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IlocTaHoBIIEHHEM TJIaBEI

ropojickoro okpyra bornanosuu
ot 16.05.2022 Ne 721

AJIMAHHUCTPATUBHBII periaMeHT
IIPENOCTABIIEHNS T'OCY JAPCTBEHHON yCIIYTH
«IIpenocraBienre cyOCUAMI Ha OIUIATY KHJIOTO MOMENICHUS
Y KOMMYHQJIBHBIX yCIIYT»

1. O01mue mos10KeHuA
IIpeamer peryjmpoBaHusi AIMHUHUCTPATHBHOIO perjiaMeHTa

1.1. AJMUHUCTPATUBHBI perjJaMeHT HPEJOCTaBICHUS TOCYAAPCTBEHHOU
yciyru «IIpenoctaBnenue cyocuanii Ha omaTy KMIJIOTO MOMEIEHUS 1 KOMMYHAJIbHBIX
yciyr» (ganee — AIMUHUCTPATUBHBIN periaMeHT) pa3paboTaH B IEJIAX MOBBILICHUS
KAauecTBa M JOCTYNHOCTH INPEIOCTaBICHUS TOCYJAapCTBEHHON YCIYrH, ONpPEIEIseT
CTaHJapT, CPOKU U TOCIEAO0BATEIBHOCTh JAECUCTBUN (aAIMUHUCTPATUBHBIX MPOLEAYP)
IPU OCYIIECTBICHHH MEpPEJaHHBIX T'OCYAAPCTBEHHBIX MNOJHOMOUYMN CBEpAIOBCKOU
00J1acTH MO MPEIOCTABIICHUIO TpaXkaaHaM CyOCHIMM Ha OTUIAaTy JKUJIOTO MOMEIICHUS U
KOMMYHAJIbHBIX YCIYT B AJMUHUCTpAIMU TOPOJACKOro okpyra bormanosuu (manee —
Y T0JIHOMOYEHHBIN OpTaH).

Hacrosimmit  AIMHHUCTPAaTUBHBIA  PEIVIAMEHT  PEryJUpPYyeT  OTHOIUEHHS,
BO3HHMKAIOIIME B XOJ€ MPEIOCTaBICHUS TOCYJAapCTBEHHOM YyCIyrH, MOPAIOK
B3aUMOJIEUCTBUS MEXY JOJDKHOCTHBIMU JIMIAMH, B3aUMOJEHCTBUSA C 3asBUTEISIMU.

Kpyr 3asBureJei

1.2. 3agBuTensiMU Ha MOJyYEHUE TOCYAAPCTBEHHON YCIYTH SIBIISIOTCS TPaKIaHe
Poccuiickon ®@enepannu, a TakKe UHOCTPAHHBIE TPAXKIAHE, €CIIU 3TO MPELYCMOTPEHO
MEXIYHapOAHbIMU JorosopaMu Poccuiickon @Penepauuu, TPOXKUBAKOIIKE Ha
Tepputopur CBEepIOBCKOM 001acTH, B Clly4ae €ClId UX PacXo/bl HA OIUIATY >KHIIOTO
MOMEIIEHNUS W KOMMYHaJIbHBIX YCIYT, PAacCUATAHHBIE HCXOIs U3 pa3Mmepa
PETMOHAIBHBIX ~ CTAHJAPTOB  HOPMATHUBHOW  IUIOMIAAM  KAJIOTO  MOMEUICHHS,
UCIIOJIB3yeMOM JUIsl pacyeTa cyOCHAMii, W pa3Mepa pEeruoHaJbHBIX CTaHAAPTOB
CTOMMOCTH KWJIUIITHO-KOMMYHaJIbHBIX YCIyT, MPEBBIIIAIOT BEJINUMHY,
COOTBETCTBYIOIIYK0 MAaKCUMAJIBHO JIOITyCTUMOW JIOJIE PACXOJOB IpaXkJaaH Ha OIUIaTy
JKAJIOTO TOMEIIEHUS U KOMMYHAJIBHBIX YCIYT B COBOKYITHOM JIOXOJE€ CEMbH, U3 YHCIIA:

- MI0JI30BATENEN KUJIOTO MOMELIECHHS B TOCYAAPCTBEHHOM WJIM MYHULIUIIAIbHOM
XKUITUITHOM (DOH/IE; HAaHUMATEeJIeH KIJIOTO MTOMEIIEHUS TI0 IOTOBOPY HaiiMa B YaCTHOM
KUJTUITHOM (DOH/IE; YICHOB KIJIUIITHOTO WIIH KUJIUIITHO-CTPOUTEITHLHOTO KOOTIepaTHBa;

- COOCTBEHHMKOB J>KHJIOTO TIOMEIICHUsI (KBapTHUPBI, KWJIOTO JOMa, YacTd
KBapTUPBI WM KUIOTO JOMa); YICHOB CEMEW HAHMMATENEH JKUIIOTO MOMENIECHUS IO
JIOTOBOPY HaliMa B YaCTHOM >KUJIMIHOM (DOHJIE, WICHOB JKWJIMIIHOTO WJIA YKUJIUIITHO-
CTPOUTEJILHOTO KOOMEpaTHUBa, COOCTBEHHUKOB >KUJIOTO TOMEIICHUS, MPOXOASIINX
BOCHHYIO CIy:0y 1o mnpu3biBy B BoopyxkeHHbix cunax Poccuiickoit deneparuu,
JPYTUX BOMCKAaX, BOMHCKUX (POPMUPOBAHUSX U OpraHax, CO3JJaHHBIX B COOTBETCTBUU C



3aKoHOAAaTeNbCTBOM Poccuiickoit ®denepanuu, OO OCYXIEHHBIX K JIUIICHHUIO
CBOOOBI, JTMOO TPHU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIUMH, JTHOO YMEPIINX WA
OOBSBIICHHBIX YMEPIIUMH, JIHO0 HAXOASAIMIMXCS HAa TPUHYIUTEIHHOM JICYCHHUH I10
PELICHUIO CyJaa, IPU YCIOBHM, YTO JAHHBIC WICHBI CEMEW MPOAOJDKAOT MOCTOSHHO
MPOXKMBATh B pPAHEE 3aHUMACMbIX COBMECTHO C J3TUMHM TPAXKIAHAMH KUIBIX
MOMEIIEHUAX (Hasee — 3asiBUTEIb).

1.3. HWHrepecsl 3asBuTENE, YyKa3aHHbIX B IyHKT€ 1.2 ~HaACTOSIIEro
AJIMUHUCTPATUBHOTO pErjlaMeHTa, MOTyT TMPEJACTaBIATh JWIa, OO0JaJaoIIue
COOTBETCTBYIOIIMMH MTOJTHOMOUYHUSMHU (J1aJiee — MPEeJICTaBUTEINb ).

TpedoBanus kK NOpsAAKY HHGOPMHUPOBAHUS
0 NPeI0CTABJICHUM IOCYI1apCTBEHHOM YCJIYTH

1.4. UudpopmupoBanue 0 MOpsAKE MPEIOCTABICHUSI TOCYJAPCTBEHHOW YCIyTH
OCYILIECTBIISIETCSA:

1) HemocpeACTBEHHO MpU JUYHOM TMpuUeMe 3asBUTENI B CTPYKTYPHOM
MOAPA3AEIEHUN Y IOJITHOMOYEHHOTO OpraHa MyHHIIMIIAIbHOM Ka3eHHOM YYPEKICHHUU
«llenTp cyOcuanii W KOMIIEHCAlMi TOpOJCKOro okpyra bormaHoBuu» umm
MHOTO()YHKIITMOHAJIbHOM LIEHTpE IIPENOCTaBIICHUS rOCyJ1apCTBEHHBIX 151
MYHULUNAIBHBIX YCIYT (Janee — MHOTO()YHKIIMOHATIBHBIN LIEHTP);

2) no TenedoHy B YIOJHOMOYEHHOM OpraHe WJIM MHOTO(YHKIHOHAJIBHOM
LIEHTpE;

3) NUCBMEHHO, B TOM YHUCJIE OCPEICTBOM 3JIEKTPOHHOM MOYTHI, (PAKCUMHUIIBHOM
CBA3U;

4) mocpeACTBOM pa3MEIICHUs B OTKPBITON U JOCTYNHOMN Gopme nHpOopMaru:

B (peepasibHOM rocyaapcTBEHHON MHPOpMAITMOHHOM cucTeMe « EnuHbIN mopTan

roCyIapCTBEHHBIX 151 MYHULHATAIBHBIX yCIyT (pyHKIMI)»
(https://www.gosuslugi.ru/24286) (nanee — ETIT'Y);
Ha opuManbLHOM caure YOJIHOMOYEHHOTO opraHa

(http://www.gobogdanovich.ru/index.php/infrastruktura/mku-tssk-go-bogdanovich);
5) mocpencTtBoM pa3MelleHus HH(pOpManuu Ha WHOOPMAIMOHHBIX CTEHAAX
VYT0THOMOYEHHOTO OpraHa Uiid MHOTO(YHKITMOHATLHOTO LIEHTpA.
1.5. NudopmupoBaHue OCYIIECTBISIETCS 11O BOIIPOCAM, KacarolUMCS:
- c11oco00B TMOauH 3asIBJICHUS O MPEAOCTABICHUN FOCYJaPCTBEHHOM YCIYTH;
- aapecoB YTOJHOMOYEHHOTO OpraHa M MHOTO()YHKIIMOHAIBHBIX IIEHTPOB,
oOpareHre B KOTOpbIE HEOOXOIUMO HJisi MPEAOCTABIICHUS TOCYIApPCTBEHHOM
YCIyTH;
- cripaBOYHOM MH(pOpMaIuu o paboTe YOJIHOMOYEHHOTO OPTaHa;
- TOKYMEHTOB, HEOOXOIUMBIX ISl TTPEIOCTABICHUS TOCY/IapCTBEHHON YCIYTH U
YCIYT, KOTOpPbIC SBISIOTCS HEOOXOAUMBIMU W 00S3aTCNBHBIMU  JJIS
PEeAOCTaBICHUS FOCYIapCTBEHHOMN YCIIyTH;
- IOPsZIKa U CPOKOB MIPEAOCTABJICHUS TOCYIapCTBEHHOMN YCIIYTH;
- TIOpsIIKa TIOJMYyYEeHUsS CBEJACHUUW O XOJE€ pPacCMOTpPEHHUs 3asBJICHUS O
MPEAOCTaBICHUN TOCYJIapCTBEHHON YCIYTHM W O pe3yjbTaTax MpeaoCTaBICHUs
rOCyJ1apCTBEHHOM YCIIyTH;
- TI0 BOIIPOCaM MPEOCTaBICHUS YCIYyT, KOTOPbIE SIBISIOTCS HEOOXOJIMMBIMU U
00s13aTeNIbHBIMU JJI MPEIOCTABIICHUS TOCYJaPCTBEHHOU YCIIYTH;



- IOpsiZIKa 1ocyAeOHOro (BHECYIeOHOT0) 00KaIOBaHM IEUCTBUM (Oe31eCTBYS)
JNOJDKHOCTHBIX JIMI, W MPUHUMAEMbIX HMH PEIICHUN MpU MNPEIOCTABICHUU
rOCyJIapCTBEHHOM YCIIyTH.

[Tonyuenune wHpOpMaUM TO BOMPOCAM TPEIOCTABICHHUS TOCYIApPCTBEHHOM
YCIYTH ¥ YCIyT, KOTOpPBIE SBISIOTCS HEOOXOMUMBIMU W 00S3aTeTbHBIMH IS
MIPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIIYTH, OCYIIECTBIISIETCS O€CIUIaTHO.

1.6. Ilpm yctHOM oOOpamennn 3asBUTeNs (JIMYHO WIM TO TeledoHy)
JOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHAIBHOTO
LEHTPA, OCYIIECTBIISIIONINI KOHCYIbTUPOBAHUE, TOAPOOHO U B BEKIUBOM (KOPPEKTHOM)
dbopme nHPpOpMUPYET 0OPATUBIIUXCS IO UHTEPECYIOITUM BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH HAYMHATBCS C HMHGOpMAIMU O
HAaMMEHOBAHUU OpraHa, B KOTOPBIM MO3BOHUI 3asBUTEINb, (aMUINKU, UMEHHU, OTYECTBA
(mocneaHee — MPU HAJTUYUHM) U JTOJDKHOCTH CIIELUATUCTA, MPUHSBIIETO Telie(OHHBIN
3BOHOK.

Ecnu nomxHOCTHOE U110 Y TIOJITHOMOUYEHHOT'O OpTraHa HE MOXKET CAaMOCTOSITEILHO
JaTh OTBET, TeIe()OHHBIN 3BOHOK JIOJIKEH OBITh MepeaipecoBaH (IepeBeicH) Ha Ipyroe
JOJDKHOCTHOE  JIMIIO WM JK€ OOpaTUBIIEMYCS JIMI[y JIOJDKEH OBITh COOOIICH
Tene(OHHBII HOMEP, MO KOTOPOMY MOKHO OyAeT TMOIy4YuTh HEOOXOIUMYIO
uH(pOpMaIIO

Ecnu moaroroBka otBera TpeOyeT MPOJOJLKUTEIHBHOTO BPEMEHHU, JTOKHOCTHOE
TUIO0 YTOJHOMOYEHHOTO OpraHa IMpeuiaraet 3asBUTENI0 OAWH W3 CIEAYIOLIUX
BapUAHTOB JAJIbHEHIIINX JICHCTBUM:

- U3JIOXKUTH OOpallleHre B MUCbMEHHOU GopMme;

- HA3HAYUTD JIPYTO€ BpeMsl JJIsl KOHCYJIbTAIlUH.

JIOIDKHOCTHOE MO YTIOJTHOMOYEHHOTO OpraHa HE BIIPaBe OCYUIECTBISATH
WHOOPMUPOBAHKE, BBIXOJSIIEE 3a paMKU CTAHJAPTHBIX TMPOIEAYp M YCIOBUU
MPEAOCTaBICHUS TOCYJIApPCTBEHHON YCIYTM W BIUSIONIEE NPSIMO WJIM KOCBEHHO Ha
MPUHUMAEMOE PEIIICHHUE.

[TpoaomxuTenbHOCTh HH(POPMUPOBAHHUS 110 TeIePOHY HE AOJKHA NPEeBbIIaTh 10
MUHYT.

NudopmupoBanue oCylIeCTBISETCS B COOTBETCTBUU ¢ TpadukoM mpuema
Ipak/aH.

1.7. Tlo nmucbMEHHOMY OOpalIEHUIO JIOHKHOCTHOE JHUIO YTOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOTO 3a MPEIOCTaBICHUE TOCYJapCTBEHHOM YCIIyTH, MOJAPOOHO B
MUCBMEHHON (opMe pa3bsICHSIET TPAKJAHUHY CBEJICHUS MO BOMPOCAM, yKa3aHHBIM B
nyHKTe 1.5. HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA B IOPSIKE, YCTAHOBICHHOM
OenepanbHbiM  3akoHOM 0T 02.05.2006 No 59-®3 «O mnopsigke paccMOTpPEHUS
obpamenuii rpakaan Poccuiickort deaeparun» (nanee — OenepanbHblii 3akoH Ne 59-
®3).

1.8. Ha EIIl'Y pa3memarorcss cBeaeHus, NMpeaycMoTpeHHble [lonoxeHunem o
dbenepanpHON rocyIapCcTBEHHON HMHQPOpPMAIIMOHHOM cucTteme «DenepalibHbIM peecTp
TOCYJJapCTBEHHBIX YW  MYHULUNAIBHBIX  yCIAyr  (QyHKUMI)», YTBEPKICHHBIM
nocraHoByieHneM lIpaBurenscrBa Poccniickont @enepanun ot 24.10.2011 Ne 861.

JlocTyn K uH(pOpMAaIMU O CPOKAX U MOPSIKE MPEIOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH OCYIIECTBIISIETCS 0€3 BBITIOJIHEHUSI 3asBUTENIEM KaKUX-JIM0O TpeOOBaHMIA, B TOM
yucie 0e3 HMCIHOJb30BaHMUS MPOTPAMMHOIO OOECIeYeHUs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKUE CPE/ICTBA 3asBUTENS TPeOyeT 3aKII0UYCHUS JIMIICH3MOHHOTO WM WHOTO
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COTJIALLICHUS c npaBooOianarenemM MIPOTPaMMHOTO oOecrieueHus,
IIPEeIyCMaTPUBAIOIIETO0 B3UMAHUE IUIaThl, PETUCTPALMIO WJIM AaBTOPHU3ALUI0 3asiBUTEIS
WJIM MPEJOCTABICHUE UM IIEPCOHAIBHBIX TAHHBIX.

1.9. Ha odunuansHom caiite YTOJIHOMOYEHHOTO OpraHa, Ha CTEH/JaX B MECTax
IPENOCTABIECHUsI TOCYJAapCTBEHHOM YCIYyrM W yCIyr, KOTOpBIE  SBIISIOTCS
HEOOXOMMBIMU U 0053aTeIbHBIMHU AJIs IPEO0CTABICHHUS TOCYAAPCTBEHHON YCIYTH, U B
MHOTO(YHKIIMOHATHHOM HEHTPE Pa3MEIIaeTCs CIEAYoIas ClipaBoyHasi HHPOpMaIus:

- 0 MEeCTe HaxOXJeHusi U rpaduke padoThl YOJIHOMOYEHHOIO OpraHa U €ro

CTPYKTYpHBIX  IOJpa3JICJICHU,  OTBETCTBEHHBIX  3a  MPEJOCTABIICHUE

rocyJapCTBEHHOM YCIIYTH, a TaKKe MHOTO(PYHKIIMOHAIBHBIX [IEHTPOB;

- CIpaBOYHBIE TeNe(OHBI CTPYKTYPHBIX MOJApa3JeIeHUN YTIOJIHOMOYEHHOTO

OpraHa, OTBETCTBEHHBIX 3a IMPEIOCTABICHUE TOCYJAPCTBEHHOW YCIyTH, B TOM

yucie Homep tenedoHa-aBronHdopmaTopa (Mpy HATUIHUN);

- aapec o(uIMaIBLHOTO caiiTa, a TakKe SJEKTPOHHOWU MOYTHI U (WiH) (OpMBI

00paTHOM CBsI3U YTOJIHOMOYEHHOTO OpraHa.

1.10. B 3amax oxwuaaHusg YINOJIHOMOYEHHOTO OpraHa pa3MelIarTCs
HOPMATHBHBIE TMPAaBOBBIE aKThl, PETryJUPYIOIIHE MOPSAOK  MPEIOCTaBICHUS
rOCyJapCTBEHHOM yCIIyTH, B TOM 4KClie AJAMUHUCTPATUBHBIA PErJIaMEHT, KOTOPbIE 1O
TpeOOBAHMIO 3asIBUTEINS PEIOCTABISIOTCA EMY JJI1 O3HAKOMIICHHUS.

1.11. Pa3menienre npopManuu o NOpAJKE MPEAOCTABICHUS TOCYIapCTBEHHOM
yCIIyTY Ha UH()POPMALIMOHHBIX CTEHAaX B MOMEUIEHUH MHOTO(QYHKIIMOHATIBHOIO LIEHTpa
OCYLIECTBJISIETCSI B  COOTBETCTBUM C  COTJIAUIEHUEM, 3aKIKOYEHHBIM  MEXIY
MHOTO(QYHKIIMOHAJIbHBIM LEHTPOM U YIOJHOMOYEHHBIM OpPraHOM C YYETOM
TpeOoBaHUI K MH(OPMUPOBAHUIO, YCTAHOBJIEHHBIX HACTOSIIUM AJMUHUCTPATUBHBIM
PErJIAMEHTOM.

1.12. Nudopmarus o Xojae PACCMOTPEHHUS 3asBJICHUS O IPEIOCTaBICHUU
roCyJAapCTBEHHOW YCIYTH U O pe3yJibTaTax MpeloCTaBIeHUs TOCyJapCTBEHHOM yCIyru
MOKET OBITh TMOJIydeHa 3asBUTENEM (ero MpeCTaBUTENIEM) B JIMYHOM KaOWMHETE Ha
EII'Y, a Takke B  COOTBETCTBYIOIIEM  CTPYKTYPHOM  IOJPa3JICIICHUH
VYOTHOMOYEHHOTO OpraHa mpu OOpalleHUd 3asiBUTENs JIMYHO, M0 Tenedony,
ITOCPEACTBOM AJIEKTPOHHOM MOYTHI.

II. Cranaapr npeaocTaBjieHUs FOCYAAPCTBEHHOM YCIAyTrH
HaumeHoBaHMe rocyJapCTBEHHOH YCIAYITH

2.1. l'ocynapctBennas yciyra «IIpenocraBnenue cyocuanii Ha OraTy KUioro
IIOMEILEHNS] U KOMMYHAJIBHBIX YCIIYI).

HaumeHoBaHue opraHa rocyiapcTBeHHOM BJIACTH, OPraHA MECTHOIO
caMoynpasJieHus (OpraHu3alum), MPeI0CTABJSIIONIET0 rOCYyIAPCTBEHHYIO YCJIYTY

2.2. 'ocynapcTBEHHAs yciayra NpeaoCTaBISIETCS Y TOJTHOMOYEHHBIM OPTaHOM.

2.3. B nmpenocTaBiieHHH TOCYJapCTBEHHOM yCIyry NMpUHUMArT ydactue: MKY
«ICK I'O borpanoBuu», MHOTOQYHKIMOHATBHBIA LIEHTP.

IIpr npenocTraBieHUM TOCYAAPCTBEHHOM YCIYTM YTOJHOMOYEHHBIM OpraH
B3aUMOJICHCTBYET c TEPPUTOPUAIIBHBIMU WCIIOJTHUTEIbHBIMU OpraHaMu
rocynapcTBeHHoW Biactu CBEpIOBCKOW 00JIAaCTH - YMNPaBICHUS COIUATBHOM



NOJUTUKA MUHHUCTEPCTBA COLMAIBHOW MONUTUKM CBEpIJIOBCKOW 00sacTu (Jajnee —
YIPABJIEHHS COLIUAIBHON MOJUTUKH ), OPTaHOM 3aIIMCH aKTOB I'PayKJAHCKOI'O COCTOSTHUS
u (wim) omeparop ¢eaepanbHON TOCyAapCTBEHHOW HHPOPMAIIMOHHON CHCTEMBI
BEICHUS ENMHOrO rocyJapCTBEHHOIO peecTpa 3aluced aKTOB TIPa)XIaHCKOTO
cocrosinuga (nanee — EI'P 3AI'C), TeppuropralibHbIM OpraHoMm [ 1aBHOTO ynpaBieHUs
10 BompocaM Murpaumn MuHncrepcrBa BHyTpeHHUX Aen Poccniickonn denepannn 1o
CBepIyIOBCKOM  00acTH, TEPPUTOPHAILHBIM opraHoM DemepanbHONW  CITYKOBI
rOCy/IJapCTBEHHOM perucrpanuu, kagactpa u kaprorpapuu (Pocpeectp), cyneOHbpIMuU
OpraHbl, BOCHHBIMU KOMHCCapuaTamH, paboroparensiMu ((pu3nueckue Juua,
IOpUIMYECKUEe JMla (OpraHu3alyy), BCTYNUBLIME B TPYJOBBIE OTHOILEHUS C
pabOTHUKOM), TeppUTOpHATIbHBIMM oOpraHamu IleHcumonHoro ¢onga Poccuiickoit
®enepaunu, orepatopoM ¢eaepanbHON rocyJapCTBEHHON HH(OPMALOHHON CHCTEMBI
«Denepanbubiii peectp uHBaNUA0BY» (Hanee - GI'UC ®PU); Oropo TexHUuyeckoi
WHBEHTAPU3ALNH; OPraHU3ALMIMYI KUIUIIHO-KOMMYHAJIBHOTO X0351CTBa HE3aBUCUMO
OT WX OpPraHU3alMOHHO-TIPABOBON (OPMBI, HAYUCISIOIUMMHU IUIATy 3a HKUIOE
NOMEIIEHHE M KOMMYHAJbHbIE YCIYTM; OpPraHU3alMsIMU HE3aBHUCHMO OT HX
OpraHU3alMOHHO-IIPaBOBOM ()OPMBI, OKa3bIBAIOIIUMH YCIYTH IO MOCTAaBKE TBEPJIOTO
TOIUIMBA; ONEPATOPOM TOCYJAapPCTBEHHON HWH(POPMAIIMOHHON CHUCTEMBI >KHJIUIIHO-
KOMMYyHaJIbHOTO x03stiicTBa — [ IC JKKX.

