YTBepxzieH
[TocTaHOB/IEHUEM TJ1aBbl
MYHULMIIA/IBHOT O
OKpyra borgaHosuu

oT No

AJMUHUCTPAaTUBHBIU pPerjiaMeHT
MYHHLMIIAIbHON yoayru «IIpegocraBienue nHgopmanum 00 o0beKTax ydera,
co/iep>kalielcsa B peecTpe MyHHUI[UINIA/IbHOT0 UMYII[eCTBa»

Paszgen 1. O01me mo/10)kKeHust

HpE,E[MET pPeryjimpoBaivusa dAAMHHUCTPATUBHOI'0 PerjiaMeHTa

1. AAMUHUCTPATUBHBIA perjamMeHT TMpeAoCTaB/ieHuss MYHULUIAIbHOW YCIyTd
«[IpemoctaBnenre wuH@opmaiu 00 oO0bekTax ydyeTa, cofepsKallleiics B peecTpe
MYHMILMTIAaBHOTO WMylllecTBa» (masee — PerjnameHT) ycTaHaBAMBaeT MOPSi[OK
W CTaHJapT TMpeAoCTaB/JeHUs] MYHULUINAIBHOU yCJIyTU T0 TpeJoCTaBIeHUI0
uHbopmaluu 13 PeecTpa MyHULMIIATBHOTO WMYIECTBA MYHULIMMNAJBHOIO OKpyra
borganoBuu (manee — Yciyra).

PernamMeHT yCTaHaB/IMBaeT CPOKW U T0C/e0BATe/bHOCTh aJ[MUHUCTPATUBHBIX
npoueayp, OCYIIeCTBAsieMbIX B  XOJe TpeJoCTaB/ieHUs Y CIyrd, TMOpsi[oK
B3aUMO/IENCTBUSI MKy YIIOJITHOMOUYeHHBIMU Ha TIpe/loCTaBleHue YCIyTu JUIjaMu
U 3asiBUTEJISIMHU.

2. B paMkax ¥Yciayru MOXKeT ObITh TIpe/jocTaB/ieHa WH(GOPMaI[Us B OTHOIIIEHUH:

— HaXOJAIIETOCs B MYHUILMITAJLHOW COOCTBEHHOCTH  MYHHI[UIIATBHOTO
o0Opa3oBaHUsI MyHULIATIATBHOTO OKpyTa borgaHoBrY HeBMKMMOT0 UMYIIeCTBa (37aHue,
CTpOeHMe, COOpYy)KeHHe WM OOBeKT He3aBepileHHOTO0 CTPOUTENbCTBA, 3eMeJTbHBIN
YUaCTOK, JKHAJI0e, HEXKUJIOe TIOMell[eHre WM MHOM MPOYHO CBSI3aHHBIN C 3emiieil 00BEeKT,
repeMelijeHre KOTOporo 6e3 copa3MepHOro yiiepba ero Ha3HauUeHUI0 HEBO3MOYKHO, JI00
VMHOe UMYII[eCTBO, OTHECEHHOE 3aKOHOM K He/IBDKUMOCTH);

— HaXOAAIIETOCS B MYHULMINAIBHONW COOCTBEHHOCTH MYHULIATIATBLHOTO
o0Opa3oBaHKWsI MYHUIUIIAJILHOTO OKpyra borgaHoBHY ABMXKHMOTO WMYIIIECTBA, aKIUH,
noJielt (BK/IaJOB) B yCTaBHOM (CKJIa[[OUHOM) KaIliTasle X03sMCTBEeHHOTro O0IiecTBa WM
TOBAPUIIECTBA MO0 MHOE UMYIIIECTBO, He OTHOCSIIEeCs: K HeZBXKUMBIM U IBVYKUMBIM
BelljlaM, CTOMMOCTh KOTOPOT'O TIpeBbIIIaeT pa3Mep, YCTAHOB/IEHHbIN pelleHUus MU
MIPe/[CTaBUTE/IbHBIX ~OPraHOB COOTBETCTBYIOIIUX MYHHIMIA/IBGHBIX 00pa30BaHUM,
a Tak)ke 0C000 I[€EHHOTO JBIKMMOI'O0 HMMYIIeCTBA, 3aKPEIJIeHHOTO 3a aBTOHOMHBIMU
1 OIO/KETHBIMHA MYHHIMITAJILHBIMUA YUPEXIAEHUSIMIA U OTIpeZie/IeHHOe B COOTBETCTBHUH
c ®enepanbHbIM 3aKOHOM OT 3 HOsiopss 2006 roma Ne 174-03 «O06 aBTOHOMHBIX
yupexxaeHUusAaXx»

— MYHUIUTIANbHBIX YHUTAPHbBIX TMPEANPUSATHNA, MYHUIUINAIbHBIX YUpeXIeHUH,
XO39MCTBEHHBIX OOIIeCTB, TOBApWINECTB, aKIUW, [0/d (BK/Ia[bl) B YCTaBHOM
(ck/1a;OUHOM) KaTtkTasie KOTOPBIX MpHHAZIeXaT MyHULIUTIATbHOMY 00pa30BaHUI0, MHBIX
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IOPUIUUECKUX JIWL], yupeauTesneM (yU4aCTHUKOM) KOTOPBIX SIBISIETCS MYHMIMIIAIBHOE
oOpa3oBaHue.

Kpyr 3asBuTeneu

3. Yciyra mpefocTapiisieTcsi IOObIM 3alMHTEPeCOBAHHBIM JIMIAM, B TOM UHMCIIe
bu3uueckuM UIlaM, UHAWBUAYaNIbHBIM MpeAIIPUHUMAaTENSIM, HOPUAUUECKUM JIUlaM
(manee — 3asiBUTe/b), @ TAKXKe UX MPeCTaBUTEISIM.

OT umeHHU 3asiBUTeJIel 3alpoC U HHble JOKYMeHThl (MH(MOpMaluw, CBeJeHus,
JlaHHbIe), TIpeJyCMOTpeHHble PersiaMmeHTOM, MOTYT mMofaBaTh (TIpeJCTaB/sTh) JIKL,
YTIOJTHOMOUEHHble B COOTBETCTBUM C 3aKOHOaTelbCTBOM Poccuiickoit Pepepaiiuu
BBICTYTIaTh OT WMeHU 3asiBUTe/iel TPy B3aUMO/IeHiCTBUU C TOCYAApCTBEHHBIMU
Y MyHULUMNabHBIMUA OpraHamMu (fasiee — pe/iCTaBUTEIN).

TpebdoBaHusi K NOPAAKY HHPOPMUPOBAHHSA O MPeJOCTAB/IeHHHA MYHHUIUIIA/THLHOMN
yCIyru

4. lndbopMypoBaHve 3asiBUTe/leM O TOps/Ke TMpeAoCTaBieHusi Y Cayru
OCYILIeCTBJISIeTCS HerocpeCTBeHHO COTpYy/IHUKaMH YTI0JTHOMOUEHHOT 0
Ha Tpe/locTaB/ieHre Y CJIyTU OpraHa Irpy JIMYHOM TpreMe U 10 Tesie)OoHy, a TaKKe uepe3
roCcyZiapCTBeHHOE OropKeTHOE yUpeXxIeHue CBep/1/TIOBCKO#M obacTu
«MHOro(yHKIMOHA/IbHbIT L[EHTP ripeioCTaB/IeHHUs roCyapCTBeHHbIX
Y MyHULIUMNaNbHBIX YCIYr» (Janee — MHOTO(MYHKLIMOHAJIBHBIN LIEHTD TpeoCTaB/ieHus
roCyZ,apCTBEHHBIX U MYHULIMMNA/IbHBIX YCIYT) U ero (puraibl.

5. Uudopmaiusi 06 agpece MecTOHaXOKAeHUs, rpadukax (pexxume) paboThl,
HOMepaxX KOHTAKTHBIX TeJie()OHOB, aZipecax 3/1eKTPOHHOM MOYThI U O(PULIMA/IbHBIX CaliTOB
MYHULIATIATBHBIX 00pa3oBaHuid, WHGOPMalUsg O TIOpsiZIKe TIpeOCTaB/IeHUsT Y CIyTH
U YCIyT, KOTOPbIe SIBISIOTCS HEOOXOJUMBIMU W 00s3aTe/IbHBIMU /11 TIPe0CTaBIeHUS
Ycnyru, pasMeltieHa B (efiepasibHOM TOCy[apCTBEHHOM WH(MOPMAI[MOHHOM CUCTeMe
«EuHbBIN TOpTan roCyAapCTBEeHHBIX U MYHULIMIAIBHBIX yoayT (QyHKIM)» (manee —
Enunbiii ioptan) — https://www.gosuslugi.ru/600452/2/form, Ha oduimanbHOM caiiTe
MYHMIUTIATBHOTO ~ 00pa3oBaHWs ~ MYHHUIMIIQAJILHOTO  OKpyra  borgaHoBuu U
MH(MOPMAaI[MOHHBIX CTeH/JaX yIOJHOMOUEHHOTO Ha MpeJoCTaB/ieHre Y CIyTy opraHa, Ha
oduiaIbHOM caiiTe MHOTO()YHKIIMOHA/ILHOTO L[eHTpa Tpe/loCTaB/IeHus
roCyZlapCTBEHHbIX U MYHULMIA/IBHBIX ycayr (mfc66.ru), a Takke mpegocTaBisieTCs
HeToCpe/ICTBEHHO COTPY/IHUKaMu YIIOJTHOMOYEHHOTO Ha MpejoCcTaBieHue Y CIyru
opraHa npuy JTMYHOM TipueMe U 1o TeaedoHy.

6. OcHOBHbIMU TpeOOBaHMsAMU K HWHGOPMHUPOBAHUIO 3asBUTENed O TIOpsIKe
MpeoCTaB/ieHus  YCAYrd U yCIyr, KOTOpble  SIBIAIOTCS ~ He0oOXOJuMBbIMU
W 00s3aTe/IbHBIMA  [IJIT  TIPeIOCTaBJeHUss Y C/IyTH, SBJISIOTCS  IOCTOBEPHOCTD
rpe/ioCcTaB/sieMOd WH(OpPMaluM, UYeTKOCTb B HW3/I0)KeHUWM WH(OpMalid, T0JIHOTa
MH()OPMUPOBaHMUSI.

7.Ilpu oO1ieHun c 3asgBuTenssMu (10 TeneOHY WM JIMUHO) COTPYAHUKH
YIOJIHOMOUEHHOTO Ha TpeJoCTaBjleHde YCJIyrd OpraHa [JOJDKHbl KOPPEKTHO
Y BHUMaTe/IbHO OTHOCUTHCS K 3asiBUTEJISIM, HE YHUXKasi UX YeCTU U IOCTOMHCTBA. Y CTHOe
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MHGOPMHPOBaHWE O TIOpsiKe TIPeJoCTaB/leHus YCJIYyrd [O/DKHO TPOBOAUTHCS
C UCII0JIb30BaHNeM O(pULIMaTbHO-[e/I0BOr0 CTU/ISL PEYH.

8. lndopmMupoBaHue 3asiBUTesiell O MOPSiAKe TPeJOoCTaB/eHUs] YC/IyTd MOXKeT
OCYILIeCTBJISITHCS C UCIIOIb30BaHUEM CPe/ICTB aBTOMH(OPMUPOBaHUSI.

Pa3gen 2. CTaHjapT npeAoCTaB/IeHUs MYHUIL[UTIA/IBHOM YC/IYTH
HanMeHOBaHHUe MyHUIIUIIA/IBHOM YC/IYyTH

9. HanmeHoBaHWe MyHULMNANbHOW yciyru: «llpemocraBiieHve WH(OpMaLyn
00 oObekTax yueTa, cofepkaileiics B PeecTpe MyHUIMMAABHOTO UMYIIeCTBa
MYHULMIATBHOTO 00pa30BaHusi MyHULIUIIAIBHOTO OKpyra borjaHoBuu».

HaymeHoBaHue OpraHa, NMpejaoCTaB/JIAIIEro MyHUIIUIIA/IBHYHO YOIYTY

10. Ycnyra npepoctasiiseTcs KomMuTeToM MO yIpaBieHWI0 MYHULIUIIAIBHBIM
VMMYLLeCTBOM MYHMIUIIAJILHOTO OKpyra borgaHoBuu.

denepaTbHOM HAIOTOBOM C/TY>KOOM IPeOCTaBISIOTCS CBeleHHs], HeoOX0IuMble
[/ TIpeJOCTaB/IeHUs: Y CJIYyTW, HaxOJsALIWecsi B PACHOpPsPKeHWM TOCyJapCTBEHHBIX
OpraHoB.

11. 3amnperriaercs TpeboBaTh OT 3asBUTEJISI OCYIIIECTB/IEHUS JeHMCTBUM, B TOM YHCJIe
COTJIacOBaHMM, HEOOXOAMMBIX /il TIOTy4eHUst Y CJIYTH U CBSI3aHHBIX C oOpailleHreM B
ViHble TOCY/IapCTBEHHbIE OpPraHbl U OpraHu3al[iy, 3a UCK/IFOUeHUEeM TI0/TyuyeHus yCIyT,
BK/IFOUEHHBIX B T€peuYeHb YC/IYyT, YTBEPXKJeHHble HOPMATUBHBIM IIPAaBOBbIM aKTOM
TpeJCTaBUTEIbHOIO OpraHa MeCTHOIO CaMOyIIpaB/ieHUusi — B OTHOLLUEHUW YCYT,
OKa3blBaeéMbIX B Le/IIX MNpeAoCTaB/JieHUuss OpraHaMyd MeCTHOrO CamMOYIMpaBJ/ieHUs
MYHULMIA/IBHBIX YCIIYT.

Pe3y/ibTaT npejoCcTaB/ieHUs MyHHIMIIA/IBHON yCIyTU

12. Pe3ynbTatamu rpefocTaB/ieHUst Y CJIYTU SABJISIFOTCS:

— TpefioCcTaB/IeHNe 3asBUTEJTIO BBINTMCKY U3 PeecTpa MyHUIIMITA/IEHOTO UMYII[eCTBA
(manee — Peectp), comepskaiiieii cBefjeHusi 00 00bekTe (0OBEKTax) yueTa, BHeCEHHBIE
B Peectp (dopma BbimmcKHM u3 PeecTpa MyHMIMIIAIBHOTO WMMYIIIECTBA TIPUBE/IeHA
B npusiokeHuu Ne 1 K PernameHry);

— MpeZioCTaB/IeHHe 3assBUTE/TIO0 CO00IeHHsT 00 OTCYTCTBUY B PeecTpe cBefeHuit 00
o0BekTe (00bekTax) (hopMa cooOlieHHsi 00 OTCYyTCTBMM B PeecTpe MyHHMIMITAJIBLHOTO
UMyIllecTBa cBefieHUN 00 oObekTe (0ObeKTax) TpuBeZieHa B MpUIOKeHHH Ne 2 K
Pernamenry);



4

— peilieHne 00 OTKa3e B MpeAocTaB/ieHUMM UHPopmanuu 00 obbeKTax ydyera,
coziep>kaitieiicsi B Peectpe (hopma oTKasa B mpe/jocTaBieHUM UHGOpMalUU TIp1Be/ieHa B
npunoxkeHuu Ne 4 k Pernamenry).

dopMUpOoBaHUe DeecTPOBOM 3alyCH B KauecTBe pe3yJsbTaTa MpefoCTaB/eHUs
roCy/ZlapCTBEHHOM yC/IyTH He MpeJyCMOTPEHO.

Cpok npepocTaB/ieHHs MyHULIMNA/JIBHON YCIYyTH

13. Cpok mpezmocTaBieHUss YCIyTU COCTaB/sieT 5 pabouux AHeM C MOMeHTa
pervcTpalyuyd B YIIOJTHOMOYEHHOM Ha IIpefoCTaB/ieHMe YCIyTM OpraHe 3arnpoca
3asiBUTeJIS O TpeJj0CTaB/IeHUN Y CJIyTH.

[Ipu  obpaiieHuy  3asiBUTensT  uepe3  MHOTOGMYHKI[MOHAJbHBIA  I[€HTP
NpeJiOCTaB/IeHUs TOCYJAaPCTBEHHbIX U MYHHULIMMAIBHBIX YC/IYT CPOK MpeAoCTaBIeHUs
Ycayru ucumcisieTcss C MOMeHTa perucTpaly B YIIOJTHOMOUEHHOM Ha TpeJjoCTaB/IeHHe
Ycnyru oprase.

IIpaBoBbIe 0CHOBaHUA MpeJOCTaB/IeHUs1 MyHHUIUIIA/IbHOMU YC/TYyTH

14. TlepeueHb HOPMATHBHBIX MPABOBBIX aKTOB, PETYIUPYIOLUX MPeJOCTaBIeHUE
Ycnyry, ¢ yka3aHueM WX PeKBHU3WTOB M WCTOYHUKOB O(UIIMANBHOTO OMyOJMKOBAHUS
pa3MmellieH Ha OhUIMATBEHOM CaliTe MyHULMITAILHOTO 00pa3oBaHusi B MHGOPMAIMOHHO-
Te/IeKOMMYHUKAIIMOHHOM ceTu «IHTepHeT» 10 azipecy https:// www.gobogdanovich.ru u
Ha ExuHoMm nioprarie https://www.gosuslugi.ru/600452/2/form.

VicuepnibIBalOIMi NepedyeHb JOKYMEHTOB, HE00X0AMMBbIX /I/Isi TIPe/[0CTaB/IeHUsA
MYHULIUNA/IbHOU YC/IyTH

15. VcuepnbiBaroimmim repeyeHb [IOKYMEHTOB, He0OXOIUMBIX ISt
NpeAioCTaB/aeHus Y CJIyTH, MOJIeXKalluX NpeICTaBIeHUI0 3asiBUTEIEM:

1) micbMeHHBIH 3aITpoC, B TOM YHCJIe 3arpoc I10 3/IeKTPOHHOM T1ouTe, TM00 3armpoc
yepe3 EauHbIii mopTan Ha nmomydyeHue nHbopmMalyy 06 o0bekTax yueTa (popma 3ampoca
rpuBejieHa B TipuioykeHUH Ne 3 K PersiameHTy).

dopma 3arpoca pasMellieHa Ha EpvHoM ropra’sie —
https://www.gosuslugi.ru/600452/2/form;

2) IOKYMEHT, yZI0CTOBEPSIIOIIUM JIMUHOCTD 3asiBUTE/IS], IPe/ICTaBUTeJISI.

