ITpunoxxenne Ne 5

K IOCTAHOBJICHUIO IIABBI
rOpOJCKOro okpyra bornanosuu
ot 12.04.2023 Ne 639

JOJKHOCTHASA HHCTPYKIUA
BEAYIIEI'O CHEHUAJIMCTA, BYXT'AJITEPA OTJAEJIA BYXT'AJITEPCKOI'O YYETA U
OTYETHOCTU A IMUHUCTPAIIUU 'OPOACKOI'O OKPYI'A BOT'TAHOBUY

|. OBIIME ITOJIOXEHW A

1. Hacrosimast 1OJDKHOCTHAsE MHCTPYKIHS pa3paboTaHa B COOTBETCTBUH ¢ DeiepaabHbIM 3aKOHOM
or 02.03.2007 Ne 25-®3 «O wmyHununaibHOW ciyx0e B Poccuiickoit deneparun», 3aKOHOM
CeepmnoBckoit obmactu ot 29.10.2007 Ne 136-O3 «O0 0OCOOEHHOCTSX MYHHLIMIAIBHOW CITYXKOBI
CeepiioBckoil obnactu», YctaBoM ropojckoro okpyra bormanoBuu (manee — I'O borpanoBuu),
[TonoxxenneM 00 oTzene OyXrajJTepckoro ydera u oTueTHoctu aamuHucrpanuu 'O bornanosuy (nanee —
Otnen).

2. JIomKHOCTh BEAYIIEro crenuaiucra, Oyxrantepa Otaena B COOTBETCTBHH ¢ Peectpom
MYHULUOAIBHBIX JOJDKHOCTEH MYHUIMIAIBHOM CIIy’KOBI, y4YpeXJaeMblX B OpraHax MECTHOI'O
camoyrmpasiieHus ciy»0bl CBep/IOBCKOM oOnactu, yrBepkaéHHbIM Pemennem [dymsl 'O bormanosuu
ot 28.03.2013 Ne 28 «OO6 yrBepxkaeHuu PeecTpa MyHMIMMIANBHBIX JODKHOCTEH MYHUIIMIAIBHON
CIy’)KOBI, YYpPEKIACMBIX B OpraHax MECTHOTO CaMOYIpPAaBICHHS», OTHOCHUTCA K CTapuieid TpyIie
JOJDKHOCTEH MyHULIMIIAIBHOM CITy>KOBI TOpOJICKOro oKkpyra bornanosuy.

3. MyHumunansHOMY CIy)KallleMy, 3aMelalolieMy JOJDKHOCTh BEAYIIEro CHEIHaNCTa,
Oyxrantepa Otaena, NPUCBAMBAETCs KIACCHBIM YMH MYHMLHMIAIBbHOM CiIy’)KObl B COOTBETCTBUHM C
3aMelaeMon JOHKHOCThI0 MyHULMINIANbHOU city:k0bl 'O bornanosuu B npenenax rpymnmsl JOIKHOCTEH
MYHUIUNANBHON ciyx0b1 Poccuiickoit denepanyiy B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
Oenepanyu 1 CBEepAIOBCKOW 007acTH, a TakkKe moctaHoBleHWeM riaBel 'O bormanoswuu ot 24.12.2013
Ne 2803 «O mnopsake NPUCBOEGHUS U COXPAHEHUS KIIACCHBIX YHMHOB MYHHULMIAIBHOW CITy>KOBbI
MYHUIUNIATBHBIM ciryxaimm 'O bornanoBuyy.

4. Benyumii cneumanuct, Oyxranrep Otaena Ha3HauyaeTcs Ha JOJDKHOCTh M NPUHMMAETCs Ha
MyHUIMNANbHYIO cinyk0y ['O BorgaHoBuu, a Takke OCBOOOXKIAeTCsl OT JOJDKHOCTH U YBOJBHSIETCS C
MyHuIunansHoi cinyx6s1 'O Bbormanosuu rnaBoit 'O borpanoBuuy B mopsike, YCTaHOBJIEHHOM
3akoHoAarenscTBOM Poccuiickoit ®enepanun o MyHUIMOanbHON ciyx0e Poccuiickoit denepauuu,
CeepanoBckoit oomactu, 'O bormanosuu.

5. Bemymmit cnenumanuct, Oyxrantep OTaena HEMOCPEACTBEHHO MOTYUHSIETCS HAYAIBHUKY
Otnena.

6. B ciiydae BpeMEeHHOT0 OTCYTCTBHUS BEIYIIETO CIienuanucTta, Oyxranrepa OTaena ero 3aMmemniaer
Apyroi BeAymuii crienuanuct, oyxranrep Otaena.

7. HopmaTHBHBIMH NpPaBOBBIMH aKTaMH, PErIaMEHTUPYIOIIMMH CIYXEOHYIO JAeSTeIbHOCTD
BeAyllero cnenuangucra, Oyxranrepa Ortnena, sBiustorces: Koucturymms Poccuiickoit ®enepariuy,
®enepanpublil 3ak0H 0T 02.03.2007 Ne 25-03 «O myHununansHoi cinyxoe B Poccuiickoit denepanuny,
@enepanbhbiii  3akoH  oT  25.12.2008 Ne 273-®3 «O mnpOoTHUBOACHCTBUU KOPPYHIMH», 3aKOH
CeepmiioBckoit obmact ot 29.10.2007 Ne 136-O3 «OO0 0COOEHHOCTSIX MYHULMIAIBHOU CITY>KOBI
CeepaiioBckoit oomactuy, 3akoH CepanoBckoit obmactu ot 20.02.2009 Ne 2-O3 «O npoTUBOAEHCTBUH
koppymnuuu B CBepIoBCKON 00yacTu», ykassl B pacrnopsikeHust [Ipesunenta Poccuiickoit deneparmy,
IIOCTaHOBJIEHMUsST U pacnopsbkeHus IlpaButenscrBa Poccuiickoit ®Penepanuu, YcraB CBepanoBCKOU
oOnactu, npyrue 3akoHbl CBepIIOBCKON 00acTu, ykas3sl U pacnopsbkeHus ['ydoepHatopa CBepuioBCKOM
o0yacTH, TOCTaHOBJIEHUS U pacnopsbkeHus: [IpaBurenbcrtBa CaepiuioBckoi obsactu, Ycras ['O
bornanosuuy, Ilonoxxenue 06 Otnene, HacToOALIas TOJDKHOCTHAs MHCTPYKIUS, UHbIE MpaBoBble akThl ['O
bornanosuy, perynupyouue aesarenbHocTs OTaena.



Il. KBAJIMOUKALIMOHHBIE TPEBOBAHN A K ObPA3OBAHMUIO,
CTAXY, HPOPECCUOHAJIBHBIM 3HAHMAM U HABBIKAM, HEOBXOAMbBIM JULA
NCITIOJIHEHHW A JOJDKHOCTHBIX OBA3AHHOCTEN

8. B cootBerctBUM co crathéii 9 DepepanmbHoro 3akona ot 02.03.2007 Ne 25-03 «O
MYyHUIIUNATBHON cinyx0e B Poccuiickoit @enepamumn», cratbeil 8 3akona CBepUIOBCKOW 00JacTH OT
29.10.2007 Ne 136-03 «O06 0coOEHHOCTSIX MYHHITUIAIBHOU CITy)0bl CBEpIIIOBCKOI 00J1aCTHY BEAYIIUN
cenuanuct, Oyxrantep OTnena AOIDKEH HMETh BbIcHIee NPOQPECcCCHOHATBHOE OyXTalaTepcKoe HIN
HKOHOMHYECKOE 00pa3oBaHue.

9. B coorBerctBum co crathéit 9 DenepampHoro 3akoHa ot 02.03.2007 Ne 25-®3 «O
MYHUIIUTIATEHON ciyk0e B Poccuiickoit ®denepanumn», cratheit 8§ 3akoHa CBepIIOBCKON 0o0macTu OT
29.10.2007 Ne 136-O3 «O06 OCOOEHHOCTSIX MYHUIIMIAIBHON CIIy>KObI CBEpIIIOBCKOM 00acTu» mpu
BBICIIIEM TMPO(GECCHOHATBLHOM O00pa3oBaHWM TpeOOBaHUS K CTaXy MYHHUIUNAILHOH #  (WIN)
rOCYJapCTBEHHOM CITyKObI HE PEABSABISAIOTCS.

