanosuu (http://www.gobogdanovich.ru/), Ha urdopmannoHHOM
CTEHJE apXMBHOTO OTeNa, Ha O(QUIMAIBLHOM caiTe MHOTO(YHKIIMOHAJIBHOIO IIEHTpa
IPEI0CTaBICHUS TOCYIapCTBEHHBIX U MyHHIHIAAbHBIX yeryr (https://mfc66.ru/) (nanee —


https://www.gosuslugi.ru/24148/1/info
http://www.gobogdanovich.ru/
https://mfc66.ru/
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opuIMANBHBIA CalT), a TaKXe MPEJOCTaBIAETCS HENOCPEACTBEHHO pPaOOTHUKaMH
apXUBHOTO OT/IeJa MPU JIMYHOM MPUEME, a TAKXKE MO TesedOoHy.

6. OcCHOBHBIMH TpeOOBaHUSMU K HWH(POPMUPOBAHUIO TPAXAaH O TMOPAIKE
NPEOCTaBICHUS] MYHUIIMITATBLHON yCIIyTH (YCIIYT), KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMU JJI IIPEIOCTABICHUS MYHULIMIIAIIBHON YCIIYTH, SABJISIFOTCS JTOCTOBEPHOCTD
NperoCTaBIsAeMOil MH(GOPMALUK, YETKOCTh B M3JOXKEHUH HWH(GOpMALMU, TOJHOTA
uH(POPMUPOBAHHUS.

7. Ilpu 001IeHnH ¢ TpaXkJIaHaMu JOJKHOCTHBIE JIUIA, pAOOTHUKU apXHUBHOT'O OT/ENA
JOJDKHBI BECTU Ce0sl KOPPEKTHO M BHUMATEIBHO K IpajkJaHaMm, HE YHM)KAaTh MX YECTH U
JOCTOMHCTBA. YCTHOE€ HMH(OPMHPOBAHHE O MOPAIKE IMPEAOCTABICHUS MYHULUINAIBHON
YCIIyTU AOJHKHO MPOBOJUTHCS C UCTIONB30BAHUEM O(QUIMAIIBHO - IEJIOBOTO CTUJISL PEYH.

8. MudopmupoBanue rpakaaH o MOpsJIKe MPEAOCTaBICHUS MYHUILIUIIAIbHON YCIyTH
MOKET OCYIIECTBISATHCS C UCIIOIb30BAaHUEM CPEICTB ABTOMH(POPMUPOBAHUSI.

Paznen 2. CtangapT npenocTaBieHUs] MyHUIANAIBHON YCIyTH

HanmeHnoBanne MyHUIIMITAIBHOW YCIYTH
9. «Bpltaya KoMK apXMBHBIX JOKYMEHTOB, IMOATBEPKIAIOIIMX MTPABO HA BIIAJICHUE
3eMIIEI».

HanmMmeHnoBaHue MYHHIUIIAJIBHOI'O apXHBa, ITPCIOCTABIAIOIICTIO MYHHIIUIIAJIBHYTIO

yeuyry
10. [IpenocTaBieHre MyHHUIIUIIATBHON YCIYTH OCYILIECTBIISIET apXUBHBINA OTHEN.

HaumeHoBaHMe OpraHoOB W OpraHu3aluu, oOpalieHue B KOTOpble He0OX0UMO IS
IIPENOCTABIICHUS MyHULIMIIAIBHON YCIIYyTH

11. Ilpm mnpenoctaBieHHMM AapXWBHBIM OTAEJIIOM MYHHIIMIAIBHOM  yCIIYyI'H
MEXBEIOMCTBEHHOE MH(POPMALIMIOHHOE B3aUMOJIEUCTBHE HE MPEAYCMOTPEHO.

12. 3anpemiaercsa TpeOOBaTh OT 3asSBUTENS OCYIIECTBICHUS ACHCTBHIA, B TOM YHCIIE
COrJacoBaHUi, HEOOXOAUMBIX AJIA TMOJYyYECHUS MYHUIUNAIBHOM YCIYyTM M CBA3aHHBIX C
oOpalieHeM B UWHbIE OpraHbl MECTHOIO CaMOYINpaBIIEHUS ¢ OpraHu3alud, 3a
HCKJIIOYEHHUEM TMIOJYyYEHHS YCIYT, BKIIOYEHHBIX B IMEPEUYEHb YCIYT, KOTOPBIE SIBIIAKOTCA
HEOOXOJAMMBIMU W O0s3aTeNIbHBIMU JJII TPENOCTABIECHUS MYHMIIMNAIbHOW YCIyTH B
coorBeTcTBUM ¢ DenepanpHbiM 3akoHOM oT 27 wmiong 2010 roma Ne 210-d3 «O6
OpraHu3aliy NMPEAOCTABICHNS IT'OCYJaPCTBEHHBIX U MyHULMITIAIBHBIX YCIYT».

Omnucanue pe3yabTaTa MpeA0CTaBICHUS MYHHUIIMIIATBHON YCIyTH
13. Pe3ynbraToM npe0CTaBICHUS MyHHUIMITAIHON YCITyTH SBIISETCS:
1) apxuBHas CrpaBKa;
2) apXuBHasl BBIITHCKA,
3) apXuBHasH KOTIHS;
4) oTBeT 00 OTCYTCTBHUH 3aIPAIIMBAEMbIX CBEICHHIA;
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5) pexoMeHIaIMs 0 AATbHEHIINX MYTAX OUCKA HEOOXOIMMOM HH(POPMAITHH;

6) yBemomiieHHE O HampaBICHUH COOTBETCTBYIOIIETO 3alpoca Ha HCIIOJHEHUE
B IPYTrOM apXUB WJIM OPTaHU3ALINIO;

7) OTKa3 B pPacCMOTPEHHMU OOpalIeHUss C MOTHBUPOBAHHBIM H3JIOKCHUEM
€ro IPUYKH.

Cpoxu npenocTaBIeHUsI MyHULUMIIAIBHOM YCIYTH, B TOM YHCIIE C YYETOM
HEOOXOMMOCTH OOpallleHUs] B OPraHU3allY, yYaCTBYIOIIKE B IIPEIOCTABICHUN
MYHMIUIIAIBHON YCIIYTH, CPOK ITIPUOCTAHOBIICHUS ITPEAOCTABIICHNAS] MyHULIUITAJIBHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb IIPUOCTaHOBJICHHSI IPEyCMOTPEHA
3akoHoAaTenscTBOM Poccuiickoit deaepanuu, Cpok BelJauM (HAIpaBiIeHUs) JOKYMEHTOB,
ABJISIFOLUXCSI PE3YIbTATOM IPEJOCTABICHNS] MyHUIIMITIAJIBHON YCIyTH

14. Cpok ucnonHeHus 3ampoca 10 apXHWBHBIM JOKYMEHTaM apXUBHOI'O OTHEja HE
JOJKEH TIpeBbIaTh 30 JHEN CO THS PETUCTPALAX 3a1poca.

C yderoM oOpamieHust 3asBUTENS 4Yepe3 MHOTO(PYHKIMOHAIBHBIA  LEHTP
MIPENOCTABIECHNs T'OCYJIApCTBEHHBIX M MYHUIMNAIBHBIX YCIYr CPOK IPEAOCTABICHUSA
MYHULIMIAIBHOM YCIYTH HMCUMCIIETCS C MOMEHTAa PETUCTPAllMM B apXUBHOM OTHAEIE,
MIPEAOCTABISIONIEM MyHULIUIAIBHYIO YCIIYTY.

3anpoc, HE OTHOCAIIMWCS K COCTaBy XPaHAIIMXCS B apXMBHOM OTHAEJIE APXWBHBIX
NOKYMEHTOB, B TEUCHHUE 5 JHEU CO JIHS €ro PETMCTPALMH HAIPABISIETCS B IPYTrOM apXuB
WIM OPraHU3alIo, TJe XPAHATCS HEOOXOUMbIE apXUBHBIE JOKYMEHTBI, C YBEJOMJIECHUEM
00 3TOM 3asBUTEIIS.

HopmaTuBHBIE IPAaBOBBIE aKThI, PErYJIUPYIOIINE TPEAOCTABICHUE MYHULIUITAIbHOM
YCIIyTH

15. IlepeueHb HOPMATUBHBIX NPABOBBIX AKTOB, PETYIUPYIOUIUX MPEIOCTABICHUE
MYHUIUINIATBHOM YCIYTHM, C yKa3aHUEM WX PEKBU3UTOB U MUCTOYHHMKOB O(PUIIMAIBHOIO
OMyOJIMKOBaHUSA pa3MelleH Ha O(UIMAILHOM CaiTe TOpoJACKOro okpyra borjaHoBuy B
cetu «MHTepHeT» TO aapecy: http://www.gobogdanovich.ru/ u va Eguaom moprane mo
anpecy: https://www.gosuslugi.ru/24148/1/info.

AJIMUHHCTpanusi TOPOJCKOro okpyra bormaHoBuu oOecrieyuBaeT pa3MelieHue
Y aKTyaJM3alyi0 TIEpeYHs YKAa3aHHbIX HOPMATUBHBIX IPABOBBIX aKTOB Ha CBOEM
opumanbHOM caiite B cetu HTepHeT.

HcuepnpiBaromuii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEIOCTABICHUSI MyHULIMIIAIBHON YCIIYyTH, U
YCIIYT, KOTOPBIE SBJISIFOTCS HEOOXOMMBIMU U 00SI3aTETLHBIMHU JIJISI TIPETIOCTABICHUS
MYHHUITUTIATBHOM YCITYTH, MOJUICKAIUX MPECTABICHUIO 3asBUTEIIEM, CTIOCOOBI UX
MOJIYYCHHS 3aIBUTENIEM, B TOM YHCIIC B AJICKTPOHHOU (hopMe, MOPSIA0K UX MPEICTABICHUS
16. B nensx nojiydeHus MyHUIIUNIATBHOM YCIYTH 3asBUTEINb MPECTABISET 3apocC B
apXMBHBIA OTHENA WIM B MHOTOQYHKIMOHAJIBHBIM LEHTP TOCYAapCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIYT O MPEIOCTaBICHUU MYHHUIIMNAIBHOU YCIyTrH (3ampoc 3asBUTEIb


http://www.gobogdanovich.ru/
https://www.gosuslugi.ru/24148/1/info
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JOJDKEH TPEACTaBUTh CaMOCTOATENBHO B LENAX IOJYYEHUS MYHULUIAIBHON YCIIyTH).
®dopma 3anpoca 3asaBuTensa npuseaeHa B [Ipunoxenun Ne 1.

JIOKyMEHTOM, MOATBEPKAAIOIIMM MOJTHOMOYUS MPEACTABUTENS 3asIBUTEISI, SIBISIETCS
JIOBEpEHHOCTh, OQopmIeHHass ¥  BbJaHHAas B  TMOPAOKE, MPEIYCMOTPEHHOM
3akoHoAaTenscTBOM Poccuiickont denepannu.

B 3anpoce 3asiBUTENS TOJKHBI OBITh YKa3aHBbI:

1) HanMeHOBaHHE IOPUIUYECKOrO JUIA Ha OJIaHKE OpraHU3alMM; JUIS TpakKIaH-
(bamuusl, UMs U OTYECTBO (TIOCTIEIHEE — [IPU HAJTMYHHN);

2) MOYTOBBIM W/MIM SJIEKTPOHHBIN ajipec 3asBUTENs, 110 KOTOPOMY AOJDKEH OBITh
HaIIpaBJICH OTBET, YBEAOMIICHHUE O IEpeagpecalu 3ampoca;

3)  wuHTepecylollMe  3asBUTEN  BONPOC,  CcOObITME,  (aKT,  CBEACHHUS
Y XPOHOJIOTMUECKHUE PaMKH 3allpalinBaeMoil nHpopMaluu.

3asiBUTENH OPOPMIISIET cOTlacke Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX FPaKAaHUHA
(win 3akoHHOTO npeactaButens) ([Ipumoxkenne Ne 2, 3).

3asgBUTENb BOPABE, 10 COOCTBEHHON MHULIMATHUBE MPEACTABUTH TOKYMEHTHI (MJIH UX
KOIIUHU), COJIEpKalllie JOMOJHUTENbHBIE CBEJICHHSI, OTHOCSIIHMECS K TEME 3aIrpoca.

JlaHHBII ~ TepedYeHb  SABIACTCS  MCUEPNBIBAIOIIMM W HE  MPEANOJaraer
MEXXBEJIOMCTBEHHOT'O MH()OPMAITMOHHOTO B3aUMOAECHCTBUSI.

17. Jna nomydeHUss JAOKYMEHTOB, HEOOXOAHMMBIX JJisi  NPEJOCTABICHHUS
MYHHIIMIIATIBHOW YCIIYTH, yKa3aHHBIX B MYyHKTe 16 aJMHUHUCTPAaTHBHOTO pETJIAMEHTA,
3asgBUTENIb JIMYHO oOpaliaercs B OpraHbl MYHHUIMIIAJBHOM BJIACTHU, YUPEXKICHUS
Y OpraHU3aLNH.

18. 3asBiieHne U JOKYMEHThI, HEOOXOAUMBIE JJIsl IPEIOCTABICHNUS MYHHUIIMITAILHON
YCIIYT'M, yKa3aHHbIE€ B MYHKT€ 16 aJMUHUCTPaTUBHOIO PEIVIAMEHTA, NPEICTaBIIIOTCS B
aApXUBHBIA OTJIEN MMOCPEACTBOM JIMUHOTO OOpaIeHUsI 3asiBUTENIS, IOCPEICTBOM IIOUYTOBOTO
OTIIpaBJICHUS, Yepe3 MHOIO()YHKIIMOHAJIbHBIN [IEHTP MPEI0CTABICHUS TOCY1apCTBEHHBIX U
MYHUIUTIATBHBIX YCIIyT, 100 € UCMOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJOTWM, BKJIOYas HMCHoJb30BaHue EauHOro mnoprana, u
IPYTUX CPencTB HH()OPMAMOHHO-TENIEKOMMYHUKAILIMOHHBIX TEXHOJOTUA B CIy4asx H
MOPSIZIKE, YCTAHOBIIEHHBIX 3aKOHOAATENbCTBOM Poccuiickon ®Penepannn u CBepIIOBCKOU
o0nacTtu, B (hopMe IEKTPOHHBIX JTOKYMEHTOB MPH HATMYUHU TEXHUYECKOH BO3MOMXHOCTH.
[Ipu 5TOM 3asiBiI€HHE U JICKTPOHHBIA 00pa3 KaXJI0TO TOKYMEHTa MOTYT ObITh MOUCAHBI
[IPOCTOM DJIEKTPOHHOM IMOIIUCHIO.

WcuepnpiBaroniuii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
HOPMATHUBHBIMU NIPABOBBIMU aKTaMH JIJIsl TPEAOCTABICHUS MYHHUIIUNIATLHON YCIIYTH,
KOTOPbIE HAXOATCS B pACHIOPSKEHUU OPTaHOB MECTHOTO CAMOYNPABJICHUS U UHBIX

OpraHoOB, YYaCTBYIOIIMX B MPEIOCTABICHUN MYHUIIUITAIBHBIX YCIYT, U KOTOPbIC 3asIBUTEIb
BIIPaBE MPEACTABUTH, & TAKKE CIIOCOOBI UX MOTYyUYCHHUSI 3aIBUTEIISIMUA, B TOM YHCIIC B
AJIEKTPOHHOM (hopMe, TOPSIIOK UX MPE/ICTABICHUS

19. JIoKyMeHTBI (cBenmeHus), HEO0OXOIUMBbIC B COOTBETCTBHUH
¢ 3akoHomatenbCcTBOM Pocculickoit denepanmu W 3aKOHOAATEIbCTBOM (CBEpIAIOBCKOM



5

o0jacT i MPEAOCTaBICHMS MYHMIMIIAJIbHOW  YCIYIM, KOTOpPbIE  HaXOZSATCS
B PACHOPSIKEHUM TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNPABICHUS
M WHBIX OpraHoOB, YYacCTBYIOIIMX B NPEAOCTABICHUM MYHULIMIIAIBHBIX  YCIYT,
OTCYTCTBYIOT.

VYkazanue Ha 3ampeT TpeOoBaTh OT 3asBUTENS MIPEACTABICHHS IOKYMEHTOB U
WH(OPMAITUHU WA OCYIIECTBIICHUS TCHCTBHMA

20. 3anpemaercst TpeOOBATh OT 3asBUTEIIA:

- MPEJCTaBICHUS JOKYMEHTOB M HMHGOPMAIMM WJIM OCYIIECTBICHUS JIEWCTBUM,
KOTOPbIE HE NPEAYCMOTPEHbBl HOPMATHUBHBIMU ITPABOBBIMH AKTaMU, PETYIHPYIOIINMU
OTHOILICHUS, BOBHUKAIOIINE B CBSI3H C MPEIOCTABICHUEM MYHULIMIIAIBHON YCIYTH;

- TpeACTaBICHUS JIOKYMEHTOB U HH(pOpPMAIMHM, KOTOPblE B COOTBETCTBHUHU
C HOpMaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoir @Dexaepanuu, HOPMAaTUBHBIMU
npaBoBbiMU akTamu [lpaButenbcTtBa CBEpIJOBCKOM 0O0JACTH M MPABOBBIMU aKTaMU
OpPraHOB MECTHOTO CaMOYIIPABJICHUS HAaXOASATCA B PACHOPSDKEHUU OPraHOB MECTHOIO
caMOyIpaBJieHuUsI, MPEJOCTABISIONINX  MYHUIUIAIBHYIO  YCIYTY, u (vm)
MOJBEIOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYMpAaBJICHUS OpraHu3allui, y4acTBYIOIINX B
MPEOCTaBICHUY MYHULIMNAIBHBIX YCIYT, 3a UCKIIOUYECHHEM JIOKYMEHTOB, YKa3aHHBIX B
gyactu 6 crateu 7 ®enepanpHoro 3akoHa oT 27 wurona 2010 roma Ne 210-d3 «O6
OpraHU3alliy MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT»;

- TPEACTaBIICHUS JIOKYMEHTOB M  uWH(MOpManuu, OTCYyTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh IMpPU NEPBOHAYAIBHOM OTKa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX [IJIi TPEAOCTaBICHUS MYHUIIMIAIBHOW YCIYyTH, JHOO
B MIPEIOCTABICHUY MYHUIIUITAJIbBHOW YCIYTH, 32 UCKIIFOUYEHUEM CIIEYIOLIUX CIy4YaeB:

- U3MEHeHHe TpeOOBaHWI HOPMATHBHBIX TPABOBBIX AaKTOB, KacarOIIUXCS
MPEAOCTABIECHUS MYHHIIMIIAJBHON YCIYTH, MOCIE MEePBOHAYAIBLHONW MOAAYM 3asBICHUS O
MPE0CTaBICHUU MYHUITUTIATLHON YCIIyTH;

- Hajguyue OIMOOK B 3asBJICHUU O NPEAOCTABICHUU MYHUIUNAIBHOU YCIyTH
U JJOKYMEHTaX, TMOJIaHHBIX 3asBUTEJIEM IIOCJE I[E€PBOHAYAIBLHOIO OTKa3a B TMpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUISI TPEAOCTABICHUS MYHUIUNAIBHOM YCIyTH, JHO0
B IPEIOCTABJICHUN MYHUIUMIIAJIbHONW YCIIYTH W HE BKJIIOUCHHBIX B MPECTABJICHHBIA paHee
KOMIUICKT JJOKYMEHTOB;

- UCTEUYEHHE CpoKa JCHCTBHUS JOKYMEHTOB WJIM W3MEHEHHE HWH(OpMaIMu Mocie
MEePBOHAYAILHOTO OTKa3a B TPHEME JTOKYMEHTOB, HEOOXOAMMBIX JJisi MPEJOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, TM0O0 B MPEIOCTABICHUN MYHHIIUTIAIBHON YCIIYTH;

- BBISIBIICHHUE JOKYMEHTAJIBHO MOJTBEPKACHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WM TPOTUBOMNPABHOTO JeUCTBHs (0€3/1eHCTBHI) TOJDKHOCTHOTO JIMIA, MYyHUITUTIATHHOTO
CIIyXaIllero Wiu paOOTHHKA apXUBHOTO OTJAENA, MPEIOCTABISIONIETO0 MYHHUIIMIAIBHYIO
yciyry, paboTHHKa MHOTO(GYHKIIMOHAIHHOTO IIEHTpa MPH TEPBOHAYATLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUSI MyHUIIMIIATBLHON YCIIyTH, TU00
B [IPEJOCTABICHUY MYHULUIIAJIBHOW YCIyrH. B NaHHOM ciiyyae B MMCbMEHHOM BHJE 3a
NOAMMUCHIO JIOJDKHOCTHOTO JIMIIA aJAMUHUCTPAllMM TOPOJCKOro okpyra borganoBuu
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(HayalbHUKA apXHMBHOIO OTHEda), MPEAOCTABIISIONIET0 MYHHUIUMIAIBHYIO  YCIIYTY,
PYKOBOIUTENST MHOTO()YHKITMOHAILHOTO IIEHTpa MPU MEPBOHAYAIEHOM OTKAa3e B MPHEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl PEI0CTABICHUSI MyHULIMTIATBHON YCIIYTH, YBEIOMIISIETCS
3asIBUTEJIb, & TAKKE MIPUHOCSATCA U3BUHEHUS 3a JIOCTABJICHHBIE HEY100CTBA,

- TIPEJICTABJICHHS JIOKYMEHTOB, MOATBEPKAAIOIINX BHECCHHUE 3asBUTEIIEM ILIATHI 32
MPEIOCTABICHUE MYHULIMTIIAIBHOW YCIIYTH.

