ITpunoxxenne Ne 7

K IOCTAHOBJICHUIO IIABBI
rOpOJCKOro okpyra bornanosuu
ot 14.04.2023 Ne 660

AOJDKHOCTHAA HHCTPYKINS HHCIIEKTOPA OTAEJIA 9KOHOMHUKH,
HUHBECTHUIUHU U CTPATETHYECKOTI'O INTAHUPOBAHUA A AIMUHUCTPALIUHN
I'OPOACKOI'O OKPYI'A BOI' JAHOBHUY

|. OBIIME ITOJIOXEHNW A

1. Hacrosimass IOMKHOCTHAs WHCTPYKIMS pa3paboTaHa B COOTBETCTBHU C IOJIOKEHUSMH
Tpynosoro xonekca Poccuiickoi denepanuy U MHBIX HOPMATHBHO IIPABOBBIX AKTOB, PETYIHUPYIOIIUX
TpyznoBble oOTHouieHUss B Poccuiickon @Penepauuu, YCTaBOM TIOpOJICKOro okpyra borganosud,
[TonoxenueM 06 oTaene SKOHOMHUKH, MHBECTULMA M CTPATETMYECKOro IUIAHUPOBAHUSA aIMUHHMCTPALUU
ropojickoro okpyra bornanosuu (nanee — Otaen).

2. JlomxHocTh uHcnekTopa OTaena OTHOCHUTCS K pabOTHUKAM, 3aMEILAIOIIMM JIOJDKHOCTb, HE
SIBJIIOILYIOCS. JTOJDKHOCTBIO MYHUIMIAIBHOM CIYXObl, W OTHOCHUTCS K KaTE€ropuH CHELMATUCTHI.
HanmenoBaHue JOKHOCTH B COOTBETCTBUM CO IITATHBIM PACIIMCAHUEM — HHCIIEKTOP.

3. Ha nomxHocTh mHcnekropa OTaena MpUHUMAETCS JIMIO, UMEIOLIEe BbICIIEE (CIELMAINUCT,
MarucTparypa) oopazoBanue, 6e3 TpeOOBaHUI K CTaXKYy.

4. Uucnekrop OTnena npUHUMAETCS U YBOJBHSETCS IJIaBOM ropoJjickoro okpyra boraganosuu B
MOpsAJIKE, YCTAaHOBJIEHHOM 3aKOHOJAaTeNIbcTBOM Pocculickont denepannu.

5. Uucnexkrop Ortaena moguuHsAercs HauvanbHUKy OTaena, nu0o0 JMIy, MCIOJHSIOIIEMY €ro
00513aHHOCTH.

6. Uucnexrop OTnena He UMEET B NOJUUHEHNHN CIELIMATIUCTOB.

7. HopMmaTHBHBIMM IIPAaBOBBIMM aKTaMH, DPETJIAMEHTUPYIOIUMHU JESATEIBHOCTD, SBISIOTCS:
Kouctutynus Poccuiickoit ®enepanuu, Denepanpupiii 3axkoH or 25.12.2008 Ne 273-03 «O
MIPOTUBOJCUCTBUM KOppPYyNUUM», YyKa3bl W pacnopsbkeHus Ilpesupenra Poccuiickoit ®Pepepannu,
nmocTaHoBJIeHUsT W pacrnopsbkenust [lpaButenbctBa Poccuiickoit ®deneparnuu, YcrtaB CBepaioBCKOM
obnactu, 3akoH CBepioBckoil obmactu ot 20.02.2009 Ne 2-O3 «O mpoTHBOAEHCTBUM KOPPYIIUHU B
CaepaioBckoil o0macTu» U ipyrue 3akoHbl CBepAJIOBCKOM 00J1aCTH, YKa3bl U pacniopsikeHus ['ydepHaropa
CBep/1oBCKO# 00sacTH, MOCTaHOBIEHUS U pacnopsbkeHus [IpaBurenbctBa CBepanoBckoit oOiactw,
VYcraB ropojickoro okpyra bornanosuu, [lonoxxenne 06 Otaene, HacTOSAIMAs JOMKHOCTHAS UHCTPYKIIUS,
MHBIE [TPaBOBBIE aKThl FOPOJICKOT0 OKpyra bornanosud, perynupymomue aesareapbHocts OTaena.