10. KpanmdukanronHbple TpeOOBaHMS K MpodecCHOHATbLHBIM 3HAHUAM U HaBbIKaM, HEOOXOIMMBIM
IUIE  WCIOJHEHUS JIOJDKHOCTHBIX —OOS3aHHOCTEW BEIylIero crenuanucra, Oyxramrepa Ortaena
yCTaHABIMBAIOTCSA HACTOSIICH JTOJDKHOCTHON MHCTPYKIUEH ¢ y4€ToM 3a1ad U QyHKIUH, YCTaHOBICHHBIX
JUTSL 3aMEIAaeMOM TOJKHOCTH.

11. Benymuii cneruanuct, Oyxrantep OTaen JoJIKeH 3HaTh:

11.1. Koncturymuto Poccuiickoit deneparuu;

11.2. ®enepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 oOmUX TpHHIUIIAX OpraHU3AINH
MECTHOTO caMoyIipaBiieHus1 B Poccuiickoit @enepanumn»;

11.3. ®enepanpubiii 3akoH oT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHus oOpalieHui
rpaxxaad Pocculickoit @enepanuny;

11.4. ®enepanbubiii 3akoH oT 27.07.2006 Ne 152-D3 «O nepcoHANBHBIX TaHHBIX);

11.5. ®enepanpubiii 3akoH oT 02.03.2007 Ne 25-®3 «O MyHUIIMNAIBHON ciry:k0e B Poccuiickoi
denepanun», Apyrue HOPMATUBHBIE IPABOBBIE AaKThl, PErYIMPYIOLIHE OCOOEHHOCTH, OCOOEHHOCTH
MIPOXOXKJICHUSI MyHUITUTIATBHON CITY>KOBI;

11.6. ®enepanbublii 3akoH oT 25.12.2008 Ne 273-03 «O npoTUBOAEHCTBUM KOPPYIILIUIY;

11.7. YcraB CepasioBCKOM 001acTu;

11.8. 3akon Cepanosckoit obmactu ot 20.02.2009 Ne 2-O3 «O npoTUBOAECHCTBUN KOPPYIIUH B
CBepaioBCKOI 00s1acTu»;

11.9. Vcras I'O bormanosuu;

11.10. denepanbHbie U 00MacTHBIE 3aKOHBI, pemenus Jymsl 'O bornaHoBUY M MHBIE MTPABOBBIC
aKThl, PETYJIHPYIOIIME COOTBETCTBYIOIYIO c(epy HesITeIbHOCTH NPUMEHHUTEIbHO K HCIIOJIHEHHIO
KOHKPETHBIX JIOJDKHOCTHBIX 00SI3aHHOCTEH;

11.11. IMonoxenue 06 Otnene; MHCTPYKIHIO MO EIONPOU3BOJICTBY B HCIIOJIHUTENBHBIX OpraHax
MecTHoro camoymnpasieHust 'O bornanosuy; Kogekc 3THKH U ClTy’k€0HOTO OBEACHNUS MYHULIUTIATbHBIX
cnyxamux 'O BormanoBuuy; IlonokeHune o TOpsAAKEe M YCIOBUAX KOMaHAMPOBAHHUS COTPYIHUKOB
opranoB MectHoro camoynpasienus I'O borganosuy; IlonoxeHne o NponycKHOM U BHYTPHOOBEKTOBOM
pexumax B 3maHuu  aamuHuctpaimu 1O bormanouu; Ilosnokenne 00 oOpaboTke U 3amuTe
MEePCOHANBHBIX JaHHBIX paOOTHUKOB OpraHoB MecTHoro camoynpasienuss 'O bormnanosuy; Ilonoxenue
0 KOMHUCCHMM MO0 mnpotuBoaercTBuio kKoppynuuun B ['O  Bormanosuu; Ilopspoxk yBemomiieHUs
MpescTaBuTeNsT HaHuMarens (paboroaarens) o (axkrtax oOpaiieHuss B LENSIX CKIOHEHHS TJIaBHOTO
cnenuanucra, oyxranrepa 'O bornmaHoBud k coBepiIeHHIO KOPPYIIIMOHHBIX MpaBoHapyieHuit; [lopsaok
MPOBEICHUSI CIY)KEOHBIX TPOBEPOK MO (akTaM KOPPYIIIHMOHHBIX TIPOSIBIEHMHA CO  CTOPOHBI
MyHHIUMANBHBIX cayxamux ['O bormanosuy; [lopsiiok yBeZOMIICHHS MYHUIIMIATBHBIM CIYXKAIIUM
aanmuauctpanu 'O bornanoBud o BBINMOJMHEHUHM HHOM orutaunBaeMoil pabotel; Ilopsaok paboTsl
KOMHCCUHU TI0 COOJIIOJICHHIO TPeOOBaHUH K CIyXkeOHOMY IMOBEIEHUI0 MYHHUIMNAIbHBIX ciyxamux 'O
BornanoBud U yperynupoBaHuio KOH(QIMKTOB HHTEpecoB; [TomokeHne o MpeaoCTaBIeHIH TPaKIaHAMH,
MPETeHIYIOIUMHA Ha 3aMelIeHHe JIOJDKHOCTeH MYHUIIMNAIBHON CIyXObl W MYHHIIMTAIbHBIMH
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ciyxkamumu ['O bornanoBud cBeneHuit o qoxonax, 00 UMyIIECTBE U 0053aTENIbCTBAX UMYIIECTBEHHOTO
XapakTepa; HACTOSIIYIO JOPKHOCTHYIO HHCTPYKIIHIO;

11.12. CrpykTypy OpraHoB TOCyAapCTBeHHOW BiacTH CBEpAJOBCKOM 00JacTH, WHBIX
roCyJapCTBEHHbIX opraHoB CBepAJIOBCKON 00JIACTH, OPIraHOB MECTHOI'O CaMOYIIPABIICHMS;

11.13. IIpuHuMITE THPOPMALMOHHON OE30MaCHOCTH;

11.14. HopMmsbl 1e710BOTO OOIIICHHUS;

11.15. Topsmok paboThI co ciykeOHOM nH(DOpPMALIHEH;

11.16. IIpaBuiia 1 HOPMBI OXPaHBI TPYZA, TEXHUKH 0€30M1aCHOCTH U IPOTUBOIOKAPHON 3aIUTHI;

11.17. IlporpamMHOe obecrieueHue, BOSMOXKHOCTH U OCOOCHHOCTH NPUMEHEHHS COBPEMEHHBIX
MH(GOPMALlMOHHO-KOMMYHUKALIMOHHBIX ~ TEXHOJOTMH B TOCYAApCTBEHHBIX  OpraHax, BKJIIOYas
HCTOJIb30BAaHUE BO3MOXKHOCTEH MEKBEIOMCTBEHHOTO JOKYMEHTO000pOTa, 00IIne BOMPOCH B 00JacTh
obecrieueHrss THPOPMAITMOHHOMN O0€30MaCHOCTH;

11.18. CucreMbl B3aWMOJCWUCTBUSI C TpaXTaHAMH U OpPTraHM3AMsAMH, YYETHBIC CHCTEMBI,
o0ecreunBaroIe MOJEP)KKY BBIIOJIHEHUs OpraHaMHM MECTHOIO CaMOYIPaBJEHHMsS OCHOBHBIX 3a/lad M
(GYHKLMIA, CHUCTEMBI MEXBEIOMCTBEHHOTO B3aMMOCHCTBUS, CHCTEMBI YIPABICHUS WH(POPMAIIMOHHBIMU
pecypcamu, MH(POPMALMOHHO-aHATUTUYECKUE CHCTEMBI, oOecreuuBaroie coop, o0pabOTKy, XpaHEHHE U
aHaJIN3 JaHHBIX, CUCTEMBbI YIIPABJICHUS AJIEKTPOHHBIMU ApXUBAMH, CUCTEMbI HHPOPMALIMOHHOM 0€30M1aCHOCTH.