2.4. ITpu npenocTaBI€HNH TOCYJapCTBEHHOM YCIYTH Y TOJITHOMOYEHHOMY OpraHy
3ampeaercss TpeOoBaTh OT 3asBUTENS OCYIIECTBICHHUS ACHCTBHI, B TOM 4YHCIIE
COIIAaCOBaHUM, HEOOXOAUMBIX JIJIS MTOJIyUYEHHUSI TOCYAapCTBEHHOM YCIYTH U CBSA3aHHBIX
c oOpallleHueM B MHBIE TOCYJIapCTBEHHbIE OpraHbl U OpPraHU3allii, 32 HUCKIIOUEHUEM
NOJIyYEHUS]  YCIyT, BKIIOYEHHBIX B IIEPEUYECHb YCIYI, KOTOPBIE  SIBIISIFOTCS
HEOOXOJMMBIMU U 00513aTEIbHBIMU JJIs1 IPEOCTABIECHUS TOCYJaPCTBEHHOMN YCIyTH.

Onucanue pe3yabTara NpeaoCcTaBJIeHUs
rocyJapCTBEHHOM yCJAyru

2.5. Pe3ynbpTaTom npeaocTaBieHHs TOCYIapCTBEHHON YCIYTH SIBISETCS PEIICHUE
YIIOTHOMOYEHHOTO  OpraHa O IPEJOCTaBIICHHMM TOCYJApCTBEHHOW  YCIIyTH,
oopMJIEHHOE B MHUCHMEHHOM BHJE, M OpraHu3als BBIUIATHI CyOCHAMHM 4Yepe3
KpEIUTHBIEC OpPTraHNU3alyH, B TOM YUCIIE C UCIIOJIB30BAHUEM ETMHOM COLMAaIbHON KapTHI,
OpraHU3aly [IOYTOBOM CBS3HU MJIM OPTaHU3ALMH, OCYILECTBIISAIOIEN AEATEIbHOCTD 110
JIOCTaBKE COIMAIBHBIX IMOCOOM, 10 BBIOOpY 3asBuTENs, MO0 pEIICHUE
YHoJIHOMOYEHHOTO OpraHa o0 OTKa3e B MPEIOCTABIEHUU TOCYIapCTBEHHOM yCIyTH,
oopmIIeHHOE B MUCbMEHHOM BH/IE.

B xauecTBe pe3yapTaTa MpeaoCTaBICHNs TOCY IApCTBEHHOM YCIIyTH 3asiBUTENb 110
ero BBIOOpPY BIIpaBe IMOJYYUTh peElIeHHe B (OopMe 3IEKTPOHHOTO JOKYMEHTa,
MOANMCAHHOTO PYKOBOJMUTENEM YIIOJTHOMOYEHHOIO OpraHa C HCIOJIb30BaHUEM
YCUJIEHHON KBaIM(UIIUPOBAHHOU AJIIEKTPOHHOM MOANUCH (TTPU HATUYMH TEXHUUECKON
BO3MOKHOCTH).

2.5.1. Pemenve O MNpeAOCTaBICHUU TOCYJAPCTBEHHON Yyciayru 1o (opme,
coriacHo [Ipunoxenuto Ne 3 k HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY .

2.5.2. Pemienrie 00 OTKaze B NpPENOCTaBICHUU TOCYAAPCTBEHHOW YCIYTH IO
dopme, coriacHo Ilpunoxenuto Ne 4 k HacTosieMmMy AJIMHUHUCTPATUBHOMY
pErIaMeHTy.



Cpok npenoctraBjieHusi TOCYAaAPCTBEHHOH YCJIYITH, B TOM YHCJIe ¢ y4eTOM
HE00X0AMMOCTH O0OpalleHusl B OPraHu3alnu, y4acTBYIOLIUE B IPeI0CTABICHUN
roCcy1apCcTBEHHOM YCJIYI'Y, CPOK NIPHUOCTAHOBJIECHUS MPEI0CTABICHUSA
rocy1apcTBEHHOM YCJIYI'H, CPOK BbIIa4M (HANIPABJIEHNS ) IOKYMEHTOB,
SIBJISIIOIIMXCS Pe3yJIbTATOM MPeI0CTABJIEHHUS TOCYyIAPCTBEHHOM yCayru

2.6. YIOJHOMOYEHHBI OpraH B TEYEHHE JECATH padouyux JIHEH cOo JHS
perucTpanuy 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX JJIsi IPEIOCTABICHUS
rOCyJApCTBEHHOW YCIYTH B YIIOJJHOMOYEHHOM OpraHe, HamnpaBisieT 3asBUTEIO
crocoO0OM, YKa3aHHBIM B 3asBJICHUH, OJUH U3 PE3yJbTAaTOB, YKa3aHHBIX B IIYHKTE 2.5
HACTOSIIET0 AZMUHUCTPATUBHOTO PEIVIAMEHTA.

C yuerom oOpaieHust 3asgBUTENS Yepe3 MHOTO(QYHKIMOHAJIBHBIA LIEHTP CPOK
IIPENOCTABIIEHUSI TOCYIapCTBEHHON YCIYIM HCYHUCISIETCS ¢ MOMEHTA IOCTYIUICHUS
JOKYMEHTA B Y TOJITHOMOYEHHBIN OPTaH.

B cnydae ecnu 3asiBieHue MogaHo B (pOpME BJIEKTPOHHOIO JOKYMEHTA, JTHEM
NPUHATUS 3asBJICHUS CUMTAETCS JEHb HAINpaBICHUA YIOJIHOMOYEHHBIM OPraHOM
3asBUTENIO ANEKTPOHHOIO COOOLIEHUS O MPUHATUN 3asIBJICHUSI.

Komust pemenus o mnpemoctaBieHur JUOO 00 OTKa3e B MPEIOCTaBICHUU
rOCyJapCTBEHHOM YCIYTM HampaBisieTcsi 3asBUTENI0 B MUCbMEHHON (opme WU B
(dopmMe 3JIEKTPOHHOTO JOKYMEHTa B TE€YEHUE NSATH JTHEW €O JHS MPHUHATUS 3TOTO
penieHusl.

B cnyuae mojmaum 3asBieHMsSI uyepe3 MHOTO(QYHKIMOHANbHBIA IIEHTP KOIUS
pelIeHUss O IpPeJOCTaBIeHUN JUO0 00 OTKa3e B MPENOCTABICHUU TOCYAApCTBEHHON
ycayru Hampapiasercs B M®OL[ B TedeHue matu pabodyux JHEH CO JHS TPUHSATHS
pELIEHMs O ITPEAOCTABICHNUN WM OTKA3€ B IPEIOCTABIECHUY TOCYIAPCTBEHHON YCIIYTH,
HO HE IMO3JHee CIEAYyIOIero padouyero JHsA IOCIEe HCTEUYEHHUs CpPOKa OKa3aHMs
rOCyJJapCTBEHHOM YCIIYTH.

PaccMoTpeHne yrnoimHOMOYEHHBIM OpPraHOM 3asBIIEHHUS O MPEJOCTABICHUH
cyOcHIuMM NMpUOCTaHABIMBAETCA HE 00Jiee YeM Ha OJUH MECSl], B CIy4yae €Ciu IO
uctedeHun 10 1HeW co [HSA MOJy4YeHUs 3asBJICHUA WIA JIOKYMEHTOB B BHUJE
ANEKTPOHHOTO JOKYMEHTa (IaKeTa JTOKYMEHTOB) 3asiBUTENb HE MPEICTABUI BCEX WU
YacTH JIOKyMEHTOB, yKa3aHHbIX B MyHKTe 2.9 Hacrosmero AJIMHHHUCTPATHBHOTO
peryiiameHTa, B Y IOJJHOMOYEHHBIN OpraH.

YIOJIHOMOYEHHBI  OpraH yBEAOMJIIET 3asBUTEN O NPHOCTAHOBJICHUU
paccMOTpEHHUs 3asBJICHUS O IPEIOCTABICHUU CyOCHANM B TeueHue 3 pabounx AHEH co
JTHSI IPUHSATHUS TAKOTO PELICHUSI C YKa3aHUEM OCHOBAHMI MPUOCTAHOBIICHHUS.

JlueM mojaud 3adBJICHUS O TPEIOCTaBICHUM CyOCHIMHM B  CIyyae
IIPUOCTAHOBJIEHUSI PACCMOTPEHMs 3asIBICHHUS CUUTAETCS [E€Hb, KOrja 3asBUTENIEM
NOpEJCTaBICHbBl BCE JOKYMEHTbHI, YyKa3aHHble B MyHKTe 2.9 HacTosIero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

BerinnaTa cyOcuinu ocymecTBIIsIeTCs ¢ Mecslla, CIETYIOUIEro 3a MeCAIeM I01auu
3asiBJICHUS M JIOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEIOCTaBIEHUS TOCYAapCTBEHHOU
YCHYTH.

HopMmaTuBHBIE IPaBOBbIE AKThI, PeryJIHPYIONIHe NIPeI0CTaBIeHHe
roCyAapCTBEHHOM YCJIYIr'H



2.7. IlepedyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIUX MTPEIOCTaBICHUE
TOCYJapCTBEHHOM YCIIYTH C yYKa3aHUEM MX PEKBU3UTOB M MCTOYHHKOB O(PHUITHATBHOTO
ONMyOJMKOBaHUSI pa3MeIlleH Ha O(UIMAIbHOM caiiTe YHNOJHOMOYEHHOTO OpraHa o
ajipecy: https://www.gobogdanovich.ru/index.php/infrastruktura/mku-tssk-go-
bogdanovich u va Equrom noptaine (manee — ETITY) https://www.gosuslugi.ru/24286.

YIOJIHOMOYEHHBI ~ OpraH, MNpPeJOCTaBISAIOIINANA  YCIyTy, OOECHe4YHBacT
pPasMCIICHNUEC U aKTyaJIn3aluio IICPCUHS YKAa3aHHBIX HOPMATHBHBIX IIPABOBBIX dKTOB Ha
cBoeM oduIaabLHOM caite, a Takke Ha EIN'Y, B pernoHanbHOM peectpe.

HcuepnbiBaommii nepevyeHb J10KYMEHTOB U CBe/IeHUi, He00X0AMMBbIX B
COOTBETCTBHM ¢ HOPMATHUBHBIMU NPABOBBIMHU AKTAMM JJIS NIPEA0CTABJICHUS
rocy1apCTBEHHOM YCJIYIH U YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOX0AMMbIMH U
00513aTeJIbHBIMU IS IPEI0CTABJIEHUS TOCYIAPCTBEHHOM YCJIYTH, MOAJIEKAIUX
NMPeACTABJICHUIO 3asiBUTEJIeM, CIIOCOOBI X MOJY4YeHus1 3asaBUTEIeM, B TOM YHCJIe
B JIEKTPOHHOU (popMe, MOPSAAOK UX MPEACTABJICHUSA

2.8. [l mosrydeHus TOCy 1apCTBEHHON YCIYTH 3asiBUTEINb IPEICTABIISICT:

28.1 B cmygae oOpameHus B  YIIOJHOMOYCHHBIH  OpPraH WA
MHOTO(YHKIIMOHAJIbHBII LEHTP 3asBJIEHUE O TMPEJOCTABICHUH TOCYyAapCTBEHHOU
ycayru o gopme cornacHo [punoxenuto Ne 1 xk HacTosiieMy AJMUHUCTPATUBHOMY
perIaMeHTy C YKa3aHHEM BCEX YICHOB CEMbHM M CTEIIEHH POJCTBA WM IPUIIOKEHUEM
CJIEIYIOIIMX TOKYMEHTOB, a TAKXKE C YKA3aHUEM CJIEAYIOIINX CBEICHUN B 3asBJICHHUM:

1) cBeneHust 0 JOKyMEHTaX, MOATBEPKAAIOIINX IPABOBbIE OCHOBAHUS BIIAJICHUS
Y TI0JIb30BaHUS 3asiBUTEJIEM >KHIIBIM TIOMEIIEHUEM, B KOTOPOM OH 3apErMCTPUPOBAH IO
MECTY IOCTOSIHHOTO JKUTEJIBCTBA, - B CIIy4ae €CIU 3asgBUTEINb SBIIIETCS HAHUMATEIIEM
KWJIOrO TOMEIIEHHUs MO JOroBOpY HaiiMa B YaCTHOM >KWJIMIIHOM (OHJE, YICHOM
AKUIUIIHOTO, KWJIHIIHO-CTPOUTEIBHOTO KOOINepaTuBa WIH WUHOTO
CHEUATN3UPOBAHHOTO MOTPEOUTEIBCKOIO KOOMEpPaTHUBA. 3asiBUTENb, MPOXOIAIINN
BOEHHYIO CIY>K0y MO KOHTPakKTy, 3aperMCTPUPOBAHHBIA MO MECTY >KUTEIbCTBA IO
aJpecy BOMHCKOM 4YacTH, HO MPOXKUBAIOMIMK BBUAY OTCYTCTBHSI CIY>KEOHBIX MKHUJIBIX
MOMEIICHUM B WJIbIX MOMEUIEHUSX Ha YCIOBUAX 3aKJIIOUYEHHOIO JO0roBopa Haiima
(mogHaiiMa), mpujaraet K 3asBJICHUIO O MPEJOCTaBICHUN CYOCUINN KOMUIO JOTrOBOpa
HaliMa (Io/HaiiMa) B YaCTHOM >KWJIMITHOM (POHJE M CHPABKY M3 BOMHCKON 4acTh 00
OTCYTCTBHH BO3MOKHOCTH MPEIOCTABICHUSI CITY>KEOHOTO KHUJIOTO TIOMELICHMS;

2) TOKYMEHTBI WJIM MX KOIIMH, COJAEPXAIIME CBEACHHUS O IUIATeX axX 3a JKHUIIOE
NOMEIICHNE U KOMMYHAJIBHBIE YCIYTH, HAUYMCJIEHHBIX 3a MOCJIEIHUNA Nepen nojaadyei
3asBJICHUS O MPENOCTaBICHNUU cyocuauu Mecsul. Eciu 3asBuTens ykasanl B 3asBICHUU
O TPEIOCTaBIEHUN CyOCHIUM B KAayeCTBE WICHOB CBOEW CEMbH HE BCEX TIpakIaH,
3apEruCTPUPOBAHHBIX COBMECTHO C HUM 10 MECTY €ro IMOCTOSIHHOI'O >KMTEJIbCTBA, OH
00s13aH NPEICTaBUTh JOKYMEHTHI, IOITBEPKAAOLINE pa3Mep BHOCUMOI UMU IIJIaThl 3a
COJIep>KaHUE ¥ PEMOHT >KMJIOTO TOMEIIEHHSI U KOMMYHAJIbHBIE YCITYTH;

3) cBeAeHUs, MOATBEPIKIAOININE TPaBO 3asBUTENS U (MJIM) YWICHOB €ro CeMbU Ha
JITOTHI, MEPHI COLMATBHOM NOIAEPKKU M KOMITIEHCALIMH 110 OIJIATE KUJIOT0 MOMEIEHUS
Y KOMMYHQJIBHBIX YCIYT B CIy4ae HEBO3MOXXHOCTU MX TOJyYEHHS] B PaMKaX CHCTEMBbI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJECHCTBHS;

4) KomMM JIOKYMEHTOB, YJIOCTOBEPSIIOUIMX MPUHAUICKHOCTh 3asBUTENS -
WHOCTPAHHOI'O TpaXXJIaHWHA M YIEHOB €ro CEeMbHM K TIPakKIaHCTBY TIOCYJapCTBa, C



KOTOphIM  Poccuiickont dDenepanuen 3akiiOYeH MEXIYHAPOAHBIM JOTOBOP, B
COOTBETCTBHM C KOTOPBIM TIPEIyCMOTPEHO TMpeAoCTaBlieHHe cyOcumuii  (c
MpEeAbsBICHUEM OPUTHUHAJIA, €CITU KOIUSI HOTapUaIbHO HE 3aBEPEHA);

5) cBeneHUa O 0X0AaX 3asBUTEN U WICHOB €ro CEMbH, YUHUTHIBAEMBIX MPU
pEIICHUH BOMPOCa O MPEA0CTaBICHNN CyOCH NN

UiieHsl ceMer HaHUMATEJIEH KUJIOTO TOMELIEHHUS 110 JOTOBOPY HaliMa B YaCTHOM
KUJTUITHOM (POH[IE, WICHOB JKIJIUITHOTO WM JKIJIHIITHO-CTPOUTEIHFHOTO KOOTIEpaTHBa,
COOCTBEHHHMKOB >KUJIOTO MOMEIIEHUS, TPOXOASIINX BOCHHYIO CIIY»OY MO MPU3BIBY B
Boopyxennbix cunax Poccuiickonn @enepanuu, Opyrux BOMCKax, BOWHCKHUX
GbopMHpOBaHUSAX W OpraHax, CO3JaHHBIX B COOTBETCTBHHM C 3aKOHOJIATEIHCTBOM
Poccuiickoit @exnepanuu, 1100 OCY ACHHBIX K JUIIEHUIO CBOOOIBI, TMOO MPU3HAHHBIX
0€3BECTHO OTCYTCTBYIOIIMMHU, JTUOO YMEPIIMX WU OOBSBICHHBIX YMEPUIMMHU, JHOO
HaXOJALIMXCS HAa NPUHYAUTEIBHOM JIEYEHUHU [0 PEUICHUIO CYAa, JOHOJHUTEIBHO
MPEACTABISAIOT JOKYMEHTHI, MOATBEPKAAIONIUE MPUUMHY BBIOBITUSI 3TUX TpakaaH, a
Takke (PaKT MOCTOSTHHOTO MPOKUBAHUS B COOTBETCTBYIOIIEM >KUJIOM TOMEIICHUU
COBMECTHO C YKa3aHHBIMH IpaxgaHaMU JI0 UX BBIOBITHS.

NHocTpaHHbIe TpaXJaHe B KAYE€CTBE JTOKYMEHTA, YJIOCTOBEPSIOMIETO JIUYHOCTD,
MPEABSIBIAIOT Pa3pelieHue Ha BPEMEHHOE MTPOKUBAHKE JIUOO BUJT HA KUTEIbCTBO.

B kadecTBe MOKyMEHTa, MNOATBEPKIAIOUIETO TMOJHOMOYMUS MPEICTABUTENS,
NPEAbSBIACTCS  JIOBEPEHHOCTh, OQOpMIICHHass W  BblJaHHas B  TOPSJIKE,
IPEyCMOTPEHHOM 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

B cnydae oOpamieHusi 3a TOCYAapCTBEHHOW YCIYrod C MCIHOJb30BaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJOTUN 3asBJICHUE TIOJIMUCHIBACTCS
MPOCTOM AIEKTPOHHOMN MOAMUCHIO WM YCUIICHHON KBATM(DUIIMPOBAHHOMN AJIEKTPOHHOMN
noanuchio. [Ipu oOparieHnn 3a moaydyeHrneM rocy1apCTBEHHON YCIYTH B AJIEKTPOHHOM
BUJIC, B TOM YHCJIE C YYETOM IpaBa 3asgBUTENS - (PU3UYECKOTO JIMIIA HUCIIOIH30BaATh
MPOCTYIO JIEKTPOHHYIO MOAIKCH, B COOTBETCTBUM C [IpaBunmamu onpeneneHust BUIOB
AJIEKTPOHHON MOJMKUCH, UCIOJIB30BAaHUE KOTOPBIX JOMYCKAeTCS MpU OOpalleHuu 3a
MOJY4YEHUEM TOCYJApCTBEHHBIX W MYHUUUNAIBHBIX YCIYT, YTBEPKICHHBIMU
noctaHoBiieHneM lIpaBurensctBa Poccuiickonn ®enepannu ot 25.06.2012 Ne 634 «O
BUJIaX BJIEKTPOHHOM MOIUCH, UCTIOIBb30BAaHUE KOTOPBIX JIOMYCKAETCs MPU 00paIleHUN
3a MOJIY4Y€HUEM IOCYJAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT».

B cnywae HampaBnenus 3asBieHus mnocpeactsom EITY  dopmuposanue
3asiBJICHUS] OCYILECTBISIETCS TMOCPEACTBOM 3allOJIHEHUS WHTEPAKTUBHOW (OpPMBI Ha
EIITY 0e3 HE0OXOAMMOCTH JOHOJHUTEIHHON MOJAa4YM 3asABJIEHUA B KAaKOW-IM00 MHOU
dbopme.

B 3asBieHnn Taxke ykasplBaeTCs OJHUH U3 CIEAYIONUX CIIOCOO0B HAMPABICHUS
pe3yJsbTaTa MpeaoCTaBICHUS TOCY1aPCTBEHHON YCIYTH:

- B (popMe AIEKTPOHHOTO JOKYMEHTa B JInuHOM KabuHeTe Ha EIIY;

- IOMIOJTHUTEIHLHO Ha OYMa)KHOM HOCHUTEJIEC B BU/IE paclieyaTaHHOTO dK3eMILIsIpa
AJIEKTPOHHOTO JIOKYMEHTa B YIOJHOMOYEHHOM OpraHe, MHOTO(PYHKIMOHAIbHOM
LIEHTPE;

2.8.2. JIoKyMeHT, YJIOCTOBEPSIOIINI JIMUHOCTh 3asiBUTEIISA, IPEICTABUTES.

B cnyuae nanpasnienus 3asieHus nocpeactsoM EINY cBenenns u3 10KyMeHTa,
YAOCTOBEPSIOWIETO JIMYHOCTh  3asiBUTENS, MPEACTABUTENSA, MPOBEPSIOTCS IPU
NOATBEPXKIECHUU YYEeTHOM 3anmucu B ExauHol cucteme uAeHTUGUKALMK U
ayreatudukanuu (nanee — ECUA).
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B cnydae ecnum 3adBi€HME TNONAETCS MPEICTABUTEIEM, JIOMOJIHUTEIBHO
IPENOCTABISACTCA  JTOKYMEHT, MOATBEPXKAAIOIMN IMOJHOMOYMS  MPEICTABUTENS
JEHUCTBOBATh OT HMMEHU 3asiBUTEIIS.

B cnydae ecnu MOKYMEHT, MOJATBEPKIAIOMINI MOTHOMOYMS 3asiBUTENIS, BbIaH
IOPUIMYECKAM JIUIIOM — JOJDKEH OBITh MOAMHMCAH YCHJICHHOW KBadU(pUKAIMOHHON
AIIEKTPOHHOM MOJIUCHIO YIIOJTHOMOYEHHOTO JIMLA, BBIIABIIETO TOKYMEHT.

B cnydae ecnu MOKYMEHT, MOJATBEPKIAIOMINN MOJTHOMOYMS 3asiBUTENIS, BbIaH
WHIUBUYAIbHBIM TpEIIpUHUMATEIEM — JOJDKEH OBbITh MOANNCAH YCUJICHHOU
KBTM(PUKALMOHHOMN 3JIEKTPOHHOU MOJIMUCKHI0 UHIMBUIYATBHOTO MPEAITPUHUMATEIS.

B cnydae ecnum TOKYMEHT, MOJATBEPKIAIOMINI TOJTHOMOYMS 3asiBUTENISA, BbIIAH
HOTapUyCOM — JIOJDKEH OBbITh MOANUCAH YCHUJICHHON KBaTU(UKAIIMOHHON 3JIEKTPOHHON
MOANUCHI0 HOTapuyca, B HMHBIX CIIy4asgX — IOANUCAHHBIA IPOCTON AIEKTPOHHOMN
HOJIHCHIO.

2.9. HocTpaHHbIe TpaxaaHe U Juua 0e3 rpa)xJaaHCcTBa B KayecTBE JOKYMEHTAa,
YAOCTOBEPSIOLIETO JIUYHOCTD, MPEABIBISIOT PA3pEIICHUE HA BPEMEHHOE IIPOKUBAHUE
100 BUJT HA KUTEICTBO.

2.10. Ilpu oOpailileHuM ¢ 3asBJICHUEM MPEACTABUTEINS 3asBUTEIS MMOJTHOMOYMS
MPEACTaBUTENS JODKHBI OBITh MOATBEPKIAEHBI B COOTBETCTBUU C JEHCTBYIOILUM
3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu HaajiexkaumM o0pa3zoM 0(hopMIIEHHON
JIOBEPEHHOCTHIO.