Il. KBAJIMOUKALIMOHHBIE TPEBOBAHU A

8. Mucnekrop Otaena 1o/mkeH o0agaTh CleAyOUMMHA 6a30BbIMU 3HAHUSMH U HaBBIKAMU:

8.1. 3naHueM rocynapcTBeHHOro si3bika Poccuiickoit @eneparuu (pycckoro si3bIka);

8.2. 3HaHHUSAMH OCHOB:

- Konctutynnu Poccniickoit @enepannu;

- ®epepanbHOro 3akoHa ot 27.07.2006 Ne 152-P3 «O nepcoHanbHbIX TaHHBIX»;

- ®enepanbHOro 3akoHa oT 25.12.2008 Ne 273-D3 «O npOTUBOAECHCTBUM KOPPYIILIHI,

- YcraBa CBepAsioBCKOi obnactu;

- 3akona CepmiioBckoit oomactu ot 25.03.2005 Ne 5-O3 «O6 apxuBHOM nene B CBepAJIOBCKOM
o0acTm,

- 3akona CsepioBckoil obmactu oT 20.02.2009 Ne 2-O3 «O mpoTHBOAEUCTBUN KOPPYILHUU B
CBepasioBCcKOil 00acTu;

- YcraBa ropojckoro okpyra borgjanosuu;

8.3. IIpaBm1 1 HOPM OXpaHBbI TPY/1a, TEXHUKHU O€30MIaCHOCTH U MPOTUBOMOKAPHOM 3aIIUTHI;



8.4. IIporpamMmmHOro obecredyeHusi, BO3MOKHOCTEH U OCOOCHHOCTEH NMPUMEHEHUS] COBPEMEHHBIX
MH(POPMALlMOHHO-KOMMYHUKALIMOHHBIX ~ TEXHOJIOTMH B TOCYJAapCTBEHHBIX  OpraHax, BKJIIOYas
MCTOJIb30BAaHUE BO3MOXKHOCTEH MEKBEJIOMCTBEHHOTO JOKYMEHTO000pOTa, OOLIMX BOIPOCOB B 00IaCTH
oOecrieueHrss THPOPMAITMOHHOM O0€30MaCHOCTH;

8.5. CucreM B3aMMOJACHCTBHS C TPXKIAHAMH U OPTaHU3AIUSMHE, YUETHBIX CHCTEM, 00CCIICUMBAIOIINX
HO/IEPKKY BBINOJHEHUs] OpraHaMHd MECTHOI'O CaMOYIIPABJICHUsI OCHOBHBIX 3a7ad M (DYHKLMH, CHUCTEM
MEXBEJIOMCTBEHHOTO ~ B3aUMOJCHCTBHS,  CHUCTEM  yOpaBieHHs  MH(OOPMAIMOHHBIMH  PECypCamH,
MH(OPMALIMOHHO-AHAIUTUYECKUX CHCTEM, 00ECTICUMBAIOIIMX cOOp, 00pabOTKy, XpaHEHHE U aHAIM3 JAHHBIX,
CHCTEM YTPABJICHHUS HEKTPOHHBIMU apXUBAMH, CHCTEMbI HH(OPMAIMOHHON O€301acHOCTH;

8.6. OOUMMHU YMEHUSIMU

- MBICJIUTh CUCTEMHO;

- IUTAaHUPOBATh U PALMOHAIIBHO UCIOJIB30BaTh paboyee BpeMs;

- IOCTUTaTh Pe3yJIbTaTa;

- paboTaTh B CTPECCOBBIX YCIOBUSX;

- COBEpPILIEHCTBOBATh CBOM MPO(ECCHOHATBHBIN YPOBEHB;

- KOMMYHUKaTUBHBIMH YMEHUSMHU.

