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[TTABA I'OPO/ICKOI'O OKPYI'A BOI'JTAHOBHUY
MNMOCTAHOBJEHHE

09.12.2019 2242

00 ymeeporcoenuu AOMUHUCMPAMUBHO20 PeclaMeHma
npeoocmaeieHus MyHUyuUnaivHou ycayeu «Ogopmiaenue 00Kymenmoes
nO 00OMEHY HCUNBIMU HOMEUICHUAMU MYHUWURATIbHO20 HCUTUUIHO20 (hOHOA
6 20poocKkom okpyze bozoanoeuuy

B cootBercTBrn ¢ Kununiaeim kogekcom Poccutickoit @enepanuu, OenepanbHbIMU
3akoHamMu oT 06.10.2003 Ne 131-®3 «OO6 o0mmMX MPUHIMIAX OPTaHU3AIUHd MECTHOTO
camoympasieHus B Poccutickoit @eneparuny, ot 27.07.2010 Ne 210-D3 «O6 opranuzamnum
MIPEIOCTaBIICHUS TOCYIAPCTBEHHBIX U MyHUITUTIATBHBIX YCIyT», DemeparbHbIM 3aKOHOM OT
01.12.2014 Ne 419-®3 «O BHeceHHMH W3MEHEHHI B OTAEIbHBIE 3aKOHOAATEIIHHBIE AKTHI
Poccuiickont ®@enepanuu 10 BOMPOCAM COIMAIBHOW 3alMThl WHBAIWJIOB B CBS3U C
patudukanueii KoHBeHIIMM O MpaBax HMHBAIMIIOB», BO HCIOJHEHUE TOCYIApPCTBEHHOM
MOJIUTUKYU B O0JIACTH COIMAIBHON 3aIUThl HHBAIHUIOB, 00CCIICUCHHS JOCTYITHOM Cpeibl, B
nensix peanusanuu [locranosnenus [IpaBurensctBa CBepanoBckoit oomactu ot 25.09.2013
No 1159-TII1 «O mnepeuHe TroCyIapCTBEHHBIX YCIYT, MPEIOCTABISIEMBIX OpTraHAMHU

roCyJ1apCTBEHHOM BJIACTHU CBepmIIOBCKOM obnacTy, TEPPUTOPUAIIBHBIMH
rocyJapCTBEHHbIMH  BHEOWKeTHbIMU  QoHmamu  CBepajioBCKOM — obmactu B
roCyapCTBEHHOM O10/1’KETHOM YUPEKICHUN CBepaoBCKOM obnactu

«MHOTO(MYHKITMOHATBHBINA IIEHTP MPEIOCTABICHHUS TOCYIapCTBEHHBIX U MYHHIIMITATbHBIX
yciyry, coryiacHo [locTaHOBIEHHIO T1aBbl TOPOACKOro okpyra bormanosuy ot 25.12.2018
No 2331 «OO0 yTBepkaeHUU MNOpsaKa pa3pabOTKU U YTBEPKACHHUS aIMUHHUCTPATUBHBIX
pPETJIaMEHTOB  OCYIIECTBJICHHS MYHUIMIMATBHOTO KOHTPOJS W aIMHUHHCTPATHBHBIX
pPErJaMeHTOB MPEIOCTABICHUS MYHUIMIAIBHBIX YCIyr», PYKOBOJACTBYSCH CTaTbed 28
YcraBa ropojackoro okpyra borgjanosuy,

IHHOCTAHOBJIAIO:

1. YTBepauTh AIMHUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHHUS MYHUIUIIAIbHON
yeiyra «OgopMiieHue JOKYMEHTOB MO0 0OMEHY JKMIIBIMU TTOMEIIEHUSIMU MYHHUITUTIAIBHOTO
KUIHMIIHOTO (hOHIA B TOPOJCKOM OKpyre bormanoBuuy (mpumnaraercsi).



2. IlpusHaTh yTpaTUBILIMM CHJIy IIOCTAaHOBJIEHHME IJIaBbl TOPOJCKOIO OKpyra
Bbornanosuu ot 29.08.2016 Ne 1591 «O0 yTBepkaeHIUH AIMHUHUCTPATUBHOTO PETJIaMEHTa
MPEIOCTABIICHUS! MyHUIIUTIAIBbHOM yciyTu « OopmiieHne TOKyMEHTOB 110 OOMEHY KUJIBIMU
MOMEIIEHUSIMU MYHHUIIMTIATBHOTO )KHJIMIIHOTO ()OHIa B TOPOJCKOM OKpyre bormanosuu.

3. HacTosiee mMOCTaHOBIEHHE BCTYMAeT B CHUJIY C MOMEHTa €ro o(uiuaibHOro
OmyOJIMKOBaHUS.

4. Ony0OiMKoBaTh HAacTosLIEe MOCTaHOBIEHUE B rasere «HapoaHoe cioBo» u
pa3MecTUTh Ha OPUIMAIIBHOM CaliTe TOPOACKOro okpyra bornanosuu B cetn IHTEpHET.

5. KoHTponb 3a WHCIONHEHWEM HACTOSIIET0 IIOCTAHOBJIEHMSI BO3JIOKUTh Ha
3aMECTUTES IJ1aBbl aIMUHUCTPALIMK FOpoJcKoro okpyra bornanosuu Tonopkosa B.I'.

I'maBa ropoackoro okpyra borganosuu [1.A. MapTbsiHOB



VYTBepxaeH

MIOCTaHOBJICHHEM TJIaBbI
ropoJickoro okpyra bornanosnu
ot 09.12.2019 Ne 2242

AJIMUHUCTPATUBHBII PETJIAMEHT
ITPEJIOCTABJIEHU S MYHUILIMIIAJIBHOU YCIIYTU «O®OPMJIEHUE
JOKYMEHTOB I10 OBMEHY XWJIBIMHU IIOMEHIEHWAMA
MYHUIIUITAJIBHOI'O XXNJIMIITHOI'O ®OHJA
B I'OPOJICKOM OKPYTE BOI' TAHOBHY»

Pa3znen [. OBIUE ITOJIOXKEHUA

[MPEAMET PEI'YJIMPOBAHUA AAIMUHUCTPATHUBHOI'O PETJIAMEHTA

l. AIMUHHCTPATHBHBIA pErJIaMEHT NPENOCTABICHUS MYHULMIIAIBHOW YCIyT'H
«OdopmiieHre JOKYMEHTOB 10 OOMEHY JKWJIBIMH IOMEIICHUSAMHU MYHHUIMIIAIBLHOTO
KWIMIHOrO (poHAa B ropoickoMm okpyre bornanoBuu» (manee — «AAMHHHCTPaTUBHBIN
periJaMeHT», «MyHHUIUIaJIbHAas YCIyra) COOTBETCTBEHHO) pa3paboTaH B LENSIX MOBBIIIECHUS
KauecTBa NPEJOCTaBICHUS W JOCTYINIHOCTH MYHHLHWIIAJBHON YCIIyI'M, IOBBIIIEHUS
3((HEKTUBHOCTH  JEATEIBHOCTH OpPraHOB MECTHOIO  CaMOYIPAaBJIEHUS,  CO3JaHUs
KOM(QOPTHBIX YCIOBHM JUIsi YYaCTHUKOB OTHOIIEHUM, BO3HHMKAIOUIMX B IPOLECCE
[IPENOCTABICHNAS MYHULUIIAIBHOW YCIyI'M, U ONPENENACT CPOKH U IOCIEAOBATEIBbHOCTD
aAMUHUCTPATUBHBIX Tpoueayp (AercTBuil).

KPYT 3ASBUTEJIEN

2. 3asgBUTEIAMH HA TIPEIOCTABIICHNE MYHHUIIMITAIGHON YCIYTH SIBIISIFOTCS HAHUMATEIH
KUJIBIX TIOMEIICHUH MYHUIUIIAIBHOTO JKHJIWITHOTO (OHAA, JKeJaromue OOMEHSIThH
3aHMMaeMble WMHU JKHJIBIE TIOMEIIeHUs (nmanee - 3asButTenw). Jims coBepmieHus oOMeHa
KUJIBIMU TIOMEIIEHUSIMHU JOJDKHBI 00paTUThCS 00€ CTOPOHBI OOMEHa, BapHaHThl OOMEHa
MOAOMPAIOTCS 3aABUTEIISIMU CaMOCTOSATEIbHO. OT MMEHU 3asBUTEICH C 3asABICHHUSIMU O
MPEOCTaBICHUY MYHHUIMIAIBHON YCIyTH BIpaBe oOOpaTUTHhCS HMX IPEIACTABUTEIIH.
ITomHOMOYHMS MPECTABUTENS MPU ATOM JOJDKHBI OBITH IMTOATBEPKACHBI B COOTBETCTBHH CO
cratbsimu 185, 185.1 I'paxxmanckoro koaekca Poccuiickoit ®@enepauun. [lomHomoums
OTIEKyHa MOTBEPIKIAOTCS PEIICHUEM 00 YCTaHOBJICHUH OTICKH.

TPEBOBAHUA K TTOPAJAKY NHOOPMHUPOBAHUM A
O ITOPSJIKE ITPEJIOCTABJIEHUSI MYHULIUITAJIBHOM VCJIIVIU

3. Hnadopmanus o MecTe HaxoxaeHus u rpaduxe padoOThl CIEIHAIUCTOB
opuaudyeckoro  otaena  (panee cneunanuctel Othaena) MyHMIMIAIBHOTO Ka3eHHOTO
YUPEXKJICHUS TOPOACKOT0 okpyra bornanoBuy «YmpaBiieHHEe MyHUITUIIATIBHOTO 3aKa3unKay
(manee — MKY I'O Bormanouu «YM3»), NpeaoCTaBISIONIET0 YCIyry Mo ohOpMICHUIO
JIOKyMEHTOB 10 OOMEHY >KHJIBIMU TIOMEIIEHUSIMH MYHHUIIUITAIEHOTO JKIJIAITHOTO (OH/IA B
TOPOJCKOM OKpyre borngaHoBuY», 1OCTYIHA:



- B [Ipunioxxenuu Ne 1 k ATMUHUCTPAaTUBHOMY pPETJIAMEHTY,

- Ha WH()OPMAITMOHHOM CTeHE, pacmnojokeHHoM B 3mannu MKY 'O Bormanosud
«YM3»,

- Ha o(uUIMaTbHOM caiiTe Topojackoro okpyra bormanoBud B HH(POPMAIMOHHO-
TeJIeKOMMYHUKalIMOHHON cetu MHTepHeT (manee - opuIManbHbIi cailT, ceTh MHTEpHET)
ykazaHHOM B [Ipuiioxxenun Ne 1,

- dYepe3 TrocylapCTBEHHYI0 uH(MOpMalnnoHHYI0 cucteMy «Eaunbiii  mopran
rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT» (nanee — Equnbiil moprain),

- a TaKkKe 1o ykazanHbIM B [Ipunoxenuu Ne 1 tenedgonam.

4. CnpaBounsble TenedoHsbI crienuanuctoB OTaena, y4acTBYIOIIMX B IPEIOCTaBICHUU
MYHUIIUNIATBHOW YCIYTH, JOCTYIHBI Ha MH()OPMAIMOHHBIX CTEHAAX HEMOCPEICTBEHHO B
noMeneHusX 1 Ha opurmansHoi caiite MKY I'O bornanosuu «Y M3y, a Takke Ha EnnHOM
ropTae.

5. Anpeca 3JeKTpOHHOM MOoYThI, 0QUIIMAIBHOTO caifiTa 1 EnuHoro moprana, a Takxke
MOYTOBBIN ajpec il HampaBieHus 3asBieHuidl u oOpamieHuit B MKY I'O Bormanosuu
«YM3» ykazansl B [Ipunoxennn Ne | kK ATIMUHUCTPaTUBHOMY PETJIAMEHTY.

6. Undopmanus o nopsake UCIMOJIHEHUS] MyHULIUIIAIBHON YCIIYTH MPEA0CTABIISAETCS
10 3JIEKTPOHHOM MOYTE U MOCPEACTBOM €€ pa3MEeNIeHUs Ha opUIManbHOM caiite u EquHom
nopTase, a Takxke mo ykazanHomy B [Ipunoxkennn Ne 1 tenedony.

7. Ha odumumansHOM caifTe pa3sMmeniatorcst cieAyroume HUHGOPMaIMOHHbBIE
MaTepUaIbl:

- UHQpOpMaIIUA O TIOPSAIKE U CIIOCO0aX MPEOCTABICHHS MYHUIIUIIAIBHON YCIIyTH;

- CBEJICHMsI O MTIOYTOBOM ajipece, TenedoHax, ajgpece opUIMAIBLHOTO cailTa u aapece
anekTpoHHoM ouTel MKY I'O bormanoBuu «YM3y;

- TIepE€YEHb HOPMATUBHBIX MMPABOBBIX AKTOB, PETJIAMEHTUPYIOIINX MPEI0CTABICHUE
MYHULIMNATbHOMN YCIIyTH;

- TIEpEYEHD NPEACTABIAEMBIX TOKYMEHTOB U NIEPEYEHb CBEICHUM, KOTOPBIE JOJIKHBI
COJIepKaThCs B 3asIBJICHUH U OOpAILIEHUU.

8. Ha ExuHoM noprane coaepkarcs cienytoue nHGOpMaIlMOHHbIE MaTEpHAaIbL:

- pE€ECTPOBBIN HOMEP MYHULIUITAIIBHOW YCIIYTH;

- HAMMEHOBAHUE MYHULIUIIAIIBHOW YCITYTH;

- (yHKIMS, B paMKax HCIOJIHEHUS KOTOPOM MPEAOCTaBISETCS MYHHIIMIAIbHAS
yCIyTa;

- HAMMEHOBAHUE YUPEKIEHUS, MPETOCTABISIONIEr0 MyHUIIMIAIBHYIO YCIYTY;

- KaTErOpHu 3asBUTENEH, KOTOPBIM MPEIOCTABIISIETCS MyHULIMNIAIbHASL YCIIYTa;

- HEOOXOAMWMBbIE JIOKYMEHTBI, TMOJUIeKAIINe TMPEACTABICHUIO 3asBUTENEM Jis
MOJIYYCHHUS] MYHUIIUIIATBLHON YCIIYTH, CIOCOOBI MOJTYYEHUs TOKYMEHTOB 3asBUTEISIMU U
MOPSAOK UX MPEACTABICHUS C YKA3aHUEM TOCYJAapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT, B
pe3yibTaTe MPeOCTABICHUS KOTOPHIX MOTYT OBITh MOJIYYSHBI TAKHE IOKYMEHTHI,

- CBEJICHMsI 0 O€3BO3ME3THOCTH OKa3aHUs MYHULIUIIAILHON YCIyTH;

- pe3yJIbTaT NPEI0CTABICHUS MyHULIUIIAIBHON YCITyTH;

- CPOKH NPENOCTABIECHUS MyHULIMIAIBHOMN YCIIYyTH;



- OCHOBaHUsA JJI1 NPUOCTAHOBIICHUS MPENOCTABICHNSI MyHULMIIAIIBHOW YCIYTH WIH
OTKa3a B €€ MPEeA0CTaBIICHUN;

- “H(pOPMAITUI 0 MECTE TPEIOCTABICHUS MYHHUITUTIATHFHOU YCITYTH;

- CBEJICHUS O JIOMYCTUMOCTH JOCY1Ie0HOTO (BHECY€OHOT0) 00XKaT0BaHUSI JEHCTBUI
(O6e3neiicTBUSl) JOJDKHOCTHBIX JIMI[, MPEAOCTABISIONIUX MYHUIMNAIBHYIO YCIyry, |
PE3yIbTATOB MPEJOCTABICHUS 3TON YCIYTH;

- ¢opMBI 3asBIICHUH U WHBIX JOKYMEHTOB, 3aIIOJIHEHHE KOTOPBIX HEOOXOIUMO IS
NOJIyYEHUS] MYHUIUIIAJIbHON yCIyTH.

9. 3asgBuTenb BOpaBe MOJYYUTh MHOOPMAIUIO O MOCTYIUIGHUHU €ro 3asiBICHUS U
NOKYMEHTOB, O XOJE pacCMOTPEHHS 3asABJICHUS U JOKYMEHTOB, O 3aBEpUICHUU
PacCMOTpEHHUsI 3asBJICHUS M JOKYMEHTOB MO TeneQoHy y crnenuaiuctoB Otaena v Mo
anekTpoHHo# nmoute MKY I'O bornanosud «YM3»y.

10. 3asgBuTens BOpaBE MOIYYUTh KOHCYJIBTALHUIO O TMOPSAKE TIPEIOCTABICHUS
MYHULIMTATBHON YCIIyTH MyTeM OOpaIeHus:

- B MUCBMEHHOU (popMe - 1O MOYTE,

- B DJIGKTPOHHOU ¢dopMe — MO DJIEKTPOHHOW MOUTE€ WIM IMyTeM oOpalieHus Ha
oUIIHAIBHBIA CANT;

- B YCTHOH (popMme - 1o Tenedony.

11. OGpamenne 3a mHpOpManMeld WM KOHCYJIbTAallMel B (QopMe 3JIEKTPOHHOIO
JIOKYMEHTA OCYIIECTBIISACTCS MO 3JIEKTPOHHOM MOYTE MU Yepe3 OPUIIUATIbHBINA CAMT.

12. OGOpamenne, mnoctynuBiiee B (GOpME DJIIEKTPOHHOTO JTOKYMEHTa, OJDKHO
coJlepKaTh CJIETyIOLIEe:

- HauMEHOBaHHE (C yKa3aHHEM OPraHU3alMOHHO-TIPABOBOW (HOPMBI), MOUYTOBBIM
aZpec WIH aIpec SIEKTPOHHOMU MOYTHI - JJIs1 FOPUIAYECKOTO JIUIIA;

- (pamumust, UMs1, OTYECTBO (MTOCJIEIHEE - IPU HAJIMYKH ), IOYTOBBIN aJpec WM aJpec
AJIEKTPOHHOM TOUTHI - JjIsl GPU3HUECKOTO JIUIIA.