B KkauecTBe [I0KyMeHTa, MOJATBEPXKAAIOIEr0 T[10JTHOMOYMSI TIpefiCTaBUTe/Is,
NpeAbsiB/IIETCSI  IOBEPEHHOCTh, O(OpM/IeHHasi W  BbllaHHasg B MOps/JIKe,
rpeJlyCMOTPEHHOM 3aKOHO/1aTe/IbCTBOM Poccuiickou ®eznepaiuuy;

3) cBezeHus, MOATBepPXKAAIOIMe YIUIATy TUlaTe)Xed 3a IpefocTaBieHre Y CIIyTHy,
B (/llyyae eCcId B MYHULUIIAIMTeTe  IPeJyCMOTPEHO  BHeCeHWe  I/IaThbl
3a mpefocTaByieHue nHbopMaru 06 o6bekTax yueTa, cofiepskaiuecs B Peectpe.

16. 3aripoc Ha mnoslyueHWe YCIyTu MOpezCTaB/sieTCs I[OCPeACTBOM JIMUHOIO
oOpailjeHUs1 ~ 3asiBUTeNsI, TI0 TIOuTe, uYepe3 MHOTOMYHKI[MOHATbHBIE IIeHTPBI
TIpe/[0CTaB/IeHHUS] TOCYAAPCTBEHHBIX U MYHHUIUMA/IbHBIX YCIYT MO0 C UCIOMb30BaHUEM
MH(}OPMaIMOHHO-TeJIEKOMMYHUKALIMOHHBIX TEXHOJIOTMM, BK/IHOYas WCII0/JIb30BaHUE
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EpuHoro mopTana U Apyrux cpeAcTB  MHGOPMAalMOHHO-TeIeKOMMYHUKALIMOHHBIX
TeXHOJIOTUM, B CJlydasiX U MOpsifiKe, yCTaHOBJEHHbIX 3aKOHOJAaTelbCTBOM PocCCHiCKOM
®enepariyiv, B (hopMe 3/1eKTPOHHBIX JOKYMEHTOB.

[Tpu 3TOM MoANMCaHKe 3arpoca B 371eKTPOHHOW (hopMe OCYIeCTB/ISIeTCS TTPOCTOM
5/IEKTPOHHOM  TMOAMNMCHIO,  [JOMyCKaeTCsi  MOAMMCaHWe  3arpoca  yCUJIeHHOU
KBa/IM(ULIMPOBAHHOU 3/1EKTPOHHOW MO/TKCHIO.

B ciiyuae obpaiiieHusi € 3apocoM JIMUHO, Yepe3 MHOTO(MYHKIMOHA/IBHBIN 1IeHTD
TIpe/[0CTaB/IeHNUs TOCYAAPCTBEHHBIX U MYHULIUIAIBHBIX YCIYT JIMOO TTyTeM HaripaB/ieHuUs]
MOUTOBOTO  OTMpaB/JeHUs] K  3arpocy  TMpW/IaralTcs  KOMWUUA  [JOKYMEHTOB,
MO/ITBEPXKJAIOIIMX JIMYHOCTb 3asBUTessT MO0 TIpeACTaBUTesisl, [0BEePEHHOCTH.
TpeboBaHus, ripeibsiB/sieMble K JOKyMEHTY MpH 1o/jauye, — OPUTHHAJI.

B oiydae HampaBieHuWsi 3ampoca IOCpeACcTBOM EavHOro mnoprana cBefeHust
13 JOKyMEHTa, Y 0CTOBEPSIOIIEro JIMUHOCTh 3asBUTeJIsA, TIpeACTaBUTes], POPMUPYIOTCS
MpU  TIOATBEP)K[€EHWM Y4yeTHOM 3amucu B EauHON cucteme ujeHTUdUKAIUN
v ayreHTUPUKaLuu (nanee — ECMA) u3 cocTaBa COOTBETCTBYIOLLMX JaHHBIX YKa3aHHOMN
yUeTHOM 3alliChd U MOryT OBbITh TIpOBepeHbl ITyTeM HallpaB/IeHHsl 3arpoca
C WCIMOJIb30BaHMEM  €IWHOM  CHUCTeMbl  MEXBEJOMCTBEHHOTO  37IeKTPOHHOIO
B3auMo/lelicTBUsi. PyuHoe 3ariojiHeHHe CBelleHMM B WHTepaKTHBHOW (opme yCiyru
JIOTyCKaeTCsl TOJIbKO B C/iyuae HEBO3MOXXHOCTH TIOJyUeHHsl YKa3aHHbIX CBe/leHUi
u3 iudpoBoro Tmipoduns. Ob6ecrmeuriBaeTcsi aBTo3arojiHeHWe (opM U3  npoduis
rpaxxganuHa ECUA, uudposoro npoduiisi.

B ciyyae HarpaBsieHus1 3aripoca nocpefctBom EqvHoro noprana ¢hopMupoBaHue
3arpoca OCyLeCTB/ISIeTCs TOCPeACTBOM 3arl0/IHeHUSI UHTEePaKTUBHOUW (PopMbI Ha EriHOM
ropra’se 0e3 HeoOX0JUMOCTH JTOTIO/THUTE TbHOM TIoIauut 3arpoca
B Kakou-mb0 nHOM (hopme. PyuHoe 3amosiHeHWe CBeJjeHWM B MHTEPAKTHUBHOUW (hopme
Ycnyru [fomyckaeTcsi TOJMBKO B C/iydae HEBO3MOXKHOCTH TOyUYeHHsl YKa3aHHbIX
CBeJleHUH 13 LU(POBOro MpoQuIs.

B 3ampoce Tak)Ke yKa3bIBaeTCs OJUH W3 CJIeAYIOIIUX CIOCOOOB HaripaB/ieHUs
pe3y/jbTaTa MpeAoCTaBlAeHUs] YCIyru: B (popme 3/1eKTPOHHOTO [JOKYMeHTa B JIMYHOM
kabuHere Ha EauHOM TmopTane; Ha OymMa)KHOM HOCHUTesle B BUJE pacliedyaTaHHOTO
5K3eMILIsIpa 37IeKTPOHHOT'0 JOKYMeHTa B YIIOJITHOMOUYEHHOM Ha MpefiocTaB/ieHue Y CIyTu
opraHe, MHOTO(QYHKIIMOHA/bHOM LIEHTpe TMpeAOCTaBleHUss TOCY[apCTBEHHBIX
Y MYHULUNaJbHBIX YC/IYT.

[JoKyMeHT, TIOATBEpP)KAAIOL[MI TIOJITHOMOYUSI  TIpe/ICTaBUTe/isl  [1eliCTBOBATh
OT UMEeHU 3asiBUTEJIS:

—B Cy4yae eClId 3arpoc TOofaeTcsi TpeACTaBUTesieM TIyTeM oOpalleHus
B YIIOJIHOMOUEHHbIi Ha  TpefocTaB/ieHWe Yoiyrdu opraH Jubo  uepes
MHOTO(YHKIIMOHAJIbHBIM 1L[eHTP TIpe/loCTaB/IeHusl TOCYJapCTBEHHBIX U MyHULUTAIbHBIX
yCJIyT — MPe0CTaB/IsIeTCsl OPUTHHAJT;

— B CJTy4ae UCIoJib30BaHus EAMHOrO TIopTasia — Jo/bKeH ObITh 3aBepeH YCU/IeHHON
KBa/TM(UIIMDOBAHHOM  3/IBKTPOHHOW  TIOAMMCHI HOTapuhyca B COOTBETCTBUU C
TpeOOBaHUSIMU K (OpMaTy H3rOTOBJIEHHOTO HOTapUyCOM 3/I€KTPOHHOTO [JAOKyMeHTa
mbo TIOCpeJCTBOM Tipe/iCTaB/IeHUS MO/TBEP K JALOLL[Er0 JNOKyMeHTa
B YIIOJTHOMOYEHHbIH Ha TIpeJjocTaB/ieHre Y CJIyTy OpraH B TedeHUe 5 pabouux ZiHel nmocrie
OTIPaBKM 3arpoca.

PyuHoe 3aro/siHeHHe CBeJleHWI B WHTEPAaKTUBHOM (pOpMe YyCJIyru [OMyCKaeTcCs
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TOJIbKO B C/lydae HEBO3MOXXHOCTHM TOy4YeHUs yKa3aHHbIX CBeJeHUM W3 LU(pPOBOro
npodwisa. ObecnieunBaeTcst aBTo3aroHeHue Gopm u3 npoduis rpaxgannHa ECUA,
111(pOBOTo MpOodUIs.

17. lepeueHr  [OKYMEHTOB UM  CBeJEHUM, T[OJydyaeMbIX B  paMKax
Me>XBeIOMCTBEHHOT'0 UH(OPMALIMOHHOTO B3aMMO/IelCTBUsI, KOTOPbIe 3asiBUTE/Ib BIIpaBe
MPeZIOCTaBUTh 110 COOCTBEHHOM UHHUI[UATHBE:

— cBefleHus1 M3 EAMHOrO rocyJapCTBEHHOTO peecTpa HOPUAWYECKUX JIUL]
(manee — EI'PHOJI);

—cBefieHus1 W3 EQWHOrO rocyzapCTBeHHOIO peecTpa  MHAUBUJYa/IbHBIX
nipeAnipuHuMaresiei (ganee — ET'PUII);

— CBeJleHs], TMOJATBep)KAarollye YyIyiaTy IJlaTe)Xed 3a IpefocTaBieHue Y CIyru
(B ctyuae ecsiv pelyCMOTPEHO BHECEeHHUe I1/1aThl 3a IpeJjoCcTaB/eHne Y CaIyru).

17.1. MexxBeZlOMCTBeHHbIe 3alpPOChl (POPMUPYIOTCSI aBBTOMAaTHUYECKH.

17.2. IlpepocrasiieHve 3asgBUTe/IeM [IOKYMEHTOB, IpeyCMOTPEeHHbBIX
B HaCTOSIIEM MO/ pa3s/ere, a TaKKe 3arnpoca O MpefoCTaB/IeHUH Y CIIyTM B COOTBETCTBUU
c ¢opmou, npenycmMoTpeHHOM B mpwiokeHMH Ne 3 K PersameHTy, OCyllecTB/sieTCs
B MHOT'O(DYHKLJMOHA/IbLHOM L{eHTpe Trpe/0CTaB/IeHUs roCyZ,apCTBEHHBIX
Y MyHULIMNAJbHBIX YCIYT, TyTeM HarpaB/eHusl IOUTOBOrO OTHpPAaBJ/IeHMs], TOCPeCTBOM
EuHoro nmoprara.

Yka3aHue Ha 3anpeT TpPeOoBaTh OT 3asiBUTE/ISA NPe/ICTaB/IeHNs JOKYMEHTOB
1 MH(OpMaLU¥M WIH 0CYIeCTB/IeHUs JJeHCTBUMN

18. 3amperriaetcs TpeOOBaTh OT 3asiBUTETIS:

— Tpe/iCTaB/ieHrsl JOKYMEHTOB U UH(POPMAaLUd WU OCYILIEeCTBIeHUs] JAeUCTBUM,
rpefCTaB/ieHle WM OCYLeCTB/IeHWe KOTOPbIX He MpeayCMOTPEeHO HOpPMAaTHMBHBbIMU
MPaBOBbIMU  aKTaMH, peryJMpyKOLIUMU OTHOLIEeHUs, BO3HUKAKLIUe B  CBA3U
C mpefioCcTaBieHueM Y C/IyTy;

— TpeACTaB/eHUsT JOKYMEHTOB W WH(OpMaluM, KOTOpble B COOTBETCTBUU
C HOpMaTUBHBIMU TIPaBOBbIMM akTaMu Poccuiickor @Pezepaijuyd, HOPMAaTUBHBIMU
NpaBOBbLIMH akTaMu [IpaBuTesnbctBa CBepAIOBCKOM 00/1aCTH YW MYHMIMITATLHBIMU
MPaBOBbIMU aKTaMU HaxXOJATCSI B  PaCOpPSDKEHWU TOCYAAPCTBEHHBIX OPraHOB,
NIpeiOCTaB/IAOIIUX T[OCYAapCTBEHHYIO YC/IYry, HWHBIX TOCYZApCTBEHHbIX OpPraHoB,
OpraHoOB MeCTHOTr0 CaMOYIIpaBJ/ieHWs] U (WIA) MOJABeJOMCTBEHHBIX T'OCYAAapCTBEHHBIM
opraHaMm M oOpraHaM MeCTHOTO CaMOyIIpaBJeHusl OpraHu3alyi, Y4yaCTBYIOLUX
B [PeI0CTaB/IeHUM T'OCY[apCTBEHHbIX WM MYHULUNAIBHBIX YCIYT, 3@ UCK/IHOUYeHUeM
JOKYMEHTOB, yKa3aHHbIX B 4acTu 6 cratbu 7 PefepanbHOrO 3aKOHA OT 27 MHOJIA
2010 roma Ne 210-@3 «OO6 opraHu3zal[id TPeAOCTaB/IeHUs] TOCYAapCTBEHHBIX
Y MYHULMIIA/IbHBIX YCIIYT»;

— TIpe/loCTaB/ieHUs1 Ha OyMa)KHOM HocuTesle [AOKYMEHTOB M UWH(bopMaluy,
3/IeKTPOHHbIe  00pa3bl KOTOpbIX paHee ObUIM  3aBepeHbl B  COOTBETCTBUU
C TyHKTOM 7.2 yactu 1 crateu 16 dPepepanpHoro 3akoHa ot 27 wutonsgs 2010 ropa
Ne 210-®3 «O6 opraHu3aiuu TpefoCTaBAeHUsI TOCYAAPCTBEHHBIX W MYHHUIUTIATBHBIX
yCJIyT», 32 UCKJTFOUEHUEeM CTy4yaeB, eC/TM HaHeCceHHe OTMETOK Ha TakKue JJOKyMeHThI JTuho
WX U3bSITHE $IBJISIeTCS HeOoOXOJUMBbIM YC/IOBUEM TIpeJ0CTaB/ieHUs] TOCyAapCTBeHHOU
yCJIYTH, U UHBIX C/lyuaeB, YCTaHOBJIEHHBIX (heJiepa/ibHbIMU 3aKOHAMU;



— TIpe/iCTaBJ/IeHUs] JOKYMEHTOB, TTOATBEPKAAOIINX BHECEHHE 3asBUTE/IEM TL/IaThl
3a IpeZioCTaB/ieHue Y CIyTY TIPY TIpeAioCTaB/ieHUH ee OeCriaTHO;

— Tpe/iCTaB/ieHHsT  JIOKYMeHTOB U uHbOpMaluM, OTCyTCTBUe U (W/M)
HEeJJOCTOBEPHOCTh KOTOPBIX He YKa3blBa/JIMCh MPH MEepBOHAYa/JIbHOM OTKa3e B IpUeMe
JNOKYMEHTOB, He0OXOAWMBIX [Jisl MpefoCTaB/ieHus Y Cayrd, mbo B TpeAoCcTaB/ieHUU
Ycnyry, 3a UCK/IIOUeHUeM CIeyHOLUX Cy4yaeB:

nu3MeHeHrHe TpeOOBaHMI HOPMATHMBHBIX TIPABOBbIX aKTOB, KaCalOIUXCS
1peJi0CTaB/IeHUs Ycnyry, rocje TepBOHAYa/IbHOM 1o/ia4u 3anpoca
O TIpeJoCTaB/IeHU! Y CJIyTH;

Ha/iMuye OIK1OOK B 3arpoce O MpeoCTaBAeHUU Y CJIyTH U IOKYMeHTaX, Mo aHHbIX
3asiBUTeJIeM T0C/ie TIepBOHAYaIbHOTO OTKa3a B MpreMe JOKYMeHTOB, He0OX0IUMBIX AJist
NpeJi0CTaB/IeHHUS Ycnyrn, mbo B MpelO0CTaB/IeHUuN Ycnyru
Y He BK/IFOUEHHBIX B MPe/CTaB/IeHHbIA paHee KOMIUIEKT JOKYMEHTOB;

HCTeueHWe CpOKa [IeWCTBUSI JOKYMEHTOB WM W3MeHeHHe WH(OpMaluu Moce
MepBOHAUaJIbHOTO OTKasa B TMpUeMe JOKYMEeHTOB, HeOOXOAUMBIX [/l TPe/l0CTaB/IeHuUst
Ycnyru, tubo B ripe/jocTaB/eHdd Y CIIyTH;

BBISIBJIEHME JIOKYMEHTA/IbHO MOATBEepKAeHHOTo (akTa (TMpU3HAKOB) OIIMOOYHOTO
WM  TIPOTUBOINPABHOIO  JIEUCTBUS (be3melicTBUSI)  JO/DKHOCTHOTO  JIMIIA
YIOJITHOMOYEHHOI'0 Ha MpeJioCTaB/IeHre Y CJIyTH OpraHa, COTPYJHHUKA YIIOJITHOMOUYEHHOI O
Ha TpefloCcTaB/ieHWe YC/Iyrd oOpraHa, pabOTHMKA MHOTO(YHKIMOHA/JBHOTO ILIeHTpa
NpeJiOCTaB/eHUs TOCYAAaPCTBEHHbIX W MYHULIMIIA/BHBIX YCJIyT TIPU TepBOHAYa/IbHOM
OTKa3e B TIpUeMe JOKYMEHTOB, HeOOXOAUMBIX [Jisl MpeAoCTaBieHus: Y C/Iyrd, Jibo B
Tpei0CTaB/IeHUN Yanyru.
B nanHOM cilydyae B MMCbMEHHOM BH/Ie 3a MOAMUCHI0 PYKOBOAUTEIS YTIOJITHOMOYEHHOTO
Ha TpeflocTaB/ieHre Y C/Iyru OpraHa, pyKOBOAMTe/SI MHOTO(YHKI[MOHA/JILHOTO LieHTpa
NpeJiOCTaB/IeHUsl TOCYJapCTBEHHbIX ¥ MYHULMIIA/IIBHBIX YCJIYT TPU [EepBOHAYa/IbHOM
OTKa3e B TIpeMe JOKYMEeHTOB, HeOOXOUMBIX /IJIsl TIPeJJOCTaB/IeHUsT Y CJIyTH, 3asBUTEJIb
yBeoM/isieTcsi 00 yKa3aHHOM (pakTe, a Tak>Ke TIPUHOCSITCS MU3BUHEHUS 3a 0CTaB/IeHHbIE
HeyZo0CTBa.