2.11. 3asBienue, ykazaHHoe B MyHKTEe 2.8.1 HacTosmero AJIMUHUCTPATUBHOTO
periiaMenTta, HampasisieTcsi (1mojaetcsi) B YOJHOMOYEHHBIH OpPraH B JJIEKTPOHHOM
dbopme myTeM 3anoaHeHus: GopMbl yepe3 JInuHbIi kabuHeT Ha EIITY.

HcuepnbiBaronuii nepeveHb J0KYMEHTOB U CBeJeHUI, HEO0OX0AUMbIX B
COOTBETCTBUM C HOPMATUBHBIMU NIPABOBBIMHU AKTAMM JJIfl NIPEAOCTABJICHUS
rocy1apCTBEHHOM YCJIYIH, KOTOPbIe HAXOAATCS B PACIIOPSKEHUH
rocyJ1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHUSI M HHBIX
OPraHoB, YYACTBYIOUIUX B MPEAOCTABJICHUH rOCYIaPCTBEHHbIX WIH
MYHHIUTAJIbHBIX yCJIYT

2.12. TlepeyeHb NOKYMEHTOB M CBEICHHI, HEOOXOIMUMBIX B COOTBETCTBUHU C
HOPMATUBHBIMM MPABOBBIMU aKTaMH JJIsl MPEAOCTABICHUSI TOCYJAPCTBEHHOW YCIIYTH,
KOTOpBIE HAXOJATCS B PACHOPSIKEHUH I'OCYJAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUSI W  MHBIX  OPraHOB, Y4YaCTBYKOIIMX B  IPEIOCTABICHUU
TOCYyJapCTBEHHBIX WJIM MYHUITUIIATBHBIX YCIIYT B CIIy4ae 0OpaIleHus:

1. CBeneHus O JIOKYMEHTaX, MOATBEPKAAIOUIMX MPABOBbIE OCHOBAHUS
BJIQJICHUSI W TOJb30BaHUS 3asBUTEIEM JKUJIbIM IOMEIICHHUEM, B KOTOPOM OH
3apErUCTPUPOBAH MO MECTY IMOCTOSIHHOTO KUTENIbCTBA, - B CIydae, €Clid 3asBUTEIb
ABJISICTCS.  MOJIB30BATEJIEM  JKWUJIOTO  MOMEIICHUSI  TOCYJApCTBEHHOIO  WJIH
MYHULIMTATBHOTO KUJIUIIHBIX (DOHJIOB, a TAK)KE COOCTBEHHHUKOM >KHJIOTO TTOMEIICHUS;

2. CBelleHMSI O JOKYMEHTax, IMOJITBEPKIAAIONIMX MPABOBBICE OCHOBAHMS
OTHECEHUS JIWILI, MPOKUBAIOIIUX COBMECTHO C 3asBUTENIEM MO MECTY IOCTOSHHOTO
JKUTEJBCTBA, K YJIEHAM €r0 CEMbH;

3. CBeneHuss 0 JOKYMEHTAX, YJIOCTOBEPSAIONIMX IPakIAaHCTBO Poccuiickoi
denepanuu 3asBUTENS U WICHOB €r0 CEMBH;



4, Cenenust 0 JHIaX, 3apPErUCTPUPOBAHHBIX COBMECTHO C 3asiBUTEJIEM I10
MECTY €ro MOCTOSTHHOTO KUTEIbCTBRA;

d. CBenenus, NOATBEPKAAIOIIME TPABO 3asiBUTENS U (UITN) YJIEHOB €r0 CEMbHU
Ha JIbFOThI, MEPHI COLMAIBHOM MOAJEPKKU W KOMIIEHCAIIMM IO OIUIATe >XUJIOrO
MOMEIIECHUSI 1 KOMMYHAJIbHBIX YCIYT;

6. Komnn noxkyMeHTOB, BbIIaBaeMbIX (eaepalbHBIMUA TOCYIapCTBEHHBIMHU
VUPEKACHUSAMHA  MEAMKO-COIMATBHON  AKCHEPTHU3BI, TMOATBEPKAAOMHX  (aKT
YCTaHOBJICHHUSI 3asIBUTEIIO HHBAJIUIHOCTH;

1. Ceenenus o goxoaax 3asBUTEIIS U YJIEHOB €r0 CEMbU, YUUTHIBAEMBIX MPU
peIIeHUH BOMPOca O MPEAOCTABICHUN CYOCUINN;
8. CBenieHus, MOATBEPKIAIONTNE OTCYTCTBUE Y 3asiBUTEIIS TTOATBEPIKICHHOM

BCTYIUBILIUM B 3aKOHHYIO CHJTY CyJ€OHBIM aKTOM HEMOTallleHHON 3aJJ0JPKEHHOCTH T10
OILIaTE KUJIOTO TOMEIIEHHSI 1 KOMMYHAJIbHBIX YCIIYT, KOTOpast 00pa3oBajiach 3a NEPHO/T
He 0oJiee 4eM 3 OCIIETHUX roja.

3asiBUTENb BIPaBE MPEACTABUTH JOKYMEHTHI, COAEpKAIllNe CBECHUS, YKa3aHHBIC
B YaCTHU MEPBOU HACTOSIIIETO MyHKTA, 10 COOCTBEHHOW MHUIIUATHBE.

Henpencrasnenue 3asBuTeneM JTOKYMEHTOB, KOTOPbI€ OH BIIpaBE MPEACTaBUTH
0 COOCTBEHHON WHUIIMATHUBE, HE SIBJISIETCS OCHOBAHMEM [IJIi OTKa3a 3asBUTENIO B
MPEA0CTaBICHUN IOCY1apCTBEHHOM YCIIyTH.

2.13. Ilpu mpenocTaBiIeHUH TOCYIapCTBEHHON YCIyTH 3amperniaeTcs: TpeOoBaTh
OT 3asABUTEIIA:

1. IlpencraBnenus JOKYMEHTOB M WH(MOPMAIIMU WU OCYIIECTBICHUS IEUCTBUM,
MPEACTABICHUE WJIM OCYILIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBBIMM aKTaMH, PETyJIUPYIOIIMMU OTHOIICHHS, BO3HUKAIOIIUE B CBS3U C
MPEAOCTaBICHUEM IOCYIapCTBEHHON YCIIYTH;

2. IlpencraBnenuss TOKyMEHTOB U WHGOpPMAIMU, KOTOPbIE B COOTBETCTBUHU C
HOPMATUBHBIMM TMpPaBOBBIMH akTaMu Poccuiickoit ®@enepaiuu  HaxomsTCs B
pacropsiKEHUU  OPraHoOB,  MPEAOCTABISIONIUX  TOCYJAApPCTBEHHYIO  YCIYTY,
rOCYJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO caMOyMNpaBjieHuss ©  (WJM)
MOABEIOMCTBEHHBIX  TOCYJapCTBEHHBIM  OpraHaM M  OpraHaM  MECTHOTO
caMOyTpaBJIeHUs OpraHU3alliid, YYaCTBYIOIIMX B MPEIOCTABICHUN MYHUIIUTIATbHBIX
YCIIyT, 332 UCKJIIOUYEHUEM JTIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctaTtbu 7 DenepanibHOTO
3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHMzanuu MpeaoCTaBIICHUS
rOCyJapCTBEHHBIX U MYHHUIIMIANBHBIX ycIyr» (nanee — denepanbHbiil 3akoH Ne 210-
D3);

3. IlpencraBnenusi MOKyMEHTOB # HWH(OpManuu, OTCYyTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MNEPBOHAYAIHLHOM OTKa3€ B MPUEME
JIOKyMEHTOB, HEOOXOAMMBIX JJIsl MPEJOCTABICHUS TOCYAApCTBEHHONW YCIyTH, JINOO B
MPEAOCTaBICHNUU FOCYIapCTBEHHOM YCIIYTH, 32 UCKIIIOUYEHUEM CIICIYIOIINX CITy4aeB:

- U3MEHEHHE TpeOOBaHWU HOPMATUBHBIX IMPABOBBIX AaKTOB, KacCaroUIUXCS
MPEeA0CTaBICHUS TOCYJAPCTBEHHOM YCIIYTH, MOCTIE MEPBOHAYAIBHOM TTO1a4H 3asIBJICHUS
O MPEIOCTABICHUH TOCYAapCTBEHHON YCIIYTH;

- HaJIM4Ke OMMOOK B 3asBJICHUHU O MPEIOCTABICHUH TOCYIapPCTBEHHOMN YCIyTH U
JIOKYMEHTaX, MOJaHHBIX 3asBUTEIEM TIOCJI€ IEePBOHAYAIBLHOIO OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABIICHUS TOCYAapCTBEHHOW YCIyTH, JIMOO B
MPENOCTABIECHUNA TOCYIAPCTBEHHOM YCIYTM M HE BKIIIOYEHHBIX B MPEACTABICHHBII
paHee KOMIUIEKT JOKYMEHTOB;



- UCTEUYEHUE CPOKA JEHUCTBUSA JOKYMEHTOB MJIM U3MEHEHHE MH(OpMallUU MOCIie
MEePBOHAYAJILHOTO OTKAa3a B MIPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEJOCTABICHUS
roCyJapCTBEHHOM YCIyTH, JINOO B MPEIOCTABICHUH I'OCYIapCTBEHHON YCIIyTH;

- BBIBIICHWE JOKYMEHTAJIBHO TMOATBEPKACHHOTO (hakTa (IIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHBOIPABHOTO ACHCTBHs (O€31eWCTBUSA) IOJKHOCTHOTO JHIlA
YTOTHOMOYEHHOTO OpraHa, CIyXallero, paboTHHUKa MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
pabOTHUKA OpraHM3alliuu, MpeaycMoTpeHHOW vacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, npu nepBoHaYaILHOM OTKa3€ B PUEME TIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBJIEHUST TOCYJIApCTBEHHOW yclyrd, JMOO B  MPEJOCTABICHUU
rOCyJJapCTBEHHOM YCIIyI'M, O YEM B MUCBMEHHOM BHJI€ 32 MOAMUCHIO PYKOBOJMTEIS
YIOJIHOMOYEHHOTO OpraHa, PYKOBOAUTENS MHOTO(YHKIIMOHAIBLHOTO IEHTpa MpuU
MEePBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TIPEIOCTaBICHUS
rOoCyJapCTBEHHOW YCIYTH, JIMOO PYKOBOJUTENSI OpraHU3alldd, MPEeayCMOTPEHHON
yacteio 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-D3, yBegomiseTcss 3asBUTENb, a
TaKXe MPUHOCATCA U3BUHEHUS 3a JI0CTABJICHHBIE HEY100CTBA.

I/Icqepnbmamu{m‘fl MmepeucCHb OCHOBaHUM IJId OTKa3a B IIpUEME
AOKYMECHTOB, HGOﬁXO}]l/IMbIX AJIA TIPEAOCTABJICHHUSA INOCYAAPCTBEHHO YCIYI'H

2.14. OcHOBaHMSMH I OTKa3a B IMPHEME K PAaCCMOTPEHHUIO TOKYMEHTOB,
HEO0OXOUMBIX JIJISI TPEOCTABIICHUS TOCYJAPCTBEHHOM YCIYTH, SIBISIOTCS:

2.14.1. B ciyyae oOpaiiieHus 3a Mpe0CTaBICHUEM TOCY/IapCTBEHHON YCIyTH B
YIOJIHOMOYEHHBIN OpraH WK MHOTO(YHKIIMOHAJILHBIN IIEHTP'

- 3asgBJIEHHE W  JOKYMEHTBHI, HEOOXOAMMBIC IS  MPEJOCTABJICHHUS
roCcyJIJapCTBEHHOM YCITYTH, MOJaHbI JIUI[OM, HE UMEIOIINM Ha 3TO MOJIHOMOYUI;

- K 3asBJICHUIO HE MPUJIOKEHBI JJOKYMEHTBI, HEOOXOAUMBIE JIJISl TTPEAOCTABICHHUS
roCyJJapCTBEHHOM YCIIyTH;

2.14.2. B cmydae oOpaiieHus 3a MPeJIO0CTaBIEHUEM TOCYJAapCTBEHHOW YCIyTd
yepes EINTY:

- 3aABJICHUE W  JOKYMEHTHI, HEO0OXOJuMbIe JUIsi  TPEAOCTABJICHUS
rOCyJIapCTBEHHOM YCIyTH, HampaBjieHHbIE B (OpME AJIEKTPOHHBIX JTOKYMEHTOB, HE
MOJMKUCAHBI AJICKTPOHHOHN TOJIMMCHI0 B COOTBETCTBHH ¢ MyHKTOM 2.8.1 HacTosmero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA;

- BBISIBJICHO HECOOJIIOJICHHE YCTAHOBJIEHHBIX 3aKOHOJATeNhCTBOM Poccuiickoii
denepanuu yCIOBHM MPU3HAHUS JEHCTBUTEILHOCTH YCUIICHHON KBAM(DHUIIMPOBAHHOMN
AJIEKTPOHHOM MOIIHCH.

HcuepnbiBaromui nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WJIH
0TKAa3a B MPeJ0CTABJICHUHU IOCYyIaPCTBEHHOMN YCJIYI'H

2.15. OcHOBaHuEM MJi1 MPUOCTAHOBJICHUS MPEAOCTABJICHUSI TOCYAapCTBEHHON
YCIyTH SIBJISIETCS HEMpPENCTaBICHHE 3asBUTENIeM O ucteueHun 10 gHeld co JHA
MOJYYEHUs] YMOJHOMOYEHHBIM OpPraHOM 3asBJICHUS WM JOKYMEHTOB B BHJC
AJIEKTPOHHOTO JIOKyMEeHTa (MaKeTra JOKYMEHTOB) BCEX WJM YacTH JOKYMEHTOB,
yKa3aHHBIX B myHKTe 2.8.1 HacTosiero pernamenTa. PaccmMorpenue yrnoiHoOMOYeHHBIM
OpraHoOM 3asBJICHUsSI O TIPEIOCTABICHUHU CyOCHIMU MPUOCTAHABIMBAETCA HE OoJiee yem
Ha OJIMH MECHILI.



2.16 OcHoBaHueM Jyisi OTKa3a B MPEAOCTaBIEHWU TOCYJApPCTBEHHON YCIyTu
SBIIAETCS:

1) orcyTcTBHE y 3asBHUTENS MpaBa HA OTyYEHUE CYOCHTUY;

2) HaJIM4YMeE MOATBEPKICHHON BCTYNMBILINM B 3aKOHHYIO CUJTYy CYJ€OHBIM aKTOM
HEIMOTAIEHHON 33J0/DKEHHOCTH MO OIUIATE KUJIOrO0 MOMEIIEHHWS U KOMMYHaJIbHBIX
yCIIyT, KOTOpasi 00pa3oBanach 3a nepuoj 6ojee yeM 3 MOCIeTHUX To/a;

3) npencraBieHue 3asiBUTEIEM HEMOJHBIX W (MJIA) 3aBEIOMO HETOCTOBEPHBIX
CBEJICHU;

4) HenpencTaBlieHUE 3asIBUTEIEM B TEUCHHE CPOKA MPUOCTAHOBKU PACCMOTPEHHUS
3asiBJICHUS O MPEAOCTABICHUN CyOCUIUU TPEOYyEeMbIX TOKYMEHTOB.

Ilepeyennb yciayr, KOTopble IBJASIOTCS HEOOXO0AUMBIMHU U 00513aTEIbHBIMU
JJISL IPEeIOCTABJICHUS TOCYIAPCTBEHHOM YCJIYIrH, B TOM YHCJIe CBeIeHUs 0
TOKYMeHTe (JOKyMeHTAaX), BbIIaBaeMOM (BbIJIaBa€MbIX) OPraHU3alUIMU,

YYACTBYWIIMMHU B MPEA0CTABJIECHUM TOCYIAPCTBEHHOM yCIayrH

2.17. VYcayrm, HeoOXoaumble © oOs3aTeNbHBIE S MPEAOCTABICHHUS
rOCy1IapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

IHopsinok, pasMep U OCHOBAHUS B3UMAHUSA FOCYIAPCTBEHHOM MOIJIMHbBI
WM UHOH OILIAThI, B3MMAaeMOM 32 NMPEA0CTaBJIeHNEe IOCYIAaPCTBEHHOMN YCJIYId

2.18. [IpenocraBiieHre rocyJapCTBEHHOM YCIYTH OCYIIECTBIISIETCS OECIIaTHO.

IHopsaaok, pasmMep ¥ OCHOBAHUS B3UMAHUA IVIATHI 32 MPEI0CTABJICHUE
YCJIYT, KOTOPbIE SIBJISIIOTCA HEOOXO0AMMBIMH U 00513aTeJIbHBIMH JIJISI
NPeA0CTABJIEHUS IOCYIAPCTBEHHOM YCJIYId, BKJIKYAsi HHPOPMALUIO 0 METOTUKE
pacuera pa3Mepa TaKOM IUIATHI

2.19. VYcayrm, wHeoOXoaumble ©  0O0s3aTeNbHBIC s MPEAOCTABICHHS
roCyJJapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

MakcuMaJIbHBIN CPOK OXKUIAHUS B OUepeIH NMPH Mmoa4ve 3amnpoca o
MPEA0CTABJIEHUH IOCYIAPCTBEHHOM YCJIYIM U IIPH MOJYYEHUH pe3yJibTara
NMPEAOCTABJICHHUS IOCYIAPCTBEHHOMN YCJIYI'H

2.20. MakcumanbHBIi CpPOK OXKHMJIAHWUS B OYEpeNHd MpH Tojade 3ampoca o
NPEIOCTABIICHUN TOCYAApCTBEHHOW YCIYTM W TpU TOJIYYEHUH pe3yJibTaTa
NPEIOCTABICHUS! TOCYAApPCTBEHHOM YCIyrd B YIOJHOMOYEHHOM OpraHe WM
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBIsET He Oosee 15 MUHYT.

Cpok u nmopsiA0K perucTpanum 3anpoca 3asBUTEIs 0 IPEeI0CTABJICHUN
rocyJapCTBEHHOM YCJIYIH, B TOM YHCJI€ B 3JIEKTPOHHOI opme

2.21. 3asBieHwe O TMPEAOCTABICHUU TOCYJAAPCTBEHHOW YCIYTd MOJJIEKHUT
perucTpanuu B Y moJHOMOYEHHOM OpraHe B TeueHue 1 paboyero JHs co THA MOTy4YeHUs



3adBJICHUS. M JIOKyMEHTOB, HEOOXOAMMBIX Ul IPEIOCTABIECHUS TOCYJIAapCTBEHHOM
YCIIYTH.

B cnyyae Hanu4uus OCHOBaHMI 1Sl OTKA3a B IPUEME JOKYMEHTOB, HEOOXOAMMBIX
JUTS TIPEIOCTABIICHUS TOCYAapCTBEHHOM YCIyTH, YKa3aHHBIX B MyHKTE 2.16 HacTosero
AJIMAHHUCTPAaTUBHOI'O PETJIAMEHTA, Y TOJIHOMOYEHHBIN OpraH HE MO3HEE CIIEIYIOLIEro
3a IHEM TOCTYTUICHUS 3asiBICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIs MPEIOCTaBICHHS
rOCy/apCTBEHHOW ycCiyrd, pabodero [HS, HampapiseT 3asBUTENIO JUOO €ro
IPEJCTAaBUTENI0 pelieHne 00 OTKa3e B IPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABIICHUS TOCYIapCTBEHHO yCIyru 1o gopme, npuBeeHHON B [Ipunoxennn Ne
4 x HacTosIeMy AIMUHUACTPAaTUBHOMY PEIJIAMEHTY.

TpeGoBanusi kK NOMelIEHUSIM, B KOTOPBIX MPeI0CTABJISAETCS
rocy1apcTBeHHas ycJayra

2.22. MecTononoXeHue  aJIMUHUCTPATUBHBIX  3/IaHUH, B  KOTOPBIX
OCYUIECTBJISIETCS IPUEM 3asIBJICHUH U TOKYMEHTOB, HEOOXOAUMBIX JJI IPEIOCTABICHUS
rOCyJIJapCTBEHHOM YCIIyI'M, a TakKe BblJadya pe3yJbTaTOB IPEIOCTABIICHUS
rOCyJapCTBEHHOM YCIIyTH, JOHKHO OOecreuuBaTh YJ0OCTBO I TpaxaaH C TOUYKU
3pEHUs MEMEX0JHON TOCTYIMTHOCTH OT OCTAHOBOK OOILIECTBEHHOI'O TPAHCIOPTA.

B cnydae ecnu umeeTcsi BO3MOXKHOCTb OpraHU3alluy CTOSSHKU (TTapKOBKH) BO3JIE
31aHuUs (CTPOEHHMSI ), B KOTOPOM pa3MElIeHO TOMEILEHUE TPUEMA U BbIJaUU IOKyMEHTOB,
OpPraHM30BBIBAETCSl CTOSIHKA (MApKOBKA) JUIsl JIMYHOTO aBTOMOOWJIBHOTO TpaHCHOpTa
3asBuTenell. 3a IMOJB30BAaHHWE CTOSHKOM (mapkoBKoW) ¢ 3asBUTENEd IUIaTa He
B3UMAaETCH.

JIns TapKOBKM CHEUHUABHBIX aBTOTPAHCIOPTHBIX CPEICTB HHBAJIUIOB Ha
CTOsIHKE (MMapKoBKe) BolzesieTcs He MeHee 10% MecT (HO He MeHee OJHOTO MeCTa) JJIs
OecriaTHOM MAPKOBKHU TPAHCIIOPTHBIX CPEACTB, yIpasisieMblx nHBanuaamu I, I rpymm,
a Ttaxke wmHBanuaamu III rpynmer B mopsiake, ycraHoBieHHOM [IpaBuTenbcTBOM
Poccniickont @enepanuu, 1 TpPaHCHOPTHBIX CPENICTB, EPEBO3AIINX TAKUX HHBAIUAOB U
(wnM) neTe-uHBaIUIOB.

B nensix obecrnieuenus OecrpensITCTBEHHOTO JOCTyIa 3asBUTEIEH, B TOM YUCTIE
MEPEABUTAIONINXCS HAa HMHBAJUIHBIX KOJSCKaX, BXOJA B IOMEUIEHHME, B KOTOPOM
MPENOCTABISAECTCA TOCYJApPCTBEHHAs YyCiayra, oOOpyayeTcsl MaHAyCaMH, MOPYYHSIMH,
TaKTHJIBHBIMA ~ (KOHTPAaCTHBIMH)  MPEAYyNPEKIAIOMMMUA  DJIEMEHTaMHU,  HWHBIMU
CHeualbHbIMH IPUCTIOCOOTCHUSIMH, ITO3BOJIAIOLIMMHA o0ecnevnThb
OecCHpensITCTBEHHbI JOCTYNl U TMEpPeIBWKEHUE HWHBAIUIOB, B COOTBETCTBHH C
3aKOHOJATENLCTBOM Pocculickon denepanyu 0 COUATBHON 3aIUTE HHBAIUIOB.

IleHTpanbHBI BXOJ B 3JaHHEC YTOJHOMOYEHHOI'O OpraHa JOJKEH OBITh
o0opynoBaH WHGOPMAITMOHHONW TaOIMUYKOUM (BBIBECKOW), COAEpIKaIIeH CIeAYIOINIYIO
uH(pOpMaIHIO:

- HAMMEHOBAHMUE;

- MECTOHAXOKJICHUE U FOPUANYECKHUN aJIPEC;

- peXUM paldOThI;

- rpaduK npueMa;

- HoMepa TeNle(pOHOB IJIs CTIPABOK.

[ToMemienns, B KOTOPBIX MPENOCTABISIETCS TOCYIapCTBEHHAsI yCIIyra, JOJKHBI
COOTBETCTBOBATH CAHUTAPHO-INUAEMHUOJIOTHYECKUM IIPABUIIAM U HOPMATUBAM.



[Tomenienusi, B KOTOPBIX MPEIOCTABISIETCS TOCYJapCTBEHHas  yCiyra,
OCHAILIAIOTCS:

- IPOTUBOIIOKAPHOM CUCTEMOU U CPEACTBAMU NTOKAPOTYLICHNUS;

- CUCTEMOM ONOBELICHUS O BOSHUKHOBEHUH YPE3BbIYAlHON CUTYaLNH;

- CpEACTBAMU OKa3aHUA NEPBOM MEAULMHCKOW MOMOIIIH;

- TyaJIeTHBIMA KOMHATaMH JIJIsl IOCETUTEIIEH.