13. 3asiBuTENH BIIpaBe MPWIOKUTH K TAKOMY OOpaIieHNnI0 HEOOXOAUMBIE JOKYMEHTHI
Y MaTepHuabl B AJICKTPOHHOUN (popMe MO0 HAMPaBUTh YKa3aHHBIE IOKYMEHTBI U MaTepHUabl
WJIU UX KOTIMU B OYMa)KHOM BHJIE.

14. OTtBer Ha oOpailleHWe, TOCTyNuBIIEe B (POpMe HIEKTPOHHOTO JOKYMEHTA,
HaIpaBJsieTCsl MO aJpecy SJEKTPOHHOW MOYThl, YKa3aHHOMY B OOpalleHu, WU B
MMCbMEHHOMN (hOpMeE 10 TOUYTOBOMY aJIpECy, YKa3aHHOMY B OOpallleHUHN.

Pazzen II. CTAHJIAPT ITPEJJOCTABJIEHU S MYHUIIUIIAJIBHON YCIIVTU

HAMMEHOBAHUE MYHULATIAJIBHON YCJIYTU
15. MynununaneHas yciayra «OdopMieHHe TOKyMEHTOB IO OOMEHY >KUJIBIMHU
MOMEILEHUSIMU MYHHUIIUTIATBHOTO )KHJIMIITHOTO (POH/Ia B TOPOJCKOM OKpyre bormanosuu.

HAMMEHOBAHUE YUPEXIAEHN A, I[IPEJOCTABJIAIOILIETI'O
MYHUIIAUITAJIBHVYIO YCIIVIY
16. VYupexaeHuem, YNOIHOMOUEHHBIM Ha  IPENOCTABIEHUE OT HMEHHU



aIMUHHUCTPALIMM  TOPOACKOrO  OKpyra  bOrmaHoBMY  MyHULMOAJIBHOW  YCIIyTH,
MPEIyCMOTPEHHOM  HACTOAIIMM  AJMHUHUCTPATHUBHBIM  PEIJIAMEHTOM,  SIBISETCS
MyHuIMnanbHOE Ka3€HHOE YUPEKICHHE TOPOJICKOTO OKpyra bormaHoBuy «YIpaBiieHHE
MyHULIMOaNbHOTO 3akazunka» (maee MKY T'O bormanoBuu «YM3»), B muie
IOPUIMYECKOTO OTAEINA.

17. [llpemocraBieHre MYHULMNAIBHOW YCIYTM OCYIIECTBISIETCA TAKXKE C
OCYILIECTBIIEHUEM B pPAMKAX TAaKOr0 IPENOCTABICHUs JJIEKTPOHHOIO B3aUMOIECHCTBUS
MEXIy TOCYAAapCTBEHHBIMH OpraHaM{, OpraHaMM MECTHOIO  CaMOYIIPaBJICHMUS,
OpraHU3alUSIMU U 3asIBUTEIISIMHU.

18. TlomydyeHre MyHULUNAIBHON YCIYTd B MHOTO(YHKIIMOHAIBHOM IIEHTpE
OCYILECTBJISIETCA B IMOPSAKE, MPEIYCMOTPEHHOM COIJIAIIEHUEM O B3aWMOJICUCTBUU,
3aKJIFIOYEHHBIM  MEXKJIY  aJAMUHHUCTpPAlMEN  TOPOJACKOro oOkpyra bormanoBuu u
roCyAapCTBEHHBIM O10/DKETHBIM YUPEKICHUEM CBepanoBCcKoi obnactu
«MHOTODYHKIIMOHATILHBIN IIEHTP MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUMAIbHBIX
yeayr» (nanee mo tekcty — M®II), co qHs BCTYIIICHHS B CUITy TAaKOT'O COTJIAIlICHUSI.

19. B coorBercTBHM ¢ myHKTOM 3 yactu | crarbum 7 DenepaibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHu3ald MPEIOCTaBICHUS TIOCYJIapCTBEHHBIX H
MYHUIMIAIBHBIX YCIYT» 3allpeliaeTcs TpeOoBaTh OT 3asBUTENS OCYLIECTBIEHUS IEUCTBUM,
B TOM YHUCJIE COTJIACOBAaHUM, HEOOXOAMMBIX JUIsl MOJYYEHHS] MyHUIUNAIBHOW YCIyTd U
CBA3aHHBIX C OOpalleHMEM B HHBIE TOCYJAapPCTBEHHBIE OpraHbl W OpraHu3allH, 3a
HCKJIFOUEHUEM TMOJIyYEHHS YCIIYT, BKJIIOUYECHHBIX B IEPEYEHb YCIYT, KOTOPBIE SIBIISIOTCS
HEOOXOAMMBIMA M OO0S3aTENBHBIMUA JJISI TIPENOCTABICHUS MYHHUIUIAIBHBIX YCIYT,
YTBEPKACHHBI HOPMATUBHBIM IIPAaBOBBIM J[yMbI ropoackoro okpyra borganosuu.

OITMCAHME PE3YJIbTATA ITPEJIOCTABJIEHUSI MYHUILUTIAJIBHOM YCIIVIU
20. PesynbraToM NpENOCTaBICHUS MYHHUIIMMAIBHOW YCIYTH SIBJISIETCS MPUHSITHE
peuieHuss 00 OOMEHE >KWJIBIMA TOMEUICHUSIMU MYHUIIMIIAIIBHOTO >KWIMIIHOTO (poHIa u
3aKJIFOUYEHHUE JOTOBOPOB COLMAIIBHOTO HAalMA.

CPOK ITPEJJOCTABJIEHW I MYHUILIMITAJIBHON YCIIYTH
21. Cpok mpenocTaBiieHHs MyHULMNAIbHON yciyru - He Oosiee 30 mHEW ¢ jarhbl
pEerucTpauuy 3asBIEHUS O MNPENOCTAaBICHUWM MyHuUunaapHou yciayru B MKY T'O
Bborpanosuu «YM3y.
22. Cpox BbIJauM (HAMpaBJICHWs) JIOKYMEHTOB 3asBUTENIO,  SIBIISEOIIMXCS
PE3yJIbTaTOM MPEAOCTABICHUS MyHUIIUITAILHON yCIIyTH - 3 pabounx JIHS.

ITEPEYEHb HOPMATHWBHBIX ITPABOBBIX AKTOB, PEI'YJIMPYIOILINX
OTHOILIEHMA, BOSHUKAIOIIME B CBA3U C ITPEJOCTABJIEHUEM
MYHI/H_II/IHAJII:HOPI VYCIIYI'

23. llepeyeHb HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOIIMX OTHOIICHHUS,
BO3HHUKAIOIIUE B CBS3M C MPEIOCTABICHUEM MYHULIMTIATBHON YCITyTH:
1) Konctutymus Poccuiickoii denepanuu;



2) I'paxnanckuii koaekc Poccuiickoii denepanuu;

3) XKunmumsslii kogeke Poccuiickoii @eaepanu;

4) ®denepanpabiii 3ak0H oT 06.10.2003 No 131-®3 «OO6 oOmuMX NpUHIHAIIAX
OpraHu3alid MECTHOTO caMmoympasieHus B Pocculickon denepanuny;

5) ®enepanbubrii 3akoH 0T 27.07.2010 Ne 210-D3 «O06 opraHu3anum IpeaoCTaBICHIS
rOCYJIapCTBEHHBIX U MYHUIIMTATBHBIX YCIYT»;

6) denepanbubiii 3akoH Poccuiickoit @enepamuu ot 29.12.2004 Neo 189-03 «O
BBEJICHUM B JieiicTBHE JXKunuiHoro kojaekca Poccuiickoit @eaepannmny,

7) 3akon Poccuiickoit ®@eneparuu ot 04.07.1991 Ne 1541-1 «O npuBaTuzanuu
x)uuntHoro ¢honaa B Poccuiickoit denepannmy.

VICUEPITbIBAIOIIMH ITIEPEYEHB IOKYMEHTOB,
HEOBXOIMMbBIX B COOTBETCTBUUN HOPMATHBHBIMU ITPABOBBIMU
AKTAMU JUUIS TIPEJIOCTABJIEHU S MYHUILIUTIAJIBHOM VCJIIVIY,
IMOJJIEXKAIIMX ITPEACTABJIEHUTIO 3AABUTEJIEM

24. JIns momydeHus MyHULIUTIATBHON yCITyTH 3asIBUTENb MPEIOCTABISET CIIETyIOIINe
JIOKYMEHTBHI:

1) 3asBnenre B 2 3K3eMIUIsAipax (OJMH 3K3EMIULSIP BO3BPAILAETCSA 3asBUTENIO C
yKa3zaHueM AaThl npuHsITus 3asasiaenus) ([Ipunoxenue Ne2);

2) xonus nacnopTa Wid MHOTO JOKYMEHTA, YIOCTOBEPSIIOLIETO JIUYHOCTD 3asIBUTENS
U TPOXKUBAIOIIMX C HUM B OOMEHHUBAEMOM KWJIOM ITOMEIICHUH YJIEHOB €ro CEMBHU.
[IpeacTaBistoTcs Kaxk10M U3 CTOPOH, YYaCTBYIOIIUX B OOMEHE;

3) B ciydae eclii OT UMEHHU 3asiBUTEINS JIEUCTBYET €ro MPEACTaBUTEINb (3aKOHHBIN
MpEACTaBUTENb) -  JOKYMEHT, YJOCTOBEPSIOMUNA  JUYHOCTh  YIOJHOMOYEHHOTO
MPEJACTABUTENS U JOKYMEHT, TOATBEPKAAIOLIUNA TOJTHOMOYHS IPEACTABUTENS 3aIBUTEIIS;

4) ecnu 3asBUTEIIEM SIBJISICTCS JIMIO, HE YKa3aHHOE B JOTOBOPE COLMAIBHOIO HaiiMa
KUJIOrO0 TMOMEIIEHUS MYHULMIAIBHOTO >KUJIMIIHOIO (OHIAa WM OpJIepe Ha KUJIoe
MOMEIIEHUE, a TaKXKe MpU OOMEHE YacTH KWUJIOTO IMOMEIIeHHS (Che3N) - JTOKYMEHTHI,
MOATBEP)KIAIOIINE POJCTBEHHbIE WJIM HHbIE OTHOILUIECHUS 3asBUTENSI C COBMECTHO
MPOXXUBAOIIMMU (TIPOKUBABIIMMHM) C HUM 4YJIE€HAMHU CEMbH, M3 YHCIA CIETYIOUIUX:
CBUJIETEIBCTBO O 3aKJIFOUEHUH Opaka, CBUIETENBCTBO O IIEPEMEHE UMEHH, CBUIETENLCTBO O
POKJIEHUH, CBUIETEIBCTBO 00 YCTAHOBJIIEHUH OTIIOBCTBA, CBUIETEILCTBO 00 YCHIHOBJICHUH,
CBUJIETEIBCTBO O PACTOPXKEHHUH Opaka;

5) cornmacue opraHoOB OINEKH M MOMEYUTEIHCTBA HA OOMEH (TMPECTaBISAETCS, €CIIH B
OOMEHMBAEMBIX JKHJIBIX TOMEIICHHUSX TMPOKUBAIOT HECOBEPIICHHOJETHUE  JICTH,
HEZEeeCIOCOOHBIE MIIM OTPAaHUUYEHHO JIEECIIOCOOHBIE JINIA);

6) cmpaBka 00 OTCYTCTBUM Yy TpaKJIaHWHA TSOKETOW (QOPMBI XPOHHYECKOTO
3a00€BaHUsl TMPU KOTOPOW COBMECTHOE TMPOXKMBAHUE C HUM B OJHOW KBapTHpE
HEBO3MO>KHO, BKJIFOUeHHOTO B [IepeueHb COOTBETCTBYIONIMX 3a00I€BaHU, yCTaHOBJICHHBIH
ynosiHoMoueHHbIM [IpaButensctBom Poccuiickoit ®enepaiuu  geaepaibHBIM OpraHoM
UCIIOJIHUTENbHON BlacTh (MPENCTaBIsAETCA, €CIM B pe3ysibTare OOMEHAa MPOUCXOAUT
BCEJICHUE 3asABUTEINS U (MJIM) YIEHOB €r0 CEMbU B KOMMYHAJIbHYIO KBapTUPY);



7) nns moaTBepxkAcHUs ¢dakTa CMEPTH HaHUMATENsl OOMEHHUBAEMOIO KHJIOTO
MOMEIICHUS OO JINI, YKa3aHHBIX B CIPAaBKE C MECTa KHUTEIbCTBA — CBUJACTEIHCTBO O
CMEpTH;

8) moTOBOPHI COIMATIHFHOTO HaliMa KUJIOTO TIOMEIIEeHUS (OpaAephl) HAa 0OMEHUBAEMBIC
KUJIbIE TOMEIICHUS. OJTHU JOKYMEHTBHI IMOCIE OKa3aHWsi MYHUIUIAIBbHOW YCIyTH Yy
3asIBUTEJICH M3BIMAIOTCS

9) noroop 06 oOmeHe xwmTbiMu TometreHnsiMu ([ Ipumoskerne No3).

25. JloroBop 00 0OMEHE >KUJIBIMUA TTOMEIIEHUSIMU COCTaBJISETCS CTOpOHAMU OOMeHa
CaMOCTOSITEJIbHO, TPEACTABIISETCS TOCIe MPOBEPKU JOKYMEeHTOB M npunsatus MKY T'O
bornanoBuu «YM3» pelieHus o coriacuy Ha 0OMEH YKUJIbIX TOMEIICHH.

26. [Ipu o6pamenun mocpeactsoM MO®I] qokyMeHTHI, 32 UCKIIIOUCHUEM JTIOKYMEHTa
YJAOCTOBEPSIONIETO JUYHOCTh W JIOTOBOPOB COLMAJIBHOIO HaliMa KHUJIOTO MOMEIICHUS
(opmepoB) Ha OOMEHHBAEMBbIC JKWJIbIC IIOMEIICHHS, MPEACTABIAIOTCS B KOMHUAX C
OJIHOBPEMEHHBIM MPEAOCTaBICHUEM OPUTHHAJIOB.

MCYEPIIBIBAIOIIUI [TEPEYEHB JIOKYMEHTOB,
HEOBXOJUMBIX JUISA IIPEJOCTABJIEHUS MYHUITUTIAJIBHOM VCIIVIY,
KOTOPBIE HAXOAATCSA B PACITIOPSDKEHUU 'OCY AAPCTBEHHBIX OPTTAHOB,
OPTAHOB MECTHOI'O CAMOVIIPABJIEHMA U UHBIX OPTTAHOB,
YYHACTBYIOIINX B ITPEJOCTABJIEHVU MYHUIUITAJIBHBIX YCIIYT

27. TlepeueHb HEOOXOIUWMBIX JUIsI TPEAOCTABICHUS MYHUIUTIATBHOW YCIYyTH
JIOKYMEHTOB, HAXOJISIIUXCS B PACTIOPSHKEHUH OPTraHOB TOCYIapCTBEHHON BJIACTH, OPTaHOB
MECTHOTO CaMOYTIpaBleHUs U (W) TTOABEIOMCTBEHHBIX UM OpPTaHU3aIUN:

- BBINIKACKA U3 PEeCTpa MyHUITUTIATLHON COOCTBEHHOCTH,

- CBEJICHUS O 3apETUCTPUPOBAHHBIX MPaBaxX Ha 00BEKT HEABMYKUMOCTU B OTHOIICHHUH
O0OMEHHMBAEMBIX KHUJIBIX TTOMEIIEHU;

- CBEJICHUS O JIMIAX, COCTOSAIIUX Ha PETHCTPAIIMOHHOM yUYeTe IO MECTY JKUTEIhCTBA
WJIM TI0 MECTY MpeObIBaHUS, MMOATBEPIKIAIOIINE UX TTPOKUBAHNE B OOMEHUBAEMBIX JKHITBIX
MTOMETIICHUSX.

3agBUTEL BIOpaBE TMPEACTABUTHh yKa3aHHBIC JOKYMEHTBI TI0 COOCTBEHHOM
WHUIIAATHBE.