[Tpu npefocTaBieHUH Y CJIyTH 3amperaeTcs:

OTKa3blBaTh B IIpHEMe 3alpoca W WHBIX JOKYMEHTOB, HEOOXOJWMBIX IS
NpeJIOCTaB/IeHUsT YC/IyTh B Caydae, eC/M 3arpoC U JOKYMEHThbI, HeoOXoJuMble Ijist
NpefjoCTaB/eHusl Y C/Iyrd, TMOJaHbl B COOTBETCTBUM C UWHpOpMaLyMell O CpoKax
U TIOpsiiKe TIpefocTaByieHusi Yciyru, omnybmvkoBaHHoW Ha EauHom mopTtane 6o
Ha o(ULIMaIbHOM CalTe YI0JIHOMOYEHHOIO Ha MpeJioCcTaB/ieHue Y C/IyT'y OpraHa;

OTKasblBaTb B MpeJOCTaBJIeHUH YCIYTU B Cjlyvyae, eC/d 3anpocC U JOKYMEeHTHI,
HeoOXoAuMbIe [I/1s1 TIPeIOCTaB/IeHHsT Y C/TyTH, TI0/laHbl B COOTBETCTBUM C WUH(OpMaiueit
0 CpOKax U TIOpsKe TIpe/IoCTaBIeHust Y CIyTH, onmy0mMKoBaHHOW Ha EfuiHOM miopTase
mibo Ha oduIMaTILHOM CaiiTe YIIOJIHOMOYEHHOTO Ha Mpe/iocTaB/ieHre Y CJIyry opraHa.

HcuepnbiBarouyy nepeyeHb 0CHOBaHUM /ISl 0TKa3a B IpUeMe A0KYMEeHTOB,
He00X0/[UMBbIX J/isl TIPeJ0CTaB/IeHUs MyHHLMIIAJIbHON yC/IyTH

19. OcHoBaHMeM [ji1 OTKa3a B TpUeMe JOKYMEHTOB, He0OXOAWMBIX s
TipeoCTaB/IeHUs Y C/TyTH, SIBJISFOTCS:
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1) HecoburO/leHNe  yCTAHOBJ/IEHHBIX YCAOBUM TPU3HAHUS [JeMCTBUTEbHOCTH
YCUJIEHHOW KBaU(PULIMPOBAHHOM 3/IeKTPOHHOM MOAMUCH;

2) mpeficTaB/IeHHble [OKYMEHTbl yTpaTWIA CWIy Ha MOMeHT oOpaljeHus
3a Yoinyrov (JJOKYMeHT, YAOCTOBEPSIFOLIUM JIMYHOCTD; AOKYMEHT, Yy/A0CTOBepSIFOIUi
MOJTHOMOUMS TIpeJiCTaBUTeNs 3asBUTeNsl, B Cjyuae oOpallleHusi 3a MpefocTaB/ieHreM
yCJIyTH YKa3aHHBIM JIMLIOM);

3) mozaua 3arpoca o Mpej0CTaB/eHnH Y CJIYTU U JOKYMEeHTOB, He0OX0UMBIX /151
npefoCTaB/ieHusl Y CIyTd, B 5/EKTPOHHOW (opMe C HapylleHWeM YCTaHOBJIEHHbIX
TpeboBaHNj;

4) ripefiCTaB/IeHHbIE B 3/IEKTPOHHOU (hopMe JOKYMEHThI COZieprKaT MOBPeXXeHNs,
Ha/iMyle KOTOPbIX He TI03BOJIsIET B IOJHOM OObeMe MCI0/b30BaTh MH(OPMALMIO
Y CBeJIeHHs], COJleprKalljecs B JOKyMeHTax, [/Is IpefioCTaB/ieHus Y CJIyTH.

Pemienre 06 oTKase B rpueMe I0KyMEHTOB, HEOOXOUMBIX [IJisl TIPeI0CTaB/IeHUS
uH(popmauu u3 PeecTpa MyHMLIMNAJBHOIO HMMYIECTBa, MO (opme, MpPUBeJEeHHON
B nipunioxkeHnd Ne 5 K PeryilameHTy, HampaB/sieTCsi B JIMUHBbIA KaOWHET 3asBUTesIs
Ha EuHOM mopTasie He To3/iHee TiepBoro pabouero AHs, cjieAyollero 3a AHeM MoAauu
3arpoca.

OTka3z B mpueMe [OKYMEHTOB, HeOOXOJUMBIX /il TpefoCTaB/ieHUus Y CIyTH,
He TPensTCTByeT TOBTOPHOMY OOpallleHuI0 3asiBUTeIs 3a TIpeloCTaB/ieHueM Y CJIyTH.

HcuepnbiBarouniuii nepeyeHb 0CHOBAHUM [I/If1 MIPHUOCTAHOB/IEHUA MPei0CTaB/IeHUs
MYHULIUNA/JIbHOM YC/IyTd WM 0TKa3a B MpejoCTaB/JIeHu MyYHULIUNA/IbHOU YC/IyTH

20. OcHOBaHuM it IIPUOCTAHOBJICHUSA TipeloCTaB/IeHUSs Ycnyru
He MpeJyCMOTPEeHO.

OcHoBaHueM Jijist 0TKasa B TIPe/JOCTaB/IeHUM Y CJIyTH SIB/ISIETCS:

1) oTCyTCTBUHE B TEKCTe 3arpoca 3asiBUTe/isl yKa3aHus Ha MosiyueHre nHbopMaLun
00 o0BeKTe yueta — npeziMeTa obpairieHust, a UMeHHO:

— IpOChOBI O TIpeIoCTaBIeHNY UH(POPMALK 0 HamnuuKu 00bekTa yueTa B Peectpe;

— CBefleHMd O HaWMEHOBAaHWM U MeCTOTOJIOKeHUH O00beKkTa, B OTHOIIEHUU
KOTOPOTO 3anpallivBaeTcs UHPOpMaLys;

2) OTCYTCTBHME B TEKCTe 3arpoca 3asiBUTeNs CBejleHH 00 ajpece, Ha KOTOPBIH
HeoOXO/MMO HallpaBUTb OTBET B C/ydae, eC/IM B 3alpoce He COMIeP>KUTCS TIPOCHOBI
0 Bbljlaye OTBeTa IpU JIMYHOM OOpallleHWy B YIOJTHOMOYEHHBIM Ha IpejocTaB/ieHue
Yciayru opras.

3) mpoTHBOpeure JOKYMEHTOB WM CBeJEeHHH, MOyYeHHbIX C HCI0J/Ib30BaHUEM
Me)KBEJJOMCTBEHHOTO  HMH(OPMaI[MOHHOTO  B3aMMO/IEMCTBUS,  TIPe/ICTaB/IeHHBIM
3asiBUTE/IeM IOKYMeHTaM W/ CBeZIeHUSIM;

4)  OTCyTCTBME  [IOKYMEHTOB, TOJATBEPXKJAIOL[MX  yIUIaTy  [laTeXXei
3a IpefocTaB/ieHde YcCayru (B «iIyyae ewId MpPefyCMOTPEHO BHECeHWe TIIaThl
3a rpeziocTaB/ieHre Y CIyru).

Pa3mep nmiiathbl, B3bIMaeMo# € 3asiBUTe/IS1 IPU NPeJoCTaB/IeHUH
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MYHUIUNAIBHON YCIyTH, H CI0CO0BI B3UMaHUs

21. Ycnyra npepocTapiisieTcsi 6e3 B3MMaHWs TOCYJapCTBEHHOW TOMUIMHBI MO0
CO B3MMaHHeM IJIaThl.

VHble Tpe0OBaHUsI K MPeAOCTaB/IeHUI0 rOCYAAPCTBEHHOH YC/IyTH

22. Ycnyry, KOTOpble SB/ISIIOTCS HEOOXOAMMBIMH U 00sI3aTe/IbHBIMM  JIJIsI
rpe/ioCTaB/ieHHsl Y C/IyTM B COOTBETCTBUU 3aKOHO/IaTe/IbCTBOM Poccuiickoit Pefepaliuu
M HOPMAaTHWBHBIM TIPaBOBbIM aKTOM  [IPEJCTAaBUTE/IbLHOIO OpraHa MeCTHOrO
CaMOYITIpaB/€HUs — B OTHOILIEHWM YCIYyT, OKa3bIBaeMbIX B 1[e/IIX IpPeJ0CTaB/IeHUs
OpraHamMu MeCTHOTO CaMOYIIpPaBJ/IeHHWs] MYHULIUIA/IbHBIX YCIYT, He TIPeyCMOTPEHHBI.

23. Ycnyr, KOTOpble SIBJISIOTCS HEOOXOAUMBbIMH W 00si3aTe/IbHBIMM  [IJisI
Tpe0CTaB/IeHUS Ycnyruy, 3aKOHOATe/IbCTBOM Poccurickomn denepalyu
He MpeJyCMOTPEHO.

MakcumanbHBIM CPOK O)XHJAHUA B 0uepeH MpPH Mojave 3amnpoca
0 MpejoCTaB/IeHNA MyYHMIMIIA/IBHOM YC/IYTH, YC/IYTH, IPeJoCTaB/IsieMon
opraHusanyein, y4yacTBYHOIled B IPeA0CTaB/IeHNHA MyHUIIUIIA/IbHOH YCJIYTH,
Y NIPU 0/IyYeHHHU pe3y/ibTaTa NpejoCTaB/IeHUusl TAKUX yCIyr

24. MakcuMasibHbIM  CPOK  OXKMJ@HWS B OdYepeAd TIpM TMojauve 3arpoca
O pefoCTaB/IeHnuy Y CJIYTU U TIPU TI0/IyYeHUr pe3yJibTaTa Y CJIyTU B YIIOJTHOMOYEHHOM
Ha rpeoCcTaB/ieHue Y CJIyTU OpraHe He [JOJDKeH IpeBbIllaTh 15 MUHYT.

[Tpu obpaiieHyy 3asBUTE/ST B MHOTO(YHKIMOHAIbHBIN LIEHTP TpeJoCTaB/IeHus
roCyapCTBeHHbIX W MYHULMIIAJIBHBIX YCAYT CPOK OXKWJAaHUS B ouepeju MpU Iojaue
3arpoca O MpeAoCTaB/JieHMH YCIYyrd U IPU MOJIyUYeHUM pesysbTaTa YCAyTU Takke
He 10JDKEH MpeBbIlaTh 15 MUHYT.

CpoK U NOpsAAOK perucTpanuiy 3anpoca 3asaBUTes
0 NpejoCTaB/IeHNU MyYHMIMIIA/IbHOM YC/IYTH U YC/IYTd, PeA0CTaB/iseMou
opraHu3anyei, y4yacTBYHIIed B IPeA0CTaB/IeHNHA MyHUIIUINIA/IbHOH YC/IYTH,
B TOM UMC/Ie B 3/IeKTPOHHOM (hopme

25. Perucrpaiiysi 3ampoca 3asiBUTe/sI U WHBIX JOKYMEHTOB, HEOOXOAWUMBIX IS
TpeJoCTaB/ieHUss Y IYrd, yKa3aHHbIX B IyHKTe 15 PersiameHTa, OCYILLeCTB/ISIeTCS
He ro3fHee 1 pabouero [gHS C MOMeHTAa TIOCTYIUUIEHHSI B  YIIOJIHOMOYEHHbBIN
Ha rpejjocTaB/ieHde YCAyrM oOpraH Tipy  o0paijeHud JIM4HO JMbo  uepes
MHOTO(YHKILIMOHAJIbHBIM 1[eHTP TIpe0CTaB/IeHusl TOCYJapCTBEHHbIX U MyHULUTIAIbHBIX
YCIIyT.

26.B cnyyae ecid  3arpoCc M WHBbIe  JOKYMEHThbI, HeoOXoaumble ist
rpe/ioCTaB/eHnss Y C/Iyrd, TIoJaHbl B 3/IEKTPOHHOW (opme, yIOJHOMOYEHHbIN
Ha rpefiocTaB/ieHre Y CIyTU opraH He To3fHee 1 pabouero JHsi, C/ieAyIOIIEro 3a AHeM
T0/Iauy 3aripoca, HarlpaBJIsieT 3asBUTETI0 37IeKTPOHHOE CO00IIeHre 0 MPUHATUM 100 00
OTKa3e B MPUHSATHU 3ampoca. Perucrpariys 3arpoca ¥ UHbIX JOKYMeHTOB, He0OX0IUMBIX
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JJ1s1 TIpe/IoCTaB/ieHus1 Y C/IyTH, HallpaB/ieHHbIX B (JOpMe 3/IeKTPOHHBIX TOKYMEHTOB, TIpU
OTCYTCTBMM OCHOBAaHMM [Jjisi OTKa3a B MpUeMe 3anpoca U MHBbIX JIOKYMEHTOB,
HeOOXOUMBIX /il TIPeIOCTAB/IeHHsI T'OCY/IapCTBEHHOUW YC/IYTH, OCYII[eCTB/ISIETCS He
no3zaHee 1 pabouero AHs, CIeAyIOIIero 3a AHEeM ITI0/[auM 3arpoca ¥ UHBIX JJOKYMEHTOB,
HeoOXOUMBIX /ISl TIPe/IOCTaB/IeHUsT Y CIyTH, B YIIOJTHOMOUEHHbIN Ha MpeZjoCTaB/IeHe
Ycayru opras.

27. PerucTpaidsi  3arpoca W HWHBIX JOKYMEHTOB, HeOOXOJUMBIX  Jis
TpeoCTaB/IeHNs Y C/TyTU, OCYLLeCTB/ISIeTCS B TIOPsI/IKe, TIpeJyCMOTPEHHOM B pa3jesie 3
Pernamenra.

TpeboBaHusI K IOMeIeHUAM, B KOTOPBIX MPeJ0CTaB/IAeTCS
MYyHULUNA/IbHAs ycayra

28. B noMerrieHusIX, B KOTOPBIX TTPeIOCTaBsieTcss Y cayra, 0becrieunBaeTcs:

1) cooTBeTCTBUE CAHUTAPHO-3MUAEMHUOJIOTUUECKUM TpaBWiaM M HOpMaTHBaw,
TIpaBHU/IaM TIPOTUBOIIOKapHOUW 6€301acHOCTH;

2) co3laHre WHBalIWJAM  C/IeAYIONUX  YCJIOBUH  IOCTYITHOCTH  OOBEKTOB
B COOTBETCTBHH C TpeOOBaHUSIMH, YCTAaHOB/IEHHBIMU 3aKOHOZATENbHBIMU W WHBIMU
HOPMAaTHMBHBIMU MPABOBbIMU aKTaMU:

BO3MOXXHOCTh OeCIipernsiTCTBeHHOT0 BX0/la B 00beKThI M BbIX0/]a U3 HUX;

BO3MOXXHOCThH CAaMOCTOSITE/TbHOTO TIePe/IBIKEHUS TI0 TEPPUTOPUN 00beKTa B 1[e/IIX
J0CTyra K MeCTy TIpe/loCTaB/ieHusl YC/Iyrd, B TOM YHC/Ie C TOMOI[bI0 PaOOTHUKOB
00BeKTa, MpeAoCTaB/SIOIINX YC/IyTH, aCCUCTUBHBIX U BCIIOMOTaTe/IbHBIX TeXHOJIOTHM, a
TaK>kKe CMEHHOT'0 Kpec/ia-KOJISICKY;

3) HaMuWe B TMOMeELeHUsAX MeCT AJid OXuAaHusi, UHGOPMUPOBaHUs, Tpuema
3asBUTeJIEN; MeCTa OKUZAHWS 00ecrieurBalOTCS CTY/IbSIMH, KPeCeJbHbIMUA CEKIUSIMH,
CKaMbsIMU (OaHKeTKaMH);

4) Hanuyie B TIOMEIIeHWsAX TyajeTa CO CBOOOAHBIM JIOCTYTIOM K HeMY
B pabouee Bpems;

5) Ha/Muue MeCT WH(POPMUPOBaHUS, MpeAHAa3HAUEHHBIX [JisI O3HAKOMJIEHUS
rpakiiaH ¢ HGOPMalIMOHHLIMU MaTepuaiaMy, KOTOpbie 000pyAYyIOTCS:

MH(OPMal[MOHHBIMU ~ CTeHJJaMU WM  WH(OPMAI[MOHHBIMUA  3/IEKTPOHHBIMU
TepMHHA/IaMy;

cTtofamMu (CTOMKaMH) C KaHLeISIPCKUMM TIPUHAJIEXXHOCTIMU Jisi 0hOpMIeHHs
JNIOKYMEHTOB, CTY/IbSIMHU.

Ha vH(opMalMOHHBIX CTeH/lax B MOMelleHUsX, TpeJHa3HauYeHHbIX /151 TIpueMa
rpakJaH, pa3melliaeTcss UHPopMallvsi, yKa3aHHasi B TTyHKTe 5 PerjameHTa.

OdopmieHve Bu3yalbHOW, TEKCTOBOM W MyJbTUMEAUNHOW WH(POpMaLIUU
O Tops/Ke TpegoCTaB/ieHUsi YCAYyrd [IO/DKHO COOTBETCTBOBATh OMTHMAa/IbHOMY
3pUTEIbBHOMY U CJTYXOBOMY BOCIIPUSTUIO 3TOM MH(OpPMAaLMK 3asiBUTE/ISIMH, B TOM UUC/IE
3asBUTEJIIMU C OTPaHUYEHHBIMUA BO3MOXKHOCTSIMU.

Iloka3aTenm KauecTBa M AOCTYITHOCTH MYHULIUNIA/IbHOU YC/IyTH

29. [Toka3zaTe/isiMU [JOCTYITHOCTU U KauecCTBa Mpe/ioCTaB/eHNst Y CJIyTH SIBJISIOTCS:
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1) BO3MOXXHOCTB MOJTyueHust MH(MOpMaI|K 0 X0/ le pejOCTaBIeHus Y C/TyTH JINUYHO
WU C UCTI0/Tb30BaHWEeM UH(POPMalIMOHHO-KOMMYHUKAILIMOHHBIX TeXHOJIOTH;

2) BO3MOXKHOCTh ~ OOpallieHWss  3a  TIpeJloCTaB/ieHHeM  YCIyrd — uepe3
MHOTO(YHKIIMOHA/IbHBIM 1[eHTP TIpe/loCTaB/IeHusl TOCY/JapCTBEHHBIX U MyHUIUTIAIbHBIX
YCJIYT U B 3JIEKTPOHHOU (hopMe;

3) co3maHve WHBaIMAaM ~ BCeX  HEOOXOAWMBIX  YC/IOBHM  [JOCTYITHOCTH
MYHULIATIAIBHBIX ~ YCJIYT B COOTBETCTBUM C TpeOOBaHWSIMM, YyCTAaHOB/IEHHBIMU
3aKOHO/aTeTbHbIMU YU MHBIMU HOPMAaTHBHBIMU NPaBOBbIMU aKTaMHU.