3an oxumanus 3asgBUTEIEH OOOPYIYETCS CTYJbSIMU, CKaMbsIMU, KOJIMYECTBO
KOTOPBIX OTpEENsieTCs] UCX0d U3 (PAaKTUYECKON Harpy3Kd U BO3MOXKHOCTEW HJIsi UX
pa3MellleHusl B MOMEIIEHUH, a TaKke NHHOPMAIIMOHHBIMU CTEHIAMH.

TexcTbl MaTepuanoB, pa3MEIICHHBIX Ha HHPOPMAIIMOHHOM CTEH/IE, NTeYaTaloTCs
yAOOHBIM AJi uTeHus mpudToM, 6€3 UCIIpaBICHUM, C BBIJCICHUEM HanboJee BaKHBIX
MECT MOJIYKHUPHBIM HIPUPTOM.

Mecta sl 3amoiHEHHs 3asBICHUNH OOOpPYAYIOTCS CTYJIbSIMHM, CTOJIAMU
(cToiikamm), OJ1aHKaMU 3asiBJICHUM, MMChbMEHHBIMU MPUHAIICKHOCTIMH.

Mecra npuema 3asBuTenield 000pyayrOTCs HH(OPMAIMOHHBIMUA TaOIMYKaMU
(BBIBECKAMHU ) C YKA3aHUEM:

- HOMepa KaOuHeTa 1 HaMMEHOBAHUS OT/IENa;

- (aMuiIuM, UMEHU W OTYeCcTBa (MOCIETHEEe — MPU HAIMYUM), TOJKHOCTH

OTBETCTBEHHOTO JIMIIA 32 IPHEM JIOKYMEHTOB;

- rpaduka npuemMa 3asiBUTENEH.

Pabouee MecTo Ka)/10ro OTBETCTBEHHOIO JIMIIA 3a NMPUEM JOKYMEHTOB JOJIKHO
ObITh 00OPYJOBAaHO TEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO JOCTyHa K
HEOOXOJMMMBIM HMH(POPMALIMOHHBIM 0a3aM JaHHBIX, [€YaTAIOUUM YCTPOHUCTBOM
(MpUHTEPOM) U KOTIUPYIOIIUM YCTPOMCTBOM.

JIno, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, JOJUKHO HMETh HACTOJBHYIO
Ta0IMUKy ¢ yKazaHueM (amiind, UMEHH, OT4YeCTBa (TMOCIEAHEe - MPU HAIMYUHN) U
JOJIKHOCTH.

[Ipu npenocTaBiaeHUU TOCYIAPCTBEHHOM YCITyTH HHBAJIUIAM 00€CTIeUnBaIOTCS:

- BO3MOXHOCTh OECHpPENSTCTBEHHOIO JIOCTynma K OOBEeKTy (3[aHMIO,
MOMEIICHHIO), B KOTOPOM MPEIOCTABIISIETCS TOCY IapCTBEHHAS YCIYTa;

- BO3MOXHOCTbh CAMOCTOSITEJIBHOTO TIEPEJIBUIKEHUS TIO TEPPUTOPHH, HA KOTOPOMH
pPacnoJIOKEeHbI 3/1aHHSI U TIOMEILEHUS, B KOTOPBIX MPEAOCTaBIIAETCS rOCY1apCTBEHHAs
yciIyra, a TaKke BXoJa B Takhue OOBEKTHl M BBIXOJIa U3 HUX, MOCAJIKH B TPAHCIIOPTHOE
CPEIICTBO M BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUE KPECIIA-KOJISICKHU;

- CONPOBOXKJICHUE HWHBAIMIOB, MMEIOIIUX CTOMKHE pacCTpoilcTBa (PYHKIMH
3pEHUS U CAMOCTOSITENIBHOTO MTEPEABUKEHUS;

- HaJyIexaiiee pasMelnieHue oO0OpyJoBaHUS W HoOcuTened uHOpMaIHH,
HEOOXOUMBIX JIJIs1 o0ecrieueHus: OecTIpensiTCTBEHHOTO JOCTyla MHBAJIUIOB 3/1aHUSM U
NOMEIICHHUSIM, B KOTOPBIX MPEAOCTABIICTCS TOCYJApCTBEHHAsl YcClIyra, H K
roCyJapCTBEHHOU yCIIyTre C YYETOM OIPaHUYEHUMN UX KU3HEACITEIIbHOCTH;

- nyOnupoBaHHe HEOOXOIMMOM [JIsi WHBAJIHUJIOB 3BYKOBOM U 3pUTEIBHOU
uH(popMaIuu, a TakXKe HaJNuced, 3HAKOB W HMHOM TEKCTOBOM M Tpaduueckon
uH(OpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(HO-TOUEeYHBIM pudTOoM bpaiins;

- IOMYCK CYpAOTNEepPEBOUHNKA U TU(IOCYPIONIEPEBOIUNKA;

- JIONyCK COOaKU-IPOBOAHMKA MPU HAIMYMU JTOKYMEHTA, MOATBEPKAAIOIIETO e
ClelMalibHOe OO0ydeHHe, Ha OOBeKThl (3[aHUS, TOMEIIEHUs), B KOTOPBIX
IPENOCTABISIOTCS TOCY1apCTBEHHAS YCIYTH;



- OKa3aHUE HWHBAJIWAAM IIOMOIIM B IMPEOJOJEHUH OapbepoB, MEIIAIOIINX
IIOJIyYEHHI0 MU TOCYAApPCTBEHHBIX W MYHULMNAIBHBIX YCIYI HApaBHE C JAPYTHMH
JTULAMU.

Iloka3aTesin JOCTYIIHOCTH M Ka4eCTBa
roCyAapCcTBeHHOM yCJIyIH

2.23. OcCHOBHBIMU MOKa3aTeN MU JOCTYITHOCTH peI0CTaBICHUS
rOCyJapCTBEHHOU YCIIYTH SIBISIOTCS:

- HaJu4uhe TMOJHOW W TOHATHOW HH(OpMAIMU O TMOpSIKE, CPOKAX M XOJe
MPEIOCTaBIIEHUsI TOCYIApPCTBEHHON yciyru B ceTu MHTepHET, cpencTBaX MaccoBOU
nHpopmaruy;

- BO3MOYKHOCTb IIOJIy4EHMS 3asBUTEIEM YBEIOMJIEHHUH O IPEAOCTaBICHUN
roCy1apCTBEHHOM yciryru ¢ nomombsio EINNY;

- BO3MOXHOCTb TOJIydeHHs] HMHQPOpPMAIMKM O XOJ€ IPeIoCTaBICHUs
rOCYJIapCTBEHHOM YCIIyTM, B TOM 4YHUCJE C UCIOJIb30BaHUEM HHGOPMAIIMOHHO-
KOMMYHUKAILIMOHHBIX TEXHOJIOTHA.

2.24. OCHOBHBIMHU TOKa3aTeIsIMU KauecTBa MPEIOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH SIBJISIFOTCS:

- CBOEBPEMEHHOCTH MPEAOCTABIICHUS TOCYAAPCTBEHHOW YCIYTH B COOTBETCTBUU
CO CTaHJAapTOM €€ NPEJOCTABJICHMS, yCTAHOBIEHHBIM HACTOSIIUM A IMHUHACTPATUBHBIM
pErIaMeHTOM;

- MHUHUMAJbHO BO3MOXHO€ KOJIMYECTBO B3aWMOJACHCTBUN TIpaKJaHWHA C
JNOJDKHOCTHBIMH  JIMIIAMH, YYAaCTBYIOIIMMHM B NPENOCTABICHUU TOCYAapCTBEHHOM
YCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX KaJI00 Ha JIecTBHs (0e3/1eCTBUE) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILEHUE K 3asiBUTEIISAM;

- OTCYTCTBHUE HapyUIEHUH YCTAaHOBJIEHHBIX CPOKOB B IMPOLIECCE MPEIOCTABICHUS
roCyJJapCTBEHHOM YCIIyTH;

- OTCYTCTBUE 3asiBJICHHN 00 OCMapuBaHWU PEIICHUM, AercTBUM (Oe31elCcTBYS)
VY10JIHOMOYEHHOTO OpraHa, €ro JAOJKHOCTHBIX JIML, NTPUHHUMAEMBbIX (COBEPIIEHHBIX)
IPU MPEAOCTABIEHUN TOCYIapCTBEHHOM YCIYTH, MO UTOTaM PACCMOTPEHUSI KOTOPBIX
BBIHECEHBI pellIeHUs1 00 YJOBJIETBOPEHUU (YACTUYHOM YIOBJIETBOPEHUHU) TpeOOBaHUM
3asBUTENEH.

HHble TpeOGOBaHMSA, B TOM YHCJIe YYUTHIBAKOLIIHE 0COOCHHOCTH
NpeI0CTABJICHHUA FOCYAapPCTBEHHOM YCJIYITH B MHOTO()yHKIIHOHAJIBHBIX LIEHTPAX,
0CO0CHHOCTH NMPEAOCTABJICHUSA IOCYAAPCTBEHHOM YCJIYTH MO
IKCTEPPUTOPHATBHOMY NPUHLIMILY H 0COOCHHOCTH NPeI0CTABICHUSA
rocyJ1apcTBEeHHOM YCJIYI'M B 3JIEKTPOHHOI (hopme

2.25. llpenocraBieHue TOCYJApCTBEHHOM YCIYTHM MO SKCTEPPUTOPUATIEHOMY
MPUHIIMIY OCYIIECTBISETCS B 4acTU OOecleyeHus: BO3MOKHOCTU MOJayu 3asBJICHUN
nocpeacreoM EIII'Y wu  mnosydyeHuss pesynbTrara TOCYIAapCTBEHHOM YCIyI'M B
MHOTO(YHKIIMOHAJIbHOM LIEHTPE.

2.26. 3asBuTensaM 00OECIEUNBAETCS BO3MOXHOCTh MPEACTABIICHUS 3asiBICHUS U
IpUIaraeMbIX JOKYMEHTOB B (popMe 3JIEKTPOHHBIX JOKYMEHTOB mnocpeactsom EINTY.



B stom cnydae 3asBuTens WM €ro npeacraBuTesb aBropusyercs Ha EIIIY
MOCPEACTBOM MOATBEPKICHHOW yueTHOUM 3anmucu B ECUA, 3anonHsieT 3asiBICHHE O
IIPEIOCTABIICHUH FOCYAAPCTBEHHON YCIYTH C UCIIOJIb30BAaHUEM HHTEPAKTUBHOM (DOPMBI
B AJIEKTPOHHOM BHJIE.

3anoJHEHHOE 3asBJIEHHE O MPEJOCTaBICHUM T'OCYJAPCTBEHHOM YCIyTH
OTIpaBIsieTCA 3asiBUTEJIEM BMECTE€ C MPUKPEIUIEHHBIMU 3JIEKTPOHHBIMH 00pa3zamMu
JOKYMEHTOB, HEOOXOOUMBIMHU [JIsl NPEIOCTABICHUS TOCYAAPCTBEHHOW YCIIyTH, B
YnonnomoueHHslil oprad. [Ipu aBropuszanuu B ECHA 3asBieHne 0 npeaocTaBICHUH
rOCyJIJapCTBEHHOM YCIIyTM CUUTAETCS MOAIUCAHHBIM IPOCTON 3JIEKTPOHHOW MOAMKUCHIO
3asBUTENS, NPEACTABUTENSA, YIOJHOMOYEHHOTO Ha TMOAIMCAHHWE 3asBJICHUSA, B
coorBeTcTBUM ¢ [lpaBunamu omnpeneneHus BUIAOB  AJIEKTPOHHOW  MOJIHCH,
UCIIOJIb30BAaHUE  KOTOPBIX  JOIMYyCKaeTcss Tpu  OOpallleHHuH 3a  [OJy4YeHUEeM
rOCYJJapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT, YTBEPKICHHBIMH IOCTAHOBICHHUEM
[IpaButenscTBa Poccniickon ®enepannu ot 25.06.2012 Ne 634 «O BHIax 3JIeKTPOHHOU
MOJINKCH, WCIOIb30BAHUE KOTOPBIX JOIYCKAaeTCAd MpU OOpalIeHUH 3a IMOJTyYEHUEM
rOCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

Pe3ynbTaTel npenocTaBieHus rocy1apCTBEHHOM YCIYTH, YKa3aHHBIE B ITyHKTE 2.5
HACTOSIIEr0  AJIMUHHCTPATUBHOIO  pPErjaMEeHTa, HalpaBJsIOTCS  3asgBUTEINIO,
npeAcTaBuTeN0 B JMUHbIA kabuHeT Ha EII'Y B gopme 35eKTpOHHOTO JOKYMEHTA,
NOANMUCAHHOTO  YCHUJIEHHOW  KBAJM(UIMPOBAHHOM  AJNEKTPOHHONM  MOJANHCHIO
YIOJHOMOYEHHOI'O JOJDKHOCTHOIO JIMIAa YIOJHOMOYEHHOIO OpraHa B cllydae
HalnpasJIeHUs 3asBiIeHus nocpeactsoM EINTY.

B cnyuae wHampasienus 3aaBieHuss nocpeactsom  EIIIY  pesynbrar
IPEIOCTABIIEHUS] TOCYJaPCTBEHHOM YCIIyT'M Tak)K€ MOXET ObITh BbIIaH 3asBUTENIO Ha
OyMaXHOM HOCHUTEJI€ B MHOTO()YHKIIMOHAJILHOM LIEHTPE B MOPSJIKE, IPEYyCMOTPEHHOM
INYHKTOM 6.3 HacTosero A IMUHUCTPATUBHOTO perjlaMeHTa.

2.27. DNEeKTpOHHBIE JOKYMEHTHI IPEICTABISIFOTCS B CIEAYIOMUX (popmarax:

a) xml - 1151 hopMaITM30BaHHBIX TOKYMEHTOB;

06) doc, docx, odt - mus HOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, HE
BKJIFOHAOIIUM (POpMYJIbI (32 UCKIIFOUEHHEM TOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE «B»
HACTOSIIIEr0 MYHKTA);

B) xls, xIsx, ods - 17151 JOKYMEHTOB, COIEpKAIINX PACUETHI;

r) pdf, jpg, jpeg - M1 TOKYMEHTOB C TEKCTOBBIM COJEpKaHUEM, B TOM YHUCJIIE
BKUIIOHarOIMX ¢GopMmynsl ¥ (wiaM) Tpaduueckue n300pakeHHs! (32 HCKIIOYEHUEM
JIOKYMEHTOB, YKa3aHHBIX B MOJIMMYHKTE «B)» HACTOSAIIETO MYHKTA), @ TAKXKE JTOKYMEHTOB
C rpapMUecKUM COAECPKAHUEM.

HomyckaeTcsi pOpMUpPOBAHUE DJIEKTPOHHOTO JOKYMEHTA IyTEeM CKaHHUpPOBAHUS
HEIOCPEICTBEHHO C OpUTMHAIA JOKYMEHTA (MCIIOJIb30BaHUE KOMUW HE JAOIYCKAETCs),
KOTOPOE€ OCYILIECTBIIETCA C COXPAHEHUEM OPHEHTAlMM OpWUIMHaia JOKYMEHTAa B
paszpemeruu 300 - 500 dpi (macmtad 1:1) ¢ UCTIOJIB30BAHUEM CIICIYIOIINX PEKHUMOB:

- «4epHO-0eNbli» (IIPU OTCYTCTBHM B IOKYMEHTE TpapuecKuxX U300pakeHun u
(MJIM) UBETHOTO TEKCTA);

- «OTTEHKH ceporo» (Ipu HAJIMYUHU B JOKYMEHTE IpauuecKux U300pakeHU,
OTJIMYHBIX OT LIBETHOT'O IPauyecKOro H300pakeHus);

- «UBETHOW» WJIM «PEXKUM MOJHON 1BeTOnepeaun» (Mpu HAIUYKUU B TOKYMEHTE
[BETHBIX I'paduueCcKuX N300pakeHUM JTUO0 IBETHOTO TEKCTA);



- COXpaHEHHEM BCEX ayTCHTUYHBIX TPU3HAKOB TMOJIMHHOCTH, a HWMEHHO:
rpau4IecKOi MOAMUCH JINIIA, TIE€YaTH, YIIIOBOTO IITaMIa OJIAHKa;

- Konu4ecTBO (halIoB JOJKHO COOTBETCTBOBATh KOJUYECTBY JOKYMEHTOB,
KQKIBI 13 KOTOPBIX COJEPKUT TEKCTOBYIO U (WH) TpaduaecKyro HHGOPMAIIHIO.

DNEKTPOHHBIC JOKYMEHTBI JOJKHBI 00CCIICUNBATH:

- BO3MOXXHOCTh HJICHTH(PHUIIUPOBATH JOKYMEHT M KOJIMYECTBO JIMCTOB B
JIOKyMEHTE;

- JUIA JOKYMEHTOB, COJEP)KAIllUX CTPYKTYpPUPOBAHHBIE IO YACTSAM, TjIaBam,
pasmenaM (moapaszzienaM) JaHHBIE M 3aKJIAIKH, OOECIEYMBAIOIINE TEPEXOJbl IO
OTJIABIICHUIO U (MJTN) K COACPKAIIUMCS B TEKCTE PUCYHKaM U TaOJIHIIaM.

JIOKyMEeHTBI, MOJJIeKaIue MpeacrapieHuto B dopmarax xls, xlsx wimm ods,
dbopMUPYIOTCS B BHJIE OTJCIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

II1. Cocras, noc.ie10BaTeIbHOCTH U CPOKHU BbINOJIHEHUS
aJMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), TpedOBAHUA K MOPAAKY HX
BBINIOJIHEHHS, B TOM YMCJie 0COOCHHOCTH BHIIOJTHEHUS] A/IMUHUCTPATHUBHBIX
Npoueayp B JJIEKTPOHHOU opme

HcuepnbiBaomuii nepeyeHb aIMHUHUCTPATUBHBIX NMPOLEYP

3.1. [IpenocTraBneHue rocy1apCTBEHHON yCIIYTH BKJIIOYAET B c€0sl CIICIYIOIINE
aIMUHUCTPATUBHBIC MIPOLIETYPHI:

- IPOBEPKA JTOKYMEHTOB U PETUCTPALUS 3asBICHUS;

- IOJy4YEHHUE CBEAEHUM TmocpeactsoM @DenepaibHOM TIOCYAapCTBEHHOU
uHpopMaImoHHON cucteMbl «EauHas cucremMa MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aMMOJICCTBUY;

- pACCMOTPEHHE TOKYMEHTOB U CBEIACHHUI;

- IPUHATUE PEUICHUS;

- BbIJja4ya pe3yJibTaTa;

- BHECEHHE pe3yJibTaTa MYHUUUNAIBHOMW YCIYTM B PEECTP HOPUIUYECKHU
3HAYMMBIX 3aIHACEH.

Onuncanue aIMUHUCTPATUBHBIX MpoLeayp npeacTtasieHo B [Ipunoxenun Ne 6
HACTOSIEMY AJIMUHHUCTPATUBHOMY PETJIAMEHTY.

IlepeyeHb aAMUHMCTPATUBHBIX NPOLEAYP (AelCTBUII) IPHU
NPeAoCTABJICHHHU IOCYAaAPCTBEHHOM YCJIYIH YCJIYI B JIEKTPOHHOH (popMme

3.2. Tlpu mpenocTaBieHUU TOCYAAPCTBEHHOW YCIYTH B JJIEKTPOHHOU (opme
3asBUTEIO0 00€CTICUNBAIOTCSI:

- moiydeHue uHpopManMM O TOpPAAKE H  CPOKax MPEeIOCTaBIICHUS
rOCy1apCTBEHHOM YCIIYTH;

- popMupoBaHUE 3asBICHUS;

- MpUEeM U pErucTparus YMOJTHOMOUYCHHBIM OPTraHOM 3asiBIICHUS M HMHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS TOCY1apCTBEHHOHN YCIIyTH;

- MOJIyYEHHE PE3YJIbTaTa MPEI0CTABICHUS TOCYIAPCTBEHHOMN YCIIYTH;

- IOJyYEHUE CBEJICHUI O XO/I€ pACCMOTPEHHS 3asIBJICHNUS;

- OCYUIECTBJICHUE OLIEHKN Ka4eCTBA MPENOCTABICHUS TOCYAaPCTBEHHON YCIYTH;



- nocyieOHoe (BHecyeOHO0e) 00)KaloBaHUE PEIICHHUH U AeHCTBH (0e31ecTBYS)
YnonHOMO4YeHHOTO oOpraHa aubo pAeicTBus (Oe3aeicTBUE) JODKHOCTHBIX —JIHIL
YTOTHOMOYEHHOTO OpraHa, MpPeIOCTaBISIONIETO TOCYJapCTBEHHYIO YCIyry, JHOO
TrOCYJapCTBEHHOTO (MYHHUITATIATLHOTO) CITYKAIIIeToO.

IHopsinok ocyliecTB/ICHUS AAMUHUCTPATUBHBIX NpoLeayp (1eHCTBUI) B
3JIEKTPOHHOU (popMe

3.3. ®opMHUpOBaHUE 3aSIBJICHUSI.

@opMHUpOBaHUE  3adBJICHUSA  OCYIIECTBISIETCA IOCPEACTBOM  3aIllOJHEHUS
aeKTpoHHON (opMmbl 3asiBieHuss Ha EIII'Y 6e3 HE0OXOAMMOCTH TOMOJHHUTEIHHOM
MO/Iauu 3asiBJICHUS B KaKol-Tnbo uHoM opme.

PopmMaTHO-JIOrMYECKas IIpOBEpKa c(OpMHUPOBAHHOT O 3asBJICHHUS
OCYILECTBIISIETCS TOCJE 3ANOJIHEHUS 3asBHUTEIIEM KaKJIOTO W3 IOJIEW JJIEKTPOHHOU
dopmbl 3asBneHus. [Ipy BBISIBIEHUN HEKOPPEKTHO 3aIIOJIHEHHOIO IMOJIS AJIEKTPOHHON
(dopMbl 3adBIICHHS 3asBHUTENIb YBEAOMIISIETCA O XapaKTepe BBIABICHHOW OIIMOKH U
NOpSJIKE €€  YCTPaHEHHs]  MOCPEACTBOM  MH(OPMAIMOHHOTO  COOOILIEHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

[Ipu popmupoBanuy 3asiBICHUS 3asIBUTEIIO 00ECTIEUNBACTCS:

a) BO3MOXHOCTh KOMMPOBAHUS U COXPAHEHUS 3asBJIICHHUS U UHBIX JOKYMEHTOB,
yKa3aHHbIX B myHKTax 2.9 — 2.10 HacTosuiero AJAMHMHHUCTPATUBHOIO pPErJaMEHTa,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHUS TOCYapCTBEHHOM YCIIyTH;

0) BO3MOXHOCTb N€YaTH Ha OyMa)KHOM HOCHUTEJIE KOIUU AJIEKTPOHHON (HOPMBI
3as1BJICHUS,;

B) COXpaHEHUE paHee BBEACHHBIX B AJIEKTPOHHYIO (OpPMY 3asIBIICHUS 3HAYEHUH B
JAr000M MOMEHT MO JKEJIaHUIO M0JIb30BaTeNs, B TOM YUCIIE IPU BOBHUKHOBEHUH OLIHMOOK
BBO/Ia M BO3BpATe ISl IOBTOPHOIO BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (DOpMY 3asiBICHUS;

I) 3aloJIHEHUE TIOJIeH SJIEKTPOHHOW (OpMBI 3asiBIEHUS 10 Havajla BBOJA
CBEJCHUI 3asBUTEIEM C HCIOJB30BAHMEM CBEICHMM, pa3MmenieHHbIXx B ECHA, u
cBeleHMi, onyOnukoBaHHeiXx Ha EII'Y, B wyactu, Kacaromieiics CBeJCHUH,
orcyrcrBytomux B ECUA;

1) BO3MOKHOCTh BEPHYTbCA Ha JIFOOOW M3 3TANoOB 3alOJHEHUS 3JIEKTPOHHOM
dbopmbl 3asiBiIeHUs 0€3 NOTEpU paHee BBEACHHOW HH(POpMaLUK;

€) BO3MOXHOCTh jJocTyna 3asButenss Ha EIII'Y k paHee mnoAaHHBIM UM
3asBJICHUSIM B TE€UEHHE HE MEHEE OJHOIO Toja, a TaKXKe YACTHYHO CPOPMHUPOBAHHBIX
3asIBJICHUI — B TEYEHUE HE MEHEE 3 MECSIIIEB.