YKA3AHUE HA 3AIIPET TPEBOBATH OT 3ASIBUTEJIA ITPEJOCTABJIEHU A

JJOKYMEHTOB, UHOOPMAIMHN NJIM OCYILECTBJIEHUS JJEMCTBUI

28. 3anperniaeTcst TpeOOBATH OT 3asBUTEIIS:

1) mpencraBieHus: TOKyMEHTOB W HMH(OpPMAIMM WM OCYIIECTBICHUS IEUCTBUM,
MPEACTABICHUE WJIA OCYIIECTBICHHE KOTOPHIX HE TPEIyCMOTPEHO HOPMATHBHBIMHU
MPaBOBBIMU  aKTaMH, PETYJIUPYIOIMIUMHA OTHOIICHHS, BO3HUKAIONIME B CBSI3U C
MPEIOCTABICHUEM MYHUITUTIATLHOUN YCIYTH;

2) CcOBepIICHUS WHBIX JEHCTBUH, KpOME TIPOXOXKACHUSA HWIACHTHU(PHUKAIMN W
ayTeHTU(UKAIUA B COOTBETCTBHHM C HOPMATHBHBIMH MPABOBBIMH akTamMu Poccuiickoit
denepanyu, yKazaHus eI MPUEMa, a TaKXKe MPEJOCTABICHUS CBEICHUN, HEOOXOAMMBIX



JUISl pacyeTa JUIMTeTbHOCTH BpEMEHHOT0 HHTEPBaia, KOTOPbI HE0OX0MMO 3a0pOHUPOBATH
IUTSl IPUEMA;

3) mnpeacTtaBieHUs JOKYMEHTOB M HMH(pOpMAalMH, KOTOpPbIE HAXOIATCA B
paclopsDKEHHH  OpPraHoB,  MNPEJOCTABISAIOIMX  MYHUIUOAIBHYIO  YCIYTy, HHBIX
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHUS TUOO MOABETOMCTBEHHBIX
opraHam rocy/1apCTBEHHOH BJIACTH WJIM OPraHaM MECTHOI'O CaMOYIIPABJIEHUSI OpraHU3alni,
B COOTBETCTBUM C HOpPMATUBHBIMH IIpaBOBbIMM akTaMu Poccuiickoin ®enepannu,
CBepIOBCKOM 00JIaCTU U MYHHUIIMMAIbHBIMUA TPABOBBIMU aKTaMH, 3a HUCKIIOYEHHUEM
JIOKYMEHTOB, BKJIFOUEHHBIX B TIEpEUCHb, ONPEIETICHHBIN YacThio 6 ctatbul 7 DenepalibHOro
3akoHa oT 27.07.2010 Ne 210-®d3 «O6 opranuzanuu npeaocTaBiIeHusi ToCyJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT»;

4) mpeAcTaBieHHUS JOKYMEHTOB U  HMHGOpMAIMHK, OTCYTCTBHE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAINCH IIPU IMEPBOHAYAIBHOM OTKA3€ B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsI MPEJOCTABICHUS MYHHUIMNAIBHOW YCIyrH, Ju0O0 B
MPEA0CTABICHUN MyHUIIUNIATBHOW YCIYTH, 32 UCKIIFOUEHHUEM CIIEAYIOIINX CIIyYaeB:

a) UW3MEHeHue TpeOOBAaHMM HOPMATUBHBIX MPABOBBIX aKTOB, KACAKOIIUXCS
MPEAOCTABICHUS MYyHUIMNAIBHOW YCIIyTH, MOCJIE NMEPBOHAYAIBLHON MOJA4YM 3asiBJICHUS O
MPEA0CTABICHUN MyHUIIUNIATBHON YCITYTH;

0) HamMyue OMMOOK B 3afBJICHUH O MPEJOCTABICHUU MYHULUIAIBHOW YCIyTU H
JOKYMEHTaX, MOJAHHBIX 3asBHUTENIEM TIIOCJI€ IEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX JJisi TPEJOCTaBICHUS MYHUUMNAIBHON YCIyru, jubo B
IIPEIOCTABIEHNN MYHULIMIAIBHOW YCIYIM M HE BKJIKOYEHHBIX B IPEICTABIICHHBIN paHee
KOMIUJIEKT IOKYMEHTOB;

B) HCTEUYEHHE CpOKa JCHCTBUS JOKYMEHTOB WJIM H3MEHEHHE WH(OpMalUU IOCie
NEPBOHAYAJILHOTO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHMIMIIAIBHON yCIIyTH, JINOO B MPEIOCTABICHUN MYHULIMIIAIbHON YCIYyTH;

I') BBISIBIICHHE JOKYMEHTAIBHO MOATBEPKIECHHOTO (hakTa (MPU3HAKOB) OLIMOOYHOTO
WIM TPOTUBONpPABHOro jaelcTBus  (Oe3aeicTBUS) JOHKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 TOCYJIApCTBEHHYIO YCIYry, WIM OpraHa, HpeIoCTaBIsSIOIIEro
MYHULUNAIBHYIO YCIyTy, TOCYJAApCTBEHHOIO WM MYHHUIMOAIBHOTO  CIIy)Kalllero,
paboTHHUKA MHOTO(YHKIIMOHATIBHOTO LEHTPa, pA0OTHUKA OpraHU3ALMH, PETYyCMOTPEHHOM
gacThio 1.1 ctateu 16 @enepanbuoro 3akoHa oT 27.07.2010 Ne 210-D3 «O06 opranuzanuu
MPEAOCTABIICHUSI TOCYJIAPCTBEHHBIX W MYHHULMINAIBHBIX YCIyT», MpPU MNEPBOHAYAIHHOM
OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTaBICHHUS MYHHUIMIAIBLHOM
yCIIyTH, JIUOO B MPEIOCTABICHUU MYHUIMTIAIBHON YCIyTH, O YeM B MMMCbMEHHOM BHJIE 32
MOANKCBHI0 PYKOBOJAUTENS OpraHa, IMPEAOCTABIIONIET0 MYHHUIMNAIBHYIO YCIYTy,
PYKOBOAMTENST MHOTO(PYHKIIMOHAIBHOTO LIEHTpa MpH MEPBOHAYAIILHOM OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOJMUMBIX JUIS TMPEAOCTaBICHUS MYHHUIMIAIBbHON yCIyr, Ju0o
PYKOBOJUTENSI OpraHu3alu, MnpeaycMoTpeHHoM 4vacteio 1.1 crateu 16 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-d3 «O06 opranuzanuu IpeaoCTaBiICHUS TOCYIapCTBEHHBIX U
MYHUIIMNATBHBIX YCIYT», YBEIOMIISETCS 3asBHUTEIb, @ TAKKE MPUHOCATCA W3BUHEHUS 32
JIOCTABJICHHbIE HEYI0OCTBA.



HOPAZOK, PASMEP 1 OCHOBAHUS BSUMAHUS ITVIATBI,
B3UMAEMOMU 3A ITPEJIOCTABJIEHUE MYHUIIUITAJIBHOU YCIIYTU
29. MyHunMnaibHas ycayra mpeIoCTaBIsIeTcs OecIiaTHO.

MCYEPITBIBAIOLIUI ITEPEHEHb OCHOBAHUU IS OTKA3A
B I[IPMEME JIOKYMEHTOB, HEOBXOJIUMBbIX JUIS ITPEJJOCTABJIEHN
MYHUILTUIIAJIBHOU YCIIYTU

30. OcHOBaHUAMU HJIs1 OTKas3a B IIPUCMC 3asIBJIEHUU H JAOKYMCHTOB ABJIAIOTCA
cienyromue q)aKTLI:

- IPpCACTABICHBI HCUNTACMbIC JOKYMCHTbBI, JOKYMCHTEI C IIPUITMCKAMU, ITIOJYNUCTKAMH,
ITIOMAapKaMH;

- HIpCACTaBJICHBI AOKYMCHTBLI JIHMIOOM, HC YIIOJIHOMOYCHHBIM B YCTAHOBJICHHOM
IIOPAAKSC Ha IIOJa4y OJOKYMCHTOB (HpI/I nmogadyc AOKYMCHTOB JIA IIOJIYUYCHHA YCIYI'H Ha

JPYTOE JIUIIO).

M CYEPIIBIBAIOIIUM ITEPEYEHb OCHOBAHUM JJIS1 ITIPUOCTAHOBJIEHU A
MJIN OTKA3A B ITPEJIOCTABJIEHUU MYHUITUITAJIBHOM YCIIYTHU

31. OcHOBaHMSIMH TSI OTKA3a B MMPE0CTABICHUHA MYHHUITUTIAIIBHON YCIYTH SBISIFOTCS .

- IPEACTABJICHUE 3aABUTEIISIMU HEMIOJHOTO TAKETa JIOKYMEHTOB;

- B IIPEJICTABJICHHBIX JOKYMEHTAX COJIEPKATCS HETOCTOBEPHBIE CBEACHUS;

- B pe3ysibTaTe oOMeHa oOIas IJIoNIa b OOMEHHBAEMOI0 JKUJIOTO MOMEIISHHUS Ha
OJHOTO 4YJICHA CEMbHU COCTABUT MEHEE YUYETHOM HOPMBI KUJIOM IUIOLIAINA, YTBEPKICHHON
MMOCTAHOBJICHHEM TJIaBbl TOPOJCKOr0 OKpyra bornaHoBuu, AEHCTBYIOIIMM Ha MOMEHT
paccMOTpeHus 3asBlieHUu 00 0OMeHe;

- K HaHUMATEII0 OOMEHMBAEMOIO JKUJIOTO TOMEIICHHUS TMPEeAbsIBICH HUCK O
PACTOPKEHUU WIH 00 M3MEHEHUU JJOTOBOPA COIMAIBLHOTO HaliMa KUJIOTO TTOMEIIICHNUS,

- MOpaBO TOJIb30BaHUS OOMEHUBAEMBIM >KUJIBIM TIOMEIIEHUEM OCIApUBAETCA B
Cy/1€OHOM MOPSJIKE;

- 0OMEHHMBaeMOE J>KWJIO€ TOMEIICHUE TMPU3HAHO B YCTAHOBJICHHOM TMOPSJIKE
HETIPUTOAHBIM JIJIS IPOKUBAHUS;

- TIPUHATO PEIIEHUE O CHOCE COOTBETCTBYIOIIETO JIOMA UJIU €r0 Mepeo0opy10BaHUHN
JUTSL UCTIOJTB30BAaHUS B IPYTHUX LEJIAX;

- TMPUHATO PEHICHUE O KANUTAIbHOM pPEMOHTE COOTBETCTBYIOUIETO JIOMa C
MepeyCTPOMCTBOM U (WJIM) NEPETUIAHUPOBKOM KUIBIX TOMEIIEHUN B ’TOM JIOME;

- B pe3yipTareé oOMEHa B KOMMYHAJIbHYIO KBapTHPy BCEISETCS Tpa)KIaHWH,
CTpaJIalOIINNA B TSKEIOU OopMe OTHUM U3 XPOHUUECKUX 3a00JIeBaHM, YKa3aHHBIX B ITyHKTE
4 gactu 1 crarbu 51 Xunumnoro koaekca Poccuiickoit deaepannu;

- 3asBUTEJIb OTKA3aJICSI OT BBINOJHEHUS MYHULIHUNAIBHOW YCIYrd 10 MOJNUCAHMS
JIOTOBOPA COIMATILHOIO HaiiMa KUJI0T0 TOMENIEHUS.



IMEPEYEHDb YCIIVI, HEOBXOIMMbBIX N OBA3ATEJIbBHBIX
JIUTS TIPEJOCTABJIEHM S MYHUITUTIAJIBHOM YCIIYTH
32. VYcayr, KOTOpbIe SBISIOTCS HEOOXOMUMBIMH W 00S3aTCIBHBIMHU IS
MPEIOCTABJICHNS] MYHULIUIIAIBHOM YCITYTH, 3aKOHOAaTeNbCTBOM Poccuiickon deaepanun He
IIPEYCMOTPEHO.

MAKCHUMAJIBHBIN CPOK OXXUJIAHHMS B OUYEPEJIY ITPU TTOJAUE 3ATIPOCA
O TIPEJIOCTABJIEHUU MYHUIUITAJILHOW YCJIYTY Y TIPU TTOJIYYEHUU
PE3VJILTATA ITPEJOCTABJIEHU S MYHUIIUIIAJIBHOU YCIIYTU

33. MakcumanbHO€E BpeMs OKUJaHMsI 3asIBUTEIIS B OUE€pEN IIPU [T0/1aU€e 3asBICHUS U
OpU IOJYYEHUH pe3yibTaTa IPEAOCTaBICHUS MYHULUIAIBHOW YCIYI'M HE JIOJDKHO
IIPEBBIATH |5 MUHYT Ha OJTHOTO 3asIBUTEIISL.

CPOK U IIOPAOOK PETUCTPALINU 3AIIPOCA 3AABUTEJIA
O IMPEJOCTABJIEHMM MYHUITUTIAJIBHON YCIIVTH,
B TOM YHCIJIE B DJIEKTPOHHON ®OPME

34. Cpox perucTpainyu 3asBICHHN O TMPEIOCTABICHUHM MYHHUIIUTIAIBHON YCIIyTH
COCTAaBJISIET TPU paOOYHX JHS.

35. 3agBieHue peructpupyercsa crnenuanmuctom OTaena B KHHUIE PETUCTpalluu
3asBJICHUI TpaXkJaH IO NPEIOCTaBIECHUI0 MyHUIMNanbHOU yciyrun «Odopmienue
JOKYMEHTOB 110 OOMEHY >KMJIBIMH MTOMEIEHUSIMU MYHUIIMIIAIBHOTO KUIIUIIHOTO (OHJa B
I'O borganoBuY».

TPEBOBAHUIA K IIOMEIIEHUAM, B KOTOPBIX ITPEJOCTABJIAETCA
MYHUIUITAJIBHASA YCIIYT A, K MECTY OXKXKNUJAHWA 1 ITPUEMA
3ASIBUTEJIEN, PASMELEHNIO U O®OPMJIEHUIO BU3YAJIbHOU, TEKCTOBOU
1 MYJIbTUMEJIUMHOM MTHO®OPMAILIMH O ITOPAJKE ITPEJJOCTABJIEHUSA
TAKOM YCJIYTH, B TOM YHMCJIE K OFECIIEYEHUIO JOCTYITHOCTU
JUII UHBAJIMJIOB YKA3AHHBIX OB BbEKTOB B COOTBETCTBUN
C 3AKOHOJIATEJIbCTBOM POCCHUICKOU ®EJEPAITNN
O COLIMAJIBHOM 3AIIUTE HACEJIEHUSI

36. 3naHue, B KOTOPOM MPEAOCTABIIAECTCS MyHUIIMTNIAIbHAS YCIIyTra, pacnoJiaraeTcs ¢
Y4YETOM TNEHIeXOAHONW NOCTymHOCTU (He Oosiee 10 MUHYT MELIKOM) Jisi 3asBUTENICd OT
OCTAaHOBOK OOIIIECTBEHHOTO TpaHcHopTa. Bxox B 3manue o6opyayeTcss nHGOPMAIMOHHON
Ta0MMYKOM (BBIBECKOH), cojepkaimied HWHPOpMAIMI0 O HAMMEHOBAHUHU YUPEKICHUS,
OKa3bIBAIOIIET0  MYHHIMNAIbHYIO yciayry. Ha  Tepputopum, mnpuieramomein K
MECTOPACIIOJIOKEHUIO 3/IaHHsl, B KOTOPOM MPEIOCTaBISIETCd MYyHULMNAIbHAS YCIyra,
0o0OpYyIyrOTCS MecTa JJiS TapKOBKM AaBTOTPAHCIOPTHBIX CPEACTB, B TOM YHCIE
TPAHCIIOPTHBIX CPEJICTB UHBAJIUIOB.

37. TpeboBaHMs K MHOMEIIECHUSM, B KOTOPBIX MPEAOCTABIACTCS MYHHIIUMNAIbHAS
yciyra:

1) mnomemieHuss JOJKHBI COOTBETCTBOBATH  CAHUTAPHO-3MUAEMHUOJIOTHYECKUM



paBujIaM U HOpMaTUBaM, ITpaBuiIaM MPOTUBOMOKAPHOI 0€30MaCHOCTH;

2) BO3MOXHOCTh CaMOCTOSATEIBHOTO TEPEABIKEHUS TI0 TEPPUTOPUU OOBEKTa, B
KOTOPOM TPEAOCTABIIICTCS MYHHIIMITAIGHAS YCITyTa, BXO/Ja B TaKOH OOBEKT M BHIXOZA U3
HEro, TOCAaaKH B TPAHCIOPTHOE CPEICTBO W BHICAAKA W3 HET0, B TOM YHCIE C
WCITOJIh30BAaHUEM Kpecia-KOJSICKY;

3) CONpOBOXKICHNE HHBAIHIOB, UIMEIONTUX CTOMKHE pacCTPOMCTBa (DYHKITUHU 3pCHHUS
U CaMOCTOSITEIPHOTO TEPEIBIKCHUS, U OKa3aHWe UM TIOMOIIM Ha OOBEKTE, B KOTOPOM
OKa3bIBAETCS MyHHULIMIIATIbHAS YCIIYTa;

4) wHamnexamiee pasMmelleHre oO0opyAOoBaHHS M HocuTened uH(opmaiuu,
HEO0OXOIUMBIX I oOecrieueHus: OeCTpensITCTBEHHOTO I0CTya HHBAMIOB K 00BbEKTaM, B
KOTOPBIX TPEIOCTABISICTCS MYyHUIMIAIbHAS YCIyra, € Y4YeTOM OrpaHHYEeHUH HX
KUZHENIEATEIbHOCTH;

5) nomyck Ha 00BEKT, B KOTOPOM IPEAOCTABISAECTCA MyHUITUTIATbHAS yCITyTa, COOaKu-
MIPOBOIHHKA TIPY HAIMYHUU JTOKYMEHTA, IMOATBEPKIAIOIIECTO €€ CIIeUaibHOe 00ydYeHue 1
BBIJIaBa€MOTO TI0 JopMe U B TOPSJIKE, KOTOPBIC OMPENestoTcs (eaepaabHbIM OPTaHOM
WCITOJTHUTEIILHON BJIACTH, OCYIIECTBIITIOMMM (YHKIIMA TI0 BBIPAOOTKE W peau3aIiu
TOCYJapCTBCHHOW TMOJMUTHKA W HOPMATHBHO-TIPABOBOMY DETYJIHPOBAHHUIO B cdepe
COIIMAJIbHOM 3allUThl HACCICHUS,

6) oKa3aHue CIIeUATNCTAMH OPTAaHOB MECTHOTO CaMOYIIPaBICHUS U MYHUIIUITATEHBIX
VUPEKIACHUHN, TPEIOCTABIAIONINX MYHHUIMIAIBHBIE YCIYTH HACEIICHUIO, TTOMOIIH
WHBAJIMJAM B TPEOJO0JICHUU O0aphepoB, MEMIAIONIUX TMOJYYECHUI0O UMHU YCIyr HapaBHE C
JIPYTUMU JIUIIAMH.

[Tomerenus uisi OKUAHUST 00OPYAYIOTCS CTYJBSIMH, a I YA00CTBa 3allOJHEHHUS
3asIBJICHUS] O MPEJOCTABICHUH MYHHUIIUIIAIBLHON YCIYTH - CTOJIAMH U MUH(DOPMAITMOHHBIMH
nankamu ¢ o0pas3iaMu 3aroIHEHUS 3asBJICHUS O PEIOCTABICHIUN MyHUITUTIATILHOM YCITyTH.