B03MOXXHOCTh T0/IyueHus1 Y CIyru B Jit0OOM TeppuUTOpHasbHOM MOApas/eseHun
YIIOJTHOMOUYEHHOTO Ha TIpe/locTaB/ieHde YCIyrM OpraHa 10 BbIOOpY 3asiBUTesIs
He TIpelyCMOTpeHa BBUAY OTCYTCTBUSI TAKUX TEPPUTOPHAIBHBIX MOApa3e/eHuH;

4) oTcyTcTBHEe 000CHOBAHHBIX Kano0 Ha JeiicTBus (0e37eicTBHE) TO/PKHOCTHBIX
JIUL] ¥ UX OTHOLLIEHYE K 3asiBUTe/ISIM;

5) OTCYTCTBHE HapyLIeHHUH CPOKOB MPe/JOCTaB/IeHUs Y CIYyTH.

30. Ilpu nipegocTaBaeHUA Y CIYTH B3aUMOZEHMCTBUE 3asiBUTES C JOJDKHOCTHBIMU
JIMLIaMU  YTIOJITHOMOYEHHOTO Ha Mpe/loCcTaBieHue YCIYyrd OpraHa OCYILeCTB/ISIeTCS
He Oomee 2 pa3 B C/eAYIONUX Caydyasix: MPU TIpUeMe 3arpoca, IIPU ITOyYeHUr
pe3ynbTaTa. B KaXkzom ciydae BpeMsl, 3aTpaueHHOe 3asiBUTe/IeM MPU B3aUMOJENCTBUSIX
C JOJDKHOCTHBIMU JIMLIAMM TIDU TIPeJOCTaB/Je€HUU Y CIYTH, He [0/DKHO TpeBbIlaTh 15
MUHYT.

VHble TpeOOBaHUsA, B TOM YH (/I YYHUTHIBAIOIHE 0CO0€HHOCTH Mpe/J0CTaB/IeHUsA
MYHHIUTNIQ/JTBHOM yC/IyTH B MHOTO(QYHKIMOHA/IbHBIX IEHTPaX Npe0CTaB/IeHUs
roCyAapCTBeHHBIX M MyHHI[UNA/IBHBIX YC/IYyT, 0CO0eHHOCTH MpeJ0CTaB/IeHIs
MYHHIHMIIATBHON YC/IYTH 10 YKCTePPUTOPHATLHOMY NPUHIIAITY H 0COO€HHOCTH
npeAoCcTaB/JeHus MyHUIJMNIA/IbHOM YCIYTd B 3/IEKTPOHHOM (popMme

31. ITpu obparieHrun 3asBUTeJIA 3a rpenocTaB/IeHueM Ycnyru
B MHOTO(YHKIIMOHATbHBIN L[eHTP rpeJj0CTaB/IeHHUS roCy/JJapCTBEHHBIX
Y MyHULIMMNAJbHBIX YCJIYT COTPYAHUK MHOTO(YHKIIMOHA/IBHOTO LIeHTpa Mpe/j0CTaB/IeHUs
roCyJapCTBEHHbIX U  MYHMULUINAJbHBIX  YCAYr  OCYLIeCTBJsieT  [IeUCTBUS,
npeJlyCMOTpeHHbIe PerjsiaMeHTOM M CoOrJiallleHWeM O B3aWMO/IeMCTBUH, 3aK/IHOUeHHBbIM
MeXJy MHOTO(YHKIIMOHA/NbHBIM  I[€EHTPOM Tpe[0oCTaB/ieHHuss TOCYyJapCTBEHHBIX
Y MYHULIUNA/JBHBIX YCIYT Y YIIOJITHOMOUEHHBIM Ha MPeJOCTaB/IeHUe Y CJIyTM OPTaHOM.

MHorodyHKIMOHATBHBINA LeHTP rpeJi0CTaB/IeHUS roCyJlapCTBEHHBIX
Y MYHHULIUMTIATBHBIX YCIyT obecrieurBaeT mepefiauy TIPUHSTBIX OT 3asiBUTeJIs 3arpoca
¥ JIOKyMEHTOB, HeOOXOJWUMBIX /il TIpeJOCTaB/ieHUsI YC/IyTH, B YIOJTHOMOUYEHHBIM
Ha MpejoCTaB/IeHre Y CJIyTU OpraH B MOPsAJKe U CPOKH, YCTaHOBJIEHHbIE COTJIAlleHueM
0 B3aMMO/IeHICTBUM, HO He TI037Hee Cjefyrollero pabouero [Hs TIOC/Ae TPUHSTHUS
3arfpoca.

32. Pe3y/ibTaTOM IpeOCTaB/IeHUs Y C/IyTU SB/ISIeTCA MpeoCTaB/ieHre BbIMTMCKU U3
Peectpa nmu coobirieHusi 06 orcyTcTBuu B PeecTpe cBesieHuit 00 00bekTe (06beKTax) B
O6yMa)kHOM /00 B 3/IEKTPOHHOM BU/IE.

3asgBUTeNb BMpaBe IOJYYUTh pe3y/nbTaT MpeAocTaBjieHds YCIyru B (opme
3/IEKTPOHHOTO /IOKyMeHTa WM [JOKyMeHTa Ha OymMa)KHOM HOCHTesie B TeueHHe CPOKa
ZleMiCTBUA pe3y/bTaTa NpeoCTaBIeHus Y CJIyTH.
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33. IlonyueHue Y ciyru 1o 3KCTeppUTOpPHUAIbHOMY IIPUHLIUILY He IIpeyCMOTPeHO
BBU/lY  OTCYTCTBUSI ~ TEPPUTOPUA/IbHBIX  TMOJpasfie/leHud  YIIOJTHOMOYEHHOTO
Ha IpeJj0CcTaB/ieHre Y CJIyTU OpraHa.

3asBUTe/Tb KMeeT TIpaBO Ha To/iyueHHe YCayru B JioboMm  dunmane
MHOTO(YHKLIMOHATbHOT'O L[eHTpa TIpe/l0CTaB/IeHUS roCyZ,apCTBEHHBIX
Y MyHULIMNA/JIbHBIX YC/IYT.

Pa3pgen 3. Cocras, nocjiei0BaTe/IbHOCTb U CPOKH BBINO/THEHUSA
a/IMUHUCTPATUBHBIX MpoLeJyp

34. VicyepribiBarollliii TlepeuyeHb aJMHUHHUCTPAaTUBHBIX Tpouenyp (ZeucTBuii)
IO MPeJOCTaB/IeHUI0 Y CJIyTU BKJTIOUAeT:

1) mpuem u pervcTpauys JOKYMeHTOB;

2) mpoBeZieHre SKCIepPTU3bl JOKYMEHTOB;

3) dopmupoBaHMe U HarpaB/ieHHWe Me)KBeJOMCTBEHHBIX 3allpOCOB B OpraHbl,
yuacCTBYIOIIUe B MPeA0CTaBAeHUN Y CIyTH;

4) odopmnenne uHpopmanmu U3 Peectpa B (hopme BbIMUMCKU U3 Peectpa wmm
coobiieHust 06 orcyrcTBuM B Peectpe cBefieHMi 00 00bekTe (00beKTax);

5) Beiaua nHbopmMaryu u3 Peectpa B hopme BeimcKy u3 Peectpa i cooOItieHust
00 orcytcTBuu B PeecTpe cBefieHnii 06 o0bekTe (06 beKTax).

35. Ilopsiiok  ocylecTBAeHUs aJIMUHUCTPAaTUBHBbIX Tpoleayp (meucTBuiA)
IO MPeJOCTaB/IeHUI0 Y CIYTU B 3/IeKTPOHHOM (hopMe, B TOM UMCJ/Ie C MCI0J/Ib30BaHUEM
EpvHoro noprana:

1) npeacTaB/ieHMe B yCTAaHOB/JIEHHOM TOpsiike UWH(OpPMAaLUU  3asiBUTEJISIM
1 obecrieueHye ZOCTyTa 3assBUTeNIeN K cBefieHusaM 00 Ycyre;

2) 3amuch Ha MPUeM B OpraH, NpeJoCTaB/ISIFOLIMI Y CyTy, AJ1s 10/lauu 3arpoca;

3) dopMurpoBaHue 3arpoca o MpeoCTaBlAeHrur Y CJIyTH;

4) ripyeM U perucTpaiys yroJHOMOUeHHbIM Ha TIpe/loCTaB/ieHre Y C/TyTy OpraHoM
3arpoca U UHbIX JOKYMEeHTOB, He0OXOMMBIX Z1Jisl TIPe0CTaB/IeHUs Y CITyTH;

5) orjiaTa rocy/AapCTBEHHOW TOLLIMHBI 3a MpefoCTaBjeHre YCAyru U yriaTta
WHBIX TIJIaTeXkel, B3MMaeMbIX B COOTBETCTBUM C 3aKOHO/|aTe/JIbCTBOM Poccuiickoi
®denepanuy;

6) nosmyueHue  3asBUTe/eM CBeJEHMM O XOZe BBINOJIHEHUs — 3arpoca
O MIpef0CTaB/IeHuN Y CIIyIH;

7) mony4yeHUe 3asiBUTe/IeM pe3y/ibTaTa MpeoCTaBieHust Y CIyTy;

8) ocylecTB/IeHME OLEHKU KauecTBa NpeJoCTaB/leHus Y CJIyTH.

36. [lopsiioK  BBIMOJIHEHUS  AAMUHUCTPAaTUBHBIX  TpoLeAyp  (ZJeUCTBUM)
T0 MPe/IOCTaB/eHNI0 Y CIYTH, BBINOJHIEMbIX MHOTOQYHKLMOHAIbHBIM LI€HTPOM
Npe/0CTaB/IeHUs1 TOCY/JapCTBEHHbIX U MyHULMMA/IBHBIX yCJIYT, B TOM 4MCJie TIOpsiZioK
aJJMUHUCTPATUBHBIX MpoLeayp (AelCTBUM), BBIMIOJHAEMBIX MHOIO(YHKLIMOHATbHBIM
LIEHTPOM TMpeJOCTaB/JeHUs] TOCYJapCTBEHHbIX W MYHULMMOAJbHBIX YCIYT TIpU
Npe/joCTaB/ieHu YCIyTu B TOAHOM oO0beMe W TIDU TIpeJoCTaB/ieHUM Y CIyTU
MOCPe/ICTBOM KOMILJIEKCHOTO 3ampoca:

1) undopMupoBaHUe 3asiBUTe/eld O TMOpsKe TpeAoCTaBlAeHus1 Y CIyTu
B MHOTO(YHKLIMOHATbHOM LieHTpe 1pe/l0CTaBJ/IeHHs rocy/lapCTBeHHbIX
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Y MYHMULMIIANBHBIX YCJIYT, O XOJe BBIIIOJIHEHUS 3arpoca O MpefoCTaB/IeHud Y CJIyTH,
10 WHBIM BOIIPOCAaM, CBS3aHHbIM C [IpefoCTaBleHWeM YCIyrd, a Takxke
KOHCYJIbTUPOBaHHe 3asgBUTeNen 0 TopsiZIKe TIpe/l0CTaB/IeHUS Yenyru
B MHOTO(YHKIJMOHA/TbHOM L|eHTpe TIpe/l0CTaB/IeHUs rOCyZapCTBEHHBIX
Y MYHMIUMAIbHBIX YCJIYT;

2) TIpyeMm 3arpoCoB 3asiBUTesIel O MpefoCTaBIeHUH Y CIYTU U UHBIX JOKYMEHTOB,
He0OXOIUMBIX [I7IsSl TIPe/JOCTaB/IeHUsT Y C/IyTH;

3) BblZlaua 3asiBUTEJIIO pe3y/ibTaTa MpeAoCcTaB/ieHus1 Y CJIyTH, B TOM UMC/e BblJaua
JOKYMEHTOB Ha OyMaKHOM HOCUTeJle, TIOATBEP)KAAIOIINX CO/lep>KaHHe 3eKTPOHHbBIX
JIOKyMEHTOB, HarpaB/ieHHbIX B MHOTO(QYHKLMOHAIbHBIA LIEHTP IIpef0oCTaB/eHus
rOoCyZlapCTBEHHBbIX M MYHMLMMANbHBIX YCJAyr [0 pe3yJbTaTaM MpejoCTaBAeHUs
roCyZlapCTBEHHbIX YW MYHULUIAABHBIX YCAYyT OpraHamu, [peAoCTaB/SIOLMMU
rocyZiapCTBeHHbIe YCIYTH, U OpraHamu, TIpe/loCTaB/IsIOIMMU MYHULIUMA/IbHbIE YCIYTH,
a TaKXe BblZlaua JOKYMEHTOB, BK/IIOUas COCTaB/ieHHe Ha OyMakKHOM HOCUTese WU
3aBepeHHre BBIMMCOK K3 HWH(QOPMALMOHHBIX CHUCTEM OPraHoB, IIPeJ0CTaBJISIOLINX
roCyZiapCTBeHHbIe YCJIYTHU, U OPTraHOB, NPeJOCTaB/ISOLMX MYHULIUIA/IbHbIE YCIYTH.

HpHEM U perucrpanusa J0KyMeHTOB

37. OcHOBaHMeM i Hayajda aJMWHUCTPAaTMBHOW TIPOLIEAYPBI  SIBJISIETCS
MoTyueHue CIleliuaJMCTOM YIIOJTHOMOUEHHOI0 Ha Tipe/ijocTaBjieHHe YCIyrd OpraHa,
OTBETCTBEHHBIM 3a PervcTpalvio BXO/slleld KOppeCIloH/IeHIIUM, 3arpoca Ha roJiyueHne
Ycayru M [IOKYMEHTOB, TIpe/CTaB/eHHbIX B MMCbMeHHOW ¢dopmMe wid B dopMme
9/IeKTPOHHOTO JIOKyMeHTa C MCI0/b30BaHUeM OMUIMaTbHOW 3/1€KTPOHHON IIOYThI
B MH(OPMAI[MOHHO-TeJIEKOMMYHHUKALIMOHHOK ceTH «VHTepHeT». [lpu oOparieHun
3a MoJiyueHrHeM Y C/IyTM B 3J/IeKTPOHHOM (hopMe AOIMyCKaeTCs UCIO0J/Ib30BaHUe MPOCTOM
3JIEKTPOHHOM MO/MUCH, YCU/IeHHOW KBa/IM(PUI[MPOBAHHOMW 3/IEKTPOHHOM MOJTIHCH.

38. CneluaaucT ymo/JIHOMOUEHHOTO0 Ha TpefoCTaB/eHue YCJIyrd Oprasa,
OTBETCTBEHHBIM 3@ PErucCTpaliui0  BXOJdIled KOPPeCcrnoHAEeHIMH, (QUKCUpyeT
MOCTYMNUBILIMK 3arpoc C AOKyMEHTaMM He T03/Hee 3 JHeld C MOMeHTa TOCTYIJ/IeHUs
3anpoca. MakcruMmanbHOe BpeMsi, 3aTpayeHHOe Ha aJMUHUCTPAaTUBHOE [eNCTBUE,
He JIOJ/DKHO TIpeBbIaTh 10 MUHYT B TeueHHe OfHOro paboyero JHs.

39. 3aperucTpupoBaHHbIN 3arpoc HaripaBJIsieTCs YIIOJTHOMOYEHHOMY
JO/DKHOCTHOMY JIMLY B COOTBETCTBUM C KOMITETEHL[MeH [/ PACCMOTPEHUSI.

40. MakcriManbHOEe BpeMsi, 3aTpauyeHHOe Ha aJMUHUCTPATUBHYK MpPOLEeAypY,
He ZI0/DKHO TIpeBbImaTh 1 pabouero mHs.

IIpoBeeHue 3KCepPTU3bI JOKYMEHTOB

41. OcHOBaHMeM [JI1 Hauvaja aJMUHUCTPAaTUBHOW TIpPOLIeAYPbl  SIBJISIETCS
MOCTYyIUIEHUE K YIOJIHOMOYEHHOMY Ha IpefoCTaB/ieHue Y CIYyTrU JOJDKHOCTHOMY JIULYY
3arpoca C JOKyMeHTaMHu.

Y1iosHOMOUYeHHOe Ha MpeiocTaB/IeHue Y CIyry JO/DKHOCTHOe JIULIO:

— IIPOBOJUT SKCIIePTH3Y 3arpoca Ha IpefocTaB/eHde Y C/IYTU U MPUTOKEHHBIX
K HeMy IOKYMEHTOB;

— ¢hopmupyeT U HarpaBsisieT 3arpoc cBegeHuit u3 EI'PHOJI 6o ET'PUIT;
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— MMPUHUMaeT pellleHWe O TIOATOTOBKe OTBeTa 3asBUTeNt0 Ui o0 OoTKase
B IIpe/l0CTaB/IeHUU Y CIyTH.

PellieHrie 0 MOArOTOBKe OTBeTa 3asiBUTE/I0 NIPUHUMAaeTCs B Cjlyyae OTCYTCTBUSA
OCHOBaHUM AJ1s1 OTKasa B 1pej0CTaB/IeHUU Ycnyry, yKa3aHHbIX
B IyHKTe 20 PeryiameHTa.

B ciyuae HanmuuMsi OCHOBaHUM Jij1s1 OTKAa3a B [PeJ0CTaBIeHUH Y CIIYTH, YKa3aHHBIX

B nyHkTe 20 Pernamenra, 3aBUTEJIIO HarpaBJIsieTcs yBeJOMJIeHue
00 oTKa3e B Mpel0CTaB/IeHUH Y CJTyTH B CPOK, He TIPeBbIIIAI0IIMI CpPOKa Mpe/ioCTaB/IeH s
Ycnyru.