[Ipu npenocTaBiIeHUN MYHUIUIIAIBHON YCIYTH 3alPeIacTCs:

- OTKa3plBaTh B MpHEME 3anpoca W HHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHNUS MYHUILIMIAIBHOM YCIYrd, B CJydae, €CId 3alpoCc W JOKYMEHTHI,
HEOOXOUMBIC I TPEAOCTABICHUS MYHULIMNAIBHOW YCIYTH, MOJIaHbl B COOTBETCTBUH C
uHpopManmein o0 Cpokax U TOPSAJAKE TMPEJAOCTABICHUS MYHUIIMIAIBLHON  YCIIYTH,
onyOnukoBaHHOM Ha ExamHoM moprane, 1ubo Ha opuIMaaIbHOM calTe rOpoJCKOro OKpyra
bornanosuuy,

- OTKa3bIBaTh B MPEAOCTABICHUNA MYHUIUNAIBLHON YCIYTH B CIIy4dae, €CJIM 3amnpoc U
JIOKYMEHTBI, HEOOXOJUMBIE MJI MPEJOCTaBICHUS MYHUIUIAIBLHOW YCIYyTH, MOJaHbl B
COOTBETCTBUM € MH(MOpMalMEl 0 cpokax M MOPSJKE MPEIOCTABICHUS MYHUIUMIIATBLHOU
yciayru, onyoaukoBaHHOW Ha EquHom moprane nubo Ha ouimaisHOM caidTe TOpOACKOro
okpyra borgjanosuuy.

NcuepnipiBaronuii mepeyeHb OCHOBAHMUM I OTKAa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPENOCTABICHUS MyHUITUTIATLHON YCIIYTH

21. OcHOBaHMSIMH TSI OTKa3a B MPUEME 3asBIICHUS M JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEJIOCTABJICHUS] MYHUIIMITAIbHON YCITYTH, SIBIISTFOTCSI:

1) HempaBWJIBHOE 3alOJHEHHE 3ampoca, yKa3aHHOTo B 1. 16 aaMUHHCTPAaTHBHOTO
periiaMeHTa, OTCYTCTBHUE B 3alpoce JaHHBIX, YKa3aHHBIX B M. 16 agMUHUCTpATHUBHOTO
pErJiaMeHTa;

2) 3aloJTHEHHME 3ampoca, YKa3aHHOro B M. 16 aJIMUHHCTPaTUBHOTO pEriaMeHTa,
HEPa300PUMBEIM, HE TTOJAIOIIIMCS POUTEHUIO TTOYEPKOM.

HcuepnbiBaronuii nepeyeHb OCHOBAHUM JJIs1 TPUOCTAHOBJICHUS UJIU OTKa3a B
MPEA0CTaBICHUN MYHUIIUTIATLHON YCIIyTH

22. OcHOBaHMS U1 TPUOCTAHOBJICHUS TMPEIOCTABICHUSI MYHMIIUTIAIBLHON YCIyTH
OTCYTCTBYIOT.

MyHununaibHasi yciryra He IpeAoCTaBIseTCS B CICAYIOMINX CIIyqasix:

1) ecnmu B 3ampoce 3asgBHTEIS OTCYTCTBYeT TeMa (BONPOC), XPOHOJOTHS
3ampaiimBaeMon nHpopmaIuy;

2) eclii OTBET IO CYIIECTBY IMOCTABJICHHOI'O B 3alIpPOCEe BOMPOCA HE MOXKET OBbITh JaH
0e3 pasriamieHusi CBEACHUM, COCTABISIONINX TOCYJAPCTBEHHYIO WM WHYIO OXPAaHIEMYIO
(denepaibHBIM 3aKOHOM TaiiHy. 3asBUTEIIO COOOIIAETCSl O HEBO3MOXKHOCTHU J1aTh OTBET IO
CYILIECTBY MOCTABJIEHHOIO B 3allpOCE BOIIPOCA B CBSI3HU C HEJIOIYCTUMOCTBIO pa3rialleHus
yKa3aHHBIX CBeJeHUHN. YKa3aHHas MH(GOpMAIIMS MOXKET OBbITh MPEJOCTABICHA TOJBKO MpHU
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HAJIMYUH y 3asSBUTENS JOKYMEHTAIBHO TMOJATBEP)KIEHHBIX MPaB Ha IMOJIyYeHHE CBEICHUM,
coJiep KalnX TOCYAapCTBEHHYIO TalHY W/WIN KOHGUICHITNATBHYIO HH(POPMAIIHIO;

3) ecnmu B 3ampoce COACPKHTCS BOMPOC, HAa KOTOPBIM 3asBUTEIIO paHee
HEOJHOKPATHO JAaBaJIMCh MUCHMEHHBIE OTBETHI IO CYIIECTBY, U MPH ATOM HE TPHUBOIATCS
HOBBIC JOBOJBI M OOCTOSATENHCTBA. HadallbHWK apXWBHOTO OTHENa BIPAaBE NPUHATH
pemieHre 0 0e30CHOBATENFHOCTH OYEPEAHOIrO 3ampoca M MPEKpaIIeHUU MEPernucKd T0
JAaHHOMY BOTIPOCY TIPH YCIIOBUH, YTO YKA3aHHBIN 3aIIPOC M PAHEE HAIIPABIISIEMBIC 3aIIPOCHI
HAmpaB/sUIUCh B OJIMH M TOT € OpraH wWiM opraHu3anuio. O JaHHOM pelIeHUU
YBEIOMIISICTCS 3asIBUTEIIb, HAIPABUBIINH 3aITPOC;

4) ecnu B 3ampoce COJepkKaTcs HEICH3YPHbIE, JINOO OCKOPOUTEIIbHBIC BBIPAKCHUS,
yIPO3bl KU3HHU, 3I0POBBIO U UMYIIIECTBY JOKHOCTHOTO JIMIA, 8 TAK)KE WICHOB €ro CEMBH.
PykoBoauTenb BpaBe OCTaBUTH 3alpoc 0€3 OTBETa MO CYIIECTBY IMOCTABICHHBIX B HEM
BOIIPOCOB M COOOIIUTH  3asBUTENIO, HAIMpPaBUBIIEMY €ro, O HEJAOMyCTUMOCTH
3JI0yNOTPEOICHUS IPABOM;

5) ecau y 3asABUTENS OTCYTCTBYIOT IOKYMEHTBI, TIOJTBEPKIAIOIIHE €r0 TIOJTHOMOYHS
BBICTYTIATh OT UMEHHU TPETHUX JIUII.

[lepeueHb ycayr, KOTOPBIE SBIISIOTCS HEOOXOIUMBIMU M 00SI3aTEIIbHBIMU JIJI51
MpEeA0CTaBICHUS MYHUITUTIAILHON YCIIYTH, B TOM YUCJIE CBEJICHUS O IOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OPraHU3aALUAMH, YIACTBYIOIIUMHU
B IIPEI0CTABIICHUY MYHUITUTIATLHON YCITYTH

23. TlpenocraBieHue yciayr HEOOXOIUMBIX M 00S3aTCIBHBIX IS TIPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH HE TPEAYCMOTPEHO.

[Topsinok, pa3mep U OCHOBaHHUE B3WUMaHMS I'OCYIAPCTBEHHOM MOIIJIAHBI UJIA HHOU
IJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE MYHUIIUTIAIBHON YCIIyTH
24. TocymapcTBeHHass TIONIJIMHA 3a TMPEAOCTABICHHE MYHHUITUTIATBHOW YCIIYTH
HE B3MMAaeTCHl.
ApXUBHBIA OTHEN OCYILIECTBISAECT MPEAOCTABICHUE MYHUIMNAIBHOW YCIyTH MO
HCTIOJTHEHUIO TEMAaTUYECKOTO 3apoca OPraHU3alMK WK TpaxaaHuHa 0€3B03ME3 THO.

[Topsinoxk, pa3Mep U OCHOBAHHME B3UMaHUS IUIATHI 3a MPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBJISIFOTCSI HEOOXOIMMBIMU M 00513aTeJIbHBIMU TSI PEAOCTABIICHHUS
MYHUIIUIIAJIBHON YCIYTH, BKIIOYast HHPOPMALIMIO O METOUKE pacueTa TaKO! ATkl
25. VYcuyr, KOTOpbIe  SIBISIOTCS  HEOOXOMUMBIMH W OOS3aTEIHHBIMU
JUIS IPEAOCTABJICHUST ~ MYHHULMIAIBHOM  YCIYTH, 3aKOHOAATenbCTBOM  Poccuickon
denepanuy HE IPETYCMOTPEHO.

MakcuMallbHBIN CPOK OXKUJAHUS B OUEPEIU MIPU MOAaue 3ampoca O NpeI0CTaBICHUT
MYHUIIUTIATBHON YCIYTH U MPU MOJIYYEHUH pe3ysIbTaTa Npel0CTaBICHUS MyHUIIUTAIbHON
YCIIyTH
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26. MakcuManbpHBIi CpPOK OXHMJaHUS B OYepeId IpU IoJadye 3amnpoca
O MPEIOCTABIICHUN MYHULMUIIAIBHOW YCIYTM W IIOJIYYEHHM MYHHIMIIAJBHOM YCIyT'H
B apXMBHOM OTJEJIE€ HE JOJDKEH IPEBBIIATh 15 MUHYT.

[Tpu oOpamennn 3asBUTENS B MHOTO(YHKIMOHAIBHBIA LEHTP MPEJOCTABICHUS
roCyAapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT (IIPU pEeATM3ALMK) CPOK 0KHJIaHUS B OUEPEIH
IIPY TOJAa¥€ 3ampoca O MPEIOCTABICHWM MYHHIMIAIBHOM YCIYTM W IIPU NOJYy4YEHUU
pe3yJbTaTa MyHHUIMIIAJBHOM YCIIYT'H TAaK)KE HE JTOJDKEH ITPEBBIIIATD 15 MUHYT.

CpoK # TOPSAIOK PETHUCTPAIUH 3aIpoca 3asBUTENSI O TIPEI0CTABICHUH
MYHHUIIATIATBHON YCIYTH M YCIIYTH, TIPEIOCTABISIEMON OpraHnU3aliel, y4aCTBYOIICH B
NPEI0CTAaBICHUN MYHHUITUTIATBHON YCIYTH, B TOM YHCIIE B AJIEKTPOHHOU (hopme

27. Perumctpamms 3ampoca W HMHBIX JIOKYMEHTOB OCYIIECTBISICTCS B JICHD
WX IOCTYIUICHWsI B apXWBHBIA  OTACN, Tpu  OOpamleHuu  JIMIHO,  Uepe3
MHOTO(YHKITUOHATIBHBIA IICHTP NPEJOCTaBICHUS TOCYAapCTBEHHBIX M MYHHUIUIATIbHBIX
ycayr (IIpu BO3MOKHOCTH).

28. B cmydae, ecnm 3ampoc MOJaH B 3JEKTPOHHOW (hopMe, apXUBHBIM OTAET HE
no3Hee paboyero JHs, CISAYIOMIETO 3a JHEM ITOaul 3asBIICHHS, HAIIPABISET 3asBUTEITIO
AJICKTPOHHOE COOOIICHHE O MPUHATHH KO0 00 O0TKa3e B MPUHATHH 3ampoca. Perucrpanus
3aIrpoca, HallPaBJICHHOTO B (pOpME 3JIEKTPOHHOTO JOKYMEHTA, IIPU OTCYTCTBUU OCHOBAaHHI
UL OTKaza B €ro MpueMe, OCYIIECTBIISETCS HE MO3JAHee pabdodvero JHS, CISIYIOIIEro 3a
JTHEM TI0/Iauy 3a1poca B apXUBHBIA OTIEI.

29. Tlpomeypa perucTpaiyy 3anpoca O IpeIoCTaBICHUH MYHHUIIUTIATBHON YCIYTH,
yKa3aHHas B 1. 27 aJIMHUHUCTPATHBHOTO pETJIaMEHTa, OCYIICCTBIIICTCS B IOPSJIKE,
MPEIyCMOTPSHHOM B pasjieiie 3 aIMHHUCTPATHBHOTO PETIIaMCHTA.

TpeboBaHus K TOMEIICHUSM, B KOTOPBIX MIPEIOCTABIAETCS MyHHUITUTIATBHAS YCIyTa,
K 321y OKUJaHHs, MECTaM JIJI 3alOJIHEHUS 3alPOCOB O MPEIOCTABICHUN MYHHUIUITAIIBHON
yCIyrd, UHPOPMAIMOHHBIM CTEHJIaM ¢ 00pa3liaMH X 3aMOJTHEHUS U NepeUHEM
JTIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KAXA0W MyHUITUIIAIbHON YCITYTH,
pa3MenieHno 1 0POPMIICHHUIO BU3YyalbHOM, TEKCTOBOM U MyJbTUMEIUNHON HHPOpMAIIU
0 MOPSJIKE IPEAOCTABICHUS TAKOW YCIYTH, B TOM YHCJI€ K 00€CTICUEHUIO TOCTYITHOCTH JJIsI
WHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOJIaTEILCTBOM Poccutickoit
denepaunu 0 COUMATBHOU 3alIUTE UHBAJIIUIOB
30. B momemeHusX, B KOTOPHIX MPEAOCTABISACTCS MYyHHUIIMNAIbHAS YCIIyTa,
oOecrneynBaeTCs:
1) cooTBeTCTBHE CAHUTAPHO-IMUIECMHOJIOTHUYECKUM TIpaBUjiIaM M HOPMAaTHUBaM,
IIpaBHJIaM MPOTHUBOIIOKAPHOM OE30IIaCHOCTH;
2) co3gaHWEe WHBAIWJAM  CICIYIONIUX  YCIOBUNM  JOCTYMHOCTH OOBEKTOB
B COOTBETCTBUU C TPEOOBAHUSMHU, YCTAHOBJICHHBIMH 3aKOHOJATCIBHHIMA W HWHBIMH
HOPMATHUBHBIMM ITPABOBBIMU AKTAMMU:
- BO3MOXKHOCTb O€CIPEIsSITCTBEHHOTO BX0/1a B O0BEKThI U BBIXO/A U3 HUX;
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- BO3MOYKHOCTb CAMOCTOSITEIILHOTO MEPEABMKEHUS 110 TEPPUTOPUN OOBEKTA B LIETAX
J0CTylla K MECTY MPEIOCTaBICHUS MYHHULMIAIBHON YCIYTd, B TOM YHCJE C ITOMOIIBIO
paOOTHUKOB  apXWMBHOTO  OTJAENa, NPEJOCTABISAIONIMX  MYHULUIAIbHBIE  YCIYTH,
ACCUCTUBHBIX U BCIIOMOI'aTENIbHBIX TEXHOJIOTHI, a TAK)KE CMEHHOT'O KpeCa-KOJISICKH;

3) moMenieHusl TOJDKHBI UMETh MecTa ISl OKUAaHWs, WH()OPMUPOBAHHUS, MpHUEMa
3asBUTEIIEH.

MecTa oxugaHusi 00ECIIEUUBAIOTCS CTYJIbAMU, KPECEIbHBIMHU CEKIMSIMH, CKaMbSIMH
(baHKETKAMH);

4) moMenieHus JOJDKHBI UMETh TyaJleT co CBOOOTHBIM JOCTYIIOM K HeMy B pabouee
BpEMS;

5) Mmecta MHQOPMHUPOBaHUS, NPEIHA3HAUCHHBIC /JI O3HAKOMIICHUS TpaXKIaH C
MH(GOPMaLlMOHHBIMU MaTepuataMu, 000pyayIOTCS:

-  UHQOPMAIMOHHBIMM CTEHJAaMH WIM HH()OPMALMOHHBIMU  3JIEKTPOHHBIMU
TEpMUHAJIAMU;

- crojamMu (CTOMKamMH) C KaHUEISAPCKUMHU MPUHAMICKHOCTIMU 1 O0(QOPMIICHHS
JOKYMEHTOB, CTYJIbSIMHU.

Ha uHpOpMannoHHBIX CTEHJaX B IMOMELIECHUAX, MPEAHA3HAYEHHBIX IS MpUeMa
rpakJaH, pa3meniaercss tHGopMalus, ykazaHHas B I1. 4 aIMUHHCTPATUBHOTO PETJIAMEHTA.

OdopmiieHre BU3yalbHOM, TEKCTOBOM M MYJbTUMEIUWUHON HH(POPMALIUK O TIOPSIKE
MPEAOCTABICHUS MYHUUMUIAIBHON YCIYIM JOJDKHO COOTBETCTBOBATH OINTHUMAJIbHOMY
3pUTENBHOMY U CIYXOBOMY BOCHPUSTHIO 3TOW MH(QOpPMAIMK 3asiBUTEISIMU, B TOM YHCIIE
3asIBUTEISIMU C OTPAHUYEHHBIMU BO3MOYKHOCTSIMMU.

[Tokazarenu JOCTYIHOCTH M KaueCTBA MyHHUIIMITAJILHOW yCIyTH, B TOM YHCIIe
KOJIMYECTBO B3aUMOJICHCTBUH 3asBUTENS C JOKHOCTHBIMU JIMIIAMU, MYHULIUTIATbHBIMU
CITy>KalllUMU apXUBHOTO OT/IEJIa NP MPEJOCTaBICHUN MYHULIMIIAIBHON YCIYTH U UX
MPOJOHKUTETFHOCTD, BO3MOKHOCTb MOJIy4eHUs HH(OPMALIMU O XOJI€ MPEAOCTABICHHUS
MYHUIIUIIAJIBHON YCITyTH, B TOM YHCIIE C UCIIOJIb30BaHUEM WH(OPMAIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTUHA, BO3MOKHOCTh THOO HEBO3MOKHOCTh MOTYICHUS
MYHHIIMIIATFHON YCITyTH B MHOTO(YHKIIMOHATHHOM IIEHTPE MPEI0CTABICHUS
rOCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT (B TOM YHUCJE B IOJHOM 00BbEME), B JIIOOOM
TEPPUTOPHATBHOM MOPA3ACTCHIN MYHUITUTAIBHOTO apXHUBa, MPEIO0CTABIISIONIETO
MYHHUIIUTIAJIBHYIO YCIIYTY, IO BEIOOPY 3asBUTENS (9KCTEPPUTOPUATBHBIN MPUHIINII),
MOCPEACTBOM 3aIpoca O MPEIOCTaBICHUN HECKOJIBKUX TOCYIapCTBEHHBIX U (MJIN)
MYHHUIIUIIAJIBHBIX YCIYT B MHOTO(YHKIIMOHAIEHOM LIEHTPE MPEI0CTaBICHUS
rOCy/IapCTBEHHBIX 1 MyHHUIIMITAIBHBIX YCIYT

31. TlokazaTenssMu JOCTYMHOCTH M KadecTBa IMPEIOCTABICHUS MYHHUIMIATbHOM
YCIIYTHU SIBJISIIOTCSL:

1) CBOEBPEMEHHOCTD MPEIOCTABICHHS MYHHIIUITAIBHON YCIIYTH B COOTBETCTBHU CO
CTaHJApTOM €€ MPeIOCTABICHUS, YCTAHOBJICHHBIM a]MUHACTPATUBHBIM PErJIaMEHTOM;
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2) BO3MOYKHOCTb MOJTy4eHUs] HHPOPMALIUK O XOJI€ MPEIOCTABICHUS MyHHIIUTIATBHOM
yCIyTd, JIMYHO WJIA C HCIOJb30BaHHEM HH(OPMALMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTHUH;

3) BO3MOXXHOCTh TIOJTYYCHUS MYHHIIUINIATBHOW YCIYyTH B MHOTO(DYHKIIMOHATBHOM
LEHTPE MPEJOCTABICHHS TOCYJAaPCTBEHHBIX W MYHHUIIMNAIbHBIX YCIYr (B TOM YHCIIE B
ITOJTHOM 00BeMe);

4) BO3MOXHOCTh JHOO HEBO3MOXXHOCTH IIOJIyUYCHUS MYHUIIMITAJHHON YCIIyTH B
JH000M TEPPUTOPUATIBHOM MOJPA3AEICHUN MYHULIUIIATBHOIO apXHUBa, MPEJOCTABISIOLIETO
MYHULIUNIATIBHYIO YCIIYTY, 110 BEIOOPY 3asiBUTEIS;

5) BO3MOXKHOCTb MOJYYEHHS] MYHULIUMNAIBHON YCIYIM MOCPEICTBOM 3ampoca o
IPEJOCTABIECHUN HECKOJBKHX TOCYIapCTBEHHbIX M (MJIM) MYHULUNAIBHBIX YCIyT B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE IMPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHMIIMIAIbHBIX
YCIIYT;

6) cozmanre  WMHBAIWJAAM ~ BCEX  HEOOXOMUMBIX  YCIOBHH  JIOCTYHHOCTH
MYHUIMINAIBHBIX  yCIYr B  COOTBETCTBUU C TpeOOBAaHUAMH, YCTAaHOBJICHHBIMU
3aKOHOAATEIbHBIMU M UHBIMA HOPMATHBHBIMU ITPABOBBIMH AKTAMH.