ChopmupoBaHHOE U  TOJNUCAHHOE 3asBICHUE W HWHBIE JIOKYMEHTHI,
HEOOXOJMMbIE JJIsi MPEJOCTaBICHUS TOCYAApCTBEHHOW YCIyrd, HANpaBisIOTCS B
YnosHOMO4EeHHBIN opraH nocpeactsom EINTTY .

3.4. YOTHOMOYEHHBIIN Ooprad o0ecrneynBaeT B CpoK He no3aHee 1 pabouero qHs
c MoMeHTa nogauu 3assienus Ha EIITY, a B ciayuae ero nocTyrieHusi B Hepabouuil uiu
Npa3qHUYHBINA JE€Hb, — B CJIEAYIONINI 32 HUM NIEPBBIA pabounil AeHb:

a) MpUeM JOKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTABICHUS TOCYIapCTBEHHOM
YCIYTHM, W HampaBiieHue 3asBUTEIIO0 3JIEKTPOHHOIO COOOUIEHUS O TMOCTYIUIEHUU
3asIBJICHUS;



0) perucTpaluio 3asBJICHHUS U HaANpaBiCHUE 3asBUTENIO YBEIOMIJICHHS O
perucTpanuu 3asBieHus 100 00 OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTAaBIEHNS T'OCY IAPCTBEHHON YCIIYTH.

3.5. DIIEKTPOHHOE 3asiBJIEHUE CTAHOBUTCA JOCTYIHBIM I AOHKHOCTHOTO JIMLA
VY10JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a MPUEM W PETUCTPALUIO 3asiBICHUS
(1aree — OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B TOCYIapCTBEHHON HH(POPMAIIMOHHOM
CUCTEME, MCIOJb3YeMOW YIIOJTHOMOYEHHBIM OpPraHOM Ui IPEAOCTAaBICHUS
rocyaapctBeHHou yenyru (nanee — ['MC).

OTBETCTBEHHOE TOKHOCTHOE JIULIO:

- IPOBEPSECT HAJIUYUE JJIEKTPOHHBIX 3asdABICHUHU, noctynuBmmx ¢ EIITY, ¢
MIEPUOJOM HE PEKE 2 pa3 B JICHD;

- paccMaTpUBaeT MOCTYIMBILINE 3asBJICHUS U PUIIOKEHHBIE 00pa3bl JOKYMEHTOB
(IIOKYMEHTHI);

- TOPOU3BOAUT JCWUCTBUS B COOTBETCTBMH C NYHKTOM 3.4 HaCTOSIIETO
AJIMUHHCTPaTUBHOTO PETJIaMEHTA.

3.6. 3asBUTENIO B KadyecTBE pe3ysbTaTa MPEJOCTaBICHHUS TOCYIapCTBEHHOM
YCIIYTH 00€CrIeYMBaeTCsl BO3MOKHOCTh MOJYyUYEHHUS TIOKYMEHTA:

- B (opmMe DIEKTPOHHOTO JOKYMEHTa, MOJANHCAHHOIO  YCUJICHHOU
KBATM(PUIUPOBAHHONW 3JEKTPOHHOW MOJNUCHIO YIOTHOMOYEHHOTO JOKHOCTHOIO
auia YTHOJIHOMOYEHHOIO OpraHa, HalpaBJICHHOTO 3asBUTEIIO B JIMYHBIM KaOUHET Ha
EIIT'Y;

- B BUJIe OyMa)KHOT'O JJOKYMEHTA, IOJITBEP>KIAIOLLET0 COAEPKAHUE DIIEKTPOHHOTO
JOKYMEHTa, KOTOpBHIM 3asBUTENb MOJy4YaeT MpU JUYHOM OOpalleHUH B
MHOTO(YHKIIMOHATIBHOM LEHTPE.

3.7. llonyuenue nHpoOpMaLMu O XOJ€ PACCMOTPEHHUS 3asBJICHUS U O pe3yJibTaTe
IPEIOCTABIICHUS! TOCYIAapCTBEHHOM YCIyrd NPOU3BOJAUTCS B JIMYHOM KaOWHETE Ha
EII'Y, npu ycnoBum aBTOpHU3alMH. 3asBUTEIb UMEET BO3MOKHOCTH ITPOCMATPUBATH
CTaTyC AJIEKTPOHHOTO 3asBJICHUS, & TAKXKE MHPOPMALIMIO O JAJbHEUIINX JEHCTBUAX B
JUYHOM KaOUHETE MO COOCTBEHHOW MHUIIMATUBRE, B JTH000E BpEMsI.

IIpu mpegocTaBIeHUU TOCYIAPCTBEHHOM YCIYIM B JJIEKTPOHHOH dopme
3asBUTEIIIO HAMPABJISETCS:

a) YBEJOMIICHHE O MpPHUEME M PETUCTpAlMU 3asBJICHUS M HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs1 TPEAOCTABIEHUS FOCYAapPCTBEHHOM YCIIyTH, COAEPIKaIlEee CBEECHUS
o ¢akre mpueMa 3asBJIEHUS M JOKYMEHTOB, HEOOXOJIUMBIX HJsi MPEIOCTaBICHUS
rOCyJapCTBEHHOW YCIIyT'M, U Hadalle MpOLEIypbl NPEIOCTaBICHUS TOCYIapCTBEHHON
YCIYrM, a TakX€ CBEJCHHMS O Jareé M BPEMEHUM OKOHYAHHUS IPEIOCTABICHUS
rOCy/IapCTBEHHOM yCIyru Ju00 MOTHBHUPOBAHHBIM OTKa3 B MpPHEME JIOKyMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHUS TOCYJapCTBEHHOH YCIYTH;

0) yBeIOMJIEHUE O pe3yibTaTax PaCCMOTPEHHUS TOKYMEHTOB, HEOOXOIUMBIX IS
MPENIOCTaBIEHUSI TOCYJAapCTBEHHOW YCIYTd, ColepiKalllee CBEJCHHS O MPUHSATUU
MOJIOKUTEIBHOTO  PEIIeHUs] O TNPEIOCTaBICHUU TOCYIAapCTBEHHOM YCIyrd U
BO3MOYKHOCTH TOJIYYUTh PE3YJbTAT MPEIOCTABICHUS I'OCYIapCTBEHHON YCIYTd JU0O0
MOTUBUPOBAHHBIN OTKa3 B IPEIOCTABIECHUU TOCY1APCTBEHHON YCIIYTH.

3.8. OueHka kauecTBa MPEAOCTABIECHUS MYHHUIIMIIAIBHON YCIIyTH.

OueHka KauecTBa MPENOCTABIEHUS TOCYIAPCTBEHHOM YCIIYTH OCYILIECTBIISETCS B
cootBeTcTBUM ¢ [IpaBuiamMu oneHKH TpaxkgaHaMu 3((MEKTUBHOCTU JAESITEIbHOCTU
PYKOBOAMTENEH TEPPUTOPHUATBLHBIX OPTaHOB (efepaibHbIX OPraHOB MCIIOJIHUTEIBHON


consultantplus://offline/ref=7477D36D247F526C7BD4B7DDD08F15A6014F84D62298DDA4DCA8A2DB7828FD21BF4B5E0D31D769E7uBz4M

BJIACTU (MX CTPYKTYPHBIX MOJPA3JIETICHUI) C YUETOM KauecTBa MPEJOCTaBICHUS UMHU
rOCYJIapCTBEHHBIX YCIYT, a TaKKe MPUMEHEHUSI pe3yJIbTaTOB YKa3aHHOW OLIEHKU KakK
OCHOBAHHUS [JI1 TPUHATUS PEIICHUH O JOCPOUYHOM MPEKPAIICHUN MCIOJTHEHUS
COOTBETCTBYIOIIUMHU  PYKOBOJUTEISAIMU  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKACHHBIMU  mocTaHoBieHUeM [IpaButensctBa Poccuiickont ~ ®depepaunu
or 12.12.2012 Ne 1284 «O06 omeHke rpaxkgaHaMud 3(PQPEKTUBHOCTH NESITEIBHOCTH
PYKOBOJUTENEH TEPPUTOPUATIBHBIX OPTraHoOB (efepaibHbIX OPraHOB HUCIOJIHUTEIHHOM
BIACTU (WX CTPYKTYPHBIX TOJpa3[eeHU) U  TEPPUTOPUAIBHBIX  OpPraHoOB
roCyJapCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX PErMOHAIBHBIX OTAEIECHUN) C yUeTOM
KauecTBa peI0CTaBICHUs rocyJapCTBEHHBIX YCIyT, pyKoBoaUTENEH
MHOTO(QYHKIIMOHANIbHBIX ~ I[EHTPOB  MPEAOCTaBIEHUS  TOCYJAApPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYr C Y4Y4e€TOM KauecTBa OpraHM3aluu MpeJa0CTaBIICHUS
rOCyJapCTBEHHBIX W MYHMIIMITAIIBHBIX YCIYT, a TakKe O NMPUMEHEHHUH PEe3yJbTaTOB
YKa3aHHOW OIIEHKM KaK OCHOBaHUSI JJIsi MPUHATUA PEHICHUH O JOCPOYHOM
NPEKpPAIEHUN  WCIOJHEHUS  COOTBETCTBYIOIIUMU  PYKOBOJMUTEISIMH  CBOMX
JIOJDKHOCTHBIX 00SI3aHHOCTEM».

3.9. 3asButento obecrmeunBaeTCs BO3MOXKHOCTb HAINpaBICHHUS >KaloObl Ha
pelieHus, AeMCTBUS Win O0e3/1eiicTBUE Y TOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOIO JIULIA
VY0THOMOYEHHOTO OpraHa Ju00 MYHUIMNAIBHOTO CIIYXaIIero B COOTBETCTBUU CO
cratbert 11.2 @enepanpHoro 3axkoHa Ne 210-O3 m B mopsake, yCTaHOBICHHOM
nocta”oyienueM [IpaButenscTBa Poccuiickoit @enepanuu ot 20.11.2012 Ne 1198 «O
dbenepaibHONM  TOCYIapCTBEHHONM WHGOPMAIIMOHHON CHCTeMe, OOecreunBaroneit
nporecc AocyaedHoro, (BHeCyneOHOro) OOKaJIOBaHUS pEIICHUH U JACHCTBHIMA
(Oe3meiicTBUSs), COBEPIICHHBIX TPU  TMPEJOCTABICHUM  TOCYJAApCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT.

IMopsaaok ucnpapjieHus JOMYIIEHHBIX ONIEYaTOK U OIIMOOK B BbIJAHHBIX B
pe3yJibTaTe NpPeA0CTABJICHUS IOCYAaPCTBEHHOM YCJIYI'M TOKYMEHTaxX

3.10. B ciyuae BbISBJIEHUS OMEYATOK U OLIMOOK 3asiBUTENb BIPABE OOPATUTHCS B
VY10JIHOMOYEHHBI OpPTraH C 3asiBJICHUEM C MPUIIOKEHUEM JAOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.8. HacTosAmero AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.11. OcHOBaHUAMM IJis1 OTKa3a B MpUEMeE 3asiBJI€HUsI 00 UCTIPABIEHUHU OTIEYATOK
Y OLIMOOK SIBIISFOTCA:

- 3asIBJICHUE U JIOKYMEHTHI TI0JIaHbl JINLIOM, HE UMEIOIUM Ha 3TO MTOJIHOMOYHIA;

- K 3asBJICHUIO HE MPUJIOKEHBI JOKYMEHTBI, HEOOXOIUMBIC IS HCIPABICHHUS
OIEeYaTOK U OIINOOK.

3.12. UcnpaBieHue TOMyIIEHHBIX ONEYaTOK U OIIKMOOK B BHIJTAHHBIX B PE3yJIbTATE
NPENOCTABIECHUSI TOCYJAapCTBEHHOM YCIyI'M JOKYMEHTAaX OCYILECTBIIETCA B
CJIEIYIOILEM TOPSIJIKE:

3.13.1. 3agButenp npu OOHAPYKEHUU OINEYATOK U OWIMOOK B JIOKYMEHTaX,
BBIJIAHHBIX B peE3yJbTaTe MPEJOCTABJICHUS] TOCYJApPCTBEHHOM YyCIyrd, oOpaiaercs
JUYHO B YTOJHOMOYEHHBIA OpraH C 3asBJIECHHEM O HEOOXOJUMOCTH HCIPABIICHUS
OIEYaTOK U OIIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHHE HA UX OMHUCAHUE.

3.13.2. YNOJHOMOYEHHBIH OpraH MNpW TOJYYEHUM 3asBJICHUS, YKAa3aHHOIO B
noanyHkre 3.13.1 nynkra 3.13 Hacrodmero AJIMHUHUCTPATUBHOTO PEIJIAMEHTA,



paccMaTpuBaeT HEOOXOAMMOCTb BHECEHHS COOTBETCTBYIOIMX H3MEHEHMH B
JOKYMEHTBI, SBJIAIOIIMECS PE3YyJbTaTOM MPEIOCTABIEHUS TOCYAAPCTBEHHON YCIIyTH.
3.13.3. YIonHOMOYEHHBIN OpraH 00eCIeYnBaeT yCTPAaHEHUE ONIEYAaTOK U OIHOOK
B JJOKyMEHTAaX, SBJIAIOIIMXCS PE3YIbTATOM MPEAOCTABICHUS I'OCYIapPCTBEHHOMN YCIYTH.
3.13.4. Cpok ycTpaHeHUs ONIe4aTOK U OMKOOK HE JOJIKEH MPEBbIIaTh 3 pabodynx
JHEH ¢ JIaThl pErucTpaluy 3asBICHUS, YKa3aHHOro B moAmyHkTe 3.13.1 myHnkra 3.13
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErJIAMEHTA.

IV. ®opMbI KOHTPOJISA 32 UCIIOJTHEHHMEM aIMUHUCTPATUBHOI0 perjiaMmeHTa
IHopsimok ocymiecTBICHUS TEKYIIEr0 KOHTPOJISI 32 COOJIIOACHUEM H
HCIOJTHEHHEM 0TBETCTBEHHBIMH 10I’KHOCTHBIMHM JIMIIAMH TOJI0OKeHHU I
perjiaMeHTa U MHbIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAKIINX
TPe0OOBaHUA K NPEJOCTABJICHUIO TOCYIapPCTBEHHOM YCJIYI'H, a TAK/Ke NPUHATHEM
UMM pelieHu

4.1. Texkymmii KOHTpOJIb 3a COOJIIOJICGHUEM U MCIOJHEHUEM HACTOSIIETO
AJIMUHHUCTPAaTUBHOIO  pErjaMeHTa, HHBIX HOPMATUBHBIX IPABOBBIX  AKTOB,
YCTaHABIMBAKOIIUX TpeOOBaHUA K MPEIOCTABICHUIO MYHULHUINAIBHON YCIyTH,
OCYILECTBIISIETCS HA MOCTOSHHOW OCHOBE JOJDKHOCTHBIMU JINIIAMU Y IOJITHOMOYEHHOTO
OpraHa, yIOJHOMOYEHHBIMM Ha OCYIIECTBICHUE KOHTPOJIS 3a NPENOCTABICHUEM
roCcyJapCTBEHHOU YCIIyTH.

JUis ~ TeKymero  KOHTPOJII  HUCHOJB3YIOTCS ~ CBEACHMS  CIYKEOHOH
KOPPECHOHJEHIIMN, YCTHasT W NHUCbMEHHas MHQpoOpManus CIECUUAINCTOB U
JOJDKHOCTHBIX JIML Y TOJITHOMOYEHHOI'O OpraHa.

TeKkymmi KOHTPOJIb OCYLIECTBIISIETCS IyTEM ITPOBEACHUS

- TPOBEPOK pELIEHUH O MpenocTaBieHuu (00 OTKa3ze B MPEIOCTaBICHUM)
roCyJJapCTBEHHOM YCIIyTH;

- BBIIBJICHHSI U YCTPAHEHUS] HApYLIEHUI MpaB rpak/iaH;

- paccMOTpEHUs, MPUHATUS PEIICHUA M MOATOTOBKM OTBETOB Ha OOpalieHus
rpakJiaH, CojeprKallue Kaao0bl Ha pelieHus, AeicTBUs (0e31eMCTBUE) HOMIKHOCTHBIX
JIULL.

IopsaaoK 1 NepUOANYHOCTH OCYIIECTBJIEHHUS MJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U KAYeCTBA NMPEA0CTABJICHUS IOCYIaPCTBEHHOM YCJIYIH, B
TOM 4HCJIe OPAIOK U (GOPMbI KOHTPOJISI 32 OJTHOTON M KA4eCTBOM
NpeI0CTABJICHHUSA IOCYIapCTBEHHOM YCIyru

4.2. KoHTpoJdb 3a MOJHOTOM U KAYECTBOM IPEIOCTABICHUS TOCYIApPCTBEHHOM
YCIIyTH BKJIIOUAET B ce0sl MPOBECHHE MJIAHOBBIX U BHEIIAHOBBIX TPOBEPOK.

4.3. IInaHoBbIe MPOBEPKH OCYIIECTBIAKOTCS HAa OCHOBAaHWM TOJOBBIX IIJIAHOB
paboThI YOJIHOMOYEHHOTO oprasa, YTBEPKIAEMBIX PYKOBOIUTEIEM
YnosHOMOUYeHHOro opraHa. Ilpu IUIaHOBOM TIpOBEpKE TIOJHOTBI M KayecTBa
MIPENOCTABJIEHNS T'OCY JAPCTBEHHOM YCIIYTH KOHTPOJIIO MTOJIEKAT:

- CO0JTI0/IEHNE CPOKOB MTPENOCTABIIEHUS TOCYAapCTBEHHOM YCIIYyTH;

- COOJTIO/ICHHE TOJI0KEHUN HACTOSIIEr0 AJMUHUCTPATUBHOTO PETIIAMEHTA;

- TPaBWIBHOCT M OOOCHOBAHHOCTh TMPHUHATOrO peuieHuss o0 OTKa3e B
IIPENOCTABIEHNUN I'OCY 1ApCTBEHHOMN YCIIYTH.



OcHoBaHuEM JUIsl IPOBECHUS BHEINIAHOBBIX IPOBEPOK SBIISAIOTCA:

- IOJIyYEHHE OT I'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTPABJICHUS
uHGOpMAIlMKM O TPEANOJAaraéMbIX WIM BBIIBJICHHBIX HApYUICHUSX HOPMATHBHBIX
nmpaBoBbIX akTOB Poccmiickon ®denepanny, HOPMATUBHBIX IIPAaBOBBIX AKTOB
CBepayIOBCKOMl 00JIaCTU M HOPMAaTHBHBIX IPAaBOBBIX AKTOB TOPOJICKOrO OKpyra
bormanosnuy,

- oOpaneHus TpaXaaH U FOPUINYECKUX JIML HA HApyLIEeHUS 3aKOHOAATENIbCTBA, B
TOM YHCJIE HA KAYECTBO IPEIOCTaBICHUS TOCYJAPCTBEHHON YCIIyTH.

OTBeTCTBEHHOCTD JI0JIKHOCTHBIX JIMII 32 PelIeHUs U JeiiCTBHS
(0e3neiicTBUE), NPpUHUMAaEMBbIe (OCYIIeCTBIsIEMbIe) UMM B X0/1€ MPeA0CTABJIECHHS
roCyAapCTBEHHOM YCJIYIH

4.4. Tlo pe3ynbTaTam IpOBEICHHBIX IPOBEPOK B CIIy4ae BHISBICHUS HAPYIICHHA
MOJIOKEHUIN HACTOALIEr0 AJMUHUCTPATUBHOTO PErIaMeHTa, HOPMATUBHBIX ITPABOBBIX
aktoB Poccuiickont ®enepanuu, HOPMATHBHBIX NPABOBBIX aKTOB (CBEpIIIOBCKOU
00JJaCTU W HOPMATHMBHBIX MPABOBBIX AKTOB OPraHOB MECTHOTO CAMOYIpPaBJICHHS
TOPOJICKOTO OKpyra borjaHoBHWY OCYIIECTBISETCS MNPUBJICYEHUE BUHOBHBIX JIHI| K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM Poccuiickoit deaepanmu.

[lepcoHasibHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 33 NPAaBUIBHOCTh H
CBOCBPEMEHHOCTb IPHUHATHS pEUIeHHsT O nperocTraBieHuud (00 OTkase B
IIPENOCTABICHUN) TOCYJAAPCTBEHHON YCIYIM 3aKpeIuIieTcs B MX JIOJDKHOCTHBIX
periaMeHTax B COOTBETCTBUU C TPEOOBAaHUSIMU 3aKOHOIaTEIbCTBA.

TpeOoBanus k nopsaKy U popMaM KOHTPOJISI 32 IPeI0CTABJICHUEM
roCy1apCcTBEHHOM yCJIYITH, B TOM YHCJIe CO CTOPOHBI IPaKIaH, UX 00beIUHECHUI U
opraHu3anuu

4.5. I'paxxnane, ux oObEAMHEHUSI U OpPraHU3alMU MUMEIOT MPABO OCYIIECTBIISTH
KOHTPOJIb 32 TMPEIOCTAaBIEHUEM TOCYJAPCTBEHHOM YCIyTH NyTeM MOJIy4YEHUs
uH(pOpMAaIUK 0 XO/1€ IPEIOCTABIEHUS TOCY 1TapPCTBEHHOMN YCIIYTH, B TOM YHUCIIE€ O CPOKaX
3aBEpILECHUS aIMUHUCTPATUBHBIX MpoLeayp (IAeHCTBUI).

I'paxxnane, uX 0ObEIUHEHNUS U OPTraHU3ALMH TAK)KE UMEIOT IIPABO:

- HaIlpaBJATh 3aMEUaHWsd W NPEJIOKEHHS 10 YIYYLIEHUIO JOCTYINHOCTH W
KaueCcTBa MPEJOCTABICHHS TOCYIapPCTBEHHOMN YCIyTH;

- BHOCHUTH MPEMIOKEHUS O MEpax IO YCTPAaHEHHWIO HAPYLIEHWIl HACTOSALIErO
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

4.6. JIOKHOCTHBIE JUI]A YTIOJHOMOYEHHOTO OpraHa MNPUHUMAIOT MEpbl K
NPEKPAIICHUI0 JOMYLIEHHBIX HAPYIICHWH, YCTPaHSAIOT MNPUYUHBI M  YCIIOBUS,
CIIOCOOCTBYIOILIME COBEPILICHUIO HAPYIIICHH.

Nudopmanuss o pe3ynpTaTax pacCMOTPEHHS 3aMEUaHUd W TMPEeISIOKEHHM
rpaxkaaH, uX 00beIMHEHUI U OpraHU3aluid TOBOAUTCS IO CBEJEHUS JIMLI, HAPABUBIIINX
9T 3aMEUYaHUs U PEITI0KEHHUS.

V. locyneOnblii (BHeCy1eOHbII) MOPSIAOK 00:KATT0BAHUS PellieHUH U
neiictBui (0e3aeiicTBHS) OPraHa, MpPeaoCTABJISIOIIEr0 rocyAapCTBEHHYIO YCJIYrYy,
a TaKiKe UX J0JKHOCTHBIX JIUI, TOCYIAPCTBEHHBIX (MYHHMIHMNIAJIBbHBIX) CJIYKaIHX



5.1. 3asBuTenLr MMEET NMpaBO Ha OOXKajloBaHWE pelieHus U (WIM) JCUCTBUIA
(Oe3meiicTBUS) YMOTHOMOUYEHHOTO OpraHa, JOJKHOCTHBIX JUI[ YTIOJIHOMOYEHHOTO
oprasa, MHOTO()YHKIIMOHAIEHOTO IIEHTpA, a TaK¥Ke paboTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa MPU TPEIOCTABICHUN TOCYAapCTBEHHOW YCIyTH B
nocyneoHoM (BHecyaeOHOM) mopsiake (manee — jkaimo0a), B TOM YHUCJE B CiIydasx,
peayCMOTPEeHHBIX cTaTthelt 11.1 DeaepansHoro 3akona ot 27.07.2010 Ne 210-D3.