[Ipuém 3asBUTENICH OCYIIECTBISIETCS B CHELMAIBHO OTBEACHHBIX IS 3THX LEJEeH
MecTax, 00eCIeuynBarOIIIX KOM(GOPTHBIE YCIIOBUS /IS 3asSBUTEIICH M OITUMAJTBHBIE yCIIOBUS
11t paboThl cnenuanucto OTaena.

Mecta mnpuema 3asBHUTENed O00OPYOyHOTCS WH(OPMAIMOHHBIMU TaOIMYKaMHU
(BbIBECKaMM) ¢ ykazaHueMm HomepoB kabuneto, ®.M.0. cnenuaiucToB, OCyEeCTBISIOMNUX
MPEI0CTaBIICHNE MyHUITUTIATBHON YCIIYTH, H PEKUMa paOOTHI.

PabGoune wmecra cnemmanuctoB OTaena, OCYIIECTBISIONIMX MPEIOCTaBICHHUE
MYHUITUTIATILHOM YCITyTH, 000PYIYIOTCS MEPCOHATBHBIMA KOMITBIOTEPAMHU C BO3MOYKHOCTBIO
JI0CTyTIa K HEOOXOIMMBIM HH(GOPMAIIMOHHBIM 0a3aM JTaHHBIX U TIEYaTAIOIINM YCTPOUCTBAM.

38. Mecra nHpOpMHUPOBaHUS, NMPEIHA3HAYCHHBIC 11 O3HAKOMIICHHS 3asSBHTEIICH C
nH()OPMAITMOHHBIMHA MaTepuaIaMu, 000pyAYIOTCS NHGOPMAIIMOHHBIMU TTATTKAMH.

B mHbOpManMOHHBIX TanKax B MeCTax, MpeAHa3HAYEHHBIX JIJIsl pUeMa 3asBUTEIICH,
pasmMernaercs ciaeayromas HHPOopMaIus:

- W3BJICUCHUS U3 3aKOHOJATEIHHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACPIKAIIUX
HOPMBI, PETYJIUPYIOIHNE IEATETbHOCTh MO MPEA0CTABICHUIO MYHULIMITAIbHON YCITYTH;

- IOPSAOK MOJy4YeHUs UHPOpMaLIUK;

- JoCcylieOHbIN (BHECYACOHBIN) MOPSIIOK 00XKaJIOBaHUS PEIICHHH, JEeHCTBUIN JTHOO



0e3aeicTBUS OpPraHOB WM JOJDKHOCTHBIX JIMIL, HPEJOCTaBISIONUMX MYHHUIMIIAIbHYIO
ycuyry,

- TEKCT AJIMUHUCTPAaTUBHOIO PErJIaMEHTA.

39. Mecta mnpenocTaBieHUs MYHHUIMIAIBHOW YCIYrH OOOpYIYIOTCS MOKapHOU
CUTHAJIU3ALUEN U CPENCTBAMH MMOKAPOTYIICHHS], CACTEMOM ONOBELIEHUS O BOSHUKHOBEHUH
YpE3BBIYAHON CUTYallUH, CHCTEMOMN OXPaHBI.

ITOKA3ATEJIA JOCTYITHOCTU U KAUECTBA MYHUITUTIAJIBHON YCJIVTH,
B TOM YHCJIE KOJIMYECTBO B3AVMOJIEMCTBUM 3ASIBUTEJISA
C JOJDKHOCTHBIMU JIMLIAMU ITPY ITPEJIOCTABJIEHUM MYHULIUATIAJIBHOM
YCIYTU U UX TTPOJOJDKUTEJIBHOCTDL, BO3MOXHOCTD TTOJIYUEHU A
MYHUITUTIAJIBHOM YCJIYTU B M®II, BO3MOXHOCTH JINBO
HEBO3MOXHOCTb ITOJIYYEHU ST MYHULATIAJIBHOM YCJIVI'H B JIOBOM
TEPPUTOPUAJIBHOM TIOAPA3JIEJIEHUN OPT'AHA, ITPEJIOCTABJIAIOIIETO
MYHUIIUITAJIBHYIO YCIIVYTY, 110 BBIBOPY 3ASBUTEJIA
(OKCTEPPUTOPHUAJIBHBIN ITPUHITUIT), BO3MOXHOCTH ITOJTYYEHU A
MH®OPMAIIMHN O XOJE ITPEJIOCTABJIEHUSI MYHUITUIIAJIBHOM VCIIVTY, B
TOM UUCIJIE C UCITOJIbB3OBAHUEM NH®OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOT Ui

40. ITokazaTenssMu TOCTYITHOCTA MyHHUITUTIATBHOU YCITYTH SIBISIOTCS

-  WH()OPMUPOBAHHOCTH 3asBUTEIS O TOJYYCHUH MYHHUIUNAIBHOU YCIyTH
(conmeprkanue, MOPSIIOK U YCIOBHS €€ MOJTyUeHHUs);

-  KOM(OPTHOCTh OXHUJAHWUS MYHUIMINAIBLHON yCIayrd (OCHAIllEHHbIE MecTa
OXKUJIaHWS,  CAHUTAPHO-TUTUEHUYECKHUE  yCIOBUS  TMOMEIIEHUs  (OCBEIICHHOCTb,
MIPOCTOPHOCTD, OTOTUICHHUE), 3CTETHUYECKOS 0OPMIICHHUE);

- KOM(GOPTHOCTD MOJTYUYEHUSI MYHUIIUIIAILHON yCIIyTH (TEXHUYECKass OCHAIICHHOCTb,
CaHUTAPHO-TUTHCHUYECKUE YCJIOBHSI  TMOMENICHUS  (OCBEIMIEHHOCTh, IMPOCTOPHOCTb,
OTOIUICHHE), HACTeTHYecKoe odopmieHue, KOMMOPTHOCTh OpraHU3alMu Ipoilecca
(OTHOIIICHHE CTICTIMAIMCTOB K 3aBUTEITIO; BEKIUBOCTh, TAKTUIHOCTB);

- BO3MOYXHOCTb TOJTIy4aTh TOJHYIO, aKTyalbHYIO0 M JIOCTOBEPHYIO HH(POPMAIUIO O
MOPSIZIKE U XOJI€ MPEA0CTABICHHUS MyHHUITUTIATBHOMW YCITYTH, B TOM YHCJIE C HCTIOJIb30BaHUEM
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA,

- BO3MOXXHOCTH OOpaIaThCs 3a MPEIOCTABICHUEM MYHHUITUIAIBHONW YCIYTH dYepes
MOILJ;

- BO3MOXXHOCTh OOpamaThCsi 3a MPEAOCTAaBICHUEM MYHUIIMINAIBLHON YCIyTd B
3JIEKTPOHHOM BUJE, B TOM 4HcIie yepe3 Ennnbiil nopra;

- 0eCIIaTHOCTD MOTYUYEHUSI MyHUITUTIATLHON YCITYTH;

- TPAHCTIOPTHAS U TIEMIEX0HAS JOCTYITHOCTD;

- pexuM pabOThl KOMUTETA;

- BO3MOXHOCTb  OOKajoBaHusi  JedcTBuUM  (O€3MelCTBUSI) W PEIICHUH,
OCYIIECTBIISIEMBIX WM TIPUHATHIX B XOJI¢ MPEAOCTaBICHHUS MYHHIIUINAIBHOW YCIYTH B
JI0CYJIeOHOM U B CYJICOHOM TOPSIIKE.



41. IToka3zaTenssMu KayecTBa MyHHUIIMIAIbHON YCIIYTH SIBISIOTCA:

- ONEPAaTHBHOCTh MPEJOCTABJICHHUS MYHHUIMITAIIGHONW YCIyTH (COOTBETCTBHE
CTaHAApPTy BPEMEHH, 3aTPAYCHHOTO Ha MOATOTOBKY HEOOXOUMBIX TOKYMEHTOB, O’KHIaHUC
MIPEI0CTABICHUS MYHUIIUITAIGHON YCITYTH, HEMOCPEACTBEHHOE MOTyICHUE MYyHHUITUTTATHHON
ycuyru);

- COOJTFIOICHHNE CPOKOB BHITIOJIHEHUS 3 IMUHUCTPATUBHBIX MPOTICAYD;

- TOYHOCTh 00Pa0OTKHN JAHHBIX, MPABIIBHOCTH O(OPMIICHUS TOKYMEHTOB;

- KOMIIETEHTHOCTh  CHEIMAJNCTOB,  OCYIIECTBISIOMIUX  IIPEIOCTaBICHUE
MYHUIIUTATBHON yCIyTH (MpoQecCuoHaIbHAsI TPAMOTHOCTb);

- OTCYTCTBHE TIOJIaHHBIX B YCTAHOBJIIEHHOM TIOpAJIKE kano0 Ha JeHCTBUS
(6e3neiicTBUE) MpU MPEAOCTABICHUN MyHUITUTIATBHON YCITYTH.

42. Tlpu npenocTaBiICHUN MYyHUIIUTIATBHOM YCIIyTH B3aUMOJICUCTBHUE 3asIBUTENS CO
CHEIUATNCTOM, MPEIOCTABIISIONIUM JIAHHYIO YCIYTy, OCYIIECTBISIETCS B CIEAYIOIINX
CIIyJasix:

- KOHCYJLTUPOBAHKE O TIOPSJIKE M XOJI€ MPEAOCTABICHNS] MYHUIIUITAIEHON YCITyTH;

- TpWeM 3asgBICHUS W JOKYMCHTOB, HEOOXOAMMBIX [UJISI MPEAOCTABICHUS
MYHUITUTIATBHOUW YCITyTH;

- BBIJIa4a pe3yJbTaTa IpeIoCTaBICHUS MyHUITUIATBHON YCIIYTH;

- o0mas MPOJOJDKATEIFHOCTh B3aMMOJICHCTBHSI 3aIBUTENSI CO CIICIIHAIIMCTOM IIPH
MPEIOCTaBICHUN MYHHUITUTIATFHONW YCIIYTH HE TOJDKHA MPEBHIIATh 15 MUHYT.

43. Tlpm mnpenocTaBICHUU MYHUIUNAIBHOW YCIYTH JOJKHA OOeCIeuynBaThCs
BO3MOKHOCTh MOHHMTOPHHTA XOJla €€ MPEIOCTaBJICHUS, B TOM YHUCJE C HCIOIb30BaHUEM
Ennnoro nmopraina.

MNHBIE TPEBOBAHIA, B TOM UUCJIE YUUTBIBAIOIIME OCOGEHHOCTHU
ITPEJIOCTABJIEHU S MYHUIIMIIAJIBHOM YCIIYTU B
MHOI"'O®YHKINMOHAJIBHBIX HEHTPAX ITPEAJOCTABJIEHM A
I'OCYIAAPCTBEHHbBIX U MYHUIIUITAJIBHBIX YCIIYI' U OCOBEHHOCTH
ITPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCJIYTU B DJIEKTPOHHOU ®OPME

44. TlonHOMOYMS TO MpPUEMYy 3asBJICHUHA M JOKYMEHTOB Ha MPEJOCTABICHHE
MYHULUITAUIBHON YCIYTU MOTYT ocyiecTBisATbest MODLL B cityyae 3aKiIFOYEHNs COTIIALIEHUS
MEXIY aJIMUHUCTPALIMEN TOPOACKOro okpyra bornanosuy u MOILI.

45. TlonyuyeHue 3asBHUTENIEM HHPOPMALMK O NPEIOCTABICHUU MYHUIUIAIBLHOM
ycayru B MO®IL] ocymecTBisseTcss Ha OCHOBAHHWM COTJIAILECHUS MEXKIY AJIMUHUCTpALUEH
ropojickoro okpyra bornanosuu u MO®II.

TpeGoBaHUs K PACMOJIOKEHUIO, TTOMEIICHUSIM, 000PYIOBAaHUIO U TIOPSIAKY PaOOTHI
M®II[ onpepensitorcss nmyHktamu 6 - 22 IlpaBui opraHuzanuud  A€sSTEIbHOCTU
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITAIbHBIX
ycayr, yrBepkaeHHbIX llocrtanosnenunem IlpaBurenscrBa Poccuiickonn denepaunu oT
22.12.2012 Ne 1376.

46. B ciydae mnoJanmucaHWs 3asABICHUS C IIOMOIIBIO KBAJIU(ULIMPOBAHHOM
JJIEKTPOHHOM NOANMCHU Takas IOAINUCH CO3MACTCA U IPOBEPSIETCA € HUCIOIb30BaHUEM



CPEIICTB AJIEKTPOHHOM MOJMUCU U KBATU(PUIIMPOBAHHOTO CEPTU(PUKATA KITI0Ya MPOBEPKU
AJIEKTPOHHOM MOJIKCH, COOTBETCTBYIOIIMX TPeOOBAHUSM 3aKOHOJaTelbcTBa Poccuiickoi
denepanuu B 00JaCTH WCIIONB30BAHUS JJICKTPOHHOW TMOAMUCH, & TAKXE HACTOSIIETO
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

47. Wcnonb3zoBanne EpguHoro moprana s MOJMYYEHHUS] MYHULIMOAIBHOW YCIyTH
OCYIIECTBIISICTCS MIPY HATMYUU HEOOXOIUMBIX CEPBUCOB, HH(MOPMAITUS 00 HUCIIOIH30BAHUN
KOTOPBIX IS TOTYYEHUS MYHHUIIUIIAILHON YCIyTH pa3MeiaeTcs Ha OPHUIIMaIbHOM CailTe
ropoAckoro okpyra bornmanosuu.

Pasgen III. COCTAB, IIOCJIEJIOBATEJILHOCTb 1 CPOKU BBITIOJIHEHU I
AJIMUHUCTPATUBHBIX ITPOLEJYP (JEUCTBUN), TPEFOBAHNS K ITIOPSAIKY
X BBIIIOJIHEHU S, B TOM YMCJIE OCOBEHHOCTH BBITIOJIHEHN S
AJIMUHUCTPATUBHBIX ITPOLEJIYP (AEUCTBUI) B DJIEKTPOHHOI ®OPME,
B MHOTI'O®YHKIIMOHAJIBHBIX LIEHTPAX

AJIMUHNUCTPATHUBHBIE ITPOLIEAYPHI 11O ITPEJJOCTABJIEHUIO
MYHUILTUIIAJIBHOU YCIIYTU

48. TlpenocraBiicHHEe MYHUIAITAJBLHON YCIyTH BKJIIOYAaeT B Ce0s CICTYFOIIHE
aIMUHUCTPATUBHBIC MTPOTICAYPHI:

1) mpuem u perucTpanys 3asABJICHUN U MPUIAraéMbIX K HUM JOKYMEHTOB;

2) ¢opMmHupoBaHHWE U HaIpaBJICHHE MEKBEIOMCTBECHHBIX 3allpOCOB B OpPTaHbI
(opraHuzaium), y4acTBYIOIIHE B MPEIOCTABIICHHN MYHUITUIIAIbHON YCIYTH;

3) paccMOTpeHHEe JOKYMEHTOB, TIPOBEPKA COJECPIKAIIUXCS B HUX CBEJACHUU W Jada
coracus (0TKa3 B aye COIIACHs) Ha OOMEH YKHIIBIMH ITOMEIICHHUSIM;

4) 3akiar04eHHe I0roBopa 00 OOMEHE >KWJIBIMH IIOMEMICHUSAMU W JOTOBOPOB
COITMAJILHOTO HaiiMa Ha 0OMEHUBAEMbIC JKHUJIBbIC TTOMEIICHHUS.

ITPUEM U PETUCTPALA 3AABJIEHA U ITPUJIAT AEMbBIX K HUM
JOKYMEHTOB

49. OcHOBaHMEM JIJIs Havaja aMAHACTPATUBHOMN MPOIICAYPHI ABISETCS OOpaIicHHe
3asBurenel B MKY I'O borpanosuu « YM3» ¢ 3aBI€HUEM U C TPUIIOKEHUEM JOKYMEHTOB
HEOOXOJIUMBIX ISl PEIOCTABICHUSI MyHULIMTIATBHON YCITYTH.

50. 3asgBinenne noxaercd B nucbMeHHOM Buje B MKV 'O bormanosuu «YM?3» uiu B
MO®II npu HAIMYKMK COTIAIECHUS MEXKY aIMUHUACTPALIMEN TOPOJACKOTO OKpyra bornanosuu
nu M®LI. IIpu nogaye 3asBICHUS U JOKYMEHTOB OJHOBPEMEHHO JOJIKHBI IIPUCYTCTBOBATh
3aBHUTEIM M1 COBMECTHO ITPOKHMBAIOIIME ¢ HUMH B OOMEHHUBACMBIX KHJIBIX IOMEIICHUIX
YJICHBI CeMeH U (WJIN) YIIOJTHOMOYEHHBIE UMH JIUIA OT KaXI0W U3 CTOPOH OOMEHa.

Cnenmamuct Otaena i M®LI, oTBETCTBEHHBIN 3a TpUEM 3aBICHUN U JOKYMEHTOB,
BBINOJIHSET CIEIYIOIIUE JCUCTBUSL:

1) mpoBepsieT TOKYMEHTBI, YJIOCTOBEPSIOIINE JTUYHOCTh 3asSBUTEIEH U COBMECTHO
IPOKUBAIOIINX C HUMU B OOMEHUBAEMBIX KUJIBIX TTOMEIICHUAX YJICHOB CEMEU, TPOBEpsIeT
MOJTHOMOYHS 3assBUTEJIEH U COBMECTHO MPOXUBAIOIIUX C HUMH B OOMEHHMBAEMBIX KHUJIBIX



NOMEUIEHUSX YWICHOB CEME, B TOM YUCJIE IOJTHOMOYUS PEICTABUTEIIEN IEMCTBOBATH OT UX
MMEHH (B ciryyae oOpalleHus IpeCTaBUTENEH 3asBUTENEH );

2) mpoBepSIET MPEACTABICHHBIE JOKYMEHTHI, YIOCTOBEPSSACH B TOM, YTO OTCYTCTBYIOT
OCHOBaHUS Il OTKa3a B MpueMe 3asBICHUM W JOKyMEHTOB, yKa3aHHbIe B MyHKTe 30
AJIMAHUCTPATUBHOIO PETJIAMEHTA;

3) cinyaeT NpeACTABICHHBIE 3K3EMIUIAPHl MOJJIMHHUKOB U KOMHHA JOKYMEHTOB,
3aBepsIeT KOMUHU JOKYMEHTOB, ITPEACTABIICHHBIX 3asIBUTEIISIMU;

4) mpy HaJIMYMM OCHOBAHWM JUIsl OTKa3a B NpUEME 3asiBICHUNM U JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 30 AJIMUHUCTPATHUBHOIO pErjaMeHTa, BO3BpALIACT 3asgBUTENISIM
3asBJICHHS U IOKYMEHTBI U YCTHO Pa3bsCHAET IPUUYMHY OTKa3a.