32. Ilpu mpenocTaBICHUH MYHUIIMIAIBHON YCIYTH B3aMMOJCHCTBHE 3asBUTENS C
NOJDKHOCTHBIMHA ~ JIMIIAMHM, MYHULMNAJIBHBIMU  CIYKAIIMMH  ApPXWMBHOTO  OTJENA,
MPEAOCTABIIONIET0 MYHUIMIIAIBHYIO YCIYry, OCYIIECTBIsieTcs He Oosiee 2 pa3 B
CIEAYIOIINX CIydasX: MPU NpHUEME 3asBJICHUSA U IPU MOIYYECHHH Pe3yibTaTa. B Kaxaom
ClIy4ae BpeMms, 3aTPAuYC€HHOE 3asBUTEIIEM IIPU B3aUMOJECUCTBUAX C JOJLKHOCTHBIMU JIMLIAMU
IIpU NIPEIOCTABICHUN MYHUIIMIIAJIbHON YCIYTH, HE TOJKHO MPEBBIIATh 15 MUHYT.

Wubie TpeOOBaHUS, B TOM YKCJIE YUUTHIBAIOLINE OCOOCHHOCTH MPEI0CTaBICHUS
MYHULIUNAIBHON YCIYTHd B MHOTO(QYHKIIMOHAIBHBIX LIEHTPAX MPEJ0CTaBICHUS
roCy/1apCTBEHHBIX U MyHUIIMITAJIBHBIX YCIYT, OCOOEHHOCTH IIPEIOCTABICHUS
MYHHIIMITATIEHON YCITyTH TIO0 SKCTEPPUTOPUATHHOMY MPUHITUITY U OCOOCHHOCTH
MPEI0CTaBIICHUS] MyHUIIUTIATLHON YCIYTH B JIEKTPOHHOU opme

33. Ilpu oOpameHun 3asBUTENS 3a MPEAOCTABICHHEM MYHHUIMMAIBHON YCIyTH
B MHOTO(YHKIIMOHAJIBHBIA ~ LEHTP  paOOTHUK  MHOTO(QYHKIMOHAIBHOTO  IIEHTpa
MPEIOCTaBICHUS  TOCYAAPCTBEHHBIX W MYHHUIIUNAIBHBIX  YCIYT  OCYIIECTBISET
aJIMUHHUCTPATUBHBIE MPOIEAYPHI (ICUCTBHSA), MPEAYCMOTPEHHBIC MTYHKTOM 89 HACTOSIIETO
perIameHTa.

MHoroQyHKIHOHATBHBIN LEHTP PEIOCTaBIICHUS roCy/1apCTBEHHBIX
Y MYHULUINATBHBIX YCIyr oOecleyrBaeT mepenady MPUHSATOrO OT 3asBUTENs 3ampoca,
B apXMBHBIA OTIAEN B DJIEKTPOHHOW (opme nubO0 HA OyMaXHBIX HOCHUTEISIX
B MOPSJIKE U CPOKHU, YCTAHOBIJICHHBIE COTJIAIIEHHEM O B3aMMOJACHCTBHM, HO HE MO3]HEE
clieyrolero pabo4ero JHs MOCE MPUHATHS 3asBICHUS.

34. Ocob6eHHOCTH NPEAOCTaBICHHSI MyHUIIUIAIBHOM YCIIYTH B 3JIEKTPOHHOU (hopMme:

- obecrmieueHWE  BO3MOXKHOCTH  IIOJIy4€HHs  3asBUTENEM  HH(poOpManuu
O MIPEIOCTABIAEMON MYHHMIMIAIBHOM yciayre Ha EnuHoM mnoptaie u Ha 0pUIUAIbHOM
caiite ropojickoro okpyra bornanosuy;
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- obecrieueHue TpU HAMpaBICHUHU 3asBUTENIEM 3ampoca B (GOpMe 3JIEKTPOHHOTO
COOOLIEHNS] MPEAOCTABICHUS 3asBUTENI0 COOOLIEHHUS, MOATBEPKIAAIOIIEr0 MOCTYIICHUE
3ampoca B apXMBHBIH OTAEN, MPH ATOM 3asBICHHE U AJIEKTPOHHBIN 00pa3 KaxkIoro
JOKYMEHTa MOTYT OBITh MOJMUCAHBI TIPOCTON AJIEKTPOHHOHN MOMHCHIO.

35. 3agBuTenp  WMEET ~ MpaBO  MOJYYEHUS  MYHULUMNAIBHOW  YCIYTH
[0 OKCTEPPUTOPUATFHOMY  TMPHUHIMILY  TMOCPEICTBOM  oOpalieHus B (UIHajbI
MHOTO(YHKIIMOHAJIBHOTO LEHTpPa MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MyHHUIIUIATIbHBIX

YCIIYT.

Paznen 3. CocraB, Mociae10BaTeIbHOCTh M CPOKH BBITIOJTHEHHS aIMUHUCTPATUBHBIX
npouenyp (aeicTBuit), TpeboBaHuUs K MOPSAKY UX BBIITOJHEHHS], B TOM YUCJI€ OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUACTPATUBHBIX MPOIeAyp (IeHCTBUIA) B 3JIEKTPOHHOU (hopMe, a TakKe
0COOEHHOCTH BBITOJIHEHUS aIMUHUCTPATUBHBIX TIpoLeayp (AercTBuil)

B MHOTO()YHKIIMOHAJBHBIX IIEHTPaX MPEeI0CTABICHUS TOCYAapPCTBEHHBIX
Y MyHULIMTATBHBIX YCIYT

AJIMUHUCTpATHBHBIE IPOLIEAYPHI (ICHCTBHUS) MO MPEIOCTABICHUIO MYHHUIIUTIATBHOM
YCIYTH MOCPEACTBOM JIMYHOTO OOpaIieHus, Tu00 MOYTOBOTO OTHPABICHHUS

36. [TocnenoBaTenbHOCTH aIMUHUCTPATUBHBIX  TIPOIEAYP (mewicTBUiN)
0 TIPEOCTABICHUI0 MYHUIIUNAILHOW YCIYTH TOCPEICTBOM JIMYHOTO OOpaIeHHs, JTHO0
MOYTOBOTO OTIIPABJICHUS BKIIOYAET CIEAYIONINE a/IMUHUCTPATHBHBIE TPOIEAYPHI:

1) npueM U perucTparus 3anpoca 3asBUTEIIS;

2) HampaBliCHHE 3arpoca PYKOBOIUTEII0, PACCMOTPEHUE 3alpoca PYKOBOIHUTEINIEM,
HaNpaBJCHUE 3ampoca HCHOJHHUTENI0, PACCMOTPEHHE 3arpoca HCIOIHUTENIEM, aHAIN3
TEMaTHKH 3a1poca;

3) HampaBJIeHUE MO pPe3yJIbTaTaM PACCMOTPEHHS 3alpoca Ha MCIOJIHEHHE B JAPYro
apX¥B WM OPTaHU3aIUI0 (B3aUMOJICHCTBHE OpTraHa, MPEAOCTABIISIONIETO MyHUIIUTATBEHYIO
yCIOyry, C WHBIMH OpraHaMH BJIACTH, OpPTraHaMH MECTHOTO CaMOYIPAaBJICHUS WU
OpraHU3alUsIMK, YYaCTBYIOIIUMH B MPEIOCTABICHUM MYHHIMIAIBHBIX YCIyT, HE
MPEyCMOTPEHO);

4) MOArOTOBKA U HAIIPABIICHUE OTBETA 3asSBUTEIIIO.

[Tpuem u peructpamus 3ampoca 3aaBUTEIS

37. OcHoBaHuMeM I Hadajia BBIMOJHEHUS aJMUHUCTPATUBHOW MPOIEAYPHI
SBJISICTCSI TIOCTYIUICHHE 3ampoca 3asBUTENS B aAPXHMBHBIM OTAEN MOCPEICTBOM JUYHOTO
oOparieHusi, MO0 MOYTOBOTO OTMPABIEHUA, MO0 depe3 MHOTO(YHKIIMOHAIBHBIN IIEHTP
MPEIOCTABIICHUSI TOCYJAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT Ha OYMa)KHOM HOCHUTEIE
WJIU B DJICKTPOHHOU (hopMe.

B cnydae manmmumsi OCHOBaHUSA JUIsl OTKa3a B MpPHEME JTIOKYMEHTOB, HEOOXOIMMBIX
Ui TPEAOCTaBICHHUS MYHHUIMMAIBHOW YCIYTHM, B COOTBETCTBHHM C MyHKTOM 21
aJIMUHHACTPATHUBHOTO pETjaMeHTa, PabOTHHK apXWUBHOTO OTAENa OTKAa3bIBAaET B TpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHHUIIUIIATLHON yCITyTH.
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38. TIloctynuBimuii B apXuBHBIA OTJEd MHCBMEHHBIM 3ampoc  3asBUTENS
PETUCTPUPYETCS U MPEICTABIIACTCA HAYAIBHUKY apPXUBHOTO OTAENA.

39. Pe3ymbraToM  BBIMOJHEHUS AQJAMHHUCTPATUBHOW TPOIUEAYPHI  SBISCTCS
perucrpanus 3anpoca.

40. CaenmeHuss O BBITIOJIHCHHHM ATMUHUCTPATUBHON MPOIEAyphl (UKCUPYIOTCS
B CUCTEME JJOKYMEHTOO0OpOTA U JIETONPOU3BOICTBA APXUBHOI'O OTAENA.

Hamnpanenue 3anpoca pyKoOBOAUTEIIO, PACCMOTPEHUE 3apoca PyKOBOIUTEIEM,
HaIpaBJICHHUE 3aMPOCca UCIIOTHUTEII0, PACCMOTPEHHE 3apOoca UCIIOJHUTEIEM, aHAJIU3
TEMaTUKH 3a1rpoca

41. OcHoBaHMEM [Jisi Hayaja BBIMOJTHEHUS AJMUHUCTPATUBHON MPOLETYPHI
ABJISIETCS] PETUCTPALIMS 3aIIpOCa.

42. 3aperucTpUpOBaHHBIN 3alpoC TMOJB30BATENS MPEACTABISICTCS HaYaIbHUKY
apXMBHOIO OTJENa M TMEepelaeTcss C PEe30NIONUed HaydalbHUKAa AapXUBHOTO OTAEIa
BEJIYIIEMY CIIEHUATUCTY Ha UCIIOJIHEHUE B YCTAHOBJIEHHOM HOPSIKE.

43. HavaJbHWK apXWBHOTO OTIeJa OOECIeYMBaeT OIEPAaTUBHOE PACCMOTPEHHUE
3amnpoca 3asiBUTEIIS.

44. PaOOTHUKH apXHWBHOTO OTJIE]a OCYIIECTBISIOT aHAIN3 TEMATUKHU MOCTYIHUBIIETO
3ampoca ¢ UCHOJIb30BAaHUEM HMMEIOLIMXCS B apXUBHOM OT/IEJNI€ APXUBHBIX CIPABOYHUKOB,
coJlepKallluX CBEJICHUS O MECTAX XPAHEHUs apXHUBHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
VCITOJIHEHHMSI 3a11pOCa 3asIBUTEIS.

45. ApXuBHBIA OTAEN THUCbMEHHO 3ampaiiuBaeT 3asBUTEIS 00 YTOYHEHUU U
JOTIOJIHEHUHU 3amnpoca HEOOXOJUMBIMU Il €ro HCIOJIHEHHS CBEACHUSIMH, B Clyyae
OTCYTCTBUSI B 3alpoCe 3asBUTENS AOCTATOYHBIX [aHHBIX JJISI OPraHU3alyU BbISABJICHUS
3anpainmBaeMon HH(OOpPMAIUU WM HEYETKO, HEMPABWIBHO C(HOPMYITUPOBAHHOTO 3aIpoca.

46. CpoK UCIIOJIHEHHSI TaHHOW aIMUHUCTPATUBHOM mporienypsl - 10 qHei.

47. Pe3ynbTaToM BBINOJHEHUS aJMHHUCTPATUBHOW MPOUEAYpPHl  SBIAETCS
onpeaeeHue:

1) mpaBOMOYHOCTH MOITYUYEHUS 3aBUTENIEM 3alpaliuBaeMoi HHPOPMALIMK C yYETOM
OTPAaHUYCHHUM HA TNPEIOCTABICHHE CBEIACHUMN, COACPKAIIMUX TOCYJAPCTBEHHYKO TAllHy H
CBEJIEHUH KOH(UICHIIMATBLHOTO XapaKTepa;

2) cTeneHW TOJHOTHI CBEIEHUN, COAEpKaluXcsli B  3alpoce  3asiBUTENS,
HEOOXOIMMBIX JJIsl MPOBEACHUS TTIOMCKOBOM pabOTHI;

3) MECTOHaxXOXXJIEHHS AapPXUBHBIX JOKYMEHTOB, HEOOXOIWMBIX IS HWCIOJHCHUS
3amnpoca.

B ciiyyae ycTaHOBIEHMS OCHOBaHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHULIMTIATLHON
YCIIYTH paOOTHUK apXUBHOTO OTJAENIa COO0IaeT 00 ITOM 3asiBUTEINIO ¢ YKa3aHUEM MPUYHH
OTKa3a.

48. CpenmeHuss O BBITIOJIHCHHH AIMUHUCTPATUBHON MpOIEAypbl (UKCUPYIOTCS
B CUCTEME JOKYMEHTO000pOTa U JIEJIONPOU3BOICTBA APXUBHOTO OT/ENA.

HanpaBneHHe I10 pe3yJibTaTaM paCCMOTPCHH: 3alIpoCa Ha UCIIOJIHCHHC
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B IPYTrOM apXUB WUJIM OPTraHU3aLHI0

49. OcHoBaHueM s Hayajda aJAMHHHCTPATHUBHOM MPOLEAYPHl  SBISETCS
OTIpe/IeNICHUE MECTOHAXOKICHUS apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJISl UCIIOTHEHUS
3amnpoca.

50. ITo uToram aHanu3a TeMaTHKHU MOCTYMHBILIETO 3allpoca, B TeUeHUE 5 THEH cO AHS
pEerucTpallid AapXUBHBIA OTAEN HANpaBIseT 3ampoc, HE OTHOCSLIMICA K COCTaBy
XpaHSIIUXCA B AapXUMBHOM OTHENE apXWBHBIX JOKYMEHTOB, B JIpyrOd apXuWB WU
OpraHu3alliIo, T/I€ XPaHSTCS HEOOXOAMMBbIE IOKYMEHTBI, C YyBEAOMJIEHHEM OO0 3TOM
3asIBUTEIIS], WM 3asBUTENIO JAETCA COOTBETCTBYIOIIAsl PEKOMEHAAIMS.

51. B ciywae ecnu 3ampoc TpeOyeT HCIOJHEHHS HECKOJbKUMH OpraHu3allusiMHu,
apXMBHBIA OTJEN HaNpaBsieT B COOTBETCTBYIOLIME ApPXUBBI WIIM OPraHU3allHd KOIHHU
3amnpoca.

52. Pe3ynapraroM aJIMUHUCTPAaTUBHOM MpOLEAYphl SBISETCS  yBEAOMIICHHE
3asBUTEISl O HANpaBJIIEHWH €ro 3amnpoca Ha MCIOJHEHHWE B JIPYrod apxuB WA
OpraHu3aIHMIo.

53. CBeneHus O BBIMOJIHEHWH AJMUHUCTPATUBHON MpOLEAyphl (UKCHPYIOTCS B
cUCTEME JOKYMEHTO0O0pOTa U JEIONPOU3BOACTBA APXUBHOT'O OTAEIIA.

[ToaroToBKa 1 HaIIpaBJICHUE OTBETA 3aBUTEITIO

54. OcHoBanumeM Uil Hadaja aJMHHUCTPATUBHOW TMPOIEIYPHl  SBIISACTCS
oTnpe/eeHNe MECTOHAXO0XKICHUSI apXUBHBIX JTOKYMEHTOB, HEOOXOAUMBIX JIJISi UCTIOJIHEHUS
3arpoca.

55. PaloTHUK apxXWUBHOTO OT/EJa OCYIIECTBJISIET B YCTAaHOBJICHHOM TOPSJIKE
BBISIBIICHUE apXHBHBIX JOKYMEHTOB, HEOOXOIMMBIX [l HWCHOJHEHHs 3ampoca. [lo
pe3ynbTaTaM BBISIBIIGHHUS TOTOBHUTCS OTBET 3asBUTEIIO0 Ha 3ampoc (apXWBHas CIpPaBKa,
apXvBHAas BBIMTUCKA, apXUBHAsl KOIMMs, OTBET 00 OTCYTCTBHUH 3aIlpalllMBAEMbIX CBEICHUA).
Cpoxk ucnosiHeHus 3arpoca - 30 AHEH CO JIHS €ro perucTpalyu:

1) TekcT B apXWBHOHW CHpaBKE JACTCS B XPOHOJOTHYECKOW IMOCIIEIOBATECIHLHOCTH
COOBITHI C yKa3aHWEM BHIOB apXHMBHBIX JOKYMEHTOB M WX JaT. B apXuWBHOW crpaBke
JIOITYCKAETCS IIMTHPOBAHNUE aPXUBHBIX JOKYMCHTOB;

2) HECOBIIaJICHUE OTMACIBHBIX JAaHHBIX apPXUBHBIX JOKYMEHTOB CO CBEICHHSIMH,
W3JI0)KCHHBIMHA B 3alpoce, HE SIBJISETCS TMPEMATCTBHEM IS BKIIOUCHHS WX B apXHUBHYIO
CIIpaBKy IPU YCJIOBHH, €CIU COBIIQJICHHE BCEX OCTAIBHBIX CBEJICHWHM HE BBI3BIBACT
COMHEHHH B TOXKJIECTBEHHOCTH JIMIla WK (aKTOB, O KOTOPHIX TOBOPUTCS B apXHBHBIX
JTOKyMeHTax. B apXuBHOI cripaBKe 3TH JaHHBIE BOCTIPOU3BOMATCS TaK, KAK OHU MU3JI0KCHBI
B apXUBHBIX JOKYMEHTaX, a pAaCXOXJCHHS, HECOBIMAJEHUS W HETOYHbIC HA3BaHWSI,
OTCYTCTBUE€ HWMEHHU, OTYECTBA, WHUIMAIOB WJIM HAJUYHE TOJBKO OJHOTO W3 HHX
OTOBapMBAIOTCSI B TEKCTEe CHpaBku B ckoOkax («Tak B mokymeHTe», «Tak B TeKCTe
OpUTHHAJIAY);

3) nmomyckaeTcsi BKJIFOYEHHE CBEICHHH M3 HECKOJIBKMX HOPMATHUBHBIX MPaBOBBIX
aKTOB OpraHa MECTHOTO CaMOYIIPaBJIEHUS B OJIHY apXUBHYIO CIIPABKY;
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4) B MpUMEYaHUSAX IO TEKCTY apXUBHOM CIpPaBKH OTrOBApPUBAIOTCS HEPa30OpPUYMBO
HaIlMCaHHbIE, HWCIPABIEHHbIE AaBTOPOM, HE NOAJAIOIIMECS IPOYTEHUIO BCIIEICTBUE
MOBPEXJIEHU Tekcra opuruHana Mecra («Tak B TekcTte opuruHana», «B Tekcre
HEpa30o0pUUBOY);

5) B TeKcTe apXMBHOW CHpPABKM HE JONMYCKAIOTCS HW3MEHEHHUs, HCIPABICHUSA,
KOMMEHTapuH, COOCTBEHHBIC BBIBOABI HCIOJHUTENS IO COJEPKAHUIO apPXHUBHBIX
JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX COCTaBJIEHA apXUBHAs CIIPABKa;