B ciywyae mnpusHaHus KajioObl TOJJICKAIIEH yAOBICTBOPEHHIO B OTBETE
3asIBUTEIIO, HE MO3/IHEE AHS, CIEAYIOMIETo 3a IHEM MIPUHSATUS PEIICHUS, B TUCbMEHHOU
dbopMe U 1O IKETAHUIO 3asABUTENS B DIEKTPOHHOM QopMe HampaBiseTcs
MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHUS KaJI00bl, 1aeTcsa nHMOpMaIs o
JNEUCTBUSIX, OCYILECTBISIEMbIX OpPraHOM, IPEIOCTABISIONIUM TOCYIapCTBEHHYIO
yCIIyTy, B LEJSAX HE3aMEUIMTENIbHOIO YCTPAHEHMs BBISIBICHHBIX HapyUIeHUH Mpu
OKa3aHWH TOCYAaPCTBEHHON YCIYTH, a TAKXKE MPUHOCSATCS U3BUHEHHUS 32 JJOCTABJICHHbIE
HEy/I0O0CTBA W yKas3pIBaeTcs HWHMOpMAIUs O MalbHEHUIIUX JACHCTBUAX, KOTOPBIC
HEO0OXOMMO COBEPIIHUTH 3aBUTEITIO B IEJIAX TOJYYCHHS TOCYIaPCTBEHHON YCITYTH.

Opranbl MECTHOT0 CAMOYIIPABJIEHNS, OPTAHU3ALMHU U YIIOJTHOMOYEHHbIE HA
paccMOTpeHue xKaJa00bl JJMLA, KOTOPHIM MOKeT ObITh HAllPaBJIeHAa KaJ100a
3asiBuTesis B 10cyAe0HOM (BHECY1eOHOM) MOPSAKe

5.2. B nocyne6HoMm (BHECY1eOHOM) MOpsiike 3asiBUTENb (MPECTAaBUTENh) BIPABE
oOpaTUThCS € >KaloOOW B MUCHMEHHOW (QopMe Ha OyMaKHOM HOCHUTENE WIH B
AIIEKTPOHHOU dopMme:

- B YTIOJJHOMOUYCHHBIN OpraH — Ha peiieHue u (wim) aercTBust (0e3aeicTBue)
JOJKHOCTHOTO nva, PYKOBOJIUTEIS CTPYKTYPHOTO noipa3ieNieHus
VY10THOMOYEHHOTO OpraHa, Ha pelieHue u 1elcTBus (6e3aeiicTBrue) Y moJIHOMOYEHHOTO
opraHa, pyKOBOJHTEIS Y TOJTHOMOYCHHOTO OPTaHa;

- B BBIIIECTOSIIMK oOpraH Ha pemieHue W (Wiau) aeiictBust (Oe3aeiicTBHE)
JOJDKHOCTHOTO nvIia, PYKOBOJHTEIIS CTPYKTYPHOTO MoIpa3ieIIeHuUs
YOJIHOMOYEHHOTO OpPraHa;

- K PYKOBOJIUTEIIO0 MHOTO(MYHKIIMOHATBHOTO IIEHTPa — HA PEIICHUS U JIeHCTBUS
(Oe3neiicTBUE) pabOTHHKA MHOTO(YHKIIMOHATIBHOTO LIEHTPA;

- K YYPEOAUTEII0 MHOTO(YHKITMOHAIBHOTO IIEHTpa — Ha PEIICHUE W JCHCTBHS
(6e3neticTBre) MHOTO(DYHKIIMOHAJIBHOTO IICHTpA.

B VYnomnomouenHoMm oprane, MHOTO(YHKIIMOHATLHOM IIEHTPE, Y yUPETUTEIS
MHOTO()YHKIIMOHAILHOTO IIEHTPA OMPEAEISIOTCS YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE
’)KaJ100 JOJDKHOCTHBIE JTHIA.

Cnocoob1 uHgopmupoBanus 3assBUTe €l 0 MOPsIAKe MOJAAYU U
paccMOTpPeHus KaJa00bl, B TOM YHCJIe ¢ HCN0Jab30BaHueM Exunoro noprana
roCcyJapCcTBEHHbIX ¥ MyYHUIMIAJbHBIX YCIYT (PyHKIMMA)

5.3. Madopmaiust 0 nopsiAKe NOIa4u U paCCMOTPEHUS KaNoObl pa3MellaeTcs Ha
MH(OPMAIMOHHBIX CTEHAAX B MECTaX MPeIOCTaBICHUS! TOCYJapCTBEHHOW YCIyTrH, Ha
caiite YnosHoMmoueHHoro oprana, EIII'Y, a Takke mpegoctaBisieTcss B yCTHOU popme
no teneoHy W (WaM) HA JUYHOM IpHUEeMe MO0 B MUCBMEHHON (opMe MOYTOBBIM
OTIIPABJIEHUEM 10 a/IpECy, YKa3aHHOMY 3asiBUTENIEM (ITPEJACTABUTEIIEM).



IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIHPYIOIIHX MOPATOK
aocyne0Horo (BHecy1e0HOT0) 00KaJI0BaHud aeiicTBuil (0e3aeiicTBUA) U (WIH)
penieHui, MPUHATHIX (OCYIIECTBJIEHHBIX) B X0/I€ MPeI0CTABICHUS
rocyJ1apcTBEeHHOM YCJIYyrH

5.4. llopsaok mocynedHOTro (BHECYCOHOT0) 00KATOBAHUS PEIICHUH U JSHCTBUN
(Oe3meiicTBUSA) YNOJTHOMOYEHHOTO OpraHa, HpPEJOCTaBIISAIONIEIO TOCYAapCTBEHHYIO
YCIIYTY, a TaK¥Ke €ro JOJKHOCTHBIX JIUI PETYyIUPYETCS:

- cratbsimu 11.1-11.3 ®enepanproro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alliy MPEeA0CTaBICHUS IOCYJaAPCTBEHHBIX U MyHUIIUTIAIBHBIX YCIyT»;

- nocra”oBieHueM IIpaButensctBa Poccuiickoit depeparuu ot 20.11.2012
Ne 1198 «O ¢enepanbHOil rocynapcTBeHHONH UWHMOPMAIMOHHOM  CHCTEME,
o0ecIeunBaroIIel mpoiecc a0cyae0Horo (BHeCyeOHOro) 00KaJoBaHusl pEIICHUNd U
nercTBui (0e31elCTBUS), COBEPIIEHHBIX MPHU MPEIOCTaBICHUN TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCITyTY.

- TOCTAaHOBJIGHWEM TJIaBbl Topojckoro okpyra bormanoBuu ot 23.01.2013
Ne 133 «O0 0COOEHHOCTSX MOJAYM M PAaCCMOTPEHMS KaJI00 HA pelIeHUsl U ACHCTBUS
(Oe3meiicTBME)  OpraHoB ~ MECTHOIO  CAaMOYIPaBJEHUS,  MPEAOCTABIIAIONIMX
MYHUITUTIATBHBIC YCIYTH, WX JOJDKHOCTHBIX JIWIl, MYHUITUTIAJIBHBIX CITYXKaIuX,
YYaCTBYIOIIHMX B MPEAOCTABICHUNA MYHHUITUTIATBHBIX YCIIYTY;

- npukazoM MKY «lICK TI'O bormanoBuu» ot 20.02.2020 Ne 5/1-O «O
HA3HAYCHUU JIUIA, YIIOJTHOMOYEHHOTO Ha PACCMOTPEHHUE KaT00».

VI. Oco0eHHOCTH BBINOJHEHNUS] AAMUHUCTPATUBHBIX NPoueayp (AeicTBHi)
B MHOTO(YHKIMOHAJIBbHBIX HEHTPAX NPEeI0CTABJICHUS IOCYIAPCTBEHHBIX M
MYHUIHUNAIBHBIX YCJIYT
HcuyepnbiBaonuii nepevyeHb A/AIMUHUCTPATHUBHBIX MPOLEAYp (AedCTBHH)
NPH NPe0CTABJIEHUN FOCY1APCTBEHHOM YCJIYI'H, BHINOJHAEMbIX
MHOT0()yHKIMOHAJIbHBIMHU LIEHTPAMM

6.1 MHOropyHKIMOHAIBHBINA HEHTP OCYIIECTBIISACT:

- uHopMUpOBaHUE 3asiBUTENEH O TOPSAKE MPETOCTABICHUS TOCYIapCTBEHHOM
yCIAyrd B MHOTO(YHKIIMOHAJIHLHOM IIEHTPE, MO HWHBIM BOMPOCAaM, CBS3aHHBIM C
MPEI0CTABICHUEM IOCYJaPCTBEHHOM YCIIYTH, a TaK)Ke KOHCYJIbTUPOBaHUE 3asBUTEIICH
O TIOpPAZIKE TPEJOCTaBIEHUS TOCYMApCTBEHHON) YCIYTH B MHOTO()YHKIIMOHATHEHOM
LIEHTPE;

- BbIJjauy 3asBUTEIIIO PE3YJIbTaTa MPEAOCTABICHUS TOCYJaPCTBEHHOM yCIyru Ha
OyMa)KHOM HOCHTEJIC, TOATBEPKIAIONIECTO COJEPKAHUE DJCKTPOHHBIX JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(DYHKITMOHAIBHBIN IIEHTP MO pe3yJbTaTaM MPeI0CTaBICHUS
rOCyJIapCTBEHHOM YCIyTH, a TaKXKe BbIJAUy JOKYMEHTOB, BKJIIOYAs COCTABJICHHE Ha
OyMa)>XHOM HOCHUTEJIC U 3aBEPEHHUE BBIMUCOK M3 WH(POPMAIIMOHHBIX CUCTEM OPTaHOB,
MPEAOCTABISIONINX IOCYAAPCTBEHHBIX (MYHUIIUTATBHBIX) YCIYT;

- WHBIC TPOUEAYPHl U NEUCTBUS, NpeaycMoTpeHHble denepanbHbIM 3aKOHOM
Ne 210-®3.

B cootBerctBuu ¢ yacteio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3 gis
peanuzanuy cBoMX (PYHKIMM MHOTO(YHKIIMOHAJbHBIE ILIEHTPHI BIPaBE NPUBJIEKATh
MHBIE OpTraHUu3alllH.
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NudopvmupoBanue 3asiBuresiei

6.2. HWuadopmupoBanue 3asBuUTEAs] MHOTOQYHKIIMOHAJIBHBIMUA ILIEHTPAMH
OCYIIECTBISETCS CIEAYIOMUMHU CIIOCOOaMHU:

a) TIOCPE/ICTBOM IPHUBJICYEHUS CPEICTB MACCOBOM MH(pOpMAIUH, a TaKXKe MyTeM
pa3MenieHus HHPoOpMaIMK Ha O(PHUIMATBHBIX calTaX U MH(POPMAIMOHHBIX CTEHAAX
MHOTO(YHKIIHOHATBHBIX IIEHTPOB;

0) mpu oOpamieHUH 3asiBUTENS] B MHOTO(YHKIMOHAJIBHBIM LEHTP JUYHO, IO
TenedoHy, MOCPEICTBOM ITOUYTOBBIX OTIIPABICHUH, JINOO M0 3JIEKTPOHHOU MOYTE.

[Tpu nuuHOM OOpaleHuu pabOTHUK MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA MOAPOOHO
uHpopMupyeT 3asiBUTENIEH 110 HHTEPECYIOIINUM UX BOIPOCaM B BEKJIMBOW KOPPEKTHON
(dopMe ¢ UCTI0NIb30BAaHUEM O(PUIIMAIBHO-/IEJI0BOIO CTHIIS peun. PexomMeHtyemMmoe BpeMst
IPEIOCTABIICHUS! KOHCYJIbTAllMU — HE 0osee 15 MUHYT, BpeMsl 0)KUJaHUS B OUEpeld B
ceKTope MHPOPMHUPOBAHUS TS TOTyISHHUS UH(POPMAIIMU O MYHUILIUNIAIBHBIX YCIIyTax
HE MOXET MPEBBIATH 15 MUHYT.

OtBer Ha TenedOHHBIH 3BOHOK JODKEH HAYMHATBCA C HHGOpPMANUUA O
HAaUMEHOBAHUU OpraHM3auu, GaMUINKA, UMEHH, OTYECTBE U JODKHOCTH PabOTHHKA
MHOTO(YHKITHOHATHHOTO IEHTpA, MPHUHSBIIETO TeneOHHBIHI 3BOHOK.
NuauBuayanbHOE yCTHOE KOHCYJIBTUPOBAHKE MPHU 00palieHny 3asBUTeNs o TenedoHy
pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPa OCYLIECTBIsAET He Oonee 10 MUHYT;

B cimydae ecnm Ay MOArOTOBKM OTBETa TpeOyeTcst Oosee Mpoa0IKUTENbHOE
BpeMs,  pabOTHUK  MHOTOQYHKIMOHAIBHOIO LEHTpa, OCYIIECTBIISAIOIUI
UHAMBUIYyAIIbHOE YCTHOE KOHCYJIbTHPOBAaHHE IO TeJIEPOHY, MOXKET MPEIIOKUTH
3asBUTENIO!

- U3JI0KUTh OOpallleHne B MUCbMEHHOM (popMe (OTBET HaNpaBisieTCsl 3asBUTEIIO
B COOTBETCTBHUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHUN );

- HA3HAYUTH JIPYTO€ BPEMS 7Sl KOHCYJIbTAIIHA.

[Ipy KOHCYIBTUPOBAHMM TIO MUCBMEHHBIM OOpalleHusIM 3asBUTEIEH OTBET
HaNpaBIseTCS B NMUCBMEHHOM BHJE B CpoK He mo3aHee 30 KaJeHIapHBIX THEH C
MOMEHTa pPErHCTpanu obpamieHus B ¢GopMe 3JIEKTPOHHOTO IAOKYMEHTa IO aapecy
DIIGKTPOHHOM  TOYTHI,  yKa3aHHOMY B  OOpalieHWuW,  TOCTYyNHBIIEM B
MHOTO(YHKIIHOHATBHBIN IEHTP B (pOpMe INMEKTPOHHOTO JOKYMEHTa, U B MMCHbMEHHOM
dopMe MO TMOYTOBOMY ajpecy, YyKa3aHHOMY B OOpalleHHH, TOCTYIHBIIEM B
MHOTO(YHKIIMOHAIILHBIN IIEHTP B MUCbMEHHOU (hopme.

Brinauya 3asiBuTesiio pe3y/ibTara NpeaoCcTABJIEHUS FOCYIapCTBEHHOM
yYCIYIr

6.3. [Ipu Hanwuuu B 3asiBJICHUU O MPEIOCTABICHUU TOCYIaPCTBEHHON YCIyTH
yKa3aHHUsl O BblJaue Pe3yJabTaTOB OKa3aHUs YCIYyTH 4yepe3 MHOTO(YHKIIMOHATbHBII
HEHTP VYnoaHoMOUYeHHOE YUPEKICHUE nepeaaeT JIOKYMEHTBI B
MHOTOQYHKIIMOHAJIBHBIM ~ IIEHTp  JJIsI  TOCJIENYIOmIe  BbiAauu  3asBUTEIIO
(mpencTtaBuTeN0)  CIIOCOOOM,  COIJIAaCHO  COIVIAIIEHUSIM O  B3aMMOJICHCTBUH,
3aKJTIOUYCHHBIM MEXAY YTOJHOMOYEHHBIM OPraHOM M MHOTO(QYHKIIMOHAJIBHBIM
LEHTPOM B MoOpsake, yreepxacHHOM [locranoBinenuem IIpaBurensctBa Poccuiickon
denepanuu OT 27.09.2011 Ne 797 «O B3aUMOJIEHCTBUH MEXKTY
MHOTO(YHKIIMOHAILHBIMU ~ TIEHTPAMH  MPEJOCTABJICHHUS  TOCYIapCTBEHHBIX U



MYHUITUTIATBHBIX YCIyT H  (eaepaabHbIMH  OpraHAMH HMCTIOJHUTEIBHOW BIIACTH,
OopraHamMu TOCYJIapCTBEHHBIX BHEOIOKETHBIX ()OHIOB, OpraHaMHU TOCYIapCTBEHHOM
BIacTU cyOBekToB Poccuiickoit denepaiinu, opraHaMi MECTHOTO CaMOYTPABIICHUS
(manee — IToctanoBnenue Ne 797).

[Topsimok w cpoku mepenadnl YIPaBOMOUYCHHBIM  VUPEKICHUEM TaKUX
JIOKyMEHTOB B MHOTO(QYHKITMOHAIBHBIA IIEHTP OMNPEICISIOTCS COTJIANICHHEM O
B3aMMOJICHCTBHH, 3aKITFOYCHHBIM UMU B TIOPSIZIKE, ycTaHOBIIEHHOM [locTanoBieHneM No

797.
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K AZJMMUHUCTPAaTUBHOMY PEIrJIAMEHTY
[Tpunoxenne Ne 1

IPEAOCTABIEHHS FOCY1apCTBEHHON YCIIyTH
«IIpenocraBienue cyocuauii Ha OIUIATY
KHJIOTO MOMEUIEHUS 1 KOMMYHAJIbHBIX YCIIyI»
oT Ne

B YnosHOMOYEHHBIN OpraH

3ASBJIEHUE
0 MPEAOCTABICHUH FOCYJaPCTBEHHOM YCIyT!
«IIpenocraBienue cyOCcUanil Ha OMIATY
YKUJIOTO MIOMELIEHUS U KOMMYHAJIbHBIX YCITyT»

(®.1N.0.) npoury mpenocTaBUTh MHE U

IIPOXUBAOIIUM COBMCCTHO CO MHOM 4JI€HaM MOEH CEMbH CY6CHI[I/IIO Ha OIlIAaTy JKHUJIOI'0
IMOMCHICHUA 1 KOMMYHAJIBHBIX YCIIYT.

Hanuuue mep
Crenenn Ne macnopra, kem u COLMAJIbHOU
No ®damunusi, UM, OTYECTBO poJcTBa KOI'/la BbIJIaH MOJJICPKKU
(ma/uer)
1. 3asBUTEb
2.
3.
MecTo MOCTOSTHHOTO JKUTEIbCTBA:
HaceneHHbI IyHKT WNHupeke Yauna Hom Kopm. Ks.

KonTtaktHbiii Tenedon

CnocoObl mepeunciieHus: (BpydeHus) cy601/1z[1/11/1 Ha OIUIATy >KWJIOTO TMOMENICHUS U

KOMMYHQJIBHBIX YCIIYT:
1. Ha OaHKOBCKHH CUET:

@®.1.0. Bnanenbua cyera:
Howmep cueta (1 nepeuncieHust Cyocumamii):

HaumenoBanue OaHka:

BUK Ganka:

2. YUepes opraHuzaiyio CBsI31
3. Uepes kaccy ynoJIHOMOYEHHOTO OpraHa

IlepedeHp NpeICTaBICHHBIX JOKYMEHTOB:

AR AN EN RN




«_» 20 rtonma
(moamnuch 3asBUTEIS)

JIuuns otpeiBa

OO6opoTHast CTOpOHA 3asIBJICHUS

B cootBerctBnu ¢ [IpaBunamu npenocrasieHus cyOCH I Ha OIUIATy >KHJIOTO OMEICHUS 1 KOMMYHAJIbHBIX YCIIYT,
YTBEP)KIACHHBbIMU nocTaHoBiaeHUeM [IpaButensctBa Poccuiickoit ®enepanuu ot 14.12.2005 Ne 761 «O mpegocraBieHUH
cyOcuanii Ha OIJIaTy >KHJIOTO ITOMEIICHHS M KOMMYHAJIBHBIX YCIyI», 00A3yroch(eMcsl) cooOImaTh B YIOJIHOMOYEHHBIH
OpTraH B TeUeHHE | MecsIa 0 HACTYIUICHUH COOBITHH, IPEYCMOTPCHHBIX MOJITyHKTaMH «a» B «0» myHKTa 60 yKa3aHHBIX
IIpaBun.

Cornacue Ha aBTOMATH3MPOBaHHYIO, a TaKke O€3 HCIOJIb30BaHUS CPEJACTB aBTOMATH3alMK 00paboTKy,
UCIIONIb30BAaHUE U Iepefayy MEepPCOHAIBHBIX JaHHBIX, COJEPXKAIIUXCS B HACTOSINEM 3asBICHUUM W IPUIOKEHHBIX
JOKyMEHTaX, a Takke MH(POPMAIMI0O O HAa3HAYEHHBIX M BBHIIAYEHHBIX CYMMax CYOCHAMM C LENbI0 OKa3aHUS Mep
COLIMAIIBHOW MOJNEPKKH B COOTBETCTBUH C TPEeOOBAaHUAMH JCHCTBYIOIIETO 3aKOHOAATENIBCTBA, OCYIIECTBICHHUS U
BBITIOJIHEHHSI BO3JIOKEHHBIX 3aKOHOJAaTeNbcTBOM Poccuiickoli dexepanuu Ha YHNOJTHOMOYCHHBIH OpraH (yHKLUH,
MOJIHOMOYHI U 003aHHOCTEN MOATBEPIKAAIO(EM).

Hacrosmiee 3asBiieHne eCTBYET Ha IEPHO/] 10 HCTEUESHHUS CPOKOB XPAHEHMS COOTBETCTBYIOMIEH HH(OPMAINH WITH
JOKyMEHTOB, COZIEPXKAIINX YKa3aHHYI0 HH(OPMAIHIO, ONPE/IENIIeMbIX B COOTBETCTBHH C 3aKOHOAATENHCTBOM Poccuiickoit
depepanuu.

Corylacue 1aHO 10OPOBOJIBHO M MOXET OBITh IOCPOYHO OTO3BAHO B CIIydasx, NMpeaycMOTpeHHbIX dexepanbHbIM
3akoHOM oT 27.07.2006 Ne 152-®@3 «O mnepcOHANBFHBIX JAHHBIX», HAa OCHOBAaHUH 3asBIICHHS, IOJAHHOTO B
YIOJTHOMOYEHHBIN OpraH.

damuins, UM, OTYSCTBO 3asIBUTEIII U WICHOB CEMbU Jarta Iloamuce

3asBJICHUE PUHSI:
« » 20  rona Perucrpaunonnsiit Homep:

(moAmuch crenuannucTa)

JInaus oTpeiBa

PACITNCKA-YBEJIOMJIEHUE
3asBJIICHUE U TOKYMEHTHI IP.
PUHSI (®.N.0., 10MKHOCTD)

Peructpanmonublit [Hara npuema ITepuon KomnuectBo [Monnuce
HOMED 3asBUTEIS 3asBJICHUS pacuera JIOKYMEHTOB COTPYIHHUKA




K AZJMMUHUCTPAaTUBHOMY PEIrJIAMEHTY
[Ipunoxenne Ne 2

IPEIOCTaBIECHUS TOCYJTaPCTBEHHOMN YCIYTH
«IIpenocraBienue cyocuauii Ha OIUIATY
KHUJIOTO TIOMEUICHHS] 1 KOMMYHAJIbHBIX yCITyT

oT

No

KYPHAII

pEerucTpalry 3asiBJICHUI O MPEI0CTaABIEHUN TOCYAapCTBEHHON YCIIyTH

«IIpenocraBienue cyoCcUaANI Ha OIUIATY KUJIOTO MOMEILICHUS

Y KOMMYHaJIbHBIX YCIYT»

Hauar
OKOHUEH
Pesynp
Jlata
Jlara nmomaun TaT
®amun nprueMa
JIOKYMEHTOB, [Hara paccmo
us, JTOKYMEHTOB, [Hara
Peruct | Jara Karero | meobxommm pelieH TPEHUS
ums, Anpec HeoO0XoauM paccmo
pammo | mpuema pust BIX JJIS us o 3asBie | [Ipumeua
. oTyecT | 3asBUT BIX IS TpeHHs
HHBIN 3asBIe 3asgBUT | MperocTaBie MIPHUOCT HUS HHE
BO end IIpeaoCcTaBIIe 3asBIe
HOMEp | HUSA ens HUS aHOBJIC (pazme
3asBUT HUA HUS
rocyapcTBe HUH p
ens . rocy1apcTBe
HHOU yCIIyTd . cyocun
HHOH ycIyTH
12020
1 2 3 4 5 6 7 8 9 10 11




K AZJMMUHUCTPAaTUBHOMY PEIrJIAMEHTY
[Tpunoxxenne Ne 3

IPEAOCTABIEHHS FOCYIapCTBEHHON YCIIyTH
«IIpenocraBienue cyocuauii Ha OIUIATY
KHJIOTO MOMEUIEHUS 1 KOMMYHAJIbHBIX YCIIyI»
oT Ne

PEIIEHUE
0 IIPEIOCTABJIICHUN TOCYIapCTBEHHON YCIyTH

[IpenocraBuTh rpaxk1aHuHY(Ke)

NacropT rpaxxaannHa PO cepun Ne BbIJIaH

MpOKUBAIOIIEMY(€il) o ajpecy:

CyOCHIMIO Ha OTUIATY >KHIJIOTO MTOMEIICHHS 1 KOMMYHAJIBHBIX YCITYT.
Brimnaty cyocuanu npou3BOaUTh B IEPUO/T C r. O I. B CyMMe€

pyo.