9. Nucnekrop Otaena JoDKEH 00J1a1aTh CIEAYIOMUMHU TPO(ecCHOHATBHO-(DYHKIIMOHAIBHBIMA
3HAHUSIMU:

9.1. 3HaHMeM 3aKOHOJATENbCTBA, B TOM YMCJIE ONpPEIEIEHHBIX HOPMAaTHUBHO-IPABOBBIX aKTOB,
PEryIupyroIUX BOIPOCHI, CBA3aHHBIE C 00JaCThIO U BUAOM JiesTenbHocTH OTaena,;

9.2. OCHOBHBIMH 3HAHHUSMHU ¥ YMEHHUSMH 110 IPUMEHEHHUIO TIEPCOHATBHOTO KOMITBIOTEPA.

10. Mucnextop Otaena poipkeH 061aiaTh CASAYOIMMU TPodecCHOHAIbHO-(YHKINOHATBHBIMU
YMEHUSIMU:

10.1. IIpumeHeHHE MOJ0KEHUH HOPMATHBHO-TIPABOBBIX aKTOB B CBOEH paboTe, BHICTYIJICHHE
nepes ayAuTOpueii, CaMOCTOSTETFHOE MOBBIIICHUE CBOCH KBATM(UKAIIMH U TPO(PECCHOHATBHBIX HABBIKOB,
BBICTpAaMBAaHUE KOHCTPYKTMBHOIO B3aUMOJCHMCTBUS C KOJUIETaMH, PYKOBOJICTBOM, OpraHaMH
rocyapcTBeHHOM BiaacTu CBepIOBCKON 00J1aCTH, MHBIMU FOCY1apCTBEHHBIMU OpraHamMu CBepIlI0BCKOM
00J1acTH, OpraHaMi MECTHOT'O CaMOYIPaBICHHsI TOPOACKOro okpyra bornanosuy;

10.2. IlnanupoBanue paboThl, KOHTPOJb, AHAIU3 U IPOrHO3UPOBAHKUE MOCIEACTBUI MPUHUMAEMbIX
peLIeHui;

10.3. Opranu3zanus padoT 10 T0KyMEHTAllMOHHOMY oOecreueHuto aestenbHoctu Otaena;

10.4. PabGora c BHYTpeHHMMH M TepU(epUIHBIMU YCTpOICTBaMU KOMIIbIOTEpa, pabdoTa
WH(POPMAIIMOHHO-TEJICKOMMYHUKAITMOHHBIMIA  CETSIMH, B TOM 4HCJIE ceThio MHTepHeTr, pabora
OINEPALlMOHHON CHUCTEME, YIpaBJIEHHE JJIEKTPOHHOW IMOUYTOH, paboTa B TEKCTOBOM pEIaKTOpe,
AJIEKTPOHHBIMU Ta0JIMIIAMH, TIOJATOTOBKA MPE3CHTAIMi, WCIIONb30BaHNE TpadUIecKux OOBEKTOB
3JIEKTPOHHBIX TOKYMEHTaX;

10.5. PegakTupoBaHue JOKyMEHTALUK HA BBICOKOM CTUJIMCTHUYECKOM YPOBHE;

10.6. PaGora co cipaBouHO# npaBoBoii cuctemMoit «KoHcynbTanT [Tnrocy.
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111. TOJDKHOCTHBIE OBSI3AHHOCTU, [TPABA 1 OTBETCTBEHHOCTD MHCIIEKTOPA
OTJEJIA 3A HEUCIIOJIHEHUE (HEHAJUUIEXKAIIEE UCIIOJIHEHUE) JOJIPKHOCTHBIX
OBS3AHHOCTEHN

11. HWncmektop OTtaena OCYIIECTBISECT IUTAHUPYIOIIME, OPraHU3AlMOHHBIC, JKCIEPTHEHIE,
KOOPJIUHUPYIONTUE, KOHTPOJUPYIOIINE, AaHAIUTHYECKUE, MPABOTBOPUECKHUE WM WHBIC (YHKIIWH,
HEO0OXOIUMBIE IS PEeIIeHUs 3aa4, CToAIuX nepen OTaenom.