6) mocne TEKCTa apXWMBHOW CHpPAaBKU MPUBOJATCA apXUBHbIE MUGPHI U HOMEpA
JUCTOB  €AWHUIl  XPAaHECHHS  apXUBHBIX  JOKYMEHTOB,  II€YaTHbIE  H3JaHUA,
UCIIOJIb30BAaBIIMECA NI COCTABJIEHUS APXWMBHOW CHpPABKH. B TEKCTE€ apXWBHOW CHPABKU
JIOIYCKAeTCsl MPOCTABJIICHUE ApXUBHBIX MUGPOB U HOMEpa JIMCTOB EIUHUI] XPaHEHUS
apXUBHBIX JOKYMEHTOB Cpa3y MOCJE U3JI0KEHUS KaxA0ro (akTa, COOBITUS;

7) B apXMBHOW crpaBKe, 00beM KOTOPOW MPEBBIIIAET OJUH JIUCT, JUCTHI JTOJIKHBI
OBITh TPOILUUTHI, TPOHYMEPOBAHbl U CKPEIUIEHBbI MEYaThl0 aIMUHHUCTPAIMU TOPOJCKOIO
okpyra bormanosuuy;

8) apXMBHBIE CIpPaBKM JOJDKHBI OQOpPMIATBCA Ha OJlaHKe aJIMUHUCTPALUH
rOpPOJICKOTr0 OKpyra borganosuy;

9) apxuBHas crpaBKa MOANKMCHIBAETCS PYKOBOJWTEIEM armapara aJMUHUCTPALUH
rOpPOJICKOr0 OKpyra borjaHoBMY M Ha4YaJbHUKOM apXMBHOIO OTJEJa, 3aBEPSETCS MEYaThIO
aAMUHUCTPALIMK TOPOACKOT0 oKpyra bornanosuy;

10) B apxuBHOW BBINMCKE HA3BaHHWE apXHWBHOIO JOKYMEHTa, €ro HOMEp M jara
BOCITPOM3BOJATCS IOJHOCTBIO. M3BJI€UEHUSIMHM M3 TEKCTOB apXUBHBIX JOKYMEHTOB
JOJDKHBI OBITh HMCUEpHaHbl BCE HUMEIOLIMECs JaHHble 1Mo 3ampocy. Hawano u konen
KQ)KJIOTO U3BJICUEHUS, A TAKXKE IIPOITYCKH B TEKCTE apXHUBHOI'O JOKYMEHTA OTJEIbHBIX CJIOB
0003HAYAIOTCSI MHOTOTOYHEM;

11) B mpumedaHUsiXx K TEKCTy apXMBHOM BBIIUCKU JEIAIOTCS COOTBETCTBYIOIIHE
OFOBOPKM O YACTSIX TEKCTa OpUTMHaNa, HEpa30OpUMBO HAMHMCAHHBIX, HCIPABIECHHBIX
aBTOPOM, HE MOIJAIOLIUXCS IPOUYTEHHUIO BCIEACTBUE OBPEKIECHUS TEKCTA U T.1.;

12) otnenbHBIE CIIOBA M BBIPAXKEHHS] OPUTMHANIA, BBI3BIBAIOIIME COMHEHHSI B HUX
TOYHOCTH, OrOoBapHBalOTCA cioBamMu «Tak B TeKcTe opuruHaiay, «Tak B JTOKYMEHTE».
[locne TexcTta apXMBHOM BBIMUCKH YKa3bIBAIOTCS ApXMBHBIM IM(PpP U HOMEpPA JIUCTOB
€AMHUIIBI XPAHEHUS QpXUBHOTO IOKYMEHTA;

13) ayTeHTHMYHOCTh BBIJAHHOW MO 3alpoCy ApXWBHOM BBIIUCKH YIOCTOBEPSAETCS
MOANKCHI0 PYKOBOJUTENS amnmnapara agMUHUCTpPALMU TOPOJACKOro okpyra bormaHoBud u
HayaJbHUKA apXUBHOT'O OT/EJIA, 3aBEPSIETCS MEeYaThiO0 aIMUHUCTPALUN T'OPOACKOTO OKpyTa
bormanosuuy,

14) Ha 060pOTE KAXKIOTO JINCTA APXUBHOM KOITUH MPOCTABIISIIOTCS apXUBHBIC MUDPHI
Y HOMEpA JINCTOB €AUHUL XPAaHEHUSI apXUBHOIO JOKyMEHTa. Bce IUCThI apXMBHOM KOIUU
CKPEIUISIOTCS M HA MECTE CKPEIUICHHS 3aBEPSIIOTCSA MEeYaThl0 aIMUHUACTPALMU TOPOJACKOIO
okpyra borjanoBu4 1 MOJAMUCHIO HAYAJIbHUKA apXUBHOIO OTAENA.

56. Ilpu oTcyTCTBUU pe3yibTaTa B XOJi€ MCIIOJIHEHMs 3amnpoca B TedeHue 30 gHei
COCTaBJISIETCSl OTPUUATENbHBIA OTBET Ha OJaHKE aJIMHUHHMCTpPALMM TOPOJICKOTO OKpyTa
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bornanosuu. B oTBeTe m3naraercs MpuynHa, o KOTOPOW HE MPEACTABISIETCS BO3MOKHBIM
BBIJATh TPEOYEMYIO KOIIMIO apPXUBHOTO IOKYMEHTA WJIM APXUBHYIO CIIPABKY.

57. ApxuBHas crpaBKa, apXWBHAs BBIMMCKA M apXWUBHAs KOMHs O(QOpPMIISIOTCS Ha
rocy1apCTBEHHOM s3bike Poccuiickoit denepannu.

58. ApxuBHas crpaBKa, apXHBHAas BBINNCKA W apXHWBHAs KOMUS B Cllydae JIMYHOTO
oOpamieHus 3asBUTENS WIM €ro JOBEPEHHOIO JIMIA BBIJAIOTCA €My I0J PACHUCKY IpU
NPEABSBICHUH TAaclopTa WM HWHOTO YIOCTOBEPSIIOUIETO JHUYHOCTh JIOKYMEHTA;
JIOBEPEHHOMY JIMILY - TPU NMPEAbIBICHUN JOBEPEHHOCTH, OPOPMIICHHON B YCTAaHOBJICHHOM
nopsiake. Ilomydarens apXuMBHOW CHpaBKM M apXHWBHOM BBIIIMCKU PAacHUCHIBAETCS B
KypHAaJIe pErUCTpalry 3aIIPOCOB, YKa3bIBas JaTy MX MOJYyYCHHUS.

59. PesynbTaTtoM agMUHUCTPATUBHOM MPOIEAYpHl SIBISECTCS HAIpaBJICHUE OTBETA
3asiBUTENI0. PaccMOTpeHue 3ampoca 3asBUTENS CYUTACTCS 3aKOHYEHHBIM, €CJIM JaH OTBET
0 CYUIECTBY 3ampoca, IO HEMYy MPHUHATHL HEOOXOIUMBIE MEpbl, 3asBUTENb
MPOUH(POPMHUPOBAH O pe3yJibTaTax paccMOoTpeHus. CpoK XpaHEHHs HEBOCTPEOOBaHHBIX
3asIBUTEJIEM PE3YJIbTATOB COCTABIISET S JIET.

Pe3ynpTaT mnpenocTtaBieHHs] MYyHUUMIAIBHOM YCIyTH MO 3ampocaM, [MOJAaHHBIM
yepe3  MHOTO(DYHKIMOHAJIBbHBIA  LIEHTP  MPEJOCTABICHHUS  TOCYAApPCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT, HAMIPABISICTCS B MHOTOMYHKITMOHATBHBIN LIEHTP MPEI0CTaBICHUS
roCyJAapCTBEHHBIX U MYHHIIMIAIBbHBIX YCIYT JJIA MOCIEIyoued Bblaun 3asButento. He
BOCTPEOOBAHHBIE 3ASBUTEIIIMH PE3YJIBTATHl MPEJOCTABICHUS MYHHUIMNAIBHBIX YCIYT,
nepeaHHbple B MHOTO(MYHKIIMOHAIBHBIA IIEHTP MPEAOCTaBICHUS TOCYNAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT JUIsl BBIJA4M 3asBUTEN0, XPAHATCS B MHOTO(PYHKIIMOHAIBHOM
LIEHTPE MPEIOCTABIECHUS TOCYAApPCTBEHHBIX M MYHULMNAIBHBIX YCIYr B TEUECHHE 3
MecsieB. [1o okoHYaHNM yKa3aHHOTO CpOKa HE BOCTPEOOBAHHBIC 3aBUTEIISIMUA PE3YIIbTAThI
MPEJOCTABIEHUS YCIyT BO3BPAILAIOTCS B apXUBHBIA oTnesl. CpOK XpaHEHHS] B apXHUBHOM
OTJIeJIE HEBOCTPEOOBAHHBIX 3asBUTENIEM PE3yJIbTaTOB MPEIOCTABICHUS MYHHIIMIAIBHON
YCIIyTH COCTABJISIET S JIET.

[Ipy  HanMuuMM  TEXHUYECKOW  BO3MOXKHOCTH  PE3YyJIbTAT  INPEIOCTABIICHUS
MYHUIMINIATBHOW YCIyTU MO 3arpocaM, MOJaHHbIM 4epe3 MHOTO(YHKUMOHAIBHBIA LIEHTP
MPEAOCTABIEHUSI TOCYJApCTBEHHBIX W MYHMUIMOAIbHBIX YCIYr, HalpaBiseTcs B
MHOTO(QYHKITMOHAIBHBIN IIEHTP MPEAOCTABICHUSA TOCYJAapPCTBEHHBIX M MYHHUIIUMAIbHBIX
YCIYT B 3JIEKTPOHHOU popme.

Pe3ynpTaThl  MpENOCTaBICHHMS  MYHULMNAIBHBIX  YCIYr 1O  pe3yJibTaram
pacCMOTpPEHHUsSI KOMIUIEKCHOTO  3alpoca  HAaMpaBJSIIOTCS  apXMBHBIM  OTAEJIIOM B
MHOTO(DYHKITMOHAJILHBIN TIEHTP MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIUIIATBHBIX
YCIYT JUIsl BBIIAYM 3aIBUTEITIO.

60. CsemeHus O BBITIOJIHEHUH aJMUHUCTPATHUBHON MpoIeaypsl (UKCUPYIOTCS
B CUCTEME JIOKyMEHTO000pOTa U JEIONPON3BOACTBA APXUBHOTO OT/IENA.

AJMUHUCTpaTUBHBIE MPOUEAYPHI (IEHCTBUA) MO MPEOCTABICHUIO MYHUITUTIAIBHON
YCIIYTH B 3JIEKTPOHHOU Popme
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61. IlocnenoBaTenbHOCTh  QJIMUHUCTPATUBHBIX mpouenyp (medcTBuil) 1o
MIPEIOCTABICHUIO MYHUIIUITAILHON YCITYyTH B SJICKTPOHHOU (popme:

1) mpueM W perucTpands apXWBHBIM OTACIOM 3alpoca IOCPEICTBOM IITATHBIX
cepBucoB EnnnHoro noprana;

2) TOJydYeHHWE 3asBUTEIIEM CBEJCHHWHA O XOJ€  BBHINOJHCHHS  3ampoca
O MPEJOCTABICHUA MYHUIIMITAIIGHONW YCIYTH TPEIOCTABISIOTCS INTAaTHBIMH CEPBUCAMU
Enunoro noprana;

3) HampaBieHHE 3ampoca PYKOBOIHUTEIO, PACCMOTPEHHUE 3alpoca PYKOBOIUTEIEM,
HampaBlieHUE 3ampoca HCIOJHHUTETI0, PacCMOTPEHHE 3alpoca HWCIOJHUTENEM, aHallu3
TEMaTHUKH 3aIpoca;

4) HampaBJICHHE 10 pe3yJibTaTaM PacCCMOTPEHHS 3alpoca Ha MCIIOJHECHUE B IPYTroi
apXWB WIA OPTaHU3aIUIO (B3aUMOJICHCTBUE OpraHa, MpeA0CTaBISIONIEr0 MyHUITUTATBHYIO
yCIyry, C WHBIMH OpraHaMH BJIACTH, OpPraHaMd MECTHOTO CaMOYIpPAaBICHUA U
OpraHW3alMsIMH, YYaCTBYIOIIMMH B TIPEAOCTABICHUH MYHHUIIMIAIBHBIX YCIYT, HE
MPEYCMOTPEHO);

5) nonyuyeHue 3asABUTENIEM pPe3yJibTaTa MPEA0CTABICHHIS MYHUITUTIATBHON YCIYTH.

[Ipuem u peructpanys apXMBHBIM OTJIEIIOM 3aMpoca MOCPEIACTBOM ITATHBIX
cepBucoB EnnnHoro noprana

62. OcHoBaHuWeM I Hadajia BBITOJHCHHUS aJIMHUHUCTPATHBHOW TPOIEAYPHI
ABJSIETCA TIOCTYIUIEHHE 3alpoca 3asBUTENS] B apXHMBHBIA OTAEN C HCIOJIb30BaHUEM
MH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTUW, BKIIOYas  MCIOJIb30BAaHUE
Eaunoro moprama u  JOpyrux CpeiacTB  MH(MOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUW B CIy4YasiX W MOPSIIKE, YCTAHOBICHHBIM JICHCTBYIOIINM 3aKOHOAATEIBCTBOM, B
(dhopme dIEKTPOHHBIX TOKYMEHTOB.

@opMHUpOBaHUE 3ampoca 3aABUTEIEM OCYIIECTBISECTCS MOCPEICTBOM 3alOJHEHUS
aneKTpoHHOM ((dopmbl 3ampoca Ha EauHoMm mnoptane, oduiuanbHOM caiite  0e3
HEOOXOJIMMOCTH JIOTIOJIHUTENIbHOW TOJauM 3ampoca B Kakou-nnbo uHOM Qopme. Ha
Eannom nopraie, opuimanbHOM cailTe pa3MeniaroTcs o0pa3ibl 3a0IHEHUS SJIEKTPOHHOM
dbopmel 3anpoca. ChopMUpPOBaHHBIN U MOJAMUCAHHBIN 3aNPOC HAMPABISAECTCS B apXUBHBIN
OT/IeJ TIOCPEJICTBOM INTAaTHBIX CEpBHCOB EMWHOrO moprajia ¥ MYHMIIMIAIBHBIX YCIYyT
(pynxuuit), opurpanbHOTrO CcaiTa.

B cinyyae Hanmuusi oCHOBaHMsI JJi1 OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISl TPEOCTABIICHUS] MYHHIIUMNAIBHOM YCIyT'M, B COOTBETCTBUM C MyHKTOM 21
aIMUHUCTPATUBHOTO pETJaMeHTa, paOOTHUK apXWBHOTO OT/IEJa OTKA3bIBA€T B TPUEME
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEOCTABICHHS] MyHUITUITAIIbHON YCITYTH.

63. Ilpm moCTymjaeHWW B AapXWMBHBIA OTAEN 3ampoca C HCIOJIb30BAHHEM
MH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTUW, BKIIOYasl  HCIOJIb30BAHUE
Eaunoro moprama wu  apyrux cpeAcTB  MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHUW B CIIy4asiX U MOPAJIKE, YyCTAHOBIECHHBIX JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM, B
(dbopmMe BIEKTPOHHBIX JOKYMEHTOB, 3alIPOC pacleyaThIBAETCs HA OyMa>KHOM HOCHUTEJE U B
nanbHeieM paboTa ¢ HUM BeIETCSd B YCTaHOBIEHHOM mopsiake. I[lpu moctymieHun
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3ampoca C UCIHOJIb30BaHUEM HH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BKJIIOYAasi HCIIOJIb30BaHME EnauHOro moprana u APYrUX CPEACTB HH(OPMAIMOHHO-
TE€JIEKOMMYHUKALIMOHHBIX ~ TE€XHOJIOTMM B CIIy4asX W  TOPAJKE, YCTaHOBJICHHBIX
JCHCTBYIONIUM 3aKOHOIATEILCTBOM, B (DOPME AJIEKTPOHHOTO JOKYMEHTA, HE TPeOyIOIero
MOCJIEIYIOUMX JCUCTBUI apXMBHOTO OT/ENA [0 HAMpPABJIEHUIO €r0 Ha HCIOJHEHUE B
ApYrol apxuB WiW opraHuzanuio. OTBET 3asBUTENIO0 HAMNPABISAECTCS MO IMOYTE WIH IO
AIIEKTPOHHOMY aJIpECy, YKa3aHHOMY B 3ampoce.

64. Pe3ynbraroM BBIMOJHEHUS  AJIMUHHCTPATUBHOM  MPOUEAYPHI  SIBIISETCS
perucrpanus 3amnpoca.

65. CBeneHus O BBINOJHEHUH AMUHUCTPATHUBHON Mpoueaypbl (PUKCHUPYIOTCA
B CHCTEME JJOKYMEHTO000pOTa U JIEJIONPOU3BOJICTBA ApXUBHOTO OT/ENA.

[Tony4yeHue 3asgBUTENIEM CBEICHHUM O XOJIE BBITIOJHEHUS 3apoca O MPEJOCTaBICHUH
MYHHUITUTIATFHOUW YCIIYTH MPEIOCTABISIOTCS MTATHRIMU CepBrcaMu EnuHOTO mopTrana

66. 3agBUTET> WMEET BO3MOXXHOCTH IOJy4YeHHUS WHPOPMAMA O  XOJE
MIPEIOCTaBICHUS MYHHUITUTIATLHON YCIYTH.

67. Madopmanmst 0 Xo/1e MpeIOCTaBICHUS MYHHUIIMITAIIBHON YCITyTH HAIpPaBISICTCS
3asIBUTEIIIO0 apPXUBHBIM OTIEJIOM B CPOK, HE MPEBBIMIAIOIINA OHOTO pabovyero THS IMOCe
3aBEPIICHUS BBITOTHEHUS COOTBETCTBYIOIIECTO NEUCTBHS, HA aapec JIEKTPOHHOW MMOYTHI
WM C WCHOJb30BaHUEM INTATHBIX CPencTB EmmHOrOo moprana, opuIMaibHOTO caiTa 1o
BBIOOPY 3asBUTEIIS.

68. Pe3ynbraroM BBIMOJHEHUS AQJIMUHUCTPATUBHOW  MPOUEAYPHI  SBISECTCS
HarpaBJjeHue HHHOPMAIIMH O XOJI€ TIPEIOCTaBICHUS MyHUITUTIATBHONU YCIIYTH.

Hanpasnenue 3anpoca pyKOBOJUTEIO, PACCMOTPEHUE 3aIIpoca PyKOBOJIUTEIIEM,
HaIlpaBJICHHUE 3allpOca UCIIOIHUTENI0, PACCMOTPEHHUE 3aIIpoca UCIIOJIHUTENIEM, aHAIU3
TEMaTUKHU 3ampoca

69. OcHoBaHuMeM i1 Hadaja BBIMOTHCHUS aAJMUHUCTPATHBHOW TIPOIEAYPHI
ABJISIETCS] PETUCTPALIMS 3aITpOca.

70. 3aperucTpupOBaHHBIN 3aMPOC MOJIH30BATENS paCIieyaThIBACTCS, MPEACTABIISCTCS
HayaJbHUKY apXWBHOTO OTHENIa U TMepelaeTcs C pe30JIiolueld HadalbHUKA apXUBHOTO
oTIena BEAYUIEMY CIELHMAIMCTY apXUBHOTO OTJEela HAa HCIOJHEHHE B YCTAHOBJICHHOM
MOPSIIKE.

71. HavanbHUK apXWBHOTO OTJela OOECIEYMBAET OIMEPATUBHOE PACCMOTPECHHE
3ampoca 3asBUTENS.

72. PaOOTHUKH apXWBHOTO OTJE]a OCYIIECTBISIOT aHAIN3 TEMAaTUKHU MTOCTYIHUBIIIETO
3ampoca ¢ UCHOJIb30BAHUEM MMEIOIIMXCS B APXMBHOM OTJEJIE APXMBHBIX CIPAaBOYHUKOB,
coliepKallluX CBEJCHUS O MECTaX XpPaHEHWs apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
WCTIOJTHEHHUS 3al1pOCa 3asIBUTEIIS.