11.19. Hopmbel u mpaBwia BeACHHsS OYXTaJdTepCKOro YdeTa, COCTaBJICHHs OyXrajaTepcKoi
OTYETHOCTHU B COOTBETCTBUH C JEHCTBYIOLIMM 3aKOHOIaTEIbCTBOM.

12. Benymwuii cnenuanuct, Oyxranrep OTzaena AOJDKEH UMETh CleAyroliue NpodeccuoHallbHbIe
HaBBIKH:

- YMEHHUE NPUMEHSTH 10JI0’KEHHsI HOPMATUBHBIX NPABOBBIX aKTOB B CBOEH padoTe, BHICTYIICHHE
nepen ayaIuTOpHel, CaMOCTOATENbHOE TIIOBBIIICHHE CBOCH KBaTU(UKAMK W TNPOodhecCHOHATBHBIX
HaBBIKOB, BBICTPaWBaHUE KOHCTPYKTUBHOI'O B3aUMOJEWCTBHUS C KOJIJIETaMH, PYKOBOJCTBOM, OpraHaMu
rocyapcTBeHHOU BiracTy CBEpAIOBCKOM 00s1acTH, HHBIMU T'OCYIapCTBEHHBIMU opraHamMu CBepI0BCKOM
obuactH, opranamu MecTHoro camoynpasierus ['O bornanosuy;

- IUIAHUPOBAaHUE pabOThl, KOHTPOJb, AHAJINW3 M IPOrHO3UPOBAHMUE MOCIEICTBUN MPUHUMAEMBbIX
peLIeHui;

- pabora C BHYTpEHHUMH U HepudepuilHBIMU YCTPOMCTBAMM KOMIIbIOTEpa, paboTa ¢
MH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIMU CETSIMH, B TOM 4ucie cerbio MHTepHer, pabora B
OTEpaIMOHHON CcHCTeMe, YNpaBJIeHUS JJIEKTPOHHOM IOYTOM, paboTa B TEKCTOBOM pENAKTOpe, C
3JIEKTPOHHBIMU TaOJIMIIAMM, TOJATOTOBKA IPE3CHTAIMi, HCIONb30BaHUE TIpaduyecKux OOBEKTOB B
ANEKTPOHHBIX IOKYMEHTaX;

- PEIaKTUPOBaHUE TOKYMEHTALUN HA BBICOKOM CTHIIMCTHYECKOM YPOBHE;

- yMEHHME MpPHUMEHSITb HOPMBI M TMpaBWJIa BEAEHUS OyXraJTepCKOro Y4eTa, COCTaBJIEHHE
OyXrajaTepcKoil OTUETHOCTH B COOTBETCTBUU C ACHCTBYIOLIUM 3aKOHOIATEIbCTBOM;

- yMeHHe paboTaTh ¢ MPaBOBBIMU CpaBO4YHbIMU crcTeMaMu «KoncynbranTlntocy, «I"apanTy.

1. JOJDKHOCTHBIE OBA3AHHOCTH, ITPABA 1 OTBETCTBEHHOCTbD BEAYIIEI'O
CHELIMAJIUCTA, BYXT'AJITEPA OTAEJIA 3A HEMCITIOJIHEHUE (HEHAJUIEXKAIIEE
NCTIOJIHEHUE) JOJDKHOCTHBIX OBA3AHHOCTENU

14. Benymuii cienuanuct, oOyxranrep OTaena OCymecTBISIET IaHUPYIONTHE, OpraHU3alliOHHbIE,
AKCIEPTHBIE, KOOPIUHHUPYIOIINE, KOHTPOJMPYIOIINE, AaHATUTUYECKHE, MPABOTBOPUECKHUE WM WHBIE
GbyHKIIMM, HEOOXOIMMBIE [Tl pEIIeHUs 3a/1a4, CTosIuX rnepea OTaenom.

14. Benymwuii crnenuanuct, Oyxranrep Otnena JOMKEH HCHOIHSATH OCHOBHBIC OOS3aHHOCTH,
yCTaHOBJICHHBIC cTaThsaMu 12 u 15 denepansroro 3akona ot 02.03.2007 Ne 25-D3 «O MyHUITUTIAITBHON
cnyx6e B Poccuiickoit ®enepanun» u cratbsimu 8§, 8.1, 9 u 11 denepanbHoro 3akoHa oT 25.12.2008
Ne 273-®3 «O npoTHBOICHCTBUN KOPPYIIITAN.

15. Ucxons w3 3amau u ¢yHkumii OTAena Ha BeAylIero croernuanucra, oyxraiarepa Otaena
BO3JIArar0TCs CIEAYIONINE JOKHOCTHBIE 00S3aHHOCTH
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15.1. CobntofeHre npu UCIOTHEHUN JOJDKHOCTHBIX 00s3aHHOCTEH MpaB U 3aKOHHBIX MHTEPECOB
rpakJaH U OpraHu3aIuii;

15.2. OOecnieueHne BBITIONHEHUS 3adad, NocTaBieHHBIX rinaBod ['O bormanoBud wu(wmm)
3aMECTHUTENIEM TIJIaBbl T'OPOACKOIO OKpYra - PYKOBOJMTEJIEM alnapara aJMUHUCTPALUM TI'OPOACKOIo
OKpYTa;

15.3. Yyactie B mOJArOTOBKE MEPONPUATHI, OpPraHU3yeMbIX U MPOBOAMMBIX B COOTBETCTBUH C
wianamu  aaMuHucTpauun 'O BormanoBmu, Otaena, MOATOTOBKAa B CBSI3M C 3TUM HEOOXOIUMBIX
JOKYMEHTOB U MaTe€pHaJIOB;

15.4. Yyactue no nopydenuto riassl ['O borganoBuy, 3amecTuTens riaaBbl TOPOJCKOrO OKpyra -
PYKOBOJMTENS ammapara aJAMUHUCTpPAlMM TOPOJACKOro OKpyra, HavaiabHuka Otaena B paboTe 1O
00ECIIEYEeHNI0 CBOCBPEMEHHOM M KaueCTBEHHOH IMOATOTOBKU JOKYMEHTOB, MaTEpUANOB (MPOrpaMMHO-
TEXHUYECKHUX CPEICTB M CPEICTB OPITEXHHUKH) JUIl O0OecledeHusl MPOBEACHUS COBELAHUM, CEMHUHAPOB,
KOMHCCHUH, pabounx IpyIil, HHBIX MeponpusaTuil anmuauctpaunu 'O bornanosuy,

15.5. B3aumopelicTBue, a Takke ydyacTue BO B3auMmojeiictBun OTzaena ¢ UHBIMU CTPYKTYPHBIMU
nojpasneneHusMu  aqmMuaMcTpauud 'O borgaHoBud, opraHamMu MeCTHOTO camoympasieHus 1O
borjaHoBu4, TEppUTOPUAIBHBIMU OpraHaMU TIOCYIAapCTBEHHOW BJIACTH, HMHBIMM OpraHU3aLUSAMU
(yupexxaeHusiME) IO Bonpocam aesitenibHocTr OTiena,;

15.6. Ilo nopyuenuto HavanpHuka OThena MOATOTOBKA MPEIIOKEHUN 10 COBEPIIEHCTBOBAHUIO
nesarenpaocty OTaena;

15.7. Yyactue B moAroToBke MH(MOPMALIMOHHBIX, AHATUTUYECKUX U CIIPABOYHBIX MAaTEPUAJIOB JUIS
Otnena, OpraHoB TOCYJapCTBEHHOH BIIACTH, OPTaHOB MECTHOTO CaMOYIPABJICHUS;