50.1. B cnyuae nmomaum 3asBieHuss B MKY I'O borpanoBuu «YM3», crneruaiuct
Otpena, OTBETCTBEHHBIN 3a IPUEM BXOIALIEN KOPPECTIOHICHIINH, PETUCTPUPYET 3asIBIICHUE
B KHUI'€ PErMCTPALMM 3asBJICHUN TPAXKJIaH IO MPEIOCTABICHUI0 MYHULIUIIAIBHON YCIIyTH
«OdopmiieHre JOKYMEHTOB MO OOMEHY JKUJIBIMH TMOMEIIEHUAMH MYHHUILIUIIAIBHOTO
xumuiHoro ¢gonaa B 'O bormanoBuu». MakcHMalIbHBIM CPOK BBIMOJHEHUS] JAHHOTO
JNEUCTBUA HE JIOJDKEH MpeBblIaTh 3 pabouux AHS. B cioydae mopauu 3asBIEHUS U
nokymMeHTOB uepe3 M®L] npuHsToe 3adBiIeHNe PETUCTPUPYETCA B TeUeHUE 3 pabounx AHEH
co aHsA noctrymieHusa 1okymeHToB B MKY I'O borganosuu «YM3» cnenumanmuctom MKY
I'O bormanoBuu «YM3», OTBETCTBEHHBIM 3a INPHUEM BXOIAIIEH KOPPECIIOHIACHLHH, B
KypHAJIE€ PETUCTPAllMM BXOJAIMMX JOKYMEHTOB C YKAa3aHUEM JaTbl PETUCTPALMU U
IIPUCBOCHUEM PETUCTPALIMOHHOIO HOMEPA.

50.2 Jlata peructparuu 3assierus B MKY I'O bornanosuu «YM3» saBisiercst natoit
Hayaja CpoKa IIPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

OOPMHNPOBAHUE U HAIIPABJIEHME MEXBEJIOMCTBEHHbBIX 3AITPOCOB
B OPT’AHbI (OPTAHU3ALMN), YYHACTBVYIOUIME B ITPEJOCTABJIEH1
MYHUIIUITAJBHON YCIIVIU

51. OcHoBanueM ISl Hadalla aMUHUCTPATUBHON MPOLICAYPHI SIBIASETCS MPUHSITHE
crienuanuctoM OTAena, OTBETCTBEHHBIM 3a NPEAOCTABICHUE MYHHUIIMIIAIBHON YCIYTH,
peuieHuss o0 GOPMUPOBAHMM W  HAIMpPaBICHUM MEXBEJOMCTBEHHOTO 3ampoca o
MPEOCTaBIECHUNU JOKYMEHTOB, HEOOXOAUMBIX JUISl TMPEIOCTABJICHUS MYHUIIUIATIBHON
YCIIyTH, B TOCYJapCTBEHHBIC OPTraHbl, OPTraHbl MECTHOT'O CAMOYIIPABJICHUS U OpraHU3alnH,
YYaCTBYIOIIME B MPEIOCTABICHUN MYHHUIIUIAIIBHOMN YCIIYTH.

52. MexBeIOMCTBEHHBIN 3ampoc (opmupyercs u HampamisieTrcss B Gopme
AIIEKTPOHHOTO JIOKYMEHTA, MOAIMUCAHHOTO YCUJICHHOW KBATM(PUITUPOBAHHON JIEKTPOHHOM
MOJIHKCHI0, 10 KaHaJlaM CUCTEMbI MEXBEIOMCTBEHHOI'O 3JEKTPOHHOI'O B3aWUMOJCHCTBUS
(nanee - CMOB).

Cnenmamuct OTaena, OTBETCTBEHHBIN 3a IPEIOCTABICHUE MYHUIIUIIAIBHOW YCIIYTH,
B TEYEHHE Tpex padoumx JHEH C MOMEHTa PETUCTPAIlMU 3asBJICHUS HaAIMPaBISIET
MEKBEIOMCTBEHHBIN 3aIPOC B CJIEIYIOIINE OPraHbl U OpraHUu3aluu:

52.1 B VYmpaBnenne DenepanbHOM CIOyKObl T'OCYJIapCTBEHHON pErvCTpallu,
Kajzactpa u kaprorpadpuu no CBepIioBCKON 00JacTH O NPEIOCTaBICHUU BBIMUCKUA W3



EnauHOro rocy1apcTBEHHOIO peecTpa NpaB Ha HEJIBHKMMOE UMYIIECTBO U CIEIOK C HUM,
coJiepkamieil oOIIeIOCTYHBIE CBEACHUA O 3apETUCTPUPOBAHHBIX IMpaBax Ha OOBEKT
HEJABM)KUMOCTH B OTHOIICHUH OOMEHUBAEMBIX JKUJIBIX MOMEIICHUN ISl TMOATBEPKIACHUS
dakTa OTCYyTCTBUA (Hanu4ws) OOpPEeMEHEHWUN Ha KWIbIC ITOMEIICHHUS, 3aHUMaeMbIe
3asIBUTEISIMU.

52.2. B Komurer 1o ynpaBieHHIO MyHULIUTIATHHBIM UMYIIIECTBOM TOPOACKOTO OKpyTa
borgaHoBHMY 0O TPEIOCTAaBIECHUM BBIIUCKH O BKJIOYEHUHM OOMEHHUBAEMBIX KHIIBIX
IOMELIEHHUI B peecTp MyHHUIIUIIAIbHOW COOCTBEHHOCTH TOPOJCKOT0 OKpyra bornanosuu.

52.3. B cnyuae HaxoXJIEHUS KWIOTO IIOMELICHUS Ha TEPPUTOPUU CEIBCKUX
HACEJICHHBIX IIYHKTOB, BXOJSIIMX B COCTaB TIOpPOJACKOro okpyra borgaHosuu - B
MYHUIMIIAIBbHBIE KA3€HHBIE YUPEKICHUSA YIPABICHUSA CEIbCKUX TEPPUTOPUA — O
IIPEIOCTABICHUN CBEICHUM O JIMIAX, COCTOSALIMX HAa PETUCTPALMOHHOM y4YeTe IO MECTY
KUTEJIbCTBA WJIM II0 MECTy HIpeObIBaHMs B OOMEHUBAaEMBIX >KHJIBIX MHMOMELIECHUsX. B
OTHOUIEHUU 3asBHUTEJNICH, MPOKUBAIOIIKX B I'. borgaHoBuY, CBEIEHUS O JTULAX COCTOSIIHUX
Ha PETrUCTPAlMOHHOM Yy4Y€Te€ [0 MECTY >KUTEJIbCTBA MJIM IO MECTy NpeObIBaHUSA B
0OMEHHMBAEMBIX JKUJIbIX MOMENIEHUAX 3allpaliuBatoTcs cnenuaiucToM OTaena y cTapiiero
nacnoptucta MKY 'O borganosuy «Y M3».

53. MexBeIOMCTBeHHBIN 3ampoc (opmupyeTcss © HampasisieTcss B (Gopme
3JIEKTPOHHOTO JIOKyMeHTa 1o kaHainam CMOB.

[Ipy OTCYTCTBHM TEXHMYECKOW BO3MOXXHOCTA (POPMUPOBAHUS U HANpPaABICHUS
MEXBEJOMCTBEHHOT0 3arpoca B (OpMe 3JIEKTPOHHOIO JIOKyMeHTa mo kaHaiam CMOB
MEXXBEJOMCTBEHHBIM 3allpoc HampapiseTcss Ha OyMaXHOM HOCUTENE IO MOoYTe WIU
HapOYHBIM.

MexBenoMCTBEHHBIH 3a1poc (OPMUPYETCS B COOTBETCTBUM C TPEOOBAHUSAMHU CTAThU
7.2 ®epnepanpHoro 3akoHa ot 27 wutona 2010 roma Ne 210-®3 «O6 opranuzanuu
IIPENOCTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT».

3anpammBaeMble CBEACHUS MPEACTABISIOTCS B CPOK, HE MNPEBBIIAIOIIUN ST
pabouux JHEH Cco JHSA TOCTYIUIEHHS MEXBEAOMCTBEHHBIX 3allpOCOB B OpTraHbI
(opranuszanuu), y4acTBYIOIIME B MTPEIOCTABICHUN MYHUIIUNATBHON YCIIYTH.

PesynbTaToM gaHHOM aIMUHHMCTPATHUBHOM MPOLEAYPHl SBISIETCA IOJy4YEHUE
3aMpOIICHHBIX CBEJACHUHN B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBHUS.

MakcumanbHbI CPOK OCYIIECTBICHHS aIMUHUCTPATUBHON MPOLIETYPHI - 5 pabounx
THEH.

PACCMOTPEHMUE JIOKYMEHTOB, IIPOBEPKA COJIEPXKAILIMXCS B HUX
CBEJIEHUM U JAUYA COI'JIACUS (OTKA3 B IAUE COTJIACHS) HA OBMEH
YKUJIBIMU [TOMEILLEHMSIMU, BAHUMAEMbBIMU 3A IBUTEJISIMU 10
JIOTOBOPAM COLIMAJIBHOI'O HAMMA

54. OcHOBaHUEM JJIs1 Hayajaa aAMUHUCTPATUBHON MPOLEAYPHI SABISETCS MOTyYCHUE
CIICOHUAJINCTOM OT,Z[GJIa 3apEeruCTpUupOBAHHOIO 3adABJICHUA W IIpUIaracMbIX JOKYMCHTOB,
HCO6XOI[I/IMI>IX AT IPpEJOCTAaBJICHHA MyHHHHHaHBHOﬁ YCIyTHu.

55. CHCHI/IaJII/ICT OTI[eJIa IMOCJIC IIOJYYCHHUS OTBCTOB Ha 3aIIpOChl pacCMaTpuBacT
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3asBJICHHUS] O MPEJOCTABICHUM MYHMIMIIAJIBHON YCIYTM W MOCTYNUBIIME JIOKYMEHTHI,
COBEpIIAS CIEAYIOUINE JECUCTBUS:

1) ocyuiecTBisieT pacdyeT OOIIel MIomaad OOMEHHUBAEMbIX KUJIBIX MOMEIICHUN Ha
OJIHOTO WIEHA CEMbH Ka)KJI0TO U3 3asBUTEIIEH;

2) OCYIIECTBIIECT MPOBEPKY CBEACHUMN, COACPIKAIIMUXCS B JTOKYMEHTAX;

3) ycraHaBiuBaeT (HakT TOJHOTHI MPEACTABICHUSA 3asBUTEISIMU HEOOXOJIUMBIX
JIOKYMEHTOB;

4) ycraHaBiIMBaeT Hajdu4Ke (OTCYTCTBUE) OCHOBAHUH ISl OTKa3a B MPEIOCTaBICHUU
MYHULANAIBHON YCITyTH, YKa3aHHBIX B MMyHKTE 31 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

5) mpu OTCYTCTBMM OCHOBaHMWM /Jig OTKa3a B NPEIOCTAaBICHUU MYHHUIIUIAIBLHOM
YCIYTH, YKa3aHHbIX B MyHKTe 31 AJIMHHUCTPAaTUBHOIO pErJIaMEHTa, YBEIOMIISET
3asiBUTENICH 10 TesneoHy 0 HeOOXOAMMOCTH TIPEJICTABIICHUS B TEYEHUE TPEX paboUuuX JTHEH
JI0TOBOpa 00 0OMEHE KHJIBIMU TTOMEIICHUSIMU;

6) Mpy HAJTMYUW OCHOBAHUM JIJIsi OTKA3a B MPEJOCTABICHUN MYHUIIUIIAIbHON YCIYTH,
YKa3aHHBIX B MyHKTE€ 31 AJAMUHUCTPAaTUBHOTO PErjiaMeHTa, TOTOBUT MPOEKT MUChbMa 00
OTKa3e B Jaye corjacusi Ha OOMEH >KWIbIX MOMEIICHUN MYHUIIMIAILHOTO >KHJIMIIIHOTO
(dboHma u npeAcTaBigeT ero Ha noAanucanue HadanbHUKy MKY 'O bornanosuu «YM3y.

56. PaccmoTpenure 3asBICHHS U JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS
MYHULIMNATBHON YCIIYTH, OCYILIECTBISIETCs creruaiuctom Otnaena, B TEUEHHE JABYX
pabounx gHEH CO JHS MOCTYIUICHUS BCEX JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABICHUS
MYHHULIMIATBHOMN YCIIyTH.

57. Tlo pe3ynpraraM pacCMOTPEHHUsI 3asBIICHUS W NPUIOKEHHBIX JOKYMEHTOB
crnennanuct OTAena npeIcTaBiIsieT 3asBJICHUS O NPEI0CTaBICHUN MyHULIUITAIBHON YCITyTH
s mipoctaBiieHus corjacus HadaiabHuky MKY I'O borpanoBuu «YM3» U TOTOBUT
MIPOEKTHI JOTOBOPOB COIMATILHOTO HaliMa WJIM TTOATOTABIMBAET MIPOCKT petieHus: 00 0TKaze
B MPEIOCTABICHUY MYHUIIUIIAIbHOW YCIYTH.

58. OcHoBaHMeM Juisl TpPUHATUSA peleHus o0 OTKaze B MPEJOCTABICHHUU
MYHUITUTIATBHOW YCIIYTH SBIISACTCS HAJIWMYWE OCHOBAHWM, MPETyCMOTPEHHBIX MyHKTOM 31
HACTOAIIETO AJMUHUCTPATUBHOTO PErIaMEHTa.

59. Pemenue 00 oTKaze B MPEIOCTABICHUN MYHHIIUTIAIBHON yCIIYTH HAMPABIISCTCS
3asBUTEJISIM 3aKa3HbIM MHChbMOM HE TO3/IHEE CIEAYIOIIEero paboyero JHs Mocye MPUHSITUS
pelieHus.

60. Pe3ynpTaToM HCMOMHEHUS] aAMUHUCTPATUBHON MPOILICAYPHI SBISCTCS MPUHSITHE
pemieHuss O Jade corjiacus Ha OOMEH JKWIBIMH TIOMEIICHHSIMU MYHUIUTIAIHHOTO
KWIHIIHOTO (DOH/a ¥ MOJTOTOBKA MPOEKTOB JOTOBOPOB COITMAIBHOTO HAaliMa UITH PEIICHUE
00 0TKa3e B MPEIOCTABICHUN MYHUIIMITAIGHON YCITyTH.

3AKJIFOYEHUE JIOT'OBOPA Ob OBMEHE XXWJIBIMU ITOMEILEHUSMUA U
J1OI'OBOPOB COLMAJIBHOI'O HAMMA HA OBMEHUBAEMBIE JXWJIBIE
ITOMEIIEHU A

61. OcHoBanWeM nJid Hayajga WCIOJHEHHUS aJIMUHUCTPATUBHOM TMPOIEAYPHI
«3aKaoueHne Joropopa o0 oOMeHe KWIJIBIMH MMOMEIICHUSIMU U JOTOBOPOB COLIMAIBHOTO



HaliMa Ha 0OMEHMBAEMBbIE KHUJIbIE TTOMEILEHUSD) SIBJISIETCS Jlaya COTJlacus Ha OOMEH KUJIbIMU
MOMEIICHUSIMHA W TIPEICTABIICHUE 3asgBUTCISIMH  JOTOBOpa 00 OOMEHE J>KUJIBIMH
MTOMEILCHUSIMHU.

62. JloroBop 00 oOMeHE >XKUJIBIMU IOMEIICHUSMU MPOBEPSETCS CHEIHATUCTOM
Otnena, OTBETCTBEHHBIM 32 pAacCMOTPEHHE JOKYMEHTOB, M B €ro MPUCYTCTBUU
MOIUCHIBAETCS COOTBETCTBYIOIIMMHI HAHUMATEISIMA U COBEPIICHHOJIETHUMU YJICHAMH UX
CEMEN.

63. Cneunanuct Otaena, OTBETCTBEHHBIA 3a PacCMOTPEHHUE JOKYMEHTOB, IOCIHE
NOJNMUCAHUS 3aSBUTENIIMH JIOTOBOpa 00 OOMEHE KWIbIMA IMOMEIICHUSIMU BBIMOJIHSET
CIEAYIOUINE ACHUCTBHUS:

1) HazHayaeT JaTy MOJIy4EHHS JIOTOBOPOB COIMAIBHOrO HaiiMa Ha OOMEHHBaeMbIe
KUJIbIE IOMEICHUS;

2) OCYIIECTBISIET PErHCTPAlMIO JIOTOBOpa 00 OOMEHE XWJIbIMUA TOMEIICHUSIMU B
KHUTE PErucTpaluu 3asBiICHUN Tpa)KJaH MO MPEAOCTABICHUI0O MYHUIIMNAIBHON yCIyru
«OdopmieHrue JTOKYMEHTOB IO OOMEHY JXKWIbIMH TOMEIICHUSAMH MYHUIIUAIBHOTO
xunuirHoro ¢ouaa B 'O bornanosuuy;

3) B TeueHHEe TpeX padoUyuX AHEH TOTOBUT MPOEKTHI JOTOBOPOB COLMAIBLHOIO HaiiMa
00OMEHUBAEMBIX KHUJIBIX TOMEIIEHU MyHUIIUTTAIBHOTO JKIJIUIIHOTO (DOH/1a ¥ MpEe/ICTaBISET
WX Ha IPOBEPKY U MOJIMKUCAHUE BMECTE C JOKYMEHTAMH U JIOTOBOPOM 00 OOMEHE KUJIBIMU
nomenieHussmMu HauanbHUKy MKY I'O bormanosuu «YM3».