73. ApXUBHBIA OTIEN TOCPEIACTBOM 3JIEKTPOHHOM MOYTHI WJIM C UCIOJIb30BAHUEM
ITaTHBIX cpelacTB EauHoro mnoprana, oduuManbHOro caiita 1Mo BbIOOPY 3asBUTENS
3anpairBaeT 00 YTOUYHEHUH U JIOMIOJIHEHUH 3aIpoca HEOOXOJUMBIMU JJI €r0 UCTIOJTHEHUS
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CBEJICHUSIMU, B CJIy4a€ OTCYTCTBUSA B 3alpoce 3asgBUTENsI JTOCTATOYHBIX AaHHBIX IS
OpraHM3alii BBISBICHUS 3allpaliiBaeMoil WMH(GOpMAalUKd WM HEYETKO, HEMpPaBUIBHO
c(hOopMyIMPOBAHHOTO 3aIIpoca.

74. Cpok UCHIOJIHEHUS JaHHOM aIMMHHCTPAaTUBHOM IIpoueaypsl - 10 nHei.

75. PesynbraroM BBINOJHEHHS aJAMHUHUACTPATUBHOM  MPOLEAYPHl  SIBISAETCA
OnpeaeIeHHE:

1) mpaBOMOYHOCTH TOJyYEHUS 3asiBUTENIEM 3ampalinBaeMoi HHOOPMALIUU C YIETOM
OTpaHUYCHHUN Ha MPEeNOCTaBIICHWE CBEICHUM, COJEP)KAIIUX TOCYJApPCTBEHHYIO TaillHy U
CBeJIeHUH KOH(UICHIIMATBLHOTO XapaKTepa;

2) cCcTemeHW TOJHOTHI CBEIEHUM, COJIEpKalUMXCsl B  3alpoce  3asiBUTENS,
HEOOXOIUMBIX JIJISl IPOBEICHUS IOMCKOBON PabOTHI;

3) MECTOHAXOXXIEHHUsSI ApXUBHBIX JOKYMEHTOB, HEOOXOJUMBIX [UISI HCHOJHEHMS
3amnpoca.

B ciydae ycTaHOBIEHUSI OCHOBAHUI JIJIs1 OTKa3a B MPEAOCTABICHUH MyHHUITUTATBEHOM
yCIyrd pabOTHHK apXUBHOTO OTJieNia coo0IaeT 00 ATOM 3asBUTENIO C YKa3aHUEM MPUUUH
OTKa3a.

76. CBeneHuss O BBINIOJHEHUH aIMUHUCTPATUBHON MPOUEAYPHl (PUKCUPYIOTCS
B CUCTEME JJOKYMEHTOO0OpOTA U JIETONPOU3BOJCTBA APXUBHOI'O OTJENA.

Hamnpasnenue no pesynbTaTamMm pacCMOTPEHUS 3allpoca Ha UCTIOIHEHUE B APYTron
apXUB WJIM OPraHU3alHIo (B3aUMOJAEICTBUE OpraHa, IPeJO0CTABIISIIOIIEr0 MyHUUIIAIBHYIO
yCIIyTY, C ’HBIMM OpPTaHaMH BJIACTH, OpraHaMU MECTHOTO CaMOYIIPABJIEHUS U
OpraHu3alMsIMH, YIaCTBYIOIIMMH B IPENOCTABIECHUN MyHULMIIAIBHBIX YCIYT, HE
MIPEIYCMOTPEHO)

77. OcHoBaHMeM [UIsl HayajJa aJMMHHUCTPAaTUBHOM MPOLENYpbl  SBISETCA
OTpe/ieNIEHUEe MECTOHAXOKCHUS apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJISl UCIIOJTHEHUS
3ampoca.

78. Tlo uToram aHanu3a TEMaTHKHU MOCTYMHBILIETO 3allpoca, B TeUCHUE 5 THEH cO AHS
pEerucTpallid AapXUBHBIM OTIEN HalpaBiseT 3alpoc, HE OTHOCSIIMKCA K COCTaBy
XpaHSIIUXCA B AapXMBHOM OTHENE apXWUBHBIX JOKYMEHTOB, B JIPyrod apXuB WIIU
OpraHu3alliio, T/I€ XPaHATCS HEOOXOAMMbIE JOKYMEHTBI, C YyBEAOMIIEHHEM 00 3TOM
3asIBUTEJIS, MM 3asIBUTEINIO JA€TCSl COOTBETCTBYIOLIAsE PEKOMEHIAIHSI.

79. B cinydae ecnu 3amnpoc TpeOyeT HCIOIHEHUS HECKOJIbKHUMHU OpTaHU3allvsIMHU,
apXMBHBIA OTIEN HaIpPaBise€T B COOTBETCTBYIOIIME ApXHMBbI WJIM OpPraHU3ALMHM KOIWU
3amnpoca.

80. PesynapTaroM aIMHUHUCTPATHBHON MpOLEAYpHl SBISETCS  YBEAOMJICHHE
3asBUTEIS O HANpPaBJICHMM €ro 3ampoca Ha UCHOJHEHHE B JAPYrod  apxuB
WJIM OPraHU3aLuIo.

81. CsenmeHuss O BBIOJHEHUH AJIMUHUCTPATUBHON MpoUEAypbl (QPUKCUPYIOTCS
B CUCTEME JJOKYMEHTOO0OpOTAa U AEJIONPOU3BOICTBA ApPXUBHOIO OTIENA.

[Tonydyenue 3asBUTENIEM PE3YNbTaTa MPEJOCTABICHHS MYHUIIMITAIbHON YyCITyTH
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82. OcHoBaHueM [Uisi HayajJa aJMMHHUCTPAaTUBHOM MpOLIENYpPbl  SBIAETCA
OTIpe/IeNIEHUE MECTOHAXOXKICHHUS apXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJISl UCIIOTHEHUS
3ampoca.

83. PaboTHHMK apXWMBHOTO OTJAENa OCYIIECTBISIET B YCTAHOBJICHHOM MOPSJIKE
BBISIBICHHE apXHMBHBIX JOKYMEHTOB, HEOOXOIMMBIX [UJIsi HWCHOJHEHHs 3ampoca. [lo
pe3ynbTaTaM BBISIBIIEHUS TOTOBHUTCS OTBET 3asBUTENI0 Ha 3ampoc (apXWBHas CIIpaBKa,
apXvBHAs BBIIUCKA, apXUBHAsl KOIHMS, OTBET 00 OTCYTCTBHH 3aIllpalllMBAEMbIX CBEICHHIA).
Cpox ucnosiHeHus 3anpoca - 30 JHel co JHS €ro perucTpanuu:

1) TeKCT B apXUBHOM CIpPaBKE JAETCS B XPOHOJOTHYECKOW MOCIEN0BATEIBHOCTH
COOBITUH C yKa3aHHMEM BUJOB apXUBHBIX JIOKYMEHTOB M MX JaT. B apxuBHOW crpaBke
JIOITYCKAETCs] IUTUPOBAHNE APXUBHBIX JJOKYMEHTOB;

2) HecOBMAJIEHUE OTACJIbHBIX JaHHBIX apXMUBHBIX JOKYMEHTOB CO CBEICHUSIMH,
W3JI0)KEHHBIMH B 3alpoce, HE SIBISETCS INPEISTCTBUEM I BKIIOUYEHHS UX B apXUBHYIO
CIIPaBKy IIpM YCIIOBHM, €CIIM COBIIQJICHHE BCEX OCTAJIBHBIX CBEICHUN HE BbBI3BIBACT
COMHEHMH B TOXJECTBEHHOCTH JIMLa WA (PAKTOB, O KOTOPBIX TOBOPUTCS B apXUBHBIX
NOKyMEHTax. B apXuBHOW CIIPaBKE 3TU JaHHBIE BOCIIPOU3BOIATCS TaK, KAK OHU HU3JI0KECHBI
B ApPXMBHBIX JOKYMEHTaX, a pAaCXOXICHUS, HECOBIAJCHHS W HETOYHbIE HA3BAHMS,
OTCYTCTBME HWMEHHM, OTYECTBA, WHULMAJIOB WM HAJIMYME TOJBKO OJHOTO M3 HHX
OrOBapMBAIOTCSI B TEKCTE€ cCHpaBKM B cKoOkax («Tak B JokyMeHTe», «Tak B TekcTe
OpUTHHANA»);

3) nmomyckaercsi BKJIIIOYCHUE CBEJCHUN M3 HECKOJbKHMX HOPMATHBHBIX IPABOBBIX
AKTOB OpraHa MECTHOI'O CaMOYITPABJIEHUS B OJIHY apXHUBHYIO CIIPABKY;

4) B mpUMeUYaHUSX MO TEKCTy apXUBHOM CHPABKM OTOBAapHUBAIOTCS HEPa300pUMBO
HaIlMCaHHbIE, WCIPABJICHHBIE aBTOPOM, HE MOAJAIOLIMECS IPOYTEHUIO BCIIEICTBUE
NOBpPEXACHUS TekcTa opuruHana Mecta («Tak B Tekcre opuruHana», «B Texcre
HEpa300pUUBOY);

5) B TeKCTe apXWBHOM CHpPABKU HE JIONMYCKAIOTCS W3MEHEHMs, HUCIpPaBJICHUS,
KOMMEHTApUHU, COOCTBEHHBbIE€ BBIBOJABl HCIOJIHUTENS IO COJAEPKAHUIO apXHBHBIX
JOKYMEHTOB, HA OCHOBAHUHM KOTOPBIX COCTABJICHA ApXWBHAs CIIPABKa;

6) mocie TEeKCTa apXWMBHOW CHIpPAaBKU TMPUBOAATCS apXUBHblE MHUPPBI U HOMEpA
JUCTOB  €AWHUIl  XPAaHECHHMS  apXUBHBIX  JOKYMEHTOB,  II€YaTHbIE  WU3JaHWI,
HCIIOJIB30BABIINECS [JI1 COCTABJICHUS apXUBHOW CIIpaBKU. B TeKkcTe apXMBHOM CIIPABKU
JIOIYCKAeTCsl MPOCTABJICHUE ApXUBHBIX MWHU(GPOB U HOMEpaA JIMCTOB €IWHUI] XPAHEHUS
apXUBHBIX JOKYMEHTOB Cpa3y MOCJE U3JI0KEHHUS KaXA0ro (hakTa, COOBITHS;

7) B apXUBHOM cIIpaBKe, 00bEM KOTOPOM IPEBBIMIACT OAWH JIMCT, JIUCTHI JOJKHBI
OBITh MPOIIUTHI, MPOHYMEPOBAHBI M CKPEIUICHBI IMeYaThi0 aJIMUHUCTPALUU TOPOICKOTO
okpyra bormanosuuy;

8) apxuBHBIE CIIPaBKU JOJDKHBI OQOPMIISITbCS Ha OJaHKe aJAMHHHUCTPAIUH
rOpPOJICKOro OKpyra borganosuy;

9) apxuBHas clipaBKa IMOANKCHIBAETCS PYKOBOAMTEIEM ammapara aJAMUHUCTpaLUU
TOpPOJICKOT0 OKpyra borJjaHoBHUY M Ha4aJbHUKOM apXWBHOIO OT/EJa, 3aBEPSIETCS M€YaThIO
aAMUHUCTPALMU F'OPOACKOT0 OKpyra bornanosny;
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10) B apXxuBHOM BBIMCKE Ha3BaHUE APXMBHOTO JOKYMEHTa, €ro HOMEp U Jara
BOCIIPOM3BOAATCSA IOJHOCTBIO. M3BIEYeHUWsAMHU U3 TEKCTOB APXMBHBIX JOKYMEHTOB
JOJDKHBI OBITh MCYEpIIAHBl BCE HMMEIOLIMECS JaHHble MO 3ampocy. Havamo u koHen
Ka)XJI0TO U3BJICUCHHS], A TAK)KE MPOITYCKH B TEKCTE APXMUBHOI'O JOKYMEHTA OTAEIBHBIX CIIOB
0003HAYAIOTCSI MHOTOTOYHEM;

11) B nmpuMe4aHHsIX K TEKCTYy ApXMBHOM BBIIUCKH JEIAIOTCA COOTBETCTBYIOIIHE
OFOBOPKM O YACTIX TEKCTa OpUTHMHANA, HEpa300pUYMBO HAMHMCAHHBIX, HCIPABIECHHBIX
aBTOPOM, HE NOJAOIIUXCS IPOYTEHHUIO BCIEACTBUE NTOBPEKICHUS TEKCTA U T.1.;

12) oraenpHbIE CcIOBa M BBIPAKEHUS OPUTHHAJNA, BBI3BIBAIOIINE COMHEHHUS
B UX TOYHOCTH, OrOBapHUBAIOTCA CIIOBaMHU «Tak B TEKCTe OpUrMHANIA», «Tak B TOKyMEHTE».
[Toce Tekcra apXMBHOM BBINMCKU YKa3bIBAIOTCS apXWBHBIM MIM(QpP U HOMEpA JIMCTOB
€AVHULBI XPAHEHHS ApXUBHOTO JJOKYMEHTA,

13) ayTeHTHMYHOCTHh BBIJAHHOW MO 3alpOCy apXWBHON BBINHUCKH YAOCTOBEPSETCS
IIOANMCBI0 PYKOBOAMUTENS alliapaTra aIMHUHUCTpAlUU TOPOACKOro okpyra bormaHosnu m
Ha4yaJIbHUKA apXUBHOT'O OT/EIIA, 3aBEPSIETCS MEYATHI0 AIMUHUCTPALINA TOPOJICKOTO OKpyra
bormanosudy,

14) Ha 060pOTE KAXKAOTO JINCTA APXUBHOU KOIHUH MPOCTABIISIIOTCSA apXUBHBIE IU(PHI
Y HOMEpA JINCTOB €IMHUIl XPAaHEHUS! apXUBHOTO JOKYMEHTAa. Bce IMCThl apXUBHOM KONIUU
CKPEIUIAKOTCS U Ha MECTE CKPEIJIEHUS 3aBEPSAIOTCS MEYaThI0 aIMUHHUCTPALMU TOPOJCKOTO
OKpyra boranoBu4 1 MOANKUCHIO HAYAJIbHUKA aPXUBHOIO OTAENA.

84. Ilpu otcyTcTBUM pe3yibTaTa B XOJ€ HCHOJIHEHMs 3ampoca B TeueHue 30 qHeit
COCTaBJISICTCSl OTPULIATEIbHBIM OTBET Ha OJIaHKE aJIMUHUCTPALUU TOPOACKOrO OKpyra
bornanosuu. B oTBETE M3NIaraeTcs NpuYMHA, 110 KOTOPOU HE MPEACTABISAECTCS BO3MOKHBIM
BbIIaTh TPEOYEMYIO KOIMIO apPXMBHOTO TIOKYMEHTA UM ApXUBHYIO CIIPABKY.

85. ApxuBHas crpaBKa, apXWBHAs BBIMMCKA U apXWUBHAs KOMHUS OPOPMIISIOTCS Ha
rOCyJlapCTBEHHOM si3bike Poccuiickont denepanuu.

86. PesynmpraT mpemOCTaBICHUS MYHHUIUNAIBHON YCIYTH C HCIOJIb30BAaHUEM
Eaunnoro mnoprana, oduIMalbHOrO caidTa HE MNpeaocTaBisieTcs. ApXHBHas CIpaBKa,
apXvMBHAs BBINKMCKA WM AapXUBHAsg KOMHUS HAa OyMaXHOM HOCHUTEJNE HamlpaBIsieTCs
ITIOCPEACTBOM IOYTOBOTO OTIPABJIEHUS, WIN BBLAAETCS 3asIBUTEIIO WJIU €r0 JIOBEPEHHOMY
JULY TOJA PACIUCKy MpU NPEABSABICHUM IMACHOPTa WM HMHOTO YIOCTOBEPSIOLIETO
JUYHOCTh JIOKYMEHTA; JIOBEPEHHOMY JIMIy - IIPU MPEIBbABICHUU JIOBEPEHHOCTH,
0(OpMJIEHHON B yCTaHOBIIEHHOM mnopsake. [lomyyarens apXMBHON CNpaBKU U apXWBHOU
BBIIIMCKH PAaCIHCHIBAETCA B JKypHaJ€ pErucTpaluu 3alpocoB, YKa3blBas Jary MHX
MOy YEHUSL.

87. PesynpraTOM aAMUHHCTPATUBHOW MpPOLEAYpbl SBISETCS  HAlpaBieHHE
3asgBUTENI0 JOKYMEHTa Ha OyMa)KHOM HocuTene. PaccMmoTpeHue 3ampoca 3asBUTENS
CUMTAETCA 3aKOHYEHHBIM, €CIM JaH OTBET II0 CYLIECTBY 3aIpoca, M0 HEMY HPUHATHI
HEO0OXOMMbIE MEpbl, 3asABUTEIb MTPOUH(GOPMHUPOBAH O pe3yibTarax paccMoTpeHus. Cpok
XpaHEHUs! HEBOCTPEOOBAHHBIX 3asBUTEJIEM PE3YJIbTaTOB COCTABISET 5 JIET.

88. CeneHuss O BBINOJIHEHUU AJIMUHUCTPATUBHON MpOLEAYpbl (PUKCUPYIOTCA
B CUCTEME JJOKYMEHTOO0OpOTAa U AEJIONPOU3BOICTBA ApPXUBHOI'O OT/EINA.
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[Topsinok BBIMONHEHUS aIMUHUCTPATUBHBIX NPOLEAYp (IEUCTBUIN) 11O
IIPEIOCTABICHUIO MyHUIIUTIAILHON YCIYTH, BHITIOJIHAEMbBIX MHOTO(QYHKIIMOHATHLHBIM
LHEHTPOM IMPEAOCTABIIEHUS TOCYJaPCTBEHHBIX U MyHULMIIATIBHBIX YCIYT, B TOM YHCIIE

NOPSIOK aAMUHUCTPATUBHBIX MPOLIEAYP (AECHCTBHIA), BEIIOJHAEMBIX
MHOTO(YHKIIMOHATIBHBIM [IEHTPOM MPEAOCTABICHHS TOCYAAPCTBEHHBIX M MYHUIIUTATBHBIX
YCIIYT MIPH MPEAOCTABICHUNA MyHUIIUIIAILHOM YCIIYTH B MTOJIHOM 00bEME U TIPU
[IPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH IIOCPEACTBOM KOMIUIEKCHOTO 3aIIpoca

89. IlocienoBaTenbHOCTH aJIMUHHUCTPATUBHBIX pouenyp (mericTBUiN)
0 MIPEIOCTABJICHUI0O MYHHUIMIAIBHON YCIYI'H, BBIIOJHAEMOM MHOTIO()YHKIHMOHAIBHBIM
LEHTPOM IIPEAOCTABIICHUS F'OCYAaPCTBEHHBIX 1 MyHULIUIIAIBHBIX YCIIYT:

1) uapopmMupoBaHue 3asBUTENICH O MOPSAKE NPEAOCTABICHUS MYHUIUITAIBHON
yCIyrd B MHOTO(QYHKIMOHAJIbHOM IIEHTPE MPEAOCTaBICHHUS TOCYAApCTBEHHBIX MU
MYHUIMTNIATBHBIX YCIYT, O XOJ€ BBIIOJHEHUS 3alpoca O NPEJOCTaBICHUN MYHHUIIMIATIbHOU
YCIIYTH, 110 UHBIM BOIIPOCAaM, CBSI3aHHBIM C MPEIOCTABIECHUEM MYHUIUMIIAIBHOW YCIyTH, a
TaKK€ KOHCYJIbTUPOBAHHE 3asBUTENICH O MOPSAKE MPEAOCTaBICHUS MYHULUIAIbHOU
YCIYyIM B MHOTO(QYHKIMOHAJIBHOM IIEHTPE TMPEAOCTABICHUSI TOCYJapCTBEHHBIX U
MYHULUMTATBHBIX YCITYT;

2) IpueM 3arpocoB 3asBUTENICH O MPEIOCTABICHUN MYHUIIUIIAILHON YCIYTH U WHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIBHON YCITYTH;

3) hopmupoBaHue u HaIpaBJICHUE MHOTO()YHKIIHOHAIIEHBIM LHEHTPOM
IIPEIOCTABIICHUs] TOCYIAapCTBEHHBIX W MYHHULMIIAJIBHBIX YCIYI MEKBEIOMCTBEHHOIO
3ampoca B OpraHbl IOCYJApCTBEHHOM BJIACTH, OpraHbl MECTHOTO CaMOYIIPAaBICHUS U
OpraHu3alli{, yYaCTBYIOIIHE B PEJOCTABICHUH MYHULIUIIAJIBHBIX YCIIYT;

4) BbIIaya 3asSBUTEIIO PE3yJIbTaTa MPEIOCTaBICHHS MYHHIIUIAIBHON YCIYTH, B TOM
quclie Bblauya JIOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOATBEPKAAIOIIUX COJEp:KaHue
ANEKTPOHHBIX  JOKYMEHTOB, HANpPaBJICHHBIX B  MHOTOQYHKUHOHAJIBHBIA  IEHTP
MPEAOCTABIECHUsI TOCYJAPCTBEHHBIX M MYHHUIMOAIbHBIX YyCIyr 1O pe3yJbTaTaM
MPEAOCTABICHUS  TOCYJApPCTBEHHbIX M MYHULMIOAIBHBIX  YCIAYr  OpraHaMu,
MPEAOCTABIAIONIMMHU  TOCY/IapPCTBEHHBIE YCIYTHM, M OpraHaMu, MpeaoCTaBIISIOIIUMHU
MYHUIUMTNIATbHBIE YCIYTH, a TaKXe BblJada JOKYMEHTOB, BKJIKOYasi COCTaBJICHUE
Ha OyMa)XHOM HOCHTENIC€ U 3aBEPEHHE BBIMHCOK M3 MH(GOPMAIIMOHHBIX CHCTEM OPIaHOB,
MPENOCTABISIONIMX  TOCYNAPCTBEHHBIE  YCIYI'M, W  OpPraHOB, MPEIOCTABIISIOMINX
MYHULUIIATIbHBIE YCIIYTH.