12. Ucxons w3 3agad u ¢yHkuii Otnena, Ha wHCIekTopa OTaena BO3JIArarTcs CIICAYIOIINe
JOJKHOCTHBIC 00S3aHHOCTH:

12.1. ColGnroaTh NpH WCIIOJTHEHUH JIOJDKHOCTHBIX OOS3aHHOCTEH TpaBa W 3aKOHHBIC HHTEPECHI
IpaKJaH U OpraHu3alMii;



12.2. Ob6ecrieunBaTh BHIIOTHEHHE 3a/1a4, TOCTABICHHBIX TJIABOM TOPOACKOT0 Ookpyra bornanosud,
3aMECTHUTENIEM IJIaBbl TOPOJCKOTO OKpyra — pPyKOBOAMTENEM ammnapaTa aJMHUHHCTPALUU T'OPOACKOIo
OKpyra, HauajnpHuKoM OTnena;

12.3. Y4acTBOBaTH B NOJArOTOBKE MEPONPUATHHA, OPraHU3yEMBIX U IIPOBOAUMBIX B COOTBETCTBUHU C
IUTAaHAMHU  aJIMHUHUCTPAlMK TOpojackoro okpyra bormanoBuy, Otxaena, MOATOTOBKAa B CBSI3U C 3TUM
HEO0XO/UMBIX IOKyMEHTOB U MaTepUaJIOB,;

12.4. YyacTBOBaTh MO MOPYYCHUIO TJIABBI TOPOJACKOTO OKpyra borgaHoBud, 3aMecTUTENs TaBbl
TOPOZACKOI0 OKpyra — pyKOBOJUTES annapara aIMUHUCTPALMU TOPOACKOro OKpyra, HadainpHuka Otaena
B paboTrax Mo 00ecrneueHHI0 CBOEBPEMEHHON M KauyeCTBEHHOW MOJTrOTOBKH JOKYMEHTOB, MaTEpHAJIOB,
(mporpaMMHO-TEXHHUUYECKUX CPEJICTB U CPEICTB OPITEXHUKHU) IJI1 00eCreueHus] IPOBEIEHUS COBELIAHUH,
CEeMHUHAPOB, KOMHUCCHH, pabOuyuX TpyIIl, WHBIX MEPONPUATHI aJIMUHHCTPALUU TOPOJICKOTO OKpyra
bornmanosuy;

12.5. BzaumojeiicTBoBaTh, a TaKKe Yy4acTBOBaTh BO B3aumopeiictBuu Otnena ¢ WHBIMU
CTPYKTYPHBIMU NOAPa3ACICHUSAMU aIMUHUCTPALMK TOPOACKOI0 OKpyra boraanoBuy, opranaMy MECTHOTO
CaMOYIIpaBJICHHUsI TOPOJICKOTO OKpyra bormaHoBWY, TeppUTOPUAIBHBIMH OpPraHaMH TOCYAApCTBEHHOM
BJIACTH, UHBIMU OpTraHu3alusaMHU (YUpEXISHUSIMU) 110 BOIIpocaMm JesrenabHocTy Otena;

12.6. ITo nopy4enuto HagampHUKa OT/IETa TOATOTABINBATE MPEIIOKEHUS IO COBEPIICHCTBOBAHUIO
nesrenbHocTH OTnENna;

12.7. Y4acTBOBaTh B MOATOTOBKE MHPOPMALMOHHBIX, aHATUTUYECKUX U CIIPABOYHBIX MAaTEPUATIOB
s Otaena, aIMUHHCTpallUd TOPOJCKOTO OKpyra boraaHoBuY, OpraHoB IoCyJapCTBEHHOM BIIAacTH,
OpPraHOB MECTHOI'O CaMOYIIPABJICHUS;

12.8. OcyuiecTBasATh MEPONPUATHS 110 MpeJICTaBIeHUIO HH(opMalu B ceTu VIHTepHeT;

12.9. Bemonssate pabory mo peructpauuu (y4ery) BXOISIINX, HUCXOAANIMX W BHYTPEHHHUX
JOKYMEHTOB CTPYKTYPHOIO IOApa3eleHHs], OCYLIECTBIATh KOHTPOJIb, @ TaK)K€ BBIIOJIHEHUE HHBIX
oreparuii o o0ecrneyeHuo JeJI0IPON3BOCTBA 110 TOPYUYEHHIO HavanbHuKa OTaena,

12.10. Micionb30BaTh AOKYMEHTHI U HHPOPMAIIHIO, TOTY4aEMYIO B X0/I€ CITYKEOHOM NesTeIbHOCTH,
CTpOTO MO HAa3HAYEHUIO, 0€3 Iepeayn APYruM JIUIaM U CTOPOHHUM OPTaHU3aIHsIM, YIPEKICHHUM;