64. B ciywyae momaum 3asBICHUS O TMPEAOCTABICHWM MYHHUIIUIAIBHON YCIyTH
HernocpencteeHHo B MKY I'O borganosuu «YM3y» cnenmanuct Otnena mo tenedoHy
COOOIIAeT 3asBUTETI0 O TOTOBHOCTHU JIOTOBOpPA COIMAIBLHOTO HaiiMa HE IMO3JIHEE OJHOTO
pabouero HS C MOMEHTA MOMUCAHUS IOTOBOPa COIMAIIBHOTO HaiimMa HavanbHuKOM MKY
I'O borganoBuu «YM3».

65. [Ipu moctyruieHnn 3asBICHUS O TIPEIOCTABICHUN MYHHUITUTIAIIBHON YCIIYTH Yepes
M®I] crienmanuct OTtaena HapaBJsSIET JOTOBOPbBI COMAIBHOTO HaitMa B M®II He mo3aHee
cieayrmniero pabouero IHS € MOMEHTa HMX TNoANMcaHUs HadanbHukoM MKY T'O
bormanoBuu «YM3y.

66. Hampasnenne B M®I pe3ynbraTa mpenocTaBlieHUsT MYHUIIUTIAIBHON YCIIyTH
MIPOU3BOJIUTCS HAPOUHBIM, JOKYMEHTHI MEPEaloTCs MO POCIUCHh B KHUIE PErUCTpaluu
3asBJICHUM TpaxkaaH MO TMPEJOCTaBICHUIO MYHUIMINAIbHOU yciayru «Odopmienue
JIOKYMEHTOB 110 OOMEHY JKHJIBIMUA MMOMEIICHUSIMUA MYHULIMTIAIBHOTO KUIUITHOTO (OHIa B
I'O borganoBuu».

67. Cpok gocTaBKH pe3ylsibTaTa NpeAoCTaBiIeHHs] MyHUIIMNAIbHON yeinyru u3 MKY
'O borganoBua «YM3» B M®I[ He BXOauT B O0OmMIA CPOK MPEIOCTABICHUS
MYHULIUTATBHON YCIIyTH.

68. JloroBop conMaTbHOTO HaiiMa MOAMHCHIBACTCS JIMYHO 3asSBUTENIEM WM €T0
MPEJCTABUTENIEM IOCIE YCTAHOBJICHUS JUYHOCTH 3asBUTENS] WA €ro MPEACTABUTENS U
OPOBEPKHA TMOJHOMOYMM MPEICTABUTENS 3asBUTENSI HA COBEPIICHUE JACHUCTBHM B
npucyTcTBUM cnennanucta Oraena niu MOII.

69. Boigaua pesysbTaTa NpeaocTaBiIeHUs] MyHUIIMTAIBHONW YCIIYTH IPOU3BOIUTCA HA



OyMa)XHOM HOCHUTEJIE IOCPEICTBOM BbIAAUH 3asIBUTEINIO (TIPEACTABUTEIIO 3aIBUTENS) TMUHO
[I0J] POCIHCh B KHWI€ PErUCTPalllHd 3asABJIICHUWM TpaXxJaH II0 NPEIOCTABICHUIO
MYyHHIHNATBHONU yenyru «OdopmiieHne TOKyMEHTOB IO OOMEHY KHJIBIMH MTOMEIIEHUSIMU
MyHHIMNAIbHOTO KminiiHoro ¢ouna B 'O borganoBuu». 3asBUTENI0O WIH  €r0
YIIOJTHOMOYEHHOMY MPEICTABUTEN0 BBIAACTCA OJMH JK3EMIUIAP JOrOBOPA COLUAIBLHOIO
HaiiMa. [{pyrou 3K3eMIUIsIp pe3ybTaTa Mpea0CTaBICHUS] MyHULIUITAIIBHON YCIIYyTH OCTAeTCs
Ha xpanenun B MKY I'O borganoBuu «YM3» ¢ makeToM MHOCTYNHMBIIUX JOKYMEHTOB,
KpOME OpPUIMHAJIOB JOKYMEHTOB, IIOJUICKAIMX BO3BpaTy 3asiBUTEII0 WM €TI0
YIIOJIJHOMOYEHHOMY NPEICTABUTEIO IIOCJIE OKOHYaHUS NPEAOCTABICHNUS MYHHUIMIAIBHON
YCIIyTH.

70. Pe3ynbpraTroM JaHHOW aJIMUHUCTPAaTUBHON MpOLENYphl SBJSETCS Bbllaya
3asBUTEINII0 WJIM €r0 yIIOJHOMOYEHHOMY IIPEICTABUTENI0 J0T0OBOpa COLMAIBHOIO HanMma
O0OMEHUBAEMBIX >KMJIBIX TOMEUICHUH MyHUIUIIAILHOTO KUJIMIIHOTO POHAA.

I[MTOPAIOK UCITPABJIEHUA JOITYIEHHBIX OITEHATOK U OILIIMBOK B
BBIJIAHHBIX B PE3VJIBTATE IIPEJOCTABJIEHU I MYHUITUIIAJIBHOM
YCIIVI' JOKYMEHTAX

71. B cnyuae, ecinu B BBIJAHHBIX B PE3yJIbTATe€ MPEIOCTABICHUS FOCYJAapCTBEHHOM
YCIAYyTU JOKYMEHTaxX JIOMYIIeHbl OMEYaTKu W (Wiu) OIMOKH, TO 3asBUTENIb BIIPaBe
oopatutbcsi B MKY I'O BorpanoBuu «YM3» mocpencTBOM MOYTOBOM CBsizv, EnuHOro
noprana, uepe3 M®PI] ¢ mrucbMoM 0 HEOOXOAMMOCTH UCTIPABIICHHUS JOMYIIEHHBIX OTIEYaTOK
U (WJIM) OMIMOOK C M3JI0OKEHUEM UX CYTH U TIPUIIOKEHUEM KOTTUH IOKYMEHTA, COJIePKaIlero
OTeYaTKy  (MJIN) OIIHOKH.

72. Peructpanusi muchbMa 0 HE0OOXOIUMOCTH UCIIPABJICHUS JOMYIIEHHBIX ONIEYaTOK U
() omuUOOK OCYIIECTBISIETCS B TeUeHUE 3 pabouux JTHEH.

73. B Teuenne 5 pabouux aHeit ¢ momenta peructpanuu B MKY I'O bornanosuu
«YM3» nucbMa 0 HEOOXOJUMOCTH UCITPaBICHUS JOMYLIEHHBIX OMEYaTOK U (MJIM) OLIMOOK
MKY T'O bormanoBnud «YM3» mNOAroTaBIMBAaE€T W HAMNPABIACT 3asIBUTEII0 HOBBIC
JIOKYMEHTBI, B KOTOPbI€ BHECEHBI COOTBETCTBYIOIIME HCIIPABJICHUS WJIM OTKA3bIBAa€T B
HCTIPABJICHUU JOIMYIIEHHBIX OMEYaTOK U (MJIM) OIITHOOK.

74. JlokyMeHT, BbIJIJaBa€MbIii B pe3yJibTaTe MPE0CTaBICHUS] MyHULIMTIATBHOM YCIYTH,
B KOTOPHIA BHECEHBl HCHPABJICHUS, BpPy4YaeTCs 3asdBUTENIO JIMYHO WM  €ro
YIIOJTHOMOYEHHOMY MPEACTABUTENI0 3a MCKIIYEHUEM Ciy4yas M[OJadyd MUCbMa O
HEOOXOMMOCTH UCIPABJICHHS JTOMYIEHHBIX OrnmedaTtok U (uiau) ommbok yepes MODII. B
Ciy4ae ToJladyd MUChMa 0 HEOOXOIUMOCTH MCTIPABJICHUSI TOMYIICHHBIX OMEYaTOK U (WJIN)
omn6ok yepe3 MO ucrnpaBieHHbI pe3ylbTaT MyHUIIUIAIBHON YCIyTU HANpaBIIsSeTCs B
MOII ny1s BeIIAYM 3aABUTEIO.



Paznen IV. ©OPMbI KOHTPOJIA 3A UCITOJIHEHUEM PET'JIAMEHTA

[TOPAJOK OCYIIECTBJIEHUA TEKYIIEI'O KOHTPOJIA

75. B nensix appexTHBHOCTH, MOJHOTHI M KAU€CTBA MPEIOCTABICHUS MyHHUITUITATEHOM
YCIIYTH OCYLIECTBISETCS KOHTPOJIb 3@ MIPENOCTABIECHUEM MYHULUIIAIBHON YCIyTH (fanee -
KOHTPOJIb).

76. 3agauaMu KOHTPOJIS SIBISIOTCS:

- COOJIOJIeHUE PYKOBOJHUTEJIEM, CHEIUATUCTOM YIIOJHOMOYEHHOTO YUPEKICHHUS
MOJIOXKEHU  HacTOAIEro AJIMHUHHUCTPATUBHOTO pErjlaMeHTa, TopsAKa U  CPOKOB
OCYUIECTBJICHUS aIMUHUCTPATUBHBIX JACUCTBUI U MPOLEAYD;

- MOPEenyNpekIeHUE W MpeceYeHUEe BO3MOXHBIX HApYIICHUW MpaB M 3aKOHHBIX
MHTEPECOB 3asBUTEIICH;

- BBISIBJICHUE MMEIOIINXCS HAPYIICHUH MPaB M 3aKOHHBIX MHTEPECOB 3asABUTEIICH U
YCTpPaHEHHE TAKUX HAPYIICHUMH;

- COBEpLIEHCTBOBAHHUE MPOLIECCAa OKAa3aHUSI MyHUITMIIAIBHON YCIIyTH.

77. Texyuuii KOHTPOJIb 3a COOJIIOJIGHUEM IMOCIEAOBATEILHOCTH JCHUCTBUM, IO
MPEAOCTABICHUIO MYHUIUIIAIBHON YCIYIM OCYIIECTBISAECTCA JOJDKHOCTHBIM JIULIOM —
HavairpbHUKOM MKY I'O bormanosud «YM3».

I[TOPAJIOK U ITEPUOJMYHOCTH OCYIIECTBJIEHM A ITJIAHOBBIX U
BHEITJTAHOBBIX ITPOBEPOK ITOJIHOTHI 1 KAUECTBA TTIPEJOCTABJIEHM A
MYHULIMIIAJIBHON YCIIVIU

78. KoHTposib 3a HCIIOJHEHHWEM HACTOSIIECTO AJMHHUCTPATUBHOTO peErilaMeHTa
OCYILECTBISAETCS aJIMHHHUCTpAIlMed TOPOJICKOTO OKpyra bormgaHoBHY TOCPEICTBOM
MIPOBEICHUSI IPOBEPOK MOJHOTHI M KAYeCTBa OKa3aHUs MyHUIIMIIAIBHON YCITyTH.

79. B mensx 3@eKTHBHOCTH, MOJHOTHI W KauyecTBa OKa3aHWS MYHUIIMIAILHOMN
ycnyru  crienpanuctom  Otaenma B Tpolecce  OKa3aHWS MYHHIIMITAIBHOW — YCIIyTH
OCYIIECTBIISIETCS TEKYIIUHA KOHTPOJIb 3a COOJIOJECHUEM ITOCIEAOBATEILHOCTH JEHCTBUM,
OTIpEICIICHHBIX aIMUHUCTPATHBHBIMH TIPOLICTypaMH pu MPEI0CTaBICHUN
MYHUITUTIAJTBHOW YCIIYTH, 32 TPUHATHEM PEIMICHUH JOHKHOCTHBIMH M OTBETCTBECHHBIMH
JULIAMHM, COOJIOJCHUS W WCIOJIHCHUS JOJDKHOCTHBIMM M OTBETCTBCHHBIMU JIMI[AMHU
MOJIOKEHUH  AJIMUHHCTPATUBHOTO  perilaMeHTa, HOPMATHBHBIX TIPABOBBIX  aKTOB
Poccuiickoit @eneparu, CBEpAIOBCKON 00JIaCTH U TOPOJICKOTO OKpyTa bormaHoBud.

80. IleproaMYHOCTH OCYIIECTBICHUS TEKYIIETO KOHTPOJIS - IIOCTOSHHO.

81. IToMuMo TEKyIIero KOHTPOJIA 32 COOIIOJIEHUEM CPOKOB M aIMUHHUCTPATUBHBIX
MpOIIeIyp TP MPEAOCTABICHUA MYHHUITUTIATHHOU YCIYTH OCYIIECTBISIOTCS IUIAHOBBIE U
BHETJIAHOBBIC TIPOBEPKH TMOJHOTHI M KAa4eCTBAa MPEIOCTABICHUS MYHUIIUTIATLHOW YCIYTH.
[Topsimok ¥ MEPUOAMYHOCTH OCYIIECTBICHHUS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
YCTaHABIUBAIOTCS PACIIOPSHKEHUEM TIIaBbI TOPOJCKOTo OKpyra bormanosuy.

82. Ilpu mpoBeeHUH TIJIAHOBOM IMPOBEPKU MOTYT pacCMaTPHBATLCS BCE BOMPOCHI,
CBSI3aHHBIC C TPEIOCTABICHUEM MYHHUIIHUITAJBLHON yCIyTH (KOMILJICKCHBIE TTPOBEPKH), WIIH
OTJICJLHBIC BOMPOCHI (TEMATHICCKHE TTPOBEPKH ).



Cpok npoBeieHHs TPOBEPKU - He Oosiee 30 aHEl.

83. BHennaHoBbIE MPOBEPKU MPOBOJATCS MO OOPAIICHUIO TPaXAaH, IOPUIUIECKIX
JUI U UHIUBUAYAJIbHBIX TNpEANpUHUMATENEH C jkajo0aMu Ha HapyLIEeHUS UX MpaB |
3aKOHHBIX WHTEPECOB ACHCTBUAMH (0€31eHCTBUEM) TOMKHOCTHBIX U OTBETCTBEHHBIX JIHII
MKY I'O Bornanosuu «YM3», oTBeHaromux 3a NpeJoCTaBICHUE MyHUIIMTAIBHON YCITYTH.

84. 3agauaMu KOHTPOJIS SIBISIOTCA:

1) coOmroneHue crenuanucTaMu TpeOOBaHUN AJMUHUCTPATUBHOTO PpErIaMEHTa,
NOPSIIKA U CPOKOB OCYIIECTBIICHUS AIMUHUCTPATUBHBIX JEHCTBUI U IPOLIEAYD;

2) mpenynpekIeHue U MpPeceueHHe BO3MOXKHBIX HAPYIICHWI MpaB M 3aKOHHBIX
UHTEPECOB 3asBUTENCH;

3) BBISIBJICHUE UMEIOIIMXCS HAPYIICHUN MPaB U 3aKOHHBIX MHTEPECOB 3asiBUTENICH U
YCTpPaHEHHE TaKUX HapYLICHUN;

4) coBepILIEHCTBOBAHUE MTPOLIECCa OKA3aHUsI MyHUIIMIIAIBHON YCIyTH.

85. Io pe3ynpTaTam MpOBEPOK COCTABIISAETCS CIIPaBKa O BBISIBJICHHBIX HApYIICHUSX,
PEKOMEHJAIMsAX W CpPOKaX MX YyCTpaHeHusa. B ciydyae BbIABICHHS HapyLIEHUM IpaB
3aMHTEPECOBAHHBIX JIUI IPUHUMAIOTCS MEPhI K BOCCTAHOBIIEHUIO HAPYIIEHHBIX MPAB.

OTBETCTBEHHOCTHB JOJDKHOCTHBIX JIML OPI'’AHA, ITPEJOCTABJIAIOIIEI'O
MYHUIUITAJIBHBIE YCIIYI'U, 3A PEIHEHWA 1 I[EIZCTBI/I}I (BE3J1EI71CTBI/IE),
I[TPUHUMAEMBIE (OCYIIECTBJIAEMBIE) MU B XOJIE TIPEJJOCTABJIEHW A

MYHI/IHI/IHAJII:HOI?'I VCIIVT U

86. lomxHoctHbie U oTBeTcTBeHHBbIE JHuila MKY 'O BormanoBuu «YM3» HecyT
OTBETCTBEHHOCTh 3a peEIICHUS W JeWcTBUsA (Oe3aciicTBHE), TNPUHUMAEMble B XOJC
NPEAOCTABICHUS MYHUIUNAJIbHOM  YCIYTHM, B COOTBETCTBUH C  JCUCTBYIOIIUM
3aKOHOJIATEILCTBOM M TOJIOKCHUSIMU AJMUHUCTPATUBHOTO perjaMmeHTa. llepcoHanbHas
OTBETCTBEHHOCTL JIOJKHOCTHBIX M OTBeTCTBEHHBIX JMI, MKY I'O Bbormanosnu «YM3»
3aKpeIvIsieTcsl B MX JIOMKHOCTHBIX HMHCTPYKIUSX B COOTBETCTBUM C TpeOOBaHUSIMU
3akoHoarenbcTBa Poccuiickoit @enepanum.

JlomKHOCTHBIE U OTBETCTBEHHBIE ula ropuauueckoro otaena MKY I'O bornpanosuu
«YM3», AONyCTUBIIME HAPYUIEHHE HACTOAIIETO AJIMUHUCTPATUBHOIO pErJIaMEHTa,
MPUBJIEKAIOTCS K JUCIUIUIMHAPHON OTBETCTBEHHOCTH B COOTBETCTBUU C TpyHOBBIM
koaekcoM Poccurickon deneparuu.