MakcumasibHOe BpeMsi, 3aTpayeHHOe Ha aJMWHUCTPAaTHMBHYK MpOLeaypy,
He [IOJDKHO TIpeBbIIaTh 3 pabounx [Held B CJjiyuyae TIOJTOTOBKH BBIMHACKU
u3 Peectpa.

(I)OpMI/IPOBaHI/Ie H HaIlpdBJ/IEHUE MEeXXBE€JOMCTBE€HHBIX 3dIlIPOCOB B OpPraHbl,
Y4acCTBYHOIIHUE B ITIPpEeJ0OCTAB/IEHUH MyHI/IllI/IHaJIbHOﬁ yOiyru

42. Ilpu HampaB/eHUH 3arnpoca B YIIOJHOMOYEHHBIN Ha TpelocTaBieHre Y C/Iyru
opraH 00 yepe3 MHOTO(YHKIMOHa/IbHBIE 1[eHTPbI TIPeJ0CTaBIeHNUs TOCYAAPCTBEHHbIX
M MYHULMMNAJBHBIX yCayr TiosyueHne cBefeHut u3 EIPFOJI nubo EIPUIL
OCYIIIEeCTB/ISIETCS TIOCPeACTBOM O(HI[HaIBHOTO caiita PegepanbHON HATOTOBOM CJTY>KOBI
YIIOJTHOMOYEHHbIM Ha IpeioCTaB/ieHue Y C/IyTU JIMLOM.

B cayuae HarpaB/ieHus ~— 3arpoca  IoCpeACcTBOM — EauHOro  moprana
(B aBTOMaTM3WPOBAaHHOM peXHWMe) MeKBeJOMCTBEHHbIe 3arpochl (POPMUDPYIOTCS
aBTOMaTHUUYeCKH.

Odopminenune uagopmanuu u3 Peectpa B (popme Bhinucku u3 Peectpa
WIH Co00meHus1 00 oTcyTcTBHHU B PeecTpe cBejeHnii 00 00beKkTe (00beKTaX)

43. OcHOBaHMEM /i1 Hauvaja aJMHUHUCTPATMBHOK TMpOLEAYPbI  SIB/SETCS
OKOHUYAHHe TPOBe/IeHUsI SKCIIePTU3bl JOKYMEHTOB U MPUHSTHE PeIIeHHUs O TIOATrOTOBKe
OTBETa 3asiBUTEJIIO.

Y0MHOMOYEHHBIM Ha TIPe/j0CTaB/IeHHe Y C/TyTH JIMLIOM IT0C/Ie TIPUHATHS PelleH s
O TIO[TOTOBKE OTBETa 3asBUTEI0 TOTOBUTCS TPOEKT BBIMMCKM U3 Peectpa
Y COMPOBOJUTE/IbHOTO TMChbMa K BBIMUCKe W3 PeecTpa WM TIPOEKT COOOIIEHUs
00 orcytctBuM B PeecTpe cBefieHnii 06 o0bekTe (00beKTax).

MakcrManbHOe BpeMsl, 3aTpaueHHOe Ha aJMMHHCTPAaTUBHYIO IPOLIEAYPY,
He JIOJDKHO TPeBbIIaTh 3 pabouux AHs B C/Tydae MOATrOTOBKY BBIMMCKY U3 Peectpa.

Bbigaua nngopmarum u3s Peecrpa B popme Boimncku u3 Peectpa
WIH Co001eHns 00 oTcyrcTBuu B PeecTpe cBeieHnid 00 00bekTe (00beKTax),

44. OcHOBaHMEM /i1 Hauvaja aJMUHUCTPATUBHOM TPOLEAYPbI  SIBJSIETCS
TOJTyYeHWe OTBETCTBEHHBIM JIMI[OM YIIOJJHOMOUEHHOTO Ha MpeocTaB/ieHre Y CIyTu
OpraHa JIML[OM TIOZANWCAHHON BBLIMMCKA W3 PeecTpa W COINPOBOAUTE/NLHOTO MHChMa
K BbITIMCKe 13 PeecTpa umu coobiijeHust 060 oTCyTCTBUM B PeecTpe cBefieHMit 00 00beKTe
(oOBeKTax).
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Brizaua (HampaBsienue) wHbopMaid u3 PeecTpa ocylrecTB/isieTcsi Criocobom,
yKa3aHHbIM 3asiBUTesIeM B 3arpoce, B TOM UHUCIIE:

—py JMYHOM OOpallleHWH B YIIOJIHOMOUEeHHBIH Ha TIpefjocTaB/ieHHe Y CIyTu
Opras;

— MpY JIWYHOM oOpaltieHnd B MHOTOGYHKI[MOHA/IbHBIE LIeHTPhI MPe0CTaBIeHMs
roCyZlapCTBEHHBIX U MYHULIUIMA/IbHBIX YCYT;

— MOCpPe/ICTBOM TIOUTOBOTO OTTIpaB/ieHWsT Ha ajipec 3asiBUTeJIsl, yKa3aHHbIM
B 3aMpoce;

— TIpY TIPeI0CTaB/IeHUN Y CIIYTH B 3/IEKTPOHHOU (hopMe uepe3 JIMUHbIN KaOrHeT Ha
EnuHoMm noprarne.

B cnyuae mosyuyeHus JOKYMEHTOB JIMYHO 3asiBUTeb HAa KOMHUAX TPOCTaBJSET
OTMETKYy O TMOJyueHWHd [JOKYMEHTOB C YyKa3aHWeM [laThl TOJy4YeHUusi JOKYMEHTOB
Y pacliM(pOBKOW MOANMUCH JIMLIA, TTOJTYyYUBILIETO JOKYMEHTHI.

MakcumMasibHOe BpeMmsi, 3aTpaueHHOe Ha aJMUHMCTPAaTUBHYIO TIpOLie/lypy,
He [IO/DKHO TIpeBbImaTh 1 paboyero [gHA B Cay4dae T[IOATOTOBKH BBIMTMCKH
u3 Peectpa.

Pe3ynbTaTOM aJIMUHUCTPAaTUBHOM TpoOlleAypbl TIO0 BblZaue HH(OpMaIUU
u3 PeecTpa, sBJsIOLIENCS pe3y/ibTaTOM MpPeJoCTaB/eHus Y CIyTH, SIB/SIETCS
HampaB/ieHHe (BblJaua) 3asiBUTENI0 BHIMMCKA U3 Peectpa wWid  COOOIeHUS
00 orcytcTBun B PeecTpe cBesieHnii 06 o6bekTe (06beKTax).

[Tpu npefocTaBieHUH Y CIYTU B 3/IEKTPOHHOM (hopMe Tipy obpallieHuy 3asiBUTeIst
3a NojlyyeHueM Y CJIyTU B 371eKTPOHHOM (hopMe yIIOJITHOMOYeHHbIM Ha Mpe/joCTaBIeHue
Ycnyru opraH Hampap/sieT Ha EWHBbINM MOpTas MOCPeACTBOM TeXHUUYECKUX Cpe/CTB
CBSI3U YyBeJOMJIEHHe O 3aBeplleHHWH WCIOJHeHUSI aJMHUHUCTPAaTUBHOM TIpPOLIeJypbl
C YKa3aHHeM pe3yJ/bTaTa OCYyIleCTBJIeHUs] a/IMUHUCTPAaTHBHOM TPOLieIyphl.

ITopsAAOK ¥ c/lyuyau NpeAoCcTaB/IeHNs MyHULIUNA/IbHOU YC/IyTH
B ynpex/jariieM (IpoaKTHBHOM) peXXume

45. Ycnyra B ynpexxaaroiieM (IIpoOakKTUBHOM) Pe>KUMe He TIPe0CTaB/IsIeTCS.

IlopsApoOK ocylecTB/IeHUs] a/AMMHMCTPAaTUBHBIX NPOLeAyP (AelcTBUI)
10 MpPeAoCTaB/JIeHUI0 MyHULIUNA/ILHOU YCIYTU B 3/1IEKTPOHHOM (hopMe,
B TOM YHCJIe C MCo0/Ib30BaHueM EuHoro noprana

IIpeacraB/ieHUe B YCTAaHOB/IEHHOM MOPsiKe WH(OpMaI[uM 3asiBUTe/IAM
U o0ecrieyeHHe JOCTYyIa 3asiBUTE/Ied K CBeJJeHUAM 0 MyHHULIUNA/ILHOH yC/TyTe

46. Ha EaquHoMm nopTasie pa3MelijaeTcsi caefyrolias MHQpopMaLys:

1) ucueprnbIBaroIUii 1IepeueHb JOKYMEHTOB, HEOOXOJUMBIX /IJIs TIPeJ0CTaBIeHUS
Ycnyru, TpeboBaHMsA K OGMOPMJIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakKKe IepeueHb
JIOKYMEHTOB, KOTODbI€e 3asiBUTe/Tb BIIpaBe IIPe/ICTaBUTh M0 COOCTBEHHOM MHULIMATURE;

2) KpyT 3asiBUTe/Iel;

3) CpOK TpeJoCTaB/ieHUs Y CIyTH;

4) pe3y/bTaThl TIpeAOCTaB/leHUs Y C/IyTU, TIOPSAOK TpeACTaB/AeHus JOKyMeHTa,
SIBJISIFOLLIETOCSI Pe3Y/IbTaTOM TpPeJ0CTaB/IeHUs Y CITyTH;
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5) WMcuepnbIBalOIIMi TlepeyeHb OCHOBAHWM [1Jisi PUOCTAaHOB/IEHUS] WM OTKasa B
IpesjoCTaB/IeHUU Y CIyTH;

6) o mpaBe 3asgBUTeNsA Ha JocyZebHoe (BHecyZebHOe) oO)kasoBaHUWe [eHCTBUI
(be3meticTBUSI) W peIlleHUM, TIPUHATHIX (OCYII[ECTBISIEMBbIX) B XOjle IIpeloCTaB/IeHuUs
Ycnyry;

7) dbopMbI 3asB/IeHHI (3aIIPOCOB, YBeZAOMJIEHHUM, COODII[eHHH ), UCTIOTb3yeMble TPH
IpeJjoCTaB/IeHUU Y CIIyTH.

Wudopmaiusi Ha EaquHOM 1iopTasie o mopsiike ¥ CpoKax IpefoCTaBieHus1 Y CIyru
Ha OCHOBAaHUM CBeJIeHUM, cojlepXKaluxcsi B (QeJepalbHOM TrOCyZapCTBeHHOU
HMH(OpMaIMOHHOU cUCTeMe «®DenepanbHbIN peecTp roCyZlapCTBEHHBIX
Y MYHULUTATBbHBIX YCIYT ((DYHKIM)», peAoCTaB/sieTCs 3asiBUTeI0 OecriaTHoO.

Hoctyn K wuHbOpMalMM O CpOKax U TMOpsifKe TIpefoCTaBaeHus Y CIyTU
ocyliecTB/sieTcs: 6e3 BBITIOTHEHUs 3asiBUTeIeM KaKWxX-1i00 TpeboBaHWM, B TOM uuCIIe
6e3 UCIT0/Ib30BaHMS TIPOrPAaMMHOTO 00ecrieueHus], yCTaHOBKA KOTOPOT'O Ha TeEXHUUECKHe
CpeACTBa 3asgBUTENSI TpeOyeT 3aK/IIOUeHUs JTUI[EH3MOHHOTO WM MHOTO COTJIAIeHUs C
npaBoobJ/iaziaTesieM ITPOrpaMMHOTO obecrieueHHs], TIpeJyCMaTpPHUBAIOIIEro B3WUMaHUe
NaThl, PErucTpaldi0 WM aBTOPU3al[MI0 3asBUTe/II WIA [peJoCTaBleHre UM
TepPCOHA/IbHBIX JJaHHBIX.

3anuch Ha IpUeM B OPraH, Npe0CTaB/IAIMIUA MyHHLIMNIA/IbHYIO YCIYTY,
AJISl IOJa4H 3ampoca

47. 3anvch Ha TIpUEM B YIIOJTHOMOUYEHHBIU Ha MpeioCTaBieHue Y C/IyTyh OpraH JJist
I10/jauu 3arpoca C UCrosb3oBaHreM EMHOro roprasa He OCyLeCTB/IseTC .

dopMupoBaHuUe 3anpoca 0 NMpejoCTaB/JIeHU MYHULIUNA/IbHON YC/IyTH

48. @opMypoBaHMe 3ampoca 3asgBUTe/eM OCYLIeCTBJSIETCS I0CPe[CTBOM
3aTo/IHeHUsI 3JIeKTPOHHOW (opMel 3ampoca Ha EauHom moprasne 6e3 HeoOX0AUMOCTH
ZIOTIOJTHUTE/THHOM MO/IauM 3arpoca B Kakou-mbo nHoit hopme.

Ha EpvHoM mopTare pa3merijatoTcsi 006pasiibl 3arioHeHNst 31eKTPOHHOU (hopMbl
3arpoca.

dopmaTrHO-710ruyeckass npoBepka C(pOPMHUPOBAHHOIO 3ampoca OCYLeCTBJISeTCS
aBTOMAaTHYeCKU M0C/Ie 3aTI0JIHEeHUS 3asiBUTe/1eM KaXk/I0T0 13 T10J1ei 37IeKTPOHHOW (POPMBI
3arpoca. [Ipy BBbISIBIEHMM HEKOPPEKTHO 3arl0/IHEHHOTO TI0JI1 3/IeKTPOHHOU (OpPMBI
3arpoca 3asiBUTe/Ib yBeJOMJISIeTCSI O XapaKTepe BbISIBJIEHHOW OIIMOKK U TIOpsiike ee
yCTpaHeHUsi TIOCPeACTBOM MH(OPMAIL[MOHHOIO COOOIeHUsT HeroCpeJCTBEHHO B
5JIEKTPOHHOM (pOpMe 3ampoca.

I[Tpu opmMupoBaHuM 3aripoca 3asBUTe/H0 0becrieunBaeTcst:

— BO3MOJKHOCTb KOITMPOBAHKS U COXPaHeHUs;

— BO3MOXXHOCTh TIeuaTH Ha OyMaKHOM HOCHTe/le KOTIMU 37IeKTPOHHOU (POPMBI
3arpoca;

— COXpaHeHHe paHee BBe/IeHHbIX B 3/IeKTPOHHYIO (OpMy 3arpoca 3HauyeHWi
B J1It00011 MOMEHT 110 JKeJIaHUIO 10/1b30BaTeJIs, B TOM UKCJie [P BOSHUKHOBEHWH OLIMOO0K
BBO/Ia M BO3BpaTe /i1 IOBTOPHOT'O BBO/ZA 3HaUeHUH B 3/IEKTPOHHYIO (pOpPMY 3arpoca;
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— 3aro/IHeHUe TI0Jield 3/1eKTPOHHOW (hOpMbI 3ampoca [0 Hauasia BBO/la CBeeHU
3asiBUTeJIEeM C MCIOJb30BaHWEM CBefleHuM, pasMelleHHbix B ECUA, wu cBeneHuy,
orny0/mMKoBaHHBIX Ha EfnHOM moprane, oduliManibHOM cailTe, B YaCTH, Kacaroleucs
cBefieHuH, oTcyTcTBYyroIuX B ECUA;

— BO3MOYKHOCTh BeDHYThCsI Ha JIt000M 13 3TAToB 3aTl0/THEeHKsI 37IeKTPOHHOU )OPMBbI
3aripoca 6e3 moTepy paHee BBeleHHOW UH(OpMarLuy;

— BO3MOXXHOCTb [JOCTYIIA 3asiBUTEJISI HA e[JUHOM IOpTajle K paHee IMOJAHHbIM UM
3arpocam B TeueHHe He MeHee 1 rojja, a Tak’Ke YaCTUYHO C()OPMUPOBAHHBIM 3aripocaM —
B TeueHUe He MeHee 3 MeCsLieB.

CdopmupoBaHHbIM U TTOATMCAHHbBIN 3alpOC HaIlpaBJ/IsieTCs B yIIOJTHOMOUEHHbIN Ha
ripefioCTaBjieHUe Y CJIyryd opras rnocpeactsom EnuHoro moprasia.

IIpuem U perucTpanys OpraHom, NpeAoCTaB/IAKIAM MYHULUNIATbHYIO
yCIyry, 3alpoca U HHBIX IOKYMEHTOB, He00X0AUMBIX [I/ISA
npeAoCTaB/ieHNsl MyHULMIIA/TbHOH YC/IYyTH

49. Yro/siHOMOUeHHbBIN Ha Tpe/joCcTaB/IeHre Y CIyry oprad obecrieurBaeT Mpuem
JOKYMEeHTOB, HeoOXOJUMBIX [Jisl TIPeJJOCTaB/IeHUs] Y C/IYyTY, U PerucTpalyio 3arpoca
6e3 He0OXOAUMOCTH TIOBTOPHOTO TIPe/ICTaB/IeHUsl 3asiBUTE/IEM TaKUX [JOKYMEHTOB
Ha OymMa>KHOM HOCHUTeJIe.

Cpok perucTpaiyu 3amnpoca — 1 pabouuii ieHb C MOMeHTa MOCTYTI/IeHUsT 3arpoca
B YIIOJTHOMOUYEHHBI Ha MpeloCTaB/ieHne Y CIyry OpraH.

[IpegocraBieHre YcCayru HauvMHAeTCd CO CAeAyrHUlero AHA C MOMeEHTa
MOCTYTJIEHUSI 3arpoca B YIIOJHOMOYEHHBIM Ha TMpefoCTaB/lieHue YCJIyrd OpraH
3/IEKTPOHHBIX IOKYMEHTOB, He0OXOIUMBIX /IJIsl TIPe/JOCTaB/IeHUsT Y C/TyTH.