CII0c00 BBITLIATHI:

PYKOBOI[I/ITGJIL YIIOJITHOMOYCHHOTI'O OpraHa

M.IL

Hcniomaurenp

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY



[Tpunoxenue Ne 4

MPEAO0CTABIICHUS TOCYIapCTBEHHON YCIIyTH
«IIpenocraBnenue cyOcuauii Ha OTUIATY
YKUJIOTO TIOMEILEHUSI U KOMMYHAJIbHBIX YCITYT
oT No

PEILLIEHUE
00 0TKa3e B MPEJOCTABICHUH FOCYJaPCTBEHHOU YCIyTH

OTkazaTh B  NPENOCTaBICHUU  TOCYAAPCTBEHHOW  YCIyrM  TrpaxaaHuHYy(Ke)

MpOKUBaIOIIeMYy(€il) o aapecy: ;
0 MPUYNHE

PYKOBOI[I/ITGJIL YIIOJITHOMOYCHHOTI'O OpraHa

M.IL

Hcniomaurenp




K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
ITpunoxxenne Ne 5

IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIyTH
«IIpenocraBienue cyocuauii Ha OIUIATY
JKWJIOTO IIOMEUICHHUS] U KOMMYHAJIBHBIX yCIIyT»
oT Ne

PEIIEHUE
O MPUOCTAHOBJICHUH PACCMOTPEHHUS 3asIBJICHUS
B [IPE0CTABIIEHUH FOCYAAapPCTBEHHOM YCIyTH

[IprOCTaHOBUTH PACCMOTPEHUE 3aABJICHHUS O TMPEJOCTABICHUH TOCYyAapCTBEHHOU
YCIIYTH IpakIaHUHY(Ke)

MIPOKUBAIOIIEMY (€ ) TI0 ajpecy: :
10 MPUYHHE

PykoBoauTeNb yIoJHOMOYEHHOTO OpraHa

M.IIL

Ucnoaaureinn




K AIMUHUCTPAaTUBHOMY
periaMeHTy

[Tpunoxenue Ne 6
IIPEIOCTABIIEHUS TOCY1apCTBEHHON
yenyru «lIpegocraBienue
cyOcuuil Ha OIIaTy KUIJIOTO
MOMEIIEHUS 1 KOMMYHaJIbHBIX
yCIIyr»

oT Ne

AJIMUHHCTpaTUBHBIE POLEAYPBI
IIPENOCTABIICHUS TOCYAAPCTBEHHOU YCIYTH

1. [IpoBepka TOKYMEHTOB U PETUCTPALMS 3ASIBJICHUS.

OcHoBaHueM [71s1 HaYajaa aMUHUCTPATUBHON MPOLIEAYPHI SABIIAETCS OOpalleHHe
3asBUTENs B YTIOJHOMOYEHHBIN OpraH JIn0O MOCTYIUIEHHE 3asBJICHUS U IOKyMEHTOB,
HEOOXOJUMBIX JUIsl TPEAOCTaBICHUS TOCYJapCTBEHHOW Yciayru (B ciayyae HX
IPEIOCTABIICHUH 3asiBUTENIEM), B Y IOTHOMOYEHHBII OpraH MOYTOBBIM OTIPABICHUEM,
u3 M®I] (B TOM uucie B 3JIEKTPOHHON (PopMe MPH UHTErpanuu UH()OPMALMOHHBIX
CHCTEM), B BJIEKTPOHHOU (opme.

B cocraB  aIMHHMCTpPAaTUBHOM  NPOLEAYPHl  BXOZAT  CIEAYIOLLHE
aIMUHHACTPATUBHBIE IEUCTBHUS:

1) mpoBepka TOKYMEHTOB U PETHCTPAIUs 3asBICHUS;

2) oOTKa3 B IOpHEeME 3asABJICHUA U JOKYMEHTOB, HEOOXOAUMBIX I
MPEIOCTaBIEHUsI TOCYJapCTBEHHOM yCIyru, JMOO perucTpauusi 3asBICHUA U
JOKYMEHTOB, HEOOXOUMBIX IS PEJOCTABICHHS TOCYITAPCTBEHHOMN YCIyTH.

OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHHUCTpaTUBHOro nenctBus «lIposepka
JOKYMEHTOB W  PETHCTpalMs  3asBJICHUS»  SBISIETCA  JTOJDKHOCTHOE  JIMILO
YIIOJJHOMOUYEHHOTI'O OpraHa, KOTOPOE ONPENEACTCs B COOTBETCTBUM € JTOJKHOCTHBIM
pEerIaMeHTOM.

JIOJDKHOCTHOE JIMLO YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a BBIIIOJHECHUE
aIMUHHACTPATUBHOTO AercTBUs «lIpoBepka TOKYMEHTOB ¥ PETUCTPALIUSA 3ASIBICHUS):

1) npoBepseT JOKYMEHTBI, yJOCTOBEPSIOIIUE JIMYHOCTh  3asiBUTEI,
CBUJIETEJILCTBYET CBOEH MOAINCHIO ITPABUIIBHOCTh BHECEHUS B 3a5BJICHUE NTACIIOPTHBIX
naHubeix  3agButens. Ilpu oOpamenun uyepes EII'Y nuunocte 3asButens
YCTaHABJIMBAETCS  IOCPEACTBOM  HMJICHTUPUKAUMM U ayTeHTU(UKAUU  C
UCIOJIb30BAaHUEM HWH(DOPMAIMOHHBIX TEXHOJOTUM, MPEAyCMOTPEHHbIX YacTbio 18
cratbu 14.1 ®enepanbHoro 3akoHa ot 27.07.2006 Ne 149-®3 «O6 undopmanuu,
MH(OPMAIIMOHHBIX TEXHOJOTHUSIX M O 3amure uHbopmauuu». B ciydae mnopauu
3asIBJICHUS Yepe3 pe/ICTaBUTeNs 3asiBUTENS B 3asBJICHUN YKa3bIBAIOTCS (PaMuUiIusi, UM,
OTYECTBO, MOYTOBBIA aJpec MecTa JKUTEIbCTBA (MecTa MpeObIBaHUs, (aKTUYECKOTO
NPOKMBAHMS)  NPEICTABUTENS, HAUMEHOBAHME M  PEKBHU3UTHI  JIOKYMEHTA,
YAOCTOBEPSIOLLErO JIMYHOCTh IIPECTAaBUTES, PEKBU3UTHI JOKYMEHTA,
NOATBEPKAAIOIIET0  IOJHOMOYMS  IIPEACTAaBUTENs.  YKa3aHHbIE  CBEICHUS
NOATBEPKIAAIOTCA TOANUCHI0 TPEACTaBUTENS 3asBUTENS C MPOCTABICHUEM JaThl
IIPEACTABIICHUS 3asBICHUS;



2) mpoBepseT KOMIUIEKTHOCTh JIOKYMEHTOB, MPaBHJIBHOCTH O(GOPMIICHHUS H
COZIEp’KaHME MPEICTABICHHBIX JOKYMEHTOB, COOTBETCTBUE CBEAECHUN, COACPIKAILMXCS
B JOKyMEHTaX, HEOOXOAUMBIX JJIS TPEAOCTABIEHUS FOCYAapCTBEHHOM YCIYyTH;

3) NpUHHMMAET 3aBEPEHHBIE B YCTAHOBJICHHOM IOPSAJIKE KONUU JOKYMEHTOB,
HEOOXOJUMBIX JJIi TPENOCTABICHUS TOCYAapCTBEHHOW YCIYyTH, 3aBEpsAeT KOIMUU
JOKYMEHTOB, IPWJIOKEHHBIX K 3asBJICHUIO, CBEPSAS UX C IMOJJIMHHUKAMH.

MaxkcuMaJIbHBIM CPOK BBINOJHEHMsST aIMUHUCTpaTUBHOIrO Aercteus «IIposepka
JOKYMEHTOB M PETUCTPALINS 3aABIEHUSD> COCTaBIIET 10 MUHYT.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOrO neictBusd «OTKa3 B
npuemMe  3asBJI€HUS UM JOKYMEHTOB, HEOOXOAMMBIX JJiS  MPEeJAOCTaBICHUS
rocyJapCTBEHHOU YCIyTH, THOO0 pETUCTpALIMS 3asBJICHUS U TOKYMEHTOB, HEOOXOUMBIX
JUIS. TIPENOCTABIECHUS TOCYJAPCTBEHHOW YCIyTM» SBISETCS JOJDKHOCTHOE JIMILO
YIIOJJHOMOUYEHHOI'0 OpraHa, KOTOPOE€ ONPENEACTCs B COOTBETCTBUM € JOJKHOCTHBIM
PErIAMEHTOM.

JIOJKHOCTHOE JIMLO YIIOJTHOMOYEHHOTO OpPraHa, OTBETCTBEHHOE 3a BBIINOJHECHHE
aIMUHHACTPATUBHOTO JeucTBUA «OTKa3 B mOpHEME 3asdBICHHUS W JOKYMEHTOB,
HEOOXOAMMBIX JJIA MPEJOCTABICHHS TOCYJAAPCTBEHHOW YCIYyrH, JIMOO perucrpanus
3asiBJICHUS] M JIOKYMEHTOB, HEOOXOJMMBIX [JIsl NPEIOCTaBIEHUS TOCYyAapCTBEHHOU
YCIYTI»:

1) mpy HamMYMM OCHOBAaHUW JJIA OTKa3a B MpPUEME 3asBJICHHUS U JOKYMEHTOB,
HEOOXOJUMBIX AJIs MPEIOCTABICHUS TOCYAapCTBEHHON YCIYTH, YKa3aHHBIX B ITyHKTE
2.15 HacTOALIEro perjaMeHTa, OTKAa3blBA€T B IPUEME 3asBICHUS U JIOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHHSI TOCYAapCTBEHHOM YCIIyTH;

2) npu OTCYTCTBUU OCHOBAHUM JJIsl OTKAa3a B IIPUEME 3asBJICHUS U JOKYMEHTOB,
HEOOXOJUMBIX AJIs MPEIOCTABICHUS TOCYAapCTBEHHOM YCIYTH, YKa3aHHBIX B ITyHKTE
2.15 HacTOALIEro periiaMeHTa, PerucTpupyer 3assieHue B JKypHalle perucrpauuu
3asiBJICHUI O MPeI0CTaBIEHUHU rocyaapcTBeHHoM yeiyru «lIpenoctaBienue cyocunnii
Ha OIUIATy HWJIOTO MOMEIIEHUsI U KOMMYHAJIbHBIX ycayr» (aanee — XKypHail) B IeHb
nojayvu 3asBjeHUs 3asBUTEJIEM JIMYHO, TUOO B JICHb MOCTYIUICHUS 3asiBieHust u3 MOI]
yepe3 OpraHu3aliK MOYTOBOM CBS3H, JIMOO HE MO3AHEe padoyvero AHs, CIEIYIOUIEro 3a
JHEM IIOAA4YM 3asBICHHS B YIOJHOMOYEHHBIM OpraH, HAalpaBJIEHHOTO C
UCIOJIb30BaHUEM MH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

3) B ciayyae JIMYHOro oOpaleHus: 3asgBUTENs BbIAAET PACHHUCKY -yBEAOMIICHUE, B
KOTOpPOM YKa3bIBA€TCS PETrUCTPALMOHHBIA HOMEp 3asiBiIE€HHUsA, (HaMUIMs M MOIIHUCH
JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa, MPHUHSBLIETO 3asBJICHHE, a B Cllydae
NPUHATHA 3asBJICHUS B AJIEKTPOHHOM (hopMe — HarpaBisieT 3asBUTEII0 AJIEKTPOHHOE
COOOIIIEHHE O €ro MPUHATUU JMOO 00 OTKa3e B MPUHATUHU 3asBJICHUS HE TO3]HEE
pabouero JqHs, CIEAYIOLIETO 32 JHEM MTO1a4H 3asIBJICHMUSL.

B cnywae otka3za B mpueme 3asiBICHHS M JOKYMEHTOB, HEOOXOIUMBIX IS
MpEe0CTaBICHUS IOCYAapCTBEHHON yCIIyTH, Bo3BpaliaeT 3asBureinto mbdo B M®PI] (B
cillyyae IMOJaud 3asdBJICHHUS W JIOKYMEHTOB HEOOXOJIMMBIX ISl MPEeIOCTaBICHUS
rocyJapcTBeHHOM ycnmyru, udepe3 MOII), nubo HampapiseT 4Yepe3 OpraHu3aluu
MOYTOBOM CBSA3U 3asABJIICHME M JOKYMEHTBHI, HEOOXOAMMBIE [JIsl TPEIOCTaBICHUS
rOoCyJapCTBEHHOW YCIyrH (B Clydyae WX MPEACTaBiIeHUs 3asBUTEIEM), HE IMO3HEE
pabouero JHA, CIEAYIOIIEr0 3a JHEM TMOCTYIJICHUS 3asBICHUS W JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABIIEHUS FOCYJapCTBEHHOM YCIYyTH.



MakcumanbHblid CPOK BBIIIOJIHEHUS aJIMHHHMCTPATUBHOrO AeictBusa «OTKa3 B
npueMe  3asABICHUS W JOKYMEHTOB, HEOOXOOUMBIX JUIsl  IPEJOCTaBICHUS
roCyJapCTBEHHOM YCIyTH, INOO perucTpanus 3asBJIEHUs U JOKYMEHTOB, HEOOXOUMBIX
JUISL IPEAOCTABIIEHUS TOCY TAPCTBEHHOM yCIIyTH»:

1) B cimydyae nuaHOTO OOpateHus 3assBUTENS HE MOXKET MPEBBIIIATh 5 MUHYT;

2) B cnydae TOJA4YM 3asABICHUS M JIOKyMEHTOB, HEOOXOAMMBIX TSt
MPEIOCTABJIEHUS] TOCYJAapCTBEHHON yciyru, yepe3 MOLI, opranuzanum mno4TOBOU
CBSI3U - HE IMO3JHEE JIHA MOCTYIUJICHUs 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPENOCTABIICHUS TOCYJapCTBEHHOM YCIIYTH, B YIIOJTHOMOYEHHBIN OPraH;

3) B ciyyae mnojauyd 3asBICHHS U JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABIICHUS] TOCYJApCTBEHHOM YCIyTH, HANPaBICHHBIX B (POpME 3JIEKTPOHHBIX
JIOKYMEHTOB - HE M03]IHee paboyero JHs, CACAYIOLIEro 3a JHEM M0Ja4yM 3asBICHUS U
JOKYMEHTOB, HEOOXOJMMBIX Ul TMPEAOCTaBICHUS TOCYAApCTBEHHOW YCIyTH, B
YIIOJITHOMOYEHHBIN OPraH.

Kpurtepriem npuHATHS pelieHUs O NOpueMe 3aiBJICHUS U JOKYMEHTOB,
HEOOXOAMMBIX Ui MPEIOCTaBICHUS TOCYAApPCTBEHHONW YCIYTH, SIBJIIETCS OTCYTCTBUE
OCHOBAHMI [JIs1 OTKa3a B NpHEME 3asBJICHUA U JOKYMEHTOB, HEOOXOJHMMBIX ISt
IIPENOCTABJIEHUS T'OCY TAPCTBEHHOMN YCIIYTH.

Kpurepuem npunatus peuieHus o0 0TKaze B MPUEME 3aBJICHUS U IOKYMEHTOB,
HEOOXOAMMBIX JUIsl MPENOCTaBICHUsI TOCYIapCTBEHHOM YCIIYTH, SIBIISIETCA HAJIM4YUe
OCHOBaHUI [UIsl OTKa3a B MpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEOCTABJICHUS I'OCY JAPCTBEHHOMN YCIIYTH.

Pe3ynpraroM  BBINOJMHEHUS ~ aJIMHHHMCTPATHBHOW  IPOLEAYPHI  SIBISIETCS
perucTpauus 3asBICHUS W JOKYMEHTOB, HEOOXOAUMBIX [UIsl MPEIOCTaBICHUS
rocy1apCTBEHHOM yciayrH, B XKypHaine 1100 0TKa3 B mpreMe 3asiBJICHUS U JOKyMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHs TOCYAapCTBEHHOM YCIIyTH.

CnocoboM (ukcanuu pe3ysibTaTta BbIIOJHEHUS aAMUHUCTPATUBHOW MPOLETYPHI
ABJIIETCS] BHECEHHE MHQOpPMALIMK O TTPUEME 3asIBJICHUS U IOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABIIEHUS TOCY IAPCTBEHHOM YCIIyTH, B JKypHaus Ipu OTCYyTCTBUM OCHOBAHUI
JUISL OTKa3a B MpUEME 3asiBICHUS U JTOKYMEHTOB, HEOOXOAUMBIX IJIsi MPEIOCTABICHHUS
rOCyJJapCTBEHHOM ycCIIyrd. B cilywae oTkasa B mpueme 3asiBJICHUS U JOKYMEHTOB,
HEOOXOAMMBIX Il MPEJOCTAaBICHHUS TOCYJapCTBEHHOM yCIYrd, — BHECEHHE
uH(popmanuu 00 OTKa3ze B MpHEME 3adBIICHHS U JOKYMEHTOB, HEOOXOIUMBIX st
IPEOCTaBIICHUS! TOCYIapCTBEHHOM yciyru, B JKypHan ycTHoro npuema mno ¢opme,
YTBEPKIAECHHON YIIOJITHOMOYEHHBIM OPTaHOM.

Paborauk M®II:

1) npoBepseT  OOKYMEHTBI, YIAOCTOBEPSIOIIHME  JIMYHOCTh  3asBUTEIS,
CBUJIETEJILCTBYET CBOEH IOAINCHIO TPABWIBHOCTh BHECEHUS B 3asBJICHUE NTACIIOPTHBIX
JAHHBIX 3asBUTENA. B cilydae momauu 3asBJICHHs 4epe3 MPEACTABUTENS 3asiBUTENS B
3asiBJICHUM YyKa3bIBAIOTCS (amuiins, WMs, OTYECTBO, IOYTOBBIA aJ[pec MecTa
KUTENbCTBA (MecTa mpeObIBaHUs, (AKTUUECKOTO MPOKUBAHMS) MPEACTABUTENS,
HaMEHOBAHUE U PEKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOLIETO TUYHOCTD MTPEACTABUTEIS,
PEKBU3UTHI JOKYMEHTA, MOATBEPKIAAOIIETO MOJHOMOYMS MPEICTABUTENSA. Y Ka3aHHbIE
CBEJICHMS TOATBEPKAAKOTCA MOIINUCHIO MPEACTABUTENS 3aBUTENS C MPOCTABIEHUEM
JaTel IIPEACTABICHUS 3asBJICHUS. B ciyuyae ecnm 3asBieHHE IIOAAHO JMIOM, HE
MMEIOIIMM Ha 3TO IOJHOMOYMM, OTKA3bIBAET B IPUEME 3asIBICHUS U JOKYMEHTOB,



HEOOXOAMMBIX ISl MPENOCTABICHUS TOCYJApCTBEHHON YCIYrd, M BO3BpAILAET
3asBUTEIIIO 3asIBJICHUE U TOKYMEHTBI;

2) NpUHMMAET 3aBEPEHHBIE B YCTAHOBJIEHHOM MOPAIKE KONUU JOKYMEHTOB,
HEOOXOJUMBIX JJIi TMPENOCTABICHUS TOCYAapCTBEHHOW YCIYTH, 3aBEepsSeT KOIUHU
JOKYMEHTOB, IPUJIOKEHHBIX K 3asBJICHUIO, CBEpss HMX C NOMIMHHUKAMH; IIPH
OTCYTCTBUM OCHOBaHUW JUJIsl OTKa3a B IpUEME 3asBiIeHUs (POpMUpYET 3ampoc O
IIPEAOCTABIEHUNA TOCYJAPCTBEHHOW YCIYTM C IIOMOLIBIO aBTOMATHU3UPOBAHHOU
UHOOPMAIMOHHOW  CHUCTEMbI  JCSTEIBHOCTH  TOCYJAapCTBEHHOTO  OIOHPKETHOIO
yupexaeHus: CBepasioBcKoi o0nacti «MHOropyHKIMOHANBHBIN HIeHTp» (Hasiee — AUC
M®II). 3anpoc 0 mpenocTaBICHUU TOCYIapCTBEHHON YCIIYTH paclieyaThIBAeTCs B ABYX
AK3EMIUISIPAX, B KOTOPBHIX paboTHUK M®I] npocTaBisieT CBOIO MOIMUCH, 03HAYAIOILY IO
NOATBEPXKICHUE TMPUHATUA 3asBJIICHUS M JOKYMEHTOB, HEOOXOIUMBIX s
IIPENOCTABICHUSI  TOCYIAapCTBEHHOM ycimyrd OJIuMH  3K3eMIUIIp  3ampoca o
IIPENOCTABIEHNN TOCYJAPCTBEHHOW YCIYTH BBIAACTCS 3asBUTEIIO, APYTOM ITOIJIEKUT
xpanennio B MOILI;

3) B ciyyae eciiv K 3asiBJICHHIO HE MPUIIOKEHBI TOKYMEHTBI, HEOOXOAUMBIE IS
IIPENOCTABIEHNS TOCYIAPCTBEHHOM YCIIYI'M, OTKa3bIBAET B NPUEME 3asBICHUS H
BO3BPALIAET 3asIBJICHUE 3asBUTEIIIO.

MaxkcuMaNIbHBINM CPOK BBIITOJIHEHUS aAMUHACTPATUBHOMN MTPOLIEAYPHI COCTABIISIET
10 MuHYT.

Pe3ynpraroM agMUHUCTPaTUBHOM NPOLEAYPHI SBISECTCA NPUEM 3asBICHUS U
JIOKYMEHTOB, HEOOXOJMMBIX Ui IMpPENOCTABIECHUS TOCYIapCTBEHHOM YCIYTH, U HX
HalpaBJICHUE B YIIOJHOMOYEHHBIH OpraH, Ju00 OTKa3 B MpuUeMe 3asBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUS TOCYIapPCTBEHHON YCIIyTH.

MOI] obecneuynBaeT TmiepeAadyy TMPUHATHIX OT 3asBUTENS 3aABJICHUS U
JIOKYMEHTOB, HEOOXOJMMBIX Ul TPEAOCTaBICHUS TOCYAApCTBEHHOW YCIyTd, B
YIIOJJTHOMOYEHHBI OpraH B TMOPSAKE W CPOKH, YCTAHOBJIIEHHBIE COIJIAIIEHUEM O
B3aMMOJICHCTBUH, 3aKIIOUCHHBIM Mexay M®L[ u yrnmoJsHOMOYEHHBIM OpPraHOM, HO HE
no3aHee paboyvero JIHd, CIASAYIOIIETo 3a JHEM MprUeMa JOKYMEHTOB Y 3asiBUTENS, B TOM
YHUCIIe B 3JIEKTPOHHOU popMe (TpH MHTErpaliii HHPOPMALMOHHBIX CUCTEM).

CnocoboM (ukcanuu pe3ysibTara BbIIOJHEHUS aIMUHUCTPATUBHON MPOUELYPHI
B clly4ae NIpHeMa 3asBJICHHUS U JOKYMEHTOB, HEOOXOAMMBIX M1 MPEIOCTaBICHUS
rOCyJapCTBEHHOW YCIIyIH, ABJIsSEeTCS (OPMUpPOBAHUE 3ampoca O MPEeAOCTaBICHUU
rocyaapctBeHHON ycinyru ¢ nomonibio AVC MOII, a B yacTh OTKa3a B IMpHUEME
3adBJICHUS M JIOKyMEHTOB, HEOOXOAMMBIX Ul MPENOCTABICHUS TOCYJIapCTBEHHOMN
ycinyrH, pesynbTaT (ukcupyercs B mporpamme AWC MO®I[ kak KoHCyJIbTamms
3asIBUTENS.