15.8. OcymiecTBieHne MepONpUATHI IO IPEACTABICHUIO0 HHPOpPMaLuu B ceTd MIHTepHeT;

15.9. Bremonaenune paboT Mo peructpanuu (y4eTry) BXOISANIMX, HCXOAAIIMX W BHYTPEHHHX
JOKYMEHTOB CTPYKTYPHOI'O MOJIpa3/IeleHus, OCYIIECTBICHUIO KOHTPOJIS, a TAKXKE BBIIOJHEHHUIO HMHBIX
orepanuii Mo 00ECTIEYSHUIO JIIIOTIPOU3BO/ICTBA 110 MIOPYUIECHUIO 3aMECTUTEIIS TJIABBI TOPOJCKOTO OKpYyTa -
PYKOBOJUTES anmnapara aIMUHUCTPAIMU TOPOICKOTO OKpyra, HauanbHuka OTrena;

15.10. Hcnonp3oBaHHME [JOKYMEHTOB U HH(OpMAIMH, TOJy4aeMbIX B XOJ€ CIyKeOHOU
JeSTeIbHOCTH, CTPOrO MO Ha3HA4YeHWIo, 0e3 mepenadd JPYrMM JIMLAM U CTOPOHHUM OpraHHU3allusM,
YUPEIKACHUSM;

15.11. TlopmepkaHue ypoBHA KBaIM(UKALUK, HEOOXOIMMOW JUIs MCIIOJHEHHMS CBOHUX
JIOJKHOCTHBIX 00S3aHHOCTEIH;

15.12. Cobumto/ieHre IpaBUI U HOPM OXPaHBI TPY/AA, TEXHUKH 0€30MaCHOCTH, TPOTUBOMNOXKAPHOU
3alIUTHI U PeXUMa B IoMemeHusx aamMuauctpammu 'O bormanosuy;

15.13. CocraBnenue u mnpenocrasieHue B PuHaHCOBOe yrpasieHHe agmuHucTpauuu ['O
BornanoBu4 TOKYMEHTOB, HEOOXOMMMBIX JUIS COCTaBJICHHS M PAacCMOTpeHHUs mpoekTta Oromkera 'O
borjaHoBu4, B TOM 4Mcle peecTpa pPacXOAHBIX 00s3aTeIbCTB M OOOCHOBAaHUM  OFOJIKETHBIX
ACCHTHOBAHWUI,

15.14. JToBeneHue 00 KETHBIX aCCUTHOBAHUN U JTUMUTOB OFO/DKETHBIX 00s3aTEIBCTB (M3MEHECHHIMA
ACCUTHOBAHHH M JJMMHUTOB OIOPKETHBIX 00S3aTEIbCTB) JI0 TOABEIOMCTBEHHBIX TTOTyJaTeNeii OF0IKETHBIX
CPEACTB;

15.15. CocraBieHnue, yTBep ACHUE U BeJeHHE OIOJKETHOW POCIUCH TIABHOTO PaCHOPSAUTENS
OIOJKETHBIX CPE/ICTB;

15.16. CornacoBaHre MyHHUIIMITAJIbHBIX MPOTPaMM, BHECEHUs HM3MEHEHWH B MYHHIUTIAIBHBIC
IPOrpamMMBl;

15.17. OcymecTtBieHne pabOThl IO COCTaBICHUIO CMETHl pacxojoB aamuHuctparuu [0
BbornanoBuy Ha ouepeiHON (PMHAHCOBBIN TOJ1 C IPHIIOKEHHEM 000CHOBAHHBIX PACUETOB;

15.18. Benmenume cMmeThl pacxoioB amMuHHcTpanuu ['O  BorgaHoBWY TEKyIIero roja,
CBOEBPEMEHHOE BHECEHNE U3MEHEHUH B COOTBETCTBYIOIIHNE PA3/IelIbl CMETHBIX JJAHHBIX;

15.19. OcymiecTBiIeHHE YKOHOMUYECKOTO aHAIHM3a X035MCTBEHHOH IeATEIIEHOCTH aIMUHICTPAIIAN
'O BornanoBHUY U MOJIBEJJIOMCTBEHHBIX YUPEKACHUHN, BBISIBIEHHE S5KOHOMUYECKHX PE3EPBOB, pazpaboTka
Mep Mo O0eCHeYeHUI0 PeKUMa SKOHOMMH, MOBBIEHUIO 3((EKTUBHOCTH HCIOIb30BAaHUS OIOIKETHBIX
CPEICTB;
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15.20. VYwyactue B paccCMOTpEHHHM pa3pa0OTaHHBIX IUIAHOB (PMHAHCOBO-XO3SHCTBEHHOU
NEATENbHOCTH  aBTOHOMHBIX  YUPEXKACHUH, TNpPOBEIEHMM  paboT MO  PecypcocOEepexeHuIo,
COBEPILICHCTBOBAHUM MPOTPECCUBHBIX (POPM OpraHu3alliil Tpyda W YIPABICHHS, a TAKXKe IJIAHOBOU U
YUETHOM IOKyMEHTAIUH;

15.21. OcymecTBiieHHe ydeTa M KOHTPOJb HaJ XOJOM BBIINOJHEHUS MYHUIUMNAIBHBIX 3aJaHHUN
MOJTy4aTeNIIMU OFOKETHBIX CYOCHIHH;

15.22. OcymecTBieHne ydyeTa 5SKOHOMHUYECKHX IOKa3aTeled pe3yabTaToB JeSTEIbHOCTH
anmuaucTpanuu ['O boriaHoBUY ¥ OABEIOMCTBEHHBIX YUPEKICHUN;

15.23. OcymiecTBieHHE yueTa CAaHKIIMOHHPOBAHUS PACXOOB;

15.24. OrtpaxxeHue OIOKETHBIX 00S3aTE€IBLCTB B PETHCTPax OYXTaITEPCKOrO  ydera.
®opmuposanue xypHana Ne 9 «KypHail 10 CaHKIIMOHUPOBAHUIOY,

15.25. Yuactue B paspaboTke GHopM MEPBUYHBIX JOKYMEHTOB, IPUMEHSAEMBIX ISl 0OPMIICHUS
onepanui, MO KOTOPHIM HE MPEIyCMOTPEHbI THIOBBIE (OpMBI, a Takke (opM TOKYMEHTOB I
BHYTPEHHEH OyXTalTepCKON OTUYETHOCTH,

15.26. Pabora B mporpamme Web-topru KC. CocraBieHue W BHECCHHWE W3MEHCHUU B IUIaH
3akynok aamunuctpanuu 'O bornanosuy;

15.27. OcymiecTBiieHHE MTPHEMa M KOHTPOJIS IEPBUYHON YUETHON TOKyMEHTAIUU U €€ TIOATOTOBKA
K c4eTHOU 00paboTke, 0(hopMIIEHUE TEPBUUHBIX YUETHBIX JOKYMEHTOB,;

15.28. Benenue OromxerHOro yueta B nporpamme «1C: Byxranrepust 010pKEeTHOTO YUpExKACHUS»,
COCTaBJIEHHME OTYETHOCTH IO OIOJUKETHOW JAEATeNbHOCTH M HpefocTaBieHHe ee B (DHUHAHCOBOE
ynpasnenue agmuuuctpaunu 'O bornanosuy;

15.29. CocraBneHue CTaTUCTUYECKOHM OTYETHOCTH M INpeaocTaBiieHHe e€ B TeppUTOpUasIbHBIN
opran DenepanbHOU CITy)KObI TOCYIapCTBEHHOM cTaTUCTUKU 110 CBEPITOBCKON 00J1aCTH;

15.30. CocraBieHue HajJOroBOM OTUETHOCTH WM IpenocraBieHue €€ B Mexpaiionnyro UOHC
Poccuu Ne 19 mo CepioBckoit o6nactu;

15.31. OcyuiecTBieHue yyeta pacdeToB ¢ KOHTpareHTaMu 3a IOCTaBJICHHbIE TOBAPHI, OKAa3aHHBIE
YCIIyTH, BBINOJIHEHHbIE pPa0oThl, (QopmupoBaHue xypHaina Ne 4 <« OKypnan omepanuii pacueTtoB cC
MOCTAaBIIMKAMU U MOJAPSTIMKAMU»;

15.32. KoHTpoib 3a WCIIOTHEHHEM 00S3aTENbCTB, MPUHITHIX B COOTBETCTBUH C 3aKIFOYCHHBIMU
KOHTpaKTaMH, 32 CyMMaMH JeOUTOPCKON U KPEIUTOPCKOM 3a/10J1’KEHHOCTH;