[Ipy monyueHWH 3arpoca B 3JEKTPOHHOU (popMe B aBTOMaTHUECKOM peXuMe
OCyLeCTB/sIeTCSI  (POPMATHO-JIOTUUECKUA KOHTPO/b 3arpoca, MPOBepsieTCs Hauyue
OCHOBaHMM [yId OTKas3a B MpHeMe 3arpoca, yKa3aHHbIX B TyHKTe 19 Pernamenta,
a TaK)Ke OCYILeCTBIISFOTCS CeAYIOLIre JeHCTBUS:

1) npu HammMuuu XoTsi ObI OIHOTO W3 YKa3aHHBIX OCHOBAHUM YIIOJTHOMOYEHHOe
Ha TpeJioCTaB/eHue Y CJIyTh JIMLO0 B CPOK, He MPEeBbIIAIIIMA CPOKa MpejOCTaBIeHUs
Ycnyru, nogroraBivBaeT NUCbMO O HEBO3MOXXHOCTH TPeA0CTaB/IeHUs Y CYTH;

2) TIpY OTCYTCTBUM YKa3aHHBIX OCHOBAHUWM 3asiBUTEJIIO COOOIIIaeTCs MPHCBOEHHbBIN
3arpocy B 3/IEKTPOHHOU (JOpMe YHUKabHbIM HOMEp, [10 KOTOPOMY B COOTBETCTBYOLL[EM
pa3zgene EpuvHoro moprana 3asBuTento OyzeT mpezAcTaBieHa WHQOpPMaLWs O Xofe
BBITIOJIHEHUS YKa3aHHOTO 3arpoca.

ITpuem u perucrparys 3arpoca OCyIeCTB/ISFOTCS aBTOMaTUYeCKH.

ITocne perucTpanum 3arpoc HarpasJ/IsieTCsl YII0JITHOMOUYEHHOMY
Ha TpejoCTaB/ieHne Y CJIyTH JIULYY.

[Tocsie mpuHATHS 3ampoca 3asBUTENS YIIOJIHOMOYEHHBbIM Ha IpefoCTaB/ieHHe
Yciiyru vioM CcTaTyc 3arpoca 3asBUTessl B TMUHOM KabuHeTe Ha EnuvHOM moprare,
oduiMaIbHOM cailiTe 0OHOBIIsIETCS [0 cTaTtyca «[IpuHSATO.

OmniaTa rocy/JapCTBeHHOM MOIIMHGI 3a Mpej0CTaB/IeHue MyHULIUNA/IbHON
YC/IYyTHM Y yIUIaTa UHbIX I/IaTe)Xel, B3UMaeMbIX
B COOTBETCTBUM C 3aKOHOJaTeabCcTBOM Poccuiickou ®egepanun
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50. 3a npenocraByieHue Y Cayru He MPEelyCMOTPEHO B3UMAHUE TLJIATHI.

(50). 3a npemocraBnenue Y ciayru npeaycMOTpeHa TIaTa — WHas oriaTa.

YiuraguBaeTcs B pazMepe, IpeIyCMOTPECHHOM MYHHITMITAIEHBIM IIPABOBBIM aKTOM.

Ceenenust 0 pa3Mepe IUIaThl W crocobax ee ymiatel pa3MmenieHsl Ha ExpmHoM
noprane  https://www.gosuslugi.ru/600452/2/form, Ha  odulMasLHOM  caliTe
MYHULIATIATBHOTO 06Opa3oBanus http://www.gobogdanovich.ru u uHbOpMaIOHHBIX
CTeHlaX YTIOJTHOMOUEHHOTO Ha Tpe/locTaB/ieHne YCAyru opraHa, Ha odulraIbHOM
cailiTe ~ MHOTO(YHKLIMOHAJbHOTO  LleHTpa  TIpe/IOCTaB/eHHsI  TOCYJapCTBEHHBIX
Y MyHULUMNAaAbHbIX yciayr (mfc66.ru), a Takke TIpeOCTaBJIsSIeTCS HENOCPe/ICTBEHHO
COTPYAHUKaMH YTIOJTHOMOUEHHOT'0 Ha MpeJjocTaB/ieHue YCAYrd OpraHa Mpy JIMYHOM
ripyeme U 1o tenedoHy.

ITosryyeHue 3asiBUTE/IEM CBeJeHUH 0 XO/ie BBINO/THEHHUS 3anpoca
0 NpejoCTaB/IeHUH MyYHHLMIIA/IBHOM yCIYyTU

51. IlonyueHre cBefeHMM O XOJe BBINIOJIHEHUS 3alpoca C MCIOJIb30BaHUEM
EnuHOro moprasa TrocyJapCTBeHHbIX M MYHHULMIAIBHBIX  yCIyr  ((pyHKLHUH),
O(pULIMAIBHOIO CalTa He OCYLLeCTBIISeTCsl.

ITosnyuyeHue 3asiBUTe/IEM pe3y/bTaTa NMpej0CTaB/IeHUus MYHULIMINA/IbHON
yCIayru

52. 3asiBUTe/Ib BMpaBe TOJIyUUThb pe3yJbTaT MpeAocTaB/ieHds YCiyru B dopme
3/IEKTPOHHOTO [IOKyMeHTa WM JOKyMeHTa Ha OymMa)KHOM HOCHTesle B TedeHHe CpOKa
[IeUCTBUS pe3y/ibTara MpeJoCTaB/IeHUs Y CIyTH.

OcyiiecTB/IeHHE OLeHKH KauecTBa Mpe/[0CTaB/IeHus roCyAapCTBeHHO! yC/IyTH

53. 3asiBUTEISIM 00eCcrieurBaeTCst BO3MOKHOCTD OI[€HUTh I0CTYITHOCTh M KAUeCTBO
Ycnyru Ha EquHOoM nopTasie.

ITopsi0K BbINO/IHEHNSI /AMUHUCTPAaTUBHBIX Nporeyp (AelCTBHH)
MHOTr0()yHKIIMOHA/IbHBIM LIEeHTPOM Ipe/i0CTaB/IeHUs IoCyAapCTBeHHbIX
U MYHHLUNA/IbHBIX YCJIYT, B TOM YHC/Ie aAMUHUCTPAaTUBHBIX NMPoLegyp
(meMcTBM), BBINIO/IHAEMbIX MHOT'0()YHKIIMOHA/IbHBIM LIEeHTPOM Ipe/i0CTaB/IeHUus
roCy/iapCTBeHHbIX 1 MyHULMINA/IbHBIX YC/IYyT MPH NPeA0CTaB/IeHUU
MYHHIUTNIQ/JIBHOM YC/IyTH B TI0/THOM 00beMe M MPH Npe0CTaB/IeHHH
MYHHMIMIA/JIbHOH YCIYTd MOCPeJCTBOM KOMILIEKCHOI0 3anpoca

54. Tlpu ogHOKpaTHOM OOpallieHUH 3asiBUTe/si B MHOTO(YHKI[MOHA/IbHBIN 1IeHTP
Tpei0CTaB/IeHUs TOCYZaPCTBEHHBIX U MYHULIUIIA/IBHBIX YC/IYT C 3alIPOCOM Ha I0JTyuYeHUe
AByX U 0Oosee TrocygapCTBeHHbIX U (W/IKM) MYHMULIMIAABHBIX YCJAYT, 3anpoc O
Tpei0CTaB/IeHUN yCIIyTH dhopmupyeTcs YIIOJITHOMOYEHHbIM paboTHUKOM
MHOT O() YHKLIMOHAJIbHOT O L[eHTpa Trpei0CTaB/IeHHUs roCy/lapCTBeHHbIX
Y MYHULUMNANbHBIX YCAYT U CKPervIsieTCsl rmeuaTbid MHOTO(YHKI[MOHAJBHOTO IleHTpa
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Npe/j0CTaB/IeHus TOCYAApCTBEHHBIX U MyHULIMIIAIbHBIX yCyT. [Ipy 3TOM cocTaBieHue u
MO/TIMCaHKe TaKUX 3alPOCOB 3asiBHTe/IeM He TpeOyeTcst. MHOro(yHKI[MOHATbHBIN LIEHTP
Npe/j0CTaB/IeHuUs roCy/1apCTBEHHBIX Y MYHULIATAIbHBIX yCJIyr nepesiaeT
B YIIOJTHOMOUEHHBbI Ha TMpeJoCTaB/ieHWe YCIyrM opraH O(OpMJIeHHbI 3arpoc
Y IOKYMEHTbI, TpeAOoCTaB/AeHHble 3asiBUTeNeM, C TpPUIOXKEeHUeM 3aBepeHHOU
MHOTO(YHKLIMOHATbHBIM LEHTPOM TIpe/JOCTaB/IeHuUS roCy/lapCTBeHHbIX
Y MYHULIMINANbHBIX YCAYT KOMWM KOMIUIEKCHOTO 3ampoca B CPOK He T[03JHee
1 pabouero fHs, cieayroiero 3a JHeM oopM/ieHUsT KOMIJIEKCHOTO 3arpoca.

NudopmupoBaHue 3asBUTe/ed 0 MOPsAAKe Mpe/0CTaB/IeHUsA MyHULIUNIA/ILHON
YCIYyr¥ B MHOTO()YHKI[HOHA/IbHOM LIeHTPe Npe0CTaB/IeHNs IoCyAapCTBeHHbIX
U MYHHLMIIQJIBHBIX YCIYT, 0 X0/ie BBIMO/THEHHsI 3al[poca 0 MpeAoCTaB/IeHuH
MYHHIUTIQ/JIbHOM yC/IYyTH, 10 HHBIM BONPOCaM, CBSI3aHHBIM C MPeA0CTaB/IeHHeM
MYHULUNATBHOM YC/IyTH, a TaK)Xe KOHCY/IbTUPOBaHMe 3asiBUTe/Iel 0 MmopsaKe
npejoCTaB/IeHUs MyHHIIMIIA/IbHON YyOIYTH B MHOTO()YHKIIMOHA/IBHOM LieHTpe
Mpe0CTaB/IeHUs IroCyAapCTBEeHHbIX U MYHULIUNA/IBHBIX YC/IYyT

55. OcHOBaHWeM il Hauajla TpeloCTaB/ieHUss YCIyru siBiisieTcss obpaiijeHue
3asiBUTEJISI B MHOTO(YHKLMOHA/BbHBIA 1[eHTP TIpe[oCTaB/AeHUs TOCY/1apCTBEHHBIX
Y MYHULMIQ/IbHBIX YCIIYT.

PaboTHUK MHOTO(YHKIIMOHABHOTO IIeHTpa MpeAoCTaB/IeHNsI TOCy1apCTBEHHBIX U
MYHULMTAIBHBIX YCIYT UH(POPMUPYeT 3asiBUTE/IsI O MOPSiAKe TpeloCTaBaeHus1 Y CIyTH.

56. Pe3ysibTaTOM  BBIMOJIHEHUS]  aJMUHUCTPATUBHOM  TIPOLIEAYPBI  SIBJISIETCS
O3HaKOMJIeHMe 3asiBUTeJIsl C OPSIAKOM U CPOKaMHU TIpeJ0CTaB/IeHrs Y CIyTHU.

57. MHOrOYHKI[MOHa/IbHbI ~ LIEHTP  TpeJOoCTaB/leHUss  TOCYy[apCTBEHHBIX
Y MyHULIMMNAJbHBIX YCIYT OCYLIeCTB/sieT WH(DOPMUPOBAHUE 3asiBUTe/iel O TMOpsiAKe
NpeJioCTaB/eHUs TOCYJapCTBEHHbIX W (WM) MYyHULMMOAJBHBIX YC/IYT T0CPeACTBOM
KOMITJIEKCHOT'0 3aripoca, O X0/ BbINIOJIHEHHS KOMITJIEKCHBIX 3aripOCOB, a TakyKe M0 UHbIM
BOIPOCaM, CBSI3aHHBIM C Tpe/J0CTaB/IeHUeM rOCyZapCTBEHHbBIX U (M/IU) MYHULIUTATbHBIX

YCJIyT.

IIpuem 3anpocoB 3asiBUTe/IeH 0 Npej0CTaB/1eHuU MyYHULIUNIA/IbHOU YC/IyTH
U UHBIX JOKYMEHTOB, He00X0ANMBbIX /i/If MPe/[0CTaB/IeHHsA
MYHHULIUNA/JIbHOU YC/IyTH

58. OcHOBaHMEM [Jid Hauaja aJMUHUCTPAaTUBHOM TIPOLIEAYDPHI SB/SIETCA TMOojada
3anpoca 0 TIpefoCTaBIeHrur Y CJIyTH.

PaboTHUK MHOTO(YHKIIMOHATBHOTO TIeHTpa MpeA0CTaB/IeHNs] TOCy1apCTBEHHBIX U
MYHULIUMNATIbHBIX YCIYT NPOBEPSIeT Ha/IMuMe JOKYMEHTOB, yCTaHOBJIEHHbIX TTyHKTOM 15
PernamenTa, 1 perucTpupyer 3arpoc.

59. Pe3y/sibTaTOM  BBITIOJIHEHUS  a[MUHUCTPAaTUBHOW TpOLeAYpPbl  SIB/ISIETCS
dhopMHUpoBaHue TakeTa JOKYMeHTOB, HEOOXOIUMBIX [I/Isl IPeJOCTaBeHUsT Y CTyTH.

Bbijjaua 3asaBuUTe/TI0 pe3y/bTaTa NMpejoCTaB/JieHUusi MyHHMIMIIA/IbHOM YC/IYyTH, B TOM
yHCIe Bbijjaya A0KYMEeHTOB Ha 0yMa)kHOM HOCHUTeJIe, IO TBePK/ a0 X
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co/iep>KaHue 3JIeKTPOHHBIX J0KYMEHTOB, HallPpaB/IeHHbIX
B MHOT0()YHKIMOHA/IbHBIH LIeHTP MpeAoCTaB/IeHUsl TOCYAapCTBeHHbIX
YU MYHHUIIMINIA/IBHBIX YC/IYT [0 pe3y/ibTaTaM NpejoCcTaB/IeHus rOCy/JapCTBeHHBIX U
MYHULIUNA/TBHBIX YCJIYT OPpraHaMi, MpejoCTaB/IAIIIMMHU roCy/japCTBeHHbIe
yC/Iyrd, 1 OpraHaMH, NpefoCTaB/IAKIMMHA MyHULIMIIA/IbHbIE YCIYyTH,
a TaK)Ke BbIJjaua JOKYMeHTOB, BK/II0Uasi COCTaB/IeHHe Ha 0yMa)KHOM HOCHUTe/Ie
Y 3aBepeHNe BbINNCOK U3 HH(OPMAIMOHHBIX CUCTeM OPraHoOB, IPe/0CTaB/IAIIINX
rocy/JapCTBeHHbIe YC/IyTrd, U OPraHoB, NPe0CTaB/IAIIUX MyHUL[UNIA/TIbHbIE
yCayru

60. B kauecTBe pe3y/bTaTa MpeJOCTaBAeHUs] Y CIYTH 3asiBUTE/b 10 €ro BhIOOpY
BIIpaBe MOYUYUTh pellieHre Ha OyMa>KHOM HOCHTeTe.

3asiBUTe b BIIPABe MOYUUTh pe3yJbTaT TpeoCTaB/ieHusi Y CJIyrd Ha GyMakHOM
HOCHUTeJIe B TeUeHHe CPOKa [IeMCTBUS pe3y/ibTaTa MpejoCTaBaeHus1 Y CIyTH.

61. Pe3synbTaT mpepocTaBieHusi YCIyru (OpMHUPYeTCS aBTOMAaTUYeCKd B BU/E
3JIEKTDOHHOTO  [IOKYMeHTa,  TOJAMWCAHHOTO  YCUJE€HHOM  KBa/M(PUIMPOBAHHOU
3JIEKTPOHHOM TIO/IITUCHIO YTIOJTHOMOUYEHHOTO [IO/DKHOCTHOTO JIMI[a, ¥ MOJKET OBITh
TI0JTyu€eH TI0 BLIOOPY 3asiBUTEJISI HE3aBUCHMO OT €r0 MECTOHAXO0XK/AEeHHS T10 3/IeKTPOHHOM
royuTe 3asiBUTeJIs], TIOCPeACTBOM EMHOro moprana, B MHOMO(QYHKIIMOHAJIBHOM LIeHTpe
NpeJiOCTaB/leHNs TOCYJAAPCTBEHHBbIX W MYHHLMMAIbHBIX YCJIYT, MyTEM Harpas/ieHus
TI0YTOBOI'0 OTIIPABJIEHUS.

[IpemocraBieHue pe3yJbTara Yanyru OCYILeCTBJIAETCS B CpOK,
He TmpeBblmawiui 1 pabouero AHS, W UCUUACASETCS CO [HS TIDUHSTUS PeIleHus
O IpefoCTaB/IeHuy Y CIIyTU.

62. Pesynbrartebl MpenocTaB/ieHUsI MYHULMIIAJBHBIX YCIyr II0 pe3yJbTaTaM
paccMOTpeHusi KOMILJIEKCHOTO 3arpoca HanpaB/IstOTCSl B MHOTOGYHKLIMOHATbHBIN LIEHTP
Tpe0CTaB/IeHUs TOCYJapCTBEHHBIX U MyHULIUMA/IbHBIX YCIYT /151 BbIAAUM 3asiBUTEJTHO.

HOpHﬁ[OK HCIIPABJ/IEHUA NOMYIIEHHbIX OII€YdTOK U OIIHMOOK B BbI[IdHHbIX
B pe3y/ibTaTe MnpejocraB/IeHUA MyHI/Il.lI/Il'laJIbH0171 YOIYTA JOKYMEHTAX

63. 3asiBuTE/IeM B POM3BOJIbHOM (hopMe B yIIOJIHOMOYEHHbIN Ha Tpe/locTaB/ieHre
Yciayru opras rocpezncTBoM:

TIOYTOBOI'0 OTIIpaB/ieHus 1o agpecy: 623530, r. borganosuy, yin. CoBerckas, 3;

3/IeKTPOHHOM NouThl: kumi_bogd@mail.ru;

odulmanbHOro caira: https://www.gobogdanovich.ru/;

HapOYHbBIM MO0 JTMYHO 10 azipecy: T. borganosuy, yi. CoBeTckasi, 3,

HampaB/isieTCsl 3asiBieHde 00 WCIpaBleHWd OrnevaTok W (Wid) OILIMOOK,
JIOMYLLIEeHHbIX B BbIJAHHbBIX B pe3yJbTaTre MpeJoCTaB/JAeHus Y CIYyTU JOKYMeHTax.

CrieLiMavMCT, OTBETCTBEHHBIM 3a PErucTPaLMI0 BXOZSIIEN KOpPpPeCHOHJEeHLWH,
(UKCUpyeT MOCTyIUBLIee 3asiBJIeHWE B [eHb €ro MoJjiydeHus. MakcuMaabHOe BpeMs,
3aTpayeHHOe Ha yKa3aHHOe [eWCTBUe, He JO0/DKHO TpeBblath 10 MUHYT B TeuyeHUe
1 pabouero aHs.