12.11. TlopnepuBaTh ypOBEHb KBATU(PHUKALMKM, HEOOXOJUMBIH JUISI HCHOJIHEHUS CBOUX
JIOJDKHOCTHBIX 0053aHHOCTEH;

12.12. Cobnronate mpaBuia ¥ HOPMbI OXpaHbl TPY/1a, TEXHUKU O€30MaCHOCTH, TPOTHBOIOXKAPHOU
3alIUTHI ¥ PEKUMA B TIOMEIICHUSIX aIMUHUCTPAIMN TOPOICKOTO OKpyra bormanosuy;

12.13. CornacoBblBaTh NPOEKTHl aIMHUHHUCTPATUBHBIX PETJIAMEHTOB OPraHOB MECTHOTO
CaMOYNpaBJEHUS IO OKAa3aHWI0 MYHHUIMNAIbHBIX YCIYT, IMPOBEPATh MX HA COOTBETCTBUE pPEECTPY
MYHUIUNATBHBIX YCIYr, B TOM 4YHCJIE€ B 3JIEKTPOHHOU (opme. BBoauth naHHble B (penepanbHble U
pernoHaNbHbIE aBTOMAaTH3MPOBAaHHBIE HH(OPMAIIMOHHBIE CUCTEMEBI B ceTH VIHTepHeT;

12.14. ®dopMupOBaTh COTJALICHUS (JIOMOTHUTEIBHBIC COTJIAIICHUS) O B3aUMOJCHCTBUU MEXKIY
roCy/1apCTBEHHBIM OIOKETHBIM yupexkieHneM CBepasioBckoil oonactu «MHOro( yHKIIMOHATIBHBIA HEHTP
MPEOCTAaBIEHUS] TOCYAAPCTBEHHBIX U MYHHMIMIIANBHBIX YCIYr» M aJMUHUCTpAIeld TOpOACKOro OKpyra
bornanosuuy,

12.15. ®opmuposars [lacopra roposckoro okpyra borjanoBud 3a OTYETHBIN KaJleHIapHBINA TOJ;

12.16. ®opmupoBars ConuanbHbBIN [eMOorpadUIecKuil MacnopT MyHUITUNIAIEHOTO 00pa30BaHus 3a
OTYETHBIN KAJICHIAPHBIN TOJ;

12.17. ®opmupoBats apxuBHBIH GoHaa OTaena;

12.18. ®opmupoBaTh MOTPEOHOCTH B IMOATOTOBKE CHEIMAIMCTOB IO IMPOrpaMMaM CpPEIHEro
npodeccnoHabHOTO M BBICHIETO 00pa3oBaHus JuIs oOpraHu3anuil BceX (opM COOCTBEHHOCTH,
PAacIoyioKEHHBIX Ha TEPPUTOPHH TOPOACKOro okpyra bornanosuy,

12.19. VyactBoBath B padore [IpoekTHOrOo ympapieHnus (odwuca), cOope, aHaam3e U pa3padoTKe
HOPMAaTHBHOM, TEXHUKO-9KOHOMHUYECKOW U IpYTroi TOKyMEHTAlNH.

IV. IIEPEYEHb BOITPOCOB, ITO KOTOPbIM MHCIIEKTOP
OTHEJIA BITPABE UJI1 OBA3AH CAMOCTOSATEJIBHO ITPUHUMATD VIIPABJIEHYECKUE U
WNHBIE PEIIIEHNA



13. B COOTBETCTBHM C 3aHMMAEMOM OKHOCTHIO U B MpENEiax CBOMX MOJTHOMOYMI WHCIEKTOP
Otnena BHOpaBe CaMOCTOSITENIBHO IPUHUMATh YIPABICHUYECKME W MHBIE PpELIEHMs] [0 BOIIPOCaM
BBITIOJIHCHUSI CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH, OpTraHM3alldd HWCIOJIHEHUS TOPYYCHUH TJIaBbl
rOpOJCKOro okpyra bormanosuy.