15.33. CBepka pac4eToB C KOHTPAareHTaMH IO TPHUHUMAEMBIM U UCTIOTHIEMBIM 0053aTeIbCTBAM;

15.34. OcymiecTBienue yueTa onepanuii ¢ 00bekTaMu He()MHAHCOBBIX AKTHBOB,;

15.35. ®opmupoBanue sxypHan Ne 7 «KypHan omepanuii 1o BBIOBITHIO M TIEPEMEIICHUIO
He(UHAHCOBBIX AaKTHBOBY,

15.36. Odopmitenne nepenaun NPUOOPETEHHOTO UMyIecTBAa B KOMHUTET TO yIpaBIeHHUIO
MYHUIUTAIBHBIM UMYILECTBOM;

15.37. IlpoBeneHre WHBEHTAPH3AINY UMYIIECTBA U OPOPMIICHHE PE3Yy/IbTaTOB WHBEHTAPU3AIIHNH,
OTpa)KEHHE PE3yJIbTaTOB NHBEHTAPHU3ALH B YUETE;

15.38. Benenue yuera moBepeHHocteld Ha nmoiydenune M3, OC;

15.39. Ilo nopyuenuto rnasel 'O borgaHoBud, 3aMecTuTenNsi IJIaBbl TOPOJICKOTO OKpyra -
PYKOBOJMTENS amnmapara aJAMHHHCTPAIlMM TOPOJCKOTO OKpyra, MOJArOTOBKAa IMPOEKTOB HOPMATHUBHBIX
IIPaBOBBIX AaKTOB (IOCTAaHOBJIEHWH U pacnopsbkeHuil riaBsl 'O bormanosuy, pemenuit Jymer 'O
borpanoBu4), HampaBJICHHBIX HA WCIOJHEHHE MOJTHOMOYHNH riaBbl 'O bormaHoBwdY M aJMUHHCTpAIUHA
'O bormanoBuu, npenycmotrpeHHbix YctaBoM ['O borgaHoBuY M A€HCTBYIOUIUM 3aKOHOAATEIIbCTBOM
Poccuiickoit denepanuu;

15.40. Yyactue B 3acenanusix, B paboTe KOMUTETOB, KOMUCCHH, pabOYHNX TPy, CO3/1aBaeMbIX B
anmuauctpanuu ['O borgjaHoBuy, BHeCEHHE MPEIJIOKEHUN 110 MX COCTaBY U (POPMUPOBAHHE 3aKITIOUECHUS
10 COOTBETCTBYIOLIMM BOIIPOCAM;

15.41. OcymecTBieHue pabOThl C aKTaMHU IPOKYPOPCKOTO pearupoBaHUs, OTHOCSIIUMHUCA K
nesrenbHocTH aaMmuHuctpanuu ['O bormaHoBuY, MOAroTOBKAa MO pe3yibTrataM paboThl MPOEKTOB
pacrnopsbkeHuid 1 noctaHoBieHui riaasel 'O borgaHnoBuy, moAroToBKa OTBETOB HA aKThl IPOKYPOPCKOTO
pearupoBaHus JTMOO OTBETOB Ha MX OTKJIOHEHHE;
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15.42. BrimonHeHue WHBIX OOS3aHHOCTEH B COOTBETCTBUU C PACTHOPSDKEHUSAMH M yKa3aHUSAMU
rnmaBel 'O  bBormanoBuu, 3amecTuTens TIJIaBbl TOPOJCKOIO OKpyra - pPYKOBOJMTENS —ammapara
aJIMMHUCTpALMK FOPOJICKOI0 OKpPYTa.

16. Benymmii crnenmanuct, Oyxranrep OTaena mMmeeT IpaBa, NMPEAyCMOTpPEHHBIE CTaThEH 11
@enepansHoro 3akona ot 02.03.2007 Ne 25-@3 «O wmyHununansHOW ciyxx6e B Poccuiickoit
denepanuny.

B npenenax cBoux MoJIHOMOYMH BeAyIIHiA crieruanuct, oOyxranrep Otaena uMeeT mpaBo:

16.1. B3aumopelicTBOBAaTh B YCTAHOBJICHHOM IOPSIKE C alapaTaMyd OPraHOB rocylapCTBEHHOU
BJIACTH, OpTaHaMU MECTHOI'O CaMOYIIPaBJIEHUsI, CTPYKTYPHBIMU MOApa3AeaeHUsIMU aaMuHucTpanuu ['O
bornaHoBuY, MHBIMH YUPEXKICHUAMHU M OpraHU3aldsiIMU B X0JI€ pEIIeHUs TOCTaBIeHHbIX nepea OTaenom;

16.2. 3HaKOMHTBCS C JOKYMEHTaMH, ONPEICIISIONIMMH €ro MpaBa U 0053aHHOCTH MO 3aHUMAaeMOU
JOJKHOCTH;

16.3. [lomyyaTh B YCTaHOBJIEHHOM MOpSAAKE HH(OPMAIMIO M MaTepuaibl, HEOOXOAUMBIC IS
UCIIOJHEHUS IOJKHOCTHBIX 0053aHHOCTEH U OpYYEHUH;

16.4. 3nakoMuThCS C MaTepuallaMd TOCYJApCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYIIPABJICHMsI, YUPEXKJIEHHUH M OpraHu3almuii B CBS3M C MOPYYCHMSIMH, HaXOASIIMMUCS Ha
WCIIOJIHEHUH;

16.5. Buocute HauwanpHuKy OTzaena NpeUIOKEHUS 110 COBEPLICHCTBOBAHUIO JAEATEIbHOCTU
Otnena, agmunuctpanuu ['O bornanosuy.

17. Begyuwmii cnenumanuct, Oyxrantep Otnena B cooTBeTcTBUM co craThedt 193 TpymoBoro
kojekca Poccuiickoit denepanuu, ¢ myHKTOM 2 cratbu 12, mynkta 4 crateu 15, crateen 27
OenepanpHoro 3akoHa ot 02.03.2007 No 25-03 «O wMyHunumaneHoi cinyxx6e B Poccuiickoii
denepauuny:

17.1. Hecér nmucuMmiIMHapHYl0 OTBETCTBEHHOCTb 3a COBEpLICHHE AMCLUIUIMHAPHOTO MPOCTYIIKA,
3a HEHCIIOJIHEHHWE WJIM HEHaJUIeXkKalllee MWCIONHEHUE [0 €ro BUHE JODKHOCTHBIX OOsS3aHHOCTEH,
IPEJYCMOTPEHHBIX JOJDKHOCTHOM MHCTpYKLUMEH; 3a HecoOdrofeHne Cciay)keOHOro pacrhopska; 3a
pasriamieHne CBEACHNUH, COCTABISIONIMX TOCYAaPCTBEHHYIO M MHYIO OXpaHIEMYIO TailHy, U CIIy)KeOHOMH
uHpOpMalUY, CTaBIIUX H3BECTHBIMH 3aMECTUTENII0O HauyalbHUKA OT/ENa B CBA3M C HCIOJIHEHUEM UM
JOJKHOCTHBIX 00sI3aHHOCTEH; 3a AecTBUs WK Oe3/ielicTBUE, BeyllMe K HapyIIEHHUIO MTpaB U 3aKOHHBIX
MHTEPECOB IPakJaH;

17.2. B ciydae UCTIOTHEHUST HEMPABOMEPHOTO MOPYYCHUS HECET NUCIUTUIMHAPHYIO, TPAXKIaHCKO-
IIPABOBYIO, aJMMHUCTPATUBHYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (heaepabHbIMU
3aKOHAMU;

17.3. Hecér OTBETCTBEHHOCTh 3a HECOOJIIOJICHHE OIPAaHMYEHUH U 3alpeToB, CBA3aHHBIX C
MYHUIIUTIAIBHON CITY’)KOOH, TpeTycMOTpeHHBIX cTathsiMu 13 u 14 @enepanpaoro 3akona ot 02.03.2007
Ne 25-®3 «O mynununansHoi cnyx6e B Poccuiickoit deneparumny;

17.4. Hecétr OTBETCTBEHHOCTh 3a COBEPIIECHUE B MPOIIECCE OCYIIECTBICHUS CBOECH IEATEIHHOCTH
IIPABOHApYUIEHHUs] B IpeAesiaX, ONPENel€HHBIX aJAMHHHUCTPAaTHUBHBIM, TPaXJAAHCKUM U YTOJOBHBIM
3akoHoarenbcTBOM Poccuiickont denepanuu;

17.5. Hecér MaTepuasibHy10 OTBETCTBEHHOCTh 32 MPSAMON JeMCTBUTENBHBIN yiiepO, MPUUMHEHHBINH
npeacTaBuTeNo HaHuMarens (ctatbs 238 TpymoBoro konekca Poccuiickoit denepanun).