3aperucTpupoBaHHOE 3asiB/IeHUe HarpaBJ/IsieTcst Ha paccMoTpeHue
YIIOJITHOMOUEHHOMY Ha TpeJjoCTaB/ieHre Y CJIyTH JIULLY.
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Y1nonHOMOUEeHHOe Ha MpeJoCTaB/ieHUe Y CJIyTH JIUL0 pacCMaTpUBaeT 3asiB/eHue,
rpe/iCTaB/IeHHOE 3asiBUTEJIEM, U IPOBOJUT MPOBEPKY yKa3aHHbIX B 3asiBJIEHUU CBeJ|eHUN
B CPOK, He TIPeBBIIIArONMK 5 pabounx AHeN C JaThl PErMCTpalldyd COOTBETCTBYIOIIErO
3asiBJIEHUS].

KpuTtepriem NpUHSTUSL pellleHUs1 M0 JaHHOW TpoLiefype SIB/sSeTCS Haluuve W/In
OTCYTCTBUE TaKUX OIeYaTOK U (W/I1) OIITHOOK.

B cnydae BbISIBIeHWs [JIOMYINIEHHbIX OMeuaToK W (W) OMMOOK B BbIJAHHBIX
B pe3y/ibTare Tripe/j0CTaB/IeHUSI Ycnyru JIOKyMeHTax yIOJITHOMOUY€EHHOe
Ha TipefiocTaB/ieHre Y CJYTU JIMLO OCYILeCTB/SIeT MCIIpaB/ieHWe W 3aMeHy YyKa3aHHBIX
JIOKYyMEHTOB B CPOK, He IpeBBIIIAIOIMi 5 pabouux AHel C MOMEHTa perucTpaljiu
COOTBETCTBYIOILIETO 3asiB/I€HHSI.

B ciyuae OTCyTCTBHSI OmedaToK W (W/IH) OIIMOOK B JOKYMEHTaX, BbIZJAHHBIX
B pe3yJ/ibTaTe Ipe/ioCcTaB/ieHus1 Y CJyTH, YIIOTHOMOUeHHOe Ha MpejocTaBieHue Y Cayru
JIMIIO TOTOBUT TTMChbMEHHBIN OTBET 3asiBUTEI0 00 OTCYTCTBHUH TaKMX OIE€UYATOK U (W/IH)
OITMOOK B CpOK, He IMpeBbIMAIUi 5 pabounx AHel C MOMeHTa pervcTparyu
COOTBETCTBYIOLLIETO 3asiB/IEHUSI.

Pe3y/sbTaTOM aJIMUHUCTPAaTMBHOU MpOLIeypPbl SIBISIETCS BblJjaua (HarpaB/eHHeE)
3asIBUTEJII0 WCMPABJEHHOTO B3aMeH paHee BbIJAHHOTO [OKYMEHTa, SIB/ISIIOLLEerocs
pe3y/IbTaTOM TIPeJOCTaB/IeHUs Y CJTYTH, WM COOO0ITeHre 00 OTCYTCTBHY TAaKHUX OIeUaTOK
U (WIK) OIIUOOK.

MakcuMasibHOe BpeMsi, 3aTpaueHHOe Ha JlaHHYIO TIpolleJlypy, He JOJDKHO
TIPeBbIIIaTh 5 paboumnx JAHe.

HarmpaBneHue pe3ynbTaTa pacCMOTPEHUs 3asiBJIEHHUST OCYIIIECTBIISIETCS CITOCOO0M,
yKa3aHHBIM B 3asIBJIEHUH, B C/Tyuae yKa3aHHUs afipeca 3/IeKTPOHHOM TouThl MO0 ajgpeca
JIOCTaBKH KOPPECIIOH/IeHIIUM TI0 yKa3aHHbIM B 3asiBJIeHUM aZipecaM, TIpH OTCYTCTBUU
TocCeJHET0 — 10 a/ipecy 3/71eKTPOHHOM TOUTHI.

Pa3;1e11 4. q)OpMLl KOHTPOJ1d 3d HCITO/THEHHEM a/IMUHUCTPATHUBHOI'0O perjiaMeHTa

HOpﬂﬁ[OK OCYILL€CTBJ/IEHUA TEKYLIEro KOHTPOJIA 3d COGJIIO}:[EHI/IEM U UCITI0OJTHEHHuEeM
O0TBETCTBEHHbBIMH N0/IDKHOCTHBIMHU JINIIdMH M0JI0KeHUH PerjiaMeéHTada U UHbIX
HOPDMATUBHBLIX MPABOBLIX dKTOB, YCTAdHAB/INBAIOILIIUX TpEﬁOBaHI/IH K
npeaoCcraB/IEHUIO MyHI/IHI/IHaJIbHOﬁ YCUIYI'd, d TAK)XKe IPUHATHEM UMHU pEIJ.IEHI/Iﬁ

64. Tekyluii KOHTPO/Ib 3a COOJIIO/[eHHEeM TIOC/Ie0BaTeTbHOCTH JeNCTBUM,
omnpeieJiIeHHbIX aAMUWHUCTPATUBHBIMU TIPOLIEAypaMU [0 TIpefOCTaB/Ie€HUI0 Y CIyrH,
OCYLLeCTBJ/ISIETCS PYKOBOAUTENEM YIOJHOMOYEHHOTO Ha TIpefoCTaBieHue Y Cayru
OopraHa ¥ ymNOJHOMOUYEHHbIMU Ha MpeNOCTaB/ieHWe YCIyry JULaMA Ha MOCTOSHHOU
OCHOBE, a TakXke TIyTeM TIPOBEJIeHUs] TIJIAHOBbIX W BHEMJIAHOBBIX TMPOBEPOK
10 COOJTIO/IEHUIO ¥ UCITOTHEHHIO TT0/IOXKeHU PeriameHTa.

ITopsAAOK ¥ NepruoANYHOCTD 0CYLIeCTB/IeHUsA MJIAHOBBIX ¥ BHEIJIAHOBBIX
NMPOBEPOK MO/IHOTHI M KaueCcTBa Mpe/j0CTaB/IeHus1 MyHUIIUIIA/IbHOM YC/IYTH,
B TOM 4YHC/Ie OPSAOK U (JopMBbI KOHTPOJIA 3a MIOJTHOTOM U Ka4yeCTBOM
Npe/0CTaB/ieHUs MyHHLMINIA/IbHON YCUIYTH
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65. IIpoBepka IOJHOTBI U KaueCTBa MpPeAOCTaB/IeHUs1 Y CIYyTd OCYLLeCTBJISIeTCS
PYKOBOAUTEEM YIIOJTHOMOYEHHOTO Ha TpefocTaBjieHHWe Ycayrd opraHa. [IpoBepka
MOJIHOTBI U KauecTBa TIpeloCTaB/ieHUsi YCIYrd OCYILecTB/seTcss B ABYyX (opMax:
TJIAaHOBOM Y BHEIJIAHOBOU.

[InaHOBbIe TPOBEPKM TIOJHOTBI U  KauecTBa IpeAOCTaB/AeHUS Y CIyru
OCYLLIeCTBJISIFOTCS:

1) B COOTBETCTBUM C YyTBepPXK[EHHbIMU Ka/ieHJapHbIMU IJlaHAMU T[POBEPOK
YIOJITHOMOUEHHOT'0 Ha Tpe/locTaB/ieHre Y CJIyTU OpraHa

2) B COOTBETCTBUM C TpeOOBaHWSMU HOPMATUBHBIX IPAaBOBBIX AKTOB,
yCTaHaB/IMBAOLIKUX (POPMbl OTUETHOCTH O TIPeA0CTaB/IeHUN Y CTYTH.

BHerniaHOBbIe MPOBEPKU TOJHOTHI U KauecTBa MpeJoCTaBleHUs] Y C/IyTd MOTYT
OCYLIECTB/ISITbCS B CBSI3U C PAaCCMOTpPEHUEM MOCTYNUBIIMX B YIOJHOMOUEHHBIM Ha
TpelocTaB/ieHe YCIyrd OpraH >kajio0 B OTHOIIEHWH JAeWcTBuii (Oe3mercTBHs)
YIIOJTHOMOYEHHBIX JIMI] ¥ TIPUHATHIX UMW PeIIeHUH TIPU TIPeJj0CTaB/IeHUuH Y CIyTH 00
0 pe3yJ/ibTaTaM TeKYILero KOHTPOJIs.

66. [To pe3ysbTaram MPOBEPOK MOJHOTHI U KauecTBa TpeAoCTaBiAeHUsT Y CIyTH
MPUHMMAIOTCS Mephbl, HallpaB/ieHHble Ha yCTPAHEHWEe BBISIBJIEHHbIX HApyIIeHUHd U UX
NIPUUWH,  COOMIOfleHre  3aKOHHOCTWM U TIpaBOMOpSiika TIpU  pean3alvu
a/IMUHHCTPATUBHBIX Mporieyp. PeltieHre 06 oCyIiecTB/IeHHWH TJIAHOBBIX M BHETIJIAHOBBIX
TIPOBEPOK IMOJTHOTHI M KauecTBa MpeioCTaB/ieHust Y C/TyTY TIPUHUMAaeTCsl PYKOBOIUTEe/IEM
YIOJIHOMOUEHHOTO Ha TMpeJoCTaB/eHre YCJIyrd opraHa. Pe3ynbTaThl TIPOBEPOK
OTPa’KaroTCA B aKTe (3aK/IFOUEHUM) M0 pe3yJ/ibTaTaM MPOBEPKHU.

OTBeTCTBEeHHOCTD JIMIL] OPraHa, NMpei0CTaB/IAIIero MyHHIMIIA/ILHYI0 YCIYTY,
3a pelieHus U JelcTBuA (0e3elicTBHE), NPUHUMaeMble (0CyIeCcTB/IsieMble) UMH
B X0/e Mpe/J0CTaB/IeHUus1 MyHUIUTNIA/IbHOH YC/IYyTH

67. Ilo pe3ysibTaTam MpOBeleHHBIX MPOBEPOK B CJiydae BbISIBIEHUS HapyLIeHWMN
TopsilKa ¥ CPOKOB MPeAO0CTaB/IeHUs1 Y CJIyTM OCYILeCTBJISIeTCS MIPUBJIeUeHre BUHOBHbIX
UL K JUCLUTUVIMHADHOW OTBETCTBEHHOCTHM B COOTBETCTBUU C 3aKOHOZATE/TbCTBOM
Poccuiickor ®@efepaljy.

ITo/10)keHNs, XapaKTepu3yoIiue TPedoOBaHUs K MOPAAKY U (hopMam
KOHTPO/IA 3a NpejoCTaB/IeHueM MYHULIMNA/JIbHON YCIYTH,
B TOM YHCJ/Ie CO CTOPOHBI 'PaXk/iaH, X 00beJUHEeHHI U OpraHu3aLul

68. KoHTpo/b 3a nipefocTaB/ieHreM Y CIyTU OCYliecTB/isieTcs B hopMe KOHTPOJISA
3a cobJTr0/IeHreM MoCc/IeJoBaTeTbHOCTH IeCTBUM, OMpe/ieIeHHBIX a[MUHACTPATUBHBIMHU
rpolie/lypaMy MO TpeJioCTaB/JIeHUI0 Y CIyTy, U NPUHSTUEM pellleHuid pPyKOBOAUTe el
YINOJIHOMOUEHHOT'0 Ha Tpe/oCTaB/ieHre Y C/IyTh OpraHa IyTeM MpoBeJeHus MPOBEpPOK
cob/rroieHust " WICITOJTHeHUS YTOJTHOMOUEHHBIMU
Ha TMpegoCTaBleHWe YCAyrd JiMllaMM HOPMAaTUBHBIX TIPABOBBIX aKTOB, a TaKkKe
T10/10)KeHH Pernamenra.

KoHTpoJ1b 3a IpejocTaB/ieHreM Y CJTyTH CO CTOPOHBI TPaKJaH, UX 00beAMHEHUH U
opraHu3alyi OCYIIeCTB/ISIeTCS TI0CpPe/ICTBOM OTKPBITOCTH JleaTeIbHOCTH
YIOJITHOMOUEHHOT'O Ha TIpe/loCTaB/ieHre Y C/IyTy OpraHa Mpu TpefoCcTaB/eHud Y CIyTH,
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MOJlyueHus1 TIOJIHOW, akKTyaJlbHOM W [JOCTOBepHOW WH(pOpMalMd O TMOpsJKe
MpeJioCTaB/IeHusT YCJIyTH U BO3MOKHOCTH AOCyJeOHOro paccMoTpeHusi obpaiijeHUi
(>kamo0) B rpoliecce MOayYeHUs Y C/TyTH.

OneHKM KauecTBa MpefoCcTaB/ieHrs Y CJIyTy MepefjatoTcs B aBTOMaTU3UPOBAaHHYHO
MH(GOPMaLMOHHYI0 cucTeMy «VIH(pOpMal[MOHHO-aHA/IUTUYeCKasi CUCTeMa MOHUTOPUHIa
KaueCTBa roCyZapCTBEHHBIX YCIyT».

JInnia, KOTOpBIe OCYIeCTB/ISIOT KOHTPOJIb 3@ NPejoCTaB/AeHrueM Y CIIyTH, JO/DKHbI
NPUHMMAaTh Mephbl I0 MpeJOTBPALLeHUI0 KOH(UIMKTa MHTEPeCcOB MpU MpeoCTaBIeHUN
Ycnyru.

Pazpgen 5. locye0HbIN (BHECY/1e0HbI) MOPAZOK 00)Ka/I0BaHKSI PelIeHui U
aeiicTBuii (0e3eiiCcTBUS) OpraHa, MPeI0CTaB/ISIOIIEero MyHUIIUNA/TBHYIO YC/IYTY,
MHOro()yHKIIOHA/IbHOI'0 LIeHTPAa, OPraHu3anuid, yKa3aHHbIX B yactH 1.1
cratbu 16 @epepabHOro 3aKoHa «O0 opraHu3aIUuy MpPeJAoCTaB/IeHUs
roCyAapCTBEHHBIX 1 MYHHMIJUIIA/IBHBIX YC/IYI», @ TAK)KE UX JJO/DKHOCTHBIX JTHII,
roCyAapCTBeHHbBIX WIH MYHULIUNIA/TBHBIX C/TY)KAIUX, PA00OTHUKOB»

Nudopmarus /st 3aMHTEPeCOBAHHBIX JIMI] 00 UX MpaBe Ha JocyAeOHoe
(BHecyje0HOE) 00)ka/I0BaHHe JelicTBUH (0e31elicTBUA)
U (M/IM) pelieHrd, 0CyeCTB/IsieMbIX (IPUHATHIX) B X0/ie Mpe/[0CTaB/IeHUs
MYHHIUTIATBHOMN yC/IyTH

69. 3asiBuTenb BIpaBe OOXKa/OBaTh pellleHUsT W JelcTBus (Oe3geiicTBue),
MIPUHSTBIE B XOJle TpeAoCTaB/leHUs] Y C/IyTU YIOJHOMOYEHHBIM Ha TipefoCTaB/ieHre
Ycnyru opraHoMm, ero AO/DKHOCTHBIMHU JIMLAMA W CAY)Kal[UMH, a TakKXe pelleHUs
u geictBusi  (Oe3geiicTBe)  MHOTO(YHKIIMOHA/IBHOTO  I[eHTpa,  pabOTHMKOB
MHOT0(yHKIIMOHATbHOT O 1L[eHTpa rpeJi0CTaB/IeHUS roCyJapCTBEHHBIX
W MYHHULUTIATBHBIX YCIYT B AocyAebHOM (BHecyeOHOM) Tiopsizike (z1asiee — >kanoba).

IocynebHoe (BHecyzebHOe) o0kajloBaHWe 3asiBUTENIEM PpeIleHWd U JIeHCTBUN
(6e3meticTBUSI) MHOTOGMYHKI[MOHA/TLHOTO I[€HTpA IPe0CTaBAeHUs TOCYapCTBEHHBIX
1 MYHMIUTATbHBIX YCIIyT, paboTHMKa MHOTO()YHKLIMOHA/IbHOT O LIeHTpa
rpe/ioCTaB/IeHUsI TOCYJapCTBEHHBIX 1 MyHHULIUMNAIBHBIX YC/IYT BO3MOKHO B C/Ty4ae, eC/iu
Ha MHOTO(DYHKIIMOHAJIbHBIM L[eHTP BO3/10)KeHa (PYHKLUS TI0 TIpe/IoCTaB/AeHuI0 Y C/IyTU B
nmosiHoM obbeMe, B TIOpsiIKe, OIpe/ie/ieHHOM 4YacTeio 1.3 ctathu 16 dPemepasbHOrO
3akoHa OT 27 wuronisgs 2010 roma Ne 210-®3 «OO6 opraHu3aliu TIpeOCTaB/IeHUS
roCyZlapCTBEHHBIX U MYHULIUMA/IbHBIX YCIYT».

Oprasbl, OpraHM3alyy 4 yINo/JTHOMOUYEHHbIE Ha PaCCMOTPEHHe )Ka/100bI JIUIIa,
KOTOPBHIM MOJKET ObITh HallpaB/ieHa )Ka/i00a 3aABUTEIs B JOCy/ie0HOM
(BHecyje0HOM) MoOpsKe

70.B  ciyuae obykanmoBaHWs  pellleHUH W JeiicTBuil  (Oe3mercTBUSA)
YIIOJITHOMOUYEHHOTO Ha TIpe/oCTaB/ieHne YC/Iyrd OpraHa, ero JO/DKHOCTHBIX JIHI]
U CIyKalmx okamoba Tofaercs [yis  pacCMOTPEHWs B YIIOJTHOMOYEHHBIH
Ha TIpeZIoCTaB/IeHHe Y CJTYT'M OpraH B MMCbMeHHOW opme Ha OyMa)KHOM HOCUTEJIe, B TOM
qKc/ie MpY JIMYHOM TIpHeMe 3asiBUTesisl, B 3JIeKTPOHHON (opme, TI0 T0UTe WA Yepe3
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MHOFOd)YHKHHOHaHBHbIﬁ LIeHTPp IIpeAoCTaB/1eHUsA IroCyAdpCTBEHHBIX U MYHHULIWIIA/IBHBIX

YCJIYT.