ITOJIOXEHNS, XAPAKTEPU3VYIOIIMUE TPEBOBAHNMA K ITOPAJIKY 1 ®DOPMAM
KOHTPOJIA 3A ITPEJJOCTABJIEHUEM MYHHHHHAHBHOPI VYCIYI'HU, B TOM
YUCIJIE CO CTOPOHBI I'PAXKJIAH. X OBT:EI[HHEHHPI n OPFAHI/I3ALH/II71

87. KoHTponb 3a mpeaocTaBieHHEM MYHHUITUNAIBHOW YCIyTH, B TOM YHCIE CO
CTOPOHBl TpaXJaH (HE SBIAIOUIMXCS TMOJy4YaTelieM MYHUIUMIAIbHOW YCIYTH), HUX
oObeIMHEHUN W OpraHu3aluii, HE MPOU3BOAUTCS BBHUAY HaIUYHUS MPSMOTO 3ampeTa,
cogepxamerocas B DenepanbHoM 3akoHe oT 27 wutona 2006 roma Ne 152-®3 «O
NePCOHAIBHBIX JAHHBIX», HA MPEIOCTABICHUE TPETHUM JIMIIaM HH(pOpMAIUH, BKIIFOYAIOIEH
NePCOHAIbHBIC TAHHBIE.



88. Tekymuii KOHTPOJIb 3a cOOMOIeHreM paboTHHKOM M®I] nmocienoBaTenbHOCTH
NEUCTBUM, OIPEACNICHHBIX aJMUHUCTPATUBHBIMU  IPOLEAYpPaMH, OCYIIECTBISEMbIX
cnequanuctamu MO®IL[ B pamkax AJIMUHUCTPATHBHOIO PErJaMEHTa, OCYIIECTBISETCS
PYKOBOAUTENIEM COOTBETCTBYIOIIETO CTPYKTYpPHOrO nojapasaencHuss MOL], B mogunHeHnn
KoToporo paboraer cnermanuct MOII.

Pazpen V. I[OCVYI[EBH\IJ)H‘/JI (BHEQYI[EBHBIIZ) [HOPAIOK OBXAJIOBAHN A
PEINEHUN 1 JENCTBUU (BE3AENCTBIUA) OPI'AHA, ITPEJOCTABJIAIOILETO
MYHUIUITAJIBHVYIO YCIIVIY

I[MPEAMET JOCYJEBHOI'O (BHECYAEEHOI'O) OBXXAJIOBAHU A 3ASABUTEJIEM
PELIEHUI U JEVCTBUI (BE3AEUCTBUS) OPTAHA, JINBO JIULIA,
I[MTPEJOCTABJIAIOILIET'O MYHUILIUITAJIBHVYIO YCIIVIY

89. 3asBUTENH MOKET OOPATUTHCS C KATOOON B TOM YHCIIE B CICAYIOMINUX CITydasx:

1) HapymieHwe CpoKa pEerucTpauuu 3asBICHUS 3asiBHUTENS O MPEIOCTABICHHUU
MYHHULIMIAIBHOMN YCIIyTH;

2) HapyIIeHHUE CPOKa MPEIOCTABICHUS MyHHUIIUIIAIBHON YCIIyTH;

3) TpeOoBaHuE y 3asABUTENS] JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATHUBHBIMH
nmpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMATUBHBIMHA IIPABOBBIMU aKTaMU
cyOopektoB Poccuiickoit ®denepanuy, MyHUUUINAIbHBIMU [PABOBBIMU aKTaMU s
IIPENOCTABIECHNS MyHULUITAJILHON YCIIYTH;

4) oTka3 B IpueMe JOKYMEHTOB, NPEIOCTABIECHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickon denepannn, HOpMATUBHBIMU ITPABOBBIMU
akTamMu cyObekToB Poccuiickoit denepanun, MyHUITUIAIbHBIMA TIPABOBBIMUA aKTaMH IS
MIPENOCTABICHNS MYHULMITAJIBHON YCIIYTH, Y 3asBUTEIIS;

5) OoTKa3 B NMPEAOCTAaBICHUH MYHULMIAIBHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
MpeayCMOTpPEHbI (PeiepaIbHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUM C HUMU MHBIMU
HOPMAaTHMBHBIMM IPAaBOBBIMU akTaMu Poccuiickoit @enepanum, HOpMaTUBHBIMU IPABOBBIMU
akTamu cyobekToB Poccuiickoit denepannn, MyHUIIMIATbHBIMYA PABOBBIMU aKTAMU;

6) 3aTpeboBaHuE C 3aABUTEINS MPU MPEAOCTABICHUA MYHULUIIAIBHON YCITyTH MJIAThI,
HE IPEIYyCMOTPEHHOM HOPMAaTUBHBIMU IHpaBOBbIMM akTaMu Poccuiickon Penepanuu,
HOPMATHBHBIMM  TIPaBOBbBIMM  akTamMu  cyObekToB  Poccuiickoit ~ ®epepanuu,
MYHHULIMIATbHBIMU ITPABOBBIMH AKTAMM;

7) OTKa3 oprasa, peJoCTABIISIIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIA
OpraHa, NPENOCTABILIIOIIET0 MYHHULMNAIbHYIO YCIYry, B MCIPaBICHHUU MAOIYILIEHHBIX
OTEeYaTOK U OIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHHUS MyHHUIIMIIAIbHONW YCIYTH
JOKYMEHTaX J100 HapyIllIeHHEe YCTaHOBJICHHOTO CPOKA TAKUX UCIIPABIICHUH.

OBIIME TPEBOBAHUA K ITOPALAKY ITOAAYN 1 PACCMOTPEHUA XXAJIOBbBI
90. Xaynoba momaercs B MUChbMEHHOW (opme Ha OyMaKHOM HOCUTENEe W (WIH) B
anexkTpoHHOM opme Ha uMs HadasibHUKa MKY 'O BornanoBuu «YM3y.
Kano6wsl Ha pemienus, npuHaThie HadanbHUKOM MKY I'O bormanoBuu «YM3y,



M0JIal0TCs TJIaBE TOPOJICKOT0 okpyra bornanosuy.

Kanoba Ha pemenus u (vin) aeictBus (0e31€UCTBUS) OPTraHOB, IPEIOCTABIISIONINX
MYHULIMOAIBHYIO  yCIYTy,  JIOJDKHOCTHBIX  JIMI[  OpPraHoB,  IPEAOCTABJISIOIINX
MYHUITUTIATBHYIO YCIyTy JHOO MYHHIMMAIBHBIX CIY)KAIIUX TPH OCYIICCTBICHUHA B
OTHOIIICHUU IOPUIUYECKUX JIUIl U WHAUBUIYATbHBIX MNPEANPUHUMATENCH, SBIISIIOLIIUXCS
CcyOBeKTaMu TPaOCTPOUTENBHBIX OTHOIIIEHUH, TPOLIETYP, BKIIOYECHHBIX B MICUEPITHIBAIOIIINC
MepevyHn Tmporenyp B cdepax CTPOWTENbCTBA, YyTBEPKICHHbIE [IpaBUTENBCTBOM
Poccuiickoit denepanun B COOTBETCTBUMU C 4acThio 2 cTatbu 6 I['pagocTpouTenbHOrO
kogekca Poccuiickoit denepanuu, MOXeT ObITh MOJaHAa TAKUMHU JUIAMUA B TMOPSIKE,
YCTaHOBJICHHOM HACTOSAIIEH CTaThei, 1100 B MOPSIIKE, yCTAHOBICHHOM aHTUMOHOIIOJIbHBIM
3aKOHOJATENLCTBOM Poccutickon denepanyn, B aHTUMOHOIIOJIbHBINA OpPraH.

91. XKanmoba moxket ObITH HampapiieHa 1o moute, yepe3 M®DII, ¢ ucnoab3oBaHHEM
MH(}OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «WHTepHeT», oduimanbHOro caiita,
€MHOTO TMOopTaja TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT JHUOO PErMOHAIBHOTO
ropTajia rocy/IapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT, @ TAK)KE MOXET ObITh NMPUHATA MPU
JUYHOM TIpUEME 3asiBUTES.

92. Kamoba momwkHa COMEPKATh:

1) HauMeHOBaHUE YUYPEKACHUS, MNPEIOCTABISIIONICTO MYHULMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA YYPEKJICHUS, MPETOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTy, JU00
MYHULMIIATIBHOTO CITY’KAILEro, peleHus U 1eicTBUs (0e31eiCTBIE) KOTOPBIX 00KAIYIOTCS;

2) damuinio, UM, OTYECTBO (MOCJIEAHEE - MPU HAIMYMUU), CBEACHHUS O MECTE
KUTEIHCTBA 3aABUTENS - (PU3MUYECKOrO JIMIa JTUOO HAWUMEHOBAHHE, CBEICHHUS O MECTE
HAXOXXJICHUSI 3asSBUTENSI - IOPUIUYECKOTO JIUIA, a Takke HOMEep (HOoMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) FMEKTPOHHOM MOUTHI (MPU HATWYWHU) M TIOYTOBBIM ajpec, IO
KOTOPBIM JOJI’KEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBenenus 006 00KamyeMbIX PEIICHUAX U INEUCTBUAX (O€3MeHCTBUN) YUPEKICHUS,
MPEOCTABISIONIET0 MYHUIMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA  YUPEXKISHUS,
MPEOCTABIISIONIEr0 MyHULIMTIATBHYIO YCIIYTY;

4) noBO/Ibl, HA OCHOBAHUU KOTOPBIX 3aBUTENIh HE COTJIACEH C PEIICHUEM U JISHCTBUEM
(O6e3nelicTBUEM)  YUPEXKICHHUs,  MPEIOCTABISIIONICTO  MYHHUIUMIAIBHYIO  YCIYTY,
JTOJDKHOCTHOTO  JIMIA  YUPEXKACHUS, TMPEIOCTABISIIONIET0 MYHUIMNAIBHYIO —YCIYTY.
3asBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (MPU HAJTWYWHK), TTOATBEPKIAIOINE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOIHUHU.

CPOKU PACCMOTPEHUA )KAJIOBBI

93. XKanoba, mocTtynuBIIas B YUYpEXKIACHHE, MPEIOCTABIAIONIEE MYHHIIMIIAIBHYIO
YCIIYTY, MOJJICKHUT PACCMOTPEHHUIO JOHKHOCTHBIM JIULIOM, HAJIEJIEHHBIM MTOJIHOMOYHUSIMU 110
PaccMOTPEHHUIO Kajlo0, B TeUEHUE MATHAAIATH pabOyuX JHEN CO JHS €€ PEerucTpaluy, a B
cilydae 00XaJIoBaHUSI OTKa3a yUpeKJIEHUs, MPEAOCTaBISIONIEr0 MyHUIUIAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIUIIA YUPEXKIEHUS, TPEAOCTABISIONIET0 MyHUIUIIAIBHYIO YCIYTY, B IpUEMe
JOKYMEHTOB Y 3asBUTENIS JIMOO B MCIPABICHUH JOIMYIIEHHBIX OMEYaTOK U OMIMOOK WJIH B
cllydae 00’kajoBaHUs HAPYUICHUs yCTaHOBJICHHOTO CPOKA TAKUX MCIIPABIICHUM - B TEUCHUE



IATH pabouMX JTHEH CO JTHS €€ perucTpalyu.

PE3VJIbTAT PACCMOTPEHUA )KAJIOBbI

94. Tlo pesynmpraTaM paccMoTpeHus >xano0bl HadanpbHUK MKY 'O BbormanoBud
«YM3» npuHUMAET OJHO U3 CIACAYIOUIUX PEIICHUI:

1) ynoBierBopsieT xajao0y, B TOM uucie B ¢opMe OTMEHBI MPUHATOTO PELICHHUS,
MCIPABIICHUS JOMYIIEHHBIX YUPEKICHUEM, MTPEIOCTABIAIONINM MYHHUIIUNIATIBHYIO YCIYTY,
OIEeYaToOK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIIUTAIBHON YCIYTH
JOKyMEHTaX, BO3BpaTa 3asiBUTENIO JCHEXKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE
Ipe1yCMOTPEHO HOPMATHUBHBIMU MTPABOBBIMU aKTaMU;

2) OTKa3bIBaCT B YJOBJIETBOPEHUHU KATOOBI.

95. He no3zaHee [HS, CIEOYIOIIETO 3a AHEM MPUHATHUS MO XajoOe, 3asiBUTENO B
INUCBbMEHHOU (popMe M MO JKEJNAaHUIO 3asBUTEN B 3JEKTPOHHOW (opme HampapiseTcs
MOTHBHPOBAHHBIA OTBET O PE3yIbTaTaX PACCMOTPEHHUS JKaJOO0BI.

96. B cnywyae mnpuszHaHMS KanoObl MOJJIEKAIIEH YIOBIETBOPEHHIO B OTBETE
3asABUTEIIO, YKa3aHHOM B ITyHKTE 95 HacTosero A IMAHUCTPATUBHOTO PETJIaMEHTa, TaeTCs
uHpOpMaIMsl O JCHCTBUSX, OCYIIECTBISIEMBIX YUYPEKICHHEM, MPEAOCTaBISIONIIM
MYHHIMNIATBHYIO yeiyry, MOIL] B mensx He3aMeIUTEIHHOTO YCTPAHEHHS BBISIBJICHHBIX
HApYIICHUIA MPU OKa3aHWW MYHHUIIUIAIBHON YCIYTH, a TaKXKe MPUHOCITCS M3BUHEHUS 3a
JOCTaBJICHHBIE HEYNOOCTBAa M YKa3pIBaeTca HHQPOpMAIMS O NadbHEHIINX JEHCTBUSX,
KOTOpBIE HEOOXOAMMO COBEPIINTH 3aABUTEIIIO B IIEJIAX [TOJyYEHUSI MyHULIUTIAIBHOMN yCIyTH.
B cnyuae npusHaHus kanoObl HE MOJJIEKAIEH YIOBJIETBOPEHUIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B TMyHKTe 95 HacTosmero AJMHHUCTPATUBHOIO pEIrJIaMEHTa, JaloTCs
apryMEHTHPOBAHHBIE PA3bSICHEHUS O MPUUMHAX IPUHSTOIO PELICHNUS, a TAK)Ke MHPOpMAaIHs
0 MopsAJKe 00KaNOBaHUs IPUHATOTO PELICHMUS.

97. B ciyyae yCTaHOBJICHHS B XOJ€ WUJIM MO PE3yJIbTaTaM PAaCCMOTPEHHUS KATOOBI
NPU3HAKOB COCTaBa AJAMHHHCTPATHBHOTO TPAaBOHAPYIICHHUS WM  MPECTYIJICHHS
JOJHDKHOCTHOE  JIMIIO, HAJCIIEHHOE IMOJIHOMOYHUSMH 10  PAacCMOTPEHHUIO  Kaloo,
HEe3aMeUTUTEIIHFHO HAIPAaBIISIET UMEIOIINECS MaTepPHalbl B OpraHbl IPOKYPATypHI.

ITOPAOK OBXAJIOBAHM S PEIIEHU A 110 )KAJIOBE
98. B cnydae Hecoryiacusi ¢ pe3yJIbTaTOM PacCMOTPEHUS KajloObl, 3assBUTE/Ib BIIPABE
00paTUTKCS B Cy/ B MOPSIKE, YCTAHOBIICHHOM (heJIepaIbHBIM 3aKOHOIATETHCTBOM.

I[MTPABO 3ASABUTEJIA HA TTOJIYUEHUE HTHOOPMALIMU 11 TOKYMEHTOB,
HEOBXOAUMBIX [1JI51 OBOCHOBAHUA U PACCMOTPEHUA )KAJIOBbI

99. 3asBUTENb KMEET CIEAYIOLIME MPaBa Ha MOIy4eHne HHPOPMAIUU U JJOKYMEHTOB,
HEOOXOMMBIX /11 000CHOBAHUS U PACCMOTPEHUS KATOOBI:

- IPEICTABIATh IONOJHUTENbHBIE JOKYMEHTHI U MaTEpUaJIbL;

- 3HAKOMHUTHCA C JOKYMEHTaMH M MaTepHhajaMH, KacalolIUMHUCS PacCMOTpPEHHs
’KaJoOBbl, €CII 3TO HE 3aTparuBaeT MpaBa, CBOOObI M 3aKOHHBIE MHTEPECHl APYTUX JIUI U
€clii B YKa3aHHBIX JOKYMEHTaxX U MaTepuallaX He COJepKaTcs CBEACHHUS, COCTABISIONINE



roCcyJapCTBEHHYIO MJIM UHYIO OXPaHIEMYIO JIEUCTBYIOIIUM 3aKOHOIaTEIbCTBOM TalHYy.

CITOCOBbl THOOPMUPOBAHU S 3ASIBUTEJIEN O TIOPIJIKE ITOJJAYUM 1
PACCMOTPEHUIA KAJIOBbI

100. MuadopmupoBanue 3asBUTEICH O MOPSAKE MOJAYd U PACCMOTPEHUS >Kalod
OCyIIECTBIsIeTCsl Tipu HemocpencTBeHHoM oOpameran B MKY 'O bormanoBuu «YM3»,
gyepe3 opurmanbHbIi caiT, uepes Equnbiii moptan mubo yepes MOII,.

NudopmupoBanre 3aWHTEPECOBAHHBIX JUI[ O TMOPAJIKE MOJaYyud U PACCMOTPEHUS
&Ka00BI OCYIIECTBIIECTCS IMTyTEM pa3MeIlEHUsI COOTBETCTBYIOIICH HH(POPMALIUHN:

1) Ha uadopmarmonnbix creHaax MKY I'O bornanosuu «YM3y;

2) Ha opuUIIMATBFHOM caiiTe ropoAcKoro okpyra bornanosuy B cetu MuTepHer;

3) B uHQOpPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX OOIEro MoJib30BaHUs, B TOM
YHUCJI€ C UCIOJIb30BaHUEM (eAepalibHON TOCYIapCTBEHHON HH(POPMAIIMOHHON CHCTEMBbI
Enunbiii noprai;

4) B MOII.