NudopmupoBanue 3asBuTenen
0 MOPSAKE MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH B MHOTO()YHKIIHOHATEHOM
IIEHTPE MPEOCTABICHHS TOCYIaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT, O XOE
BBITIOJIHEHHUS 3a1pOCa O MPEJOCTABICHUH MyHHUIIUTIAILHON YCIYTH, IO MHBIM BOIIPOCAM,
CBSI3aHHBIM C MPEIOCTABICHUEM MYHHIIUIIAILHON YCIYTH, a TAK)KE KOHCYJIbTHPOBAHHUE
3asgBUTENIEH O IOPSAKE MPEOCTaBICHUS MyHUITUTIAIIBHON YCIIYTH B
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MHOTO(YHKIIMOHAJIBHOM LEHTPE IMPEIOCTABIECHUS IOCYJapCTBEHHBIX
Y MYHUIIUTATBHBIX YCIIyT

90. MHOroQyHKIMOHANBHBI IEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHHIIMIIATBHBIX YCIYT OCYIIECTBIsIET WHGOPMUPOBAHUE 3asBUTENECH O TMOPSIKe
MPEJIOCTABICHUS MYHUUMIIAIBHOM  YCIYrM, O XOJ€ BBINOJHEHHA 3ampoca o
MPEAOCTABIEHUN TOCYJAapCTBEHHON YyCIyTH IO MHBIM BONPOCaM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHHUIMIAIBHONW YCIYyTH, a TAKKE€ KOHCYJIBTHPOBAaHUE 3asBUTENIEH O
HOpsAKE TMPEAOCTaBICHUS MYHULIMIAIBHOM YCIYIM B MHOIO(YHKIIMOHAJIBHOM LIEHTpPE
IPEIOCTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

MHOroQyHKIIMOHANBHBI ~ LEHTP  NPEAOCTaBICHHS  TOCYAAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIOYT OCYILIECTBISIET WH(GOPMUPOBAHUE 3asiBUTENEH O TMOPSIZIKE
IPEIOCTABJICHUS! TOCYAAPCTBEHHBIX U (WJIM) MYHULUIAIbHBIX YCIYr IOCPEICTBOM
KOMIUIEKCHOT'O 3alpoca, O XOJI€ BBIIOJIHEHUSI KOMIUIEKCHBIX 3alpOCOB, a TaK)K€ MO0 MHBIM
BOIIPOCAM, CBSI3aHHBIM C IMPEAOCTABIEHUEM T'OCYAAPCTBEHHBIX M (MJIM) MYHULIMITAIBHBIX
YCIIYT.

MHoro¢yHKIHOHAIbHBIHI LEHTP PEIOCTABICHUS rocyJapCTBEHHBIX
U  MYHUIUOAIbHBIX YCIYr OCYILIECTBISET HWH()OPMUPOBAHHE 3asiBUTENEH O MeCTe
HaXOXXJEHUS MYHUIUIAIBHOIO apXuBa, PEKHUME pabOThl M KOHTAKTHBIX TelepoHax
apXMBHOIO OT/EIA.

91. OcHoBaHueM ISl Ha4ajla aIMUHUACTPATUBHBIX JECHCTBUI SIBIAETCA MOJyYECHUE OT
3asgBUTENsl 3ampoca O TMOpsIKe MPeNOCTABICHUS MYHULMNAIbHOM YCIyI'H, O XOe
BBITIOJTHEHUSI MYHULIUTIATIbHOU yCIyTU apXUBHBIM OTJEJIOM,
a TaK>Ke M0 UHBIM BOIIPOCaM, CBSI3aHHBIM C MIPEIOCTaBICHUEM MYHUIIUIIAJIbHON YCIyTH.

[Tpu mostydeHnr COOTBETCTBYIOIIETO 3a1poca padOTHUKOM MHOTO(QYHKIIMOHAIBHOTO
LEHTpa IPENOCTABIICHUS roCy/1apCTBEHHbIX
U MYHULUINAIBHBIX  YCIYTI 3asBUTENI0 COOOLIAeTCsl COOTBETCTBYIOIIAs — IOJHAs
Y MCYEPIIBIBAIOIIAS] HH(POPMALIHSL.

[Ipy mosyueHun 3ampoca O XOAE BBINOJHEHUS MYHULMNAIBHOW YCIYTH,
HeoOxoaumass HHGpOpMAaLMs 3ampalivBaeTcss pPa0OTHUKOM MHOTO(QYHKIMOHAIBHOIO
LEHTpa penoCTaBICHUS roCyAapCTBEHHBIX u MYHULIATIATBHBIX yCIIyT
B apXMBHOM OTJIEJIE€ JIOOBIM JOCTYIHBIM CIIOCOOOM, OOECNEeYMBAIOIIEM ONEPAaTUBHOCTH
HarpaBJICHUS 3amnpoca (B T.4. TOCPEICTBOM Tesie(hOHHOM CBSI3N).

ApPXMBHBIN OTJEN HanpapisgeT HHOOPMALUIO O XOJ€ BBINOJHEHUS MYHUIUIIAIBLHOM
yCIyTH B MHOTOQYHKIMOHAJIBHBIM IIEHTP MNPEAOCTaBICHUS TOCYNApPCTBEHHBIX U
MYHHIIMIIAIBHBIX YCIIYT.

MHoroQyHKIHOHATBHBIN LEHTP PEIOCTaBIICHUS roCy/1apCTBEHHBIX
¥ MYHULMTNAIBHBIX YCIYT NepeaaeT HHPOPMAIUIO 3asiBUTEITIO.

92. Pe3ynpTaTOM aAMHHHUCTPATUBHON MPOLEAYPHI SIBISETCA MOMyUYEeHUE 3asBUTEIEM
uHbOopMauu 0 HopsiKe MPEIOCTABIICHUS MYHULIUTIAJIbHON yCIIyTH,
O XOJ€ BBIIOJHEHUS MYHULUNAIBHOM yCIyrd AapXUBHBIM OTHEIOM, a TaKXke
10 MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH.
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IIpueM 3arpocoB 3asBUTENEH O PEJOCTABICHUA MYHULIMIIAJIBHON YCIYTH

Y UHBIX JJOKYMEHTOB, HEOOXOAUMBIX UISI PEAOCTABICHUS] MyHULIUITAIbHON YCIyTH

93. OcHoBaHuMeM [JIsi Hayajla BBIIOJHEHUS AaAMUHUCTPATHUBHOM MPOLEAYPHI
ABJISIETCSL  MOCTYIUIGHHE  3ampoca 3asBHUTENI B MHOTOQYHKUIHMOHAJIBHBIM  LEHTP
MPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHHUIIMIAIBHBIX YCIYT.

94. B cnyyae Hanu4Msi OCHOBaHUS JIJIsl OTKa3a B PUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIICHUS MYHHIUIIAJIBHON YCIIYTH, B COOTBETCTBUHU C IIYHKTOM 21 HacTosmiero
perilaMeHTa, paboTHUK MHOTO(YHKIIMOHAJIBHOTO LEHTpa IIPEIOCTaBICHUS
rOCyJapCTBEHHBIX WM MYHHUUMIIAJIBHBIX YCIYI OTKa3blBaeT B IIpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl PEAOCTABICHNUSI MyHUIIUIIATIBHOM YCIIYTH.

PaGoTHUK MHOro()yHKIIMOHAJIBHOTO LEHTpa MPEAOCTaBICHUS T'OCYJAapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT BBIIAET B IEHb 0OpaIleHUs 3asBUTENIO OJIMH K3EMILUIp «3amnpoca
3asgBUTENII HA OPraHU3alMIO [PENOCTABICHUS TOCYJApCTBEHHBIX (MYHHUIMIIAIBHBIX)
yCIyr» C YyKa3aHWeM [IepeyHs NPHUHATHIX JOKYMEHTOB M JaThl MpUEeMa B
MHOTO()YHKIIMOHAJIbHOM LIEHTPE MPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIIMIIAIbHBIX
YCIIYT.

95. IloctynmuBmwmii B  MHOrOQYHKUIMOHAIbHBIA  LIEHTP  MPEAOCTABIICHUS
rOCyJapCTBEHHbIX M MYHUUUNAIBHBIX YCIYr MHCBbMEHHBIM 3ampoc  3asBHUTENSA
PErHCTPUPYETCS MYTEM MPOCTABICHUS MPSAMOYTOJIBHOIO IITaMIla C PErUCTPALMOHHBIM
HOMEPOM M JaTON IpUeEMa.

96. Ilpu ogHOKpaTHOM OOpAIllEHWH 3asBUTENS B MHOTO(DYHKIIMOHAJILHBIN IICHTP
IIPEAOCTABIICHUS] TOCYJaPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT C 3allpOCOM Ha MOJIyYEHHE
IBYX U 0Oojiee TOCYJAapCTBEHHbIX M (WJIM) MYHHUIMOAIbHBIX YCIYT, 3asBICHUE O
MPEIOCTABIICHUH YCIyTU (POPMHUPYETCS U MOANUCHIBACTCS YITOJIHOMOUYEHHBIM PaOOTHUKOM
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa MPEI0CTABICHUSI TOCYJapCTBEHHBIX U MYHULIMIAIbHBIX
YCIYyT M CKpEIUISeTCs] Me4yaTbl0 MHOTO(YHKUIMOHAIBHOTO LEHTPa MPEeIOCTaBICHUS
roCyJAapCTBEHHBIX U MyHHUIIMNAIbHBIX YCIyT. [Ipy 3TOM cocTaBieHre U NOANMUCAHUE TAKUX
3asiBJICHUI 3asBUTENEM He TpeOyercs. MHOroQpyHKIMOHANIBHBIA LEHTP MpPeIOoCTaBICHUS
roCyJAapCTBEHHBIX U MYHULMIAJIBHBIX YCIYT NEPEAAeT B apXUBHBIA OTAEN O()OpPMIEHHOE
3asBJICHHE 151 TOKYMEHTBI, MIPENOCTaBIEHHBIE 3asIBUTEJIEM,
C TPWIOKEHUEM 3aBEPEHHOM MHOTO(QYHKIMOHAJIBHBIM LEHTPOM MPEAOCTaBICHUS
rOCYJJapCTBEHHBIX M MYHHIIMIIAJIBHBIX YCIYr KONWU KOMILUIEKCHOTO 3ampoca B CPOK HE
MO3/IHEE OJHOr0 padoyero MAHs, CIEeAyIoLEro 3a AHeM OQOPMIICHHUS KOMILIEKCHOIO
3ampoca.

B caywae, ecau s MOJMydeHHs] MYHUIMIAIBHON YCIYrHM TpeOYIOTCS CBEICHMUS,
JOKYMEHTBl U (wiM)  uHpopMamusi,  KOTOpble  MOTYT  OBIThb  IOJIyYEHBI
MHOTO(YHKIIMOHATbHBIM LEHTPOM IPEIOCTABICHUS rocyapCTBEHHBIX
Y1 MYHHUIMNAIBHBIX YCIYT TOJBKO IO PE3yJibTaTaM IMPEJOCTABICHUS MHBIX YKA3aHHBIX B
KOMILJIEKCHOM 3aIIpOCe TOCYJAPCTBEHHBIX U (MJIM) MYHHUIIMNAIBHBIX YCIIyT, HAallpaBJICHUE
3asBJICHUS] M JIOKYMEHTOB B apXMUBHBIA OTJEJI OCYIIECTBISAETCS MHOIO()YHKIMOHAIBHBIM
LEHTPOM IIPEIOCTABIICHUS roCyAapCTBEHHBIX
U MYHHULIMIAJIBHBIX YCIyTI HE MO3JAHEE OJHOrO0 paboyero IHs, CIEAYIOLIEr0 3a JHEM
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[OJYyYEHUS MHOTO(QYHKIIMOHAJIBHBIM LEHTPOM NPEJOCTABICHUS TOCYAAPCTBEHHBIX
U MYHUIUNAIBHBIX YCIYI TaKUX CBEICHUH, TOKYMEHTOB U (uiu) uHGOpMaIUH.
B ykaszaHHOM ciydyae TE4eHHME MPEAYCMOTPEHHBIX 3aKOHOJATEIBCTBOM CPOKOB
MPEJAOCTABICHUSI TOCYAApPCTBEHHBIX M (WJIM) MYHHULMNAIBHBIX YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3allpoce, HayMHAeTCd HE paHee [JHS TMOJIyYCHHUS 3asBJICHHM
¥ HEOOXOAMMBIX CBEJICHUH, TOKYMEHTOB U (M) HH(GOPMAIIUK apXUBHBIM OT/IEJIOM.

97. PaGoTHUK MHOTO(QYHKIIMOHAFHOTO LIEHTPA MPEIOCTABICHUS TOCYIapPCTBEHHBIX
Y MYHULUNAJIBHBIX YCIYT TPOBEPSIET COOTBETCTBUE KOMMM MPEACTABIAEMBIX TOKYMEHTOB
(32 MCKJIIOUEHHWEM HOTAapUAJIBHO 3aBEPEHHBIX) WX OPUTMHAJIAM, YTO IOJITBEPKIAETCS
POCTABJICHHEM Ha KOIMHM JOKYMEHTAa NPSIMOYrojibHOro mrammna «C IOJJIMHHBIM
CBEPEHO», €CIIM KOIHUs JOKYMEHTa IpeJCTaBlIeHa 0e3 MpenbsABICHUS OpUTHHAJIA, IITaMIl
HE IIPOCTaBIIAETCS,

98.  MHOroQpyHKIMOHANBHBIA  LEHTP  HPEIOCTABICHUS  T'OCYJAapPCTBEHHBIX
M MYyHUIUOAIBHBIX  YCIOYr  OCYIIECTBIIIET  HANpaBJIEHUE MPHUHATOrO  3ampoca
B AapXMBHBIA OTHEN B DJEKTPOHHOM (opme 1nubO0 Ha OyMaXHBIX HOCUTENISIX
B MOPSIKE U CPOKH, YCTAHOBJICHHBIE COTJIAIIEHUEM O B3aMMOJCIHCTBMHU, HO HE IO3/HEE
CJIEYIOIIEro pabovero JHs MOCIE NPUHATHS 3asBICHUS.

99. Pe3ynmpraroM BBINOJHEHHS  AJIMUHUCTPATUBHOW  MPOLEAYPHI  SBISAETCS
pErucTpanys 3anpoca 3asiBUTEIIS U HaPaBICHUE 3apoca B ApXUBHBIN OTIEIL.

dopMupoBaHUE U HAMPaBICHUE MHOTO(YHKITMOHAIBHBIM IIEHTPOM MPEA0CTABIICHUS
roCyJapCTBEHHBIX U MYHULIMNATBHBIX YCIYT MEKBEJOMCTBEHHOTO 3alpOCa B OPTaHbl
roCcyJJapCTBEHHOM BJIACTH, OPTaHbl MECTHOT'O CAMOYIIPABIICHUS U OpTraHU3alllH,
YYaCTBYIOIIHE B TPEAOCTABICHUN MYHULIMIATbHBIX YCIYT

100. JIOKyMEHTBI (cBenmeHus), HEO0OXOIMMBIC B COOTBETCTBUHU
c 3akoHoaaTenbcTBOM Poccuiickoii dDenepaunn W 3aKOHOJIATENbCTBOM (CBEpAJIOBCKOMN
obiacT 11 NPEJOCTABICHUS MYHUIUNAIBHOW  YCIYrd, KOTOpPbIE HAXOIATCS
B PAaCHOpSKEHWH TOCYNApPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPaBIICHUS
M WHBIX OpraHoOB, YYacCTBYIOIIMX B TNPEAOCTABICHUU MYHUIUNAIBHBIX  YCIYT,
OTCYTCTBYIOT.

Brimaua 3asBuTEnto pe3yipTara MPEIOCTABICHUS MYHHUIUMIAIBHON  YCIYTH,
B TOM UYHCJIE€ BbIJauya JIOKYMEHTOB Ha OyMaXHOM HOCHUTEJE, IMOATBEPKIAIOIINX
COJIepKaHME AJIEKTPOHHBIX JOKYMEHTOB, HAIIPABJIECHHBIX B MHOTO(DYHKIIMOHAIBHBIN IEHTP
MPEJOCTABIECHUSI TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYr IO pe3yJibTaTaM
MPEJOCTaBICHUS  TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX  YCIyr  OpraHamu,
MPEAOCTABISIONIMMUA TOCYIapCTBEHHbIE YCIYyTH, W OpraHamu, MPeaOCTaBISIOIIUIMU
MYyHULIMNAIbHBIE YCIYTHM, a TakKe BbIJaya JIOKYMEHTOB, BKJIIOYasi COCTaBJIICHUE Ha
OyMa)KHOM HOCHTENIC W 3aBEPEHHE BBIMUCOK M3 WH(GOPMAIMOHHBIX CHCTEM OPTaHOB,
MPEJOCTABISIONIMX  TOCYJIApCTBEHHBIE  YCIYI'M, W  OpPraHoB, MPEIOCTABJISIOMINX
MYHULUNIAIBHBIE YCIYTH

101. OcnHoBanumeM g Hayana BBIIOJIHEHUS AJMUHUCTPATUBHOM MPOLIEAYPHI
ABJISIETCA TOJIyYEHUE PE3yJIbTaTa IPEAOCTABIEHUS YCIYTH B ApXMBHOM OT/EJIE HE MO3/IHEE
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pabouero MAHs, CIEIYIOUIEro IMocie JIHA HCTEYEHHUs CpOKa MPEJOCTABICHUS YCIYTH,
MPETYCMOTPEHHOTO  HACTOSIIUM  PETJIAMEHTOM, JIMOO 3JEKTPOHHBIX JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(QYHKIIMOHAIBHBIA IICHTP MPEIOCTABICHUS TOCYAAPCTBCHHBIX H
MYHUITMTIATBHBIX ~ YCIYT TIO pe3yJibTaTaM TPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT OpTaHaMH, MPEAOCTABIISIONIMMU TOCYJIapCTBEHHBIC YCIYTH, U
opraHamu, MPEAOCTaBISIONIMMI MYyHHUITUTIATBHBIC YCIYTH, a TAKXKE Bbla4a JOKYMEHTOB,
BKJIIOYasi COCTaBJieHME Ha OyMaXHOM HOCHTENIE U 3aBEPEHHE BBIITUCOK U3
UH(OPMAITMOHHBIX CHUCTEM OpraHOB, MPEIOCTABISAIONIUX TOCYJAPCTBEHHBIE YCIyTU, U
OpraHoOB, MPEJOCTABISIIONIUX MYHUIIUIIAILHBIE YCIYTH.