18. 3a coBepuieHHe AMCUMIUIMHAPHOTO MPOCTYIKA BEAYIIMH crenuanuct, oyxrantep Otnena
MOJKET OBITh YBOJIEH C MyHUIIUIIAJIbHOM CIYKObI B Cllydae:

18.1. HeotHOKpaTHOTO HEUCIIOIHEHUS 0e3 YBaKUTEIbHBIX MPUYHH JOKHOCTHBIX 00sS3aHHOCTEH,
€CJIM OH UMEET AUCLUHUIIIIMHAPHOE B3bICKAHUE;

18.2. OgHOKpaTHOrO Irpy0Oro HAPYIIEHHS CBOMX JIOJKHOCTHBIX 00s3aHHOCTEH:

- mpory’na (OTCYTCTBHS Ha paboueM MecTe 0e3 yBaKHUTEJIbHBIX IPUUMH B T€YEHHE BCEro pabouero
IHS HE3aBHCHMO OT €ro IpOJOJUKUTENIBHOCTH, a TakKe OTCYTCTBUSL Ha pabodem wmecte 0e3
YBaXXUTEIbHBIX IPUYMH 00Jiee YETHIPEX YacoB MOAPA] B TEUEHUE paboyero JHs);

- TIOSIBJICHHSI Ha CITy’K0€ B COCTOSIHUU aJIKOTOJIbHOTO, HAPKOTUYECKOT'O MIJIM MHOTO TOKCHYECKOTO
OTIbSIHEHUS,
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- pasrianieHus OXpaHsAeMON 3aKOHOM TaiHBbI (TOCYAapCTBEHHOW, KOMMEPUYECKOH, CIyKeOHOU U
MHOM), cTaBIIel N3BECTHON 3aMECTUTEIIO0 HayaJbHUKA OT/ENA B CBA3M C UCIIOJIHEHUEM MM JOJDKHOCTHBIX
0053aHHOCTEH, B TOM YHCJIE pa3rJallieHUus] MEPCOHAJIBHBIX JAaHHBIX APYroro MYHHIIMIIAIBHOTO
CIIy’KaILETO;

- COBEpILEHHUS MO MeCTy padOThl XUIIEHUS (B TOM YHCJIE MEJKOI0), PacTpaThl, YMBIIUIEHHOTO
YHUYTOKEHHUS WM MOBPEXKICHUS 4Y)KOTO MUMYILECTBA, YCTAHOBICHHBIX BCTYNHUBUIMM B 3aKOHHYIO CHILY
IIPUTOBOPOM Cy/la WJIM IIOCTAHOBJIEHHEM CYJIbH, OpraHa, JOJDKHOCTHOIO JIMLA, YIOJHOMOYEHHBIX
paccMaTpuBaTh Jies1a 00 aIMUHUCTPATUBHBIX IPAaBOHAPYILICHUX;

- YCTAQHOBJICHHOTO KOMHCCHEH I10 OXpaHe€ TpyJa HApYLIEHHUS BEAYIIMM CHELUAINCTOM,
OyxranTepoM TpeOOBaHUI OXpaHbl TpPyla, €CIM 3TO HApyLIEHHE IOBJIEKIO TSXKKUE IOCIEeICTBUSL
(HecyacTHBI ciy4yall Ha TPOM3BOJICTBE, aBapHIO, KaTacTpody) IuUOO 3aBEIOMO CO3/1aBajJO PEAIbHYIO
YIpO3y HaCTYIIJICHUS TAKUX MTOCIIEICTBUM;

- COBEpIICHUS] BUHOBHBIX JICHCTBHI paOOTHUKOM, HEOCPEACTBEHHO 0OCTYKHBAIOIIUM JICHEKHbIC
WJIM TOBApHBIEC LIECHHOCTH, €CIIU T JACUCTBUA Nal0T OCHOBAHME JJISl yTPAThl JOBEPUS K HEMY CO CTOPOHBI
paboTonarens;

- CcOBepuleHHs paOOTHUKOM, BBINOJHAIOIIMM BOCHMTATENbHbIE (YHKIHMHM, aMOpaJbHOTO
MPOCTYTKA, HECOBMECTHUMOTO C MTPOAODKEHHEM JaHHOU pabOTHI.

18.3. ITlpunstue Beaymum crenuanuctoMm, Oyxrantepom Othena HEOOOCHOBAHHOTO PpEIICHHS,
MOBJIEKILIETO 3a cO0O0Il HapyllleHHe COXPaHHOCTU HMMYILECTBA, HEIPABOMEPHOE €ro MCIOJIb30BaHUE WM
MHOE HaHeceHue yuiepba umyniectBy agmuauctpauuu I'O borpanosuy;

18.4. OnHOKpaTHOTO rPyOOro HApyIICHHUS BEAYIIUM CIIEIHATUCTOM, Oyxrantepom OTaena cBOMX
JOJDKHOCTHBIX  00s13aHHOCTEH, TOBJEKIIero 3a coOoi mnpuuuMHeHHe Bpeaa aaMuHucTpauuun 'O
bornanosuy u (Wiu) HapyiieHHe 3aKOHOAaTeIbcTBa Poccuiickoit deaeparum.

19. Benyuwmit cneumanuct, Oyxrantep Otaena MOJUIEKUT YBOJBHEHUIO C MYHHMLUIAIBHOU
CITy>KOBI B CBSI3M C YTPATO# IOBEPHS B CIy4ae COBEPILEHHS UM CIIAYIOIINX ITPABOHAPYILICHHIHA:

19.1. Ilpu HeNpUHATUM BEAYIIUM CIIELUAINCTOM, OyxranrepoM Otzaena, SBISIOIUMCS CTOPOHOU
KOH(IINKTa HHTEPECOB, MEP MO MPEJOTBPALICHHUIO WIH YPETYIUPOBAHHUIO TAKOTO KOH(DIIHMKTA.

19.2. Ilpu HempencTaBlIE€HHMH CBEACHUH O CBOMX JI0XO0/aX, HMMYILECTBE M 00S3aTENbCTBAX
MMYILECTBEHHOIO0 XapakTepa, a TakXke O J10XOoJaX, MMYIIECTBE U 00s3aTeNbCTBAX HMMYIIECTBEHHOTO
XapakTepa CBOMX CYNpYyru (Cympyra) ¥ HECOBEpPLICHHOJETHHUX JAeTeil JnOO IMpeaCcTaBICHUM 3aBeIOMO
HEJOCTOBEPHBIX WJIM HEMOJHBIX CBEIECHUN (JIOJKHOCTh MYHULIMIAIBHOU CIIYy>KOBbI, BKJIIOUEHHAs B
COOTBETCTBYIOLIHH MepeyeHb, yrBepkaaeMslii rnasoii 'O bornanosuy);

19.3. Ilpu HempenacTaBIeHUH CBEACHUN O CBOMX PAacXoiax, a TAKKE O pacxojax CBOHMX CYNpPYTH
(cympyra) ¥ HECOBEpILIEHHOJETHUX JeTed B Mopsake U 1Mo (opme, KOTOpbIE YCTaHOBIEHBI JUIS
MIPEJICTAaBICHMs] CBEACHUNM O JI0XO0/ax, pacxojax, 00 MMyIIecTBe M 00sA3aTeIbCTBAX MMYIIECTBEHHOIO
XapakTepa MYHUIMNAIbHBIMM  CIY)KAalIUMHU  TOPOACKOro  okpyra borgaHoBud  (JOJKHOCTH
MYHHUIIMIIAJIBHOW CITy>KOBI, BKJIIOUEHHAs B COOTBETCTBYIOIIMU IepedyeHb, yTBepkaaemblii riaBod ['O
bormanosuy).