2. [Tomyuenune cBeneHuit nocpeactsom denepanbHOW TrOCYyHapCTBEHHOM
uHGOpPMaIlMOHHON cucTeMbl «EnuHas cucreMa MeKBEJIOMCTBEHHOIO 3JIEKTPOHHOTO
B3auMoJielcTBU» (nanee — CMOB).

Y1oIHOMOYEHHBIA OpraHn (QOpMUPYET M HANpaBiIsIET MEXBEJOMCTBEHHBIE
3ampoChl B OpraHbl (OpraHu3alum), y4acTBYIOIIME B IPEIOCTaBICHUH TOCYAapCTBEHHOM
YCIIYTH, B TOM YHCJIE, B TOM YHCJI€ HANPABIEHUS TOKYMEHTOB HA OYMa)KHOM HOCHUTEIIE
il B (QopMe DBIEKTPOHHBIX JOKYMEHTOB O TIPEJICTABIEHUU JOKYMEHTOB U
uHpopMmaluu, HEOOXOIMMBIX IJisi TMPEAOCTaBICHUS TOCYJIApCTBEHHON YCIyTH,
HaIpaBJ€HHbIE OPraHOM, MPEJOCTABISIONIMM TOCYJIapCTBEHHYIO YCIyry, Ju0o0
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM HJIM HANpaBlIEHHBIE C UCHOJb30BaHMEM EnnHOTro



MopTaJia MPHU 3aMOJHEHUU 3asgBUTEIEM 3apoca O MPEAOCTABICHUN TOCY1apCTBEHHOM
yCIyTd B DOJEKTPOHHOW (opme (Mpu HATUUUKU TEXHUYECKOM BO3MOXKHOCTH) B
rOCYJJapCTBEHHBIM OpPraH, OpraH MECTHOTO CaMOYNPABJIECHUS, IMOJIBEIOMCTBEHHYIO
rOCyJJapCTBEHHOMY OpraHy WJIM OpraHy MECTHOI'O CAaMOYIIPABJICHUS OpPTraHHU3aLHIo,
Y4aCTBYIOIIYIO B NPEAOCTABICHUH I'OCYIapPCTBEHHBIX WM MYHHMIIMIIAJIBHBIX YCIYT, HA
OCHOBAHMH 3alpoca O MPEIOCTABICHUM TI'OCYIAPCTBEHHOM YCIYTM WIM 3amnpoca o
IIPEIOCTABIEHUU JIBYX U 00Jiee rOCYyJapCTBEHHBIX U (WJIM) MYyHUIMIAIBHBIX yCIyT B
MOII ipu oHOKpaTHOM OOpaleHun 3asiBUTEIIS.

OcHoOBaHuMEM /I Ha4yaJ1a BBITOJIHEHUS aIMUHUCTPATUBHOM MTPOLIEAYPHI ABJISIETCSA
perucrpanys NOCTYNUBUIETO 3asBJICHUS B JKypHaje U HENpEeICTaBICHUE 3asBUTEIEM
JIOKYMEHTOB,  COJIEpPXKAIllUX  CBEJEHUS, HEOOXOAUMBbIE Il  MPEAOCTaBIICHUS
rOCyJJapCTBEHHOM YCIIYTH.

JIOJDKHOCTHOE JIMLO YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a BBIIIOJHEHUE
aIMUHHACTPATUBHOM IPOLEAYPHI, ONPENEIAETCA B COOTBETCTBHM C JOJKHOCTHBIM
PErIAMEHTOM.

JIOJKHOCTHOE JIMLO YIIOJTHOMOYEHHOTO OpPraHa, OTBETCTBEHHOE 3a BBIINOJHECHHE
aJMUHUCTPATUBHOW NPOLEAYpPHI, B Te€UeHHE 2 pabouyux AHEH CO JIHA PEerucTpaluu
3asIBJICHUS] HAIpaBJISIET 3allpoC, COAEPKAIUM MepeyeHb HEOOXOJIMMBIX CBEACHUH, B
dbopme IIEeKTPOHHOTO JOKYMEHTa ¢ ucnoyib3oBanneM CMOB u nojkiroyaeMbIx K HEH
pernoHansHbIX CMOB, a npu OoTCyTCTBUUM A0CTyINa K 3TOM CUCTEME — Ha OyMa)KHOM
HOcHUTeJe ¢ coOJtoIeHneM TpeOoBaHUM 3aKoHOaTeabCcTBa Poccutickoit denepannn B
00JIaCTH MEePCOHATBHBIX JAHHBIX O MPEAOCTABICHUN CBEJICHUIA:

1) mnoATBEp)KAIOIMIMX TMPABOBbIE OCHOBAHHWS BJIQJACHUS U  IOJIb30BaHUS
3asgBUTENEM KWIBIM IOMELICHHUEM, B KOTOPOM OH 3aperHCTPUPOBaH IO MECTY
MOCTOSTHHOTO JKWUTEJIbCTBA, - B CIIy4a€ €CJIM 3asBUTEIb SBJSIETCA IOJIb30BATEIEM
YKUJIOTO TIOMEIIEHUSI TOCYAAPCTBEHHOTO MJIM MYHHIITUTIAIIBHOTO KUJIMITHBIX (POHIOB, a
TaKK€ COOCTBEHHHKOM JKMJIOTO TIOMEIIEHUS] — B TEPPUTOPUAIbHBIA OpraH
®denepanbHO CIyKObl TOCYJapCTBEHHOM pEerucTpanuu, KagacTpa W KapTorpapuu
(Pocpeectp);

2) MOATBEP>KIAIOIIUX MPABOBbIE OCHOBAHUS OTHECEHUS JIMII, MPOKUBAIOLIUX
COBMECTHO € 3asIBUTEJIEM IO MECTY IMOCTOSHHOTO JKUTEJIbCTBA, K WIEHAM €r0 CEMbU — B
OpraHbl 3allMCH aKTOB T'PaXJIAaHCKOTO COCTOSIHUSA U (WIM) omepatopy (eaepaibHOM
rocyJIapCTBEHHOW MHGOPMAIMOHHON CHUCTEMBbI BeleHUsT EAMHOTO rocyaapcTBEHHOTO
peecTpa 3anuceit aktoB rpaxaanckoro cocrosuus (EI'P 3ATC);

3) 0 MOKyMEHTaX, YJOCTOBEPAIOIIMX IpaxaaHcTBO Poccuiickoit ®enepanuu
3asiBUTEINSI U YICHOB €r0 CEMbH - B TEPPUTOPHUAIIbHBIE OpraHbl [ TaBHOTO yIpaBiICHUS
10 BOIIpocaM Murpanuu MunucrepcrBa BHyTpeHHUX Jeil Poccuiickont denepanun 1o
CBepmiioBCcKoit 00acTu;

4) o nuUAax, 3apEerUCTPUPOBAHHBIX COBMECTHO C 3asiBUTEIEM IO MECTY €ro
MTOCTOSTHHOTO KWTEJIbCTBA — B TEPPUTOPUAJTIBHBIE OpraHbl | JIABHOrO yNpaBieHUsS IO
BOoIllpocamM Murpauuu MuHucTepcTBa BHYTpeHHUX Aen Poccuiickoin denepanuu 1o
CBepayIOBCKOM 00J1IaCTH, a B HACEJEHHBIX NYHKTaX, B KOTOPBIX OTCYTCTBYET
TEPPUTOPUANIBHBIA ~ OpraH [ JaBHOrO ympaBJ€HUMs N0 BOIPOCAaM  MUIPALUH
MunucTtepcTBa BHyTpeHHUX Aen Poccutickoit @eneparuu no CBepasioBCKOM 00J1acTH,
B JKWINIIHO-AKCIUIyaTallUOHHYI0 OPraHU3alMi0, OCYIIECTBIISIOLLYIO YIPABICHHUE
AKCIUTYaTalUEN KUIIbIX TOMEIIECHUM;



5) o noxomax 3asBUTENSI M YJIEHOB €r0 CEMbH, YUYUTBHIBAEMBIX NPHU PELICHUU
BOIIPOCA O MPEAOCTABICHUH CYOCHIMH — B YIPABICHUS COLMAIBHOM IOJUTUKH, B
TeppuTtopuaibHble  opraHbl  [leHcmonnoro Qouma Poccuiickoit  Deneparum,
paboromarensaM (HGU3NISCKUM JIUIAM, FOPUINYCCKUM JIMIIaM (OpTraHu3aIlim);

6) O JOKyMEHTaX, BbIaBaeMbIX (enepalibHbIMH  TOCYdapCTBEHHBIMH
YUPSKICHUSIMU  MEIUKO-COIMAIBHON  AKCIEPTHU3bl, MOATBEPKIAOMUX  (akT
YCTAaHOBJICHHSI 3asBUTENI0 HHBAIMIHOCTH — B DenepanpHoil ['ocynapcTBeHHOM
uHpopMalmoHHoH cucteMe «DenepanbHblii peecTp UHBAIUIOBY;

7) HOATBEPKAAIOIIMX OTCYTCTBUE Y 3asiBUTENS IOATBEPKACHHON BCTYIIHMBIIUM B
3aKOHHYIO CHUJIY CyZ€OHBIM aKTOM HENOTAIIEHHOH 33aJ0JKEHHOCTH IO OIIATe KHUJIOTO
NOMEILEHUS U KOMMYHAJIBHBIX yCIIyT, KOTOpasi o0pa3oBaiach 3a Iepuoj He 0oJiee yem
3 mocnegHux rojga — B ['ocymapcTBeHHONH MH(MOPMAlMOHHON CUCTEMBI >KUIIUIIHO-
KOMMYHaJIbHOT'O XO035CTBa.

Nudopmarus o mpefaocTaBieHHBIX (IIPEAOCTABISEMBIX) MEpax COLMAIbHOM
3alUThl (MOJIEPHKKH), HHBIX COIMANbHBIX TapaHTHUSAX M BBIIIATaX MOXET OBITh
MOJIy4eHa MOCPEACTBOM UCIOJb30BaHus EqrHON rocy1apcTBEHHON MH(POPMALIMOHHON
cucteMmbl couuanbHoro obecmneuenus: (manee - EI'MMCCO) B mopsigke u oObeme,
ycraHoBJeHHbIX [IpaButensctBoM Poccuiickorn ®denepannv, 1 B COOTBETCTBUU C
dbopmaramu, yctaHoBieHHbIMH oniepatopom ETUCCO.

Pe3ynbraroM  agMUHUCTPAaTHBHOM  Npoueaypbl 1O  (POPMHUPOBAHUIO H
HaIIPaBJICHUIO  MEKBEJIOMCTBEHHOIO  3ampoca B TOCYJAapCTBEHHBIE  OpraHbI,
YYaCTBYIOIIME B IIPEIOCTABICHUN TOCYIAPCTBEHHOM YCIYTH, SIBJISIETCS HAIPaBIICHUE
MEXBEJJOMCTBEHHOTO 3alpoca B COOTBETCTBYIOIIME OPraHbl, OpraHU3alud U
YUPEKACHUS.

AJMUHHCTpATUBHAS MIPOLIEYpa BBITOJIHAETCS B T€UEHHE 2 paboUunX JHEH co AHs
pEruCTpalvy 3asiBICHMUS.

MakcumanbHblid CPOK BBINOJHEHUSI aIMUHUCTPATUBHON MPOLEAYPHl HE MOXKET
MPEBBIIATH 2 padOYUX AHEH CO AHS MpHeMa 3asBJICHUS.

KpurepueM agMuHUCTpaTUBHON NPOUEAYPHI SIBISIOTCS 3apErMCTPUPOBAHHBIE B
YIOJIHOMOYEHHOM OpraHe 3asiBICHHE M HENpeJCTaBlIeHUE 3asBUTENIEM JOKYMEHTOB,
coJiep KallluX CBEACHUS, YKa3aHHbIE B MyHKTe 2.15 HacTosmero AJIMUHUCTPATUBHOIO
perjiaMeHra.

Pe3ynbraroM  aAMUHUCTPATHUBHOM  MpOLEAYphl  SIBJISIETCS  HalpaBJICHHE
MEXBEJJOMCTBEHHOI'O 3alpoca B TOCYJapCTBEHHBIE OpraHbl, Y4YacTBYIOIIHWE B
IIPEIOCTABIEHUHU TOCY AAPCTBEHHON YCIIYTH.

CrniocoboMm ¢ukcaluu pe3ysibTaTa BBHIIOJHEHUS aAMUHUCTPATUBHON MPOLIETYpHI
SBJIIETCSI NTPUCBOEHUE PETMCTPALlMOHHOTO HOMEpa MEKBEIOMCTBEHHOMY 3ampocy B
NOPSJIKE, YCTAHOBJIECHHOM YIIOJIJHOMOYEHHBIM OPTraHOM.

3. PaccmoTpenne 1OKyMEHTOB U CBEICHUM.

OcHoBaHueM Juisi Hayajga aJIMHHUCTPATUBHOM MIPOLEAYpPbI  SIBJISIOTCS
3apEruCTPUpPOBAaHHbIE B YIOJIHOMOYEHHOM OpraHe 3asiBIICHHE M JOKYMEHTHI,
HEOOXOAUMBIE JIJISl TIPEJOCTABICHUS TOCYAAPCTBEHHOM YCIYTH, a TAKXKE JOKYMEHTHI,
MOJIyYEHHBIE B MOPSIAKE MEXKBEJOMCTBEHHOTO B3aMOIEHCTBHUS.

JIOJIKHOCTHOE JIMIIO YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 BBIOJIHEHHE
aIAMUHUCTPATUBHOTO JIEUCTBUS, OIPEAEIACTCS B COOTBETCTBHUM C JOJKHOCTHBIM
pPErIaMEHTOM.



JIOJKHOCTHOE JIMLO YIIOJJHOMOUYEHHOI'O OPraHa, OTBETCTBEHHOE 3a BBIITOJIHEHUE
aJIMUHUCTPATUBHOTO JIEWCTBHUSL:

1. IIPOBEPSET COOTBETCTBUE IIPEACTABICHHBIX 3adBJICHUS W JIOKYMEHTOB,
HEOOXOJUMBIX JJI1 TPEAOCTaBICHHUS TOCYJAapCTBEHHON yCIyrd, TpeOOBaHUSIM
3aKOHOJATEIbCTBA O MOPSAKE IIPEIOCTABICHUSA TOCYAAPCTBEHHOU YCIIyTH,

2. TOTOBUT TMPOEKT PEIICHHs O MPEJOCTABICHUH JIMOO 00 OTKa3e B
NPEI0CTaBICHUH TOCYJapCTBEHHOM YCIIyTH;
3. mepenaeT MOATOTOBJICHHBIN MPOEKT PEIICHUS O MPEAOCTaBICHUH JINO0 00

OTKa3€ B MPEIOCTABICHUN T'OCYJAapCTBEHHOW YCIYT'H IJISI IPOBEPKU JTOKHOCTHOMY
JIUITY YIOJHOMOYEHHOTO OpraHa, OCYUIECTBIISIONIEMY KOHTPOIbHbIE (DYHKITNY;

4, nepenaeT JOKYMEHThl, N0 KOTOPBIM OCYIIECTBJISIJICS KOHTPOJIb, Ha
paccMOTpPEHHE PYKOBOIUTENIO YIOJHOMOYEHHOIO OpPraHa WM YIOJIHOMOYEHHOMY UM
JUILY JUISL PACCMOTPEHUS U BBIHECEHUS PELIEHUS O MIPEIOCTaBIeHUH J100 00 OTKa3e B
IIPEIOCTaBIEHUHU TOCYAAPCTBEHHON YCIIYTH.

AJMUHHCTPAaTUBHOE JIEWCTBHE BBINOIHIETCS B TEUCHHE 3 pabouMX JHEH mocie
NOCTYIJIEHUSI 3asBJI€HUS M JIOKYMEHTOB, HEOOXOAUMBIX [JIsl MPEIOCTaBICHUS
rOCYJIapCTBEHHON YCIYrd, a TakKe JOKYMEHTOB (CBEIEHUI), HEOOXOAUMBIX MJIs
NPENIOCTAaBICHUsI  TOCYJAAPCTBEHHOW  YCIyI'H,  TOJYYEHHBIX B  MOPSAKE
MEXBEJIOMCTBEHHOI'O B3aUMO/ICHCTBUS.

PaccMoTpenne YNOTHOMOYEHHBIM OpPraHOM 3asiBIICHUSA O IMPEIOCTaBICHUU
cyOCuIMM NPUOCTAHABIMBAETCsA HE Oojiee YeM Ha OJUH MeECsl, B Cllydae €cliu 0
VCTECYEHUHN JAECATH IHEH CO JHS TOJyYEHHMs 3asdBJIICHHMS WIM JIOKYMEHTOB B BHUJE
3JIEKTPOHHOTO JIOKyMEHTa (ITakeTa JOKYMEHTOB) 3asBUTENb HE MPEICTaBUII BCEX WIIU
4acTH JOKYMEHTOB, VYKa3aHHbIX B TyHKTe 2.14 HacTosmIero perjiamMeHTa, B
YIIOJJHOMOYEHHBIN OpraH.

YIOJIHOMOYEHHBI  OpraH yBeAOMJIIET 3asBUTEN O NPHOCTAHOBJICHUU
paccMOTpPEHHUS 3asBICHUS O TIPEIOCTABICHUHU CyOCUANH B TeueHne 3 pabounx JHEH co
JTHSI IPUHSATHUS TAKOTO PEIICHUS C YKa3aHUEM OCHOBAaHUM MPUOCTAHOBJICHUS.

4, [IpunATHE pEelIeHMUS .

JIOMKHOCTHBIM ~ JIMLIOM ~ YNIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
BBINIOJIHEHUE AJMUHUCTPATUBHOrO JneicTBus «lIpuHsiTHe pemeHus», sBIseTcs
PYKOBOJIUTENH YIIOJTHOMOYEHHOT'O OpraHa.

PykoBoauTenb ynmoJsHOMOYEHHOTO OpraHa:

1. paccmarpuBaer npeacTaBiIeHHbIE JOKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHbIM 32  BBIIIOJIHEHHE  aJMHHHCTPATUBHOIO  JIEUCTBUS
«PaccMoTpeHune 3asiBI€HHS M JTOKYMEHTOB, HEOOXOJUMBIX i TPEAOCTaBICHUS
roCyAapCTBEHHON YCIIyTH», JOKYMEHTBHI;

2. TIPUHUMAET PELIEHUE O MPEIOCTABICHUU FOCYAAPCTBEHHON YCIyTrH 100 00
OTKa3e B MPEAOCTABIECHUH TOCYJAPCTBEHHOM YCIYTHM, YTO CBHUIETEIIBCTBYETCS €ro
MOJANKCHIO B PEIICHUH U 3aBEPSIETCS NIEYAThIO YIIOJHOMOYEHHOTO OpraHa.

MakcumanbHbIA CPOK BBITOJTHEHUS a]MUHUCTPATUBHOTO AeCTBUS — 1 pabouuit
JIEHb.

KpurepueM paccMoTpeHHsi 3asBIEHUS M JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABIECHUSI TOCYIAPCTBEHHON YCIyTH, MPUHITUS PEIICHHUs] O MpPeIOoCTaBICHUU
ambo 00 oOTKaze B IMPEAOCTaBIEHUWU TOCYJApPCTBEHHON  YCIIyTH, SBISIOTCS
3apETUCTPUPOBAHHBIE B YINOJHOMOYEHHOM OpraHe 3asBIICHHE M JOKYMEHTHI,
HEOOXOMMbIE AJIsi MPEJOCTAaBICHHS TOCYAApCTBEHHOM YCIyTH, a TaKXe JOKYMEHTHI



(cBengeHus1), HEOOXOAWUMBIE I MPENOCTaBICHUS TOCYAapCTBEHHOW  YCIYTH,
MOJYYEHHBIE B OPSIAKE MEXKBEAOMCTBEHHOTO B3aNMOICCTBUSL.

Pe3ynpTaToM  aIMUHUCTPATUBHOW  MOPOLEAYpPbl  SBISAETCS  TPUHATHE
PYKOBOJUTENIEM YIIOJITHOMOYEHHOTO OpraHa pEIIeHHs O MPeaoCTaBlIeHWH MO0 00
OTKa3€ B MPEAOCTABJICHUN F'OCYJaPCTBEHHON YCIyTH.

CrocoboM ¢ukcanuu pe3ysibTaTa BHITIOTHEHUS aIMAHUCTPATUBHON TPOIEAYPBI
ABJISIETCS BHECEHUE CBEACHUIN O MPUHATOM pelieHnd B XKypHai.

S. Briaua pesynbrara.

Komnust pemenuss o mpenoctaBieHuH JMOO 00 OTKaze B MPEAOCTABICHUU
rOCyJJapCTBEHHOM YCIYTH HAIlpaBIIAECTCS 3asBUTENIO B TEUCHHE ISITH JTHEW CO JIHS
MPUHATHS 3TOrO pemeHus. B ciiyyae nonauu 3aseienus yepe3 MOL] konus penieHus o
MpenoCcTaBleHun 100 00 OTKa3ze B MPEAOCTaBICHUU TOCYJapCTBEHHOM YCIyTH
Hanpasisietcs B MO®IL[ B TeyeHuwe maTH JHEM CO JHA IPUHATUS PELIECHUS O
MPEAOCTaBICHUU WK 00 OTKa3e B MPEIOCTABICHUH TOCYJAPCTBEHHOM YCIyTH, HO HE
MO3/IHEE  CJEAYIOIIETo pabodero JHA TOCJIE€ MCTEYEHUsS CpoKa OKa3aHMs
rOCYJIapCTBEHHON YCIyrM CHOCOOOM, MO3BOJSIONIMM TOATBEPAUTh (aKT U JaTy
HaIMpaBJICHHUS.

3adBUTENIb BOPABE IMOJMYYUTh PE3YJbTAT MPEAOCTABICHUS TOCYIAPCTBEHHOMN
yCIyTu B pOpMeE JIEKTPOHHOTO JOKYMEHTA MJIU JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

B kauectBe pesynbTaTa NpeAoCTaBICHUS TOCYJapCTBEHHOW YCIyTd 3asiBUTEIb,
10 €ro BBIOOpY, BIIpaBe MOJYYUTh pPEUICHUE O MPEIOCTaBICHUU JTUOO 00 OTKasze B
MPENOCTaBICHUN TOCYJapCTBEHHOW Yycnyrd B ¢oOpMe DSJIEKTPOHHOTO JOKYMEHTA,
MOANMCAHHOTO PYKOBOAUTEIEM YIIOJTHOMOUYEHHOTO OpPTraHa MJIU YIIOJTHOMOYEHHBIM MM
JIUIIOM C HMCTOJB30BAHUEM YCHUJIEHHON KBaTM(DUIIMPOBAHHON AJIEKTPOHHON MOJIMUCU
(pY HATTMYUK TEXHUYECKON BO3MOKHOCTH).

Komust pemenuss o mpemoctaBieHun JMOO0 00 OTKa3e B MPEJOCTABICHHUH
roCyJIapCTBEHHOM YCIyTH pa3Meniaercs B JIMYHOM KaOuHeTe 3asButeis Ha EguHom
rnopTare.

6. Buecenue pesynbraTa rocy1apCTBEHHOM YCIYTH B PEECTP HOPUIUYECKU
3HAYMMBIX 3aIACEH

OcHOBaHMEM I Hayajla BBIMOJIHEHHUS TMPOLEAYPHl SBJISETCS TMOJIYyUYCHUE
pesynbTara npeaoctapiieHus rocyaapcrseHHon yeinyru MKY «LICK I'O borganoBuyuy
OT YTIOJTHOMOYEHHOT'O OpraHa.

Ha ocHOBaHuM NMPUHATOrO pEemIeHUs O Ha3HAYEHUHM TOCYIJAapCTBEHHOW YCIyTH
uH(popMaIusi BHOCUTCS B NEPCOHUMUIMPOBAHHYIO 0a3y MaHHBIX JIS BKJIIOYCHUS
3asiBUTEIS B BBIILJIATHBIE JOKYMEHTHI.