B  ciayuae  oOasioBaHUSI — pellleHHMM W fAelictBuii  (Oe3meiicTBUS)
MHOTO()YHKIIMOHA/ILHOT O L[eHTpa rpeJi0CTaB/IeHUS roCy/JJapCTBEHHBIX
Y MYHHULIUMNATbHBIX YCJIyT, paboTHHMKa MHOTO(YHKIIMOHA/ILHOT O LleHTpa

TIpe/JOCTaB/IeHUsI TOCY/IapCTBEHHBIX M MYHHUILIMIIAMBHBIX YCAYT »Kajoba mofaeTcs /st
pacCMOTpeHUsi B MHOTO(YHKIIMOHA/IbHBIM LIeHTp TpeoCTaB/ieHHsI ToCyZapCTBEHHBIX
Y MYHULMTAZBHBIX ~ YCIYT B NHMCbMeHHOW ¢opMe Ha OyMa)kKHOM HOCUTele,
B TOM UYKCJIe TIPU JINYHOM TIpreMe 3asiBUTeIs], B 3JIEKTPOHHOU (POpMe WM T10 TouTe.

’Kanoby Ha permieHus u fieiicTBus (be3meiicTBHe) MHOTO(YHKI[MOHA/ILHOTO 1[eHTpa
Mpe/loCTaB/ieHusl TOCYAAPCTBEHHBIX W MYHULMIIAJIBHBIX YC/IYT, €ro PYKOBOJAWUTEseMr
TdKXKe BO3MO>XHO 11ogaTb B MuHucTtepcTBo TUPPOBOTO pa3BUTHUSA
u ceszu CBEPAJIOBCKOM obactu (fanee — ydpeAuTesib MHOTOGYHKI[MOHAIBLHOTO IIeHTpa
NpeJi0CTaB/IeHUs TOCYAaPCTBEHHBIX U MyHULIMITA/IBHBIX YCIYT), B TMCbMEHHOM (hopMe Ha
OyMa>KHOM HOCHTesie, B TOM UHC/Ie TIPU JTMYHOM TIpHeMe 3asBUTE/IS, B 3/IeKTPOHHOU
dbopmMe, MO TMOUYTe WM uepe3 MHOTO(YHKUIMOHA/IbHbIA 1IeHTp TpefoCTaB/eHuUs
roCy/JJapCTBEHHBIX U MYHULIMMNAbHBIX YCIYT.

Croco0bI l/lHq)OpMI/IPOBaHl/lﬂ 3agBHTe/IeH 0 MnopAjaAKe 1mojgav 1 paCCMOTpEeHHUA
)KaJIOGI:I, B TOM 4UH(CJ/Ie C UCITI0/IB30BaHHUEM E/:[I/IHOI‘O nopra’jia

71. YIOMHOMOUYEHHbIN Ha TrpejoCcTaBIeHue Ycnyru OpraH,
MHOTO()YHKLIMOHA/IbHBIM L[eHTP TpeA0CTaB/IeHUs] TOCY1apCTBEHHbIX U MYHULIMTIATbHBIX
YOIy, a Takke ydpeauTesb MHOTO(QYHKIMOHAJBHOTO LieHTpa IpeAoCTaB/IeHus
roCy/JapCTBeHHbIX U MyHULIATIAJIBHBIX YCIyT 00ecrieurBaroT:

1) uadopmupoBaHHe 3assBUTEEN O TIOpsIKe 00KaToOBaHUS peIleHui U 1efCTBUM
(6e3zmeiicTBYS) YIIOTHOMOUYEHHBINM Ha TIPeAI0CTaB/ieHHe Y CJTYTH OpPraH, ero J0/DKHOCTHBIX
JIMILT ¥ CTY>KALIUX, peIleHui U fetficTBuri (0e3melicTBYsT) MHOTOGMYHKI[MOHAIBLHOTO IIeHTpa
TNpe/j0CTaB/IeHNUs TOCYJaPCTBEHHbIX U MyHULIUMAIBHBIX YCIYT, €ro JO/DKHOCTHBIX JIUL] U
pPabOTHUKOB IOCPeACTBOM pa3MeliieHurs: UHPOpMaLvu:

Ha CTeHJax B MeCTax MpeJoCTaB/leHUs] TOCYJApCTBEHHBIX W MYHHULMIAIbHbBIX
ycuyr;

Ha o(uLManbHOM CaiiTe YIIOJTHOMOUEHHOIO Ha MpeJoCcTaB/ieHre Y CIyru OpraHa,
MHOTO(YHKLIMOHATbHOT'O LieHTpa 1pe/lOCTaBJ/IeHuUs roCy/lapCTBeHHbIX
u MyHuuunanbHbix yciayr (http://mfc66.ru/) u yupesurens MHOroyHKL[MOHAJIbHOTO
LleHTpa  TMpeJOCTaB/leHUsT  TOCYAAPCTBEHHbIX W MYHMLMMOQIbHBIX  YCJYT
(https://digital.midural.ru/);

Ha EjguHom nmoprasie B pasfene  «JlomosHuTeNbHas ~— UHGOpPMALUS»
COOTBETCTBYHOLL[el TOCYJapDCTBEHHOM YCIyTH;

2) KOHCY/IbTUPOBaHUe 3asiBUTe el 0 TIopsifike 00>Ka/I0BaHUS pellieHuH U el CTBUM
(be3melicTBUSI) yIIOTHOMOUEHHOTO Ha TMpefoCTaBleHWe YC/Ayrd OpraHa, ero
JNO/DKHOCTHBIX  JIMI] W CAyXKall[iX, pelleHud U  fAedcTBuil  (6e3geiicTBusA)
MHOTO() YHKLIMOHAJIbHOT O L[eHTpa Tipe/loCTaB/IeHUs roCyapCTBeHHbBIX
Y MYHULUTANbHBIX YCJIYT, €ro [JO/DKHOCTHBIX JML] M pabOTHUKOB, B TOM UHCIIe
1o TenedoHy, 3/IeKTPOHHOU MOUTe, TIPU JIMUHOM MpUeMe.
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ITepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJTHPYIOIIHMX MOPAAOK
AocyaedHOro (BHEeCyAeOHOT0) 00)Ka/I0BaHMSA pellleHuil U AeiicTBHUH (0e31elCcTBHA)
oprasa, nmpeJoCTaB/IAIIIEro MyHUIMIATIBHYH YCIYTY, €ro A0/DKHOCTHBIX JIUI] K

CTy’)KaIlMX, a TAK)Ke peleHui U AelicTBuil (0e3ecTBUSA)
MHOT0(yHKIIHOHA/ILHOI'0 [IEHTPA Mpe/J0CTaB/IeHUA rOCyAapCTBEHHBIX
U MYHUIUIA/IbHBIX YC/IYT, PA00THUKOB MHOTO()YHKIJHOHA/ILHOTO IeHTPa
Mpe0CTaB/IeHUs TOCYyJaPCTBEeHHBIX U MYHHMI[UIIA/IBHBIX YC/TyT

Cratbu 11.1-11.3 PepgepanvHoro 3akoHa ot 27 wutonss 2010 roma Ne 210-P3
«0O6 opraHu3alyy Tpej0CTaB/IeHuUs TOCYJapCTBEeHHbIX U MYHULIUTIAbHBIX YCIYT».

HopmaTvBHBI  TPaBOBOM  aKT, Ppery/JUpYIOIMMK  TOPSZOK  A0CyAeOHOro
(BHecymeOHOTrO) oOXKa/loOBaHMWS pellieHWH ©W  JedicTBUM  (Oe3felicTBUsI) Oprasa,
Mpe/IoCTaBJISIFOLLIEro Y CIyTy, ero A0/DKHOCTHBIX JIUL] U CITY>KallUX.

[TosHasi wHMOpMalss O TOpsSAKe TI0J@aul MW PACCMOTPEHHH  KamoObl
Ha pellieHus  JelicTBus (be3elicTBYE) YITOTHOMOUEHHOTO Ha TTpe/IoCTaB/ieHre Y CIyTh
opraHa, ero /JO/DKHOCTHBIX JIUI[ U C/YXKAlllUX, a TakKe pelleHuss U JIeUCTBUs
(6be3meticTBre) MHOTOGMYHKI[MOHAIBLHOTO I[€HTpa ITPeIOCTAB/IEHUST TOCY/JapCTBEHHBIX
Y MyHMIUTANbHBIX ~ YCJIYT, pabOTHMKOB ~ MHOTO(MYHKI[MOHA/JLHOTO  IIeHTpa
TIpe/loCTaB/ieHusl TOCYJapCTBEHHBIX U MYHUIMMA/NbHBIX YCJIyr pa3MelljeHa B pa3jesie
«/lomoHuTe TbHAs “H(pOopMaIus» Ha EavHom rioprae 13(0] azpecy
https://www.gosuslugi.ru.
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[Tpunoxxenue Ne 1

K AJIMUHUCTPAaTUBHOMY
perjiaMmeHTy MnpejoCTaBIeHus
MYHULMTAIBHOW YCIyTH
«[IpenocTraBieHre nHhOpMaLIUU
006 oO0bekTax yuera,
copepkaleincsi B Peectpe
MYHULIAMNAJBHOTO UMYIIIECTBA
MYHULIAMAJBHOTO OKPYTa
borpaHoBuu»

Jnisi ipebsIB/IeHUsT
10 MeCTy TpeboBaHUS

U3 peecTpa MyHULUIA/IBHOW COOCTBeHHOCTH MYHHIUINIA/ILHOTO OKpyra

borpganoBuu

r. bormanosuu

HaumeHoBaHue 00beKTa yueTa:
[Tnowane:

IIpOTs’KeHHOCTh:

AJipec (MeCTOroioXKeHue):
OcHoBaHVe BHECEHHS B peecTp:
KapactpoBsiii Ne

PeectpoBbiii No

[laTa mprCBOeHKs1 peeCTPOBOr0 HOMepa:

IIpenceparens Komurera

Harta
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[Tpunoxxenue Ne 2

K AJIMUHUCTPAaTUBHOMY
perjiaMmeHTy MnpejoCTaBIeHus
MYHULMTAIBHOW YCIyTH
«[IpenocTraBieHre nHhOpMaLIUU
006 oO0bekTax yuera,
copepkaleincsi B Peectpe
MYHULIAMNAJBHOTO UMYIIIECTBA
MYHULIAMAJBHOTO OKPYTa
borpaHoBuu»

J17151 TIpe IbSIB/IEHUS
10 MeCTy TpeOOoBaHHS

YBegom/ieHHne 00 OTCYTCTBUH 3anpamuBaeMon nHGopmMaruu Ne
U3 peecTpa MyHULUIA/IBHOW COOCTBEHHOCTH MYHHIUNA/ILHOTO OKpyra
borpganoBuu

r. borganosuu Harta

PeeCTp MYHHHHHHHBHOﬁ COOCTBEHHOCTHU MYHULUIIA/JIBHOT'O OKpYyTa BOF,Z[aHOBI/Iq I10
COCTOAHHIO Ha HEe COAEPXUT CBE,Z[EHI/II‘/JI (0] , PACITIOJIO’)KEHHOM 110

azipecy:

[Ipencenartens Komurera @. 1. O.
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ITpunoxxenue Ne 3

K AJJMUHUCTPaTUBHOMY perjaMeHTy
Npe/j0CTaB/IeHUs] MYHULIMIIATbHON
ycnyru «IIpepgocrasieHue
nHpopmaly 06 0ObeKTax yueTa,
cofepkaluerica B Peectpe
MYHULIAIATBHOTO UMYILleCTBa
MYHULIMIIAIBHOrO OKpyra borgaHoBru»

B Komuret 1o yripas/ieHHIO
MYHULIUMAIbHBIM UMYILIECTBOM
MYHULIUTAIBHOT O

okpyra borganosuu

3aripoc Ha nonydeHre nHdopmaiyy 06 obbekTax ydera *

A, )
(pamunusi, UMsi, OTUECTBO 3asiBUTEIS (€70 YIIOJIHOMOUYEHHOT'O TIpe/ICTaBUTe/Is))
riactiopT Ne ,
(cepusi 1 HOMep TacropTa)
BbIZIlaH

(HauMeHOBaHMe OpraHa, BbIZABIIIEro MachopT, JaTa BbiAaun)

JIeNCTBYs OT UMEeHU ,

(Cl)aMI/IJ'II/IH, WMs1, OTUECTBO 3asiBUTe/Is (B C/Ty4yae eCyid ero UHTepechl MpeZCTaBseT
YII0JTHOMOYEHHBIH Mpe/iCTaBUTe/b))

Ha OCHOBAHUUN

(HauMeHOBaHMe U PEKBU3UTHI JOKYMEHTA, [0 TBEP>KAAOLIero 0THOMOYHS TPeCTaBUTeIs)
npomy rpegoCTaBUTh MHE BBIITMCKY W3 PEECTpa MYHUIUITIA/IbBHOTO UMYILIECTBd B OTHOLIEHUHN

C/IeYIOINX 00BEKTOB:

1) ;
(HanMeHOBaHUe 00beKTa, afpec (MeCTOI0/I0KeHHe))
2)
BBINuMCKY TMpOIITy MpeioCTaBUTh B 9K3eMIIIIPax

)00 mOYTOBBIM OTITPaB/IeHHWEM TI0 aJjpecy:

(TIOUTOBBII aZipec C yKa3aHUeM UHJeKCa)
[J 3/71eKTPOHHOM TIOUTOM T10 a/Ipecy:

(azipec 371eKTPOHHOM MOUThI)

[0 ipu iMuHOM OOpallieHnH B
(ocTaBUTH OTMETKY HANPOTHB BEIOPAHHOTO BapHaHTa)

[0 ipu iMuHOM 0OpallieHny B MHOTO(YHKLIMOHABbHBIN LeHTP Mpe/ioCTaB/eH sl TOCYAapCTBeHHbIX
Y MYHULMIAIbHbIX YCIyT
(roCTaBUTH OTMETKY HalpOTUB BbIOPaHHOT'O BapUaHTa)

O roToBHOCTH pe3y/bTaTOB IPOIIY COOOIIUTE 10 Tesie)oHy

(,ana HarpaBJieHUs 3aTpoca) (TI0 ATIHCD 3asIBUTETISI WU €T0
YTIOJIHOMOUYEHHOTO TIpe/ICTaBUTEJIs)
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* 3ampoc OT HOpPHAWYECKOro Jmna odopmisieTcsi Ha ¢upMeHHOM O/laHKe FOPHIWMUYECKOro JIMLA |
TIOJTIMCHIBAETCS] er0 PYKOBOUTE/IEM MO0 UHBIM [JO/DKHOCTHBIM JIUL[OM FOPUIUYECKOTO JIUIIA.
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[Tpunoxxenue Ne 4

K TUMOBOMY a/IMUHUCTPAaTUBHOMY
perjamMeHTy MpezoCTaBIeHUs
MYHULUTATBHON YCIyTH
«[IpenocraBnenve nHbopMaLu

00 00BeKTax yueTa, CoziepyKalieincst

B PeecTpe MyHULIMIIA/IbHOTO
MMYIl[eCTBa MYHULIMIIATBHOTO OKPYyTa
borganoBuu»

Pewienue
00 oTKa3e B mpe/jocTaB/IeHUH HH(OPMAMU 00 00beKTax yueTa, Coiep Kallen
PeecTpe MyHHIMIIQ/TBHOT'0 HMYII[eCTBA

[To pe3ynbTaTraM pacCMOTpeHUs 3arpoca ,
(mara, HOmMep 3ampoca)
TIPUHATO pellieHWe 00 OTKa3e B TIPeAOCTaB/IeHMM WHopMaluyd U3 PeecTpa MYHHUIMIAIBHOTO
MMYIIIeCTBa 10 CJIe/IVIOIIUM OCHOBAHUSIM:

[HoromHuTesHO HHPOPMUPYEM:

Bbl BripaBe MOBTOPHO OOpPaTHUTHCS B
C 3asiBJIEHUEM T10CJIe YCTPaHeHHsT YKa3aHHBIX HapyIIeHU .

ITaHHBIM 0TKa3 MOXXeT ObITh 00)Ka/IOBaH B ZOCYZe0HOM TOpSiIKe IyTeM HarpaB/IeHUs »Kamo0bl B
, @ TAK)Ke B CyZleOHOM MOpsIIKe.

[Ipencenartens Komurera @. 1. O.

* OdopmisieTcst Ha G1aHKe MUCbMa YIIOJTHOMOYEHHOTO Ha TpeioCcTaBjieHue Y CIyTU
oprasa.

PerieHuie 1oArOTOBW/ CIIeLIAATUCT

(®.1.0., Ten.)
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ITpunokenue Ne 5

K TUMOBOMY a/IMUHUCTPAaTUBHOMY
perjamMeHTy MpezoCTaBIeHUs
MYHULUTATBHON YCIyTH
«[IpenocraBnenve nHbopMaLu

00 00BeKTax yueTa, CoziepyKalieincst

B PeecTpe MyHULIMIIA/IbHOTO
MMYIl[eCTBa MYHHULIMIAIBHOTO OKPYyTa
borganoBuu»

Penienue
00 0TKa3e B ripueMe JOKYMEeHTOB, He00X0JUMBIX /I/IfA IPe0CTAB/ICHHUS
uHopmanyu U3 Peectpa MyHHIIUNIA/IBHOT'0 UMYILleCTBa

[To pe3ynbTaTamM pacCMOTPeHUsI 3arpoca ,
(maTa, HOMep 3ampoca)

TIPUHSATO pellieHre 06 0TKase B TIpUeMe U PerucTpaliii J0KYMeHTOB JJist
TNpe/loCTaB/IeHusl yCJIYTU 10 CeAYOLMM OCHOBaHUSIM:

[HoromHuTesHO HHPOPMUPYEM:

Bbl  BmpaBe TOBTOPHO 00paTUThCS B
C 3asiBJIEHUEM T10CJIe YCTPaHeHHsT YKa3aHHBIX HapyIIeHU .

ITaHHBIM 0TKa3 MOXKeT ObITh 00)Ka/loBaH B A0CYZAe0HOM TOPsi/IKe MyTeM HarlpaB/IeHHs »Kalo0bl B
, @ TAK)Ke B CyZleOHOM TOpSIIKe.

[Tpencenarens Komurera ®. 1. 0.

* OQ)OPMJ'IHETCSI Ha O/1aHKe IMHMCcbMa YIIOJTHOMOYE€HHOI'O Ha IMpeaoCTaB/IeHHEe yCJ'Iy’FI/I OpraHa.

PerieHuie oArOTOBW/ CIIeLIAATUCT

(®.N.0., Ten.)