102. PaGotHuk MHOTO(YHKIIMOHAILHOTO [EHTpA peI0CTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT PETUCTPUPYET TMOJIYUYEHHBIN pe3ynbTar
MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYyTd B aBTOMATH3WPOBAHHOW HMHQPOPMAIIMOHHOM
CUCTEME MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MPEAOCTaBICHUS TOCYJAApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

B cmydae momydeHus ~— SJIEKTPOHHBIX  JOKYMEHTOB,  HAIlPaBJICHHBIX B
MHOTO()YHKITHOHAJILHBIN IIEHTP TMPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUITUIIATBHBIX
YCIYT 1O pe3yJbTaTaM IPEAOCTaBICHUS TOCYAAPCTBCHHBIX M MYHHUIIUIIAIBHBIX YCIyT
opraHamMH,  MPEJOCTABISIIONIUMH  TOCYJAapCTBEHHBIE  YCIAYyTd, ®  OpraHaMHu,
MIPEIOCTABIIIONIMMI MYHHUITUTIATBHBIC YCIYTH, a TaKXKe BbIJada JOKYMEHTOB, BKIIFOYAs
COCTaBJICHHE Ha OyMa)KHOM HOCHTEJIC M 3aBEPEHUE BBIITUCOK U3 HHPOPMAITMOHHBIX CHCTEM
OpraHoOB, MPEJOCTABISIONIUX TOCYJAPCTBEHHBIE YCIYTH, U OPTraHOB, MPEIOCTABIISIIOIINX
MYHUIIUTIATBHBIE YCIYyTU, PaOOTHUK MHOTO(QYHKIIMOHAIHHOTO I[EHTpa MPEeIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT COCTaBI€T W 3aBepseT Ha OyMakHOM
HOCHUTEJIE pe3yJbTaT TMPEAOCTABICHUS MYHUIIMITAIIBHOW YCIYyTM B COOTBETCTBUU C
TpeboBanusiMu noctaHoBieHus [IpaBurensctBa Poccuiickoit ®@enepamuu ot 18.03.2015
Neo 250 «OO0 yTBepkieHnn TpeOOBaHMM K COCTaBICHHUIO U BbIJaue 3asBUTEIISIM JJOKYMEHTOB
Ha OyYMa)XHOM HOCHTENE, TMOATBEPKIAIOIINX COJEPKAHUE DSJIECKTPOHHBIX JIOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(QYHKIIMOHANBHBIA IICHTP TMPEIOCTABICHUS TOCYIapCTBEHHBIX WU
MYHUITMTIATBHBIX ~ YCIYT TIO pe3yJibTaTaM TPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT OpPTaHaMH, TMPEAOCTABJISIONIUMU TOCYJIapCTBCHHBIC YCIYTH, U
opraHamu, TPEIOCTABISIIONIUMA MYHHITUIAIBHBIC YCIYTH, W K BBIJa4e 3asdBUTCISAM Ha
OCHOBaHWM HWH(pOpPMAIMU W3 WHGOPMAIMOHHBIX CHUCTEM OPraHOB, IPEIOCTABIISIOIINX
rOCyJAapCTBCHHBIC YCIYTH, U OPTaHOB, TIPEIOCTABIISIONINX MYHUIIUIIAILHBIC YCITYTH, B TOM
YHUCJIE C WCMOJIB30BAHHEM HWH()OPMAITMOHHO-TEXHOJIOTHUYECKOM W KOMMYHHKAIIMOHHOM
UHDPACTPYKTYPHI, JOKYMEHTOB, BKJIOYAas COCTaBJIICHHE Ha OyMa)XHOM HOCUTEIE U
3aBEPEHHE BBIMUCOK U3 YKa3aHHBIX HH(POPMAIIMOHHBIX CHCTEM.

103. PaGoTHUK MHOTO()YHKIIHOHATILHOTO LEHTpa MPEIOCTaBICHUS
TrOCYJapCTBEHHBIX WM MYHHUIIMNAIBHBIX YCIYT YCTaHABIWBACT JIMYHOCTh JIUIA WU
MPEACTaBUTENsI HAa OCHOBAaHWU JOKYMEHTA, YIOCTOBEPSIONICTO JIMYHOCTh, a TaKKe
POBEPSET MOJHOMOYHMSI MPEICTABUTETIS.

104. Pe3ynbTar npeaocTaBieHUs MyHUIIUNIATBHOM YCIYTH BbIAACTCS 3asiBUTENIO WU
€ro MPeJCTaBUTEINIO MO/l ONHUCH.
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105. Pe3ynpraTomM BBINOIHEHUS aIMUHHCTPATUBHOM MPOLEAYPHI SABISAETCA BblAada
pe3ynbTara peJOCTABICHUS YCIYTU 3asiBUTEINIO.

106. CBeneHusi O BBINOJHEHUH AJMHUHHCTPATHBHOW MPOLEAYPHl (UKCHUPYIOTCS B
aBTOMATHU3UPOBAaHHOW HWHGPOPMAIIMOHHON cHCTeMe MHOTO(YHKIIMOHAIBHOTO LEHTpPa
IIPENOCTABIIECHUS TOCYTAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYT.

[Topsimok ucnpaBiieHUs: JOMYLIIEHHBIX ONIEYATOK U OMIMOOK B BBIIAHHBIX
B PE3yJIbTATe MPEIOCTABICHUS MyHULIUITAIBHOW YCIYTH TOKYMEHTaX

107. OcHoBaHueM [ Hadajla aJAMUHUCTPATUBHOM MPOLIEAYPHI  SIBIIAECTCS
npejcTaBlicHue (HampaBJIeHHE) 3asBUTEIEM 3alpoca 00 HUCIPaBICHUU OIMEYaTOK U (MIIH)
OIIMOOK, JOMYIICHHBIX B BBIJIAHHBIX B pe3yibTaTe MPEJOCTABICHHUS MYHUIIMIAIbHON
YCIIyTH TOKYMEHTax.

108. PaboTHMK apXMBHOI'O OTJENa, pacCMaTpUBAET 3asBJICHUE, MPEACTABICHHOE
3asIBUTEJIEM, M TPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEICHUHM B CpPOK, HE
MPEBBIIAOMINKN 3 pabouKX JHEH C 1aThl PETUCTPALIMH COOTBETCTBYIOLIETO 3alpoca.

109. KpurepueM npuHATHAS pEMIEHUs IO aJIMHUHUCTPATUBHOW IPOLIEAYPE SABISETCS
HaJIMYUe WU OTCYTCTBUE TaKUX ONEYATOK U (WJIM) OIIMOOK.

110. B cimydae BbISIBICHUSI TOMYIIEHHBIX OMEYaTOK U (MJK) OMMUOOK B BBIJAHHBIX B
pe3ynbTaTe MPeIoCTaBICHUS MYHHIMIIAIBHON YCIYTHM JOKYMEHTaX paOOTHUK apXWBHOIO
OTZEJIa OCYIIECTBIISIET MCHPABICHWE W 3aMEHY YKAa3aHHBIX JIOKYMEHTOB B CpPOK, HE
MPEBBIMAIIMN 5 pabounx JHEW ¢ MOMEHTAa PErHCTpPallid COOTBETCTBYIOIIETO 3ampoca.
CBeneHust O BBINOJIHEHUHM AJIMUHUCTPATUBHOM mHpolenypbl (UKCUPYIOTCS B CHUCTEME
JOKYMEHTO000pOTa U I€JI0NPOU3BOJICTBA APXUBHOTO OT/AEA.

111. B ciy4yae oTcyTCTBUSI OTIEYaTOK U (MJIM) OMIMOOK B JIOKYMEHTAaX, BbIJJAHHBIX B
pe3ynbTaTe MPENOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, Pa0OTHUK apXWBHOTO OTeIa
MMCbMEHHO COOOIIAET 3asBUTEII0 00 OTCYTCTBUU TAKMX OMEYATOK U (MJIM) OITMOOK B CPOK,
HE MPEeBBIMAIINN 5 padouux JHEH ¢ MOMEHTA PETUCTPallUd COOTBETCTBYIONIETO 3ampoca.
CBeneHMsl O BBINOJHEHUU AJIMHHHCTPATUBHOM MpOLEAYpPbl (PUKCUPYIOTCS B CHUCTEME
JOKYMEHTO00O0pOTa U JIEJIONPOU3BOJCTBA APXUBHOTO OTENA.

112. Pe3ynpratoM aIMHUHUCTPATUBHOW MPOLEAYPHI SBIIAECTCS HAIIPABICHHE OTBETA
3asIBUTEIIO.

Paznien 4. ®opMbl KOHTPOJISI 32 UCIIOJTHEHUEM PETJIaMEHTa

[Topsimok ocymiecTBICHNUS TEKYIEro KOHTPOJIS 32 COOTIOICHUEM U UCTIOJIHEHUEM
apXUBHBIM OTAEJIOM, IPEAOCTABIISIIOIINM MYHHUIUITAIBHYIO YCIYTY, €r0 JOIKHOCTHBIMHU
JUIAMHU, MyHHUITUTIATBHBIMA CITYXKaITUMU U paOOTHUKAMH, TTOJIOKEHUN perjiaMeHTa U
WHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEOCTABICHUIO
MYHHIUIIAIBHON YCIYTH, & TAK)KE IPUHATUEM UMHU PELICHUN

113. Texkymmuii KOHTpOJb 3a COOJIIOJEHHWEM IOCIeI0BATeIbHOCTU JEHWCTBUH,
ONPEAEIECHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu I10 MPEI0CTABICHUIO
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MYHUIIUMTAIBHON  yCJIYTH, OCYIIECTBISETCS HadyaJbHUKOM apXUBHOIO OT/AENa, Ha
MMOCTOSIHHOM OCHOBE.

KoHTponbs 3a mNpeaocTaBi€HUEM MYHUIUNAIBHOW YCIYTM apXUBHBIM OTJIEIIOM
OCYILIECTBIISIET allapat aMUHUCTPAIIUU TOPOACKOro oKkpyra borapaHosuy.

[Topsinok U MepUOIUYHOCTH OCYIIECTBICHHS MJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJIHOTBI U Ka4eCTBa MPEJOCTABICHHUS] MYHULIMIAIIBHON YCITyTH,
B TOM 4YHCIIE TIOPAJIOK U (DOPMBI KOHTPOJIS 32 MOJTHOTOM M Ka4ECTBOM PEIOCTaBICHUS
MYHULHANIAIBHON YCIyTH

114. KoHTposib 3a MOTHOTOM M KaYE€CTBOM MPEIOCTABICHUS MyHULIUNIAIBHON YCIyTH
BKJIIOYAET B ce0sl MPOBEJICHUE NPOBEPOK, BBISBICHUE M YCTPAHEHHE HAPYIICHUN MpaB
3asiBUTEJICH, pacCMOTPEHHE, MPUHATHE PEIICHUN U MOJTOTOBKY OTBETOB Ha OOpallleHUs
3asBUTEJNIEH, COJIeprKallie KanoObl Ha pelleHus, aeiicTBus (0e3neicTBre) JOHKHOCTHBIX
JIUL ApXUBHOTO OT/IENA.

[IpoBepkun MOTYT OBITH IJIAHOBBIMU (OCYHIECTBJISATHCS HAa OCHOBAaHWU TOJIOBBIX
IJIaHOB pa0OThl aIMUHUCTPALIMN TOPOJCKOro OKpyra bornaHoBuY ¥ BHEMJIAaHOBBIMU, B TOM
YHCIIE 10 KOHKPETHOMY OOpaIlEHUIO 3asiBUTETIS.

Pe3ynpTaThl mpoBepok OQOpMISIOTCS B BHUAE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEJIOCTATKH U MPEIJIOKEHUS 110 UX YCTPAHEHUIO.

OTBETCTBEHHOCTh apXUBHOI'O OTIENA, MPEAOCTABIIIOIET0 MYHUIIUITAIBHYIO
YCIIYTY, €r0 JOJKHOCTHBIMU JIUIIAMU, MYHUIIMITAIIbHBIMU CITYXAIIUMHU U paOOTHUKAMU, 32
penieHus u necTus (0e3aeicTBre), MpUHUMaeMble (OCYIIECTBISIEMbIC)MMU B XOJI€
MPEAOCTaBIECHNS MYHHUIIUTIAJIbHON YCIIYTH
115. Tlo pe3ynbTaTaM MNPOBEICHHBIX MPOBEPOK, B CIy4ae BBISBICHUS HAPYIICHUI
MpaB  3asBUTENIEd, K BHUHOBHBIM JIMIAM OCYIIECTBIISIETCS NPUMEHEHHE  Mep
OTBETCTBEHHOCTM B IOPSAKE, YCTAHOBJIEHHOM 3aKOHOIATEIBCTBOM Poccuiickoin
denepanum.

[TonoxxeHust, XxapakTepu3yrolre TpeOoBaHus K MOPSJIKY U popMaM KOHTPOJIS 3a
peA0CTaBICHUEM MYHMIIUTIAILHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI Tpa)aaH, ux
00bEeIMHEHUN U OpraHu3aIui

116. KoHTponp 3a NOpeaoCTaBICHUEM MYHUIMIAIBHOM YCIyrW, B TOM YHUCIE
CO CTOPOHBI TpaxaaH, NX OOBEIMHEHUM W OPTaHHU3AIUd, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH JI€ATEIbHOCTH AapXUBHOIO OTJeNa MPU NPEIOCTABICHUN MYHUIUIIAIBHON
YCIyTH, TONY4YeHHs] TOJHOM, AaKTyaJbHOW U JOCTOBEpHOM HH(POpMAUU O TMOPSAIKE
MPEIOCTABICHUS MYHHUIIUTAIBHONW YCIYTH M BO3MOKHOCTH JOCYAEOHOTO (BHECY/IEOHOTO)
paccMoTpeHust oOpamieHuii  (5kamo0) B mpolecce MPEIOCTABICHHUS MYHUIUTIATBLHOM
YCIIYTH.

117.  KoHTposb 3a MNpPEIOCTAaBICHHEM  MYHUUUIAIBHOW  YCIYTM  MOXET
OCYUIIECTBJISATBCA CO CTOPOHBI 3asiBUTENEH, UX OOBEIMHEHHWH M OpraHu3aluil MyTeM
HaIIpaBJICHUS B aipeC aAMUHUCTPALIMHU TOPOJCKOTO OKpyra bornanosuy:
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1) npennokeHWil IO COBEPLIEHCTBOBAHHWIO HOPMATHUBHBIX IIPaBOBBIX AKTOB,
pPErIaMEHTUPYIOIIUX IPEAOCTABICHUE MYHULIIUIIAIBHOW YCIIYTH;

2) cooOleHni O HapylIEHWH 3aKOHOB M HMHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
pErIaMEeHTUPYIOMUX MPEIOCTaBICHUEe MYHUIIMIAIBHON yCIyrd, 0 HEJAOCTaTKax B padoTe
apXMBHOT'O OTZENA, €T0 JOJDKHOCTHBIX JIWILL,

3) xano0 mo (akTaM HapylIeHHs TOJKHOCTHBIMHM JHUIIAMH apXHUBHOTO OTJENa
cBOOO/I UM 3aKOHHBIX MHTEPECOB 3asiBUTENCH.

Paznen 5. JocyneOHbiii (BHECY1eOHBIN ) TOPSIIOK 00KaTOBaHUSI PEIICHUIH
U nericTBuil (0e31eHCTBIS) apXUBHOTO OT/IENa, MPEIOCTABIISIONICTO MyHUIIUITATLHYTO
yCIyTY, €ro JOJKHOCTHBIX JIUIl, MyHUITUTIAIBHBIX CTYXaIllUX ¥ paOOTHUKOB, a TAKKe
penieHuit u nelcTBuil (6e31ecTBYS ) MHOTO(YHKITMOHAIBHOTO 1IEHTpa MPeIOCTaBICHUS
roCcyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT, pA0OTHUKOB MHOTO(YHKIIMOHAIEHOTO
IIEHTpa MPEIO0CTABICHHS TOCYIaPCTBEHHBIX U MYHHUIIUTIATBHBIX YCITYT

WNudopmanus 11 3aMHTEPECOBAHHBIX JIMLL 00 UX MPaBE Ha 10CY1e0HOe
(BHEcyneOHoe) o0kamoBaHue IeUCTBUM (0e3/1eCTBUSA) U (MJIN) PEILICHHH,
OCYILECTBIISIEMBIX (MPUHSTHIX) B XOJ€ MPEIOCTABICHUS MyHULIMTIATBHON YCITyTH (J1anee -
»Kanmooba)

118. 3asBuTen, BIpaBe o00XKaaoBaTh pelleHus U JehcTBus (Oe3neicTBue),
apXMBHOTO OTJIENIa, MPEAOCTABISIONIET0 MYHHUIIMNAIBHYIO YCIYTY, €ro JOJKHOCTHBIMU
JUIAMU, MYHUITUTIAJIBHBIME CIIYKAIlIMMU U paOOTHUKAMH, a TAaK)Ke PEIIeHUs U JIeUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, PAaOOTHUKOB MHOTO()YHKIIMOHATHLHOTO
[IEHTpa MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT B JOCYIeOHOM
(BHECyneOHOM) TOpsiIKe, TMpeaycMoTpeHHoM cTaThedt 11.1 denmepanbHOro 3akoHa OT
27.07.2010 No 210-D3.

Opranbl MECTHOTO CaMOYITPaBJICHUsI, OPTraHU3AIMHU U YTIOJTHOMOYEHHBIE
Ha PacCMOTPEHUE KaJo0bl JTUIA, KOTOPHIM MOKET ObITh HalpaBJICHA JKaJI00a 3asiBUTENIS B
nocyneOHOM (BHECY1€OHOM) MOPSIIKE

119. B cnydae oO»kajmoBaHMs PEIICHUN W JAeHCTBUM (Oe31eMCTBUSI) apXUBHOTO
OT/eNIa, TMPEJOCTABIAIONIEIO MYHMIIMIAIBHYIO  YCAYTY, €ro JOJKHOCTHBIX  JIHII,
MYHULIMOAIBHBIX CIIYKaIluX W pabOTHHUKOB, >XKajoba TomaeTcss Il PacCMOTpPEHUS B
ApXUBHBIA OT/AEN O MECTy MPEJOCTABICHHUS MYHHIIMMAIBHOW YCIYTH, B NMUCHMEHHOMN
dbopme Ha OyMa)XHOM HOCHTENEC, B TOM 4YHCJIE TpPH JUYHOM TIpPHEME 3asBUTENS, B
ANEKTPOHHOW  (popMe, MO MOoYTe WM  4Yepe3  MHOTOPYHKIIMOHATBHBIA  IICHTP
MPEIOCTABIICHUS TOCYAPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT.

KanoOby w©a pemenust u jgeicTBus  (0e3melicTBHE) apXWBHOTO  OTJENa,
MPEIOCTABIISIONIETO MYHUIIUMIATBHYIO YCIYTY, €r0 JOJDKHOCTHBIX JIUI, MYHUIIMITABHBIX
CIIyaluX U pabOTHUKOB TaK)XKe BO3MOXKHO MOAATh B AIMUHUCTPALIMIO TOPOJICKOTO OKpyTa
borpanosuu.
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XKanoba NOMIEKUT PACCMOTPEHUIO  JOJDKHOCTHBIM  JIMIOM,  HAJEJIEHHBIM
MTOJIHOMOYMSIMU IO PACCMOTPEHUIO kano0, B TeueHue |5 paboumx AHEN co HHS ee
peructpaunu. B ciyyae oOkajnoBaHUS OTKa3a apXMBHOIO OTJAENAa HAa MPEJOCTABICHHE
MyHULMIAIBHOM  YCIYrM, OTKa3a JOJDKHOCTHOTO  JIMI@  apXMBHOINO  OTHENa,
MPEA0CTABIAIOIET0 MYHUIIMIAIBHYIO YCIYTy, B IPUEME JOKYMEHTOB Y 3asiBUTENS, JTHOO B
WCIIPABIICHUU JIOMYIICHHBIX ONEYaTOK U OMIMOOK WJIM B cly4yae 00)KalOBaHUS HAPYIICHUS
YCTaHOBJICHHOTO CpPOKa TaKWX HCHPABICHUA - B TeYeHHE 5 paboumx AHEH co AHS ee
pErHCTpaLH.

120 B cmywae oOkanoBaHus pemieHUM ©W  jAcucTBUiM  (Oe3aeHCcTBHSA)
MHOTO(QYHKIIMOHAIBHOTI'O LEHTPA MPEJOCTABICHUS TOCYJAapPCTBEHHBIX U MYHMIIMIIAJIbHBIX
yciIyr, pabOTHUKAa MHOTO(YHKIMOHAJIBHOTO LEHTpPa MPEOCTaBICHUS I'OCYIapCTBEHHBIX
Y MYHULMINAIBHBIX YCIYT ’kaj00a MojaeTcs i paCCMOTPEHHSI B MHOTO(YHKIIMOHATbHBIN
LEHTP NPEJOCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIMMNAIbHBIX YCIYr B (uiauai, riae
3asiBUTEIb MOJABaN 3asBJIICHUE W JJOKYMEHTBHI i1 MPEIOCTaBICHUS MYHULUIAIbHOU
YCIIYTH B MUCbMEHHOU (hopMe Ha OyMaKHOM HOCHUTEINE, B TOM YUCJE MPU JUYHOM MpHUEME
3asIBUTEJNS, 10 TOUTE UM B DJIEKTPOHHOU PopMe.

KanoOy Ha pemieHus u nercTBus (0e31eHCTBUE) MHOTO(PYHKIMOHAIBHOTO LEHTpa
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX M MYHUILIMITAJIBHBIX YCIYT TaKXe€ BO3MOXKHO MOJIAaTh B
JlennaprameHT uH(MOpMaTU3auu M cBsizu CBEPAJIOBCKON 00JIacTH (jajiee — ydpeauTelb
MHOTO()YHKIIMOHAJIBHOTO LIEHTPAa) B MUCbMEHHOW (popMe Ha OyMa)KHOM HOCHTEJIE, B TOM
YHCIIe TIPY JTUYHOM MPUEME 3asiBUTEIIS, MO NTOYTE WM B DJIEKTPOHHOU (hopMme.