IV. IIEPEYEHB BOITPOCOB, 110 KOTOPBIM BEQYIIIUN CIELIUAJIMCT, BYXTAJITEP
OTHEJIA BITPABE CAMOCTOSATEJIBHO ITPUHUMATD YIIPABJIEHUECKUE U MHBIE
PEIIIEHUA

20. B cOOTBETCTBHHM C 3aMeLIaeMOil JOKHOCTBIO MyHUIIMNAIbHOH ciyx0b1 ['O bornanosuy u B
npejenax CBOMX IOJHOMOYMM Benymuil crnenuanuct, Oyxrantep Ortnena BIpaBe CaMOCTOSITEIBHO
[IPUHUMATh YIPABJICHYECKUE W MHBIE PEIICHWS [0 BOIPOCAM BBIIIOJIHEHUS CBOUX JOJKHOCTHBIX
00s13aHHOCTEH, OpraHn3aluy UCIIOIHEeHNs opydeHuit rnasel 'O borganosuy u HavanpHUKa OT/AENA.

V. IIEPEYEHb BOITPOCOB, T10 KOTOPbIM BEAYIUI CHELIMAJIMCT, BYXTAJITEP
OTAEJIA BIHPABE YHACTBOBATD B IIOAI'OTOBKE ITPOEKTOB HOPMATHBHbBIX
[TPABOBBIX AKTOB U (MJIN) ITPOEKTOB VIIPABJIEHYECKMX 1 MHbBIX PEHIEHWI



8

21. B mpenenax CBOMX TOJIHOMOYMI BeAymiui crenuanuct, Oyxranrep Ortaena Brpase
IPUHUMATh YYacTHE€ B IOJIrOTOBKE IMPOEKTOB HOPMATHUBHBIX IPABOBBIX AaKTOB M (WJIM) IPOEKTOB
YIPaBICHYECKUX U HMHBIX PELICHUM B YaCTH METOMOJIOTMYECKOTO, TEXHUYECKOIO, OPraHU3alMOHHOIO,
MH(GOPMALIMOHHOTO UJIM HHOTO 00ECIIeUeHHMsI TOATOTOBKH COOTBETCTBYIOIUX JOKYMEHTOB.

V1. CPOKU U ITPOLEAYPBI IIOAT'OTOBKY, PACCMOTPEHIS ITPOEKTOB
YIPABJIEHYECKUX 1 NHBIX PEIIEHNY, ITOPJOK COT'TIACOBAHMA U TTPUHATHA
JAHHbBIX PEIIIEHNN

22. Cpoku u Tmpoueaypsl MOATOTOBKH, PACCMOTPEHHUS IMPOEKTOB YIPABICHUYECKHMX M HHBIX
pelieHui, MOpSAIOK COIJIACOBAHUSI M NPHUHATHS JAHHBIX PEIICHUI ONpEACNSIIOTCS B COOTBETCTBUH C
3aKoHOMaTenbCcTBOM Poccuiickoit denepanuu n CBepyIOBCKO# 00s1acTH, TpeOoBaHUAMU MHCTpYKIIMH 110
JEJIONPOU3BOJCTBY, HACTOSALICHM  JOJDKHOCTHOM  MHCTPYKLUMEH, HHBIMUA  IIPAaBOBBIMH  aKTaMW,
yTBepkaemMbimu Ti1aBoit 'O borganosuy, ymoii 'O borpanosuy.

VII. TIOPSIJIOK CJIY)XKEBHOT'O B3AUMO/IEVCTBYS BEJVIIEIO CIIELTUAJIMCTA,
BYXTAJITEPA OTJIEJIA B CBSI3U C UCITIOJTHEHUEM UM JIOJDKHOCTHBIX OBSI3AHHOCTEHN
C MYHULIIAJIBHBIMU CJTYKAILMMU TOT'O )KE CTPYKTYPHOTI'O TTIOIPA3IEJIEHNS,
MHOI'O CTPYKTYPHOI'O MOJIPA3IEJIEHUS AJIMUHUCTPALIMU TOPOJICKOI'O OKPYTA
BOT' TAHOBMY, MTHOT'O OPTAHA MECTHOI'O CAMOYTIPABJIEHMS, TOCYIAPCTBEHHBIMU
TPAYXKIAHCKUMU CIIYKAIMMU CBEPJIJIOBCKOU OBJIACTHU, 3BAMEIAIOIIUMU
JIOJDKHOCTU B TOCYJAPCTBEHHBIX OPTAHAX CBEPJIOBCKOI OBJIACTH, UHBIX
T'OCYJAPCTBEHHBIX OPITAHAX CBEPJIJIOBCKOM OBJIACTU, A TAKXKE C
OPTAHM3ALIMSIMU U TPAXKIIAHAMU

23. CanyxeOHoe B3auUMOJEWCTBUE BeIylIero cnenuaiucra, Oyxraatepa Otaena B CBS3U C
WCTIOJTHEHHEM WM JIOJDKHOCTHBIX OOSI3aHHOCTEH € MYHHLIMNAIBHBIMU cCiyxammmu Otaena, WHOTO
CTPYKTYpHOro mnoppasznencHuss anMuHuctpauun ['O  bormaHoBny, HMHOro oOpraHa MECTHOTO
CaMOYNpaBJI€HUS, TOCYIapCTBEHHBIMU TIpaKJAHCKUMHU  ciayxkamuMu  CBepJuloBCKOM  00sacTH,
3aMEIIANUIMMH  JIOJDKHOCTM B TOCYAApCTBEHHBIX opraHax CBep/UIOBCKOM  00JIaCTH, MHBIX
roCy/lapCTBEHHbIX opraHax CBep/UIOBCKON 005acTH, a TakKe C OpraHM3alusIMU U TpakJaHaAMU
OCYILIECTBIISIETCS. B COOTBETCTBMM C 3aKoHonarenbcTBoM Poccuiickoit ®denepannn u CBepANOBCKOU
00JacTy 1 HACTOSALIEH TOMKHOCTHOM MHCTPYKLIHEH.

24. Benyuwii crnenumanuct, Oyxranrep OtThena OCyIIECTBISET Cly)kKeOHOe B3auMoJeicTBUE IO
BOIIpOCaM, OMNpENEIEHHBIM B MYHKTE 15 HacTosALIeH MOMKHOCTHONM MHCTPYKLUHU, C MYHHUIUIAIbHBIMU
cayxamumu Otena, MHOrO CTPYKTYpHOTO mnozpasnaenceHus aamunuctpauuu ['O boramanoBuu, mHOTrO
OpraHa MECTHOTO CaMOYIPAaBJIEHUS, T'OCYIapCTBEHHBIMU TPAKIAHCKUMH CiyXamumMu CBepyioBCKON
00J1acTH, 3aMEINAIOUIMMU JOJDKHOCTH B TOCYJapCTBEHHBIX opraHax CBepIIOBCKOM 007acTu, MHBIX
rocy/lapCTBeHHbIX opraHax CBepajoBCKOM 00JacTH, a TakKe C OpraHu3alUsIMHU U IpaXJAaHaM{, B TOM
qucle:

- TOJy4yaeT HeoOXOoAuMble Ui paboThl CBeAeHMs W HUHGOPMALUI0O B CTPYKTYpPHBIX
nozapasfeneHusax aaMuHuctpauuu 'O bormaHoBu4Y, OT OpPraHoB MECTHOTO CaMOYIPAaBJIECHMS, OT
rOCy/IapCTBEHHBIX OPraHOB W OPraHOB MECTHOI'O CaMOYIPaBJIEHHMs], MOJABEAOMCTBEHHBIX YUPEKIEHUM,
rpaX</iaH;

- HCIIOJIb3YeT CPECTBA CBSI3U U KOMMYHUKALIUU JJIs Iepelaul CBEIEHUI 1 MaTepHaJioB;