V1. CPOKHA U ITPOUEAYPBI IIOAI'OTOBKU, PACCMOTPEHU A
[TPOEKTOB YIIPABJIEHYECKWX Y UHBIX PEIIIEHUNA, .
I[NOPAIOK COI'JTACOBAHUMA U ITPUHATUA JAHHBIX PEILIEHNUA

14. Cpoxku u mpoueaypsl IMOATOTOBKH, PAacCMOTPEHHUS IIPOEKTOB YIPABICHUYECKMX W HHBIX
peLIeHH, MOPSIOK COIJIAaCOBAaHMUS M INPUHATHS JAHHBIX PELICHUH OIPENeIstOTCsS B COOTBETCTBHM C
JCWCTBYIOIUM 3aKOHOJATenbcTBOM, Ilomoxenuem o006 Ortaene, TpeboBanusiMu MHCTpyKIMH 110
JeJIONIPOU3BOCTBY AJAMHUHUCTPALIMM TOPOJACKOro OKpyra bornaHoBuu u HacTosAmed A0JKHOCTHOH
MHCTPYKLUEH, IOPYYEeHUsIMU HayaslbHUKa OTaena.

VII. TIOPSIOK CJIYXEBHOI'O B3AUMOJIEMCTBUS MHCIIEKTOPA OTJIEJIA I B CBSI3U C
UCHOJHEHUEM UM JIOJDKHOCTHBIX OBI3AHHOCTEN C MYHMIIUIIAJIBHBIMU
CJIVKAILIMIMU, BAMEILAOIUMHU JOIXKHOCTU MYHULIUIIAJIBHOM CJIYKBBI B
AIMUHUCTPALIMN I'OPOJJCKOI'O OKPYI'A BOI'JAHOBUY, MHbIX OP'TAHAX MECTHOI'O
CAMOYVIIPABJIEHUA,
JAPYI'UMU I'PAXKIAHAMU, A TAKXKE C OPTAHU3ALIMAMU,
[MPEAITPUATUAMU U YUPEXIAEHUAMN

15. CiyxebHoe B3anMoieiicTBre HHCTIEKTOpa OT/IeNa OCyIEeCTBISETCS B CIEAYIONHNX (hopMax:

- 3anpoc MHGPOPMALMOHHO-aHAIUTUYECKUX MAaTepuajoB, CIPABOYHBIX JAHHBIX U HHOU
nH(pOpMAIHH;

- HarpaBJIeHHe HH(POPMALMOHHO-aHAIUTUYECKUX MaTepHalioB, CIPABOYHBIX JAaHHBIX U WHOU
nH(popMaLnu;

- cOop uHpOpMaIy;

- KOHCYJIbTaITus;

- 00Cy>K/IeHUE MPOEKTOB MPABOBHIX aKTOB;

- B UHBIX (hopMax.

CornacoBaHo:
3amMecTuTeNb TIaBbl TOPOJICKOTO OKPyTa - PyKOBOJIMUTENb arrapara
aJMUHUCTpPAIIU TOPOJCKOrO OKpyTra

« _» 202 rona (H.C. Temnoyxosa)

(Troxrvcs)

Hauanpuuk HOPUIUYICCKOTO OTACIIAa

«__» 202 ropa (1.B. IToroB)

(mmoxruce)

HauanpHuk oTaena O9KOHOMUKH, WHBECTHIINHI U CTPATCTUYCCKOI'O IIJIAaHUPOBAaHUA

« _» 202 ropa (O.I1. Monokoga)

(mmoxruce)




IIpunoxenue

K JTOJKHOCTHOM MHCTPYKLIMU

MHCIIEKTOpa OT/IeJ1a SKOHOMUKH,
WHBECTHUINI U CTPATErHUYECKOTr0
MJIAHUPOBAHUS AIMUHUCTPALIIT
ropoJcKoro okpyra bornanosuu

JIMCT O3HAKOMJIEHUS C JOJDKHOCTHOM MHCTPYKITUEN
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JaTta u HOMEp
pacIopsHKeHUs O
npuemMe Ha
MYHHUITUTIATEHYIO
CIIyx0y U Ha3HAYCHUH
Ha JIOJDKHOCTh

Iloanuce

Hara u Homep
pacropsikeHus 00
YBOJIbHEHUU C
MYHHULUIIAJIBbHON
CITYXKOBI U
OCBOOOXKJICHHH OT
JOJKHOCTH