Crioco6b1 nH(GOPMUPOBAHUS 3asIBUTEINIEN O MOPSAIKE MOaYl U PACCMOTPEHHUS
Kayo0bl, B TOM YHCIIE C UCIIOJIb30BaHUEM EnnHoro noprana

121.  ApxuBHBII  OTHOEN, NOPEIOCTABISIIOIIMNA  MYHULHMOAIbHYIO  YCIYTY,
MHOTO(DYHKITMOHANIBHBIN IEHTP MPEAOCTaBIEHUS TOCYAAPCTBEHHBIX M MYHUIIMITAIBHBIX
yCIyr, a TakkKe YYpeAuTelb MHOTOPYHKIIMOHATBHOTO IIEHTpa MPEIOCTaBICHUS
rOCyIapCTBEHHBIX U MYHHUIIUITAIBHBIX YCIYT 00ECIICUNBAIOT:

1) uHpopMHUpOBaHUE 3asBUTENECH O MOPSAKE O0KAJIOBAaHUSA PELIECHUN W JAEUCTBUI
(O6e3neiicTBUSI) apXMBHOIO OTJENa, MPEJOCTABISIONIEI0 MYHUIUMIAIBHYIO YCIYTy, €ro
JOJDKHOCTHBIX JIMI], MYHUIIMITAJIGHBIX CIIy)KaIllUX W PaOOTHHUKOB, PEIICHUN W JICHCTBHMA
(Oe3melicTBUSI) MHOTO(PYHKIIMOHAIBHOTO IIEHTpAa MPEIOCTABICHUS TOCYAapCTBEHHBIX
Y MYHULIUTATBHBIX ~ YCIIYT, €ro JOJDKHOCTHBIX JIMII W PabOTHUKOB TOCPEICTBOM
pasmMernenus nHpopMaIuu:

- Ha CTEeHJIaX B MECTaX MPEAO0CTABICHNUS MyHUITUTIATBHBIX YCIIYT;

- Ha o(UIHATBHBIX camrax TOPOJICKOTO OKpyra bornanosuu,
MHOTO()YHKITMOHAJILHOTO I[EHTPa MPEIOCTABICHHS TOCYAaPCTBEHHBIX M MYHUIIMITATLHBIX
yeayr (http://mfc66.ru/) u yupeaurens MHOTODYHKIIMOHAIBHOTO HEHTPa MPEAOCTABICHUS
roCy/apCTBEHHbBIX M MyHuIMnanbpHbix yeryr(http://dis.midural.ru/);

- Ha EnuHom nmoprane B pazgene  «JlonmonHutenbHas — uUHGOpMALIH)
COOTBETCTBYIOIIEH MYHUIIUIIATLHON YCIYTH;


http://mfc66.ru/
http://dis.midural.ru/
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2) KOHCYJBTHPOBAHUE 3asBUTEJICH O MOpsAIKE 00KAIOBaHUS PELICHUN W JeHCTBUI
(Oe3neiicTBUI) apXUBHOIO OTHAENA, MPEIOCTABISIOIIET0 MYHULMIAIBHYIO YCIYTY, €ro
JTOJDKHOCTHBIX JIUI], MyHHMIIMIIAJBHBIX CIYXKAIIMX U paOOTHUKOB, pEUICHHA W JIEHCTBUUN
(Oe3nelicTBUSl) MHOTO(DYHKIMOHAIBHOTO ILIEHTpa MPEAOCTaBICHHS TOCYAApCTBEHHBIX H
MYHHIIMIIATIBHBIX YCIYT, €T0 TOJDKHOCTHBIX JIMII U paOOTHUKOB, B TOM YHCIIE TIO TeJIe(OHY,
AIIEKTPOHHOM TOYTE, MIPHU JTUYHOM TpHEME.

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIUX MOPAIOK JOCYAEOHOTO
(BHEeCy1e0HOT0) 00KaIOBaHUS PEeIICHUH 1 AercTBUi (0e31eHiCTBUI) apXUBHOTO OT/IeNa,
IPEIOCTABIISIONIET0 MYHUIIUIIATBHYIO YCIYTY, €r0 JOJIKHOCTHBIX JIUI, MyHUITUTATbHBIX

CITy’>KallliX U paOOTHUKOB, a TAK)KE PEIICHUHN U IeUCTBUM (0e31eCTBYS)
MHOTO(YHKIIMOHAIBHOTO LIEHTPa NPEJOCTABICHUS TOCYJapCTBEHHBIX U MYHUIIUIIATbHBIX
yCIIyT, pa0OTHUKOB MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MPEAOCTABICHUSI TOCYAAPCTBEHHBIX

U MYHUITUTIATBHBIX YCITyT

122. Cratem 11.1-11.3 ®enepanphoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHMU3aINH MIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIUITATBHBIX YCIYT»;

[TocranoBnenue IIpaButenscTBa CBepaioBckon obnactu oT 22.11.2018 Ne 828-I1I1
«O0 ytBepxkaenun Ilonoxenuss 00 0COOEHHOCTSIX MOJAYM M PACCMOTPEHMS Kajno0 Ha
pemieHus u aeicTBus (6e31eiicTBIE) UCTIONMHUTEIBHBIX OPTraHOB TOCY/IaPCTBEHHON BIIACTH
CBepasioBCKO# 0071aCTH, TPEIOCTABISAIONINX TOCYIaPCTBEHHBIE YCIYTH, UX JTOJKHOCTHBIX
JUI, TOCYJAApCTBEHHBIX  TPAXKIAAHCKUX  CIYKAIIUX  HCIOJHHUTEIBHBIX  OpPraHoB
rocynapcTBeHHOM BiacTH CBepAJIOBCKOI 001acTh, MPelOoCTaBISIONIMX TOCYJapCTBEHHBIE
YCIIYTH, a TAaK)K€ Ha PEIIeHUs U AeicTBus (0e31eiicTBrE) MHOTO(PYHKITMOHAIBHOTO IIEHTPa
MPEIOCTABIICHHUS TOCYJAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT U €r0 paOOTHUKOB.

123. Tlonnas wuHpopManus O MOPSAKE MOJAYM M PACCMOTPEHHH KajoObl Ha
pemieHuss U jaedcTBus  (Oe3deiicTBHE) apXMBHOIO — OTAENA, MPEJOCTaBIISIOLIETO
MYHHIIMIIATBHYIO YCIYTY, €r0 JOJDKHOCTHBIX JIMI, MyHHUIIMITAIBHBIX CIYXKAIlllUX, a TaKKe
pemieHuss U aecTBus (0Oe3nercTBUEe) MHOTO(YHKIIMOHAJIBHOTO LIEHTpPA MPENOCTABICHHUS
rOCy/IapCTBEHHBIX U MYHHIIMITAIBHBIX YCIYyT, pPaOOTHUKOB MHOTO()YHKIMOHAIEHOTO
[IEHTpa TMPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHIUIAIBHBIX YCIyr pa3MelieHa B
pasnene «JlomomHutensHas wHpopManmsas» Ha EaMHOM mopTaie COOTBETCTBYIOIICH
MYHUITUIAILHON yCiyTu 1o azapecy https://www.gosuslugi.ru/24148/1/info.


https://www.gosuslugi.ru/24148/1/info
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3ASABJIEHUE
[Ipoiy BeIaTh KOMHIO

[Tpunoxxenvie Ne 1

K a/IMUHUCTPAaTUBHOMY perjiamMeHTy
TNpe/i0CTaB/IeHUsl MyHULIMIIaTbHOW
ycinyru «Bbilaua KONy apXUBHBIX
JIOKYMEHTOB, MOATBEPKAAIOIINX [IPaBO
Ha BIaZileHue 3eMJjiei»

B apxuBHbIV 0TZ€/1 aAMUHUCTPALIUA
ropoJcKoro otena borganosuu

OT

(Pamunus, ums, omuecmeo)

TIPO>KUBAFOLIIETO TI0 aZipecy:

TenedoH:

azZipec 371eKTPOHHOMU MOYThI

No

1. perieHus ycCrosKoMa OT

(ykazamb 200, mecay)

(0]

(ykazamb HasgaHue uau memy peweHust)

2. IOCTAHOBJ/IEHUS I'/1aBbl dJIMUHUCTpALIK, M3pDd pa1710Ha oT

Ne 0

(yxazamb 200, mecay)

O/KCBClmb Hd3edHue wiu memy nocmaHoeﬂeHUH)

,HOKYMEHTBI HEO6X0,Z[I/IMBI B KOJ/IMUeCTBe

9K3eMII/ISIPOB.

Inst Kakoi 11e/y 3anpailvBaeTcs UHbopmMalys

[Topruck 3asBUTE IS

[ata rocTyrieHus 3arpoca
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[ata vcrosiHeHus 3arnpoca

ITpunosxenue Ne 2

K a/IMUHACTPAaTUBHOMY perjlaMeHTy
Npe0CTaB/IeHNs MYHULIUMA/IbLHOM
ycnyru «Bbilaua KOy apXUBHBIX
JIOKYMEHTOB, OATBEPKAAOLMX MPaBO
Ha BJ/IaJIeHre 3eMJIei»

Cor/iacue Ha 00pab0TKY NMepCOHATBHBIX JAHHBIX
3aKOHHOTI'0 MPeCTABUTE/Is

(damunust, umst, 0TUECTBO)

TIPOXKUBAIOIINMI TI0 afipecy

MacrmopT Ne cepust , BbI/IaHHBIN (mara BbIJ]auH, KOl
u HauMeHOBaHUe oprana, BBI/IABIIIETO TacriopT)

a/IMUHHUCTPALIY ropo/ickoro okpyra borzaHnosuu (manee -
OrepaTop), Haxogseiics ro ajpecy CepasioBckas obsacts, borjaHoBuuckuid paiioH, r. BorpgaHoBuy, yil.
CoBeTckasi, [i. 3, MOUX NePCOHAbHBIX JaHHBIX, K KOTOPbIM OTHOCSITCSI:

—  (damunus, uMsi, OTIeCTBO;

— 10T

—  TPaX/AHCTBO;

—  JlaTa ¥ MeCTO POXK[EHUs;

—  cepus U HOMep J[IOKYMEHTa, y/[OCTOBEPSIIOLIEro JMYHOCThb, [1aTa, MECTO BbIJaud W HAaUMEHOBaHWE OpraHa,
BBIJIABIIIET0 JOKYMEHT, YJ0CTOBEPSIOILUI JTUYHOCTD;

—  ajJpec MecCTa KUTe/IbCTBa;

—  VHbIE CBeJieHUs 000 MHe, KOTOpble HeOOXOMMBI OTiepaTopy /sl KOPPEKTHOTO JOKYMEHTA/TbHOTO 0(OpMJIeHHUS
TPABOOTHOIIIEHUH MEX/Ty MHOIO U OTIEPATOPOM.

Hacrosiijee cornacue mpeocTap/sieTcsi Ha 00pabOTKy MepCOHaANbHBIX JAHHBIX, KOTOPble HEOOXOAUMBI /IS
KODPEKTHOTO  [JOKYMEHTa/lbHOTO  O(opM/IeHHsT  MpaBOOTHOIIEHWH  Mexay  OmepatopoM H  JIMIIOM

]

(pamunus, ums, omuecmeo dosepumenst)
npeacTaByUTEe/1EM KOTOpOTo A SABJISIFOCh B COOTBETCTBHUHA C
(npasoeoe OCHoBaHue npedcmasneHust doeepumensi)

Hacrosimee corsiacue mpeioCcTaB/sieTcst Ha OCYIIeCTB/IeHHe JTFOObIX [1eMCTBUIM B OTHOIIEHWH MOWX TepCOHATbHBIX
JAHHBIX, COBepILIaeMbIX C HCIOIb30BaHMEM CPeJCTB aBTOMAaTH3aL[id Wiu 0e3 HMCIONb30BaHUS TaKUX CPEICTB C
NepcoHa/IbHbIMU JJaHHBIMH, U KOTOpble He0OXOJUMBI [/l JOCTY)KEeHUsl yKa3aHHbIX BbIlle Iiesel, BKtodasi coop,
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3aMuch, CHUCTEMAaTH3alui0, HaKOIUIeHWe, XpaHeHWe, yTouHeHWe (0OHOB/eHWe, W3MeHeHHe), W3BJieueHue,
WCTIOb30BaHKe, Tiepesiady (TpeocTaBieHue, JOCTyM), obe3murBaHue, O/I0KUpOBaHYe, yAaneHWe, YHUUTOXKeHHe
MepCOHAMBHBIX ZIAHHBIX, a TAKXKEe OCYILECTBJeHHE HOObIX WHBIX AeHCTBUN C MOMMHU NE€PCOHABHBIMU [JaHHBIMU,
MpPeyCMOTPEHHBIX IeHCTBYIOIIMM 3aKOHO/IaTeIbCTBOM Poccuiickoit ®eepaliyu.

[anHoe cornacve Ha 06pabOTKy MepCOHAIBHBIX JaHHBIX MIPe/IOCTaB/IeHO B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTOB 1 51 2 CT. 9 ®DesiepabHOrO 3aKOHa Poccurickon Deneparyu
ot 27.07.2006 Ne 152-®3 «O nepCcoHa/IBHBIX JaHHBIX».

OnepaTtop rapaHTHpPyeT, UTO 00pabOTKAa MOHWX JIMUHBIX JJAHHBIX OCYIIECTB/SETCS B COOTBETCTBUH C
JIeVICTBYIOLLIMM 3aKOHOZAaTenbCTBOM Poccutickoit Pesiepariyiyl.

Hacrosimjee cornacve JaHO MHOIO 0eCCPOYHO C TPAaBOM OT3bIBA M BCTYTaeT B /IEHICTBHE C MOMEHTa ero
TMO/IITUCAHUS.

51 ocraBnsro 3a coboif mMpaBO 0TO3BaTh CBOE COTrJIacHe TOCPeACTBOM COCTAB/IEHHS] COOTBETCTBYIOLIETO
MMCBMEHHOTO /JIOKyMeHTa, KOTOPBI MO)KeT ObITh HarpaBjieH MHOK B azpec OrepaTropa TO IMOuTe 3aKa3HbIM
MMCBMOM C yBeJJOMJIEHHEM O Bpy4YeHMU /MO0 BpyueH JIMUHO rpeZcraButento OrepaTropa W 3apericTpupoBaH B
COOTBETCTBUU C NIPABUJIAMU [1e/I0TIPOU3BO/ICTBA.

51 mopATBEPXK AL, UTO, ZlaBasi TAKOe COTJIacHe, 51 IeMCTBYIO CBOeH BOJIel U B CBOMX MHTepecax.

«_» 20__r.

(0ama nodonucaHus)

ITopmnuck / /

(Pamunus, ms, Omuecmeo NnosHOCMbIO)
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[Tpunoxenue Ne 3

K a/IMUHUCTPAaTUBHOMY perjiaMeHTy
Npe/j0CTaB/IeHUsl MyHULIMIIaTbHOW
ycinyru «Bbilaua KONy apXUBHBIX
JIOKYMEHTOB, MOATBEPKAAIOIINX [IPaBO
Ha BIaZileHue 3eMJjiei»

Corsacue Ha 00padoTKy nmepcoHa/IbHBIX JJAHHBIX IPa)KJaHUHA

A, ,

(pamunus, ums, omuecmeo)

TIPOXKUBAKOIINMI TI0 afipecy

nacropT Ne cepust , BbI/JaHHBIN

(0ama ebidauu,

KOO U HAUMEHOBAHUe Op2aHd, 8bl0aguie20 hacnopm)

HACTOSIIIMM [Ial0 CBOe cCorJjiacHe Ha 00OpaboTKy B afMHHHCTpAlid TOPOJCKOro OKpyra borgaHoBmu (ganee -
OrmepaTop), Haxogsielics mo aapecy CeepaoBckast 06s1acTb, BorgjaHOBUUCKWE paiioH, T. BorgaHoBuy, VL.
CogeTckas, [. 3, MOMX MePCOHA/IBHBIX JaHHBIX, K KOTOPBIM OTHOCSITCS:

—  (hamunmsi, UMs1, OTUECTBO;

— JlaTa ¥ MeCTO pOXK/leHus;

— cepus M HOMep [OKYMeHTa, Y/JOCTOBepsSIIOIlero JIMYHOCTb, [JaTa, MeCTO BblJaud U
HalMeHOBaHUe OpraHa, BbI/IaBIlIero JOKYMEeHT, YA0CTOBePSOLUI TIMUHOCTS;

—  HoMep TesiepOHa;

—  TIOYTOBBIN ajJpec;

—  ajJpec NpOKUBaHUS;

—  aJpec 3JIeKTPOHHOU MOYUTHI;

—  cBegeHus 06 oOpa3oBaHuy;

— mpodeccus;

—  CIeLMaabHOCTh;

—  MecTO paboThI;

—  JI0/DKHOCTB;

— uHble cBefeHHsT 000 MHe, KoTopble HeobOxoAuMbl OmnepaTtopy [jisi  KOPpPEKTHOrO
JIOKyMeHTa/IbHOT0 0(hOpMJIeHus1 IPaBOOTHOLLIEHUI MeX/ly MHOI U OniepaTopoMm.
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Hacrosiiiiee corsiacve TIpeAOCTaB/sieTCsl Ha OCYIIeCTB/IeHWe JIHOOBIX JIeHCTBUN B OTHOIIEHWM MOUX
MepCOHAbHBIX JaHHBIX, COBEPIIIAEMBIX C UCIT0/Ib30BAHHUEM CPeJICTB aBTOMATH3alu WK 6e3 UCTo/Ib30BaHUsT TaKUX
CPe/ICTB C TEPCOHABHBIMUA JIaHHBIMHM, W KOTOpbIe HEOOXOJUMBI /Il JOCTHDKEHUs YKa3aHHBIX BBINIE Lie/e,
BK/IOUass cOOp, 3amuch, CUCTEMATU3AllMI0, HAKOIUIeHWe, XpaHeHWe, yTOuHeHue (OOHOB/IEHHWE, W3MEHEHHE),
W3B/ieueHUe, MCIO/Ib30BaHUe, repefauy (MpefocTaBieHre, JOCTYI), o0e3muurBaHye, OI0KWPOBaHUe, ya/eHue,
YHUUTOKEHHE TIePCOHATbHBIX JAHHBIX, a TAK)XKe OCYII[ECTB/IeHHe JIF00bIX UHBIX JeHCTBUA C MOUMH N1€PCOHATbHBIMU
JTAHHBIMU, TIPeyCMOTPEHHBIX AeUCTBYIOIIMM 3aKOHO/[aTeNbCTBOM Poccuiickoit deseparium.

[anHoe cornacue Ha 06pabOTKY MepCoOHaIbHBIX JIaHHBIX TPe/JOCTaB/IeHO B COOTBETCTBUU C TPeOOBaHUSIMU
NyHKTOB 1 1 2 cT. 9 ®efepansHOro 3akoHa Poccuiickonn @efepanyu ot 27.07.2006 Ne 152-@3 «O nepcoHanbHBIX
JAQHHBIX».

Omnepatop rapaHTHpyeT, uTo 00paboTKa MOMX JIMUHBIX JIAHHBIX OCYIIECTB/S€TCS B COOTBETCTBUU C
JIeMCTBYIOLIUM 3aKOHOZATeLCTBOM Poccuiickoii defiepaiivu.

Hacrosiiee cornacue faHO MHOH 0eCCPOYHO C MPAaBOM OT3bIBa M BCTYTaeT B /IeHCTBHE C MOMEHTa €ro
TO/[ITUCAHUS.

51 octaBnsAo 3a coboil MpaBO OTO3BaThb CBOe COTJIacHe IOCPeZCTBOM COCTaB/I€HUSI COOTBETCTBYIOIIETO
MMCBMEHHOTO JIOKyMeHTa, KOTOPBbI MO)KeT ObITh HarpaBjieH MHOK B azpec OrepaTropa TO IMOuTe 3aKa3HbIM
MMCBMOM C yBeJJOMJIEHHEM O Bpy4YeHMH OO BpyueH JIMUHO IpeZcraButesito Omeparopa M 3aperucTpUpoBaH B
COOTBETCTBUU C NIPABUJIAMU [1e/I0TIPOU3BO/ICTBA.

S moaTBepK/ato, UTO, iaBasi TaKoe CorJiacue, s IeliCTBYHO CBOeii Bojiell U B CBOUX UHTepecax.

«_» 20__r.

(0ama nodnucaHus)

IMognuce / /

(Pamunus, msa, Omuecmeo NoAHOCMbIO)