IMpunoxenne Ne 1

K AZIMUHUCTPATUBHOMY PETIaMeHTy

0 IPEJOCTABICHUIO MyHUIIUTIIATIBHON YCIIyTH
«OdopmiieHne TOKyMEHTOB 10 0OMEHY
JKWJIBIMU TIOMEIIEHUSIMU

MYHHUIOUIAIBHOTO KWIMIHOTO (oHIa

B TOPOJICKOM OKpyre bornanoBma»

PEKBU3UTHI
MYHUILIUTIAJIBHOI'O KASEHHOI'O YUPEXXJIEHU
I'OPOACKOI'O OKPYT'A BOI'TJAHOBUY «YITPABJIEHWME MYHUIIUITIAJIBHOI'O
3AKA3YHNKA»

Mecronaxoxaenue: 623530, CepanoBckas 06iactb, r. bornanosuy, yi. ['arapuna, 1. 1
CnpaBounslii Tenedon: 8 (34376) 5-45-63

['paduk pabotsi: BTopHUK — ¢ 08:00 10 17:00

getBepr — ¢ 08:00 go 17:00,

nepepbiB ¢ 12:00 mo 13:00.

Dnekrponnas noura MKY I'O Bormanosny «YM3y»: newumz_bogd@mail.ru
OdunmanbHbIi calT ropockoro okpyra bormanosuy http://www.gobogdanovich.ru
Hannsie MKY I'O bormanosuu «YM3» Haxoaarcs 1o aapecy:
http://www.gobogdanovich.ru/index.php/infrastruktura/mku-go-bogdanovich-umz



http://www.gobogdanovich.ru/

[Mpunoxenune Ne 2

K AIIMHHUCTPAaTUBHOMY PErJIaMEHTY
MPEI0CTaBIICHNS] MyHUIUITAILHON yCIyTH
«OdopmiieHne TOKyMEHTOB 10 0OMEHY
JKHIIBIMH TIOMELCHUSIMA
MYHHILHMIAIBHOTO XUIUITHOTO (oHIa

B rOpoJIckoM okpyre bornanoBuu»

Havansauky MKY I'O borganosuu «YM3»

3AJIBJIEHUE
Ob OBMEHE XXI1JIOU IUIOIA A

1. Haanmarens

(dbamutns, MMs, OTYECTBO)

2. Anpec: ropon )

Vi1 , oM Ne , KB. No ,
Kopiryc Ne , Tenedon Ne
3. MecTo u anpec paboThbl :
JOJIKHOCTD , pa6. Tenedon No
4. JloM HaXOJUTCS B BEICHUU
5. [Ipomy nath cornacue Ha 0OMeH Ha _ 9TaXe€___ -3TaXXHOTrO JA0Ma
(KBapTUPBI, KOMHATHI)
o ajpecy:
(ynmuia, Homep oMa, HoMep KBapTHPBI)
JKAJIOU IUIOIAAbIO KB. M, OOIIIEH TIOIIAAbI0 KB. M

6. Jlom: maHEeNbHBIA, KHPIUYHBIA, MIJIAKOOIOYHBIN, ACPEBIHHBIN, UMEETCS BOIOMPOBOI,

KaHaJIu3alus, MeYHOe, ra30BO€ WJIM IEHTpajbHOE OTOIUICHUE, ra3, BaHHA, TU(T, OAIKOH,

TenedoH, MyCcOpOIpoBOI (HY>KHOE TOTYEPKHYTh).

7. B xkBapTupe euie KOMHAT, ITPOKUBAET B HUX ceMmen YEJIOBEK
(3amosHsIeTCS 111 KOMMYHAJIbHBIX KBapTHP)

8. Ha yka3aHHOM mI01Iaau s - HAHUMATEIIb
3apEeTUCTPUPOBAH C I. Ha OCHOBaHUU
Ne oT I'., BBIJJAHHOTO

9. Ha oOMeHnBaeMO# KMIIIIOIIAIU IPOKHUBAIOT C IPABOM Ha IJIOMIAAb (YyKa3bIBAIOTCS BCE
YJICHbI CEMbH)

d.1.0. PonctBennoe Jara MecTo paboThl JlomkHOCTh
OTHOILLIEHHE perucTpanuu




N3 Hux B BoopyskeHnnbix cunax Poccuu v B koManupoBkax 1mo Oponu ¢ 20 T. HaXOJsATCS:

10. be3 mpaBa Ha 1I0IIA/b:

®.N.0. PoncrBenHoe Jlara Mecto paboThI JlomkHOCTh
OTHOIIIEHUE perucTpanuu

11. OGMeH mpoIIry pa3penuTh ¢ Ip. :

COCTaB CEMbH KOTOPOTO Yell., MPOKUBAIOIIUM B TOPO/IE

T10 yJIUILIE , IoM No , kB. No ,
WMEIOIINM OTAECIBbHYIO KBapTUPY U3 KOMHAT WJIM KOMHATY

pa3Mepom KB. M, C 9JIECMEHTaMH 0J1aroycTporcTBa

BOJIOTIPOBO/I, KAHAJIM3AIIHS, TICYHOE, Ta30BOE WU IIEHTPAIIbHOE OTOIJICHUE,
ras, BaHHa, JUQT, 6anKoH, TeaedOoH, MyCOPOIIPOBOJ

B JOME Ha ITaxKe
(KaMEHHOM, JIEPEBSIHHOM)

U C Tp. ;

COCTaB CCMbHU KOTOPOT'O 4CII., IIPOXKHBAKOIHNM B T'.

o YL , 1oM No , kB. Neo , IMCIOIIIUM

JKWIYIO OTIEIbHYIO KBAPTHPY U3 KOMHAT pa3sMepoM KB. M

WJIM KOMHATYy pa3zmMepom KB. M.

JKuiible momeneHrss MHOM OCMOTPEHBI, TPETEH3UN HE UMEETCS.

[Toanucu COBEPIIEHHONETHUX JIUI, WMEIOIIUX MPaBO MOJIb30BaHUSI HA OOMEHUBAEMYIO
KWIYIO TUIOIIA]Ib:

a) r)
0) 1)
B) e)




B nemsax BelIauM JOKYMEHTOB M IPOBEPKM YKA3aHHBIX B 3asBJICHUHU CBEJICHUMN, a TAKXKe
3arpoca HEOOXOAUMBIX Il PACCMOTPEHUS 3asBJICHUS TOKYMEHTOB 51 JJal0 CBOE COIJIACHE
Ha 00pabOTKy B YCTaHOBJICHHOM IOPSAKE YHOJHOMOUYEHHOMY yupexiaeHuro MKY T'O
borganoBuu «YM3» Bcex MOHX MEPCOHAIBHBIX JAHHBIX Ha CpPOK OKa3aHWsAd
MYHULMIIAIBHON YCIYTH U QpXUBHOI'O XpPAHEHHSI IOKYMEHTOB.

Jlara Iloamuce HaHUMATEIA

Pemenne navansauka MKY 'O bormanosuy «YM3»

Haganeauk MKY 'O bBormanosnu « YM3y»
M.IL « » 20 T

(mara)



IMpuoxenne Ne 3

K AIIMHHUCTPAaTUBHOMY PErJIaMEHTY
NPEI0CTaBIICHNS] MyHHUIUINIAIBEHON YCIIyTH
«OdopmieHne TOKyMEHTOB 10 0OMEHY
JKHIIBIMH TIOMELCHUSIMA
MYHHILHMIAIBHOTO XUIUITHOTO (oHIa

B rOpoJIckoM okpyre bornanoBuu»

JTOI'OBOP
OBMEHA JKMJIBIMU ITIOMEHIEHUAMMU, TIPEJJOCTABJIEHHBIMUA
HAHUMATEJIAM 110 ITPABAM U OBA3AHHOCTAM JOI'OBOPA

COLIMAJIBHOI'O HAMIMA
r. borqganosuu «_» 20 rona
Mpr, ,
(©.11.0.)

rojla poXKJICHUS, MacIopT :

BBIJAH rojia, MpO>KMBAIOIIUI B TOPOJIE
oblactu MO  YJIHIIE ,
B JIOME , KBapTupe , IMeHyeMbIi B nanbpHeimeMm «CtopoHa 1», C
OJIHOM CTOPOHBI U , rojia poXKJICHUS,
(©.11.0.)

MacmnopT , BEIJIaH roja,
MIPO’KMBArOIasi B TOPoJie obnactu
0 yJIHIIE , B IoM€ , KBapTupe , IMCHyeMasi

B nanbHeiem «CtopoHa 2», ¢ Apyroil CTOPOHBI, Aajiee MO TEKCTY HACTOSIEro 10roBopa -
«CTOPOHBD, 3aKJIFOYNIIA HACTOSIINUMN JOTOBOP O HUKECIIEAYIOLIEM:

1. TlpemMeTroM HACTOSIIIETO JOTOBOpa SIBISIETCA OOMEH >KUJIBIMU TOMEUICHUSIMU C
B3aMMHOM Tiepeaadeil mpaB U 00s3aHHOCTEH MO JOrOBOpaM COIMAIIBHOTO HalMa >KHIIOTO
MOMEIICHUST KaXJI0W U3 CTOPOH C TMocienyromend (akTHUYeCKoW TMepeaadei >KUJIoro
MIOMEIIEHHUS B ITOJIb30BAHUE CTOPOHAM.

2. HA MOMEHT 3AKJIIOYEHUA JTIOT'OBOPA:

2.1. «CtopoHa 1» ¥ 4JIeHBI €T0 CEMbH:

(yxaswiBaetcs crenenb poactsa, @.1.0., naTa poxaeHus)

3aHUMAIOT KUJI0€ MIOMEIIICHUE - o No (mdpa

MPONUCHIO), B ToMe No (mudpa MpommUCkIO), MO yIIUIIE ,

B ropoJie 00J1acTH Ha OCHOBAHUU
oT rojia, BbIJIAHHOTO

roaa. B xunom IMOMCHICHUH 3apCTUCTPUPOBAHEI:

(yKa3bIBarOTCS MPOIMUCAHHBIC IPaKIaHe, B TOM YHCJIe BPEMEHHO BBIOBIBIIIAE i BPEMEHHO



3aperuCTPUPOBAHHBIC, JATA POXKICHHS)

YTO MOJITBEPIKIACTCS CIIPABKOM OT/Ieia yueTa HaceaeHuUs
oT rojia. Jlpyrux Jiui, KMEIOInX

(HauMeHOBaHKE OpraHU3aIluH)

ImpaBa II0JIb30BAHHA YKA3aHHBIM JKWJIBIM IMOMCHICHHCM, HC HMCCTCA. VYkazaHHOE KHMJIO€
IIOMCIICHUEC HAXOAUTCA Ha OTaXC B -OTa’KHOM

JOME, COCTOUT U3 KOMHAT,
(1aK00I09HOM, ICPEBIHHOM H T.I1.)

0o0IIeH MIOMIAIBIO KB. M, B TOM YMCJIC KWJIOM IIOIIAbIO KB. M,
YTO TMOATBEPNKIAETCA BBIUCKOM M3 TEXHUYECKOrO MACIOpTa/CIpaBKOM, BbIJAHHOU
No oT roja.

(HaMeHOBaHKME OpraHU3aIlHH)

2.2. «CTOpOHA 2» U YICHBI €€ CEMbHU:

3aHHMMAIOT XHJIOC

(yxasbiBaercs crenenb poactsa, @.1.0., nata poxacHus)

MOMEIICHHE - OT/ACIBbHYIO KBapTUPY MO Ne (uudpa nponuckio), B J0Me

No (dpa NponmuCkI0), O YIHIIE ,

B ropoje 00J1acTH Ha OCHOBAHUH
oT rojia, BEIIAHHOTO

rojaa. B )KujioM nomeneHnu 3aperucTpPUPOBAHBDI:

(yxa3bIBarOTCs MPOITUCAHHBIC IPAXKIAHE, B TOM YHCJIC BPEMEHHO BBIOBIBIIIHE
¥ BPEMEHHO 3aperHCTPHUPOBAHHBIC, aTa POXKICHHMS)

YTO MOATBEPKAAETCS CIIPABKOU OTHEJIA y4eTa HACEICHUA
oT roja. Jpyrux nui, MMEInX

(HaMeHOBaHKME OPraHU3aIlH)

ImpaBa IOJb30BaAHUS YKA3aHHBIM JKUJIBIM ITOMCUICHUECM, HC NUMCCTCHI. VYkazaHHOE XUJI0€
IIOMCIICHUEC HAXOAUTCA Ha OTaXC B - OTa’KHOM
JOME, COCTOUT U3 KOMHAr,

IIUTAKOOJIOYHOM, ACPEBSIHHOM H T.II.

00IIEH TUIONIAALIO KB. M, B TOM YMCJIC KUJIOM IIOIIAIbI0 KB. M,
YTO TOATBEPXKJACTCS BBIMUCKOW M3  TEXHUYECKOTO MacropTa/CrpaBKOM, BbIJAHHOU
No oT roja.

(HaMMEHOBaHKME OPTaHU3AIIH )



3. HaCTO}IIHI/Iﬁ AOroBOp 3aKJIIKOYCH C IMHUCBMCHHOI'O COrjiaCusa COBCPHICHHOJICTHHUX JIMII,
HMCHOIIUX IIPAaBO ITOJIb30BAHHA HA 00MEHHBAEMOE KHJIOE IIOMCIICHUC:

yKa3bIBaeTcs cTenenb poactsa, @.MN.0., nata poxaeHus

4. Hacrosimuii 1OroBop 3aKJIFOYEH C IPEABAPUTEIBLHOTO COTIacHs

(yxa3pIBaeTCsl HAMMCHOBAHHME 3aHHTEPECOBAHHOTO JIMLIA
(opraHbI OTIEKH U TOTICYUTEIILCTBA), HOMEP U J1aTa IpUKa3a)

5. B PE3VJIbTATE OBMEHA:

5.1. B xuiioe moMmeieHue - OTIeIbHYI0  KOMHATHYIO KBapTupy mnoja No
(uudpa nponuckro) qoma No (urdpa NponuchIo) Mo yIUIle
ropoja 00JIaCTH BCEISIOTCA:
HaHUMATEIhb

(P.1.0., nara poxacHwusI)

U 49JICHBI €T0 CCMbU:

(ykasbiBaercs crenenb poactsa, @.1.0., nata poskaeHus)

5.2. B xuoe noMenieHre - OTACIBbHYK0  KOMHATHYIO KBapTUpY oz Ne
(tmudpa nponuckro) noma No (uudpa TPONMUCKHIO) MO YIUIIE
ropozaa 00JIaCTH BCEISIOTCS:
HaHUMATEeIh

(®.1.0., nata poxaeHusi)

U 9JICHBI €T0 CCMbU:

(yxaspiBaercs crenedb poacrsa, ®.M.0., nata poxxaeHus)

6. HacTosiiuit 1oroBop 3akjiroueH B COOTBETCTBUU cO cT. 72, 74 KK P®.

7. CTOpOHBI CTaBSAT APYT APyTa B U3BECTHOCTh 00 OTCYTCTBUM KaKUX-JTMOO OTpaHUYCHUIM
(oOpeMeHeHUI) B OTHOIICHWHM OOMEHHMBAEMBIX JKWJBIX MOMeElIeHud. B ciydasx
MPEOCTaBJICHUS CBEJACHUN, UMEIOIINX HEIOCTOBEPHYIO HH(OpMaIHio, OOMEH >KWJIBIMU
MTOMEIIEHUSIMU MOET OBbITh MPU3HAH HEJIECUCTBUTEIBLHBIM B COOTBETCTBUM cO CT. 75 KK
P®.

8. CTOpOHBI MO HACTOSIIIEMY JOTOBOPY COTJIACOBAJIM BCE BOMNPOCHI, CBSI3aHHBIE C
pacueTaMu 0 KOMMYHAJIBHBIM YCITyTaM, U HE UMEIOT B 3TOM CBSI3U JIPYT K JIPYTY B3aUMHBIX
IIPETEH3UN.

9. OOmeHuBaeMble JKWIbIE TOMEMICHUS CTOPOHAMH OCMOTPEHBI, TPETCH3UN 110
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COJICP)KaHHUIO, TEXHUYECKOMY M CAHUTAPHOMY COCTOSHHIO OOMEHHUBAEMBIX SKHIIBIX
nomenieHni Het. [lepegaya xKUbIx MOMEIIEHUHN 10 MOAMUCAHNS HACTOSIIIEr0 JOTOBOPA HE
COCTOSJIaCh.

10. B cootBerctBuu ¢ m. 5 cr. 74 KK P® cTOpoHBI 00s3y0TCA 3aKIOYUTh C
HAMMOJATENIEM JKWJIOTO MOMEMICHUS JIOrOBOP COLUHAIBHOIO HaWMa HAa OCHOBAaHUHU
HACTOSAIIETO JOTOBOPa 0OMEHA KUJIBIMU ITOMEICHUSIMU, PEIOCTABIICHHBIMU HAHUMATEISIM
IO TMPaBaM M 00S3aHHOCTSIM JJOTOBOPA COIMATBHOTO HailMa.

11. Hacrosmmii HOroBOp COCTaBJI€H B YETHIPEX MOJJIMHHBIX 3K3EMIUISIpax, JBa W3
KOTOPBIX MEPENAOTCs KaXXIO0OMy M3 HAWMOJIATeNell >KUJIbIX MOMEUICHUHM U 10 OJHOMY
AK3EMILIAPY KaXKA0M CTOPOHE.

[HOAIINCHU CTOPOH

Cropona 1.

CropoHa 2.
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