- 110 Opy4YEHUI0 HavaiabHuKa Otaena ninu raasel 'O bornanoBud yyacTByeT B MEPONPUATHUAX IO
MOBBIIECHUIO YPOBHA NPO(ECCHOHATBHBIX 3HAHUM, OPraHU3yeMbIX COOTBETCTBEHHO CTPYKTYpPHBIMH
nozapazfeneHusaMu agmMuHucTpauuu 'O borgaHoBMY, MHBIMM OpPraHaMM MECTHOIO CaMOYIpaBJICHMUS,
[IpaBurensctBOM CBepasioBckoi oOmacTu, JlemaprameHTOM KaapoBOW moauTUKH [ 'ybepHatopa
CeepiioBckoit obmactu, AnmunucTpanueit HOKHOTO yHpaBIEHYECKOrO OKpyra, a TakkKe HWHBIMU
OpraHaMHy U OpraHU3alMsSIMU;
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- mo mopydyeHuro HadanbHuka Otnena wim riaBel 'O bormaHoBwu yuyacTByeT B pabote
COBMECTHBIX KOMHUCCHH, TPYIII, 00pa30BaHHBIX UHBIMU CTPYKTYPHBIMH MOAPA3ACICHUSIMU UIN OpraHaMu
MECTHOT'O CaMOYTPABJICHHUS;

- o nopyueHuto raasbl 'O bormanoBud, 3aMecTUTENS TIaBBI TOPOJICKOTO OKPYTa - pYKOBOIUTEIS
ammapata aJMHUHUCTPAIlMA TOPOJICKOTO OKpyra, HadanbHuka OTaena BbIe3KaeT B CIIy)KeOHBIC
KOMaHJIUPOBKH B WHBIE OpraHbl MECTHOTO camMoympaiieHus: CBEpJIOBCKON 00JI1acTH, TOCYJapCTBEHHBIC
OpraHbl, OpraHu3aluy | T.I1.,

- 1o mopydeHuro HadaibHuka Otaena win miaBel 'O bormaHoBud Benymuid CHENUAIUCT,
Oyxranrep Ortnmena BOpaBe OCYIIECTBISATh, WHBIC (OPMBI B3aUMOJCHCTBUS CO CTOPOHHHMH
OpraHU3aAMAMHU U TPaXKIaHAMM.

25. Bo B3aUMOOTHOMIEHUSX C MYHUIIMIAIGHBIMEA CIIYXKAIIUMH, JTOJDKHOCTHBIMHU JTHUIIAMH
OpraHu3alMi W TpaXKJIaHAMH BEIYIIUHA crneruaiuct, Oyxraarep Otaena JODKEH COOMI0JaTh HOPMBI
CITy’)KeOHOM ITUKH.

26. Ciy>xkeOHOE B3aUMOJICHCTBHE BEAYIIETO CliennanucTa, Oyxranrepa Otena oCylniecTBIsSeTCs B
CIIeyIOMUX Gopmax:

- 3anmpoc HMH(POPMAMOHHO-AHAIMTUYECKUX MAaTEPHAIOB, CIPABOYHBIX JAHHBIX W HHOU
nH(pOpMAIIHH;

- HampaBlieHHe WH(OPMAIMOHHO-aHAIMTHYECKUX MaTEPHAIIOB, CIPABOYHBIX JAaHHBIX W HHOM
nH(pOpMAIIHH;

- cOop nHpopManuu;

- KOHCYJIbTaIlHs;

- 00cyX/IeHHE TIPOEKTOB MPABOBBIX aKTOB;

- B UHBIX (popmax.

VIII. IIEPEUEHb MYHUILMUITAJIBHBIX YCIIVI, OKA3BIBAEMbBIX 'PAXKJIAHAM U
OPITAHU3BALIVAM

27. Benymmii cnenuanuct, Oyxranrep Otaena He OKa3bIBaeT MyHUIIUIAJIBHBIE YCIIYTH TpaskaaHaM
1 OpraHU3aIHsIM.

IX. IIOKA3SATEJI 5OOEKTUBHOCTU 1 PE3YJIBTATUBHOCTU [MPO®ECCUOHAJILHOM
CJIVXXEBHOU AEATEJIBHOCTU MYHULIUITAJIBHOI'O CJIVXXKAIIEI'O

28. IlpodeccuonanbHas ciayxeOHas AeATeNbHOCTh BEAYIIETro crenuaiucra, oyxranrepa Otaena
OLICHMBAETCS Ha OCHOBE OIPEACICHUS €ro COOTBETCTBHA KBATH()HUKAIMOHHBIM TPEOOBAHHIM TI0
3aMellaeMoi JIOJDKHOCTH MYHHUIMIAIbHOM CIyXObl, €ro ydacTHsl B pEIIEHUH IOCTAaBIEHHBIX IEpe]
OTnenom 3a1a4, CII0KHOCTH BBITTOTHSAEMON MM JEATEIBHOCTH, €€ 3PPEKTHBHOCTH U PE3yJIbTAaTHBHOCTH.

29. Pe3ynbraThl IpoeCCHOHATIBHOM CITY>KEOHOH NEeATENTbHOCTH XapaKTepU3yIOTCs CIEAYIOUIMMU
MOKa3aTeIsIMH:

- KOJINYECTBO BBHINIOJIHEHHBIX paboT;

- Ka4eCTBO BBITIOJHEHHBIX padoT;

- CJIO)KHOCTB BBITIOJIHEHHBIX PadoT;

- COOJTI0IeHNE CPOKOB BBHITIOHEHHS PadOT.

30. CnoxxHOCTh MPO(PECCHOHANBHOM CITY)KEOHOH NeSTeNbHOCTH XapaKTepU3yeTcs CIEAYIOUIMMU
MOKa3aTeISIMH:

- CJIIO)KHOCTh 00BEKTa MyHULIUTIAIHOTO YIIPABICHHUS;

- XapakTep M CIOKHOCTH MPOIECCOB, MOISKAIINX MYHHIIUTIAIEHOMY YIIPaBJICHHIO;

- HOBM3HA paboT;

- pa3HOOOpa3ue M KOMIIJIEKTHOCTH PadoT;

- CAMOCTOSITEJIbHOCTD BBIITOJIHEHHS CITY>KEOHBIX 00s3aHHOCTEH;

- IOTIOJTHUTEIIHbHAS. OTBETCTBEHHOCTD 32 MIPUHSATHE HEaIEKBATHOTO YIIPABICHYECKOTO PEIICHHUS.
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CornacoBaHo:
3amecTuTeNb TJIaBbl TOPOJICKOTO OKPYTra-pyKOBOAUTEIND annapara aIMUHUCTPALlUU

«_» 20 roma (H.C. TemoyxoBa)

(moamnuce)

HavanpHuk ropuaudeckoro oraena

«_» 20 roma (1.B. ITomog)

(TOAMHUCH)

HaganpHank oTacia 6yxraJ1Tepc1<oro yY4€Ta U OTUYETHOCTHU

« » 20 roma (T.A. Iaypaxc)

(mozmucs)




IIpunoxenue

K JOJDKHOCTHOW MHCTPYKIIUHU BEAYIIETO
crienanucra, oOyxrainrepa oTaena
OyXTaJITepCKOro yueTa U OTYCTHOCTH
aJIMUHHUCTPAIIMH TOPOJICKOTO OKpyTa

bornanosuu

JINCT O3HAKOMJIEHW A C MTHCTPYKIIMEN

/o

0)5(0)
MYHHUIUIIAIBHOTO CIIYXKAIIETo

TToamuce
MYHUIUIIATEHOTO
CITy’Kalllero u jaTa

03HAKOMJICHUS

[arta u HOMeEp
pacropsKeHHs O
Ha3HA4YCHUH HA
JIOJKHOCTh
MYHHUIIUITAILHOU
CITYXKOBI

Jlata u HOMED
pacriopsbxeHus 00
OCBOOOXAECHUU OT

3aHUMaEMOM
JOJKHOCTH
MYHULIMTIAJbHON
CITYXKOBI




